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O01mne noJIoKeHus

1.1. Hacrosmiee mojoXeHHE YCTaHABIMBAET EIUHBIH IOPAIOK pPaGOTHI
apxuBa (elepallbHOTO TOCYNAapCTBEHHOr0 OHOKETHOTO  00pa30BaTeNbHOIO
YUpEeXKIACHHUS «Huxeroponckuli -  rocynapcTBeHHBIN JAHTBUCTUYECKUH
yausepeuter um. H.A. Jlo6pomo6osay (manee — HI'JIY). ApXHB BXOZHT B COCTaB
VYnpaenenns nenamu HIJTY.

1.2. TpeboBaHHUs HACTOSILErO IOJOXKEHUS OOSI3aTENbHBI AJIS NPHUMEHEHHS
pabotHukamu HIJIY B yacTH HX IEATENBHOCTH, CBSA3AHHOU C YIIOPSIOUEHHEM
JIOKyMEHTOB M Nepefaveil ux Ha XxpaneHue B apxus HI'JIVY.

1.3. HacTtosimee mnono)keHHe YTBEpXKAaeTCsi U BBOOUTCS B JEHCTBHE
npukazoM pektopa HIJIY mocne cornacoBaHusi ¢ 3KCIIEPTHO-METOIHYECKOM
KOMMCCHENl TOCYJapCTBEHHOIO Ka3eHHOro YyupexzaeHus LleHTp xpaHeHus
NOKyMEHTallul ¥ KOMIIJIEKTOBAHUS IOCYJapCTBEHHBIX apXuBOB Hinkeropomckoii
obmnactu (nanee — I'KY IIXJIKI"AHO).

1.4. Apxus HI'JIY ofecneunBaeT COXpaHHOCTb, yHET, OTOOP, YIIOPAAOYEHHUE
M HCIOJIb30BaHME HOKYMeHTOB ApxmuBHoro ¢onaa Poccuiickoit ®enepanum,
apxuBHBIX (GoHIOB Hmxeroponckoit ofnactd, oOpasymoomuxcs B €ro
JesiTeNIbHOCTH. B COOTBETCTBUM C MpaBHUIaMH, YCTaHABINBAEMBIMH CIEIUANBHO
ynonaomo4eHHBIM IIpaButensctBoM Poccuiickoit @enepanun opraHoMm B cdepe
apXMBHOTO JieJla, 00ecreuynBacT CBOEBPEMEHHYIO lepeadyy 3THX HAOKYMEHTOB Ha
IIOCTOSIHHOE XpaHEeHUe.

1.5. Bce pabotel, cBf3aHHBIE C NOATOTOBKOH, TPaHCIOPTHPOBKOH U
nepefavye apxUBHBIX JOKYMEHTOB, Npou3Boasatces cunamu HIJTY.

1.6. 3a ytpaty u mnopuy HOokyMeHTOB ApxuBHoro ¢onma Poccuiickoit
Denepanuu, apxuBHbBIX (oHIOB Hikeroponckoir o0jacTH JIHIO, OTBETCTBEHHOE
3a apxuB HI'JIY, HeceT OTBETCTBEHHOCTP B COOTBETCTBUHM C JeHCTBYIOLIUM
3aKOHOJaTEeILCTBOM.

1.7. B cBoeii pabore cotpynuuku apxusa HI'JIY pykoBOACTBYIOTCS:

- O@enepanbHeIM 3akoHOM «O6 apxuBHOM gene B Poccuiickoit @eneparminy»
ot 22.10.2004 Ne 125-®3 (B pen. PenepanbHbiX 3akoHoB oT 04.12.2006 N 202-
@3, oT 01.12.2007 N 318-®3, ot 13.05.2008 N 68-D3, ot 08.05.2010 N 83-D3, ot
27.07.2010 N 227-®3, ot 11.02.2013 N 10-®3, ot 04.10.2014 N 289-d3, or
28.11.2015 N 357-®3, ot 02.03.2016 N 43-03, ot 23.05.2016 N 149-®3, or
18.06.2017 N 127-®3, ot 28.12.2017 N 435-D3);

