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1. OBHIME NOJOXEHUS

1.1. Hacrosmee ITomoxenue ONpeeieT MeCTO Oyxrantepun B o6miei
CTPYKTYpe (enepalbHOro rocymapcTBEHHOIrO OIOIKETHOTO 06pPa30BaTENHHOTO
YIpeXACHUA  BEICIIEro  obpasoBanus «Himkeroponckuit roCyAapCTBEHHEIH
JIMHTBUCTHYECKHH yHHBepcuTeT uM. H.A. Jlo6pono6osay (nanee HI'JIY), 3agaun
¥ (QYHKIUH, COCTaB M CTPYKTYpY, NpaBa U OOA32HHOCTH, OTBETCTBEHHOCTH, a
TaKoke B3aUMOAEHCTBHE OyXTaNTepuH ¢ APyrUMH noxapasaenenuamy HIJTY.
llpumenenne Hacrosmero Ilomoxenus 00sA3aTeNIBHO AN Beex COTPYIHHKOB
Oyxrantepun HI'JTY.

1.2, byxranrepus denepanbHOro rOCYIapCTBEHHOTO OI0K€eTHOTO
00pa3oBaTeNIbPHOrO  YYpPEXKHEHHUS BBICLIETO oOpa3oBanus «Huxeroponckuii
TOCYRapCTBEHHbIH JIMHIBUCTUYECKHN yHUBEpCHTET uMeHH HL.A. Hobpomo6opay
ABJIACTCA €ro CTPYKTYPHBIM MOJPA3ASIEHAEM 1 CO3IaHA IS
- GOpPMHUpOBaHUA IIONHOMN H AOCTOBEPHOU MH(OpMaIuK 0 festensHocT HIUTY
1 €T0 MMYIIECTBEHHOM IOJIOXKEHHH, Heo6X0quMOoit BHYTPEHHHM UM BHELIHUM
IIO/IB30BATENIIM OyXraaTepCKOil OTYETHOCTH,
- o0eCreueHHsT BHYTPEHHUX M BHEIIHHX nonb3oBatesiell  Oyxranrepckoit
OTYETHOCTH, HHpOpMaIHeH HEOOXOXUMOI UM IS OCYLIECTBJIEHUS KOHTPOJIS;
- HPCLOTBPAIICHIS OTPHLATEIBHBIX PE3Y/IBTATOB XO3HCTBEHHOM NeSTEIbHOCTH
(YGbITKOB, BCIEACTBHE YIIyINEHHOH BBIT'OJbI, HEPALMOHAIBHOTO MCIIONb30BAHUS
pecypcoB, GUHAHCOBBIX CAHKIWIT), BHIABICHHE BHYTPHXO3SHCTBEHHBIX Pe3€pBOB
u obecriedenus GpUHAHCOBOH YCTOWUMBOCTH.

ByxranTepus coslaercss M peopraHH3yeTCSs Ha OCHOBAHHE IpHKa3a peKropa
HI'JTY. -
HemnocpezncTseHHOe pyKOBOACTBO HEATENBHOCTHIO Oyxrantepuu ocymecTsiser
ITaBHBIH Oyxranrep.,

Ionoxenne o ByxranTepuu, BHOCHMEBIE B Hero JONOJIHEHHSI M HW3MEHEHHs,
YTBEPXIAIOTCs TIpHKa3oM Pekropa, o npeacrasnennio IaBHOrO Oyxrantepa.

2. HOPMATHUBHASI BA3A
Byxrantepus HIJIY B cBoeii ACATEIIBHOCTH  PYKOBOJCTBYETCS

CICAYIOMMMH  HOPMAaTHUBHBIMH  JOKYMEHTAMH, OIpeNeAIOMHAMHI 11(6Jo:91 ()
(opMHpOBaHHUS U GYHKIMOHHPOBAHHS Oyxrantepuu:

