MHUHHCTEPCTBO TPYJIA U COUUAJILHOWM 3ALUTHI
POCCUCKOM ®EJEPALIUUA

IHPUKA3
ot 15 centsiopst 2021 r. N 632H

OB YTBEPKIEHMH PEKOMEHJIALIAW ITO YYETY
MUMKPONOBPEXJIEHUN (MUKPOTPABM)
PABOTHUKOB

B cootrBerctBum co crathert 226 TpymoBoro kogekca Poccuiickoit ®epepannn (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @enepanuu, 2002, N 1, cr. 3; 2021, N 27, cr. 5139) u nynkTom 1
[Tonoxxenus o MuHucTepcTBE TpyAa MW COUMAIBHOM 3ammThl Poccuiickonn ®enepaunu,
yTBEpKJI€HHOTro nocraHoBieHueM lIpaBurenscrBa Poccuiickoit @enepanuuu ot 19 urons 2012 r. N
610 (CobOpanue 3akonomatenbeTBa Poccuiickoit @eneparuu, 2012, N 26, cr. 3528; 2017, N 7, cr.
1093), npukasbiBato:

1. VTBepauTh mpuiaraéMble PEeKOMEHIAIMH MO Y4YeTy MHKPOMOBPEKACHUN (MHUKPOTPABM)
pabOTHHKOB.

2. YCTaHOBUTH, YTO HACTOSIIMM NTPUKa3 BCTynaeT B cuiny ¢ 1 mapra 2022 ropna.

Munucmp

A. KOTAKOB

VYTBEP)K/[EHBI
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMbl

Poccuiickoti @edepayuu

om 15 cenmsabpsa 2021 2. N 632u

PEKOMEHJIAIIMM MO YYETY MUKPOITOBPEXJIEHU I
(MUKPOTPABM) PABOTHUKOB

I. O0mue moJ1oKeHUA


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosimue pekoMeHIAIMK 10 Y4eTy MUKPOIIOBPEXKIEHUH (MUKPOTpaBM) paOOTHHUKOB (Hajee -
Pekomenpanuu) pa3zpaboTaHbl B LENSX OKa3aHUS COJEHCTBUSL paboToJaTeNssM B HCIOJIHEHHH
TpeboBanuii crareir 214, 216, 226 pasmena X TpymoBoro kozaekca Poccuiickoit Deneparuu
(Cobpanue 3akononatenbcTBa Poccuiickoit denepanun, 2002, N 1, ct. 3; 2021, N 27, cr. 5139),
COBEPILICEHCTBOBAHUSI BHYTPEHHUX IMIPOILIECCOB YIPABICHUS OXPAaHOW Tpyla B OpraHU3alluH,
IpeIynpexaeHUs IPOU3BOJICTBEHHOIO TpaBMaTH3Ma 1 He COJIepKaT 00s3aTeIbHbIX TPEOOBaHUH.

2. VYder MHKPONOBPESXKICHUM (MUKpPOTpaBM) paOOTHHUKOB PEKOMEHAYETCS OCYUIECTBIATH
HOCPEICTBOM cOOpa U perucTpanuy HHPOPMALUU O MUKPOTIOBPEKACHUAX (MUKPOTPaBMaXx).

Yuer MUKpONOBpPEXIEHUH (MHKpPOTpaBM) pPAaOOTHUKOB IO3BOJUT pPAOOTONATENIO0 IOBBICUTh
3 PEKTUBHOCTh B MPOBEJACHUU CUCTEMHBIX MEPONPHUATHNA IO YIPaBICHHIO MPO(hecCHOHATbHBIMU
PUCKaMH, CBA3aHHBIX C BBIABJICHHEM OIACHOCTEH, OLEHKOW M CHW)XKCHMEM YpPOBHEU
pohecCuOHANBHBIX PUCKOB, 00E€CIICUEHNH YIYULIEHUs YCIOBUN U OXPaHbl TPY/a.

Yder MHUKpONOBPEXIECHUH (MHKpOTpaBM) pabOTHHKOB OCYHIECTBISIETCS — paboTojareieM
CaMOCTOSITENIBHO UCXOJs U3 CIIEU(PUKN CBOEH AEATEIbHOCTH, JOCTH)KEHUI COBPEMEHHOIN HayKu U
HAWIY4IIUX NPaKTUK, IPUHATHIX Ha ce0s1 0053aTEIbCTB.