- 3akoHom Hmxeroponckoit obmactu «0O6 apxuBHOM Jene B
Hwxeropoackoit obmactu» ot 22.12.2005 Ne 209-3(c usmenenmsmMu Ha 07
¢espans 2019 rona);

- JHeiictByromum IlepeuyHeM THIOBBIX YIPaBIEHYECKHX apXUBHBIX
JOKYMEHTOB, OOpa3yIoIUXCcs B IIpolecce HNesTeNbHOCTH TIOCYJIapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO CAMOYIpaBIE€HHsS W OpPraHu3aluil, ¢ yKa3aHUeM
CPOKOB XpaHEHUS;

- TlpaBwiamu opraHuzanuy XpaHEHWs, KOMIIJIEKTOBaHHUSA, Yyd4yeTa U
UCIIONB30BaHUA  JOKYMEHTOB ApxuBHOro ¢oHaa PP M JOpyrux apxXuBHEIX
NOKyMEHTOB B OpraHax TIOCyAAapCTBEHHOH BIIaCTH, OpraHax MECTHOTO




Z&’,

CaMOYNpPABJICHUS M OPraHW3alUAX, YTBEPXKIEHHBIMH IIpHKa3oM MuHHUCTEpCTBa
KyJasTyphl PO ot 31.03.2015 Ne 526;

- Meroquyeckumn  pekoMEeHIAIMAMH 10  OpUMeHeHmo  IIpaBui
OpraHU3alUMH XPaHEHHS, KOMIUIEKTOBAHHs, y4eTa M HCIIOJNL30BAHUS JOKYMEHTOB
ApxusHoro ¢ouna Poccuiickoit Pefepalii U APYTHX apXUBHBEIX JOKYMEHTOB B
TOCYNapCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaMOYIPABIEHHUS W OpraHH3alHsaX
ot 30.11.2015 roma Ne 073;

- IlpuMepHBIM mONOXEHHeM 06 apXyBe OpraHu3aldd (YTB. IIPHKA30M
DerepabHOTO apXUBHOTO areHTcTBa OT 11.04.2018 Ne 42;

- 3aKOHAMH M WHBIMM HOPMaTHBHBIMH IIPABOBEIMH aKTaMu Poccuiickoii
Oenepanun; cybvekToB Poccuiickoit @emepaunn B chepe apxUBHOro gena H
ACIONPOHU3BOJICTBA,  HOPMATHBHBIMU  IIPABOBBIMM  aKTaMH  CIEIHAILHO
ynonzomovenroro Ilpasurensctsom Poccuitckoit ®denepaunn oprama B cdepe
apXUBHOTO Jela;

- HOPMAaTMBHO — METOAMYECKMMH JOKYMEHTaMH KOMHTETa IIO JejaM
apxuBoB Hinkeroponckoit o6nmacTy, rocylapCTBEHHOTO Ka3eHHOTO YUpPExNEHHS
IleHTp XpaHeHHs NOKyMEHTalMH M KOMILUIEKTOBAHUS TOCYIAaPCTBEHHDBIX apXHBOB
Hmxeropoxnckoii obnacru (nanee — 'KV LIXJIKTAHO);

- HACTOSIIUM IOJIOXEHHUEM;

- THCTPYKIHMEH I10 AenonpousBoactsy B HI'JIV;

- IpuKas3aMu pexropa HI'JTVY.

2. CocTaB JOKYMEHTOB apXHBa
Apxus HI'JTY xpanur:

- 3aKOH4YEHHBble JenonpousBoAcTBoM HIJIY #oKyMeHTHEl HOCTOSHHOrO
XpaHeHHs, o00pasoBaBlIMECS B JEATENPHOCTH CTPYKTYPHBIX HOJApa3HeleHHil
HIJIY, wuMelomme uHcTOpudeckoe, KyIbTYpHOE, HAay4yHOE, COLHAJBHOE,
SKOHOMHYECKOE U MOJIUTUYECKOE 3HAUEHHE;

