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1. OBIIAA XAPAKTEPUCTHKA PABOYEN TIPOT'PAMMBI YYEBHOM
JUCHHUIIJIMHBI OII1.01 9 KOHOMUKA OPI'AHU3ALIUUA
1.1. MecTO AUCHHUILIMHBI B CTPYKTYpPe OCHOBHOM INpodeccnoHaIbHOI 00pa3oBaTe/IbHOM

NPOrpaMMbI:

[Tporpamma yueOno# qucrumauabl OITL[.01 DxoHOMUKA OpraHU3aliy SABISETCS 00s3aTSIIBHON
JUCHUILUTMHON 00IIenpopecCHOHANBHOIO [HMKJIa OCHOBHOW MpPOQeCCHOHANIBHON 00pa3oBaTeIbHOMN
nporpamMmMbl B cooTBeTcTBUU ¢ PI'OC cpennero mpodeccnoHanbHOr0 00pa3oBaHMsI M BKIIOYEHA B
y4eOHBI IUIaH MPOrpaMMbl TIOJTOTOBKM CICIUAIMCTOB CPEIHEr0 3BEHA, pEaTu3yeMOW 110
cneuuanbHocTu: 46.02.01 JlokymMeHTannOHHOE 0OecrieueHre YIpaBiIeHUsI 1 apXUBOBEICHHE.

1.2. llenu u niiaHupyemble pe3yJibTAThl 0CBOEHHS y4eOHOI0 MpeaMera:

1.2.1 Heas yueOHOTO mpeaMeTa:

Conepxanue nporpammsl podeccronanbHon qucuuriuabl OIM.01 DxoHOMEUKaA OpraHU3aIim
HaMpaBIJIEHO Ha JOCTHXKEHUE CIIeYIoMIeH 11enu: (JOpMUPOBAHKE Y CTYEHTOB TEOPETUUECKUX 3HAHUH B
00J1acTH YKOHOMHKH U MTPAKTUYCCKUX HABBIKOB pacyueTa, INIAHUPOBAHUS U OLICHKH SKOHOMHYECKUX
MoKazaresel NesTeNbHOCTH OpraHu3aluu.

1.2.2. Ilnanupyemble pe3yJabTaThbl OCBOEHHUs] 001e00pa30BaTe]bHONH JUCHHUIJIMHBI B
coorBercTBUM ¢ PI'OC CIIO:

B pesynbrate ocBoenus aucuuranabl OI1L.01 DxoHoMEKa OpraHU3aIiy y BBITYCKHUKA TOJIKHBI
obITh copmupoBansl cienyromue komnereHun: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; 11K 1.3.;
IIK 1.8.

Bribupath ciocoOsI pernenus 3a1ad NpopecCHOHANBHOMN NeSTeTbHOCTH TPUMEHUTEIHHO
K pa3/INYHbIM KOHTEKCTaM.

OK 01.

Hcnonb30BaTh COBpEMEHHBIE CPEJICTBA MOMCKA, aHAIN3a U UHTEPIIpETallMi HH(OpMaLun
OK 02. | n uHpOpMaLIMOHHBIE TEXHOJIOTHHU JJIsl BBIITOJHEHUS 3ajia4y Mpo(ecCHOHANBHOM
JIeSITEJIbHOCTH.

[TnanupoBaTh U peann30BbIBATH COOCTBEHHOE MPOQECCUOHATBHOE U TMYHOCTHOE
pa3BUTHE, IPEITPUHUMATENBCKYIO EATEIBHOCTh B MPOPECCUOHANBHOMI cdepe,
UCIOJIb30BaTh 3HAHMS MO IPaBOBON M (PMHAHCOBOI IPaMOTHOCTHU B Pa3IMUHBIX
KMU3HEHHBIX CHTYaIUsX.

OK 04. | DddexTuBHO B3aUMOJICHCTBOBATh U PA0OTATh B KOJJIEKTUBE M KOMaH/IE.
OcCymiecTBIATh YCTHYIO U TUCbMEHHYI0 KOMMYHUKAIMIO Ha TOCYAaPCTBEHHOM S3bIKE
OK 05. | Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEN COLIMATIBHOTO U KYJIBTYPHOIO
KOHTEKCTA.

IIK 1.3. | Bnagets HaBbIKaMu IUTAHUPOBAHUS pabOYEro BpeMEHU PYKOBOAMTENS M CEKpeTapsl.

OK 03.

O(I)OpMJIHTB AOKYMCHTEI 110 IMYHOMY COCTABY U OPTaHHU30BBIBATDH pa60Ty C HUMH, B TOM
YHUCIIE C UCITI0JIBb30BAHUEM AaBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.8.

B pesynbraTe nzyueHus: TUCHMILIMHBI (Kypca, MOJTyJIs) 00 y4JaromMniCs TOJKEH:
3HATh:

- 6a30BbIe MOHATHUS AUCIUIUINHBI;

- 00IIYI0 XapaKTEPUCTUKY TPYIOBBIX PECYPCOB;

- OCHOBHBIE OPTaHU3alIMOHHO — IPaBOBbIe (POPMBI PEATIPUATHIA;

- OCHOBHBIE SKOHOMHMYECKHUE MOKa3aTelIl OpraHu3aluy;

- HICTOYHUKU (PMHAHCOBBIX PECYPCOB MPEATIPHUITHS.
yMeThb:

- IPOU3BO/IUTH PACUEThI 10 OCHOBHBIM M OOOPOTHBIM CPEACTBAM MPEIIPHUSITHS;

- COCTaBJIATh MPOCTEHIINI OU3HEC IIIaH 331aBaeMOT0 IIPEAIIPUATHS;



- OCYILIECTBJISAATH MPOCTEHININE pacyeThl 10 KajJpaM U 3apadO0THOH Iare;

- OLIEHUBATh AP (HEKTUBHOCTH JCSATEIHLHOCTH OPTaHU3aLUH;

- OCYUIIECTBIIATh PACYETHl IO aMOPTU3ALIMN OCHOBHBIX CPEJ/ICTB;

- OCYILIECTBIISITH pacyeThl MoKazaresei 3((eKTUBHOCTH UCIIOJIb30BAHUS U JBUKEHUSI OCHOBHBIX
CPEACTB;

— OCYILECTBIIATH PAcYeThl 000PaYNBAEMOCTH 0OOPOTHBIX CPE/ICTB.

2. CTPYKTYPA U COJIEPKAHHUE YUYEBHOM JAUCHHUIIJIMHBI
2.1. O0beM y4eOHO# AUCHUIIMHBI M BUAbI Y4eOHO0I padoThl

Bup yueOHoii padoTnbl O0bem yacos

O0bem 00pa3oBaTe/IbHOI NPOrPaAMMBbI AU CHUIINHBI 70

B TOM YHCJIC:

TEOpEeTUYECKOe 00yueHHe 26
MIPAKTUYECKHE 3aHATUS 26
CamocrosiTenpHas padora 18

dopma koHTpoJs - dk3amen (5 cemectp)



2.2. Temarudeckuii iiaH u cogep:kanue yueonoii nucuuminnbl OII.01 DxoHoMuKa opraHu3anuu

HanmenoBanue
pa3uesioB U TeM

Conep:xkanue yueOHOro MmaTepuaja v (pOpMbI OPraHU3aANUM JeATeTbHOCTH
o0yyarommxcs

Oo0bem, ak. u /

B TOM 4Hcje B
dopme
NPaKTHYeCKOM
NOAT0TOBKH, aK.

Koabl koMneTeHIuii,
(opmuposanuro
KOTOPBIX CIIOCOOCTBYET
3JIEMEHT NPOIrPaMMBbI

q
Pa3nes 1. CymiHOCTH pHIHOYHOM IKOHOMHKH 12
Tema 1.1 O0mme CTpyKTypa SKOHOMHKHU: MUKPOIKOHOMHKA 1 MAKPOIKOHOMUKA. DaKTOPHI OK 01.; OK 02.; OK 03.;
OCHOBBI JKOHOMHKH | IIPOU3BOJICTBA, X Kiaccudukaiys. [lorpeOHOCTh Kak IKOHOMUYecKas kaTteropus. | 4 OK 04.; OK 05.;TIK 1.3,;
[Tpo6Giiema onTuManbHOTO BEIOOpA. TpH OCHOBHBIX BOMPOCA YKOHOMUYECKOM K 1.8.
teopuu: Yro? Kak? Jlyist koro npousBoanuTh?
Tema 1.2 PoiHOK 1 OxoHomuueckue cucteMbl. CyObeKThl ppiHKa. OCHOBHBIE AJIEMEHTHI phIHKa. Cripoc, OK 01.; OK 02.; OK 03.;
JKOHOMHUKA 3aKOH cnpoca. [Ipennoxenue, 3ak0H NpeanoKeHus. MexaHu3m B3auMOIEHCTBUS 4 OK04.;OK05.;IIK 1.3.;
cIpoca U MpeaiokeHusl Ha pelHKe. PaBHOBECHas 11eHa, ee 3HaYeHHe. K 1.8.
Tema 1.3 KonkypeHius: ee CylHOCTh ¥ BUABL. YeThIpe MOJIENN PhIHKA, UX XapaKTEPUCTUKH. OK 01.; OK 02.; OK 03.;
Konkypenuus B MoHonomnusi: moHATHE, BUABL. MOHOIONbHAS IIeHa. AHTUMOHOMONBHAS TIOJUTHKA. | 2 OK 04.; OK 05.; TIK 1.3.;
PHIHOYHOM IIK 1.8.
IKOHOMMKE
Tema 1.4 ®ynkuuu CymHocTh U QYHKIMH JIeHeT. 3aKOH ICHEe)KHOTO oOpatienus. Y paBuenue U. 2 OK 01.; OK 05.
aeder. Uudasiums Oumiepa. Undnsus: nonsaTue, BUIBL TIK 1.3
Paznen 2. Xo3siiicTBy1ommii cy0beKT (OpraHu3anms) B yCJIOBHAX PHIHOYHOMN IKOHOMUKH 10
Tema 2.1 OTtpacip B cUCTeMe phIHOYHON YKOHOMUKH. [lepedeHs oTpacieit corimacHo 4 OK 01.; OK 02.; OK 03.;
Opranmn3anus B OKBO/. [MonsTue u kiaccupukaius opranu3aiuii (mpeanpusTui). OK 04.; OK 05.;TIK 1.3;
YCJOBHSIX PbIHOYHOM | BHYTpeHHsIS 1 BHELIHSAS Cpela OpraHu3alnu. IK 1.8.
IKOHOMMKH
Tema 2.2 KoMmmepueckne n HekoMmMepueckue opranu3anun. Opranu3aimoHHO-TTPaBOBbIC 2 OK 01.; OK 02.; OK 03.;
OpranusanuoHHo- dopmbl opranu3zanuii. OCHOBHBIE XapaKTEPUCTUKU U TPUHIUITHI OK 04.; OK 05.; IIK 1.3,;

npasoBbIie (hopMbl

(YHKIIMOHUPOBAHUS.

IIK 1.8.




opraHu3anui

Tema 2.3 CymHoctb CylurHoCTh U 3HaU€HUE IPEANPUHUMATENECKON IeATeIbHOCTH. Buabl 2 OK 01.; OK 02.; OK 03.;
NpeAnpPpUHAMATEIHLCKOM| TPeIPUHUMATEIbCKOM esaTenbHOCTH. Peructpanus 6usneca. OK 04.; OK 05.; TIK 1.3.;
eATeJILHOCTH IIK 1.8.
IIpakTnyeckoe 3ausaTue 1 - Beibop Gpopmel Benenus 6usneca 2
Paznen 3. DxoHOMHYeCKHe pecypchl PeANPUSTHS 16
Tema 3.1 OcHOBHBIE [Tonsitue, kaccuduKkaiys, y4eT U OlleHKa OCHOBHBIX CPEICTB. AMOPTHU3AIIHS U 4 OK 01.; OK 02.; OK 03.;
cpeacTBa M3HOC OCHOBHBIX cpeacTB. [lokazarenu ucroyib30BaHus. OK 04.; OK 05.; TIK 1.3.;
IIK 1.8.
Tema 3.2 O6oporHbie | CocTaB 000POTHBIX CPEACTB, UCTOUHUKHU popmupoBanus. [lokazarenu 2 OK 01.; OK 02.; OK 03.;
cpelcTBa 3¢ (HEKTHBHOTO UCTIOIB30BAHUSI OOOPOTHBIX CPEJICTB. OK 04.; OK 05.; TIK 1.3.;
IIK 1.8.
IIpakTu4yeckoe 3aHsiTHE 2 - PacuéT CTOMMOCTH, aMOPTH3AIUH U TTOKa3aTelen 4
WCIIOJIb30BAHUS OCHOBHBIX U OOOPOTHBIX CPEICTB
Tema 3.3 TpynoBble Tpynossie pecypcesl. [lepconan u kanpel. CTpykTypa KapoB NPeapPUATHUSA. 2 OK 01.; OK 02.; OK 03.;
pecypcbl [TokazaTenu Mpou3BOIUTEILHOCTH TPY/IAa U JIBUKEHUS TIEPCOHAA. OK 04.; OK 05.; TIK 1.3.;
IIK 1.8.
Tema 3.4 [TpuHIIUIIBI OpraHU3aIuH OTIATHI TPY/1a Ha NMpeaAnpusTuu. opMbl U CUCTEMBI 2 OK 01.; OK 02.; OK 03.;
Opranuzanus omiarhl | OIUIATHI TPYIA. OK 04.; OK 05.; TIK 1.3,;
Tpyaa IIpakTuyeckoe 3ansitue 3 - Pacuér nokaszaTeneil mpoM3BOAUTEIHLHOCTH TPY/Ia U 2 IIK 1.8.
3apabOTHOM IJIaThI
Pa3nen 4. OcHOBHBIE YJKOHOMUYECKHE TOKA3ATEeH 1eATEJILHOCTH OPraHu3aluu 12
Tema 4.1 U3nep:kku Wz nepsxku mpousBocTBa. Knaccudukanuu 3atpat. OnpeneneHue cebecToumMoctu | 2 OK 01.; OK 02.; OK 03.;
npeanpusiTust MPOIYKINH (KATBKYJISAIHS CE0ECTOMMOCTH ). OK 04.; OK 05.; TIK 1.3.;
IIK 1.8.
Tema 4.2 [Tonsitre 1 BUIBI 1IeH. MeXxaHu3M pbIHOYHOTO IIeHo0Opa3zoBaHus. LleHoBas 2 OK 01.; OK 02.; OK 03.;
IlenooOpa3oBanue MOJIMTHKA OPraHn3aluy (METO/IbI IEHOOOpa30BaHuUs). OK 04.; OK 05.; TIK 1.3.;

I1IK 1.8.




Tema 4.3 Ilpuonlab u | [IpuObUIb Opranu3anii — KOHEUHBIH pe3yabTaT X035CTBEHHOMN 1€ATEIbHOCTH. 4 OK 01.; OK 02.; OK 03.;
PeHTa0eJBLHOCTD CymHocTh mpubbuH, €€ BuAbl. [IpUHIUNBI pacnpeneieHus TPHUOBLIH. OK 04.; OK 05.; TIK 1.3;
PentabenbHOCTE — MOKa3aTenb dYPPEKTUBHOCTH ACATEIHHOCTH OpraHU3aINH. IIK 1.8.
ITokazaTenu peHTabenbHOCTH.
IIpakTuyeckoe 3ansiTue 4 - Pacuet cebecToMMOCTH MPOIYKIIMH, IIEHBI, TPUObLTH | 4
U peHTa0eIbHOCTU
Pa3znen 5. MapkeTuHroBas aesiTeJibHOCTH opranusaunu. [lnanuposanue 20
Tema 5.1 Mapkerunr: | MapkeTuHr, ero ocHOBbI. [IoHATHE, KOHIENINH U KOMILIEKC MapKETHHTa. 4 OK 01.; OK 02.; OK 03.;
€ro ueJin u GpyHKumu OK 04.; OK 05.; 1K 1.3.;
IK 1.8.
Tema 5.2 ®unanchl [TonsiTre huHAHCOB OpraHu3anyu, NX QyHKIH. OUHAHCOBBIA MEXaHU3M, €TO 2 OK 01.; OK 02.; OK 03.;
OpraHu3anuu AJIEMEHTBHI. OK 04.; OK 05.; TTIK 1.3.;
DuHAHCOBBIE PECYPChl OpraHu3aluu, UX cTpykTypa. COOCTBEHHbBIE U 3a€MHBIE IIK 1.8.
HMCTOYHUKH
¢uHaHCOBBIX pecypcoB. Cuctema ynpasieHus (PrHaHCAMU OpraHU3allu.
CamocrosiTesibHasA yueOHas padoTa 00y4arouxcs 8
CYPO - IIpeanpunuMatenbckas 1esiTeNbHOCTh. IMyIecTBO (aKTHBBI)
opranusanuu. CocraieHue rioccapus. [loqrotopka Kk CEeMUHApCKOMY 3aHSTHIO.
Tema 5.3 busnec- CeMmunapckoe 3aHsiTue - buzHec-1iaH Kak oJ{Ha U3 OCHOBHBIX (hopM 2 OK 01.; OK 02.; OK 03.;
IUIAHUPOBaHUE BHYTpU(UpMEHHOTO MIaHupoBaHus. CTpyKTypa OM3HEC-TIIaHA: XapaKTEePUCTHUKA OK 04.; OK 05.; TIK 1.3;
MPOIYKIIMH U YCIIYT, OIleHKa CObITa, aHAJIN3 KOHKYPEHIIMU Ha PBIHKE; IUIaH K 1.8.
MapKETHUHIa; [JIaH IPOU3BO/ICTBA; IOPUANYECKUH TUIaH; OLIEHKA pUCKa U
CTpaxoBaHUe; (PUHAHCOBBIN TUIaH (OIOIKET).
Tema 5.4 CymHocTh 1 Kiaccuukaiys nHHOBaMi. IHHOBallMOHHAs CTpaTeTus 1 2 OK 01.; OK 02.; OK 03.;
MHBECTHUIIMOHHAS OK04.;OK05.;IIK 1.3.;
NuHoBauuoHHAA U MOJINTUKA TPEATIPHUITHS. IIK 1.8.
MHBECTUIIHOHHASI
MOJTUTHKA
IIpakTHyeckoe 3ansiTHe S - [IpeocTaBnenne oTyeTa U 3alUTa BHIMOIHEHHBIX 2 OK 01.; OK 02.; OK 03.;
CVYPO OK 04.; OK 05.; IIK 1.3,;
IIK 1.8.
Bcero: 70




3. YCJIOBUA PEAJIM3AIIAYU YUYEBHOU JUCIHUTLIVHBI

3.1. Jas  peaJm3anmuM  NpPorpaMmMbl  Y4eOHOM JMCHUIIMHBI  JOJIKHBI  ObITH
NpeaycMOTPEeHbI cIeAyIolue crieluaJbHble OMelleHUs:

Kabuner «CounanbHO-3KOHOMMUYECKUX U YIPABIECHYECKUX JAUCLUIUIIMHY, OCHAIIIEHHBIM!

- obopynoBaHueM: pabodue CTOJ U CTYI [0 KOJIMYECTBY o0yuaronuxcs, padouee MecTo
IIPEI01aBaTeNs;

- TEXHUYECKMMU CpPEACTBAMU OOYyYEHHUS: TIEpPCOHAJIBHBIA KOMIIBIOTEp, TMPUHTEP,
MIPOEKTOP, MHTEPAKTHUBHAS MPUCTABKA K JIOCKE UM MHTEPAKTUBHAS JI0CKA.

3.2. HudpopmanmnoHHoe odecrieyeHUEe Pean3auuu NPporpaMmbl

Jns peanuzanuu nporpammbl 0MOIMOTEUHBIH (HOHA 00pa3oBaTeIbHONW OpraHU3aluu JAO0KEH
UMETb T[I€YaTHbIE W/WIHM DJICKTPOHHbIE 00pa3oBaTeibHblE W WH(GOPMAMOHHBIE PECYpChl, s
UCIIONIb30BaHUsI B oOpaszoBaTenbHOM Tipouecce. [lpu dopmupoBannu OubnuoTeunoro ¢oHaa
o0pa30BaTesbHON OopraHu3alieil BbIOMpaeTcs He MEHEEe OJHOrO M3JaHUS U3 NEPEUHCIECHHBIX HUXKE
MEYATHBIX U3IaHUN U (WIN) ANEKTPOHHBIX U3JaHUM B Ka4eCTBE OCHOBHOTO, IIPU 3TOM CIIHCOK, MOXKET
OBITH JTIONIOJIHEH HOBBIMU U3/IaHUSIMHU.

3.2.1. OcHoBHBIE TeYaTHEIE U3AAHUSHA
1. DkxoHOMHKa OpraHu3aluu: Y4eOHUK M MPAKTHKYyM AJS CPeAHEro mpodecCHOHaIbHOrO

obpazoBanus / mox pemakmueirr A. B. Kombrmkwmaa, C. A. CmupHOoBa. — 2-¢ m3a1. — Mockaa:
UznatensctBo FOpaiit, 2025. — 508 c. — (IIpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-
18583-6. — Texkcr: snekrponHbli // OOpasoBarenbHas mmiatdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/564624

2. OCHOBBI DKOHOMHKH OpraHW3aluu: Y4eOHHK W TPAKTHUKYM IS CPETHETO
npodeccuonansHoro obpazosanus / JI. A. Yangaesa [u ap.]; moxa penaxiueit JI. A. Yannaesoii,A. B.
[lapkoBoit. — 3-¢ u3n., mepepad. u mon. — MockBa: M3marensctBo FOpaiit, 2022. — 344 ¢. —

(ITpoeccuonansHoe oopazoBanue). — ISBN 978-5-534-14874-9.

3.2.2.  OCHOBHBIE )JIeKTPOHHbIE H3TAHUSA

1. Moxkuii, M. C. DkoHOMHUKA OpraHM3aliu: Y4eOHUK W TPAKTUKYM I CpPETHEro
npodeccronanbHoro oopazosanus / M. C. Mokuwit, O. B. A3zoeBa, B. C. IBaHOBCKuii; 1101 peakiueit
M. C. Mokus. — 4-e uzn., nepepad. u gon. — MockBa: M3znatensctBo FOpaiit, 2022. — 297 c. —

(ITpodeccronansnoe obOpazoBanme). — ISBN 978-5-534-13970-9. — Tekct: 1eKTpOHHBIA //
OopazoBarenpHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/469434.
2. OCHOBBI  SKOHOMHKHM OpraHU3alMH: Y4eOHHMK ¥ TNPAKTUKYM JUIs  CPEIHEro

npodeccuonanbHoro oo6paszosanus / JI. A. Yanmaea; mon penakmuednt JI. A. Yannmaesoii, A. B.
[TapkoBoil. — 3-e u3A., nepepad. u gon. — MockBa: WznatensctBo FOpaiit, 2022. — 344 c. —
(ITpodeccronansnoe obOpazoBanme). — ISBN 978-5-534-14874-9. — Tekct: 21eKTpOHHBINA //
OopazoBarenpHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/484242.

3.  DKOHOMHMKA OpraHM3aluu: y4eOHUK JUI cpeiHero npodeccruonaabHoro oopasosanus /E.
H. Knouxoga, B. 1. Ky3uenos, T. E. [1natonosa, E. C. Jlapaa; 2-e uzn., nepepad. u gomn. — Mocksa:
N3znarensctBo HOpaiit, 2022. — 382 ¢. — (IIpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-
13799-6. — Texkcr: snektpoHHbId // OOpasoBarenpHas mmiaTdopma HOpait [caiiTt]. — URL:
https://urait.ru/bcode/469692.

3.2.3. JlonoJIHUTeIbHbI€ HCTOYHUKH
1. ®puaman A. M. DxoHOMUKa opranu3aiuu: yueoHuk / A. M. ®@punman. — Mocksa:

PUOP: UH®PA-M, 2022. — 239 c. — (Cpennee mpodeccnoHanbHOe 00pa3oBaHue).


https://urait.ru/bcode/564624
https://urait.ru/bcode/469434
https://urait.ru/bcode/484242
https://urait.ru/bcode/469692

4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHUSIYYEBHOM

TACHUTIIVHEI

Pes3ynomamut o0yuenusn

Kpumepuu oyenku

Memoovl ouenku

Ilepeuensv 3nanuii,
0C8auUBaAeMbIX 8 pAMKAX
OUCYUNTIUHDL:

- 0a30BbIE NOHATHA
JUCIUILINHEL

- O0IIIYIO XapaKTEPUCTHKY
TPYZIOBBIX PECYPCOB;

- IOHSATHE, CYIIIHOCTH U POJIb
HAyYHO-TEXHHUYECKOTO
mporpecca B pa3BUTUH
OpraHH3aIliH;

- OCHOBHBIE DKOHOMUYECKHE
MOKa3aTeIN OpraHu3allny;

- OCHOBHBIE OpPTraHU3alMOHHO-
MpaBoOBbIe (HOPMBI
NPEANPUATHH;

- OCHOBHBIE HallpaBJICHUS
WHHOBAIIMOHHOM ITOJINTUKH

Ilepeuenv ymenuii,
0C8aUBAEMbIX 8 PAMKAX
OUCYUNTIUHBL:

- IPOU3BOJUTH PACUETHI IO
OCHOBHBIM U 000POTHBIM
CpeACTBaM MPEIIPHUSTHS;

- COCTaBJIATh IPOCTEUIINN
OM3HeC-TUIaH 33]aBaeéMOro
NPEANPUATHS;

- OCYILECTBIIATH MPOCTEUIINE
pacyeTsl 1o KaJipaM u
3apa0OTHOM 1U1aTe;

- PacCUMTHIBATH U3JICPIKKH
MIPOU3BOJICTBA H
ce0ecTOMMOCTH MPOTYKITUI
(ycmyr) 1o 3ajaHHBIM
napamerpam;

- pacCUUTHIBAThH IIEHY Ha
TIPOJYKIIHIO;

- OLIeHUBATbh YPPEKTUBHOCTD

OlLIeHKa YCTHBIX OTBETOB,
YUALUXCS:

Otmerka "5" cTaBuTCS, eclin
CTYJICHT:

1) moJIHO W3NIaracT U3y4eHHbIH
Marepuai;

2) 0OHapyMBACT MOHUMAHUE
MaTepuaia, MoKeT 000CHOBAThH
CBOM CYX/ICHUS, IPUMECHUTH
3HAHUS Ha TPAKTHKE, IPUBECTH
HEOOXOIMMBIC TPUMEPHI HE TOIBKO
10 JICKIIMU, HO ¥ CAMOCTOSITEIIHO
COCTaBJICHHBIC;

3) uznaraet Marepuan
OCJIEI0BATENBHO U MPABHUIILHO C
TOYKH 3PCHUSI HOPM JIHTEPATYPHOTO
SA3BIKA.

Otmetka "4" cTaBUTCH, €CIIN
CTYJICHT JAET OTBET,
YAOBJIETBOPSIOUIUN TEM K€
TpeOOBAHUSIM, YTO U JJIT OTMETKH
"5", HO momyckaeT 1-2 omuoKu,
KOTOpPBIE CaM e UCTIpaBIsieT, u 1-2
HeJo4ETa B IMOCIIEA0BATEILHOCTH U
S3BIKOBOM O(hOpMIIEHUH
H3J1aracMoro.

