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1. OBIIUE NOJOAKEHMHSI

1.1. YnpasneHne mno pa3sBUTHIO TiepcoHana (manee MO TEKCTy -
[TonpazneneHue) ABAAETCA aJAMHHUCTPATHBHO-YNPaBIE€HYECKHM CTPYKTYPHBIM
noApa3ieJIEHHEM benepanbHoro roCyZlapCTBEHHOIO OIOMKETHOIO
00pa30BaTENILHOTO  yUpeKAeHust Bbicllero obOpazoBaHus «Hukeropoackuii
roCyNapCTBEHHBIM JIMHrBHCTHUYeCKHMiT yHuBepcuteT uM. H.A. JloGpomnroGosay
(nanee no texcry — HI'J1Y, YHuBepcurer).

1.2, Hacrosinee Ilonokenne perynupyeT aestenbHocTs [loapaspeneHus,
onpeAeNnaeT ero 3aaadyd, QPyHKUHH, NpaBa H 00A3aHHOCTH pabOTHHUKOB, NOPSAOK
OpraHu3alHy paboTel, peopraHu3aluy U AHKkBHAauuu Iogpasnenenus.

1.3. B cBoeit  geatenbHocTH  Iloapasgenenne  pyKOBOACTBYETCS
Koncturyuueii P®, 3akoHonmatenbcTBoM Poccuiickoit ®eaepauuy, YcrasoM H
NOKaJIbHBIMU HOPMAaTUBHBIMH aKTaMH YHUBepcuTera, TpynossiM kopekcoM PO,
QenepanbHbM 3akoHoM "OO obpasosanuu B PO", ®enepanbHeiM 3akoHoM  «O
[NepCOHAJIBHBIX AaHHBIX», DenepasbHBIM 3aKOHOM «0Q npoTUBOAECHCTBHHU
Koppynuuun», ®enepanbHbIM 3akoHOM «O npodeccHoRanbHbIX COI03aX, UX MpaBax
H TapaHTHsX HMX HAEeATENbHOCTH», ykaszamu [Ipesnpenra PP, nmocTaHOBIEHUAMU
IlpasutenscTea P®, HOpMaTHMBHO-NIPABOBBIMH aKTaMy CyObeKTOB deaepauuu
(KOHCTUTYLHMSMH, 3aKOHaMH), KOTOpble He npoTuBopeyar Tpynosomy Konekcy
P®, a Takke HacToswweMy [Tonoxenuro.

1.4, Koopaunauuto  nestenpHocTH  [loapasjeneHust  OCYLIECTBJAET
HAYaIbHUK  YTMpaBJeHUs I[10 pPa3BUTHIO [epcOHajJa B  COOTHETCTBHH C
YCTaHOBJICHHBIM B YHHMBEpPCUTETE pacnpeaeneHiem obsizaHHOCTeH (nanee I1o
TEKCTYy — HayanbHUK [loapasnenenus).

1.5. CrpykTypy, 4YMCJEHHOCTh H IUTATHOE pACIHCAHHE, H3MEHEHHS B
CTpyKType M wTatHOM pacnucaHuy Iloapaspenenuss yrepxknaer Pekrop
YHuBepcHTeTa,

1.6. Tpynosele obs3aHHOCTH paboTHUKOB [loapasneneHus, yCloBHS HMX
TPyAa ONpEeAensitloTCs TPYAOBbIMH ROroBopaMd (9h¢eKTHBHBIMM KOHTPAKTaMH),
3aKM0YaeMbIMU € pabOTHHKAMH, NOJDKHOCTHEIMM WHCTPYKUHMAMH pabOTHHKOB
Tonpasaenenus U NOKaIBHBIMH HOPMATHBHLIMHM aKTaMM YHMBEPCHTETA, a TaKKe
HacTtosiuM [lonoxxeHuem.

1.7 JlomKHOCTHBIE HHCTPYKLHUH paboTHUKOB Ilonpaznenexnus
yTBepxAatorcs PekTopoM, npu cornacosaHun ¢ HauanbHukoM [loapasgeneHus u
HAYaabHHKOM IOPHANYECKOrO OTAENA.

HOMKHOCTHYIO HHCTPYKLHMIO HauajbHHMKA [loapasfeneHus yTBepikaaer
Pexrop.

1.8. IlonHoe HammeHoBanue [loxpaspenenus - YnpasneHHe 10 Pa3BHTHIO
nepcoHana.

Coxpawennoe naumeHoBanue [logpasaenenus - YPIL

1.9. lIns obecneyeHus JesSTeNLHOCTH YHusepcurera Ilogpaspgenenune
BIIDABE€ HCIONB30BATh KPYIJIYIO IleyaTb C HA4UMEHOBAHHEM  CTPYKTYPHOTO
NoNpasfeseHus ¢ IMOMHBIM W COKPAlEHHbIM HAaUMEHOBAaHHEM YHHBEPCUTETa, B
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COOTBETCTBHH C €ro ycTaBOM M NOJNHBIM HauMeHoBaHueM [lompasnenenus B
COOTBETCTBUMU ¢ II. 1.8 Hacroauiero (nanee no TeKCry - Ne4arhb).

st BHINOJIHEHHS — BO3JIOKEHHBIX Ha  [lompasnmeneHue — QYHKLUMH
[TogpasneneHue HUCHOJNB3YET LWITAMIl C HONHBIM M COKpPalleHHbIM HAaHMEHOBaHHEM
YHUBEpPCUTETA, B COOTBETCTBHH C €0 YCTaBOM U MH(POPMAaLHMOHHbBIE LUTAMIIbI.

[lpocraBneHue oTTMCKa neuaTd ocyulectBasercs [loapasneneHuem,
cornacHo [lpunoxxeHnro k HacTosAllemy [lonoxenuro.

1.10. INToapazaenenue uMeer cobcTBEHHbIH pasaen Ha ohULUHANbHOM caiTe
YuusepcuTera, noaaepxusaemblii  [logpasjgeneHueM B COOTBETCTBHH  C
JEeHCTBYIOIUHUMHY B YHHBEDCHTETE JIOKAJBHBIMH HOPMATHBHBIMHU aKTaMH H
obecrneunBarOUIMHi MNpeACTaBAECHHE aKTyalbHOH HH(OpMauuu o AeATeNbHOCTH
IlonpasaeneHus.

1.11. K pokymeunrtam, kotopsle oopmisitorcs B [logpasgenenun (mpHKassl
no JH4YHOMY COCTaBy, OOKYMEHTBbI, SBJAIOLIMECS OCHOBaHMEM K IIpHKasaMm II0
NUYHOMY COCTaBy, TPYHAOBBIE HOroBophl (3((EeKTUBHEIE KOHTPAKThl), JHYHbIE
Jena, TPYAOBblE KHHOKKH, JIMuHble xaproukH paGorHuxoB T-2) umeroT npaso
Joctyna, nomumo  pabotHukoB  Ilonpasgenenusi, Pexkrop um  nuua,
YIIOJTHOMOYEHHbIE MM 11 MNpOBepKH JedrenbHocTH [loppasnenenus, a Takxe
HHbIE JIMIA B COOTBETCTBHHU C 3aKoHoAaTenbcTBoM Poccuiickoll Genepauuu.