- MOKyMEHTBI IIOCTOSIHHOIO XPAHEHUS ¥ JOKYMEHTHI IO JINYHOMY COCTaBy
(oHna (0B) OpraHuzanmii — NpeIUIECTBEHHUKOB (U UX HATHIUH);

- JIOKYMEHTHI BpeMeHHOro (cBrlle 10 neT) cpoka XpaHeHus, HeOOXOAUMBIE
B [IPAaKTHYECKOHN AEeSTCILHOCTH;

- JOKYMEHTHI 110 JINYHOMY COCTaBY;

- oHn none30BaHMA (MHKPO(DOTOKONHHM M JPYTHE KOIMH JOKYMEHTOB, B
TOM 4HCJI€ Ha BJICKTPOHHBIX HOCUTENSIX, HEOOXOAUMEIE JULS IPAKTHIECKOH paboThI
HI'JIY (nipu Hanuamnm);

- CIIPaBOYHO-IIOMCKOBBIE CPENCTBA K JOKYMEHTaM U YYETHBIE JOKYMEHTHI
apxusa HI'JIV.

3. 3apaun apxuBa

OcHoBaEIMU 3a/1auamu apxuBa HI'JIY seisrores:

- OpraHu3allys XpaHEHHUs! JOKYMEHTOB, COCTaB KOTOPBIX HPEyCMOTPEH II. 2;




-  KOMIUIEKTOBaHHME apxXWBa JIOKyMeHTamH, 00pa30BaBIIUMUCS
nesitenpHOCcTH HI'JIY

- y4eT JOKyMEHTOB, HaXOdIIMXCs Ha XpaHeHuu B apxuse HI'JIY;

- HCHOJIb30BaHHE JOKYMEHTOB, HaXOMSIINUXCS HAa XpPAaHEHHH B apxuBe
HI'JIY;

- IOArOTOBKA M CBOEBpEMeHHas Iepenada JOKYMEHTOB ApxXHUBHOTO (oHza
Poccuiickoiit ®enepannn Ha moctosiHHOe XpaHeHue B 'KY LTAHO;

- METOAWYECKOE PYKOBOACTBO H KOHTpPOJIhL 3a (QOpPMHUPOBaHHEM U
obopmiieHHEM el B CTPYKTypHBIX noxpasnenenusix HI'JIY u cBoeBpeMeHHOMH
nepenayeid ux B Apxus HI'JIVY.

4. OyHKUHH apXHBa

4.1. Apxus HI'JIY ocymiecTBisier cnenyomue GpyHKINU:

- OpPraHu3yeT NpUEM TOKYMEHTOB IIOCTOSIHHOTO M BpeMeHHBIX (cBbiuie 10
JIET) CPOKOB XPaHEHMs, B TOM 4HCJIE II0 JINYHOMY COCTaBy, O0Opa30BaBIIMXCS B
nestensHocTr Oprafu3alnuy B COOTBETCTBHM C YTBEPKIEHHBIM I'paduKoM;

- BeJIET y4eT JOKYMEHTOB U ()OHIOB, HAXOMAIIUXCH Ha XpaHEHHH B apXHBe
Opranuzanusa;

- exeroguo mnpencrapiser B [KY IIXJIKCAHO yuerHwle cBeneHus o0
o0BeMe M cocTaBe Xpansmuxcs B apxuse HI'JIY noxymeHToB ApXuBHOTrO (GOHIA
Poccuiickoii @enepaliui U Jpyrux apxXUBHBIX JOKYMEHTOB B COOTBETCTBHHU C
[IOPSIIKOM TOCYAapCTBEHHOrO y4era JOKyMeHToB ApxuBHoro ¢onzna Poccuiickoii
denepanuy;

- CUCTEMaTH3HPYET U pa3MelliaeT JOKYMEHTHI, IOCTyHAIoIUe Ha XpaHeHe B
apxuB, 00pa30BaBIINeECs B X0f€ ocyliecTBIeHHs AearensHoctd HIJTY.