Otmetka "3" cTaBUTCH, €CIIN
CTYJICHT OOHapyXKUBaeT 3HAHUE U
MTOHMMaHHUE OCHOBHBIX TIOJIOKEHUH
TEMBI, HO:

1) uznaraeT MaTepuas HETOJIHO U
JIOITYCKaeT HETOYHOCTH B
ONpEACICHUN MMOHITUI UIN
(bopMyIHpOBKE;

2) HE yMEET JIOCTaTOYHO ITyOOKO U
JIOKa3aTeIbHO 000CHOBATH CBOU
CYXKICHHS ¥ IPUBECTH CBOU
IPUMEPBI;

3) uzaraet marepuain
HEMNOCJIE0BATEIbHO U JIOTYCKAET

[IpoBenenune ycTHbIX U
MHUCbMEHHBIX OIPOCOB.
[IpoBepka BBINIOJHEHUS
00yJarOIIUMUCS
JIOMAaIIIHUX 3aJaHui.
[IpoBeneHue
TEKYIIEero, pyoe:KHOTO
U IPOMEKYTOUYHOTO
KOHTPOJIS.

OneHka pe3ysbTaToB
BBITOJIHEHUS
MPaKTHYECKUX PaboT.

3audetHas padoTa.




ACATCIIBHOCTH OpraHmu3alnu

OLIMOKH B SI3bIKOBOM O(POPMIICHUN
U3J1araeMoro.

Otmerka "2" cTaBUTCH, €CIIN
CTYJICHT OOHApYyKMBAaeT HE3HAHUE
OOJIBIIIEH YaCTH COOTBETCTBYFOIICH
TEMBI U3y4aeMOro MaTepuara,
JIOTTYCKaeT OLINOKHU B
(bopMyITUpPOBKE OIpeIeIeHHH 1
MIPABUJI, UCKAKAIOIINE UX CMBICII,
OecIopsI0YHO U HEYBEPEHHO
u3JIaraeT MaTepuall.

Otmetka ("5", "4", "3") moxer
CTaBUTKCS HE TOJIBKO 32
CIMHOBPEMEHHBIN OTBET (KOTa Ha
MIPOBEPKY MOATOTOBKHU YICHHKA
OTBOJUTCS OIPENIETICHHOE BPEMS),
HO U 3a paccpe0TOUCHHBIH BO
BPEMEHH, T.€. 32 CYMMY OTBETOB,
JAHHBIX YUEHUKOM Ha MPOTSIKEHUU
ypOKa, Mpu yCIOBHUH, €CIIH B
nporiecce ypoka He TOIBKO
3aCITyIIUBAIMCH OTBETHI
y4aIIerocsi, HO ¥ OCYIIECTBIISIIACH
MIPOBEPKA €ro YMEHUS IPUMECHSTh
3HAHUS Ha TPAKTHKE.

OreHKa MUCbMEHHBIX OTBETOB,
YUaIIUXCsl:

OtrmeTtka "5" ctaBuTCS, €cnu
CTY/ICHT:

1) crynen cobmoiaet
YCTaHOBJICHHBINA AJITOPUTM
pEeLICHUS 3aIaHUH;

2) oOHapy»XHBaeT MOHUMaHUE
MaTepuaia, MOXeT IPUMEHUTh
3HAHUS Ha TIPAKTHKE;

3) BCe pacyeThl BHIMOJHEHBI
apuMeTHIeCKH BEPHO.

OtmMmetka "4" cTaBUTCS, €CITH
CTYJEHT JIaéT OTBET,
YIOBJIETBOPSIONINI TeM XKe
TpeOOBaHUSM, YTO U JJII OTMETKU
"5", HO momyckaer 1-2 HeouéTa B
MOCJIEI0BATEIHHOCTH PELICHUS
3aJaHuN.




Otmerka "3" cTaBUTCH, €CIIA
CTYZICHT OOHapYy>XHBAET 3HAHUE U
MIOHWMaHHE OCHOBHBIX TIOJIOKECHUH
TEMBI, HO:

1) pemieHue He MONIHOE (MEHEe
60%);

2) B peIICHUH 3a1aHUH JOMYIICHO
00JIBIIIOE KOTUYECTBO
apuQMEeTHIECKUX OMHOOK;

3) peleHue 3aMaHus
HETOCJIE0BATENLHO U JIOITYCKaeT
OIIMOKH B SI36IKOBOM O(pOPMIICHUN
U3JIaraeMoro.

Otmerka "2" cTaBUTCH, €CIIN
CTYJICHT OOHApYy>KNBAeT HE3HAHUE
OO0JBIIIEH YaCTH COOTBETCTBYIOIIETO
paszenia u3y4aeMoro Marepuana,
JOITycKaeT apudmernyeckue
OIIMOKHU
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1. ITacopT OLEHOYHBIX CPEACTB

OreHOUHBIE Cpe/ICTBA MPUJIAraloTcs K pabodel mporpamMme AUCHUIUIMHBL | TPEACTaBISIET
cO00ll COBOKYIHOCTb KOHTPOJIBHO-U3MEPUTENIbHBIX MaTepUalloB U METOJOB MX MCIIOJIb30BaHMI,
IpeJHa3HAUYCHHbIX [UId HW3MEPEHUs YPOBHS JIOCTHKEHHs OOYy4yaroIMMCS YCTaHOBJIEHHBIX
pe3yabTaTOB 00y4EHUs.

Onenka mpexacraBiser coOOi mpolecc ONpeAeieHHs CTENEHH COOTBETCTBHUS pPealbHbIX
JOCTIIKEHUH 00yUaronerocs IaHUPyeMbIM pe3ysIbTaTaM 00ydeHusl.

OneHouHbIe CpeACcTBa UCIIOJIB3YIOTCS IPU MPOBEACHUN TEKYILLETO KOHTPOJIS YCIIEBAEMOCTHU U
MIPOMEKYTOUHOW aTTECTAIIMH 00yYarOIIUXCA.

1.1. Ilepeyenb KOMIIETEHIUI, POPMUPYEMBIX TUCUHUIJIMHOMN, C YKA3aHUEM 3TANOB UX
¢popmupoBanus u ypoBHei ocBoenus B npouecce OI1 CIIO

KoHeuHbIMu  pe3ynbTaTaMud  OCBOGHMS JMCLUIUIMHBL  SBISKOTCS  C(HOPMHUPOBAHHBIE
KOTHUTUBHBIEC JECKPUITOPBI «3HATHY», «YMETh», PACIHUCAHHBIE 110 OTACIBHBIM KOMIICTCHLHSIM.
@opMHpOBaHUE JECKPUIITOPOB MPOUCXOAUT B TEYEHHUE BCETO NEPUOJA W3YUYEHUS JUCLUILIMHBI 110
JTanaM B paMKax KOHTaKTHOM paOoThl, BKIIOYAIOIIEH Pa3IMuHbIE BU/IbI 3aHIATUNA U CAMOCTOSTEIbHOU
paboThl, C MPUMEHEHNEM Pa3TMYHBIX HHTEPAKTUBHBIX METOJIOB OOYyUCHHS.



JTanbl

¢dopmupoBanuss | HaumeHoBan CdopmupoBaHHbIEe KOTHUTHBHbIE
Kon KOMIIETEHI[UH B ue AeCKPHUIITOPbI
KOMIIeTeHIIUH 1 paMKax OLIEHOYHOI0 | «3HATBhY», KYMeTh» H YPOBHH OCBOEHUS
HaunmeHnoBanme AAHHOI cpeAcTBa KOMIIeTeHIIU U
KOMIIeTeHI[UH AMCHMILINHBI
(HauMeHOBaHUe
TEM)
OK 01. BeiOupats | Pazgen 1. mecm 3HaTh
criocoOwI perieHust | CylnHOCTh Ypoeenw Ilopozosuiii
3aza4 PBIHOYHOM Cnabo pacrno3HaBaTh OCHOBHbBIE MOHSTHS U
npodeccuoHaNbHO | S9KOHOMUKHU TEPMHUHBI IKOHOMUKH OpraHU3aI1u.
¥ 1esITeNbHOCTHU Pazgen 2.
IIPUMEHUTENBHO K | XO35HCTBYIOIIUI Ypoesenwv Buicoxuiti
pa3IM4YHBIM CyOBEKT C HE3HAYUTEIbHBIMU omuoOKamMu
KOHTEKCTaM (opranuzauusi) B (3aTpyAHEHUSAMHU) paclo3HaBaTh OCHOBHbBIE
YCIIOBUSIX TIOHSTHSI, TCPMHUHBI U 0a30BBIC TPUHITUTIBI
PBIHOYHOM HSKOHOMHUKH OpraHU3alluu.
9KOHOMHKHU C HE3HAYUTEIbHBIMU omuoKamMu
Paznen 3. (3aTpyaHEHUAMHE) pacIIO3HABATh KIIOUYEBbIC
DKOHOMHUYECKHE HKOHOMUYECKHUE MOKa3aTeIH AesITeNbHOCTH
pecypcbl OpraHu3anuy.
MPEANPUITHS
Paznen 4. Ypoeenw Ilosviuennuiii
OcHoBHbIE C T1pebyemMoOil CTENEHbIO MOJHOTHI U
SKOHOMUYECKHE TOYHOCTH  (CBOOOJHO)  pacmo3HaBaTh
MOKa3aTeNn OCHOBHBI€ MOHSTHS, TEPMHUHBIL, IPUHLIUIIBI U
NEeSATETbHOCTH CTPYKTYPY 3KOHOMHMKHU OpraHU3aI1H.
OpraHu3alu C T1pebyemoil CTENEHbIO TMOIHOTHl U
Paznen 5. TOYHOCTH  (CBOOOJHO)  pacro3HaBaTh
MapxkeTunronas KJIFOYEBbIE PKOHOMUYECKHE IOKa3aTeNu U
NeSTeTbHOCTh METO/Ibl X aHaJN3a.
OpraHH3aIHH.
[InanupoBanue YMmeTb

Yposenwv Ilopozoswiii

Cnabo (4acTUYHO) copmMHpOBaTh
NpPEJCTaBICHUs O CrIocodax perieHus
npoeCCHOHATBHBIX 33/1ad4 B KOHTEKCTE
HYKOHOMHKH OpTaHH3aIINH.

Ypoeenwv Bvicokuii

C HE3HAYUTEIbHBIMU ommoOKamMu
(3aTpyAHEHUAMH) copMHpOBaThH
NpeACTaBiIeHUs O BBIOOpE  CHOCOOOB
pemieHust  3amad  npodecCHOHATbHOU

JACATCIIbHOCTH, CBA3aHHBIX C 9KOHOMHUKOMI




OopraHu3aluu, MMPUMCHHUTCIILHO K

Pa3JIMIHBbIM KOHTCKCTAaM.

Ypoeenw Ilosviuennuiii

C TpeOyemMOil CTENEHBIO TIOJHOTHI |
TOYHOCTH C(POPMHUPOBATH MPEACTABICHUS O
BBIOOpE M MPUMEHEHHH CIIOCOOOB peIIeHus
3a71a4 Po(hecCHOHALHOMN e TEIIEHOCTH B
obnactu

9KOHOMUKH opraHnusanuu,

AACKBATHBIX Pa3JIMYHbIM KOHTCKCTAM.

OK 02.
Hcnons3oBaTh
COBPEMCHHBIC
CpelcTBa IMOUCKa,
aHanu3a u
HUHTEpIpeTaIu
uHpOpMAaIHU U
nH(POPMAIMOHHBIE
TEXHOJIOTUH IS
BBLIIOJITHEHHS 33134
po¢eCCHOHAIBHO
¥ 1esITeNbHOCTHU

Pazgen 1.
CyimHocTb
PBIHOYHOI
SKOHOMHKHU
Paznen 2.
XO03SMCTBYIOIINI
CyOBEKT
(opranu3zanusi) B
YCIOBUSAX
PBIHOYHOM
SKOHOMHKHU
Pazgen 3.
DKOHOMHYECKHUE
pecypcbl
MPEANPUATHS
Paznen 4.
OcHOBHBIE
SKOHOMUYECKHE
MOKa3aTeNH
NEeSATEIbHOCTH
OpraHu3aluu
Paszpnen S.
MapkeTuHroBas
JeSTeTLHOCTh
OpraHu3aIyy.
[InanupoBanue

TCCT

3HaTh
Ypoeenw Ilopozosuiii
Cnabo
COBpPEMEHHBIE CPEJICTBA MOKUCKA, aHAIIN3a U

paciio3HaBaThb OCHOBHBEIC

UHTEepHpeTanud WHPOpPMALUU, a TaKKe

nH(OPMAIMOHHBIE TEXHOJIOTUH,
MIPUMCHSICMBIE TUTST BBITIOJTHECHUS
podeccuoHaNBHBIX 3a/1au.

Ypoeenwv Buicokuii

C HE3HAYUTEIbHBIMU omuoKamMu
(3aTpyAHEHUAMU) pacro3HaBaTh

COBPEMEHHBIE CPECTBA NIOUCKA, AaHAIIN3A U
UHTEpIpeTalMl HHPOpPMAlMKM, a TaKxKe
MH(OpPMaLMOHHbIE TEXHOJIOTUH,
UCIOJb3yEMBIE  JUIA  DEIIEHUSA  3ajad

npohecCHOHANBHOM NeSTEeNbHOCTH.

Yposenw Ilosvriuennwiii

C TpebyeMOl CTENEHBIO TMOJHOTHI H
TOYHOCTH  (CBOOOJHO)  pacro3HaBaTh
COBPEMEHHBIE CPEJICTBA IIOUCKA, aHATIN3a U
UHTEpIpeTalMl HHQOpPMAlMHM, a TaKxKe

WHQPOPMAIMOHHEIE TEXHOJIOTHH,
IpUMEHSIeMbIe TSt BBITTOJTHEHHSI
npodecCHOHATIBHBIX 33/1ay.
YMmerh

Yposenwv Ilopozoswiii

Cnabo (4acCTH4HO) chopMUpoBaTh
MIpeICTaBICHUS 0 PUMEHEHUN
COBPEMEHHBIX CPE/ICTB MOWCKA, aHaIu3a U
WHTEPIpETANN uHpOpMaIun "
MHPOPMALIMOHHBIX  TEXHOJOTHH A

BBIMOJIHEHUST 3aJlad  IpoQecCHOHaTbHON
JIeATEIIbHOCTH.




Yposenv Bvicokuu

C HE3HAUYUTEJIbHBIMU OIIuOKaMH
(3aTpyTHEHUSIMH ) chopMHUpOBaTH
Ipe/CTaBICHUS 0 NPUMEHEHHUU
COBPEMEHHBIX CPEJICTB IOMCKA, aHAIH3a U
UHTEPIpPETAINN uHpOpMAIIUU u
WHOOPMALIMOHHBIX ~ TEXHOJOTHH  JyIs

BBITIOJTHEHUS 3a7ad  Mpo(decCHOHATLHOM
JESITETIbHOCTH.

Ypoeenw Ilosviuennuiii
C TpeOyemMOil CTENEHBbIO TOJHOTHI |
TOYHOCTH C(POPMHUPOBATH MPEACTABICHUS O

IIPUMEHEHUN  COBPEMEHHBIX  CPEICTB
[IOMCKA, AaHAJIW3a W  HMHTEpIpeTaluu
uH(popManuu 51 MH(POPMAIIMOHHBIX

TEXHOJIOTHH JJIsA BBITIOJTHCHHU A 3aaa4

PO EeCCUOHAIBHON JEATEIHHOCTH.

OK 03.
IInanupoBats u
pealin30BbIBaTh
COOCTBEHHOE
po¢eCCHOHAIBHO
€ W IMYHOCTHOE
pa3BHTHE,
MpEePUHAIMATEITH
CKYIO
JeSITeNIbHOCTD B
npo¢eccuOHATBLHO
it cdepe,
HCIIOJIb30BaTh
3HAHUSA 110
MPaBOBOM 1
(buHaHCOBOM
I'PaMOTHOCTH B
Pa3IMYHBIX
KU3HEHHBIX
CUTYaIUAX

Pazgen 1.
CymHocTtb
PBIHOYHOM
9KOHOMMKH
Paznen 2.
XO03SIMCTBYIOIINI
CyOBEKT
(opranu3zanusi) B
YCIIOBUSIX
PBIHOYHOMN
SKOHOMMKH
Paznen 3.
OKOHOMUYECKHE
pecypchl
MPEANPUATHS
Paznen 4.
OcHoBHBIE
SKOHOMHYCCKHUE
IIOKAa3aTeNIu
JeSITEIbHOCTHU
OpraHu3alu
Paznen 5.
MapkeTuHroas
JeITEIEHOCTD
OpraHu3aIyy.
[InanupoBanue

TCCT

3HaTh
Ypoeenw Ilopozosuiii
Cnabo pacno3HaBaTh OCHOBHBIE TIOJXObI K
IUIAHUPOBAHUIO  MPO(PECCUOHAIBHOTO U
0a3oBbIe

JIJUYHOCTHOTI'O Pa3sBUTHA,

IIPUHIUIIBI MpEANPUHUMATEIBCKON
JESTEIbHOCTH W 3JEMEHThl (PUHAHCOBOM

IPaMOTHOCTH.

Ypoesenv Buicoxuti

C HE3HAYUTEJIbHBIMU omrOKaMu
(3aTpyIHEHUSIMHU) pacro3HaBaTh METObI U
UHCTPYMEHTBI IUTAHUPOBAHMS u
peanu3anuu po(eCCHOHATIEHOTO "

JIMYHOCTHOTI'O Pa3sBUTHA, OCHOBBI

MPEANPUHUMATEIIBCKON  JEATEIPHOCTH B
chepe, a
KJIIOYCBEIC MMOHSATHS ¢dbuHaHCOBOM
IPAMOTHOCTH JJIsl PAa3JIMYHbIX >KU3HEHHBIX
CUTYaLHi.

npodeccuoHanbHOM TaKkKe

Ypoeenw Ilosviwennuiii

C TpeOyemMoil CTENEHBbIO TOTHOTHI |
(cB0OOIHO)
COBPEMEHHBIC METOJIUKH TUIAHHUPOBAHUS H

TOYHOCTH pacrio3HaBaTb

peanuzanuu npodecCHOHATHLHOTO u
JMYHOCTHOTO  Pa3BUTUS, OCOOCHHOCTHU
OpraHu3aluu IIpEeANPUHUMATEIBCKON

JESITeIbHOCTH B Ipo¢eCCHOHATbHOU




cdepe, a TaKKe KOMIUIEKCHO MPHUMEHSATH
3HaHUS 1O (UHAHCOBOM TIPAMOTHOCTH B
Pa3IUYHBIX KU3HEHHBIX CUTYAIIHsX.

YMmern

Ypoeenw Ilopozosuiii

Cnabo (4acTUYHO) chopMHpOBaTh
NpEACTaBICHUA O  IUIAHUPOBAHUU U
peanu3anuu COOCTBEHHOTO
npoecCHOHATLHOTO W JTUYHOCTHOTO
pa3BUTHSI, & TAK)KE O MPUMCHEHUU 3HAHHUN
1o (PMHAHCOBOW TPAMOTHOCTH.

Ypoeenwv Buicokuii

C HE3HAYUTEIbHBIMH OIUOKaMu
(3aTpyIHEHUSIMHU ) chopMupoBaTh
MPEICTaBICHUSI O  IUIAHUPOBAHHH |
pea3anuu COOCTBEHHOTO
MpOPECCHOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHA, OpraHu3aIfu
MpEeINPUHUMATEIBCKON JEeITeTbHOCTH B
po¢eCCHOHATBHON chepe,
UCIONIb30BAaHUN 3HAHMNA 1O (PUHAHCOBOMA
TPaMOTHOCTH B Pa3IUYHBIX JKU3HCHHBIX
CUTYaITUsX.

Ypoeenw Ilosviuennuiii

C TpebyeMOl CTENEHBIO TMOJHOTHI H
TOYHOCTH C(POPMUPOBATH NMPEICTABIECHUS O
IUTAHUPOBAHUH u peanu3anuu
COOCTBEHHOI0  NMPO(ECCHOHANBHOTO U
JUYHOCTHOTO  Pa3BUTHUS, OpraHMU3aIH
NpEeNNPUHUMATENbCKON JESITEIbHOCTH B
npodeccuonanbHoi chepe, 3hdekTHBHOM
UCIOJIb30BaHUN 3HAHMW 1O (PUHAHCOBOM
IPaMOTHOCTH B pa3JIUYHBIX >KU3HEHHBIX
CUTYalUsX.

OK 04.

S dexTnBHO
B3aUMOJECICTBOBAT
b U paboTaTh B
KOJUIEKTHBE U
KOMaH/Ie

Pazgen 1.
CymHocTtb
PBIHOYHOMN
9KOHOMHMKH
Paznen 2.
XO03SMCTBYIOIINI
CyOBEKT
(opranu3zanusi) B
YCIOBUSAX

TECT

3HaTh
Yposenwv Ilopozoswiii
Cnabo pacro3HaBaTh OCHOBHBIE TPUHIIMIIBI
U nipaBuiia 3PPEKTUBHOTO
B3aMMOJICHCTBUS B KOJUIEKTUBE U KOMaH/IE.

Yposenv Bvicokut
C HE3HAYUTEIbHBIMH OLIMOKaMHU
(3aTpyIHEHHUSMH) PaclO3HABATh METObI U




PBIHOYHOM npuémsbl 3HEKTUBHOTO B3aUMOJCHCTBUS U
SKOHOMHUKHU paboThI B KOJJICKTUBE U KOMAH/IE.
Pazgen 3.
DKOHOMHUYECKHUE Ypoeenw Ilosviuennuiii
pecypcbl C T1pebyemMoOil CTENEHbIO MOJHOTHI U
MPEANPUATHS TOYHOCTH  (CBOOOJHO)  paclo3HaBaTh
Paznen 4. COBPEMEHHBIE  IOAXOJbl, METOAbl |
OcHoBHbIE TEXHOJIOTUHU 3¢ PEeKTUBHOTO
SKOHOMMYECKHE B3aUMOJICHCTBUA U paObOTHI B KOJUIEKTUBE U
I10Ka3aTeNu KOMaHJI€.
JeSITeNIbHOCTH
OpraHu3aIu YmeTh
Paznen 5. Ypoeenw Ilopozosuiii
Mapxketunrosas Cnabo (yactTuuHO) c(hOpMUPOBATH
JeSITENIbHOCTD NpeCTaBIeHUs O criocobax 3 (HEeKTUBHOTO
OpraHu3alHH. B3aUMOJICHCTBHA U pabOTHI B KOJUIEKTUBE H
[InanupoBanue KOMaHJIE.
Yposenv Bvicokuu
C He3HAaUNTETHLHBIMHU OMIMOKAMHU
(3aTpyaHeHusMu) chopMUpPOBATH
MPEACTABICHHS O crtoco6ax 3(h(PpeKTUBHOTO
B3aMMOJICHCTBUS U pabOTHI B KOJUIEKTHUBE U
KOMaH/Ie.
Ypoeenw Ilosviuennuiii
C TpebyeMoii CTEeNEHBIO MOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABIECHUS O
crioco0ax 3¢ (HEKTUBHOTO B3aUMOICHUCTBUS
U paboTHI B KOJUIEKTHBE U KOMaHJIe.
OK 05. Pazpgen 1. TECT 3HaTh
OcymecTBiATh CymHocTh Ypoesenw Ilopozosuiii
YCTHYIO U PBIHOYHOM Cnabo pacrio3HaBaTh OCHOBHbBIE HOPMBI U
MUCHMEHHYIO HKOHOMHUKH NpaBUjIa YCTHOW M TTMCbMEHHOMN
KOMMYHHKAIUIO Paznen 2. KOMMYHHKAIMH HA TOCY1apCTBEHHOM
Ha XO035UCTBYIOIINNA sa3b1ke Poccuiickon @enepanuu.
rOCy/IapCTBEHHOM | CYOBEKT Yposenv Bvicokuu
a3bike Poccuiickoii | (opranusanus) B C He3HAYNTENbHBIMH OIIMOKAMU
deneparuu ¢ YCIIOBHSAX (3aTpyJHEHUSMH) paclio3HaBaTh
y4ETOM PBIHOYHOM 0COOEHHOCTH COIMAIIBHOTO M KYJIBTYPHOT'O
ocoOeHHOCTeH 9KOHOMMKH KOHTEKCTa MPHU OCYIIECTBICHUN YCTHON U
COIIMAILHOTO U Paznen 3. MUCbMEHHOW KOMMYHUKAIIUH Ha
KYJIbTYPHOI'O OKOHOMHMYECKHUE rocyAapCcTBEHHOM s3bike Poccniickoit
KOHTEKCTa pecypchl denepanuu.
MPEANPUATHS Yposenwv Ilogvruennwiii
Paznen 4. C TpebyeMoii CTeNeHbIO MOJHOTHI U
OcHoBHbIE TOYHOCTH (CBOOOIHO) pacrio3HaBaTh
HKOHOMHYECKUE HOPMBI, TIPaBUia © 0COOEHHOCTH
MoKa3aTesu COLIMAIBHOTO U KYJIBTYPHOTO KOHTEKCTa




ACATCIIbHOCTH

IIPU OCYIIECTBICHUU YCTHOU U

OpraHu3aLu IIMCbMEHHOW KOMMYHHUKAIIUH Ha
Pazgen 5. roCcyJ1IapCTBEHHOM s3bIke Poccuiickoit
MapkeTuHroBas denepanuu.
JeSITeIbHOCTD
OpraHu3alyH. Ymets
[LmanupoBanue Yposenwv Ilopozoswiii
Cnabo (gacTuuHO) chopMUPOBATH
IIPEJICTaBIEHMS O CI0co0ax
OCYILECTBIICHUs YCTHOM U MMCbMEHHON
KOMMYHHKAIMH ¢ Y4ETOM 0COOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.
Ypoeenwv Buicokuii
C He3HauuTENbHBIMU OIINOKAMU
(3aTpyAHEHUAMHU) CHOPMUPOBATH
IIPEJICTaBIEHMS O CIoco0ax
OCYILECTBIICHUs YCTHOM Y MMCbMEHHON
KOMMYHHUKAIUH ¢ Y4ETOM 0COOEHHOCTEN
COLIMAJILHOTO U KYJIBTYPHOI'O KOHTEKCTA.
Ypoeenw Ilosviuennuiii
C TpebyeMoii CTEeNeHbIO MOJIHOTHI U
TOYHOCTH c(HOPMUPOBATH MIPEICTABICHUS O
croco0ax OCyIIECTBIICHHS YCTHOM U
MUMCbMEHHOW KOMMYHHKAIMH C Y4ETOM
0COOEHHOCTEHN COIMANBHOTO U
KYJIbTYPHOT'O KOHTEKCTA.
IIK 1.3. Bnanets Pasnen 1. TeCT 3HAaTL
HaBbIKAMU CymHocTh Ypoesenw Ilopozosuiii
IJIAaHUPOBAHUS PBIHOYHOM Cnabo pacro3HaBaTh OCHOBHbIE TPUHLIUIIBI
pabouero BpeMeHH | SKOHOMHUKHU ¥ MHCTPYMEHTBI TUTAHUPOBaHUs pabouero
PYKOBOIMTENS U Paznen 2. BPEMEHM PYKOBOJUTEIS U CEKpETapsl.
cexperapsl. XO03SMCTBYIOIINI Yposenv Bvicokuu
CyOBEKT C He3HAYHUTENbHBIMU OIIMOKaAMHU
(opranuzanusi) B (3aTpyAHEHUSMHU) PACIIO3HABATH METOIBI U
YCIIOBUSAX puEMBI TUIAaHUPOBAaHUS pabovero BpeMeH!
PBIHOYHOM PYKOBOJUTENS U CEKpETapsl.
SKOHOMUKH Yposenwv Ilogvluennsiii
Paznen 3. C TpebyeMoii CTeNeHbIO MOJHOTHI U
OKOHOMHYECKHE TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
pecypcbl COBpPEMEHHBIE MOAX0/1bI, METO/IbI U
MPEIIPUSTHS MHCTPYMEHTHI TUIaHUPOBaHUs paboydero
Paznen 4. BPEMEHHU PYKOBOJIUTEIS U CEKpETapsl.
OcHOBHBIE
SKOHOMHUYECKHUE YmMmets
MOKa3aTenun Yposenwv Ilopozoswiii
JESTEIbHOCTH Cnabo (gacTuuHO) chopMHUPOBATH

OpraHu3auu

NpEACTAaBJIICHHUA O HABBIKAX IJIAHUPOBAHUA




Paszgen 5. pabouero BpeMeHH PYKOBOJIUTENS U
MapkeTuHrosas cekperaps.
NEeITEIbHOCTD Ypoeenwv Buicokuii
OpraHu3aIyH. C He3HaYUTeNbHBIMU OIINOKaMU
[TnanupoBanue (3aTpyaHeHussMH) chopMUpPOBaATh
MpeJ/ICTaBICHHSI O HaBbIKaX IIAHUPOBAHUS
pabouero BpeMeHH PYKOBOJIUTENS U
cekpeTaps.
Yposenwv Iosvluennwiii
C TpeOyeMoii CTETIeHbIO MOJTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABICHUS O
HaBbIKaX IJIAHUPOBAHUS paboyero
BPEMEHH PYKOBOJUTENS U CEKpeTapsl.
TIK 1.8. Pasnen 1. TeCT 3HATH
OdopmisaTh CymHocThb Yposenwv Ilopozoswiii
JIOKYMEHTBI 110 PBIHOYHOM Cnabo pacro3HaBaTh OCHOBHBIE BUIBI
JMYHOMY COCTaBY | SKOHOMHUKH npaBuia OPOPMIICHHS TOKYMEHTOB 10
U OpraHu3oBbiBath | Pazmen 2. JUYHOMY COCTaBY.
paboTy ¢ HUMH, B | X03SHUCTBYIOIIUN Yposenv Bvicokuu
TOM YHCJIE C CyOBEeKT C He3HaYNTENbHBIMH OIINOKAMU

HUCIIOJIBb30BaHUECM
ABTOMATHU3UPOBAH
HBIX CUCTEM.