1.12. Hacrosiuee IlonokeHue H  BHOCHMbIE B HEro  HM3MEHEHHS
yTBEPXKIAKTCs npHKasom Pextopa YHHuBepcuTeTa.

2. OCHOBHBIE 3AJA4YU

2.1. OcHoBHbiMu 3anadaMu [loapaznenenus SBasOTCA:

2.1.1. OOecnieyeHHe HMMHIXKa W craryca  YHHUBEpCHUTETa  Kak
I[IpHBNeKaTenbHOro paboToaaress Ha phIHKE TpYyAa.

2.1.2. PaspaboTka KaapoBOH MONHUTHKH YHHBEPCHUTETA U €€ PeaNH3auus B
COOTBETCTBMH C MHMCCHEH, UENAMH M CTpaTerHYeCKMMH 3agavyaMu PasBUTHS
YHUBEpCHTETa B paMKax KoMneTeHUHH [loagpasaenenus, a Taxke HALHOHAIbHBEIMH
npoexkTamH B obnacty Briciiero obpasosanus. OnepaTuBHas aganTtauis KaapoBoii
MOJIMTHKH K H3MEHEHHAM Ha pPbIHKE TpyZa.

2.1.3. CoBepLICHCTBOBAHHE METOJOB  YNPABJIEHUA  YE/NOBEYECKHMH
pecypcamu. Peanuzanus NydlIMX NPaKTHK YMpaBieHHs MepcoHanoMm B paboTte ¢
[IEPCOHaNIOM Y HUBEpCHUTETA.

2.1.4. VvactMe B OpraHusanuy’ H [POBEJEHUH MEpPONPHUATHA B
KOHKYPCHBIX TMpoLeaypax s I[poeccopcKo-NperoaasaTellbCKoro CocTapa
(nanee no tekcty — I[I1C).

2.1.5. KoopauHauus NpOLECCOB YNPaBJIEHHs I[1€PCOHAJOM B paMKax
obecrnedeHHs BbIMOJHEHHs OCHOBHBIX 3ajad, BO3NOXKEeHHBIX Ha [lojpaspenenne.
CucremaTusauus M CTaHAapTH3aUMsl [POLEAYP H PETJIAMEHTOB YIIPaBJICHHs
NIEPCOHAJIOM.




2.1.6. PaspaGoTka ¥ BHEJIPEHHE JIOKAJLHBIX HOPMATHBHbLIX aKTOB B
ofyacTi ynpaBneHus nepcoHanoM, obecneuenue ux cobniogeHHst paboTHHKaMH
YHuBepcHTeTA.

2.1.7. Co3pmaHue cOanaHCMPOBAaHHON CHCTEMBI MAaTEPHAIBHOIO
HEMAaTepHallbHOro CTHMYJIHPOBAaHUA pabOTHMKOB YHHBEPCUTETa, HalpaBIEHHO
Ha JOCTHIKEHHUE Lienel U pe3ynbTaToB Y HHUBEpcUTeTa.

2.1.8. CoBeplueHCTBOBaHHE CHCTEMbl HarpakKIAeHHH © noowpeHui
pabOTHHKOB YHHBEpCUTETa 3a YCIeXH B paboTe.

2.1.9. CoBeplueHCTBOBAaHHE H pealH3allHi CHCTeMbl ITPUBIECUEHHS X
nogbopa nepcoHana B YHubepcurere, QopMUpoBaHHE KaApOBOro pesepsa.
[lpoeneHue MONUTUKHM  NOpPHBIEYEHHs TaJaHIJIMBOM  MOJIOZEXKHM U ee
BOBJEYEHHOCTb B YNPABICHHUE MPOLECCAMH, PEaNU3YIOLIUMH B YHHBEPCHUTETE.
CoBepLieHCTBOBaHHE CHCTEMbI dAANTALUN HOBbIX PaGOTHUKOB.

2.1.10. Co3ganue >(dexkTuBHOH cHCTeMbl OOY4YEHHST H  Pa3BUTHS
fnepcoHana  YHHBEpCHTETAa VI BBIABIGHHA  IOTeHUMala  pabOTHHKOB
YHuBEpCHTETd M CO34aHHMA  KaJApoBOrO  pe3epBa  aJMHHHCTPATHBHO-
yNpaBIeHYeCKOro IepcoHana (nanee no Ttexcry — AVID) u HITP (Hay4Ho-
neaaroruyecKux paboTHHUKOB).

2.1.11. OdopmneHne TPyAOBbIX OTHOWIEHUH B YHHBEPCHTETE, CBA3AHHBIX
C npuBiIedeHHMeM K paboTe HHOCTpaHHBIX TrpaxiaaH, BeaeHue Kanposoii
JOKYMEHTALIHH.

2.1.12. KonTponsb 3a cobmoaenuem wrarHoro pacnucanns HIJIY.

2.1.13. Opranusanus KajpoBOro y4eTa C HCIIOJb30BAHHEM 3J€KTPOHHbLIX
aBTOMATU3UPOBAHHBIX CHCTEM, AEHCTBYIOLIHX B YHUBEPCUTETE,

2.1.14. Yyacte B pa3paboTke W 3KCIEPTH3E JOKHOCTHBIX HHCTPYKLMIA,
TpyroBbix 0roBopoB (3()QEKTHBHLIX KOHTPAKTOB) paGOTHHKOB YHHBEPCHTETA.
Benenne 6a3bl aHHBIX DOKHOCTHBIX HHCTPYKLIHH.

2.1.15. Obecneuenne xompopTHeIXx u Ge30MacHBIX YCIOBMH TpyXa.
Opranusaunus ¥ KOOpAKHHALMSA paGoTs! [0 oXpaHe TpyAa B YHUBEpCHTeTe.

2.1.16. Opranusanus paboTel 10 3alMTE MEPCOHAILHBLIX JAHHBIX
paboTHHKOB B YHHBEpPCHTETE.

2.1.17. Obecnieuenne coGIIONEHHR TPYAOBOTO 3aKOHOHATENBCTBA B
TPYNOBBIX OTHOIIEHWAX ¢ paOOTHHKaMH YHHBepcHTeTa., 3allMTa HHTEPECOB
YHuBepcHTeTa B cymax oOIleH IOPHCOMKLMH MNpPH pPAacCMOTPEHHH TPYAOBBIX
CTIOpOB.

2.1.18. ®opmMupoBaHHE H Pa3BUTHE CHCTEMbI OLICHKH ITEPCOHANA.