- bromxeTtHslit konexkc PO;
QenepanbHbiif  3ak0H or 6 gexabps 2011 rona N 402-®3 «O
OyXraJITepCKOM yyeTe;
Oepepanphblii  3akoH oT 12.01.1996 Ne 7-®3 «O HEKOMMeEpUYECKHUX
OpTaHU3aIUIAX);
Qenepanbhble  CTaHAApThl GYXTaaTepcKoro ydye€Ta Mg OpraHu3aluii
FrOCYZiapCTBEHHOI'0 CEKTOpA;
HopmaruBHble akTbl MuHnucrepcTBa GuHaHcoB Poccuiickoil Qepepanyu u
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MHuHHCTepCTBA HAYKH U BEICIIETO 06pa30BaHuS;

- Hanorossrit kogexe Poccuiickoii denepauuu;

- YuetHas nonutuka HI'JTV;

- BHYTPCHHHC HOPMAaTHBHEIE ¥ paclopsAUTeNbHbIE JOKyMeHTEl HIJTY
(Ycras, npuxassl, Hacrosmee IMonoxenue, pacnopsiKeHus U ap.)

3. 3AJAYM BYXTAJITEPUHA
3anagamu 6yxrantepuu HIJIY sBisrorcs:

3.1. @opmupoBanme monHOH u AOCTOBEPHOM HHPOPMAaLHUH O HEATEIbHOCTH
HIJIV u ero uMymecTseHHOM mONOXeHHH, HeOOXOAMMON BHYTPEHHHM U
BHEIIHUM IT0JIB30BATEIISIM OyXTraJlTepCKOM OTYETHOCTH.

3.2. Obecneuenne moTpeGHOCTEH (BHHAHCOBO-XO3MHCTBEHHOM JAEATEIIbHOCTH
HI'JIY, BHYTpeHHHX WM BHEIIHHX MNOJNB30BaTeleil OyXrajiTepckoil OT4eTHOCTH
uHpopMaruel, Heo6X0AUMOI UM s OCYIIECTBJIEHUSA KOHTPOJIS:

- 332 COOJIONCHHEM 3aKOHOMATENBLCTBA Poccuiickoit Denepaunu  npu
OCYLIECTBJIICHHH HIJTY XO03SSHCTBEHHBIX orepauuit 71 ux
I1eJieCO00pa3HOCTHIO,

- 32 HAIMYHEM U ABM)KEHHEM HMYIIECTBA M 00S3aTENLCTB, UCTONb30BAHIEM
MaTepUAIbHEIX, TPYHAOBBIX H QHHAHCOBEIX PECYPCOB;

- 3@ HCIIOJIB30BaHHEM HOPM, HOPMaTHBOB H CMET B COOTBETCTBHH C
YTBEPXACHHBIM OIOKETOM.

3.3. IlpemoTBpalleHWe  OTpPHLATENBHBIX pe3yJIbTaTOB  XO39HCTBEHHOM
HEATENBHOCTH (yOBITKOB, BCICACTBHE YMyINEHHOMN BBITOJBI, HEPALMOHAJILHOTO
HCIIOJIb30BaHUS pecypcos, (HHAHCOBBIX CaHKLHU), BBISIBIICHHE
BHYTPUXO3SHCTBEHHBIX PE3EPBOB 1 00eceyeHus (GbHHAHCOBOI yCcTOHYNBOCTH.
3.4. CBOEBpeMeHHOE COCTABIIEHHNE H IIPEACTABIECHHE OTYETHOOTH II0 BOITpOCaM,
BXOJAIINM B KOMIIETEHIUIO OyXranitepun