(opranu3zanusi) B
YCIIOBUSIX
PBIHOYHOMN
SKOHOMMKH
Paznen 3.
DKOHOMHYECKHUE
pecypcbl
NpeAnpUATHS
Paznen 4.
OcHoBHbIE
9KOHOMMUECKHE
MOKa3aTeu
JeSITeIbHOCTH
OpraHu3au
Paszpgen S.
MapkeTunrosas
JESTEIHOCTD
OpraHM3alHH.
[InanupoBanue

(3aTpyAHEHUSMHU) PACIIO3HABATH
TpeOoBaHuUs K 0pOPMIICHHIO JOKYMEHTOB
10 JTMYHOMY COCTaBY W TPUHIIHAITBI pabOTHI
C HIMH, B TOM YHCJI€ C UCTIOJIb30BaHUEM
aBTOMATH3HPOBAHHBIX CHCTEM.

Ypoeenw Ilosviwennuwiii

C TpebyeMoli CTENEeHbIO MOJIHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
COBpPEMEHHBIE CTAaHAAPTHI, METOIBI U
0COOEHHOCTH O(pOpMIIEHUSI JOKYMEHTOB 10
JTUYHOMY COCTaBY U OpTaHU3alnu paboThI
C HIMH, B TOM YHCJI€ C UCTIOJIb30BaHUEM
aBTOMATH3HPOBAHHBIX CHCTEM.

YMmetb
Yposenwv Ilopozoswiii
Cnabo (yacTuuHO) chopMUPOBATH
MPEJICTaBICHUS O TTOPSAKE OHOPMIICHUS
JIOKYMEHTOB TI0 JIHYHOMY COCTaBY U
opraHu3aIu paboThl C HUMH.
Ypoeenwv Buicokuii
C He3HAYHUTEILHBIMU OIMOKaMHU
(3aTpyaHEeHUsIMU) cHOPMUPOBATH
MPEJICTABICHUS O TIOPSAKE OhOPMIICHUS
JIOKYMEHTOB TIO JJHYHOMY COCTaBY U
OpraHu3aIy padoThl C HUMH, B TOM YHUCIIE




C UCIIOJIb30BAHUCM aBTOMATU3UPOBAHHBIX
CHUCTCM.

Ypoeenw Ilosviuennuiii

C TpeOyeMoli CTENEHBIO IMOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABICHUS O
nopsiIKe 0POPMIICHUS TOKYMEHTOB T10
JTUYHOMY COCTaBY U OpTaHU3aIHNH PabOTHI
C HUMH, B TOM YHCJIE C UCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHBIX CHCTEM.

2. MeToauveckne MaTepHuaJibl, ONpeae/solue NpoueIypbl ONeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJ1H) ONBITA 1eATEJIHLHOCTH, XaPAKTePU3YIOUIMX ITanbl opMUpOBaHUSA
KOMIIETEeHIIMH, ONMCcaHue MIKAJ OLleHUBAHUS

VY4er 1 orieHKa 3HaHUH, YMEHUN U YPOBHS C(HOPMUPOBAHHOCTH KOMITETCHIIUH y 00yJaroIuXcs
OCYILIECTBIISIETCS B 1BA JTana:

1 stan: mpoBeAeHHE TEKYIIETO KOHTPOJIA YCHEBAEMOCTU IO JUCIHILIUHE, MPEICTaBISIOMEH
MIPOBEPKY YCBOCHHS Y4eOHOTO MaTepualia, peryasipHO OCYIIECTBISEMYIO Ha MPOTHXKEHUN CEMECTpa.

K nocTtoumHcTBaM JaHHOrO THUIA OTHOCUTCS €ro CHUCTEMAaTUYHOCTb, HEMOCPEICTBEHHO
KOppeiupyrolas ¢ TpeOoOBaHHMEM MOCTOSTHHOTO U HEMPEPHIBHOIO MOHUTOPUHIA KayecTBa 0OyueHus, a
TaKXe BO3MOKHOCTh OLIEHKH yCIIEBAEMOCTH CTyJeHTa. [Ipu TekyieM KOHTpOIe yCIIeBaeMOCTH aKLEHT
JIeJIaeTCsl Ha YCTAHOBJICHUM MOJIPOOHOMN, peanbHON KapTHUHBI JOCTUKEHMH M YCHEIIHOCTH YCBOCHMUS
y4eOHOM MporpaMMbl Ha TAaHHBI MOMEHT BPEMEHHU.

Cpok BBINOJHEHUs 3aJ[aHUsl yCTaHABIMBAETCA IO pacnucaHuio 3aHATHHA. OOyuarommmcs,
MPONYCTUBIIUM yueOHOE 3aHATHE B (hopMe JIEKIIMH BbIIAETCS JOMOJHUTEIbHOE 3a/1aHue — HalpuMep:

1. mpencTaBUTh KOHCIIEKT MPOMYIIECHHOM JIEKIINH

2. HanucaTh pedepar 1o Teme

OOyuaroumes, MNPOMYCTHBIIMM y4yeOHOe 3aHATHE B (QOpMe MPaKTHUKH BbIIAETCA
JOTIOJIHUTENBHOE 3aJaHUE — HAIIPUMED:

1. OTBeTuTh MUCHMEHHO HA BOMPOCHI IO TEME

2. Pemmts cuTyanmoHHBIE 337291

[TonBeneHne MTOrOB TEKYLIErO KOHTPOJISI MPOBOAUTCA MO TpaduKy U pe3yiabTaTbl OIEHKU
YCIIEBAEMOCTH 3aHOCSTCS B BEIOMOCTh U B AJIEKTPOHHOE MOPT(H0osIno 00yyaromerocs.

2 3Tall: MPOBEACHUE TMPOMEXKYTOYHOM aTTeCTallid MO UTOraM OCBOEHHS JMCHUILUIMHBI B
KOHIIe ceMecTpa B opMe KOHTPOJIbHOM padoThl.

KonTponbHas paboTa mpoBOIUTCS MO PacIMCaHUIO B YCTHOM WJIM MUCBMEHHOU (opMme.

HTorosasi oneHka OInpeaensercs 1Mo pe3ysbTaraM TEKyIIeH aTTeCTaluyd M MPOMEXYTOYHOU
aTTeCTalUH.

Pe3ynbpTaThl MpOMEXyTOYHOM aTTeCTAllMK JTOBOSATCS IO CBEICHHS OOyUYarOIINXCS B JICHD €€
IIPOBEIEHUS. 3aHOCATCS B JIEKTPOHHYI0 dK3aMEHAI[MOHHO-3a4€THYIO BEIOMOCTb U 3aUETHYIO KHUXKKY.

OOyuaromecs, He TMPOLICANINE IPOMEKYTOUYHYIO AaTTEeCTAllUI0O MO0  YTBEPKIACHHOMY
pacCIUCaHUIO, [JOJDKHBI  JIMKBUAMPOBATH  BO3HUKIIYIO  aKaJACMUYECKYK0  3aJ0JDKEHHOCTb B
YCTaHOBJICHHOM IIOPSAKE.



3. Meroanyeckue MaTepHaJibl, ONpele/silolue Npoue1ypbl OLeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJ1M) ONBITA AeATEJbHOCTH, XaPAKTePHU3YIOIIMX 3Tanbl (OPMUPOBAHHUSA, ONTUCAHHE
LIKAJ1 OLeHMBAHUA

B kaudecTBe YCIOBHBIX ypOBHEH C(HOPMUPOBAHHOCTH KOMIETEHTHOCTH OOYyYaromuxcs I0
CHEIHAIbHOCTU CpeIHEro NpohecCHOHaNBLHOTr0 00pa30BaHusl BBIAEISIOTCS CIIEIYIOIINE:

1. Jonoporosslii ypoBeHs;
2. TIoporosblii ypoBeHb;
3. BhIcokuii ypoBeHs;

4. TIoBbIIEHHBIH YPOBEHD.

CooTBeTCTBHE KPHUTCPUCB OLICHUBAHW YPOBHIO OCBOCHU A KOMIICTEHI{UI 110 TEKYyLIEMY KOHTPOJIO
yCIIEBACMOCTHU U HpOMC)KWO‘IHOﬁ aTTCCTalluu.

VYpoBeHb OCBOEHUA
Ormenka p IToxazarens

KOMIICTCHIIUHU

@y - Jlomoporosebrit —  HaJW4He CYIIECTBEHHBIX (TPYOBIX) OIIHMOOK
HEYJIOBJIETBOPUTEIHHO ypOBEHb B OTBETaX;
—  JIeMOHCTpanusi 00y4aroIIUMCs YaCTHUYHBIX
3HAHUM MO MPOUICHHON MpOorpamMme;
—  OTCYTCTBHE OTBETA.

«3» - [ToporoBeiif ypoBeHb | — KOMIMETEHIIMH C(HOPMHUPOBAHBI YaCTHYHO,
YII0BJIETBOPUTEILHO HO He MmeHee 50%, 3akperuieHHBIX paloueit
MPOTPaMMOU AUCITUTUTHHBL;

— wHe MmeHee 50% 3amaHus, NOMJICKAILETO
TEKYLIEMY  KOHTPOJIIO,  BBINOJIHEHO MO
CTaHIapTHOW MeETOJuKe ©Oe3 CyIIeCTBEHHBIX
OIIINOOK;

—  CcHCHaHBI BBIBO/IBI 13(0) aHATHN3y
IOKa3arelieii, Ho JaHbl HEJOCTATOYHO IOJIHBIC
MOSICHEHUS,;

— HAJIMYHAE HECYIICCTBEHHBIX OIMMOOK B
OTBETE, HEUCIPABISEMBIX 00yUYaIOITIMCS;

—  JIeMOHCTpauus oOydaromumcest
HEJIOCTaTOYHO MOJIHBIX 3HAHUW 110 MPOKMIEHHOU
porpammMme;

— HE CTPYKTypHpPOBaHHOE, HE CTpPOIHOE
M3JI0KEHUE yueOHOTO MaTepHraia Mpu OTBETE.

«4» - xopouio Bricokuii ypoBeHb —  BCE KOMIIETCHIINH, 3aKpeIIeHHbIE padoueit
MpOrpaMMOl  TUCITUIUIMHBL, COPMHPOBAHEI
MIOJIHOCTBIO MM HE MeHee 65% kommeTeHuui
c(OpMHPOBAHBI YACTUYHO;

— oOyyaromuMmcsi  BBIIONHEHO  65-84%
3aJaHus, TMOMJIEKAIINX TEKYIIEMY KOHTPOIIO,

WJIM IIPU BBITIOJTHCHHH BCEX Sa,Z[aHI/Iﬁ JOMMYIICHBI




HC3HAYUTCIBHBIC OI_HI/I6KI/I,

—  oOydJarormmiics MoKa3aj BIIQJICHUC
HaBbIKAMH  CHCTEMAaTH3allMd  MaTepualia;
MIPOSIBUIT yMEHUE 000011aTh,
CHCTEMaTH3UPOBATh " HAYYHO
KJIaccu(UIUPOBATh MaTepPHAl;

—  ClIeJaHbI BBIBO/IBI 1o aHATU3Y

MOKa3aTesiei, HO JJaHbl HEJOCTATOYHO MOJIHBIC
MOSICHEHUS.

— HaIWYMe  HECYNICCTBEHHBIX  OIIMOOK,
YBEPEHHO UCIIPABIISIEMbBIX 00yUYaIOLIUMCS 110CIIe
JIOTIOTHUTEIBHBIX U HABOJASIIUX BOIIPOCOB;

—  JeMOHCTpaiusi OOy4yaroluMmcsi 3HaHU B
o0BeMe MPOIEHHOM POTrPAMMBI;

—  YeTKOE M3JI0KEHHE YIeOHOr0o MaTepuara.

«5» - OTIUYHO TloBEINIEHHBIN

YpOBEHb

— oOyuarommiicsi mpuoOpesn 3HaHUS, YMEHHUS U

BJIaJICET
KOMIIETEHIIUSIMHU B ITOJTHOM o0BeMme,
3aKpEIICHHOM paboueii IPOrpaMMOi
JTMCIUILINHEL, 85-100 % 3aJIaHus,
[IOUIEKAIIIETO TEKYIEMY KOHTPOJIIO,
BBINIOJIHEHO CaMOCTOSITENIbHO U B TpeOyemMom
00BeEME;

— o0yvaromuiics MPOSIBIISET yMEHHE

000011aTh, CHUCTEMATU3UPOBATh M HAYYHO
KJaccu(UIMpoBaTh MaTepuall, aHAJTH3UPOBATH
NOKa3aTean ¢ TMOAPOOHBIMH MOSICHEHUSMH U
apryMeHTHPOBaHHBIMHU
BOCIIPOM3BOAUT  Yy4eOHBI  Marepuan ¢
TpeOyeMoi CTEeNeHbI0 TOYHOCTH;

— JIeMOHCTpalMs oOydarouMMcs 3HaHUM B

BBIBOJAaMHU,

o0beme PO ICHHON MIPOrpaMMbl u

JIONOJTHUTEIBHO PEKOMEHI0BaHHOM
JUTEpaTyphl;

— TpaMOTHOE M  JIOTUYECKH  CTPOMHOE
U3JI0)KEHNE Marepuana pu OTBETE;
MIpUBEJCHUE MPUMEPOB, AHAIOTUH, (AKTOB U3

MMPaKTUYICCKOT'O OIIbITA.

HpOHeHTHOC COOTHOIIECHHUE PE3YJIbTATOB TECTUPOBAHUSA

meHee 50% mpaBWIIBHBIX OTBETOB — HEYAOBJIETBOPUTENBHO (HE 3aYTEHO) — JIONOPOTOBBIN

YPOBCHB;

50 — 64% npaBUIBHBIX OTBETOB — YAOBJIETBOPUTEIBHO (3a4TE€HO) — TOPOTOBBIM YPOBEHB;

65 — 84 % npaBUIBHBIX OTBETOB — XOPOIIIO (3a4TEHO) - BEICOKUI YPOBEHb;

85 — 100% mpaBHIBLHBIX OTBETOB — OTJIIMYHO (32YTEHO) — MOBHIIICHHBIN YPOBEHb.




dopma npoBeeHHs TEKYIIEro KOHTPOJIS YCIIeBAEMOCTH U IIPOMEXYTOYHON aTTeCTalluy JJIs JIUI]
¢ uHBanmugHocThi0O W OB3 ycraHaBnMBaeTcs C y4eTOM HX HWHAMBUIYAIBHBIX MCHXO(HU3MYECKHX
ocoOeHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCBbMEHHO Ha KOMIIbIOTEpE, B (JOPME TECTHUPOBAHUS U
T. 11.). IIpn HEoOxoxumocTH uiaM ¢ MHBATHAHOCTEI0 1 OB3 mpenocraBnsercs JOMOIHUTEIBHOE BPEMS
IS TIOATOTOBKY OTBETA MJIHM BHIITOJHEHUS 3aJaHUS.

4. Tunosbie KOHTPOJIbHBIE 3a1aHUS UJIK HHBIC MaTEepHUaJIbl, HQOGXOI[I/IMLIe AJId OHCHKH
3HaHI/lﬁ, yMeHHﬁ, HAaBbIKOB U (I/IJ'I]/I) OonbITa J€ATCJIBbHOCTH, XaPAKTCPUIYOIIUX ITAIlbI
(bopan()BaHml KOMIIeTEHIINIi B nmpouecce 0CBoOCHU A 06pa30BaTeJ’lLHO]7[ nmporpaMmmbl

dopmupyemMble KOMIIETSHIIUHN:
OK01.; OK02.; OK03.; OK04.; OK 05.; IIK 1.3.; IIK 1.8.

4.1. Bonpochl 3aKpbITOr0 THIIA

3aIlaHI/I$[ 3aKpPBITOr'O THIIA C BI)I6ODOM OJJHOT'O BEPHOI'O OTBETA M3 MPCAIOKCHHBIX.

Br1bupath ciocoOs!I penienus 3aaad npo(ecCHOHATBHON JesITeIbHOCTH
OPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 01.

IIpouuraiite TeKCT ¥ BbIOEPHUTE NMPABWIbHBIN 0TBET

1. Yro sBisieTCst OCHOBHOM 1IEIBIO JAEATEIbHOCTH KOMMEPUYECKOM OpraHn3aIiim?
a) [lomyuenue npuObUIH.
0) ColmasibHas 3aIura.
B) brarotBopuTenbHOCTS.
r) DKCIOpT.
Otger: a) [loixyuenue npuObUIH.

2. Kakoii mokazarenb oTpaxaeT 3pPeKTUBHOCTh UCIOIb30BAHUS OCHOBHBIX CPEICTB?
a) ®onjooTaava.
0) CebecTouMOCTb.
B) PentabenbHOCTD.
r) OGOpOTHBIE CPENCTBA.
Ortger: a) PoHnooTIaYA.

3. Uro Takoe ce0eCTOMMOCTD TIPOTYKITHH?
a) 3aTparsl Ha IPOU3BOJICTBO U PEATH3AIIHIO.
6) Boipyuka ot npojax.
B) [IpuObuIs IpeanpusITUsL.
r) Hanoru.
OrtBer: a) 3aTpaThl Ha IPOU3BOJCTBO U PEATU3ALIHUIO.

4. Kakoii u3 nepeuncieHHbIX GOHI0B GOPMHUPYETCs 3a CUET NPHOBLTU?
a) PesepBHblii GoH.
0) YcTaBHBII KanmuTa.
B) Kpeautsr.
r) 3a10JKEHHOCTb.
OrtBer: a) Pe3epHblii hoH]T.



5. Yto Takoe peHTabeTbHOCTh?
a) OTHOIIIEHUE MPUOBLUTH K 3aTpaTaM MIIH aKTHBAM.
0) CymMMa BBIPYYKH.
B) O0BEM IPOU3BOJICTBA.
r) Hucimo pabOTHHUKOB.
Otgert: a) OTHOLIEHNE TPUOBLIM K 3aTpaTaM WA aKTHBAM.

6. Kakoii mokazarens XapakTepu3yeT 000padnuBaeMOCTh 0OOPOTHBIX CPENICTB?
a) Koappumment obopaunBaemoctu.
0) ®oHITOEMKOCTD.
B) [Ipon3BOAMTENEHOCTE TPY/A.
r) CeGecTONMOCTb.
OrtBert: a) Koaddument obopaunBacMOCTH.

7. Yro Takoe amopTu3anus?
a) [locTeneHHbI MepeHOC CTOMMOCTH OCHOBHBIX CPEJICTB Ha MPOYKIIUIO.
0) YBenuueHre cTouMOoCTd 000PYI0BaHHUS.
B) Criucanue yObITKOB.
r) Beirnata tuBuaeH10B.
Ortger: a) [locTeneHHplii NeEpeHOC CTOMMOCTH OCHOBHBIX CPEJICTB Ha MPOAYKIIUIO.

Hcnonp30BaTh COBpEMEHHBIE CPEJICTBA MOMCKA, aHAJIN3a U UHTEPIIPETAlMU HH(OpMaLUU
OK 02. | u uHbOpMAITMOHHBIE TEXHOJIOTUY JJIsl BBIMOIHEHUS 3a/1a4 MPoQeccuOHAIbHON
JIESITEJIbBHOCTH

8. Kakoii n3 mepeunciIeHHbIX HaJIOTOB OTHOCUTCS K (perepabHbIM?
a) HAC.
6) Hasor Ha umymiectso.
B) TpaHcriopTHBII1 HajIOT.
r) 3eMeNnbHBIN HAJIOT.

Ortger: a) HJIC.

9. Yro Takoe Touka 6e3yObITOUHOCTH?
a) OObEM MPOU3BOACTBA, PH KOTOPOM MPUOBLIH paBHA HYJIIO.
6) MakcumanpHast IpUObLIb.
B) O0BEM IpoIaK.
r) Cymma 3atpar.
OrtBer: a) O6BEM MPON3BOICTBA, TIPH KOTOPOM MPHOBLTH paBHA HYJIIO.

10. Kakoit 3 mokasaresieit OTHOCHTCS K TPYJAOBBIM pecypcam?
a) [Ipon3BoaUTENLHOCTD TPY/A.
0) ®onnoornaya.
B) CebecTonMOCTb.
r) PenTabenbHOCTB.
Ortger: a) [Ipou3BOAUTENEHOCTH TPY/A.

11. Yro Takoe MMKBUAHOCTH MIPEATIPUSITHS?
a) CrtocoOHOCTH OBICTPO TOTaIIATh 003aTEILCTRA.
6) CriocoOHOCTB MOTy4aTh MPUObLIb.
B) CIOCOGHOCTP BBIITYCKATh MPOTYKIIHIO.
r) CIocOOHOCTH TIPUBIICKATH HHBECTHUITHH.
OrtBert: a) CrtocoOHOCTB OBICTPO TOTaIIATh 00S3aTEILCTRA.

12. Kakoii TOKyMEHT onpeessieT OCHOBHBIC HAIPaBJICHHsI S TETFHOCTH OpraHu3aIiu?




a) Ycras.

0) banamnc.

B) OTY€T O IPUOBUIAX U YOBITKAX.
r) TatHoe pacnucanue.

OrtBer: a) Ycras.

13. Yto Takoe 060poTHBIC cpencTBa?
a) CpencTBa, UCIIONB3yEMbIE B OZJHOM ITPOU3BOICTBEHHOM LIUKJIE.
0) OcHoBHBIE (POHBI.
B) JlonrocpoyHblie BIOXKEHHUS.
r) Pe3epBsl.
Ortger: a) Cpencrsa, UCIIOIb3YEMbIE B OTHOM IPOU3BOJCTBEHHOM LIUKJIE.

[InanupoBaTh U peann30BLIBATH COOCTBEHHOE MPO(PECCHOHATFHOE M TMYHOCTHOE
pa3BUTHE, IPEANPUHUMATENBCKYIO JeSITEIbHOCTh B PO ecCHOHANIBHOM cdepe,
UCTIOJIF30BaTh 3HAHMS 11O IPABOBOW M (PMHAHCOBOI rPaMOTHOCTH B Pa3IHYHBIX
YKU3HEHHBIX CUTYalUsIX

OK 03.

14. Kaxko¥ nokazareib Xapakrepu3yer 3hGeKTUBHOCTh UCIIOIB30BaHUS TPYIOBBIX PECypcOB?
a) [Ipon3BoauTENHHOCTD TPY/IA.
0) ®onmooTnaya.
B) CebecToNMOCTb.
r) PeHTa0beIbHOCTS.
Ortger: a) [Ipon3BOAUTEIEHOCTH TPY/IA.

15. Yo Takoe GamaHcoBast MpUObLIH?
a) [IpuObLIb 10 HATOrOOOIOKEHMS.
0) Yuncras npuObLIb.
B) BrIpyuka.
r) 3aTpartsl.
Otger: a) [IpuObLIb 10 HATOrOOOIOKEHNSL.

16. Kaxoit u3 nepeuricieHHbIX (GOHI0B (popMUpyeTCs 32 CUET B3HOCOB YupeuTenei?
a) YCTaBHBIN KanuTal.
0) PesepBHslii poHz.
B) @oH/ OTpeOIeHHS.
') AMOPTHU3AIIOHHBIH (OHI.
OrtBer: a) YcTaBHbIM KanuTail.

17. Yro Takoe (hoHAOBOOPYKEHHOCTH?
a) CTOMMOCTh OCHOBHBIX CPEJ/ICTB Ha OJTHOTO PaOOTHHKA.
6) O611ast cTOoMMOCTh (POH/TOB.
B) ®onr00TAAYA.
r) CeGecTONMOCTb.
OtBet: a) CTOUMOCTh OCHOBHBIX CPEJICTB Ha OJJTHOTO PaOOTHHKA.

18. Kakoii u3 nmokasareneit 0THOCUTCS K (PHAHCOBBIM pe3yabTaTam?
a) [IpuObLIb.
0) CebecTouMOCTb.
B) OGOpOTHBIE CPEJICTBA.
r) TpynoBble pecypchl.
Ortger: a) [TpuObLIE.

‘ OK 04. ‘ O} dexTuBHO B3aUMOICHCTBOBATh U PaOOTATh B KOJUIGKTHBE U KOMaH/IE




19.

20.

21.

22.

23.

Uro takoe Ou3Hec-11aH?

a) JIoKkyMeHT, OIpeIeIIIOLINi CTPATErHI0 U TAKTUKY Pa3BUTHS OpraHU3aIUH.

0) OTuér 0 NPUOBLIAX U YOBITKAX.

B) llITatHOE pacnucanue.

r) bananc.

OrtBer: a) JIOKyMEHT, OTIPEIEIISIONINI CTPATETHIO U TAKTUKY Pa3BUTHSI OpraHU3aIHH.

Kakoit 13 HaJI0roB OTHOCUTCS] K MECTHBIM?
a) 3eMeITbHBII HAJIOT.

6) HJIC.

B) Hasor Ha npuObLIb.

) AKIU3BL

OrtBer: a) 3eMenbHBIN HAJIOT.

Yro Takoe peHTabeIbHOCTb IPOoAaxK?

a) OTHolIeHue NpUOBLIH K BBIPYUKE.

6) OTHoIIeHHEe MPUOBLIN K aKTHBAM.

B) CebecToNMOCTb.

r) OG0pOTHBIE CPENCTBA.

Ortger: a) OTHOILIEHNE TPUOBUTH K BBIPYUKE.

Kaxoii n3 nmokazarernei xapakrepusyer (pUHAHCOBYIO YCTOHYHBOCTH?
a) Koapument aBTonomuu.

0) CeGecTOMMOCTb.

B) [IpousBoanTenbHOCTS TPyAA.

r) ®oHgo00THAYA.