3. B mensx yuyera W pacCMOTPEHHUS OOCTOSTENbCTB M HMPUYMH, NPUBEAIINX K BO3HUKHOBEHHUIO
MHUKPONOBPEKICHUH  (MHUKPOTpaBM)  paOOTHHUKOB,  MPEIYNPEkKACHUS  MPOU3BOIACTBEHHOTO
TpaBMaTU3Ma, paboTOATENI0 PEKOMEHIYETCs:

YTBEPIUTH JIOKAJIbHBIM HOPMATHUBHBIM aKTOM IMOPSIOK y4eTa MHUKPOMOBPEXKACHUN (MHUKPOTPABM)
pabOTHHUKOB, C y4ETOM OCOOCHHOCTEH OpraHU3aIMOHHON CTPYKTYpBI, CIEeUu(pUKH, XapaKTrepa
MPOU3BOJICTBEHHON JI€ATENHHOCTH, MPUHATHIM C COOJIOACHHEM YCTAaHOBIIEHHOTO cTaThed 372
TpynoBoro «komekca Poccuiickoii ®enepanmuun (CoOpaHue 3akoHoAaTenbcTBa Poccuiickoi
®epnepauun, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsiika yuyera MHEHHUS MIPEACTABUTENBHOTO
oprana paOOTHUKOB (IIPH HATHMYUH TAKOTO MPEICTABUTEIHLHOTO OpraHa);

OpraHM30BaThb O3HAKOMJICHHE JOJDKHOCTHBIX JIMI[ C TIOPSJKOM Yy4YeTa MHKPOIOBPEXKACHUM
(MHKpOTpaBM) paOOTHHUKOB;

Opranu3oBaTh MH()OPMUpPOBaHHE PAOOTHUKOB O NEHCTBUSAX TPH TOITYYCHUH MHKPOIIOBPEKICHUS
(MHKpOTpaBMBbl);

OpraHM30BaThb  PACCMOTPEHUE  OOCTOSATENHCTB,  BBIABIEHHWE  IPUYMH, [NPUBOAAIIUX K
MHUKPONOBPEXICHUAM (MUKPOTpaBMaM) paOOTHHUKOB, M (PUKCALUIO PE3YyIbTaTOB PACCMOTPEHUS B
CnpaBke O pacCMOTpPEHHHM OOCTOSITENIbCTB W MPUYMH, MPHUBEAIINX K BO3HUKHOBEHUIO
MHUKPONOBPEXJICHUS (MUKPOTPaBMbI) pabOTHHKA, (PEKOMEHAyeMblii o0Opaselr NpuBEAECH B
npwiokenun N 1 k HacrosamuMm PexomeHmamusM) WM WHOM OMPEIEICHHOM padoToaaTeieM
JOKYMEHTE, COJEp)KallleM, B TOM 4YHCIIE€ PEKOMEHIYEMBbIE CBEICHMs, OTpakeHHble B CHpaBKe O
paccMOTpeHUH OOCTOSITENLCTB M IMPUYMH, NMPUBEIAIINX K BO3HUKHOBEHHIO MHKPOMOBPEKACHUS
(MuKpoTpaBMbl) paboTHUKA (anee - CrpaBka);

o0ecreynTh JOCTYIHOCTh B OpraHM3aluu (CTPYKTYpHBIX MojapasjeneHusx) Omanka CopaBku B
AIIEKTPOHHOM BHUJIE UM Ha OyMa>KHOM HOCHUTEIIE;

OpPTaHU30BaTh PETUCTPAIMIO MPOUCIIEANINX MUKPOTIOBpEXKACHUN (MUKpOTpaBM) B XKypHane ydera
MHUKPOIIOBPEXKICHU (MHKPOTpaBM) paOOTHHUKOB (PEKOMEHIyeMbIii oOpa3ell TMpUBEICH B
npwiokeHndn N 2 K HacTrosmuM PekoMeHJanusM) WM WHOM OMNpPENEJICHHOM paboTomarenem
JTOKYMEHTE, COJIeprKalleM, B TOM YHCiIe PeKOMEHIyeMble CBEACHHUs, OTpaskeHHbIe B XKypHane ydyera
MUKPOTIOBPEXKICHUS (MHUKPOTPaBM) pabOTHHKOB (nanee - XKypHan);
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YCTaHOBUTH MecTO M cpoku xpaHeHus CrpaBku u JKypHana. PekoMeHI0BaHHBIN CpPOK XpaHEHUSs
Cnpasku u XypHana coctaBiger He MeHee 1 roja.

4. Cocrapnenue CrpaBku U BeneHue JKypHalla MOXKET OCYIIECTBIATHCA B 3JEKTPOHHOM BHUIE C
UCTIOJIb30BAaHUEM JJIEKTPOHHOW MOANKCH WM JI000ro Jpyroro cmoco0a B COOTBETCTBHHM C
3akoHoaaTenbcTBOM Poccuiickoit @enepanuu, MO3BONSIONIETO HASHTU(UIUPOBAT JHUYHOCTD
paboTHHKa, cocTaBuBLIero CnpaBKy U OCyIIeCTBIsAONIEro BeaeHue KypHana.