2.1.19. ®opMHpPOBAHHE H COBEPLICHCTBOBAHUE CHCTEMb] PALIHOHANBHOTO
MCIIONL30BAHHS YeJIOBEYECKUX PECYPCOB.

2.1.20. ITporHosupoBaHHe H MIaHUPOBAHHE MOTPEGHOCTH B YeNOBEYeCKHX
pecypcax, onTHMH3aLU] YUCIEHHOCTH NIEPCOHaNa B Y HHBEPCUTETE.

2.1.21. OGecne4enue, yCTaHOBIIEHHBIX 32KOHOAATENLCTBOM PD HopM
H TIpaBHJI IPH 3aHATHH NEAArorH4eckux qo/kHoctel. CoGnioaeHue npouenyp
npueMa W 0pOpMITEHHA NEAarorHYeCKHX H HeleJarorHIeCKUX paboOTHHKOB,
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2.1.22. [lposBeneHue npouenyps! arrecrauuy padotHukos HI'JIY B nensx
YCTaHOBJIEHHS UX KBaNU(HUKALMOHHONW KaTeropHH.

2.1.23. Onpenenenne U GUKcaLUa NEPCIEKTUB Pa3BUTHA (B OTHOLIEHHH
U3MEHEHHs! YHCJIEHHOCTH NEPCoHana).

2.1.24. IlpoBenenne MepolpHATHH NO
coONMONeHHIO TPYROBOH ANCUHIUIHHEL B CTPYKTYPHBIX noapasaenennax HIJTY,
yuYeT U KOHTpOJIb pabotero BpeMeHH repconana, paspaborka u
BHEPEHHE ITPOLIELYP, HANIPABJIEHHBIX Ha YKPeIJIEHHE TPYAOBOH JHCLHITIHNHEIL.

3. OYHKUUN

3.1. YnpasienHe no pa3sBHTHIO NePCOHAJIa BLINOJHSAET cjaedylOMIHe
GyHRLIH:

3.1.1. O6ecneunBaeT BLINOIHEHHE TPyAOBbLIX (YHKUUH pPabOTHHUKOB
YHUBEpCUTETa B OTHOWIEGHHHM  AAMHUHUCTPATHBHO-YIIPABICHYECKOrO IIEPCOHAald
(nanee no Ttexkcty — AVYII, paGoTHHKOB yueOHO-BCIIOMOTATE/ILHOFO MEPCOHAA
(nanee no Ttekcry — VYBII), aaMMHHCTpaTHBHO — XO3SHCTBEHHOro NepcoHana
(nanee no tekcty - AXII), cneqUantcTbl 1 HHXKEHEPHO — TeXHHYeCKKHe pabOTHUKH
(nanee no tekcry - UTP), HayuHo-nenaroruyeckue paGoTHHKH (nanee 1o TEKCTy -
HIIP), npodeccopcko-npenogasatensekoro cocrasa (nanee no tekcry — [I1C),
00y4aroIMXCst, 3a4YHCIEHHBIX HAa OCHOBAaHHHM OCHOBHBIX 0Opa30BaTeNIbHBIX
nporpamMm (ganee no texcry — OOIT). YHUBepCcHTETA B COOTBETCTBHH C TPYA0BbLIM
3aKkoHopareascTBoMm Pocculickoit Denepauuy o ciefyomuM HanpasaeHHsIM:

-NIpUEM, MEPEBOI, YBOJAbHEHUE, OPOPMIIEHHE OTITYCKOB, YCTAHOB/ICHHE H
HM3MEHEHHE peXxumMa pabouero BpeMeHH;
-(OpMHPOBaHHE U BEACHHUE JIMYHBIX JEJL;

3.1.2. Opranusyer moanucaHue ¢ paGotuukamu AVYII, YBII, AXO, UTP,
HP, IIIC, OOIl VYHuBepcuTeTa TpyJOBbIX A0roBopoB (3hexTHBHBIX
KOHTPaKTOB), COINAIUEHUH O BHECEHHH H3MEHEHHMH B TpyHOBbi€ AOCOBOPHl H
O3HaKOMJIeHHe pabOTHHKOB C KaJpOBLIMH JOKYMEHTaMH.

3.1.3. Beper yder, odopmiaeHHe M XpaHeHHe TPYAOBbIX KHHIKEK M
BKJIQABILIEH K HUM Ha OyMaXXHOM HOCHTeNE U B 3JIEKTPOHHOM BHJE.

3.1.4.  OcywmecTBIAET NOATOTOBKY KaApPOBBIX HOKYMEHTOB pPaGOTHHKOB
AVYTl, VYBII, AXII, WTP, HIIP, TII[IC, OOIl ¢ wucnoas30BaAHUEM
aBTOMAaTH3HPOBaHHOH  Kanposo#t cucrempl 1 C  3Baprutata u  Kanpel
rocynapcreeHHoro yupexzaenus 1C: Ilpennpusartue (manee no tekcry — 1 C), a
TAKXK€ aBTOMATH3HPOBAHHOH CHCTEMbl JOKYMEHTALIHOHHOro obecrneyeHus
ynpasnenus MMIS(nanee no Tekcty — «lexanat»).

3.1.5. Bepner yuer pabotHukoB AVYII, VBII, AXII, UTP, HIIP, HI'IC
OOI1 YHuBepenTeTa 1 OCylIECTBAsSET KaAPOBEIE oliepanuuu (0popMiIeHHe pyuema,

nepesona, YBOJNbHEHHA, OTHyCKa) ¢ npuMeHennem 1C. OGecneyuBaeT BHECCHHE
I@HHBIX O KaJIpOBOM COCTaBe Y HHBEPCHTETA.

3.1.6. BHOCHUT HM3MEHEHHs NEPCOHANBbHBIX AAHHBIX pabornukos AVII,
YBII, AXII, UTP, HIIP, TIIIC, OOIl Vuusepcureta B 1C nocne MOy4YeHHUs!

COOTBETCTBYIOLIEH  [OKYMEHTanbHO  NOATBEPXKAEHHOH  MHMOpMaUMH  OT
paboOTHHUKOB.




3.1.7. Ilpoomut paboTy 110 COBEPUIEHCTBOBAHUIO  METOJOJIOTHH
odopMIIEHMs1 TPYyJAOBBIX OTHOWIEHHMHEt ¢ pabGoTHMKamu YHHBepcuTeTa C
IIpHMMEHEHHEM AaBTOMAaTU3MPOBAHHBIX cucTeM. BHenpsier HoBble ULH(]pOBbIE
TEXHOJOrHH B paboTy YnpaBlieHHs.

3.1.8. TloproraBnuBaer u BolaaeT padotHukam AVYII, YBII, AXII, UTP,
HIIP, ITIIC, OOI1 YHuBepcuTeTa KOMUU NOKYMEHTOB, CBsA3aHHbIX ¢ paboToH B
YHHUBepCUTETE.