Otger: a) Koa¢pdument asroHomMun.

Yro Takoe npsiMble 3aTpaThl?

a) 3aTparsl, HEMOCPEICTBEHHO CBA3aHHBIE C IPOU3BOJICTBOM MPOTYKIIUH.

6) OO111eX035HCTBEHHBIE PACXOIbI.

B) Harnoru.

r) 3apruiaTa aqMUHUCTPALHH.

OrtBer: a) 3aTpaThl, HEMIOCPEICTBEHHO CBS3aHHBIE C TPOM3BOACTBOM ITPOAYKIIHH.

OcyHIeCTBHHTB YCTHYIO U MIMCBbMCHHYIO KOMMYHHKAIIWUIO HA TOCYJAAPCTBEHHOM S3BIKEC

OK 05. | Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLMANIBHOTO U KYJIbTYPHOTO

KOHTCKCTa

24. Kakoii n3 OHIOB UCTIONB3YETCS JUTS BBIIIIATHI IPEMUil paboTHHKaM?

25.

a) ®onx norpedieHus.

0) Pe3epBHbIii GoHI.

B) YcTaBHBIN KanuTall.

') AMOPTHU3AaLIOHHBINA (OHI.
Otger: a) onJ noTpedIeHns

Uro Takoe mepeMeHHbIE 3aTPaThl?

a) 3aTpaThl, U3MEHSIONTUECS MPOTIOPITUOHATEHO 00BEMY TTPOM3BOJICTBA

0) 3arpathl, He 3aBUCAIIHE OT 00bEMA IPOU3BOJICTBA

B) [TocTostHHBIE pacXxopl

r) AMopTU3aus

OrtBert: a) 3aTpaThl, UI3MEHSIONIUECS TMPOTIOPIIUOHATEHO 00BEMY TTPOU3BOICTBA




26.

21.

28.

29.

30.

Kakoif mokazarenb oTpaskaer 1070 COOCTBEHHBIX CPECTB B UMYILIECTBE OpraHU3auu?
a) Koappumment aBToHoMum

0) KoaddurmmeHnTt mukBuIHOCTH

B) ®oH100T1a9A

r) CebecTouMOoCTh

OrtBert: a) Koo dument aBToHoMuu

UYro takoe yncTas mpuobLIH?

a) [IpuObLIH IOCTIE YIIaThI HAJIOTOB

0) banancosas nmpuObLTL

B) Beipyuka

r) 3aTpaThl

Ortger: a) [IpuObLIb TIOCHE YIUIATHI HAJIOTOB

Kaxkoii n3 1okyMeHTOB (puKcHpyeT ABMKEHHE CHEKHBIX CPEICTB?
a) OTYE€T 0 IBIKEHUU JICHEKHBIX CPEACTB

0) bananc

B) OTu€Tt 0 NpUOBLISIX U YOBITKAX

r) busnec-ruian

Ortert: a) OTY€r 0 IBMKEHHHU JICHEKHBIX CPEIICTB

Yro Takoe NpONU3BOICTBEHHAS! MOIHOCTD?

a) MakcumanbHO BO3MOKHBIN BBIITYCK IIPOIYKIIUH 32 IEPUOJ]

0) ®akTUYeCKuil BBITYCK MPOTYKIIHH

B) CebecTOMMOCTh MPOIYKIIMU

r) Yncno paboTHUKOB

OrtBer: a) MakcuMaaIbHO BO3MOKHBIN BBITYCK TIPOIYKIHH 32 TIEPHOJ]

Kakoit 13 HaJIoroB OTHOCHUTCS] K KOCBEHHBIM?
a) HJAC

6) Hasor Ha npu6Gsu1b

B) Hasor Ha umymectBo

r) HADJI

Ortger: a) HIIC

‘ IK 1.3. | Bnamers HaBbIKaM¥ TUTAHUPOBAHUS pa0OUET0 BPEMEHH PYKOBOAUTEIS U CEKpETapsi.
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32.

33.

Yro Takoe (hoHA0EMKOCTE?

a) CTOMMOCTh OCHOBHBIX CPEJ/ICTB Ha €AMHHMILY ITPOTYKIIHH

0) ®onmootmaya

B) CeOecTOMMOCTh

r) [Ipou3BouTeIbHOCTD TPy

OtBer: a) CTOUMOCTh OCHOBHBIX CPEJICTB Ha €IUHUILY TPOIYKIIMU

Kakoif u3 mokasareneii XxapakTepu3yeT JICIOBYIO aKTHUBHOCTh OpTraHH3aIlui?
a) O6opaunBaeMOCTh aKTHBOB

0) CebecToMMOCTh

B) TpynoBbie pecypchbl

r) PenTabenpHOCT

OrtBer: a) O60paYrBaeMOCTh AKTHBOB

UTto Takoe KOCBEHHBIE 3aTPaThl?
a) 3aTpartsl, HE CBA3aHHbIE HAIIPSAMYIO C IPOU3BOICTBOM IPOITYKLIUU



0) [Ipsimbie 3aTpaThl

B) IlepemeHHbIe 3aTpaThl

r) [locTostHHbIE 3aTpaThl

OrtBer: a) 3aTpaTbl, HE CBA3aHHBIE HANIPSIMYIO C TPOM3BOACTBOM IIPOAYKLIMN

34. Kakoii u3 GpoHI0B hopmupyercst 3a C4ET aMOPTU3AIMOHHBIX OTYHCIICHUIA?
a) AMOPTH3aIMOHHBIN (OH/T
0) Pesepausiii ponz
B) YCTaBHBIN KaruTa
r) ®onja notpedieHus
OrtBet: a) AMOPTHU3aIIMOHHBIN (OH/T

35. Uto Takoe Touka 6€3yObITOUHOCTH B JICHE)KHOM BBIPKCHUU?
a) BeIpyuka, pu KOTOpoii NpHOBLIb paBHA HYJIIO
6) MakcumManbHast BRIpydKa
B) MuHHMalnbHas BbIpyUKa
r) Beipyuka mocie yniaTsl HaloroB
Ortger: a) Beipyuka, mpu K0OTOpOil IpUObUTL paBHA HYITIO

36. Kakoii n3 nmokazaresneit orpaxaet 3pQeKTHBHOCTh HCIIOIB30BaHUS 00OPOTHBIX CPEACTB?
a) Koapdumment odbopaunBaeMoCcT OOOPOTHBIX CPEACTB
0) ®oHgooT/IAUA
B) CebecTonMOoCTh
r) [Ipou3BouTeIbHOCTD TPy
OrtBert: a) KoaddumeHnt obopaunBaeMocT 0OOPOTHBIX CPEICTB

37. Yto Takoe NOCTOSHHBIE 3aTpaThl?
a) 3aTpaThl, HE 3aBUCAIINE OT 00bEMA MPOU3BOJICTBA B OIPEIEIEHHBIX TIpeeIax
6) IlepemenHbIe 3aTpaThl
B) [Ipsmeie 3aTpaTsl
r) KocBenHsle 3aTpatsl
OrtBert: a) 3aTpaThl, HE 3aBUCAIINE OT 00bEMA MPOU3BOJICTBA B ONPEIEIEHHBIX TIPEeIax

38. Kakoii n3 TOKyMEHTOB OTpa)xaeT (PMHAHCOBOE MOJIOKEHUE OPraHU3aIy Ha OIPEIEIEHHYIO 1aTy?
a) byxrantepckuii 6ananc
0) OTuér 0 MPUOBLIAX U YOBITKAX
B) busnec-nnan
r) llItaTHOE pacnucanue
Otgert: a) Byxranrepckuii 0ananc

OdopMIsATh JOKYMEHTHI IO TUYHOMY COCTAaBY M OPraHU30BbIBaTh padOTy ¢ HUMH, B TOM
YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.8.

39. Uro Takoe peHTa0eITbHOCTH AKTHBOB?
a) OTHOIIICHUE MPUOBLTH K CPEIHEH CTOMMOCTH aKTUBOB
6) OTHo1IeHHE MPUOBLIN K BBIpYUKe
B) CeOeCcTOMMOCTh aKTHBOB
r) O60pOTHBIE CpeicTBa
Otgert: a) OTHOIIICHHE TPUOBLIH K CPETHEH CTOMMOCTH aKTHBOB

40. Kakoii 13 pOHIOB HUCTIONB3YETCS IS TIOKPBITHS YOBITKOB?
a) Pe3epBHbIii hoHTT
0) YcraBHBIN KaruTa




41.

42.

43.

44,

45.

46.

47.

48.

B) ®oH1 moTpebaeHNs
') AMOPTH3AITMOHHBIH (HOH/T
OrtBer: a) Pe3epBHblii HoH]T

Urto Takoe Npon3BOACTBEHHBIN IUKJI?

a) Bpemst ot Hayasa 10 OKOHYaHHUS IPOM3BO/ICTBA MPOAYKIIHH

b) Bpemst oOpariieHmst 000pOTHBIX CPEACTB

C) Bpemst pabotsl 000pynoBaHus

d) Bpemst BBITLIaTHI 3apILIaThl

Omeem: @) Bpemst oT Hayasa 10 OKOHYAHHS TIPOM3BOICTBA MPOTYKITHH

Kaxoii n3 nmokazarerneii xapakrepusyeT 3(GEKTHBHOCTb HCIOJIB30BaHUS TPYIOBBIX PECYPCOB?
a) [Ipon3BOUTENLHOCTH TPYIa

b) ®onmooraaua

¢) CebecTonMOCTh

d) PenrabenpHOCTD

Omeem: &) IIpon3BOIUTENBLHOCTD TPY/IA

Yt0 Takoe JIMKBUIHOCTH OanaHca?

a) CriocoOHOCTh aKTHBOB OBICTPO MPEBPAIIATHCS B ICHBIH

b) CriocobHOCTh TONTyYaTh MPHOBLTH

€) CriocoOHOCTB BBIMYCKATh TPOYKIIAIO

d) CriocoGHOCTH TIPUBIICKATh HHBECTHIIUH

Omeem: ) ClIOCOOHOCTb aKTUBOB OBICTPO MPEBPAILATHCS B ICHBIH

Kakoii n3 HaJI0rOB OTHOCUTCS K pErMOHAIbHBIM?
a) Hayior Ha MMyIIIeCTBO OpraHu3armii

b) HIC

C) Hastor Ha npu0bLIH

d) Axrmssr

Omeem: &) Hasor Ha IMYILIECTBO OpraHU3aI[Hil

Yto0 Takoe Map)KMHAIbHAS IPHOBLTH?

a) Pa3Huiia Mex 1y BBIpYYKOI M IIEPEMEHHBIMU 3aTpaTaMu

b) Yucrast npuObLIH

c) banancoBast nprObLTH

d) Beipyuka

Omeem: @) PazHuiia MeXIy BRIPYYKOH U IEPEMEHHBIMH 3aTpaTaMu

Kaxoii n3 moka3zatenen oTpakaeT JOJ0 3aEMHBIX CPEACTB B Kanuraie?
a) Koaddunment ¢punancoBoro peraara

b) Koaddurment aBToHOMIM

) ®onmootaaya

d) Cebecronmoctn

Omeem: a) KoapupeHt puHaHCOBOTO phIuara

Yro Takoe OM3HEC-MOAENE?

a) Crioco0 co3maHusl, TOCTaBKH U TIOJTyYeHUsI IIGHHOCTH OpraHu3aluei
b) ®opma cobcTBEHHOCTH

C) Bun nesitensHOCTH

d) OpranuzanmonHas CTpyKTypa

Omeem: @) Crioco0 co3anusi, JOCTABKH ¥ ITOTYYCHHS [ICHHOCTH OpraHU3alieit

Kakoit 3 hoHI0B MCTONB3yeTCs 151 pa3BUTHSI IPOM3BOICTBA?
a) AMOpPTH3aIIOHHBIN (HOH/T



b) PesepBHbIii hoH

C) YcraBHBIN KanmuTas

d) ®ong norpebeHns

Omeem: @) AMOPTU3AIIMOHHBIN (OH]T

49. YUro Takoe ornepavoHHbINA peraar?
a) BiusiHue cTpyKTyphI 3aTpar Ha M3MEHEHUE MPHObLTN P H3MEHEHUH 00BEMa POk
b) Bnusinue Hanmoros Ha npuObLTL
C) Biusinue 1ieH Ha ce0ecTOMMOCTb
d) BiiusiHue 3apruiaTel Ha MPpUOBLTL
Omeem: &) BiisiHue CTPYKTYpBI 3aTpar Ha M3MEHEHHUE MPHObLIN P U3MEHEHHH 00BbEMa MPOIaXK

50. Kakoii 13 JOKyMEHTOB OIpe/IeIIIeT IpaBa U 003aHHOCTH PaOOTHUKORB?
a) KosekTuBHBI TOroBOp
b) Bananc
C) busnec-man
d) Oruér o nprOBLUTSIX M YOBITKAX
Omeem: @) KOJIGKTUBHBIN JOTOBOP

4.2. Bonnpochl OTKPBHITOI0 THIIA

3aJIaHKs OTKPBITOTO THIIA C Pa3BEPHYTHLIM OTBETOM

BeiOupats crioco0Os! perieHus 3a1a4 npodecCHOHaIbHON JesITeIbHOCTH
MPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 01.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

1. Kak Ha3bIBaeTCsl OCHOBHOM (DMHAHCOBBIN pe3yibTaT AEATEIbHOCTH OpraHU3an?
[MpuobLIL.

2. Kakoit mokazarenb oTpaxaeT 3pPEeKTUBHOCTh UCIOIb30BAHUS OCHOBHBIX CPEICTB?
dongooraaua.

3. Kak Ha3wIBaeTCs TIOKYMEHT, ONPEIEIISIONIAIN CTPATEeruI0 Pa3BUTHS OPTaHM3aIH
busnec-nian.

4. Kakoii ponn hopmupyercs 3a C4ET B3HOCOB yUpeIUTENeH?
YcraBHbIi KanuTall.

5. UYro Takoe 3aTpaThl Ha MPOU3BOJICTBO U PEATTM3ALINIO MTPOTYKLIUH?
CebecToumMoCTb.

6. Kakolii mokazarens xapakTepusyer 000pauBaeMOCTb OOOPOTHBIX CPENICTB?
Kodpuuuent odopaunBaemMocTu.

7. Kak Ha3bpIBaeTCs OCTETIEHHBIN MIEPEHOC CTOMMOCTH OCHOBHBIX CPE/ICTB HA TIPOTYKITUIO?
AMopTuzauus.

8. Kakoii Hanor oTHOCHTCS K (pefepabHbIM?



HJIC.

OK 02.

Hcnonp30BaTh COBPEMEHHBIE CPEICTBA IIOUCKA, aHAIN3a U NHTEPIIPETALINH
uHpOpMaLKU 1 HHPOPMALMOHHBIE TEXHOJIOTUH IS BBIITOJHEHHS 33124
npogecCHOHATIBHON 1S TEIbHOCTH

9. Uro Takoe 00bEM MPOU3BOACTBA, IPH KOTOPOM MPUOBLTL PaBHA HYIIO?
Touxa 0e3y0ObITOYHOCTH.

10. Kakoii nokazatenb oTpaxkaer 3(pPpeKTHBHOCTh UCHOJIL30BAHUS TPYIOBBIX PecypcoB?
IIpousBoauTEILHOCTH TPYAA.

11. Kax Ha3bIBaeTCsl CIOCOOHOCTH MPEANPHUATHS OBICTPO MOramaTh 00s3aTeNbcTBa?
JIMKBHIHOCTD.

12. Kakoil JoKyMeHT onpeiensieT OCHOBHBIE HAIPABIICHUS JEITEIbHOCTH OpraHu3alui?
Ycras.

13. Yto Takoe cpeacTBa, UCTIOIb3YEMbIE B OTHOM ITPOU3BOJCTBEHHOM IUKIIE?
Oo0opoTHbIe cpencTBa.

14. Kak Ha3bIBaeTCs MPUOBLIH JI0 HATOTOOOIOKEHHMS?
BanancoBasi npuobLIb.

15. Kakoii mokazarenb oTpa)kaeT CTOMMOCTb OCHOBHBIX CPEJICTB Ha OHOTO pPaOOTHUKA?
DOoHI0BOOPYKEHHOCTD.

16. YUro Takoe OTHOIIEHHE TPUOBLIH K BHIPYUKE?
PenTabeibHOCTH NPOAAK.

OK 03.

[InanupoBaTh 1 peann30BbIBaTH COOCTBEHHOE MPO(HECCUOHATILHOE U TMYHOCTHOE
pa3BUTHE, IPEANPUHUMATENBCKYIO JeSITEIbHOCTD B PO ECCHOHATBLHOMI chepe,
MCIIOJIb30BaTh 3HAHUS 10 IPABOBOM M (PMHAHCOBOM IPaMOTHOCTHU B PA3IMYHBIX
YKU3HEHHBIX CUTYalUsIX

17. Kaxoit ko3¢ pHIIMEHT XapakTepu3yeT (PUHAHCOBYIO YCTOMYUBOCTD?
Koa¢pdunuent apronomuu.

18. Kak Ha3bIBarOTCS 3aTpaThl, HEITOCPEACTBECHHO CBSI3aHHBIC C IPOM3BOJCTBOM ITPOTYKIIAU?
IIpsambie 3aTpaThl.

19. Kaxoit (hoHa Mcnonp3yercst s BBIUIATHI IPEMHNA pabOTHUKaM?
®onj norpedIeHus.

20. Kak Ha3bIBaIOTCS 3aTPAThl, U3MEHSIONHECS MPOIIOPIIHOHATEHO 00BbEMY ITPOU3BOACTBRA?
IlepemenHble 3aTpaThI.

21. Yro Takoe npuObLIb MOCIIE YIUIAThl HAJIOTOB?
Yucrast npudbLIb.

22. Kakoii ToOKyMeHT (PUKCUPYET IBHKEHUE ICHE)KHBIX CPEICTB?
OT4éT 0 IBHKEHUH JIEHEKHBIX CPEICTB.




23.

24.

Uto Takoe MaKCMMaIbHO BO3MOYKHBIN BBITYCK TPOAYKIIMU 33 TIEpUOa?
IIpou3BoaCcTBEHHAS MOLIHOCTb.

Kaxkoii Hasor otTHOCHTCH K KOCBEHHBIM?

HJIC.

‘ OK 04. | D¢ heKTUBHO B3aMMOJICHCTBOBATh U pa00TATh B KOJJIEKTHBE M KOMaH/IE

25.

26.

27.

28.

29.

30.

3L

32.

33.

Uro Takoe CTOMMOCTh OCHOBHBIX CPEJICTB Ha €IMHUILY TTPOAYKIIUHN?
DoHI0EMKOCTE.

Kakoii noka3zarenb XapakTepusyeT JeJI0BYIO aKTUBHOCTh OpraHH3alluu?
O0opaunBaeMOCTb AKTHBOB.

Kak HaspIBaroTCs 3aTparthl, HE CBA3aHHBIE HATIPSIMYIO C TIPOU3BOJCTBOM MTPOAYKITHH?
KocBeHHble 3aTpaThbl.

Kakoii ¢hona hopmupyercs 3a c4ET aMOPTU3AIIMOHHBIX OTYUCIICHUNA?
AMOPTH3aLMOHHBIH (POH].

Yro Takoe BBIpyUKa, MPU KOTOPOH MPUOBLIH paBHA HYITIO?
Touxka 0e3y0ObITOYHOCTH B IEHEKHOM BbIPAsKeHU U,

Kakoii nokazarens otpakaer 3(p(heKTHBHOCTh UCTIOB30BaHMSI 00OPOTHBIX CPEICTB?
Koa¢pdunuuent odbopaunBaeMocTi 000pPOTHBIX CPeCTB.

Kak HazpIBaroTCs 3aTparthl, HE 3aBUCSIIME OT 00BEMA IPOU3BOJICTBA B ONPEACTEHHBIX Mpeieax?
ITocTosiHHBIE 3aTPATHI.

Kaxkoit TokyMeHT oTpakaeT (prHaHCOBOE MOJIOKEHHE OpraHN3aluK Ha ONpeIeNIEHHYO AaTy?
Byxranrepckuii 0ajanc.

Uro Takoe OTHOIIEHHE NPUOBLIN K CPETHENH CTOMMOCTU aKTUBOB?
PenTadeIbHOCTL AKTHBOB.

OK 05. | Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEN COLIMATIBHOTO U KYJIBTYPHOIO

OCYH_IGCTBJ'ISITB YCTHYIO U IMCbMCHHYIO KOMMYHHKAIIUIO HAa TOCYJAAPCTBCHHOM S3BIKC

KOHTCKCTa

34.

35.

36.

37.

38.

Kaxoii hona ucnonp3yercst 171si HOKPBITHS YOBITKOB?
Pe3zepBHblii Gonz.

Urto Takoe BpeMsi OT Havyajia 10 OKOHYAHUS POU3BOICTBA MPOTYKIIUN?
ITpousBoaCTBEHHBIN UKL

Kakoii mokazarens xapaktepusyeT 3hHEeKTUBHOCTH UCTIONH30BAHUS TPYIOBBIX PECYPCOB?
IIpousBoAUTEIBLHOCTDH TPY/AA.

Uro Takoe cocoOHOCTh aKTUBOB OBICTPO MPEBPALIATHCS B ICHBIU?
JInkBuaHOCTH Oas1aHca.

Kakoii Hasor OTHOCHUTCSI K perMOHaJIbHBIM?
Hausor Ha umy1necTBo opraHusanmii.



39. Kakoii mokazarenb OTpaykaeT J0JII0 3aéMHBIX CPEZCTB B KarmTase?
Koa¢gpuuueHnt ¢puHaHCOBOrO phryara.

40. Kakoii o nCTIONB3yeTCs ISl pa3BUTHS ITPOU3BOICTBA?
AMOpPTH3AIUOHHBIHA (POH]IL.

K 1.3. | Brnaznetp HaBbIKaMu TUIaHUPOBAaHUS PabOYETro BpEMEHU PYKOBOJIUTEINS U CEKpeTaps.

41. Yro Takoe BIMSHUE CTPYKTYPHI 3aTpaT Ha U3MEHEHNE NPUOBUIN ITPU U3MEHEHUH 00bEMa Ipogax?
OnepanyoHHBIN pblyar.

42. Yto Takoe pa3HHUIIA MEXK/TY BHIPYUKOH U IEPEMEHHBIMU 3aTpaTamMu’?
MapskuHajJbHast IPUObLIb.

43. Yto Takoe crocod co3IaHusl, JOCTABKHU U MOTyYEeHUs IEHHOCTH OpraHu3aruei?
Bbusnec-mongenn.

44. Kak Ha3bIBa€TCsI MMOKA3aTeb, OTPAKAIOIINI CPETHUNA YPOBEHB 3aTPaT HA €IUHUILY TPOLYKIIUU?
CebecToMMOCTb.

45. Yto Takoe COBOKYIHOCTB IIPaB U 0053aHHOCTEH, CBSI3aHHBIX C YIIPABIECHUEM OpraHu3aluei?
KopnoparusHoe ynpasJjenue.

46. Kakoii mokasaTenb XapaKTepH3yeT ClIOCOOHOCTh MPEIIPHATHS BBITTOIHATH CBOH I0JTOCPOYHBIC
00s3areseTBa?
Il1aTeskecnocoOHOCTD.

47 Kak Ha3pIBaeTCS 4aCTh PUOBLIN, HAIIPaBJsieMasi Ha BHIILJIATY JUBHJICHIOB aKIIMOHEpaM?
JIluBugeHabl.

48. YTo Takoe COBOKYITHOCTh IKOHOMHUYECKUX PECYPCOB, HAXOISIIMXCS B PACIOPSHKEHUH OpraHu3aiu?
THorenmuaJ.

O(I)OpMJ'IHTB JAOKYMCHTEHI 110 INYHOMY COCTAaBYy U OPraHU30BbLIBATH pa60Ty C HUMH, B TOM
YUCJIC C UCITIOJIB30BaAHNEM aBTOMATU3NPOBAHHBIX CUCTCM.

IIK 1.8.

49. Kakoii mokasatenb OTpaxaeT H3MEHEHHE MPUObLIH B 3aBUCHMOCTH OT U3MEHEHHS 00bEMa poaax?
OnepanyoHHBINA pbIYar.

50. Kak Ha3pIBaeTCs TOKYMEHT, (PUKCUPYIOIINHN Pe3yIbTaThl HHBEHTAPHU3AIMH UMYIIIeCTBa?
HNuBeHTapu3anuoOHHAA OIUCH.

51. Yro Takoe COBOKYITHOCTb MEPOIPUATHII IO KOHTPOJTIO 3@ BHIIOJIHEHUEM ILIAHOB U OFOJHKETOB?
KonTposunr.

52. Kakoii mokazaresnb oTpaxkaeT 3(pHEeKTHBHOCTB UCIIONB30BaHMS BCEX PECYPCOB OpraHU3aIiu?
PentabesbHOCTD.

53. Kak Ha3bIBaeTCs pazHUIIA MEXKITY SKCIIOPTOM H UMIIOPTOM TOBapOB?
Caabpo.
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1. OBIIASI XAPAKTEPUCTUKA PABOYEN TIPOT'PAMMBIYUEBHOM
JUCIHUIIVIMHBI OIIL.02 MEHE/UKMEHT

1.1. MecTo IMCUMILIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoHAIbHONH 00pa3oBaTeIbHOM
NPOrpamMMbI:

[TIporpamma yuebnoit mucummuinael  OIIL.02 MeHnemxkMeHT sBiIseTcs  00s3aTENbHOM
JUCIUIUIMHON 001enpohecCHOHaIBbHOTO 1LKMKIJIAa OCHOBHOM MpodeccnoHalbHON 00pa3oBaTenbHON
nporpammMbl B cooTBercTBUM ¢ ®I'OC cpeanero mpodeccnoHanbHOr0 00pa3oBaHUs M BKIIOYEHA B
yueOHBId IJJaH MPOrpaMMbl TMOJATOTOBKM CHEIHAIMCTOB CPEAHEr0 3BEHA, peallu3yeMoil 1o
cnennanbHocTh: 46.02.01 JlokymMeHTanMOHHOE 0OecrieueHNe YIPaBICHUS 1 apXUBOBEICHHE.

1.2. llenu u niianupyemble pe3yJibTaThl 0CBOEHUsI y4eOHOr0 nMpeaMera:

1.2.1 Hean yueOHOrO mpeaMera:

Conepxanue mporpaMMmel ipodeccnoranbaoi quctumuabl OITL.02 MeHemkMeHT
HAIpaBJICHO HA JIOCTHKEHHE CIICAYIOIEH 1IeTi: (OPMHUPOBAHUE Y CTYIEHTOB TEOPETUIECKUX
3HAHUU U MPAKTUYECKUX HABBHIKOB B 00J1aCTH MEHEIKMEHTA.

1.2.2. Mlnanupyemblie pe3yJabTaTbl OCBOEHHUSI 0011e00pa3oBaTeIbHON JUCHUILINHBI B
coorBercTBuu ¢ PI'OC CIIO:

B pesynbrate ocBoenus aucuumuinabsl OITL.02 MeHeKMEHT y BBITYCKHUKA JOJDKHBI OBITH
chopmupoBansl cieayromue komrnereHmu: OK 01.; OK 02.; OK 04.; OK 05.; TIK 1.8.

Bri6upath criocoObl perienus 3a1a4 npoecCuOHAIbHOMN 1eATeIbHOCTH
MPUMEHUTEIBHO K PAa3JIMUHBIM KOHTEKCTaM

OK 01.