4. OCHOBHBIE ®YHKIINHU BYXTAJTEPHU
Byxrantepus ocymecTsiuser cneayrommye (GyHKIUK ¥ MONHOMOYHS:
4.1 QopmupoBanue yueTHOH monutuky HIC JIY;
4.2. GopMupoBaHHE TONHOH U AOCTOBEPHON HH(POPMALUH O XO3SHCTBEHHBIX
npoueccax M (HUHAHCOBBIX pE3yJbTaTaX MeATENbHOCTH YHHBEpCUTETa, HX
COIIPOBOXKJICHHE B YCTAHOBJIEHHBIE CPOKH;
4.3. KOHTpONL 3a COOJIOJEHHEM nopsinka oGOpMIIEHUS TEePBUYHBIX YYETHBIX
AOKYMEHTOB, KOHTPOJIb 32 HAJIMYHEM H JIBHKCHHEM HMYIIECTBa, HCHOIb30BAHHEM
MATCPHAIILHBIX, TPYAOBBIX M (HHAHCOBBIX pECYPCOB B COOTBETCTBHM C
YTBEPXKIEHHBIM OIOIKETOM;
4.5. mpuHATHE Mep K MPCAYUPEXKICHHIO HENOCTa4, pacTpaT M APYrHX
HapyImmeHHH MU 31oynotpebnenuii. VyacTie B 0GOpMIIEHHH JOOKYMEHTOB IO
HENOCTa9aM ¥ XMINGHHSM JEHEXHBIX CPENCTB H TOBapHO-MaTepHAIbLHEIX
OeHHoCTeH. OfecneyeHne 3aKOHHOCTM CHMCAHHS C OyXrantepckux cueTos
HEloCTaY, MOTeps, eOUTOPCKOI 1 KPEINTOPCKOH 3a10JDKEHHOCTH;
4.6. paccMOTpeHHE U coryacoBaHme AIOTOBOPOB M COTJIALICHUH, 3aKITI0YEHHBIX OT
umenn HI'JIY, npukazos 06 YCTaHOBIICHUH M H3MEHEHHWH YCIIOBHI OILIATHI
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TpyJa, O TpHeMe, YBONBHEHHH IEpCOHANa, NEPEMELICHHE MaTepHajibHO-
OTBETCTBEHHBIX JIHLI, O CIHCAHHH MaTepHalbHBIX LIEHHOCTEH;

4.7. BeJieHHe KAacCOBBIX OIEpalliii B COOTBETCTBUM C YKa3aHHEM Ilentpobanka
Ne3210-Y or 11.03.2014 «O mopsake BeJEHHS KaccOBBIX —Omepamui
IOPHANIECKUMY JIMIIAMK ¥ YTIPOIEHHOM IIOPAZKE BEACHHs KaCCOBBIX onepanuit
HHAUBUAYAJIbHBIMHU npeAnpHHUMAaTEIIMH 1 cyObeKTaMHu MaJIoTO
[peArnpUHUMATENLCTBAY;

4.8. obecreueHne CBOSBPEMEHHOCTH HAYHUCIEHHs U BBIMIAT 3apaboTHOM IaThl
COTpYAHHMKaM H CTHUIEHAWH CTyICHTaM 1 acllupaHTaM;

4.9. mpueM HanMYHBIX M O€3HaNMYHBIX IUIATeXed 3a IUIATHBIC YCIYrd OT
dH3NUECKUX U IOPUAMYECKUX JIUIL;

4.10. yuactme B (QopmupoBanuu llrana brHAHCOBO-X03AHCTBEHHOM
NeSTeNbHOCTH M KOHTPOJIE 3a €TI0 HCIOJIIHEHHEM,

4.8. TOATOTOBKA, COCTABJIEHHE M MpelCcTaBIeHue OyXrainTepcKon (6ro1KETHOM)
OTUETHOCTH B COOTBETCTBHH ¢ TpeOOBaHMUAMHU 3aKOHOAATENIbCTBA B!

- MHUHHCTEpPCTBO HAYKHU H BhICIIEro o6pasosanus Poccuiickor Oepnepanuy,

- UOHC POD;

- Vnpasnenue PenepanbHOro KasHaueHCTBa;

- BHeOOXKeTHBIE (POHIBI;

- OpraHbl CTaTUCTHKH;

- IpyrHe TOCYyHapCTBEHHBIE OpraHbl, Ha KOTOpbIE B COOTBEICTBHM C
IeHCTBYIOIMM 3aKOHOJATEJIBCTBOM BO3JIOXEHA NMPOBEpKa OTACIBHEIX CTOPOH
nesirensrocT HIJIY U nojtydeHre COOTBETCTBYIONIEH OTHETHOCTH.

4.9. HauuclieHde, TepPeIUCIIEHHEe HAIOTOBBIX M HHBIX IUIATeXEeH, KOHTPOJIb IO
pacderaM ¢ GrojpxeTamu ((perepalbHBIM, cyOBeKTOB (efiepallii, MECTHBIMH),
BHEOIOKETHEIMH ~ (OHZaMH, B TOM YHCINe: IEHCHOHHBIM, COLHUANBHOrO
CTpaxOBaHUs, MEAULUHCKOTO CTPaXOBaHHS.