I1. PexomeHnayeMblil MOPAAOK Y4eTa MUKPOIIOBPEKICHUM
(MuKkpoTpaBm)

5. OcHOBaHMEM I PETUCTPALIMY MUKPOIOBPEXI€HUS (MUKPOTPAaBMbl) paOOTHUKA U PACCMOTPEHUS
O0CTOSITENECTB W MPUYHMH, MPHUBEANINX K €ro BO3HUKHOBEHHUIO, SBJSETCS OOpalieHue
MOCTPAJaBIIEr0 K CBOEMY HEMOCPEACTBEHHOMY WJIHM  BBIIIECTOSAIIEMY  PYKOBOJIWTEIO,
paboToaaTelto (ero nmpeacTaBuTeN o) <1> (ganee - OMOBEIIAEMOE JIUIIO).

<1> Yacte 3 crateum 226 TpymoBoro koaekca Poccuiickoit ®enepannu (Cobpanue
3akoHoareabcTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, c1. 5139).

[Ipu oOpamieHnH MOCTPAAABIIETO K MEIUIIMHCKOMY pPAOOTHHUKY OpraHHU3alluy, IOCIEeTHEMY
PEKOMEHIYETCSI cOO0IaTh 0 MUKPOIIOBPESKICHUH (MUKPOTpaBMe) paOOTHUKA OTIOBEIIAEMOMY JIHILY.

6. OnoBemaeMoMy JIUILy TOCJ€ NOIY4YeHHUs MHPOPMALUU O MUKPONOBPEKICHUU (MUKPOTpaBME)
pabOTHUKA PEKOMEHAYETCsSl YOeAUThCS B TOM, YTO MOCTPAAABIIEMYy OKa3zaHa HeoOXoJumas mepast
MOMOIIb ¥ (MJIN) MEUIIMHCKAs TIOMOILb.

7. OnoBemaeMoMy JHUIy PEKOMEHAyeTCs  He3aMeMIUTENbHO WHGOPMUPOBATH  JTHOOBIM
OOMIEZIOCTYITHBIM ~ CITIOCOOOM ~ CIIEIUAIUCTa TI0 OXpaHe TpyJa WM JIMIO, Ha3HAuYeHHOE
OTBETCTBEHHBIM 3a OpraHu3aluio paboThl MO OXpaHe TpyAa MPUKA30M (PacHOPSIKEHHEM)
pabotonaTens, WIM JAPYroro yrnoJHOMOYEHHOTO pabotomareneM paboTHuka (maiee -
YIIOJTHOMOYEHHOE JIUII0), O MUKPOTIOBPEXIEHUU (MUKPOTPaBMe) paOOTHHUKA.

[Tpu nHpOpMHPOBAHUH YIIOJTHOMOYEHHOTI'O JINIIa PEKOMEHYETCsl COOOIIATh:

dbamunmo, UMs, OTYECTBO (IIPU HAJMYMU) MOCTPAJIaBLIET0 pabOTHUKA, JOHKHOCTh, CTPYKTYPHOE
N0JIpa3clICHUE;

MECTO, 1aTy U BpeMs oJy4yeHUs: pabOTHUKOM MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI);
XapakTtep (onucaHue) MUKPOTPaBMBI;

KpaTkylo HH(oOpManuioo 00 00CTOATeNbCTBAX MOJYYEHUS PaOOTHUKOM MHMKPOIOBPEKIACHUS
(MHKPOTpPaBMBI).

8. Ilpm momyueHuum uHOpMALIMM O MHUKPOHNOBPEXKACHUHM (MUKPOTpaBMe) pabOTHHKA
YIIOJIHOMOYEHHOMY JIMIly PEKOMEHAYETCS PacCMOTPETh 00CTOATENbCTBA M MIPUUYMHBI, IPUBEALINE K
€e BO3HHMKHOBEHMIO, B CPOK A0 3 KajeHJapHbIX JHei. [Ipy BO3HMKHOBEHHMH OOCTOSITEIBCTB,
O00BEKTHBHO MPEISTCTBYIONINX 3aBEPLICHUIO B YKa3aHHBIM CPOK PACCMOTPEHHUSI OOCTOSTEILCTB U
HNPUYMH, TIPUBEAINX K BO3ZHUKHOBEHHIO MUKPONOBPEXIECHHUS (MHKPOTpaBMbl) paOOTHHKA, B TOM
YHCIIe 10 IPUYMHE OTCYTCTBHUS OOBSICHEHHS MTOCTPAJABLIET0 pabOTHUKA, PEKOMEHAYETCS MPOJIUTh
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CPOK pacCMOTPEHUSI 0OCTOATENLCTB U MPUYHNH, MPUBEIIINX K BOSHUKHOBEHUIO MUKPOTIOBPEKICHUS
(MUKpOTpaBMBI) paOOTHHKA, HO HE OOJIee YeM Ha 2 KaJleHJapHBIX JTHS.