KM cnonp30BaTh COBPEMEHHBIE CPEJICTBA MTOMCKA, aHATN3a U HHTEPIIPETAIlH
OK 02. | undopmanuu u HHPOPMAIIMOHHBIE TEXHOJIOTHH VISl BHITTOHEHUS 3a7a4
pOoECCUOHATBHON JIEATETLHOCTH

OK 04. | ODddexTnBHO B3aUMOICHCTBOBATh U pabOTaTh B KOJUIEKTHUBE M KOMaHIE

OcCymiecTBIATh YCTHYIO ¥ TUCHMEHHYI0 KOMMYHHUKAIHIO Ha TOCYAapCTBEHHOM SI3BIKE
OK 05. | Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLMANIBHOTO U KYJIbTYPHOTO
KOHTEKCTa

OdopMIsATh JOKYMEHTBI IO TUYHOMY COCTAaBY M OPraHU30BbIBaTh padOTy ¢ HUMH, B TOM
YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

IIK 1.8.

B pesynbTaTe n3ydeHust JUCHUILIMHEI (Kypca, MOLYJIs) 00y4YaroIuics TOMKEeH:

- 3HATh:

- XapaKTepHbIE YePThl COBPEMEHHOTO MEHE/PKMEHTA;

- (pyHKLIMN MEHEHKMEHTA,

- CYIIHOCTb ¥ OCHOBHBIE JIEMEHTHI IJIAHUPOBAHUS;

- CIIOCOOBI MOTHUBALIMU K TPYY;

- OpraHU3aIMOHHBIC CTPYKTYPHI YIIPABICHUS,

- OCHOBHBIE ITPUHIIUTIBI ¥ TTOJIXO/BI K YIIPABIICHHIO;

- IpoLiecC MPUHATHS U peau3alMy yIPABICHUECKUX PELICHU

- yMeThb:

- CJIeZIOBATh MPUHIIMIIAM YIIPaBJICHUS;

- YIIPaBIATh KOH(DIMKTAMU U CTPECCaMH B IpoLecce NpopecCuOHaIbHOM e TEeNbHOCTH;

- YCTaHaBJIMBATh )KU3HEHHBIE TUIAHBbI;

-000CHOBaHHOCTH BHIOOPA HEOOXOIMMOM MH(GOPMAITUH JJIS BHITTOTHEHHS TPO(heCCHOHATBHBIX
3aja4, Mpo(ecCHOHANBHOTO U JIMYHOCTHOTO Pa3BUTHS;

- paboTaTh B KOJJICKTHBE U KOMaH/1e, 3(pPeKTUBHO 00IIATHCS C KOJIJIETaMH, PYKOBOJICTBOM;



- OpaTh Ha cebsi OTBETCTBEHHOCTh 3a palOTy WIEHOB KOMaHIbI (IMOJYMHEHHBIX), PE3YyIbTaT
BBITIOJIHEHUA 3aJaHUS

2. CTPYKTYPA U COJEPXAHWE YUYEFHOHN JUCHUILIAHBI

2.1 O6beM yueOHBIX YaCOB M BH/IbI Y4eOHO# padoThl.

Buj yueOHoi1 padoThl O0bem yacos

O0bem o0pa3oBaTe/IbHOM NPOrPaMMbl IMCHUTIMHBI 50

B TOM YHCIJIC:

TeopeThyecKoe o0yueHue 32

MPaKTUYECKHUE 3aHATHS 18

dopma kouTpois - auddepeHnrpoBanHblii 3aueT (3 cemectp)



2.2. TemaTuveckuii miiaH u cogaep:xxanue ydeoHoii nucuumiuabl OIIL.02 Menex:kMeHT

Oo0bem, akaj. 4
/ B TOM 4ucje B

Koanl
KOMIIETeHIIMH
M JIMYHOCTHBIX

HanmenoBanue Conepsxanue y4e0HOro MaTepuaia u popMbl OPraHH3aNMH AeATETLHOCTH dopme PE€3yJILTATOB,
pa3aesioB H TEM 00y4aKomuXxcs IpaKTHYeCKoil ¢dopmMupoBannio
KOTOPBIX
NOATO0TOBKH,
crocoo0cTByeT
akajg 4
3J1eMeHT
NpPOrpaMmbl
1 2 3 4
Pa3nen 1. CymHocTh M XapaKTepHbIe YePThl COBPEMEHHOI0 MeHeIKMEeHTa 14
Tema 1.1. CymHocTtsb 1 conepsxkanue nousatust «MenemxkmenT». Llenu u 3agaun MeHeKMEHTa. OK 01.; OK 02.;
Metonosiornyeckne | OCHOBHBIE AJIEMEHTHI MeHeKMeHTa. OCHOBHbIE KATErOPUU MEHEDKMEHTA: CUCTEMA 5 OK 04.; OK 05.;
OCHOBBI yIipaBlieHUs; 00BEKT U CYyOBEKT yIpaBlIeH!Us; BHYTPEHHSIS M BHEIIHAS Cpela CUCTEMBI MK 1.8.
MeHeKMEeHTa yrpasienusi. COBpeMEHHBIEC TeH/ICHIIMH Pa3BUTH.
CamocTosiTesibHAs yueOHasi padoTa 00yyalonmuxcs 4
CVYPO — loknaz (mpe3eHTanys ) Ha akTyaJIbHYI0 TEMY MEHEPKMEHTA

Tema 1.2. IIpakTnyeckoe 3ansaTHe 1 - CpaBHUTENIBbHAS XapaKTEPUCTHKA OCHOBHBIX HAYYHBIX IIKOJ U OK 01.; OK 02.;
IBoTIONHA MOAXO0J0B MEHEIKMCHTA 4 OK 04.; OK 05.;
yIpaBJIeHYeCKOM 1K 1.8.
MBICJ/IH
Paznen 2. OcHOBHBbIE (PYHKIMM MEHEI)KMEHTA 18




Tema 2.1. [ToHsTHS NUTAHUPOBAHMSI M TPOrHO3UPOBAHUS B OpraHu3auuiy. [[puHIUIbI IIIaHUPOBAHU: OK 01.; OK 02.;
CymnocTth MPUHIUIBI €TMHCTBA, Y4acTHUsl, HEIPEPHIBHOCTH, THOKOCTH, TOYHOCTH. MHucCCHUs U Lienu 2 OK 04.; OK 05.;
IUIAHUPOBAHUS opranusanuu. Mepapxus neneil. Bunbl miaHupoBaHus: CTpaTerniecKkoe, TaKTHIECKOE, K 1.8.

orepaTuBHOE (TEKYyIIEe).

B TOoM uMc/1e IPaKTHYECKUX U J1a00PATOPHBIX 3aHATHIA 4

IIpakTnueckoe 3ansaTHe 2 — [{enenonaranue B ynpasieHUH. Muccus npeanpusTus
Tema 2.2. Opranu3zanroHHbIE TOJHOMOYHMS. Pa3inuuHble TUIIBI OPraHU3alMOHHBIX CTPYKTYp. [Ipunsatue OK 01.; OK 02.;
Oprasu3ainuoHHble | PELIeHUs O BEIOOpE CTPYKTYphI OpraHu3anuu. /lenernpoBanue noJHOMOYUH U 2 OK 04.; OK 05.;
CTPYKTYPbI OTBETCTBEHHOCTh. KiltoueBble npaBuiia AeaerupoBaHusl MOJIHOMOYHUH. IK 1.8.
ylpaBJieHUst
Tema 2.3. CymHocTb noHATusA MotuBauusa. Motusanus u MmotuBupoBanue. CTUMYJIbI U MOTHBBI. OK 01.; OK 02.;
TpynoBas Crumynupoanue. CriocoObl MOTUBALMU NepcoHasia. OCHOBHBIE 2JIEMEHTHI MOTHBALMOHHOTO OK 04.; OK 05.;
MOTHBAIUA mporecca: BOSHUKHOBEHHE MOTPeOHOCTEH, BUIBI TOTPEOHOCTEH, TIOUCK ITyTeH yCTpaHEHUS 4 K 1.8.
nepcoHasa nmoTpeOHOCTEH, onpeeieHue 1esiel (HarpaBIeHus1) IeUCTBUHN, OCYIIIECTBICHUE JICUCTBUS,

MOJIy4€HUE BO3HATPAXKIEHUS 32 OCYIIECTBICHUE JIEUCTBUS, YCTPAaHEHHE TOTPEOHOCTH.

B TOoM uMcie IpaKTHYeCKUX U J1a00PaTOPHBIX 3aHATHIA 4

IIpakTuyeckoe 3ausaTHE 3 - MOTHBAIHS TIEPCOHANA K TPYJIOBOH NESITEILHOCTH
Tema 2.4. [ToHsATHE U CYIIHOCTH KOHTPOJIS KaK (GYHKLIUU MEHEIKMEHTa. TpeOoBaHUA-KPUTEPUU OK 01.; OK 02.;
KonTpoJs B KOHTpoOJIs. Buasl KOHTpoIs. BHEIIHNI 1 BHYTPEHHUN KOHTPOJIb. POPMBI KOHTPOJIA: 5 OK 04.; OK 05.;
cucreme IIpEIBAPUTENIbHBIN, TEKYILNI, UTOTOBBIN. [loBe1eHUECKHE acTIEKThI KOHTPOJIS. DTalbl 1K 1.8.
MeHeIKMeHTa KOHTPOJISI.
Paznen 3. OcHOBHBIE pOLIECCHI B YIIPABJIEHYECKOH 1esiITeJIbHOCTH 18
Tema 3.1. [Ipouecc | [lonstue ynpasiaeHueckue pemeHusi. Ponp pemienuii B npouecce ynpanieHus. CylmHOCTh OK 01.; OK 02.;
NPUHSATHS pemenust u ero Buabl. Kimaccudukarus yrnpasieHueckux pemieHuil. TpeboBanus, OK 04.; OK 05.;
yHpaBJIeHYeCKUX IIPEIBABISAEMBIE K KAUECTBY YIPABIEHYECKOTO PEIICHU. JTalbl IIpoLecca MPUHATUS 4 IIK 1.8.
peleHuii pelieHnii. AHaIu3 pe3ynbTaToOB M0 NPUHATHIM PELLIEHUSAM U BBEIEHUE U3MEHEHUN B CUCTEMY

YIIPAaBJICHHUA HAa OCHOBC 3TUX PC3YJIbTATOB




B ToM umncie NMPAKTHYC€CKUX H J'IaﬁOpaTOPHLIX 3aHATHI

IIpakTnyeckoe 3ansitue 4 - YrpaxHeHHsI [0 PACCMOTPEHHUIO BAPHAHTOB YIIPABICHYECKUX 2

peleHui
Tema 3.2. IIpouecc | [TonaTus ynpaBiaeHuecKoi HHPOPMALIMHU U YIIPABIEHYECKUX KOMMYHUKALIUH. OK 01.; OK 02.;
KOMMYHuKanmii B | KoMMyHHKaImy Mex Iy Opranu3anieil 1 BHEIIHEH cpenoil. KoMMyHHKaIIMOHHBIH Tporiece OK 04.; OK 05.;
OpraHu3anuu BHYTpPH opranuszauuu. Buasl kommyHukanuii. KoMMyHukanmonssie kaHaiabl. @opmanbHbie U 4 IIK1.8.

HedopMaIbHble KOMMYHHKAIIMKM B Opranu3anusax. Poias nHPOpMaIMOHHBIX TEXHOJIOTUN B

YIPaBICHYECKUX KOMMYHUKAIIHSIX.
Tema 3.3. IIpouecc | [lonstue pykoBoacTBa u Biactu. CTHIIM pPyKOBOJICTBA, UX XaPAKTEPUCTUKU U OCOOEHHOCTH. OK 01.; OK 02.;
PYKOBO/JCTBA ®akTopsl, BAUAIOIINE HA CTUIb ylipaBieHusd. Biacte u nuaepcrso. Jluaep u komana. 2 OK 04.; OK 05.;
opraHusanmei [Ipouecc hopmupoBaHusi KOMaH/bI. IIK 1.8.
Tema 3.4. lIpouecc | CymHocTh 1 kinaccupukanust KOHGIUKTOB. [IpuyrHbI BOSHUKHOBEHUS KOH(IUKTOB. OK 01.; OK 02.;
yupasJeHust Crpareruu ¥ METOIbI yIIpaBieHus KOH(IUMKTaMu. DyHKIMOHATBHBIE U AUCPYHKIIMOHAILHBIE OK 04.; OK 05.;
KOH()JIUKTAMU H nocneAcTBUs KOH(PIuKTOB. [loHsATHE U Tpu3HaKu cTpecca. CocoObl yIpaBIeHUs CTPECCaMu. 3 IIK1.8.
cTpeccaMu
KonTpons Han [IpakTnueckoe 3ansTue - [Ipenocrasnenue oryera u 3auura BoinoiaHeHHon CYPO OK 01.; OK 02.;
BBLINOJITHEHUEM 3 OK 04.; OK 05.;
HporpaMMBbl IK 1.8.
CaMOINOJTOTOBKH
Bcero: 50




3. YCJOBUS PEAJIM3AIIAYU YUYEBHOM JJUCITATIIVHBI

3.1. lnsa  peasm3anuu NporpaMMbl  Y4eOHOI JMCUMIIMHBI  JOJKHBI
OBITH PelyCMOTPEHBI CileyIolHe ClleaJbHble IIOMeLeHHS

Kabuner «ConuaibHO-9KOHOMUYECKUX U YITPABICHUYECKUX AUCUUIUINHY OCHAIICHHBIH:
- obopynoBaHueM: pabodre CTOJ U CTYJ MO0 KOJIMYECTBY 00ydaromuxcs, paboyee
MECTO MPEIoIaBaTes;
- TEXHHUYECKHMMH  CPEACTBAMH OOYUYEHHS: TEPCOHAIBHBIA KOMIBIOTED,
IIPUHTEP, IPOEKTOP, UHTEPAKTUBHAS IPUCTABKA K JIOCKE WJIM NHTEPAKTUBHAS
JIOCKa.

3.2. UndopmanuonHoe obecnevyeHue peaau3aluu NpPorpaMmmbl

st peanu3ali IporpaMMbl OMOIMOTEUHbIH (OoHJ 00pa30BaTENbHONW OpraHU3aIUU
JOJDKEH UMETh IIeYaTHBIC U/ 3JIEKTPOHHBIE 00pa3oBaTeIbHbIe U MH()OPMAaLlMOHHBIE PECYPCHI,
IUISL UCTIONIB30BaHUs B oOpasoBaresbHOM mpouecce. Ilpu ¢dopmupoBanun 6uGimoTedHOrO
¢donma oOpazoBaTenbHOW OpraHu3alnyeil BBHIOMpAaeTCS HE MEHee OJHOTO W3JaHUs W3
MEPEYHCICHHBIX HIDKE TICYaTHBIX W3JaHWKd W (MJIM) SJIEKTPOHHBIX M3/IaHUM B KauecTBe
OCHOBHOT'0, TIPH 3TOM CITHCOK, MOKET OBITh JIOTIOJTHEH HOBBIMHU M3JIaHUSMH.

3.2.1. OcHoOBHBIE TeYaTHBIE U3TAHUSA
1. Koprosa, M. A. MenemxMeHT. YTipaBieHHuEe OpraHu3aueil: yaeOHUK 1J1s1 CPEIHETO

npodeccuoHanbHOro obpazosanms / M. A. KoproBa. — 3-e u3a., ucnp. u aomn. — Mockaa:
WznarensctBo FOpaiit, 2025. — 206 ¢. — (I[Ipodeccronanbroe obpazosanue). — ISBN 978-
5-534-18729-8. — Tekct: anexTpoHHbIN // Obpa3zoBatenbHas miatdopma FOpaidt [caiiT]. —

URL.: https://urait.ru/bcode/565939

2. MeHemKMeHT: Yy4eOHUK JJisi CpelHero mpogecCHOHaNbHOIO 00pa3oBaHus / TOJ
penakrueii FO. B. Ky3nenosa. — 2-e u3n., nepepad. u qor. — MockBa: M3natenbcrBo FOpaiir,
2025. — 595 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-18120-3. — Tekcr:
anexktpoHHsld  //  OOpasoBarenbHas  miarpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/562748

3. Menemxment. [IpakTukym: ydeOHOE TTOCOOME I CPEIHETO MPOPECCHOHATHLHOTO
obpazoBanus / 0. B. Kysneno [u ap.] ; mox penakuueit FO. B. Ky3nenoBa. — Mocksa:
NznarenbctBo FOpaiit, 2022. — 246 c. — (IIpodeccnonanbroe oopazosanue). — ISBN 978-5-
534-
02464-7.

3.2.2.  OcCHOBHbBIE )JIeKTPOHHbIE H3TAHUSA

1. UBanoBa WM. A. MeHemKMeHT: Y4eOHHK ¢ TPAKTHKYM s CPEIHEro
npodeccuonansHoro oopaszosanus / . A. UBanosa, A. M. CepreeB. — Mocksa: 3narenbcTBo
IOpaiit, 2022. — 305 ¢. — (IlpodeccuonansHoe oOpaszoBanue). — ISBN 978-5-9916-7906-
0.

— Texkct: snexrponnsiii // O6pa3oBatenpHas miatdopma FOpaiit [caiitr]. — URL:
https://urait.ru/bcode/471003.

2. MenemxmenT. [IpakTukym: ydeOHOE TIOCOOHME I CPEAHETO MPOPeCcCHOHATHHOTO
obpazosanus / HO. B. Ky3nenos; nox pegaxiueii 1O. B. Ky3neroBa. — Mocksa: M3naTenbcTBo
IOpaiit, 2022. — 246 ¢. — (IlpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-02464-
7.

— Texker: anexktponHbiit // ObpazoBarenbHas miardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/471002.

3. MeHeKMEHT: y4eOHHWK JUIsl CpeIHero MpodecCHOHAIBHOTO 00pa3oBaHUs /
0. B. Ky3neuos; nox penakuueir HO. B. Ky3nenoBa. — Mocksa: M3natensctBo IOpaiir,



https://urait.ru/bcode/565939
https://urait.ru/bcode/562748
https://urait.ru/bcode/471003
https://urait.ru/bcode/471002

2022. —

448 c¢. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-02995-6. — Tekcr:

3JIEKTPOHHBIN

// - Obpa3oBaTenbHas

https://urait.ru/bcode/472002.

3.2.3.

I[OHOJIHI/ITCJILHBIC HCTOYHUKH:

iatdopma

Opaiit

[caiiT]. —

URL:

1. bacosckuii JI. E. Menemkment: yueOHnoe nocobue / JI. E. Bacockuii. - 2-€
u31., mepepad. u o - Mocka: UHOPA-M, 2019. - 256 c.
2. Kopomnes B. 1. OcHOBBI MEHEKMEHTA: yaeOHOE TTocoOue / TIoT pel. J-pa dKOH.
Hayk, npod. B. 1. Koponea. — Mocksa:Maructp: UHOPA-M, 2022. — 624 c.

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUSIYYEBHOM

JTUCLHUATLITAHBI

Pezynomamut 00yuenun

Kpumepuu ouenxu

Memoowt ouenku

Ilepeyenv 3nanuil,
0C8aUBAEMbIX 8 PAMKAX
OUCYUNTIUHBL:

-XapaKTePHBIC YEPTHI
COBPEMEHHOTO MEHEKMCHTA,;
- ()YHKIIMHM MCHEKMCHTA,

- CYIITHOCTh U OCHOBHBIE
AJIEMEHTHI IJITAHUPOBAHUS;

- CITOCOOBI MOTUBALIMU K TPYILY
- OpraHU3alMOHHBIEC CTPYKTYPhI
VIIPaBJICHUS;

- OCHOBHBIE IPUHITUIIBI U
MTOJIXOJTBI K YIIPABIICHUIO

- IPOIIeCC IPUHSITHS U
peann3aIuy yrpaBIeHISCKIX
peleHui

llepeuensv ymenui,

0C6aUBaAEMbIX 8 PAMKAX

OUCYUNTIUHBL:

- cJIeI0BaTh MPHUHIIUIIAM
yIIpaBIICHUS;

- YIpaBIsATh KOHOIUKTAMU U
CTpeccamu B TpoIiecce
npodeccuoHaTEHON
NeSITeITBHOCTH;

- yCTaHABJIUBATh )KU3HEHHBIE
IUTaHEL;

OrneHka yCTHBIX OTBETOB
yUaIuxcs:

Otmerka "5" ctaBuTCS, eClin
CTY/ICHT:

1) noJIHO M3NIaraeT U3y4eHHBIH
Marepuai;

2) oOHapyXHBaeT IOHUMAHKE
MaTepuaia, MoKeT 000CHOBATh
CBOM CYXKICHUS, IPUMEHUTD
3HAHMS Ha PAKTHKE, TIPHBECTH
HEOOXOMMBIE IPUMEPHI HE TOJIBKO
10 Y4eOHUKY, HO U
CaMOCTOSITENIbHO COCTaBJICHHBIE;

3) uznaraet Marepuan
I0CJICI0BATENBHO U MPABHIILHO C
TOYKH 3PEHHSI HOPM JINTEPATYPHOTO
SI3bIKA.

Otmetka "4" cTaBUTCH, €CIIA
CTYJEHT J1aéT OTBET,
YAOBJIETBOPSIOUIUN TEM K€
TpeOOBaHUSAM, UTO U JUISI OTMETKHU
"5", Ho momyckaet 1-2 ommOKwH,
KOTOPBIE CaM e UCTIPaBIsieT, u 1-2
HeIo4Y€Ta B MOCJIENOBATEILHOCTH U
S3BIKOBOM O(hOpMIIEHUH
H3J1araeMoro.

Otmetka "3" cTaBUTCS, €Clu

WuauBuyanbHbl 1
(bpOHTATBHBIE OTPOCHI.

[TpoBepka BHIIOJTHEHUS
00y4aroIUMHUCS
JOMAIIIHUX 33JJaHHH.

[Iposenecnue
TEKYIIEro, pyoe:KHOTO
1 IPOMEKYTOUYHOTO
KOHTPOJISL.

OreHka AesITeNNbHOCTH
oOyuJaromerocst Bo
BpEMs IIPOBEICHUS
y4eOHBIX 3aHATHH.

[IpoBepka BBIMOTHEHUS
00y4arOIIUMUCS
JIOMAaNTHUX 3aJaHHi.

TecToBBIE OIPOCHL.



https://urait.ru/bcode/472002

-O6G0CHOBAaHHOCTH BBIOOpA
HE00X0AUMO HH(OpMAITHH
151 BBITIOJTHEHUS
npodeccroHaNBHBIX 33/1a4,
npo(heCCHOHATIBHOTO U
JMYHOCTHOTO Pa3BUTHSI;

- PaGoTaTth B KOJICKTUBE U
KoMaH[ie, 3 (HEeKTUBHO
001aThCs ¢ KOJIJIEraMu,
PYKOBOJICTBOM

- bpatb Ha cebs
OTBETCTBEHHOCTb 3a paboTy
YJICHOB KOMaH]IbI
(MOYMHEHHBIX ), pe3yJIbTaT
BBITIOJTHEHUS 33/ IaHUS

CTYJICHT OOHApYy>KUBAeT 3HAHUE U
MMOHMMAaHUE OCHOBHBIX IIOJIOXKEHHI
JTaHHOM TeMBI, HO:

1) uznaraeT MaTepuas HEIOJIHO U
JOITYCKaeT HETOYHOCTH B
OTpe/ICIICHUN TTOHIATHH WITH
(bOpMyIUPOBKE MPABHUI;

2) HE yMEeT JI0CTAaTOYHO ITyOOKO U
JI0Ka3aTeJIbHO 000CHOBATh CBOU
CYXKJICHHS M IPUBECTH CBOU
IPUMEPBI;

3) uzaraet marepuai
HEIOCJICI0BATEIPHO U JIONYCKAeT
OIMOKY B SI36IKOBOM O(hOpMIICHUN
M3JIaraeMoro.

Otmerka "2" cTaBUTCH, €CIIN
CTYJICHT OOHApYy>KNBAET HE3HAHUE
OOJIBIIICH YaCTH COOTBETCTBYIOIIECH

3adetHas paboTa.

TEMBI H3y4aeMOro MaTepuania,
JOIYCKaeT OMINOKH B
(hOpMyIIMPOBKE OIIPEICICHUH U
MPaBWJI, UICKAXKAOIIHE UX CMBICII,
0ecIopsiI0UHO U HEYBEPEHHO
u3JaraeT MaTepHal.

Otmertka ("5", "4", "3") moxer
CTaBUTHCS HE TOJIBKO 32
€IMHOBPEMEHHBI OTBET (KOT1a Ha
MIPOBEPKY MOATOTOBKU YUEHUKA
OTBOJUTCS OIIPEJIETIEHHOE BpeMs),
HO U 32 paccpel0TOYEHHBIN BO
BpPEMEHH, T.€. 32 CyMMY OTBETOB,
TaHHBIX YIEHHKOM Ha MMPOTSHKEHUU
ypoKa (BBIBOJUTCS IOYPOUHBIN
6an), pH yCIOBUH, €CITH B
IpoIecce ypoka He TOIBKO
3aCITyIINBAINCh OTBETHI
y4alerocs, Ho U OCYIIECTBIISIIACH
TIPOBEpKa €ro YMEHUS IPHUMEHSTh
3HaHUS Ha IPAKTHKE.

Kputepuu O1ieHKH TeCTOB:
oonee 84%- onenka 5

ot 71-83 %- ouenka 4

ot 61-70% - ouenka 3
menee 60% - onenka 2




MUHUCTEPCTBO HAYKH Y BBICIHIET'O
OBPA30OBAHHMS POCCUMCKOMN ®EJIEPALINH

denepanbHOE rOCYAapCTBEHHOE OI0HKETHOE 00pa30BaTEIbHOE
YUPEKIECHUE BBICIIETO 00pa30BaHUS
«Hunxeropoackuil rocy1apcTBEHHBIN JIMHIBUCTUYECKUN yHUBEepcUTeT uMeHn H.A.
Jlo6poimo6oBay

O®OH/I OLIEHOYHbLIX CPEACTB
JUISL TPOBEAEHUS TEKYIIETO KOHTPOJIS M IPOMEKYTOUYHOM aTTECTALINN
10 TUCUUILIIMHE

OIIII.02 MeHeaKMeHT

46.02.01 JoxymeHTaIimoHHOE 0OECTICUCHNE YIIPABICHUS U apXUBOBEICHUE

Hwxuauii Hosropon
2025



1. IIacopT OLEHOYHBIX CPECTB

OrneHouHBIE CpeICTBA IPUIIATAOTCS K paboueii mporpaMMe JUCHUIUIMHBL U [IPEICTaBISIET
€000l COBOKYITHOCTb KOHTPOJIbHO-U3MEPUTENBHBIX MAaTEPUATIOB U METOJOB UX HCIIOJIb30BAHUS,
NpeJHAa3HAYCHHBIX Ui HM3MEPEHHUs YPOBHS JOCTHXKEHHS OOYdYaromIMMCSl YCTaHOBJIECHHBIX
pEe3yJIbTaTOB 00YUYECHHUS.

Onenka npeacTaBisgeT co00i MPOLECC ONPEeIeHNs] CTEIeHH COOTBETCTBUSL pealbHbBIX
JOCTHKEHUI 00ydarolierocs miaHupyeMbIM pe3yIbTaTaM 00y4eHHUs.

OueHOYHBIE CpeICTBAa HUCHOJB3YIOTCS HpPHU IMPOBEIECHUU TEKYIIErOo  KOHTPOJIS
YCIIEBAEMOCTH U IIPOMEKYTOUHON aTTECTAlMK 00yYarOIIUXCS.