4.2. OcyuiecTBNsIeT MOATOTOBKY M NPEACTABIISET:

a) Ha pacCMOTpeHHE M corjacoBaHMe dKcrepTHOH komuccuu HIJIY ommcn
JIeJ1 IOCTOSTHHOIO XpaHeHHUs, BpeMeHHBIX (CBbIlIe 10 j1eT) CpOKOB XpaHEeHHUs, B TOM
YyHcje IO JIMYHOMY COCTaBy, a TakKXKe aKThl O BBIACIEHHM K YHHYTOXEHUIO
apXHBHBIX JOKYMEHTOB, He ITOIEXKAIUX XPaHEeHHIO, aKThl 00 yTpaTe JOKyMEHTOB,
aKTHI 0 HEHCITPAaBUMBIX IOBPEXACHHAX apXUBHBIX JOKYMEHTOB;

6) Ha yrBepxkaenne DIIMK xomuTeTa - ONHCH JEJI IIOCTOSHHOIO XpaHEeHHUs,
aKTel 00 yTpaTe JMOKYMEHTOB, aKThl O HEHCIIPAaBHUMBIX IIOBPEXKICHHUAX apXHUBHBIX
JIOKYMEHTOB;

B) Ha cornacoBanne DMK I'KVY IIXJIKTTAHO - omnucu gen mo JIMYHOMY
COCTaBYy;

r) Ha ytBepkaenue pexropy HIJIY - ommcu Hen IOCTOSHHOrO XpaHEeHWUs,
omnucH BpeMeHHBIX (cBhIe 10 JIeT) CpOKOB XpaHEHHs, B TOM YUCIIe OIIUCH JelN IO
JIMYHOMY COCTaBY, aKTHl O BBIIEIECHHM K YHUYTOXEHUIO apXHUBHBIX JOKYMEHTOB,
He HOJIEXXAIUX XPaHEeHHIO, aKThl 00 yTpaTe JTOKYMEHTOB, aKThl O HEHCIIPaBUMBIX
TIOBPEXIEHUAX apXMBHBIX JIOKyMEHTOB, yTBepskAeHHbIe (cornacoBannsie) JIIMK
xomuTera (OMK I'KY IIXJIKI'AHO).




4.3. IloaroTaBiMBaeT X B YCTAaHOBIEHHOM MOPSJKE IEpelaeT JOKYMEHTHI
ApxusHoro ¢onna Poccuiickoii Penepanuu Ha noctosHHoe XpaHeHue B I'KY
[TAHO.

4.4, OpraHusyeT UM TPOBOAWUT 3KCIEPTU3Y LEHHOCTH JOKYMEHTOB
BpeMeHHBIX (cBhIIe 10 JIeT) CpOKOB XpaHEHHUs, HaXOJAIIMXCS Ha XpaHEHUU B
apxuBe HI'JIY B nensix oroopa JOKyYMEHTOB ISl BKIFOUEHHUS B COCTaB ApXHUBHOT'O
douna Poccuiickoit @Penepanyy, a TakXKe BBIBIEHHS JOKYMEHTOB, HeE
TIOJIeXKAIUX AaJIbHEHIIIEMY XpaHEeHHIO. .

4.5. TIpoBoANT MepONpUATUS IO OOECIEUEHUI0 COXPAaHHOCTH JOKYMEHTOB,
HaxOJSIUXCS Ha xpaHeHuu B apxuse HI'JIY.

4.6. HNubopmupyer pykoBoacTBo H paborHukoB HIJIY o cocraBe u
conepkaHuu NoKyMeHToB apxuBa HI'JIVY.

4.7. Hudbopmupyer mnoyib3oBaTelell II0 BOIPOCAaM MECTOHAXOXIEHUS
apXUBHBIX JOKYMEHTOB.

4.8. Opranusyer BblJayy JOKYMEHTOB BO BpPEMEHHOE MTONIb30BaHUE.

4.9. HcnonHsieT 3ampockl MOJB30BATENECH, BBIAACT AapXHUBHBIE KOIHH
JIOKyMEHTOB, apXUBHEIE BEIIIMUCKH M apXHUBHbBIE CIIPAaBKH.