[Tpu paccMoTpeHHH 0OCTOATENLCTB M IPUYMH, IPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEKACHUS
(MUKpOTpaBMbI) pabOTHHMKA, YIOJIHOMOYEHHOMY JIMIY LIEJIeCOO0pa3HO 3ampOCHTh OOBSCHEHHE
HOCTpaJaBIIero paboTHUKA 00 YKa3aHHBIX OOCTOSATENBCTBAX, JHOOBIM JOCTYIHBIM CIOCOOOM,
OlpeNeIeHHBIM paboTojaTeNieM, a TaKKe MPOBECTH OCMOTp Mecta mpoucmectsus. [lpu
HEOOXOMMOCTH K PAacCMOTPEHHIO OOCTOSITEAbCTB M IPUYMH, IMPHUBEIIINX K BO3HHUKHOBEHUIO
MUKPOIIOBPEXIEHUI (MUKPOTPaBM) paOOTHHKA, IIPUBJIEKAETCS OMOBELIAEMOE JIUL0, PYKOBOAUTENb
CTPYKTYPHOTO I1OJIpa3Ae€IeHUs], IPOBOJUTCS ONIPOC OYEBUILIEB.

9. PaboTHUK uMeeT MmpaBO Ha JIMYHOE YYacTUE WM Y4YacTHE 4epe3 CBOMX IpPEACTaBUTEIEH B
pacCMOTPEHMHM NPUYMH U OOCTOSITENbCTB  COOBITHH, MpPHUBEJIIMX K  BO3HUKHOBEHHUIO
MUKPOIIOBPEXIEHUIN (MUKPOTpaBM) <2>.

<2> A63an nBenaauarteiii wactu 1 crateu 216 TpymoBoro konekca Poccuiickoin Deneparmu
(Cobpanue 3akononarensctBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

PaboTonarento pekoMeHIyeTcs MpUBIEKaTh MOCTPaJaBUIEr0 pabOTHUKA JIMYHO MM Yepe3 CBOMX
npefCTaBUTENe, BKIIOYAas MPEACTaBUTENCH BBIOOPHOTO OpraHa MEpBUYHON mpodcoro3Hon
OpraHu3alii, K pacCMOTPEHHMIO OOCTOSATENBCTB W IPHYUH, NPUBEALIMX K BO3HUKHOBEHHUIO
MUKPOIOBPEXJIEHUSI (MUKPOTPaBMBbI), @ TaKK€ O3HAKOMUTh €ro C pe3ylbTaTaMu YKa3aHHOI'O
paccMOTpPEHHSI.

10. YomHOMOYEHHOMY JIMITY 110 Pe3yJIbTaTaM JeHCTBUMN, POBEIEHHBIX B COOTBETCTBHU C MTyHKTOM
8 Hactosammx PekoMeHanuii, pekoMeH1yercs cocTaBisATh CrpaBKy.

11. VYnomHOMOYeHHOMY JHIly pPEKOMEHIyeTcs oOecneunBarh perucrpaiuio B JKypHane
COOTBETCTBYIOIINX CBEJICHHM, a TaK)Ke C y4aCTHEM PYKOBOJHUTENS CTPYKTYPHOTO TOJpa3/ieieHuUs
MOCTpajiaBIIero paboTHUKA (OPMUPOBAHUE MEPOINPUSATHI MO YCTPAHEHHUIO MPHYWH, MPUBEIIINX K
BO3HHUKHOBEHUIO MUKPOTIOBPEKIECHUHN (MUKPOTPABM).