1.1. [lepeyenb KoMneTeHIM, PopMHUPYyeMBIX TUCHUIIMHON, ¢ YKA3aHHEM 3TANOB UX
(¢hopmupoBanus u ypoBHeii ocBoenns B npouecce OIl CI1O

KoneuHsIMu pe3ynbTaTaMM OCBOEHHUS JMCLUIUIMHBL SBISAIOTCS C(HOPMHPOBAHHBIE
KOTHUTHBHBIE JIECKPUITOPBI «3HATH», «yMETH)», PACIHUCAHHBIE 110 OTIEIbHBIM KOMIIETCHLIUSM.
®opmupoBaHue JECKPUITOPOB IIPOUCXOAUT B TEYEHHUE BCETO NEPUOA U3YUCHUS JUCLUIIIINHBI 110
JTarlaM B paMKaX KOHTAKTHOH paOoThl, BKIIOYAIOMICH pa3IUYHbIE BUABI 3aHATHA U
CaMOCTOSITENIbHOM paOOThl, C IPUMEHEHUEM PA3JINYHBIX UHTEPAKTUBHBIX METOJI0B O0YUEHHUSI.



JTanbl

¢popmupoBanu | HaumenoBa | CdopmMupoBaHHbIe KOTHUTHBHbIE
K | HHe AECKPHUIITOPBI
oA KOMIIETEHIIMH | OLIEHOYHOIo «3HATh», KYMeThb» H YPOBHH
KOMIIETCHIIUH 1
B paMKax CpeacTBa OCBOCHH KOMIICTCHIIHHU
HaumenoBanue .
JAAHHOM
KOMIIeTeHIIUH
AUCHHUIINHBI
(HauMeHOBaHM
e TeM)
OK 01. Paznen 1. mecm 3HaTh
Br16upath CymHocTb U YpoBeHb: OPOrOBBIN
CIOCO0BI XapaKTepHbIE Cnabo  pacro3HaBaTb  pPa3jIMYHbIC
pelieHns 3a1a4 YEPTHI Croco0bl peleHus 3a1a4y
npo¢eCCHOHANIbH | COBPEMEHHOTO npoeCCUOHATIBHON  JESATEIbHOCTH B
Ol NEATEIIBHOCTH | MEHEDKMEHTA MEHEKMEHTE.
npuMeHurTenbHo | Paznen 2.
K Pa3Iu4yHbIM OcHoBHbIE YpoBeHB: BBICOKHH
KOHTEKCTaM byHKINN C  He3HauuTEIbHBIMH  OLIMOKaMH
MEHEJKMEHTa (3aTpyAHEHUSIMU ) pacro3HaBaTh
Pasnen 3. pasyinyHble CcHocoObl pelIeHus 3ajaad
OcHoBHbIE npoeCCUOHATIBHON  JIeSTEIHOCTH B
IIPOLIECCHI B MEHEIKMEHTE.
YIIPaBJIEHYECKO C  He3HauWTeNbHBIMH  OLIMOKaMHU
1 NeATEeIbHOCTH (3aTpyAHEHUSIMH ) pacro3HaBaTh

KOHTCKCTBI, B KOTOPBIX HIPHUMCHAIOTCA
pasiuyHbIe CIoCcoObI

npodeccnoHaNbHbIX 3a1ad.

peuIeHus

VYpoBeHb: MOBBIIIEHHBIN

C TpebyeMoil cTemneHbl0 MOJIHOTHI HU
TOYHOCTH (CBOOOJHO) pacro3HaBaTh
pasynyHble CHocoOBl pEIIeHus 3ajaad
npodeCCUOHANBHOU  JIEATETLHOCTH B
MEHEI[KMEHTE.

C T1pebyeMoi CTENEHBIO TOTHOTHI M
TOYHOCTH (CBOOOJHO) pacrmo3HaBaTh
KOHTEKCTBbI, B KOTOPBIX HPUMEHSIOTCS

pas3nuyHbIe CHOCOOBI peleHus
npoecCHOHATBHBIX 3a1au.
Ymerb
YpoBeHB: MOPOrOBBIN
Cnabo  (wactuyHo)  chopMHUPOBATH

Mpe/iCTaBlIeHUs O BbIOOpE CIOCOOOB

pemieHust 3amad  MpoQecCHOHANTBHOM




ACATCIIbHOCTH B PA3INIHBIX

KOHTCKCTax.

YpoBEHb: BBICOKUI

C  He3HAUMTENBHBIMH  OIIUOKAMH
(3aTpyTHEHUSIMH ) chopMHUpOBaTH
MPEACTABICHUS O BBIOOpPE CIOCOOOB
pemieHusl  3amad  IpoQecCHOHATbHON
NEeSTEIIbHOCTH B Pa3ITUYHBIX

KOHTCKCTax.

YpOBEHb: MOBBIIEHHBIN

C TpeOyeMoil cTeNeHbIO MOJIHOTHI U
TOYHOCTH copmMHpOBaThH
IpeACTaBlIeHUss O BbIOOpE CIOCOOOB
pelieHus 3agad  Npo(ecCHOHANbHOM

JESATEIIBHOCTH B pa3IM4YHBIX
KOHTEKCTaXx.

OK 02. Pazpnen 1. 3HaTh

Hcnons3oBarts CymHocTb u YpoBeHb: MOPOrOBBIN

COBPEMEHHBIE XapaKTepHbIE Cnabo pacro3HaBaTb COBpPEMEHHBIE

CPEICTBA IOUCKA, | YEPTHI CpeacTBa  IIOMCKA, aHaM3a WU

aHaJn3a u COBPEMEHHOI0 UHTEpHpeTaunu HHGOpMALIUK, a TaKXKe

UHTEPIPETALMM | MEHEIKMEHTA UH(POPMAaLIMOHHbIE TEXHOJIOTHH,

nHpopmany u Paznen 2. MpUMEHsIEMbIE JJIS BBIIIOJIHEHUS 3a/1a4

nHpopmanoHHsl | OCHOBHBIE npodeccnoHabHOM ~ 1eATEIbHOCTH B

€ TEXHOJIOTUHU GyHKIIIHN MEHEI)KMEHTE.

JUISL BBITIOJTHEHUSI | MEHEJKMEHTa

3a7a4 Pasnen 3. YpoBEHB: BBICOKUU

npodeccuoHanbt | OCHOBHBIE C  He3HauWTeNbHBIMH  OLIMOKaMHU

OM IEATEIBHOCTH | MPOLIECCHI B (3aTpyITHEHUSIMHU ) pacro3HaBaTh
YIIPaBIEHYECKO COBPEMEHHBIE CpeacTBa TIOMCKa,

Y IeITeIbHOCTHU

aHaJIn3a u UHTEPIIPETALIUN
nHpopmanuu, a TaKXe
nH(pOpMalOHHbIE TEXHOJIOTHH,

OPUMCHACMBIC JId BBINIOJIHCHUSA 3a1a4
npodeCCUOHATBHONW  JIEATETHHOCTH B
MEHEKMEHTE.

YpoBeHb: MOBBIIIEHHBIN

C TpeOyeMoil CTENMeHbI0 MOJHOTHl H
TOYHOCTH (CBOOOJHO) pacmo3HaBaTh
COBpPEMEHHBIC CpeAcTBa  TIOWCKA,
aHajmusa 5 HMHTEPIpPETALUU

nHpopmanuu, a TaKXKe




nH(OpPMAIIMOHHBIE TEXHOJIOTHUH,
MPUMEHSIEMbIE JJIsI BBIIIOJIHEHUS 3a/1a4
npoecCHOHATLHON  JIEATEIIBHOCTH B
MEHEKMEHTE.

Ymerb
YpoBeHb: TOPOTOBbBIN
Cnmabo  (4acTW4HO)

MpEACTaBICHUS 00

chopMHUpOBaTH
UCTIOJIb30BaHUM
COBPEMEHHBIX CPEJICTB MIOMCKA, aHAIIN32
W UHTEpHpeTanuu MWHPOpMAIUU U
WH()OPMALIMOHHBIX ~ TEXHOJIOTUHA ISt
BBITIOJTHEHUS 3a/1a4 MPpodecCuoHAIBHON
NeSITeIIbHOCTH.

YpoBeHb: BBICOKUI

C  He3HAauMTENBHBIMH  OHIMOKaMH
(3aTpyAHEHUSIMH ) chopMHUpOBaTH
NpEACTaBICHUs 00  HCIIOJIb30BAaHUU

COBPEMEHHBIX CPEJCTB IIOMCKA, aHAJIN3a
U HHTEpHpeTauud HuHQOpMAlH U
UHPOPMALMOHHBIX  TEXHOJOTHHA  JUIs
BBINOJIHEHHS 3aj1ay NMPOo(hecCHOHATbHON
JEeATEIbHOCTH.

VYpoBeHb: MOBBIIIEHHBIN

C T1pebyeMoi CTENEHBIO TMOJHOTHI H
TOYHOCTH chopMupoBaTh
Mpe/icTaBiIeHUs 00  HUCIOJb30BaHUU
COBPEMEHHBIX CPEJICTB MOMCKA, aHAJIN3a
U MHTEpHnpeTauud HHOpMalu U
UH(POPMALIMOHHBIX  TEXHOJOTMHA  JUIs
BBITTOJIHEHUS 3aj1a4y NMPOo(dhecCHOHATbHON

ACATCIIBHOCTH.

OK 04.
DddexTuBHO
B3alMO/ICVICTBOB
aTh ¥ paboTaTh B
KOJUUIEKTUBE U
KOMaH/1e

Pazgen 1.
CymHoCTh 1
XapaKTepHBIC
YePTHI
COBPEMEHHOTO
MEHEIKMEHTA
Pazgen 2.
OcHoBHBIC
byHKIIIT
MEHEHKMEHTA
Pazgen 3.
OcHOBHBIE

TECT

3Hathb
YpoBeHB: MOPOrOBBIN
Cnabo pacro3HaBaTh OCHOBHBIC

MPUHLIMIBI U yCIOBUS 3(PPEKTUBHOTO
B3aUMOJIEHCTBUS M paboThl B

KOJIJICKTUBEC U KOMaHIC.

YpoBeHb: BBICOKHI

C HE3HAYUTEIbHBIMU OIIMOKaMH
(3aTpyTHEHUSIMH ) pacmno3HaBaTh
OCHOBHBIC TPUHIIMIGBI, YCIOBUS H

METO/IbI s pexTuBHOTO




MPOIIECCHI B
yIIPaBIIEHYECKO

U NeITENbHOCTH

B3aUMOJEHCTBUL W paboThHI B

KOJIJICKTHBC 1 KOMaHJC.

YpOBEHb: MOBBILIECHHBIN

C T1pebyeMol CTENEHBIO IOJHOTHI H
TOYHOCTH (CBOOOJHO) pacro3HaBaTh
OCHOBHBI€ IPUHIUIIBL, YCIIOBUS, METOIbI
U COBpPEMEHHbIE MOJIXOJTBI K
3¢ (HEeKTHBHOMY  B3aUMOJICHCTBUIO U
paboTe B KOJIJICKTUBE U KOMaH/IE.

Ymersn
YpOoBEHb: TOPOrOBLIN
Cnabo  (4acTuyHO)
pEeICTaBICHUS 0
3 PEeKTUBHOTO  B3aUMOJICHCTBUS U
paboTHI B KOJIEKTUBE U KOMaHIE.

chopMHUpOBATH
crocobax

YpoBeHb: BBICOKMI
C HE3HAYUTCIIbHBIMHU OIIIHOKaMH
copMHupOBaTH

croco0ax

(3aTpyAHEHUSIMU )
IpeCTaBICHUS 0
3 PEeKTUBHOrO  B3aUMOJICHCTBUS U
paboTHI B KOJIEKTUBE U KOMaHJIE.

YpOBEHB: NOBHIIEHHBINA

C T1pebyeMoi CTENEHBIO TMOJHOTHI M
TOYHOCTH chopMupoBaTh
MIpeICTaBICHUS 0 crocobax
3¢ (eKTUBHOTO  B3aUMOACWUCTBUS U

pa60TBI B KOJJICKTUBC U KOMAaH/JC.

OK 05.
Ocy1ecTBiATH
YCTHYIO U
MMUCbMEHHYIO
KOMMYHHUKAITHIO
Ha
rocyaapCTBEHHO
M SI3BIKE
Poccuiickoit
denepauuu ¢
y4eTOM
0COOEHHOCTEH
COIMAIBHOTO U
KYJIbTYPHOTO

Pazgen 1.
CyuiHocTs 1
XapaKTepHBIC
YePTHI
COBPEMEHHOTO
MEHEHKMEHTA
Pazgen 2.
OcHoBHBIC
byHKIIII
MEHEI)KMEHTA
Pazgen 3.
OcHOBHBIE
MTPOIIECCHI B

TECT

3unatb
YpoBEHB: TOPOrOBBIN
Cnabo

YCTHOM M MUCbMEHHON KOMMYHHUKAIIMH

pacrio3HaBaTb 0COOCHHOCTHU

Ha rOCyJIapCTBEHHOM SI3BIKE

Poccniickoit ®@epepannu ¢ yd4étom

COLIMAJIBHOTO u KYJIbTYPHOTO
KOHTEKCTA.

YpoBeHb: BBICOKHI

C HE3HAYUTEIbHBIMU OIIMOKaMH
(3aTpyTHEHUSIMH ) pacmno3HaBaTh

OCOOEHHOCTH YCTHOW W THCHMEHHOM
KOMMYHHKAIIUKX Ha TOCYyAapCTBCHHOM




KOHTCKCTa

YIIPABIEHUYECKO
U NeITENbHOCTH

s3blke  Poccuiickont  ®enpepanuu ¢
Y4ETOM COLMAIBHOTO M KYJBTYPHOI'O
KOHTEKCTA.

YpoBeHb: MOBBILICHHBIN

C T1pebyeMol CTENEHbIO TIOJHOTHI W
TOYHOCTH (CBOOOJHO) pacro3HaBaTh
OCOOEHHOCTH YCTHOW M THChMEHHOMN
KOMMYHHUKAIIMM Ha TOCYJapCTBEHHOM
sa3plke  Poccuiickont  ®Depepanuu ¢
Y4ETOM COLMAIBHOTO M KYJBTYPHOI'O
KOHTEKCTA.

Ymersn
YpOoBEHb: TOPOTrOBLIN
Cnabo  (wactuyHo)  chopMUPOBATH
NpEJICTaBICHUs 00  OCYILECTBICHUH
YCTHOM M MUCbMEHHON KOMMYHHUKALIMHU
Ha rocyJapCTBEHHOM S3BIKE
Poccniickoit ®@epepanuu ¢ y4€Tom
0COOEHHOCTEM COIMAJIBHOTO u
KYJIbTYPHOTO KOHTEKCTA.

YpoBeHb: BBICOKUI

C  He3HAauMTENbHBIMH  OHIMOKAMH
(3aTpyTHEHUSIMH ) chopMHUpOBaTH
Mpe/icTaBiIeHus 00  OCYIIECTBICHUU
YCTHOM M MUCbMEHHON KOMMYHHUKAIIMHU
Ha roCyJIapCTBEHHOM SI3BIKE
Poccuiickoii ®Pepepauuu ¢ yd4€ToMm
ocoOeHHoCTeH COLIMAJIEHOTO u
KYJIbTYPHOTO KOHTEKCTA.

YpOBEHB: MOBBIIEHHBIN

C T1pebyeMoi CTENEHBIO TOTHOTHI M
TOYHOCTH chopMupoBaTh
Mpe/cTaBieHus 00  OCYIIECTBIEHUU
YCTHOW M MHCbMEHHONH KOMMYHUKAIUH

Ha roCy/1apCTBEHHOM SI3BIKE
Poccuiickoii  @Pepepauuu ¢ y4€ToMm
ocoOeHHoCTeH COLIMAJIEHOTO u

KYJIbTYPHOI'O KOHTEKCTA.




IIK 1.8.
OdopmisTh
JIOKYMEHTBI T10
JTUIHOMY
COCTaBy U
OpraHU30BBIBATH
paboTy c HUMH, B
TOM YHCIIE C
HCIIOJIb30BAaHUEM
aBTOMAaTHU3HPOBA
HHBIX CHCTEM.

Pasgen 1.
CyurHocts 1
XapaKTepHbIE
YepTHI
COBPEMEHHOTO
MeHEeKMEHTa
Pazgen 2.
OcCHOBHBIE
byHKIIIN
MCHEDKMEHTA
Pasnen 3.
OcHoBHBIC
MPOIIECCHI B
yIPaBICHUYECKO
¥ IeITEIbHOCTH

TECT

3Hatb
YpoBeHb: TOPOrOBBIN
Cnabo  pacmo3HaBaTh  BHUIBI |
Ha3HAYEHUE JOKYMEHTOB IO JHYHOMY
COCTaBY, a TAK)K€ OCHOBHBIC TPEOOBAHUS
K UX 0(OPMIICHHUIO.

YpoBeHb: BHICOKMI

C  He3HAUHMTENBHBIMU  OIIMOKaMH
(3aTpyJHEHUSMHU) PACIO3HABATH BHJIBL,
Ha3HAuYeHUe U TpeGoBaHUs K
o(opMIIeHHIO TOKYMEHTOB 10 JINYHOMY
COoCTaBy, a  TakkKe  IPHUHIIHUIIBI
OpraHu3alu padoThl C HUMHU, B TOM
quclie c HCIOJIb30BaHUEM
ABTOMATHU3HPOBAHHBIX CHCTEM.

YpOBEHb: MTOBBIIECHHBIN
C T1pebyeMoi CTENEHBIO TMOJHOTHI M
TOYHOCTH (CBOOOJHO) pacmo3HaBaTh
BUJBI, Ha3HaYeHHWe, TpeOOBaHUSI K
0(OPMIICHHIO U COBPEMEHHBIE MOAXO0/IbI
K OpraHu3anuy paboThl C JOKYMEHTaMH
Mo JUYHOMY  COCTaBy,  BKJIIOYas
pUMEHEHNE ABTOMATHU3HPOBAHHBIX
CHCTEM.

Ymersb
YpoBeHB: MOPOrOBBIN
Cnabo  (wactuyHo)  chopMHUpOBAThH
IpeCTaBIeHUs O opsiike opopMiIeHus
JOKYMEHTOB IO JIMYHOMY COCTaBy H
OpraHu3ali padoThl C HUMH, B TOM
qucie c UCMOJIb30BAHUEM
ABTOMATH3UPOBAHHBIX CHCTEM.

YpoBeHb: BHICOKMI

C HE3HAYUTEIbHBIMU omuOKamMu
(3aTpyITHEHUSIMHU ) copMHpOBaTH
MPEJCTABICHUS O MOPSAKE OPOPMIICHHS
JOKYMEHTOB MO JUYHOMY COCTaBy H
opraHuzanu paboTsl C HUMH, B TOM
qucie c UCTOJIb30BAHUEM
ABTOMATH3UPOBAHHBIX CHCTEM.

YpoBeHb: MOBBIIEHHBIN




C TpeOyeMoil CTENEHbIO MOJHOTHI M
TOYHOCTH copmHpoBaTh
MPEICTABICHHUS O MOPsAKEe 0hopMIICHHS
JOKYMEHTOB TI0 JIMYHOMY COCTaBy H
opraHuzanu paboThl C HHUMH, B TOM
qrcie c WCTIOJIb30BaHUEM

ABTOMATHU3UPOBAHHBIX CUCTCM.

2. MeToauuecKkue MaTepuaJibl, ONIPpEeaACTAIOIIME NPOUEAYPHI OLCHUBAHUS 3HaHHﬁ, yMEHHﬁ,
HAaBbIKOB U (I/I.]'[I/I) OonbITa J€ATCJIBHOCTH, XaPAKTCPU3YIOIIIUX 3TAIlbI (l)OpMHpOBaHI/Iﬂ
KOMHeTeHIII/Iﬁ, OIMHCAHHEC IIKAJ ONCHUBAHUSA

Ydyer u oleHKa 3HAaHWUN, YMEHUH U ypOBHS CGHOPMUPOBAHHOCTH KOMIIETEHIUH Yy
00y4aromuXxcsi OCYIIECTBISIETCS B J[Ba dTara:

1lsTan: nmnpoBeaeHHME TEKYIIErO0  KOHTPOJS  YCHEBA€MOCTH IO  JIUCLUIUIMHE,
IIPEJICTaBIISIIOIIEH TPOBEPKY YCBOEHHUSI Y4eOHOro MaTepuaja, PeryjsipHO OCYILECTBISEMYIO Ha
IPOTSKEHUH CEMECTpA.

K nmocromHcTBaM JaHHOrO THUIA OTHOCUTCSI €r0 CHUCTEMAaTUYHOCTh, HEMOCPEICTBEHHO
Koppenupymooimas ¢ TpeOOBaHHMEM IOCTOSIHHOTO M HEMPEPhIBHOTO MOHUTOPHHIA KauecTBa
oOydeHus, a TaKKe BO3MOXKHOCTb OIICHKH YyCIIEBAEMOCTH CTyaeHTa. lIpu Tekyiiem KOHTpoje
yCIIEBAEMOCTH aKIIEHT JeNIaeTCsl Ha YCTAaHOBJIEHUHU MOAPOOHOM, pealbHON KapTUHBI JOCTHKECHUN
U YCHEITHOCTH YCBOEHHS Y4eOHOM MporpaMMbl Ha JaHHBII MOMEHT BpEMEHHU.

Cpoxk BBITIOJTHEHUS 33/IaHUS YCTAHABIMBAETCS 110 PACIMCAHUIO 3aHATHH. O0yJarommmcs,
IPOMYCTUBIIUM YydyeOHOE 3aHATHE B (OpMe JIEKIUH BbIIAETCS JOMOJHUTEIbHOE 3a/aHue —
HanpuMmep:

1. mpeacTaBUTh KOHCIIEKT MPOIYIIEHHON JIEKIINH

2. HanMcaTh pedepart 1o Teme

OOyuarommMcs, MPONMYCTUBLIMM y4yeOHOe 3aHsATHEe B (hopMe MpakTHKH BbIIAeTCA
JIOTIONIHUTEIBHOE 33aJaHUE — HalIpUMED:

3. OTBeTUTh NMCHbMEHHO Ha BOIPOCHI 110 TEMe

4. PemmThb cCUTyallMOHHBIE 3a/1a41

[TonBeneHne NTOroB TEKYIIETO KOHTPOJIS TPOBOAUTCS O IPapUKy U pe3yabTaThl OLIEHKU
yCIIEBAEMOCTH 3aHOCSTCS B BEIOMOCTh U B 3JIEKTPOHHOE MOPT(OIMO 00yUaromerocs.

2 HTaIl: MpoBeIeHUE MTPOMEKYTOYHOM aTTECTAIIMH IO UTOT'aM OCBOCHHS AUCHUIINHBI B
KOHILe cemecTpa B popMme nud¢epeHIMPOBAHHOIO 3a4eTa.

KonTtponbHast paboTa NpoBOAUTCS MO PACHHCAHUIO B YCTHOM MITM MMUCBMEHHOHN (opMme.

HroroBass oneHka omnpenensercd MO pe3yibTaraM TEKyHIed aTTecTaluu |
IIPOMEXYTOUHOM aTTecTaluy.

Pe3ynbTaThl mpoMexKyTOUHOM aTTecTalliy TOBOJIATCS IO CBEICHUS 00yJaroXcs B ICHb
e€ nmpoBeieHNs. 3aHOCATCS B 3J1eKTPOHHYI0 SK3aMEHAIIMOHHO-3a4€THYIO BEIOMOCTh U 3aYETHYIO
KHUXKKY.

OOyuaromuecs, He NPOLIECAINIME MPOMEXKYTOUYHYIO aTTECTAlMIO IO YTBEPKIACHHOMY



paCliuCaHuO, OOJIKHBI JIMKBUAWPOBATH BO3HUKIIYIO AKAACMHUYCCKYIO 3aJ0JDKCHHOCTH B
YCTAaHOBJICHHOM IIOPAOKCE.

3. MeToauuecKkue MaTepuaJibl, ONPpEeaACTAI0IME NPOUECAYPHI OLCHUBAHUSN 3}131{1/1171, yMeHHﬁ,
HAaBBbIKOB U (I/I.J'II/I) OonbITa J€ATCJILHOCTH, XaPAKTCPUIYIOIIHUX 3TAIIbI (l)OpMHpOBaHI/IH,
OIIMCAaHHUE IIKAJI OLICHUBAHUA

B kauecTBe yci10BHBIX ypOoBHEH c(hOPMUPOBAHHOCTH KOMIIETEHTHOCTH O0OYUaIOIIUXCS IO
CHELHATbHOCTH CPEAHEr0 NPOPEeCCHOHATBHOI0 00pa30BaHUs BbIIENIAIOTCS CIIEAYIOIINE:

J1onoporoBbIi ypOBEHB;

IToporoselii ypoBeHb;

BrIcokuii ypoBeHb;

[1oBBIIIEHHBIN YPOBEHBD.

CoOoTBEeTCTBHE KPpUTCPUCB OLICHUBAHUA YPOBHIO OCBOCHUS KOMIIETCHI[UM 10 TCKyHIEMY
KOHTPOJIIO YCIICBACMOCTH U HpOMe)KYTOHHOﬁ aTTcCTalluun.

VYpoBeHb OCBOEHUA
OueHka p TTokaszarens

KOMIICTCHIIHU

«@x» - Jlommoporosblii — HaJU4He CYIIECTBEHHBIX (IPyObIX) OMINOOK
HEY/I0BJIETBOPUTEIBHO YPOBEHb B OTBETAX;
—  JIeMOHCTpaius OOydYaroIUMCs YacCTUYHBIX
3HAHUMU 10 MPONJEHHON MTPOrPaAMME;
—  OTCYTCTBHE OTBETA.

«3» - [ToporoBslif ypoBeHb —  KOMIIETeHIIMH C(OPMUPOBAHBI YACTHUYHO,
YIOBJIETBOPUTEIIHHO HO He MeHee 50%, 3aKperuieHHbIX padoyeit
IIPOrpaMMOM TUCIUIUIMHBL;

— He MeHee 50% 3amaHusg, MHOAIEKAIIETO
TEKyIIEMY  KOHTPOJIO,  BBINOJHEHO IO
CTaHJApTHOW MeTOAMKe 0e3 CYIIEeCTBEHHbBIX
OIIINOO0K;

—  CZeJIaHbl BBIBOJIBI 10 aHAJIU3Y NTOKAa3aTelen,
HO JTaHBI HEJIOCTATOYHO IOJIHEIC ITOSICHEHUS,

— HaJIMYM€ HECYIIECTBEHHBIX OIIMOOK B
OTBETE, HEUCIPABIISIEMBIX 00YJIaIOITUMCST,

—  JIeMOHCTpanus oOyuaromumcs
HEJIOCTaTOYHO IMOJHBIX 3HAHUH 1O IPOWIEHHON
porpamme;

— HE CTPYKTYPUPOBAHHOE, HE CTpOHHOE
U3JII0KEHUE Y4eOHOTO MaTepuaa Mpu OTBETE.

«4» - xopouio Bricokuii ypoBeHb —  BCE KOMIIETEHIIMH, 3aKpeIIeHHbIe pabodeit
MporpaMMOil  JUCIUTUINHBI, CPOPMUPOBAHBI
MOJIHOCTBIO WJIM He MeHee 65% KoMmneTeHIHi
c(hopMUPOBaHbI YaCTUYHO;

—  o0yyarommmcst BBITIOJIHEHO 65-84%




3a/laHus], TOJJIEKAIIUX TEKYIIEMY KOHTPOJILO,
WJIU TIPY BBIIIOJIHEHUH BCEX 3a1aHUM JOIYLICHBI
HE3HAYUTENIbHBIC OUTHOKH;

—  oOyyarormmiics moKa3an BIIQJICHUC
HaBBIKAMU CHUCTEMAaTH3allud  MaTepuaa,
MIPOSIBUI yMEHHUE 000011aTh,
CHCTEMaTH3HPOBATh u HAYYHO

KJ1acCU(pUIIMPOBATh MaTepua,

—  cJeJIaHbl BBIBOJIBI 10 aHAJIU3Y MTOKa3aTeleH,
HO JIaHbl HEJIOCTATOYHO IMOJTHBIC MMOSICHEHUS.