4.10. Bemet y4ueTt Ucnonp30BaHUs JOKyMeHTOB apxusa HI'JIVY.

4.11. OcymecTBisieT Bel€HHE CIPABOYHO-IIOUCKOBBIX CpPEACTB K
nokymeHtaM apxusa HI'JIY.

4.12. YuactByeT B pazpabotke nokymeHToB HI'JIY no Bonmpocam apXuBHOIo
Jiena U JeJ0nporu3BOACTBA.

4.13. Oxa3pIBa€T METOAMYECKYIO [IOMOIIb:

B COCTAaBJICHMHM HOMEHKJATyphl JeJ  yOpaBi€HHUs, KOHTPOJIUPYET
IPaBWIGHOCTE (OpMUpOBaHUS U OQOPMIEHHUS JeN B JEJIONPOU3BOACTBE H
XpaHEHHUs HX, a TAKXKe MOATOTOBKY el K epefadye B apXHUBOXPAHHIIHUIIIE.

4.14. VYdacTtByeT B TIPOBEIEHHH MEPONPHATHH II0  IOBBILICHHUIO
KBJIM(DHKALUK COTPYAHUKOB YIIPaBIEHHUS, 3aHATHIX B cepe AeI0NpPON3BOACTRA.

5. Ipara apxusa HI'JIY

Apxus HI'JIY umeeT npaso:

a) MIpenCTaBIATE PYKOBOICTBY HI'JIY NpeqIOKEHUS o
COBEpIIIEHCTBOBAHUIO OPraHU3allMd XpaHEHHs, KOMIUJIEKTOBaHHUA, YydyeTa H
HCIIOJIE30BaHMs apXUBHBIX JIOKyMeHTOB B apxuse HIJIV;

6) 3ampammBaTh OT CTPYKTYpHBEIX mopapaszpeneHuit HIJIY  cBenenws,
HEOOXOoAMMEIE I paboTel ¢  ydu€ToM oOecliedeHHs BBIIOJHEHUST BCeX
BO3JIOKEHHBIX Ha apXWB 3a7a4 U QyHKIIHH;

B) J[aBaTh pEeKOMEHJAlMH CTPYKTYpPHBIM INoxpasfenenusM HIJIY 1o
BOIIPOCaM, OTHOCSIIIUMCS K KOMIIETEHIMH apXuBa,

r) KOHTPOJIHPOBATH BHINOJHEHHE YCTAHOBIEHHBIX IIpaBull paboThl C
moxymentamu HI'JIVY;

I) HHGOPMHPOBATh CTPYKTYypHBIE MOJpAa3fieeHns O HeOoOXOMMMOCTH
nepefaud AokymeHToB B apxuB HIJIY B COOTBETCTBHHM C YTBEPKAEHHBIM

rpaguKoM;




€) y4acTBOBaTh B MEpONPHSITHUSX, MPOBOAUMBIX DenepanbHOM apXHBHOU
cllyk00#, KOMHTETOM 10 JesaM apXuBoB Huikeropojckoi obaacTu mo Borpocam
apXHUBHOTO JIeJa.

6. OTBETCTBEHHOCTD JIHlla, OTBETCTBEHHOI'O 3a apXHB

6.1. JIumo, OTBETCTBEHHOE 3a BEJEHHE apXWBa OpraHu3aluU (ApXUBUCT),
HECeT OTBETCTBEHHOCTD 3a:

- BBITTOJTHEHUE BO3JIO’KEHHBIX Ha HEro 3ajad u QyHKIHIH;

- obecrnieyeHrne 0TOOpa, KOMIUIEKTOBAHHUsS, HCIIOJIB30BAHUS COXPAHHOCTH
IIPUHUMAEMBIX B apXUB JOKYMEHTOB;

- TIOArOTOBKY M CBOEBPEMEHHYIO Ilepesady Ha rocyJapCTBEHHOE XpaHEeHHUe
obpazyromuxcs B nporecce aesrensHoctd HI'JIY noxkyMeHToB.
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Jluer corstacopanus
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