3.1.9. Beper pafoTy no 3aBepeHHIO KOMHI JOKyMEHTOB pabOTHHKOB
AVIIL, VBII, AXII, UTP, HIIP, II[IC, OOIl VYuuBepcHuTeTa, He0oOXOAMMBIX
paboOTHHUKAM B EPHOL TPYAOBOH AEATEILHOCTH B Y HHBEPCHTETE.

3.1.10. Beger paboty no yunoctoBepeHHIo noauuceir paboraukos AVII,
YBII, AXII, TP, HIIP, IIT1C, OOI1 YuuBepcurera.

3.1.11. ®opmupyer H Bener pena YnNpaBleHHS B COOTBETCTBHH C
HoMeHKkaTypoi gnen Iloapasaenenus;, obecnieuMBaer MX YUET H OMNEpPaTHBHOE
XpaHeHHeE.

3.1.12. O6ecnieunBaer paboTy N0 3alMUTE I[IEPCOHAJBHBIX JAaHHBIX
pabotuukos AVII, YBII, AXI1, UTP, HI1P, II1IC, OOIl B YHuBepcurete.

3.1.13. MHuuuupyeT 1 yyacTByeT B pa3paboTKe JIOKaIbHbIX HOPMATHBHbIX
AKTOB YHUBEPCHTETA B paMKax KOMIETEHLUHH YIpasieHHs [0 PasBUTHIO
nepcoHasna.

3.1.14. TIlpuHuMaeT Mepbl MO COOJIIONEHHIO HOCYAeOHOro MopsiaKa
YPEryamupoBaHHs TPyAOBbIX CIIOPOB;

3.1.15. OcyuwiecTBNsIET NPaBOBYIO 3KCMEPTH3Y INPOEKTOB JOKYMEHTOB,
noaroraBnuBaeMbix IloapaszneneHuemM npu yBoNbHEHUH H nepeBojie paGOTHHKOB
YHHBEPCHUTETA, HAIOXKEHNH HA HUX OUCUMIUIMHAPHBIX B3bICKAHUH;

3.1.16. Beger noaroToBKy MNpaBOBBIX 3aK/IIOYEHHH M0 3ampocam
pyxosoautene#i Ilonpasmenenuit YHuBepcuTeTa IO BOMNpPOCaM, CBA3AHHBIM C
OCYHIECTBICHHEM pabOTHUKAMH YHHUBEPCHTETa, B TOM YHCJAE HHOCTPAHHBIMH
paboTHHUKaMH, TPYAOBOH NEATENLHOCTH;

3.1.17. ObGecnieunBaer  CONpOBOXAEHHE  TPYAOBLIX  JOCOBOPOB
HHOCTPAaHHBIX PAXKAaH, B TOM YHCJI€ NPUHATBIX 10 [POUEAYPE MEXAYHAPOIHOrO
PEKpYTHHIa HA HAYYHO-[1€AArOTHYECKHE AOJKHOCTH B Y HUBEPCUTET.

3.1.18. ConpoBoxaaeT HMHOCTPaHHBIX paGOTHHKOB MO  BOMNpOCaMm,
CBA3AHHBIM C HX TPYROBOH HCATENIBHOCTbIO B Y HUBEPCHUTETE, B IIEPHOJ AEHCTBUA
TPYJAOBOIr'O AO0roBopa.

3.1.19. OBecneunBaeT npeAcTaBleHHEe HHTEPECOB YHHBEPCHTETA B CyAax
o611eil JOPUCAUKIMH [P PACCMOTPEHNH TPYIOBEIX CIIOPOB;

3.1.20. Odopmnsier U BeneT yueT yBeAOMIEHHH W M3BELIEGHMII HayqHO-
nejlarory4ecknx paboTHHKOB VYHuBepcurera (0 KOHKYpCE Ha 3aMeliCHME
HOJuKHOCTeHl, 00 HCTeYeHUHM CpOKAa TpPYAOBOr0 JOr0BOpPa, O HEOGXOAUMOCTH
NOJNy4eHHs TPYAOBOM KHHMXKH B CBA3H C YBOJIbHEHHEM, O IIPEACTOSLIEM
COKpall€HWH, O AHE HadajJa eXEroAHOro OTHycKa M OPYTHX YBeIOMJIEHHH) B
pamKax oQOpMJIEHHR TPYNOBbIX OTHOWEHHHA MW cobmojaeHuss TpebGosBaHMmit
Tpynosoro konekca Poccuiickoii ®enepanmu.
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3.1.21. OcymecTBnseT HOAMOTOBKY NPOLEAYyp IO NPOBEAECHHIO KOHKYPCOB
HA 3aMELleHHe JOJDKHOCTEH Hay4dHO-TIeNarorMyecKux paGoTHUKOB YHHBEPCUTETd
B paMKax (byHKIHOHaNbHEIX 3aaay [loapasnenenus, onpeneneHHbIX JIOKaIbHbIMH
HOpPMAaTHBHbBIMM aKTaMH YHHUBEPCHTETa, a TakXe 1o O(GOpPMIIEHHIO TPYAOBbIX
OTHOILUEHHU [10 UTOr'aM KOHKYPCHBIX Mpoueayp.

3.1.22. BexeT a51eKTpOHHYIO 0a3y 1o ydeTy pe3yibTaTOB KOHKYPCOB Ha
3aMelleHHe JODKHOCTEH HayUyHO-NeAarorHieckux paboTHUKOB Y HUBepcUTeTa.

3.1.23. OcyulecTBasAeT MNOArOTOBKY KaApPOBBIX JOKYMEHTOB B paMKax
cBoel KoMneTeHUHUH ¢ ucnonbzoBanHeM 1 C u «Jlexanat».

3.1.24.YuyacTByeT B IIOJAIOTOBKE CTATHUCTHYECKHUX OTHYETOB B paMKax
($byHKUHOHAaNBHBIX 3ana4 ITonpasaenenus.

3.1.25.ToroBuT cBegenuss o paboTHHKaX YHMBEpPCUTETa IO JaHHLIM
KaJApOBOIo y4eTa H KaJpOBOIo ACNONpPOU3BOACTBA 110 3arlpocaM YIOJHOMOYEHHBIX
JOJKHOCTHBIX JIML M CTPYKTYPHBIX mnogpasieneHuil YHuUBepcHTeTa JUIs
NOATOTOBKM HMH HEOOXOAUMOH OTYETHOCTH.

3.1.26. 'oToBHT 3] IpeACTaBISIET OTYETHOCThH CTPYKTYPHbIM
nojpasAeneHusM M JOJDKHOCTHBLIM JMIAaM YHHBEpCUTETa, [0 YTBEpXAEHHbIM B
YHusepcuTere GopMaM OTYETHOCTH.

3.1.27.IlposoauT aHanu3, MOJEJIUpPOBaHHE, ONHCaHHe, OINTHMM3ALHIO
YnpasneHusa, a Takxke perjlaMeHTupyet npoueccsl pabortet [logpasneneHus c
JAPYTHMH CTPYKTYpHbIMH IToapasnenenuii YHuBepcurera.