4.10. obecrnedeHue XpaHeHUs OyXrajaTepcKUX AOKYMEHTOB M OyXranTepcKoro
apxuBa B YCTaHOBJIEHHOM TOpSAJKE, B COOTBCTCTBHH C YTBEP>KACHHOM
HOMEHKJIaTypo# Hell.

4.11. K poxymeHnTaM DbyxranTepuud HMeEET MpaBo JOCTyNa, MOMHMO €ro
paGornukoB, Pexrop HIJIY, HavalpHUK Vnpasnenuss 10 (UHAHCOBO-
9KOHOMHYECKOH IesITeNbHOCTH, a TaKXe JINIA, YIIOTHOMOYEHHBIC I IIPOBEPKU
ByXrantepuu ¥ HHEIE JIMIA, yIOIHOMOYCHHBIE 3aKOHOAATEILCTEOM P®.

5. ITIOJTHOMOUY U BYXTAJITEPUNA
CoTpy[HMKM Byxraitepun JUid peajH3alii TMOCTABJICHHbIX 3afat H
(QyHKIMHA HMEIOT NPaBo:

- B3aUMOJEHCTBOBAaTh CO BCEMH  CTPYKTYPHBIMH  TOJADAa3ACTICHHUAMH
VHHBEPCHUTETA 110 BOIPOCaM, OTHOCAIIMMCS K KOMIETCHINN Bbyxrantepuy;

- Tpe6oBaTh OT PYKOBOAMTENEH CTPYKTYPHBIX MoJipa3AeieHuH JOKYMEHTEI,
OT4YETHBIE ¥ CIIPABOYHbIE MATePHAaNbl, HEOOXOMUMbIE Ul PeMICHUd 3akat,
BXOMSILIX B KOMIIETEHIHIO byxranTepuy,
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- B3aHMOJCHCTBOBATh C APYTHMH OPTraHH3aIUAMH 10 BOIIPOCaM, BXOJIAIIHM B
KoMIIeTeHIHI0 Byxranrepuu;

- BBICTYNaTh C WHHUIMATHBAMM, HANpPABJICHHBIMH Ha YJIydIIeHHe KauecTBa
BEITMIOJIHAEMOH paboThl, BHOCHUTH IPEATIOKESHHS Pextopy mo Bompocam,
KacaroImuMces nesTenbHocTr Byxranrepuu;

- KOHTPOJINPOBATE NEATEBHOCTh Beex noppasnenenuii HI'JIY mno Bompocam,
BXOJIIIKM B (QyHKUHH Oyxranrepun, IPOBEPKY OTYETOB U JOKYMEHTOB,
COCTaBIICHHBIX CTPYKTYPHBIMHU NoApa3nenenusmMu HJTY;

- TpeboBath oT pykoBoxctsa HIJIY okazamus coneiicTsus B HCIIOTHEHUH
uene, saxa4 u pynxnuit Byxranrepun.

- OCYWIECTBIATH INPO(QECCHOHANBHYI0 IMOATOTOBKY, IEPENOATOTOBKY |
MOBBIICHHE KBaIUQUKAUMU B TOpPSAAKE, YCTAHOBJICHHOM TpynoBemm
KoziekcoM P® u uHbIMY (eiepanbHEIME 3aKOHAMH.

B nensx peanuzaunu ¢yHkiumit u NOJTHOMOYMH, YKa3aHHBIX B paszenax 4-5
Hacrosmero IlomoxeHus, coTpyAHHKH Oyxrantepuu 06sA3aHBl COGIONATE
00s3aTeNbCTBA M TpeGOBaHMA, YCTAHOBJIECHHBIC @enepalbHBIM  3aKOHOM U
HactosumM Ilonoxenuem, B Tom yucie:

- HC JOUyCKaThb pasrjalleHus CBeJEHWH, CTaBIIMX MM H3BECTHBIMH B XOJe
BBITIOJTHEHUS CBOMX (QYHKIIHOHAIBHEBIX 00S3aHHOCTE]!.