— HaguM4yue  HECYIIECTBEHHBIX  OIIMOOK,
YBEPEHHO UCTPABIISEMBIX 00YUJAIOIIIUMCS TTOCIIE
JIOTIOTHUTETIbHBIX M HaBOMSIIIUX BOIIPOCOB;

—  JeMOHCTpalus oOydJaroIluMcs 3HAaHUN B
o0BeMe MPOoiIeHHOM POrpPaMMBI;

—  4YeTKOe U3JI0KeHUE Y4eOHOTo MaTepHuaia.

«5» - OTIIUYHO

[1oBrIIEHHBIN
YPOBEHb

— oOyuaronuiicsi mpruoOpeN 3HAHUS, YMEHHS U

BJIaJIeET
KOMIICTEHIIUSIMH B ITOJTHOM o0Beme,
3aKpEILNIEHHOM paboueit IIPOrpamMmou
JMCIUTUIMHEL, 85-100 % 3aJIaHus,
IO IEKAIIIETO TEKYIEMY KOHTPOJTIO,

BBIIIOJTHEHO CaMOCTOSITEIBHO M B TpeOyeMoM
00BeEME;

— o0yuaromuiics IPOSIBIISET yMEHHE
000011aTh, CHUCTEMATHU3UPOBaTh U HAY4YHO
KJaccu(UIMpoBaTh MaTepuaj, aHaJIU3upPOBaThH
IIokKasareiii C HOI[pO6HBIMI/I MNOSACHCHUAMU U
apryMEeHTHPOBaHHBIMHU BBIBOJIAMH,
BOCIIPOM3BOAMT  y4yeOHBIH  MaTepuan  C
TpeOyeMoii CTeTIeHbI0 TOYHOCTH;

— JEeMOHCTpalus oO0ydJarolmuMcs 3HaHUM B

o0Beme IIPOWIEHHOU IPOTrPaMMBI u
JIOTIOTHUTEIIBHO PEKOMEHTI0BaHHOM
JUTEPATYPBHI;

— TpaMOTHOE W  JIOTUYECKH  CTPOHHOE
U3JI0’KEHUE MaTepuasa Ipyu OTBETE; IPUBEACHHE
IIPUMEPOB, AQHAJIOTUH, ¢bakToB n3
IIPAKTUYECKOIO OIBITA.

HpOHeHTHOC COOTHOILICHUE PE3YJIbTATOB TECTUPOBAHUSA

MeHee 50% nmpaBUIIbHBIX OTBETOB — HEYIOBJIETBOPUTENLHO (HE 3a4TEHO) — IOTIOPOTOBbII

YPOBEHb;

50 — 64% npaBUIBHBIX OTBETOB — YOBJIETBOPUTEIHHO (3aYTEHO) — [IOPOTOBBIN YPOBEHbD;




65 — 84 % mpaBHIBHBIX OTBETOB — XOPOIIO (3aU4TEHO) - BBICOKUH YPOBEHb;
85 — 100% mpaBHIBHBIX OTBETOB — OTJIMYHO (3aYTEHO) — MOBHIIIICHHBIN YPOBEHb.

®opma MpoBeACHUSI TEKYIIEro KOHTPOJI YCIEBAEMOCTH U MPOMEKYTOUHOM aTTECTalluu
s sl ¢ uHBamuAHOCThio M OB3  ycTaHaBiMBaeTcss ¢ y4€TOM WX HMHAMBUAYaIbHBIX
ncuxo(u3nuecKkux 0cobeHHOCTeH (YCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE, B
dbopme TectupoBaHus W T.1.). [Ipu HeoOXomumocTu mnuiaMm ¢ uHBaIUMAHOCTHIO M OB3
MPEIOCTABIISACTCS JOMOIHUTEIBHOE BPEMs JUIsl TIOATOTOBKH OTBETA WJIM BBIMOJIHEHUS 3a/1aHUS.

4. TunoBble KOHTPOJIbHbIE 32JaHUS WJIN UHbIEe MATEPUAJIbI, HEO0OXOAUMbIe IS
OlIeHKH 3HAHUI, YMeHM i, HABBIKOB M (MJIM) ONBITA JeSITeILHOCTH, XapaAKTEePU3YIOIIUX
Tanbl ((OPMUPOBAHNUS KOMIIETEHLIMI B Mpollecce OCBOEHHUs1 00Pa30BaTeJIbHON MPOrpaMMbl
®opmupyemsie komnereHuuu: OK 01.; OK 02.; OK 04.; OK 05.; IIK 1.8.

4.1. Bonpochl 3aKpPbITOr0 THIIA

BaﬂaHI/Ifl 3aKpPBITOr'O THIIA C BI)I6ODOM OJJHOT'O BEPHOI'0O OTBETA M3 NPCIOKCHHBIX.

BIOMPATH CIIOCOOBI peIIeHHs 3a/1a4 MPOPECCHOHATBHOMN 1A TeIbHOCTH
IIPUMEHUTEIBHO K PAa3JIMYHBIM KOHTEKCTAM

OK 01.

IIpounTaiiTe TEKCT U BbIOCPHUTE NPABWIBHBIN 0TBET

1. Yto Takoe MeHEIKMEHT?

a) YMeHue npojiaBath TOBaphl.
0) MckyccTBO 1 HayKa yIIpaBJiIeHHs JTFOIBMU | TIPOIIECCaMu

B) PaGora ¢ joxymeHTamu.
Ortset: 6

IIpounTaiiTe TeKCT 1 BbIOepUTE NPABWIBHBIN 0TBET

2. KTo Takoit meHemxep?

a) JIroObo¥ CoTpyaHUK.
0) Cnenmanuct, KOTOPBI TIaHUPYET, OPraHU3yeT, MOTUBUPYET M KOHTPOJIUPYET

paboTy Ipyrux
B) Brnanenen 6usneca.
OrtBert: 0

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

3. Uro sBiIsieTCs TJIaBHOM 11EJIBI0 MEHEHKMEHTA?



a) [lomyuenue npuObLIH JTFOO0H LIEHOH.

0) MuHMMH3aIHS PacXOI0B.

B) DddexTrBHOE U paIioHATIBHOE HCIIOIb30BAHNUE PECYPCOB
OrtBerT: B

IIpounTaiiTe TeKCT U BbIOepHUTE NPABWIBHBIN 0TBET

4. YT0 TaKoe MJIaHUPOBaHUE B MEHEDKMEHTE?

a) BeInosHeHne TeKyImx 3a/1a4.

0) [Ipouecc onpeeneHus 1esiel OpraHu3alliy U MyTel uX JOCTUKCHHUSL.
B) KoHTpOJIb 32 COTpYyAHUKAMU.

OrtgerT: 0

IIpounTaiiTe TeKCcT 1 BbIOepHUTE NPABWIbHBIN 0TBET

5. Uto Takoe opraHu3anus Kak (pyHKIUS MEHEIKMEHTa?

a) Co3mgaHue CTPYKTYphI NPEANPHUATHS U paclpeiecHue OOsI3aHHOCTEH MEXTy
COTPYIHUKAMH.

0) IIpoBenecHMEe coOpaHMIA.

B) Pa3paboTka peKiiaMbi.

OtBeT: a

IIpounTaiiTe TEKCT U BbIOCPHUTE NPABWIBHBIN OTBET

6. UTto Takoe MOTHBAIIUS TIEpCOHAIIA?

a) llItpadm 3a ommoOKy.
0) IIpotiecc moOy>kaeHNs COTPYIHUKOB K 3 (HEeKTUBHON paboTe
B) BrimiaTa 3apruiatel.

Ortser: 0

IIpounTaiiTe TeKCcT 1 BbIOepUTE NPABWIBHBIN 0TBET

7. YTo Takoe KOHTPOJIb B MEHEPKMEHTE?

a) HaGmoienue 3a paboToM.

0) IIpouecc conocrapienus HaKTHUECKUX PE3YJILTATOB C 3aIIAHUPOBAHHBIMU
B) [IpoBepka TOKyMEHTOB.

Ortger: 0

IIpounTaiiTe TeKCT U BbIOCPHUTE NPABWIBHBIN OTBET

8. Uto Takoe JTMHENHbII PyKOBOAUTENH?

a) PykoBonuTelb, KOTOPBIA TaET COBETHI.



0) PykoBoiuTesp, UMEIOLIHIA IPSIMOE MMOAYMHEHNE U OTBEYAIOIINI 32 KOHKPETHOE
HaIpaBJICHUE JIEATEIBHOCTH.

B) COTpyaHUK OT/€Ea KaIpOB.

Ortset: 6

IIpounTaiiTe TeKCT U BbIOepHUTE NPABWIBHBIN 0TBET

9. Yo Takoe JenernpoBaHue MOJTHOMOYNH?

a) [lepenaua yact CBOMX 33124 M OTBETCTBEHHOCTHU TMTOTYMHEHHBIM.
0) YBOJIbHEHUE COTPYAHHKA.

B) [loBbIIICHNE B TOTKHOCTH.

OrtserT: a

Hcnonb30BaTh COBpEMEHHBIE CPE/ICTBA ITOMCKA, aHAIN3a U HHTEpIpEeTaluu
OK 02. | undopmanyu 1 HHPOPMAIIMOHHBIE TEXHOJIOTHH JUIsl BHIIOJIHEHUS 3aa4
npodecCuOHAIbHON 1S TEIbHOCTH

IIpouuTaiiTe TEKCT ¥ BbIOEPHTE NPABUJIbHBINA 0TBET

10. YTo Takoe MUCCHS OpraHA3aIun?

a) KpaTkocpouHas 11e1b.
0) OcHoBHas, 0011Ias 11eJTh CYIIIECTBOBAHMSI OpraHU3aIUH

B) [Inan Ha rog.
Ortser: 0

IIpounTaiiTe TeKCcT 1 BbIOepHUTE NPABUWIBHBIN 0TBET

11. Yro takoe SWOT-ananmus?

a) AHaJIM3 KOHKYPEHTOB.

0) MeToj cTpaTeruueckoro rmiaHupoBaHuUs
B) OuUHAHCOBBIN OTUET.

Ortger: 0

IIpounTaiiTe TeKCT U BbIOCPHUTE NPABWIBHBIN 0TBET

12. UTto Takoe opraHu3aloHHas CTpyKTypa’?

a) @opmanm3oBaHHAsT CXeMa, TTOKA3bIBAOIIAs, KaK Pa3/IelIeHbl 1 KOOPAUNHUPOBAHBI
3a/1a41 U 00S3aHHOCTH B OpTaHHU3aIHH.

0) Crucok COTpyTHUKOB.

B) Ouc Kommanum.

OrtgerT: a

IIpounTaiiTe TeKCT U BbIOepHUTE NPABWIBHBIN 0TBET



13. KTo Takoii Ton-meHemxep?

a) HaganeHuk otena.
0) PykoBOoMTENH BBICIIIETO 3BEHA.
B) Ctaxeép.
Ortset: 6
IIpounTaiiTe TeKCT U BbIOepUTE NPABWIBHBIN 0TBET

14. UYrto Takoe CTUITL PyKOBOJICTBA?

a) BHeHmil BU1 MeHemKepa.

0) I'padux paboTHLI.

B) COBOKYNHOCTb METOJIOB M MPHEMOB, KOTOPBIE MEHEHKEP HCIOJIB3YET IS
BO3/ICHCTBUSI HA MTOTYMHEHHBIX.

OtBeT: B

IIpounTaiiTe TeKCcT 1 BbIOepUTE NPABWIBHBIN 0TBET
15. Kakoii cTiiib pyKOBOACTBA XapaKTEPU3YETCSl €AUHOINYHBIM IIPUHATHEM
pelieHuit?

a) JleMokpaTHuecKuii.
0) ABTOpUTApHBIN (TUPEKTUBHBIN).
B) JInGepanbHBbIi.

Ortser: 0

‘ OK 04. ‘ O} dexTuBHO B3aUMOICHCTBOBATh U PabOTATh B KOJUIEKTHBE U KOMaH/IE

IIpounTaiiTe TEKCT U BbIOCPHUTE NPABUWIBHBIN OTBET

16. Kakoil cTuib pyKkOBOACTBA IPEAIIONAraeT BOBJICYEHUE COTPYJHHKOB B
MIPUHATHE PELICHUI?

a) JlemokpaTuueckuii (KOJIJIeTHAJTbHBIH )
0) ABTOpUTApPHBIN (TUPEKTUBHBIN).

B) bropokparuueckuii.

OrtBer: a

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

17. Uro Takoe KOH(IIMKT B OpraHU3aIiun?



a) Cnop nByx Apy3eil.

0) CrolKHOBEHHE MPOTUBOIIOJIOKHO HAIIPABIICHHBIX II€JIeH, UHTEPECOB, MO3UITUI
WJIM MHEHUH JIBYX WJIHM OOJIee JIFOJICH.

B) CoBeranue.

Ortser: 0

IIpouuTaiiTe TeKCT M BbIOEPHUTE NPABUJIbHBINA 0TBET

18. Yro sBisieTcst IpeIMETOM Tpyia MeHeKepa’?

a) CpIpb€ U MaTepHaIbL.

0) Mudopmanus, KOTOpyro OH coOupaer, oOpadaThIBa€T M HCHOJIb3YET s
IIPUHATHS PEILICHUM.

B) JleHbru.

Ortser: 0

IIpounTaiiTe TeKCcT 1 BbIOepUTE NPABUWIbHBIN 0TBET

19. Yro Takoe 3PPEKTUBHOCTD yIIPaBICHUS?

a) COOTHOILIEHHE MOJYYEHHOIO pe3ysbTaTa M 3aTPau€HHBIX Ha €ro JIOCTHKEHUE

pecypcoB.
0) KonmuecTBO MO TMMHEHHBIX.

B) Pa3mep oduca.
Ortser: a
IIpounTaiiTe TeKCcT 1 BbIOepUTE NPABWIBHBIN 0TBET

20. Yro Takoe dTHKA MEHEKMEHTA?

a) [IpaBuna apecc-kona.

0) COBOKYMHOCTh MOPAJIbHBIX MPUHLMIIOB U HOPM, OTPEIENSIONINX MOBEICHHE
MEHeKepa 10 OTHOLICHHUIO K COTPYIHUKAM, TapTHEPAM U OOILECTBY.

B) TpynoBoii Jorosop.

OrtBer: 0

IIpounTaiiTe TeKCT U BbIOCPHUTE NPABWIBHBIN OTBET

21. Yrto Takoe JMaepcTBO?

a) JIoKHOCTh HaYallbHUKA.



0) CnocoOHOCTh BJIMSTH HA JIFOJICH M BECTH MX 32 COOOM JIJIS JOCTHOXKCHHS OOIIHIX
HeJeH.
B) Bricokas 3aprmiarta.

Ortser: 0

IIpounTaiiTe TeKCT 1 BbIOepHUTE NPABWIBHBIN 0TBET

22, UYro Takoe cTpaTernyeckoe yrpanieHue?

a) Ilpouecc ompeneneHus: MOITOCPOUYHBIX II€JIEH M HANpaBICHUNA pPa3BUTHUS
OPTraHM3ALNN B YCIOBHAX U3MEHSIOLIENCS] BHEILIHEN CPEIBI.

0) Penienue Tekyumx mpoosieM.

B) IInan Ha Hememo.

OtBeT: a

IIpounTaiiTe TeKCcT 1 BbIOepHUTE NPABWIbHBIN 0TBET

23. UTo Takoe TaKTUYECKOE YIPABIICHUE?

a) YrpaBieHue BCel CTPaHOM.

0) ExxenHeBHbBIC 3a/1a4H.

B) Pa3paboTka KOHKPETHBIX IJIAHOB M JCHCTBUM JJIs peaiu3alliyd CTpaTeruu Ha
CpeaHeCpOUHBIH niepro T (00braHO 1-3 Toma).

OTtBeT: B

OcCyIIecTBIATh YCTHYIO U TUCBMEHHYI0O KOMMYHHKAIUIO Ha TOCYAapCTBEHHOM
OK 05. | s3pike Poccuiickoit deaepannu ¢ yaeToM 0COOEHHOCTEHN COIMAIBHOTO U
KYJIBTYPHOTO KOHTEKCTa

IIpounTaiiTe TEKCT U BbIOCPHUTE NPABWIBHBIN OTBET

24, UTto Takoe onepanoHHOE yIpaBjieHUE?

a) YrpaBJieHUE MTePCOHATIOM.
0) HemocpencTBeHHOE PYKOBOACTBO TEKYIIMMH, €KETHEBHBIMU JCUCTBUSMH U
MIPOIIECCaMHU ISl BBITTOJIHEHHS TAKTHYECKUX TUIAHOB.

B) MapkeTuHroBasi CTpaTerusi.
OrtseT: 6

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

25. Yo Takoe MapKETHUHT B IIMPOKOM CMBICIIE?

a) Tonpko pekama.



0) KommnekchHas cucrema OpraHu3allii MpPOW3BOJICTBA M COBITA MPOIYKIIWH,
OpUEHTUPOBAHHAS HA YIOBJIETBOPEHHE MOTPEOHOCTEl TOTpeOHTENel U MoTydeHre
IPUOBLIH.

B) [Iponaxa ToBapoB Ha pHIHKE.

Ortset: 6

IIpounTaiiTe TeKCT 1 BbIOepHUTE NPABWIBHBIN 0TBET

26. Y10 TaKO€E JIOTUCTHKA B MEHEHKMEHTE?

a) YnpasieHre MaTepraaIbHbIMUA, THPOPMAIIMOHHBIMU U (PUHAHCOBBIMU TOTOKAMU
0) Pabora c kagpamu.

B) byxranrepusi.

OrtserT: a

IIpounTaiiTe TeKCcT 1 BbIOepHUTE NPABWIBHBIN 0TBET

217, UTo Takoe prUCK-MEHEIKMEHT?

a) 36eranue r00bIX pelIeHui.

0) Ilpomecc BbISBICHUS, OLEHKHM M KOHTPOJSA PUCKOB JUISI MHUHUMH3AIUH HX
HETaTUBHOT'O BIIMSTHUS HA JIEITETLHOCTh OpraHU3aIiH.

B) CTpaxoBaHHUE UMYIIIECTRA.

Ortger: 0

IIpounTaiiTe TEKCT U BbIOCPHUTE NPABWIBHBIN OTBET

28. Yro Takoe KopropaTUBHAs KyJabTypa?

a) Jlpecc-ko/1 KOMITaHUH.
0) Cucrema 1IeHHOCTEH, YOSXKICHUIH, HOPM TTOBEICHUS

B) YcTaB pupmel.
Ortset: 6

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

29. UYro takoe KPI (kmroueBsie mokazatenu 3pPeKTUBHOCTH)?

a) CITMCOK COTPY/THUKOB Ha YBOJIbHEHHE.

0) Otuér 3a onpeICTICHHBII ITePHO/T BPEMEHH, KOTOPBIH MOIaeT MO pa3/Ic/iCHHE.
B) KonmmuecTBeHHO W3MEpUMBIC TIOKa3aTeN, HWCIOIb3yeMble JUIS OIICHKU
3P GEKTUBHOCTH IEATSITHLHOCTH COTPYIHUKA, TOAPA3ACICHNS WM BCCH KOMITAaHUN
B JIOCTVDKEHNUH ITOCTABICHHBIX LIEJIEH.

OrtBerT: B



OdopMIIATE TOKYMEHTHI TI0 JINYHOMY COCTaBy M OpPraHU30BHIBAThH padoTy ¢
HUMH, B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.8.

IIpounTaiiTe TeKCT U BbIOepHUTE NPABWIBHBIN 0TBET

30. UYro Takoe 6uzHEC-TIpoIecc?

a) Bxonmubie pecypcsl (Matepuansl, HHGOpMaIus)

0) IlocnenoBarenbHOCTh B3aMMOCBSI3aHHBIX JICHCTBUIA WJIM 3a/1a4, KOTOpPbIE
npeoOpa3yloT BXOIHBIE PECYpChl (MaTepuasibl, WH(OOPMAIMIO) B KOHEUHBIN
NPOAYKT WJIH YCIYTY

B) KoMmmepueckast TaitHa.

OrtBert: 0

IIpounTaiiTe TeKCcT 1 BbIOepUTE NPABWIBHBIN 0TBET

31. UYTto Takoe ayTCOpCUHT?

a) Haiim coTpyIHUKOB B IITaT.

0) Ilepenaya opranuzanueil onpeneneHHbIX OU3HEC-TIPOIIECCOB WM (PYHKIMI Ha
0OCITy>KUBaHHE JAPYroil KOMITAHUU

B) [Iponaxka npomykiumu.

OrtBert: 0

IIpounTaiiTe TEKCT U BbIOCPHUTE NPABWIBHBIN 0TBET

32. Yro Takoe (paHmm3a B OusHece?

a) Bug kpenura.

0) HaiiM coTpyTHUKOB B IIITAT

B) dopma BenmeHus Ou3Heca, MpPU KOTOpOW oOjHA KoMmmaHus ((ppaHdaizep)
MIPEJIOCTABIISIET APyroi ((ppaHdaiizn) MpaBo UCIOIL30BATh CBOIO TOPTOBYIO MapKy
OrtgerT: B

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

33. Kto takoit HR-meneodcep (Menemxep no nepcoHaiy)?

a) Menemxkep 1o npojaxam.

0) Crnenuanuct, OTBETCTBEHHBIN 3a MOA0O0p, aJanTalruio, 00yuyeHHe, MOTHUBALIUIO
TIEpPCOHAIA ¥ BEJICHHUE KaPOBOTO JICIIONPONU3BOCTBA B OpPraHU3aIIHH.

B) Menemxkep, KOTOphIi 00pabaThiBaeT 3aKa3bl MO TeNIePOHy

Ortser: 0

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET



34, Yro Takoe aTrecTalys nepcoHana’?

a) DK3aMeH 10 MEHEKMEHTY.

0) Ilepuomudeckas TpoBepKa 3HAHWKA, HABBHIKOB M PE3YJITATOB PaOOTHI
COTPYJTHUKOB

B) [loBbIlIeHHE KBaTMUKAITIN

Ortger: 0

IIpounTaiiTe TeKCT U BbIOepHUTE NPABWIBHBIN 0TBET

35. Urto Takoe poTarus KaJpoB?

a) YBOJIBHEHHUE CTapbIX COTPYIHUKOB.

0) Ilepmomuueckass NpoBepKa 3HAHMIA, HABBIKOB M PE3YJIbTATOB pabOThI
COTPYIHUKOB

B) [manHoMepHOe nepemernieHue COTpYJHUKOB € OJTHOM JOJPKHOCTH Ha JPYTYIO WU
U3 OJIHOIO IOJPA3JEIICHUS B JPYroe C LEIbK0 PACUIMPEHHs UX Kpyrosopa,
OpUOOpETEHUs] HOBBIX HAaBBIKOB M TMPENOTBPALICHUS MPO(PECCHOHATIBHOIO
BBITOPAHUSL.

Ortser: B

IIpounTaiiTe TeKCcT 1 BbIOepUTE NPABUWIbHBIN 0TBET

35. Yro Takoe HR-6peno xommanun?

a) Jlorotun otaena Kagpos.

0) mumx koMIaHuK Kak paboTo1aTesisi Ha PhIHKE TPpyAa
B) briank opranuszamumu

Ortset: 6

IIpounTaiiTe TeKCcT 1 BbIOepUTE NPABWIBHBIN 0TBET

36. Yro Takoe TatM-MEHEIHKMEHT?

a) YrpaBiieHuEe BpEMEHEM JIPYTHX JIFO/ICH.

0) TexHonorust opraHu3alviy BpEMEHH U MOBBIIEHUS Y3PPEKTUBHOCTU
B) pacueT BpeMeHHU pabOThl COTPYTHUKOB

Ortger: 0

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

37. Yo Takoe MpOEKTHBII MEHEHKMEHT (yIpaBJICHUE TTPOSKTaMHU)?

a) YpaBiieHUE CTPOUKOM.

0) Ilpumenenue 3HaHWIN, HABBIKOB, WHCTPYMEHTOB W METOJOB K IPOEKTHOMN
JEATEILHOCTH

B) CpoKH U OIOJIKET MPOEKTa

OrtBer: 0



IIpounTaiiTe TeKCT U BbIOepHUTE NPABWIBHBIN 0TBET

37. Uro Takoe aHTUKPU3UCHOE YIpaBJIeHUE?

a) Komrieke Mep o auarHocTuke, IpeaynpeskaeHII0, HEHTpanu3aui U
MPEOJI0IEHUIO KPU3UCHBIX SBJICHUI U UX HETaTUBHBIX MOCIECTBUI

0) YpasiieHre BO BpEMsI ITPA3THUKOB.

B) TexHOI0rust OpraHu3alyy BpeMEHH U MOBBIIEHHS 3PPEKTUBHOCTH
OrtseT: a

IIpouuTaiiTe TeKCT M BbIOEPHUTE NPABUJIbHBINA 0TBET

38. Uto Takoe MEHEKMEHT B IIIMPOKOM CMBICTIC?

a) [Ipomaka TOBapoB.

0) Pabota c nokymeHTamu.

B) YTIpaBIieHHE JIIOBMHU.

r) [InanupoBanue OropKeTa.

1) MickyccTBO M HayKa yIpaBJIeHUs JIFOABMH U TIPOIIECCAMHU JITISI TIOCTHDKEHHUS TEIIeH
OpraHu3aIvH.

OtBeT: I1

IIpouuTaiiTe TEKCT M BbIOEPHTE NPABUJIbHBINA 0TBET

39. KakoBa ocHOBHasl 11€J1b TUTAHUPOBAHMS KaK (DYHKITMHU MEHEKMEHTA?
a) KoHTpo1b 32 COTpyTHUKAMH.

0) BeimonHeHne TeKymuX 3a1ad.

B) [Iporiecc onpeneneHus Leei opraHu3aiy U MyTel UX TOCTHKEHUSI.
r) MoTuBaius nepcoHania.

1) Opranuzanys paboyero Mecra.

Otger: B

IIpounTaiiTe TEKCT U BbIOCPHUTE NPABWIBHBIN OTBET

40. Yro nmpencrapisier cOOOM (PyHKILMSI OpraHU3aliy B YIPABICHUN?

a) [IpoBeneHne coBEIIaHUI.

0) Co3naHue CTPYKTYphl MPEANPUITUS U paclpeesieHne 003aHHOCTEH MEXTY
COTPYIHUKaMH.

B) Pa3paboTka pexiiamsi.

r) [Ton6op nepconana.

1) AHaJIN3 PhIHKA.

OrtseT: 6

IIpounTaiiTe TeKCT U BbIOCPHUTE NPABWIBHBIN OTBET



41. Yto Takoe MOTHUBALIUA TIEpcoHaIa?

a) llItpadsl 3a onoznanus.

0) Briruiata 3apaOoTHOM IJ1aTHI.

B) I[Iporiecc moOyxaeHust COTPYTHUKOB K 3((HEKTUBHON pabOTe /I JOCTHKECHUS
TeJIei OpraHu3aITHH.

r) KonTpo:p kavecTsa.

n) JlenerupoBanue 3a1ad.