3.1.28. PaspabaTbiBaeT W peanusyer cucteMy paboTbl 1o nonbopy u
aganTanHdd B YHHUBepcHTeTe. BHeapsieT akTyalbHbIe H COBpEMEHHblE METO/bI 0
YNpaBleHUI0 MNepcoHAIOM AMf 3(QQEeKTHBHOIO H CBOEBpeMEHHOro rnoabopa
paCOTHUKOB Ha BaKaHTHble AOMXKHOCTH AVII, VBI1, AXII, UTP, HIIP, IIIIC,
OOIL.

3.1.29. PaspabaTeiBaer, BHeapsieT W KOOPAUHHPYET  IPOLIECCHI
3¢ dexTHBHOH ananTanuy pabOTHUKOB YHHUBEPCHTETA.

3.1.30. VwuactByer B pa3paboTKe, COBEPLIEHCTBOBAHMH M BHEIPEHHU
KOMIUIEKCHOH  CHCTEMbl MAaTEpPHaJIbHOH M HeMmaTepHalbHOH  MOTHBALHH
paGoTuukoB VYuuBepcuTeTa (B TOM 4HCIe €eIMHOH MOJMTUKH, NpOUENyp H
HeOOXOAUMBIX JIOK&IBHBIX HOPMATHBHBIX 4KTOB B 00JIaCTH KOMIIEHCALMI,
CTUMYJIUPYIOILEH COCTaBJISIOIEH U NIBIOT).

3.1.31. IlpoBoauT aHanu3 pelHKa Tpyna ([0 3apruiataM, YCJIOBHSM
TPYAa U JIbroram). YHacTBYeT B 10JIroTosKe 0030pa pblHKa Tpya.

3.1.32. VwuyacTtByeT B paspaboTke cucTeMbl paGoThl N0 OOYYEHHUIO U
PasBHTHIO MepcoHana YHHBEPCHTETA, @ TaKKe [MOBBILICHHIO KBalH(UKAUUH
pabotHukos [loapasnenenus. I[IpoBoauT paGoTy 1o NPUMEHEHHIO COBPEMEHHbIX
MyJIbTUMEAUAHBIX TeXHONOruit B pabore Ynpasnenus

3.1.33. CopgelicTByeT B pasBUTHH QYHKLHOHANBHbIX U JIHAEPCKHX HABLIKOB
nepcoHaa, HcXos U3 NoTpebHOCTEH K cTpaTeruy pa3BuTHs Y HUBEPCUTETA.

3.1.34. Brocur npemnoxenus no QGOpMHUpPOBAHHIO U peaM3alHH
3¢ HekTHBHOH CHCTEMBI COLHANBHOM ITONMUTHKH YHUBEPCHUTETA.




3.1.35. ITpuMeHsieT MHHOBAaLMOHHblE MeToAbl paboTel B YIpaBijeHUH
nepcoHanom (Ucrnonb30BaHUEe METoJoB NpodeccroHanbHOoro otbopa: HHTEPBbLIO,
Geceapl, TecTUpOBaHHE, onpockl, oueHka). OcyuwecrBaser paboTy Han
[OBLILIEHHEM COLIMOKYJIBTYPHOIO, HHTEJIEKTYAJIbHOrO, KpEeaTHBHOIO YpOBHs
COTPYAHUKOB,

3.1.36. OpranusyeT MepONpHsITHS NO NPEACTABIIEHHUIO K Harpa)MziaeHHsM
pabGOTHUKOB Y HUBEPCHUTETA.

3.1.37. YyacrByeT B pa3paboTke W BHEJPEHHUH CTPATErHYECKUX HHUIIHATHB
[0 YHpaBAEHHIO MEPCOHANOM, HalpaBleHHbIX Ha JOCTHXKEHHE OCHOBHBIX
KJIFOUEBbIX NOKasaTened Y HUBEPCHTETd.,

3.1.38. CocrasnsieT rpaduk ornyckos paborHukos HI'JIY u yuHTBIBaeT MX
UCIOJIb30BaHHE.

3.1.39. PaspabarbiBaeT NpeaNIONKEHHs, HaMpaBlCHHbIE HA CHHXEHHE
TEeKy4ecTU KaIpoOB;

3.1.40. YuacTsyert B pabore ATTecTaudoHHOH komuccud HIJTY,

3.1.41. Koopaunupyer paboTy ¢ aekaHaramMi, Kadeapamd H IApPYTUMH
NoApa3AeIEHUAMHU 10 KaJPOBbIM BONIPOCaM;

3.1.42. BzaumoaeiicTByeT cO CTOPOHHUMH OpraHU3alMsMHy B paMKax 3anay
v xommerenuuit Ynpasneuus ([lencuonuslit ¢oung, Oona o6sa3aTeNbHOrO
MEJHUMHCKOro cTpaxoBaHus, CraTHcTHyeckoe yIpasleHHE, BOEHKOMAThI,
LIeHTpB1 3aHATOCTH).

3.1.43. OcyliecTB/SICT XpaHeHHe, Y4eT K KOHTpONb O/aHKOB CTPOroH
OTYETHOCTH B cooTBeTcTBMH ¢ TpebGoBanusimu Ilonokenus O CTyaeHUECKOM
JeNONPOU3BOACTBE,

3.1.44. Beger pabory no ydery, GpOHHPOBAHHIO BOEHHOO0OA3aHHBIX
nperiofasaTesie, COTPYLHHKOB, ofydatomuxcs Ha ocHoBaHuH 353-O3 or
28.03.1998 r. ¥ MHCTpyKUMH MO OpraHH3alMHd K BEINEHHUIO BOMHCKOrO y4era U
6poHHpOBaHMIO rpaXkaaH, npebpiBatouinx B 3anace Ne 144 ot 22 .12.99.

3.1.45. Ocymecteaser paborty rno ¢opmupoBaHHio 0a3bl AJI BHECEHHS B
eaunbiit «PenepanbHBIA peecTp CBEACHHH JOKYMEHTOB 0 KBaIH(pHKALUH»

3.1.46. YuacTtByeT B O(pOpMJIEHHHM H BeAEHUH CIIHCOYHOTG COCTaBa
ofyuaromuxcs 1o BceM ¢dopMaMm oGydeHHst (OUHOH, OYHO-3a04YHOH (BEuepHEH),
3304HOH) a TaK)Ke JIHYHBIX JeJ B COOTBETCTBHM ¢ TpebGoBaHUAMHU [lonoxeHUs o
BeJIEHUH CTyJleHuecKoro aenonpoussoactea B HI'JIY;

3.1.47. ®opmupyeT M IPEeNOCTaBISET €XEMECAUYHYI0, €XKEKBapTajlbHYIO
OTYETHOCTb, @ TAaK)Xe OTHETHOCTb I[I0 MTOraM TroJa B COOTBETCTBHH C
3aKoHoAaTeNbcTBOM PX® M mo 3ampocaM KOHTPOJIUPYIOIIMX OpPraHoB B paMKax

CBOEH KOMIETEHLIUH.
3.1.48. KouTponupyer coOMIOJlcHHEe 3aKOHOJATENbCTBa PoccuiicKoM

(Denepaumi H JIOKaNbHBIX HOPMATHBHLIX 4KTOB prﬂ,OBOI‘O 3aKoHoAaTe/IbCTBa B

Yrusepcurere.
3.1.49, Tlposomut pabory no  Co30aHUIO 3 bexTUBHOR
KOMMYHHKaLlHOHHOH W NcHXxojoruyeckoit KoMQpopTHOI cpeabl B YHUBEPCHTETE.