JOMXHOCTHBIE  OGS3aHHOCTH  PaGOTHUKOB Byxrantepnn onpenenstorcs
AOIDKHOCTHBIMH ~ MHCTPYKUMSAMY, — yTBEPKIEHHEIMH PekTopoM, TpynoBBIMH
AOroBopaMH (3¢)(GeKTUBHEIMU KOHTPAKTaMH).

B mpouecce ocymecTBiIeHHs CBOMX (yHKIHiL COTpyIHHKH Byxranrepuu
00s13aHEI:

- ofecneyuTs COGIIONEHME 3aKOHHOCTH B  CBOEil JNEATENIBHOCTH U

ACATENBHOCTH Y HUBEPCUTETA, COGIIIOIEHHE HOPM KOPIIOpaTUBHON 3THKH;

- COBJIOAATE yCTaHOBIEHHBIE CPOKH MOATOTOBKH JOKYMEHTOB B Ipejenax

KommnereHuuu byxranrepuu;

- B Ipejenax CBOeH KOMIETEHUHH UCTIONHSTh OPYYeHHs PYKOBOACTBA.
- ofecrneuMBaTh B INpesenaX KOMIETEHIHH peanu3alnMio BO3JIOXKEHHBIX Ha

Oyxrantepuio Henel, 3anaq u GpyHKUHiL;

- TOBBIIATH CBOIO KBANIH(HKAIMIO B HEAX 06ecliedeH s A0KHOTrO YPOBHS

NPO(ECCHOHANBHON KOMIETEHIHH;

- COXpaHATh KOHQUIEHINAILHOCTE CBeNCHMIA, COAEPKAIUXCA B JOKYMEHTAaX

Byxrantepuu;

- JHo0pOCOBECTHO M B IONHOM 06BEME BBHIIONHATE BO3JIOXEHHBIE Ha

Byxrantepnio 3anaun u dyHxmm;

- BBINONHATE Pemienus Yuenoro Coseta, npukassl u pacniopsixxenust Pexropa

H PyKOBOJICTBA B YCTAHOBJIEHHBIE CPOKH;

- co0monaTh 3aKoHomaTensHele akTl PO i JIOKaJIbHO-HOPMAaTHBHBIE aKTEI

HI'JIY B wactu 06paGoTku u SAlIUTBI TIEPCOHANBHBIX NaHHBIX PaGOTHUKOB,

oby4aromuxcst u abutypuenros HIJTY.

6. PYKOBOACTBO BYXTAJTEPUH
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CTpyKTypa U IUTaTHAS YHCIEHHOCTE Oyxranrepun YTBEPXKIAIOTCH PEKTOPOM
HIJTY.

PykxoBozncTBO Byxrantepust  ocymectsnseT  ryaBHELM Oyxranrep,
HasHa4aeMbli M OCBOGOXHAEMBI OT  NOMKHOCTH npukasoM  Pekropa
YHUBEPCUTETA U NEHCTBYIOIMIT HA OCHOBAHUH HaCTOALICTO MOJIOXKeHHUA. | aBHEIH
OyXranTep HeceT NHMYHYIO OTBETCTBEHHOCTE 32 BBINIOJTHEHHE BO3JIOKEHHBIX HA
TIOApasie/IeHHe 3a1a4 B COOTBETCTBHH C HACTOSILUM TTOJOKEHHEM.

Ha nepmon orcyrerBus  rimasmoro Oyxranrepa wucmomuenwe ero
0053aHHOCTeH BO3JNaraeTcs Ha 3aMECTHTeNs TJIaBHOTO OyXrajrepa HIH JIHIO,
HasHa4€HHOe npukasoM Pexropa HI'JTV,

I'nasneiit 6yxranrep:

- DPYKOBOMUT  nesTenbHOCTBIO  Byxranmtepun, o6ecrmeunsaer peleHue
BOSJIOXCHHBIX HA MOJpA3JeNeHue 3a/aud GyHKIMi, HeceT NEePCOHATIBHYIO
OTBCTCTBEHHOCTD 3a MX HCIIOJTHEHHEM,

- IUIAHMpYeT W opraHusyer pa6ory, OCYWIECTBISICT KOHTPONb 34
ACATENIPHOCTBIO  Byxrantepuy, pacmpegensieT TIOJTHOMOYHS  MEeXJIy
COTpyMHMKaMu byxrantepum u paer yKasaHud, oOs3arenpHble IS
MCTIONIHEHHST BCeMH paboTHuKkamu Byxranrepuu;