HpI/I MMOATOTOBKE MEPCUHA COOTBETCTBYROIIUX MepoanfITI/Iﬁ PCKOMCHAYETCA YUUTHIBATD:

OOCTOATENIbCTBA TOJYYEHUST MUKPOIOBPEXKJEHHUS (MUKPOTpPaBMbI), BKIJIOYas HCIOJIb3yeMble
o0opy/soBaHuEe, HMHCTPYMEHTBHI, MaTepuajbl U CbIpbE, MPHEMBbl pPAOOTHI, YCIOBUA Tpyda, U
BO3MOXKHOCTh UX BOCHPOM3BEICHUS B CXOXKHUX CUTYallUsAX WM HA IPYTUX pabounx MecTax;

OpraHU3al[MOHHbIE HEJJOCTATKU B (DYHKIIMOHHUPOBAHUH CUCTEMBI YIIPaBIEHUS OXPaHOH Tpy/a;
buznyeckoe cocTosiHue paOOTHUKA B MOMEHT MOJIYYEHHS] MUKPOIIOBPEXACHUS (MUKPOTPABMBI);
MEPBHI 110 KOHTPOJIIO;

MEXaHU3Mbl OLIEHKH H(PPEKTUBHOCTH Mep IO KOHTPOJIO U pealn3alud Npo(UIaKTUYECKHX
MEPOIIPUATHH.

Ipunooicenue N 1
K Pexomenoayusm no yuemy

MUKDPONOBPEHCOEeHUL (MUKPOMPABM)
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PAOOMHUKO8, YMBEPHCOCHHBIM
npuxazom Munucmepcmea mpyoa
U COYUANLHOU 3aUUmbl
Poccuiickoii @edepayuu

om 15 cenmsbps 2021 2. N 632

PexomMeHOyeMmelr obpasel

Cnpaeka

O PACCMOTPEHUM NPUUYMH M OOCTOSATENIbCTB, IPUBENMMX

K BOBHUKHOBEHMK MUKPOIOBPEXIeHMS (MUKPOTPAaBMBI) padboTHMKAE

[NocTpamarumuy pabOOTHUK

(bamMmnmsa, mMMsa, OTUECTBO (NpM HaAJIMUMM), T'OO POXIEHMS, IOJDKHOCTH,

CTPYKTYpPHOE MompaslejieHue, CcTax paboTe MO CHelMaIbHOCTH)

MecTo nosyuyeHMs pPabOTHUKOM MUKPONOBPEXIEHUS (MUKPOTPABMH) :

OaTa, BpeMsa HOJIiydyeHMS PaBOTHUKOM MUKPOIIOBPEXIEHMUSA (MUKPOTPABMEI) :

IemcTBUSA IO OKas3aHU HepBOﬁ ITOMOIN 2




XapakTep (onmcaHMe) MMUKPOTPABMEL

ObcrogaTenbCTBA X

(nzJ10XEeHUEe OOCTOATEJILCTB IIOJIYUYEHMA pa6OTHMKOM

MUKPOINOBPEXOEHUS (MUKPOTPAaBMEL)

[IpyumMHEl, OpMBeIUME K MMKPOIOBPEXIEHMO (MUMKPOTPAaBME) :

(yxa3aTh BBISBJICHHEE [IPWYMHEI)

[IpennoxeHMsa 0[O YCTPAHEHMI [IPUUMH, NOPUBEIUMX K MUKPOIOBPEXIEHMI

(MMKpOTPaBME) :

[Toonmce YIOJIHOMOUEHHOTI'O JIMLIA

(bamMmnmsa, MHMLMAJR, IJOJDKHOCTL, IaTa)

Ilpunoowcenue N 2

K Pexomenoayusm no yuemy
MUKPONOBPEHCOeHUU (MUKPOMPABM)
PaboOmMHUKO8, YIMBEPHCOECHHBIM
npuxazom Munucmepcmea mpyoa

U COYUATLHOU 3aUUMbl
Poccuiickoti @edepayuu

om 15 cenmsabops 2021 2. N 632

Pexomenoyemviii obpazey

"KYPHAJI YYETA MUKPOIIOBPEKJIEHUH
(MUKPOTPABM) PABOTHUKOB



(HauMeHOBaHME OPTraHU3AIMH)

Hayvana BeaeHus XKypnana Jlara okoHuanus BeneHus KypHana

0)4(0) Mecro, nata u Kparkue [Tprunnb! Xapakrep |[Ipunsareiel IlocnencrBus C
OCTPAAABILErO| BPEMsI IOJIy4EHHsI | OOCTOSITENBCTBA |[MUKPOIIOBPEXKACHUS]| (ONMCAaHUE) | MeEpbl |[MUKPOIOBPEXKICHUM|
paboOTHHUKA, |[MUKPOIOBPEXKICHUS MOJTyYeHUs (MHKPOTpaBMbI) |[MHUKPOTPAaBMBbI (MHKPOTpaBMBI) [P0
JOJKHOCTB, (MHKpPOTpPaBMBbI) paboTHUKOM
oJlpa3zesieHue MUKPOTIOBPEKICHUS]

(MMKpPOTpaBMbI)
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