3.1.50.¥uacrByer B pa3padotke H BEAECHUIO crielHanbHeIX
AHTHKOPPYNLIHOHHBIX IPOLEAYp U MeponpHuaTHii B YHuBepcuTeTe, Obecneyusaer
cobnoaeHe paGOTHUKaMK OTpaHHYEHHH, 3anpeToB, TpeboBaHuil, HaNpaBIeHHbIX
Ha IIpeROTBpAlLeHUEe WK YpEry/1upoBaHHe KOH(MIUKTA HHTEPECOB.

4. IIPABA 1 OBSI3AHHOCTHU PABOTHHUKOB
NNOAPA3AEJEHNSA

4.1. PaborHuku Iloapasnenenns UMeEIOT NpaBo:

4.1.1. 3anpaimuBaTh B APYIMX  CTPYKTYPHbIX  MNOJApasieneHHUIX
YHuBepcUTEeTa AOOKYMEHTH M HH(pOpMaUuio, HeoOXOAHMBblE I BbINOJIHEHHS
IMompasnenenneM cBoux GYHKIHH, B 1npejelax CBOMX  JOJAKHOCTHBIX
00s3aHHOCTEH;

4.1.2. Buocutk  pykoBoaurento IloxgpaspeneHus  NpelsIOKEHHA O
COBEPIUEHCTBOBAHHHU AeaTeNbHOCTH [lonpasaenenus u Y HHBEpCUTETA;

4.1.3. nonb3oBaTbcs KOMIIbIOTEPHOH, MHO>KHTENIbHOMU M WHOH
OpPITEXHHUKOH, CPEACTBAMH CBA3M, 4 TaKXe UHbIMH MaTEpHabHBIMH peCcypcaMu,
UMEIOIIMMHUCS B Y HUBEpCHTETe, HeOOXOAUMBIMU [ oOecneuyeHHs AeITe/IbHOCTH
ITonpasnenenus;

4.1.4.4uple npaBa, IPEAYCMOTpPEHHbIE TPYAOBbLIM 3aKOHOAATENbCTBOM
Poccuiickofi ®epepauuu, ycTaBoM U JIOKAJAbHBIMH HOPM@THBHBIMH aKTaMH
Yuusepcurera.

4.2, PabotHuku [Nonpasaenenus obs3aub

4.2.1. coxpaHATb KOH(QUAEHUHANIbLHOCTH CBEACHHI, comepiKalluXxcs B
JokymeHTtax Ilompasnenenus; obecneyuBaTh 3aUIUTY IEPCOHAIBHBIX JaHHBIX
paboOTHHNKOB YHHBEPCHUTETA;

4.2.2. COBEpIIEHCTBOBATh U Pa3BHUBaTh JEATEJILHOCTh YHUBEPCUTETA B
pamMkKax 3azad M (QyHKUHMH, BO3MOXeHHbIX Ha [loapasneneHue HaCTOAMUM
[TonoxeHuem;

4.2.3. Ka4YeCTBEHHO U B [1I0JIHOM 00beMe BbINOJIHATE BO3JI0KEHHbBIE HA HUX
JOJDKHOCTHBIE 0053aHHOCTH;

4.2.4. cobntonate TPYNOBYIO W [IPOM3BOJACTBCHHYI  JIUCLHUIUIHHY,
[lpaBnina BHYTpPEHHEro paclopsika YHHBEPCHTETAa, PallHOHAIbHO HCIIOJIb30BaTh
pabouee BpeMs;

4.2.5. BbIIONIHATL PEIIEHUS] YYEHOro COBETd, NPHKa3bl W PACIOPIIKEHHs
YHuBepCHTeTa, IOPYYEHHS  peKTOopa YHHUBEPCHUTETa, KOOPAHMHHPYIOLLIETO
pykoBoAHTens, HavaJbHHKa IloapasneneHHs KayecTBEHHO H B YCTAHOBJICHHBIE
CPOKH.

5. PYKOBOACTBO

5.1. Ilopgpazpenenue BO3[/1aBAAET Ha4yaJlbHHK Ionpasnenenus,
NPUHUMAEeMblH Ha YKa3aHHYIO JO/DKHOCTb NPHKAa30M peKkTopa YHUBEPCHTETA.




5.2. Hauanpuuk [IlozmpasmeneHuss  OCYWECTBISAET  HENOCPEACTBEHHOE
PYKOBOJCTBO Beeil gesitenbHOCTRIO [logpasyenenus 1 MoqUuHseTCs Pekropy.

5.3. Hauyanbuuxk Tlogpa3speneHus MMeeT 3aMECTHTEJIEH B COOTBETCTBHH CO
TaTHLIM pacniucaHueM [lonapasneneHus.

5.4. HavanbHUK  NOOAPAa3fefieHHA  OCYLUECTBIAIOT  HEMOCPEACTBEHHOE
PYKOBOJACTBO AEATE/IEHOCTBIO MTOAPA3NENEHUA 1 [OAYUHAKOTC PEeKTOpy.

5.5. HavaapHuk [Moapa3aeneHHs BBINOJIHACT ccaylolHe 00513aHHOCTH:

5.5.1. pykoBoAuT JesTenbHocThio  [lompaspenenus, obecneudBaer

OpraHH3aLMI0 ero paGoThl, BHIMOJHEHHE 3a4auy W (QYHKUMH, ONpenesCHHbIX
HacrosalumM Ilono)keHHeM, a TakKXe pelleHHil Y4YeHOro CcOBeTa, [pPHKasos,
pacnopsykeHuit  YHuBepcureTa W IiopyyeHui Pekropa W pyKOBOJCTBA

YHuBepcHuTeTa;

5.5.2. ocymiecTBasET KOHTPOJIb IEATENBHOCTH paDOTHHKOB
[Moapasnenedus, 3amecTuTesell Havanbuuka [logpaspenenus, pabOTHHKOB
YnpaBneHHs.