- IIPHHUMAET PEIeHHs 10 BOIPOCaM e TeNbHOCTH Byxrantepun;

- OpraHM3ye€T  pa3paboTKy HOJKHOCTHBIX HHCTPYKIIMH  paGOTHUKOB
Byxrantepuu;

-~ OPraHH3yeT IMOATOTOBKY INPOEKTOB HPHKA30B U PacIopsKeHHH pekTopa
HI'JTY, kacarommxcs nesTenbHOCTH byxranrepun;

- IPCIOCTABIACT VISl YyTBEPKAECHUS JOKYMEHTEL: O ITOOIIPEHHH COTPYIHHUKOB;
O TPCHOCTAaBICHMH OTIYCKOB, OTIYJIOB, 06 arTecTanuu paGoOTHHKOB,
HalpaBJICHUH Ha NIEPENIOATOTOBKY M IIOBEIILIEHHE KBAIN(UKaIMY;

= BHOCHT TIPEIOXKEHHSA II0 COBEPLIEHCTBOBAHMIO CTPYKTYPBl W IITATHOMH
YUCTIEHHOCTH Byxranrepun, ontumusanuu ACATEJIbBHOCTH, Ha3HAYEHUIO K
OCBOGOXICHHUIO OT NOMKHOCTH COTPYNHHKOB bByxrantepun, o6 wux
TIPCMHPOBAHNH, YCTAHOBJICHUH Han0aBOK, O MOOIIPEHHH HIIH NPHBJIEYCHHH
K MUCLHIIMHAPHOH OTBETCTBEHHOCTH, HPHHUMAET PeLICHHEe O NOBEHINIEHUN
COTpyAHUKaMH Byxranrepunceoei npodeccruonanpHoi KBaJIM(DUKAIHY;

- OTBEHACT 332 aBTOMATH3ALMIO OH3HEC-IPOLECCOB M 3¢ dexTHBHOE
HCIT0JIE30BaHKE PaboYero BpeMeHH COTPY AHHKaMU Byxrantepumu.

- Hecer otBeTcTBEHHOCTS 32:

- JAOCTOBCPHOCTH  JOKYMEHTAIlHH, IIOArOTaBIMBAEMOL Byxranrepuei,
TIPABUJIEHOCTBIO TIPUMEHCHHUST MHCTPYKLMMN, MONOKEeHHI, CTaHIAPTOB MU
APYTHX HOPMaTHBHO-METONHYCCKHX NOKYMEHTOB Y HUBEPCUTETA,

- JeHCTBUA win Ge3meicTBus COTpYNHHKOB bByxrantepuw, Bemymme K
HAPYIICHHUIO NIPaB 1 3aKOHHbBIX HHTEPECOB IPaXkaH;

- BCACHHE NOKYMEHTalWH, MPEIyCMOTPEHHOH AeHCTBYIOIIUMH HOPMAaTHBHO
NpaBOBBIMH  aKTamH, TIPEAOCTAaBICHHE B YCTAHOBIEHHOM IOpSIKE
JIOCTOBEPHOH CTATUCTHYECKOH M WHOM MHGMOPMAamMU O [eSTeNbHOCTH
Byxrantepuu;
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HEHCIIOJIHCHHE WM HCHaJJexallee MCIONHEHHE CBOMX O00sS3aHHOCTEH,
INPEAYCMOTPEHHBIX JO/DKHOCTHOM WHCTPYKUMEN, B COOTBETCTBHH C
TpynoBeIM 3akoHOAaTENECTBOM PD;

paboTy BBEpEHHOTO eMy 0/IpasieNIeHu;

NpaBOHApYINCHHS, COBEPIICHHBIE B IIpoLlecce CBOeit  ciyxeGHoit
ACATCIIBHOCTH, B COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHOOATENLCTBOM PD.
[IPEBBILICHHUE NPEIOCTABICHHBIX TOJHOMOYHIA

HECaHKIIHOHUPOBAaHHYIO IIepeladyy IIePCOHAJBHBIX JAHHBIX, JIMYHBIX
AOKYMEHTOB H CJy»eOHoit nHpopManuu;
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