5.5.3. sgocuT Pexktopy  npeanoxeHus 0 COBEpLICHCTBOBAHHH
nestensHoctH [lonpasaenenus, nosbleHny 5¢pheKTHBHOCTH ero paboTsl;

5.5.4. paspabaTbiBaeT coBMecTHO ¢ pabGoraukamu [loapasnenenus
NpPOEKThl JIOKAJBHBIX JOKYMEHTOB, CBA3aHHBLIX C OpraHu3auuel NeATeslbHOCTH
[lonpasnenenus,

5.5.5. oprauusyer MTOBBILLIEHHE KBaIM(PHKALHHT pabOTHUKOB
INonpaznenedus COBMECTHO ¢ MTOAPA3CIEHUAMH Y HHBEPCHTETa, OTBEYAIOIHMH 3a
yKa3aHHOe HalpaBJIeHHE;

5.5.6. ofecreyyBaeT co3faHHe Ha paboyux MecTax ONTHMAIBHBIX
YCJIOBHI AJIS BBICOKOIIPOU3BOAHUTENLHOTO, KAYECTBEHHOIO TPY/a;

5.5.7. opraHusyeT KOHTponb cobmonenus paGoTHHKamu [lonpasneneHus
3akoHopaTeabcTBa Poccuiickoit ®defepauyy, ycraBa d JIOKAJLHBIX HOPMAaTHBHBIX
akToB YHHBepcuTeTa, B Tom uucie [lpaBun BHYTpeHHEro pacrnopsika
VHHBEpCHTETa, ITPABHJI OXpaHbl TpyJa H TeXHHKH O6e301macHOCTH, MOXapHOM
6€3011aCHOCTH, BLIMTOJIHEHHS UMH AOMKHOCTHBIX 00SI3aHHOCTEH;

5.5.8. paspabaTplBaeT COBMECTHO C  3aMECTHUTEJIIMH  HadajbHHKA
YIpaB/ieHHs IPOeKThl AOIKHOCTHBIX HHCTpYKIMH paboTHHKoB Ilonpa3snencHus U
BHOCHT HX Ha yTBepXxAeHHE PeKTopy;

5.5.9. paspabaTeiBaeT COBMECTHO C  3aMECTHTESSMH  HadajlbHHUKa
IMoppasnenenuss HoMmenknatypy Jen IloapasneneHds W IpeACTaBIAET €€ B
YnpaBneHde AeaaMH Ul OpraHH3allMH COINIACOBAHHA ¢ KOMHCCHEH N0 apXUBHOH

paboTe YHUBEpCHTETA.
5.5.10.0praHu3yeTr  COBMECTHO €  3aMECTHUTENSMH  HaqaJlbHHKA

ynpasnemm [IoArOTOBKY K Hepenade Ha apxXUBHOE XpPaHCHHE OJOKYMEHTOB

[Tonpasnenenus.
5.5.11. mojydaeT OT CTPYKTYpPHBIX [OJpa3jejeHuil YHHBepCcHTeTa

IOOKYMEHTbl M HH(OPMALHIO, HEOOXOAHMbIE [UIs BBINOIHEHHs 3aaa4 H QYHKLHH,
BO3JTOXKEHHBIX Ha [loapasneneHue;




5.5.12.ocywmiecTBisieT HHbIE MOJIHOMOYHS [0 BBIMTOJIHEHHUIO 33734 H
byHkuuii, BoznoskeHHbIXx Ha IlonpasneneHue, B COOTBETCTBUM C JIOKaJIbHBIMH
HOPMAaTHBHBIMH aKTaMH Y HHBEPCUTETA,

5.6. Hauansuuk IloapasaeneHnss HMeeT NpaBo:

5.6.1. Tpebosath ot paboTHnkoB [logpazneneHys BbINOJHEHHS B [IOJIHOM
obbeve M Ha BbICOKOM Ka4yeCTBEHHOM YpPOBHe 00s3aHHOCTEMN, ONpEeRENeHHBIX HX
JODKHOCTHBIMH MHCTPYKUMSAMU;

5.6.2. TpebGosarb  coOsoneHust  paboTHUKaMH  3aKOHOMATEJILCTBA
Poccuiickoff Penepauuu, ycTaBa Yuusepcurera, IlpaBui  BHYTpPEHHEro
pacriopsimka YHHBEPCHTETa, NpPaBUJl OXpaHbl TpyZa M TeXHHKH 0e30macHOCTH,
nokapHoif 6e30MacHOCTH, BbINOJHEHHUs pPELIEHHH Y4YE€HOIro COBeTd, NPHKa3oB,
pacropsbkeHMit M MHBIX  JIOKQJbHBIX HOPMATHBHBIX AKTOB Y HHBEPCHTETA,
nopy4eHH# pyKkoBOLCTBa Y HUBEPCHTETA.

5.7. Havansunk [logpasgenenns HeceT OTBETCTBEHHOCTD 348

5.7.1. HeKayecTBEHHOE H HEIOJNIHOE HCIOJHeHHe 3a1ad U (GYHKUUH,
BO3JIOKEHHBbIX Ha [logpasnenenue nactoswium [lonoxeHueM, HEBBIIOJIHEHHE B
NoJIHOM 00BbeMe M B YCTAHOBJICHHBIE CPOKM peHIEHHH y4YEHOTO COBETA, [IPHKAa30B,
pacrnops)XxeHUH Y HUBEpCHTETA H NOPpYYEHHUH pyKOBOACTBA Y HUBEPCHTETA,

5.7.2. HecobmoneHue  3akoHopatenncTBa  Poccuiickot  ®epepauuu,
HEJOCTOBEPHOCTh MH(POPMAaLUH, IPeACTaBAteMOH pYKOBOACTBY Y HUBEPCUTETA;

5.7.3. yrtpary JOKYMEHTOB, obpasyrouuxcs B ReATEJIbHOCTH
ITonpasnenenus, W pasrmameHde KoHbuaeHuuansHOH HHpOpMaLHK, KOTOPOi
pacnionaraet [lonpasgenenue;

5.7.4. HempHHATHe Mep I10 OpraHU3ally U BeIEHUIO [AeJIONpPOU3BOACTBA B
IlogpasmeneHMd B COOTBETCTBHM C JIOKaJIbHBIMM HOPMATHBHBIMH  aKTaMH
YHuBepcHTETA,

5.8. 3amecTHTeH HAYAILHHKA YNpaBJIeHHS:

5.8.1. obecneunBaloT KaYeCTBEHHOE H CBOEBPEMEHHOE BLIIIOJHEHHE 3a1aY
1 OQyHKUMH, BO3JOXKEHHBIX Ha YNpaBlieHUE, OCYLIECTBISIOT KOHTPONbL 3a
paboTHHKaMHU;

5.8.2. HMCMONHAIOT NOpy4eHHs U 3amadd PykoBoncTBa YHHBEPCHUTETa,
HayaibHuKa [Togpasnenenus;

5.8.3. mnaHupyroT M 00€CHeUHBalOT BBINOJHEHHE 3akay B paMKaX CBOEro
(GyHKLHOHAJA,

5.8.4. roroBAT cCOIJIaCOBaHHbIE C  Ha4YaJbHHKOM [Tonpasnenenus
NPEIUIOKEHHS. PYKOBOACTBY YHHUBEpPCUTETa IpPEACTABICHHS O IMOOLIPEHHH H
IpUMEHEHHH THCLIMIUTHHAPHBIX B3bLICKaHHH K pabOTHHKAM OTAENOB;

5.8.5. rOTOBAT TPOEKTHl AOMKHOCTHBIX HMHCTPYKUMH paGOTHUKOB
OT/EJIOB;

5.8.6. HecyT nepcoHalbHYK) OTBETCTBEHHOCTH 3a (OpPMHUPOBaHHE H
COXPaHHOCTDL AeJ B OTAeNaX;

5.8.7. BHOCAT  NPENJIOKEHUSA  Ha4albHHKY [lonpa3snenenns no
COBCPLUICHCTBOBAHHIO JAeATENbHOCTH [loapa3neneHHss B 4YAaCTH BLINOJHSAEMbIX
BHIOB paboT;
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5.8.8. HUCHOAHAOT HHble OOJA3aHHOCTH U OCYIUECTBISIOT  HHbIC
MOJHOMOYUS B COOTBETCTBHU C JOJIKHOCTHBIMH HMHCTPYKUMAMH W JIOKalIbHBIMH
HOPM4THUBHbIMH aKTaMH Y HUBEPCUTETA.

6. BBAUMOJENCTBUE C IPYTUMHU CTPYKTYPHBIMH
IHOAPA3JAEJIEHUSAMU YHUBEPCUTETA

Bizaumoneiicteue Iloapazaesenuss cO CTPYKTYPHBIMH MNoOJApa3fe/eHUAMH
YHHBEpCHTETa OCYLIECTBNSETCA B paMkax 3aaad ¥ (QYyHKUHMil, BO3JIOXKEHHbIX Ha

Hero HaCToAlUM ITonoxxeHuem.

7. PEOPCAHM3ALUS U JINKBUJALUNWSI NIOAPA3AEJEHMS

[onpasneneHue MOXET OBITH JMKBHANPOBAHO HJIM PEOPrdHM3OBAHO Ha
OCHOBaHHH nprkaza PexTopa YHuBepcuTeTa.

8. SAKJIIOYUTEJIBHBIE NOJIOKEHU L.

Bo3noxenue Ha YnpasineHue o0013aHHOCTeH, He MNpelyCMOTPEHHBIX

HacrosmuM [lonoxeHHueM, He JOMYCKaeTCA.
BreceHue u3MeHeHHi U JOHOJHEHUH B HacTosimee TlonoyxxeHue, H3MEHEHHE

CTPYKTypsl YhpaBieHus, MpeKpauleHHe ero AesTe/]bHOCTH OCYIUECTBIACTCH B
YCTAHOBJIEHHOM IOPsAAKE HAa OCHOBAHHMHM NPUKA3a PEKTOPa HIJTY.




IIpunoxenue Ne |

k [Tonoxenuto 06
YnpaBleHUH

0 pa3BUTHIO MEPCOHANA

INepeueHb JOKYMEHTOB, Ha KOTOpbI¢ MPOCTABJAAETCHA OTTHCK KPYTJIOH
ne4yars, HHOGOPMAUHOHHBIX INTAMNOB

1. OTTHCK KpyrJ10ii MeyaTH NpoCcTaBiIsAeTCs Ha:

TPYZAOBbIE AOCOBOPBI, COrNAIeHHs O BHECEHHH H3MEHEHHH B TPYIOBBIE
LOOTOBOPEHI, TPYZOBble KHHYKH, [JOKYMEHTBI, CBsi3aHHble ¢ paboToi,
NpeicTaBlisieMble CTOPOHHHM oOpraHusauusm (crnpaBku o nepHonae paboTel B
Y HUBepcHTETE, BLINIMCKH H3 [IPHKA30B, TPYNOBBIX KHHXEK M HHBIX JJOKYMEHTOB),
KOMIMH [OKyMEHTOB, CBf3aHHbIX ¢ paboToil, mnpeacTaBaseMblX CTOPOHHHM
opraHuszauusaM (KOITMH TPYAOBbIX KHIDKEK, MPHKAa30B [0 JIMYHOMY COCTaBy,
TPYAOBBIX [OTrOBOPOB, COrJAalI€HHH O BHECEHHH H3MEHEeHHH B TpYAOBLIE
OOTOBOPHI M HMHBIX JOKYMEHTOB); NMpH OMNevaTblBaHHUH XXypHasla y4yeTa [JBHXXEHHA
TPYROBBIX KHIXEK M BKJIaAbllieH B HHX; JOKYMEHTbl, MNpPENCTaBIieMble
CTOPDOHHMM  OpraHusaldsM [pH  YOOCTOBepeHMHM mnoanucell  paGOTHHUKOB
VHuuBepcuTera (pelieH3HH, 3asBJIEHHs, aHKETbl Ha TMOJIyYeHWe 3arpaHuM4HOro
[Macrnopra, JOKYMEHTB! Ha I0lyYeHHe YUYeHOH CTeleHM, YHEHOTO 3BaHHUS M HHbIE
JOKYMEHTEI).

3. OTTHCcKk MH()OPMAaLMOHHOIO WITAMIa NPSMOYTONbHOM (HOPMBI C OJTHBIM
W/WMH COKpallleHHbIM HaHMEHOBaHHEM YHHBEpCHTEeTa B COOTBETCTBHH C €ro
ycTaBOM M HanMeHoBaHHMeM IlonpasnencHust MpocTaBiseTcss Ha JOKYMEHTax,
nocrynaromux B IlogpasmesiieHHe Ha HCIOJHEHHE, Ha KOMHAX JOKYMEHTOB
paboTHHKOB, mnpencTasnseMbix B [lonpasnenenne mns odopMIeHHS KaApOBbIX
onepauuii (mpu npueMe cOTPyAHHKA Ha paboTy), Ha yBenoMieHHaX paboTHHKaM
YHHUBEpCUTETA.

4. OTTHCK HH(QOPMALHOHHBIX IUTAMIIOB NPAMOYrodbHOH ¢opMel ¢
ortuckamu «Konusa Bepua», «Ilognuce. 3aeepeHon, «Ilomnmuuuas TpyaoBas
KHHXKa HaxOoAWTCs B YTPaBJICHHH I10 Pa3BHTHIO ITePCOHAIa» MPOCTaBAeTCH Ha
JOKYMEHTaX, HCIMOJIHEHHbIX paboTHukoM [lompasnmeneHus, Komusx NOKYMEHTOB,
NpH yAOCTOBEPEHHH noanuceil paboTHHKOB YHHUBEpCHUTETa HA AOKYMEHTAX.
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