OtgeT: B

IIpouuTaiiTe TeKCT U BbIOEPHUTE NPABUIbHBINA 0TBET

42. B uéM 3aKIII04aeTcsl CyIIHOCTh KOHTPOJISt B MEHEPKMEHTE?

a) [IpoBepka JOKyMEHTOB OpraHU3AIIUH.

0) HaGmonenue 3a paboToi COTpYTHUKOB U KPUTHKA.

B) [Iporiecc cormoctaBienus: GakTUUECKUX Pe3yJbTaTOB C 3aIUIAHUPOBAHHBIMU U
BHECEHHE KOPPEKTHUPOBOK.

r) CocTaBieHue OTYETOB.

n) [IpunsiTie pereHuii.

OrtBerT: B

IIpouuTaiiTe TEKCT ¥ BbIOEPHTE NPABUIbHBINA 0TBET

43. K10 TaKoil TMHEHHBIN PyKOBOIUTENb?

a) PykoBoiuTesnp, OTBeHarOIMii 32 KOHKPETHOE HAIpPaBJIEHUE JEeSITEIbHOCTH.
0) CoTpyIHUK OT/Iea KaJIpoB.

B) PykoBoauTENb, KOTOPBINA AAET COBETHI.

r) BHemHuii KOHCYIbTaHT.

1) [TomorHuk MeHeKEpa.

Ortger: a

IIpounTaiiTe TeKCT 1 BbIOepUTE NPABUWIBHBIN 0TBET

44. Yro Takoe AeIerupoOBaHUE MOJTHOMOYHIA?

a) YBOJIbHEHUE COTPY/AHUKA.

0) [ToBbIlieHHE B JOKHOCTH.

B) KoHTpous 3a paboToii.

r) [Tepenaya gacT CBOMX 3a/1a4 M OTBETCTBEHHOCTH O TYMHEHHBIM.
1) CocTaBjieHHE TUTaHa.

OtBeT: T

IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

45. UTo Takoe MUCCHS OpraHu3auun?
a) Kpatkocpounas 1ienp Ha Mecsll.
0) [nan mo mpoxakam.



B) OcHOBHas1, 0011ast 11eb CYIIECTBOBAHHSI OPraHU3aALIUH
r) Crparerus pa3BUTHsI.

1) OUHAHCOBBIN OTYET.

OrtBerT: B

3aﬂaHI/Iﬂ 3aKPbLITOI'O THUII4 HAa YCTAHOBJICHHNC COOTBCTCTBUA

OdopMIsTh JOKYMEHTBI IO TUYHOMY COCTAaBY M OPraHU30BbIBaThH paboTy ¢
HUMH, B TOM YHCJIE€ C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX CHUCTEM.

IIK 1.8.

1. CootHecute pyHKIIMU MEHEKMEHTa — Onpe/iesieHne

a) [TmanupoBanue 1. mpottecc OOYKIACHHUS COTPYTHUKOB
0) Opranuzanus K 3¢ deKTHBHOI padoTe.
B) MoTtuBarus 2. CO3[JaHNe CTPYKTYPBI IPEIANPUSITUSI U

pacnpenenenue 00s13aHHOCTEH.
3. mpotiecc onpeeNieHus enei
OpraHHU3aINH U ITyTEH UX JTOCTHKEHHS.

Ortser: a-3, 2-0, B-1

2. CooTHECUTE CTUITb PYKOBOJICTBA — XAPaKTEPUCTHKA

a) ABTOpHUTapHBIA
0) JlemokpaTruecKkuii
B) JInubepanbHbIit

1. MMHUMaJIBHOE BMEILIATEIBLCTBO
PYKOBOAUTENS B paOOTY MOTUUHEHHBIX.
2. BOBJICUEHHUE COTPYIHUKOB B
IIPUHATUE PELICHUM.

3. €IMHOJINYHOE NPUHATUE PELICHUN
PYKOBOJIUTEIIEM.

OtBerT: a-3, 2-0, B-1



3aI[aHI/I$I 3aKPbITOI'0O THUIId HAa YCTAHOBJICHHEC ITOCJICI0OBATCIIBHOCTH

OdopMIsATh TOKYMEHTHI 10 JUYHOMY COCTAaBY U OPraHU30BbIBaTh paboTy ¢
HUMH, B TOM YHCJIE€ C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.8.

1. YcranoBuTe NpaBUWIIbHYIO NTOCIIEIOBATENBHOCTD 3TANIOB LIUKJIA YITPABICHHS
a) KoHTpOIb.

0) Opranusarusi.

B) [InanupoBanue.

[IpaBunbHbIi oTBET: B) [InanupoBanre — 0) Opranuszanus — a) KoHTpob.

2. Pacnonoxkute B TpaBWILHOM TOPSAKE OTalbl TPUHITHS YIPABICHUYECKOTO
pelieHus

a) Be10op HavTy4Ilieil anbTepHaTHBBI.

0) O1ieHKa albTepHATHUB.

B) Pa3zpaboTka BO3MOKHBIX BAPHAHTOB PEIICHUS (QITBTCPHATHUR).

r) Onpenesnenre npoOieMbl U IIOCTAHOBKA LIETH.

[IpaBwiibHbI OTBET: B) OnipeneneHue npodiaembl — 1) Pa3paboTka albTepHaTUB —
0) OueHka anbTepHaTUB — a) BpIOOp HamIydIIel anbTepHATUBBI.

3. YcTaHOBUTE XPOHOJIOTMYECKYIO TMOCIIEAOBATENILHOCTh ATAOB CTPATErMYECKOIO
yIIpaBIICHUS

a) O1leHKa U KOHTPOJIb BBITTOJTHEHHUS.

0) Peanuzarus ctpareruu.

B) ®opMynMpoBaHUE CTpaTeruu (pa3padoTKa 11eJIei 1 IJIaHOB).

[IpaBumnbHbI 0TBEeT: B) DopmysrpoBanue crpareruu — 0) Peanuszamms crpareruu
->a) OneHka U KOHTPOJIb BBITIOJTHEHMS.

4.2. Bompochl OTKPBITOI0 THIIA

3aJaHus OTKPBLITOIO TUIIA C Pa3BEPHYTHIM OTBETOM

Br16upaTh ciocoObl perienust 3a1a4 NpopecCHOHANbHON ASITETbHOCTH
IIPUMEHMUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 01.

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUJIbHBIH OTBET

1. Kak Ha3bIBaeTCsl HICKYCCTBO U HayKa YIPaBICHUS JUI JOCTUKEHUS LeNen
opranuzanuu’?




OtBet: MeHeHKMEHT.

IIpouuTaiiTe TEKCT M BOIMIIATE NPABUJIbLHBIH OTBET

2. Kak Ha3pIBaeTCs CIICIMAINCT, KOTOPBIN ITAHUPYET, OPTaHU3YeT U KOHTPOJIUPYET
paboty?

Otet: Menemxep.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

3. Kakoli npoiiecc onpeaensieT Ueiau U MyTH UX TOCTHKEHUS?

Otser: [1nanupoBanue.

IIpouuTajiiTe TEeKCT M BOIMIIATE NPABUJIbLHbIH OTBET

4. Kak Ha3bIBaeTCs CO3/ITaHUE CTPYKTYPHI U pacrpeesicHre 00sI3aHHOCTEn?
Otget: Opranuzanys.

IIpouuraiiTe TEKCT M BIUIIUTE NPABUJIbHBIH OTBET

5. Uto o3HavaeT nmoOy>KaeHUEe COTPYTHUKOB K AP deKTUBHOM padoTe?
OtBet: MoTtuBanus.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

6. Kakoli mpoiiecc COrocTaBIsieT pe3yJIbTaThl C IJIaHAMU?

Otset: KOHTpOIIB.

Hcnonmp30BaTh COBpEMEHHBIC CPEJICTBA TIOUCKA, aHAIM3a M MHTEPIIPETAIINH
OK 02. uH(popMaIuK U HHPOPMAIIMOHHBIE TEXHOJIOTHH ISl BHITTOHEHUS 3a7a4
poeCCHOHATBHON e TENHHOCTH

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUJIbHBIH 0TBET

7. KTo oTBeUaeT 3a KOHKpETHOE HaMpaBJICHHUE ACSITEILHOCTH M UIMEET MPSMOE
ogYMHeHue?

Otgert: JInHENHBINA pyKOBOIUTE.

IIpounTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH 0TBET

8. Kak Ha3bIBaeTcs nepeaava 3agad 1 OTBETCTBEHHOCTH HOI[‘II/IHéHHBIM?



Otser: JlenerupoBanue.
IIpouuTaiiTe TEKCT M BOIUIIUATE NPABUJIbHBIH OTBET
9. Yto gBiseTcs OCHOBHOM ICJIBIO CYICCTBOBAHUA OpI‘aHI/ISaHI/IH?

OtBet: Muccusi.

IIpouuraiite TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

10. Kakoit aHanu3 BBISBISET CUIIBHBIE U CTIa0bIe CTOPOHBI, BO3MOXKHOCTH U YTPO3bI?
Otser: SWOT-ananus.

IIpouuraiiTe TEKCT M BOIMIIUATE NPABUJIbHbIH OTBET

11. Kak Ha3bIBaeTCsl cCXeMa pasJieieHUs 3a1a4 U 00s13aHHOCTEH B KOMITAaHUH ?
OtBet: OpranuszaloHHas CTPYKTypa.

IIpouunTaiiTe TEeKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

12. KTO pyKOBOIMT KOMITAHHEHN HA BBICILIEM YPOBHE?

Otgert: Ton-MeHemxep.

IIpouynTaiTe TEKCT U BIMIINTE NPABUJIBHBIH 0TBET

13. Kak Ha3bIBaeTCsl COBOKYITHOCTh METOZOB BO3/ICUCTBUS HA TOYNHEHHBIX ?
Otget: CTHIIb pyKOBOJICTBA.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

14. Kakoii cTiiib npeAnosaraeT e AMHOINYHOS IPUHATHE PEIICHU?

OtBeT: ABTOpPUTapHBIN.

DddeKkTHBHO B3aUMOJICHCTBOBATh U pabOTATh B KOJUICKTHUBE U
KOMaHJIe

OK 04.

IIpounTaiiTe TEKCT U BIMIINTE NPABUJIBHBIH OTBET
15. Kaxoii cTHIIb BOBJIEKAET COTPYAHUKOB B IPUHATHE PEILICHUI?

Ortgert: JleMOKpaTHYECKUil.

IIpounTaiiTe TEKCT M BIMIINTE NPABUIBHBIH 0TBET



16. Kak Ha3bIBaeTCs CTOJIKHOBEHUE MHTEPECOB I MHEHUM JTFOEH?
OtBet: KoH(IUKT.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

17. Yro siBisieTcst IpeAMETOM Tpy/ia MeHeKepa’?

Ortset: Undopmarus.

IIpouuTaiiTe TEKCT M BOIMIIATE NPABUJIbLHBIH OTBET

18. Kak Ha3bIBaeTCsl COOTHOIICHHUE PE3YJIbTaTa U 3aTPAYCHHBIX PECYPCOB?
OtBeT: Db (hHEeKTUBHOCTD.

IIpouunTaiiTe TEKCT M BOIMIIATE NPABUJIbLHbIH OTBET

19. Yto onpenensieT MopaibHbIC IPUHIIUIBI TOBEACHUS MEHEIKepa?

OtBeT: DTHKA.

OcCymiecTBIATh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIIMIO HAa TOCYAaPCTBEHHOM SI3bIKE
OK 05. | Poccuiickoii @enepanuu ¢ yueToM 0COOEHHOCTEN COLUANbHOIO U KYJIbTYPHOTO
KOHTEKCTa

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

20. Kak Ha3bpIBacTCs CIIOCOOHOCTH BECTH JIFOACH 3a CO00M?
Otser: JIuaepctso.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

21. Kakoe ynpaBiieHrE ONpPEaeIIseT T0JIr0CPOUHbIE LEN?
Otget: Ctparernyeckoe.

IIpounTaiiTe TEKCT U BIMIINTE NPABUJIBHBIH OTBET

22. Kakoe ynpasieHue pa3padaTbIiBacT CpEAHECPOUHBIE TUIaHBI?
OtBet: TakTHUECKOE.

IIpounTaiiTe TEKCT U BIMIINTE NPABUJIBHBIH OTBET

23. Kakoe ynpaBlieHHE 3aHUMAETCS €KEAHEBHBIMU JICHCTBUSIMU?

Otget: OneparoHHOE.



OdopMIsATh JOKYMEHTHI IO JUYHOMY COCTAaBY M OPraHU30BbIBaTh padOTy ¢ HUMH,
B TOM YHCJIE€ C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM.

IIK 1.8.

IIpouyuTaiiTe TEKCT M BIUIIUTE NPABUJIbHBIH OTBET

24. Kak Ha3pIBacTCs KOMIUIEKCHAs CUCTEMa IIPOM3BOICTBA 1 COBITA MTPOTYKITHH?
OtBeT: MapKeTuHr.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

25. Kak Ha3pIBaeTCA yrpaBieHUE TOTOKaMH TOBAPOB U HH(POpMAITIH?

Ortsert: Jlorucruka.

IIpouuTaiiTe TEKCT M BOIUIIUTE NPABUJIbHBIH 0TBET

26. Kak Ha3bIBaeTCs BBISIBJICHUE U KOHTPOJIb PUCKOB?

OtBeT: Puck-MeHemKMeEHT.

IIpouuTaiiTe TEKCT M BOIMIIATE NPABUJIbLHbIH OTBET

27. Yro npeacrapisieT cOO0M cucTeMa IIEHHOCTEN U TpaAuLMi KOMIIaHUN?
Otset: KopniopaTtuBHas KyjibTypa.

IIpouyuraiiTe TEKCT M BOIMIIUTE NPABUJIbHbIN OTBET

28. Kak Ha3pIBaroTCa M3MepuMbIe TIokazareny 3PpPeKTuBHOCTH?

Ortget: KPL

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUJIbHBIH OTBET

29. Kak Ha3bIBaeTCs NOCIEI0BATEILHOCTD ACMCTBUM AJIsl CO3/IaHUs POTYKTa?
Otsert: busnec-nporecc.

IIpounTaiiTe TEKCT U BIMIINMTE NPABUIbHBIA OTBET

30. Kak Ha3biBaeTcs nepegada QyHKIUN qpyroil KoMImaHuu?

OtBeT: AyTCOPCHHT.

IIpounTaiiTe TEKCT M BIMIINTE NPABUIBHBIH 0TBET



31. Kak Ha3bIBaeTCsl MpaBO MCIIOJIB30BATh OpeH 1 ¥ OU3HEC-MOIETh?

Otget: @panimsa.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

32. Kak Ha3bIBaeTCs IeproInvecKas MpoBepKa 3HAHUN M PE3YIIBTATOB PAOOTHI?
OtBeT: ATTecTanms.

IIpouuTaiiTe TEKCT M BOIMIIATE NPABUJIbLHBIH OTBET

33. Kak Ha3bIBaeTCs EPEMEIIEHUE COTPYAHUKOB JJIS TTOJTyYEHHSI HOBBIX HABBIKOB?
Ortsert: Porammst.

IIpouuTaiiTe TEKCT M BOIUIIUTE NPABUJIbHBIH 0TBET

34. Kak Ha3bIBaeTCs UMUK KOMITAHUU KakK padoToaarens?

Otset: HR-Open.

IIpouuTaiiTe TEeKCT M BOIMIIATE NPABUJIbLHbIH OTBET

35. Kak Ha3bIBaeTCsl TEXHOJIOTHSI OPTraHU3aIMK JIMYHOTO BpEMEHU?
Otsert: TaitM-MEHEKMEHT.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

36. Kak Ha3pIBaeTCs yrpaBiieHUEe YHUKAJILHBIMU 33/1a9aMHU B CPOK U OFOJDKET?
Otser: [IpoeKTHBI MEHETKMEHT.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

37. Kak Ha3bIBarOTCs LIenH, oTBeyaronme kpurepusim SMART?
OtBer: SMART-nemm.

IIpounTaiiTe TEKCT U BIMIINTE NPABUJIBHBIH OTBET

38. Kak Ha3bIBaeTCsl KOMIUIEKC MEp MO MTPEOI0JICHUIO Kpr3nca?
OTBeT: AHTUKPU3UCHOE YIIPABJICHHUE.

IIpounTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH 0TBET

39. Kak Ha3biBaeTcsi JOOPOBOJIBHBIN BKJIAI OM3HECA B OOIIECTBO?



Otget: CSR (conumanbHast OTBETCTBEHHOCTB ).

IIpouyuTaiiTe TEKCT M BIUIIUATE NPABUJIbHbIN OTBET
40. Kak Ha3pIBaeTCs METOJ KOJUIEKTUBHOI'O ITOUCKA UJIEH?
OtBet: Mo3roBoit mwrypm
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Pabouas nporpamma yueonoi nucuuruirnabl OINL.03 [lenoBas koMMyHUKaIUS Ha
AHTJIMKACKOM sI3bIKE MIpelHa3HaYeHa Jijisi Mpo(ecCHOHaANbHBIX 00pa30BaTEIbHbBIX
OpraHu3alyid, peAUTU3YIOIMX MMPOrpaMMy HOATOTOBKH CIELHMATUCTOB CPEIHETO
3BeHa 10 cnenuaidbHocTH  46.02.01 JlokyMeHTallmoHHOE oOOecrneueHue
YIPaBJIEHUS U ApXUBOBEIECHUE.

Opranuzanus-pazpadoruuk: Komnemx HIJTY

Pa3pabotumk:
Arees P.B., npenonaBarens

PaccMmoTpeHna u pekoMeH10BaHa K YTBEPIKICHUIO Ha
3ace/laHnu peaMeTHOMN ukinoBoi komuccun Komnemxka HI'JIY npotokon Ne 5

ot 27.05.2025.

[Ipencenarens
MPEIMETHOM UKIOBOM KoMuccuu Komnemka ? j K.J. Kucenena
HI'JTY Lt



1. OBHIASI XAPAKTEPUCTUKA PABOYEN ITPOI' PAMMBIYYEBHOM
JUCHUNJIAHBI OIIIL.03 JIEJTOBAS KOMMYHUKAIIUS HA AHI IMHCKOM A3BIKE

1. MecTo AUCHUILIMHBI B CTPYKType OCHOBHOIl mpogeccHOHAIBLHONH 00pa3oBaTebHOM
NporpaMmabi:

[Mporpamma yueOHo¥ aumcummauabsl OIN.03 JlenoBas KOMMYHUKAlUsS HAa AHTJIHHCKOM SI3BIKE
SABISICTCS ~ JUCHUILUIMHONM  00menpoecCHOHaJbHOTO  HMKJIAa  OCHOBHOM  MpOogecCHOHATBHOMN
oOpa3zoBartenbHOil nporpammbl B cooTBeTcTBUU ¢ OI'OC cpennero mpodeccnoHanbHOro 00pa3oBaHus U
BKJIIOUEHA B Y4YEOHBIN IUIaH IPOrpaMMbl MOJATOTOBKHM CIIELUAINCTOB CPEIHErO 3BEHA, PEAM3yEMOU IO
crenuanbHoCcTH: 46.02.01 JlokyMeHTaIIMOHHOE 00CCIICUCHHE YITPABICHUS U apXUBOBEICHHE.

2. lenu n niianupyemble pe3yJibTAaThbl 0CBOEHHS y4eOHOr0 mpeaMeTa:

2.1 lleab yueOHOTO IpeaMeTa:

Copnepxanne nmporpammsl podeccnonansuoit aucuuruiinabl OIL[.03 [emoBas KoOMMyHHKAIHS Ha
AQHTTIUHCKOM SI3bIKE HAMpaBlI€HO Ha JOCTHKEHHE CJEAYIONIeH Leau: OBJIaJeHHEe OO0YYaroIIMMHUCS
HEOOXOAUMBIM M JIOCTATOYHBIM YPOBHEM KOMMYHHKATUBHOW KOMIIETCHIIMH JJIsi PEIICHHUS COIMAIbHO-
KOMMYHHUKATHBHBIX 33/1a4 B PA3JIMYHBIX 001acTAX OBITOBOM, KyIbTYypHOU, Mpo(heccCHnoHaNbHON U HayuHOU
JEATETLHOCTH MPU OOIIEHUH C 3apyOS)KHBIMU MMAPTHEPAMHU, a TAKXKE IS JATbHEHIIIEro caMo00pa30BaHus

2.2. Ilianupyemble Ppe3yJbTAaThl OCBOCHHUSI 001Ie00pa30BaTEJbHON IMCUMILUIMHBI B
cootBercTBUU ¢ PI'OC CIIO:

B pesynbrate ocBoenus nucruruinnabl OIIL[.03 JlenoBas KOMMYHUKAIMS Ha aHTTTUHCKOM
A3BIKE Y BBIITYCKHUKA JOJOKHBI ObITh cpopmMupoBansl cienyromue komnereHun: OK 04.; 1K 1.2.;

IIK 1.4.; OK 09.

OK 04. O} dexTuBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTHUBE U KOMAaH/IE.
OK 09 [Tonp3oBaTbest MpoQeccuoHaNbHOM JOKYMEHTalMe Ha rocy1apCTBEHHOM U
) MHOCTPAHHOM SI3bIKaX.
K 1.2 KoopaunupoBats paboTy MpUEMHON PYKOBOJHUTES, 30H MPHEMa Pa3TUUHbIX
"7 | KaTeropuy MoCeTUTENEeN OpraHu3alni.
K 1.4 Ocy1ecTBIATh NOATOTOBKY AEIOBBIX MOE3/10K PYKOBOAUTENS U IPYrHX
" | COTpYIHMKOB OpraHU3al}H.

B pesynbTate nzydeHust TUCHUILIMHEI (Kypca, MOIYs) 00yJaromuiics JOMKEH:

- 3HATh:

- 0 KJIbType JICJIOBOI0 M HayyHOro o01eHus B Poccuu 1 cTpaHax u3y4yaemMoro si3bIk

- YMeTh:

- OCYILECTBIIATh YCTHOE peYeBOE OOIIEHHE B PAMKAaX JIEJIOBOTO U Y3KOCHEIMATbHOTO OOIICHHMS,
B TOM YHCJI€ YMEHUE JeNaTh CBSA3HbIE COOOIIEHHS O CBOEH cepe NesTeNbHOCTH;

- YUTaTh, IOHUMATh U AHAJU3UPOBATH COJIEPKaHWE HEaNaNTUPOBAHHBIX Y3KOCIEIHUATHHBIX
TEKCTOB, OBJIa/ICHUE METas3bIKOM;

-MIUCBMEHHO O(QOPMHUTh U TepenaTh HEOOXOAMMYIO HH(POPMAIMIO, COCTABICHUE EIOBON
JOKYMEHTalluU



2. CTPYKTYPA U COJEPXAHWUE YUYEBHOHN JUCHUILIAHBI

2.1 O6beM yueOHBIX YaCOB U BH/IbI Y4e0OHOIi padoThl.

Buna yueoHoii padoTbi

O0BbeM 4acoB

O0bem o0pa3oBaTe/IbHOM NPOrPaMMBbl JMCHUIIMHBI 112
B TOM YHCJIE:

TEOpEeTHYECKOe 00yICHHE 10
MPaKTUYECKHUE 3aHATHS 102

dopma koHTpOIIs - AuddepeHrpoBanHbiii 3aueT (6 cemecTp)




2.3. TemaTuueckuii NJ1aH U cogep:kanue o0eodpazoBaTeabHOil yueoHoi nucuumianabl OIL.03 /lesioBasi KOMMYHHKAIMS HA AaHTJIMIICKOM

sI3bIKe
HaumeHoBaHue Conep:xanue yueOHOro Mmatepuajia u GopMbl OpraHu3anuu O0bem dopmMupyeMbie KOMIETEHIIHN
pa3aesioB U TeM AesITeJIbHOCTH 00y4aIoIuXCs B 4yacax
BBenenne
Beenenue. Conep:kanue y4eOHOro MaTepuaJia
JlenoBoe oOIIeHne, KaK CPEICTBO MEKKYIBTYPHOU KOMMYHWUKALMU, TIEITH | 6 OK 04.; 11K 1.2.; IIK 1.4.; OK 09.
3anaun Kypca. COluoKyabTypHas A3bIKOBas KOMIIETEHIINS I€TI0OBOTO OOIIEHUS]
Ha aHTIMHCKOM si3bIke. KOH(MIMKTEI B 1SJIOBOM OOIIIEHUT
OCHOBHOM KypC 1€JI0BOMi KOMMYHHUKAIIUM HA AHTJIHIICKOM fI3bIKE
Tema 1.1. Conep:xanue y4eOHOro MmarepuaJia
JlesoBoe 8
NpHBETCTRHE N3yuenue npaBui 1€10BOTO NPMBETCTBMA U JEJIOBOI0 3TUKETA B CTPAHAX OK 04.;TIK 1.2.; TIK 1.4.; OK 09.
n3y4aemMoro si3pika. OCBOCHHUE CHIEIIUATBHOM JIEJIOBOM JIEKCUKH TI0 TEME.
UreHue v BBINOJHEHUM 3aaHuii 1o TeMe. [lepeBo TeMaTH4eCKrX TEKCTOB.
Crtpareruu BeJIeHHS J1€TI0OBOM Oeceibl.
Tema 1.2. Coaepixanue y4eOHOro MaTepuaa 6
JenoBast
KOMMYHHKALUSI N3ydeHnue KynbTyphl IeperoBopoB 1o tenedony. OcBoeHUE CrieluanbHON OK 04.; TIK 1.2.; TIK 1.4.; OK 09.
no Tesedony JIEJI0BOM JIEKCUKH 10 TeMe. [ paMmaTiieckoe moCTPOSHUE YTOUHSIFOITUX
BOINpOcoB. COCTaBIECHHUE AUATOTUYECKON peur MO TEME.
Tema 1.3. 8

CrtpykTypa u cTWIB
opopmiieHust
A€JIOBOI'0 MUCbMe

Conep:xanue y4eOHOro Marepuasia

N3ydenue cTpykTypbl ohopmiieHus aeaoBoro nucbma. OcBoeHue
CHeIHaIbHOM JIEKCUKH HallPaBJIEHHOE Ha MOHUMaHHUE OTPaKEHHON
uHpopmanuu B 1enoBoM nucbMe. [lepeBoa aenoBsix nmucem. M3yuenue
ocoOeHHOCTeH opopMieHus 1enoBbIX muceM. OCBOEHHE TEMaTHYECKUX
(Gpa3oBBIX EIUHUIL IO TEME.

OK 04.; IIK 1.2.; I[IK 1.4.; OK 09.

Conep:xanue y4eOHOro MmarepuaJia




Tema 1.4. Tunsl N3yuenue TUTIOB JEIOBBIX MUCEM: MUCEMO-TIPOCH0a, COMMPOBOAUTENILHOE 18 |OK04.;IIK 1.2.; IIK 1.4.; OK 09.
TIEJIOBBIX TIHCEM MUCHbMO, HH(OPMALIMOHHOE TUCHMO, TUCHMO-U3BUHEHHE, TUCHMO-
noATBepKAeHWe, MICbMO IPUTJIallIeHUE, MMCbMO-01aro1apHOCTb,
nuceMo-xanoda. OcBoeHue JIeKCUKH 10 TeMe. Hanncanue pa3HbIX TUIIOB
nuceM.CTpalaTeNIbHbIN 3aJI0T IJ1aroa.
Tema 1.5. Coaeprxanue yueOHOro MaTepuaJa 6
Ocobennocrn N3y4enune cTpyKTYpbl 0QOPMIIEHUS SJIEKTPOHHOTO JEI0BOIO MUCHMA. OK 04.; TIK 1.2.; TIK 1.4.; OK 09.
HalTHCAHHA OcBoeHue crenuanbHoM IeKcuky. Hanucanne »JIeKTpOHHOTO MHChMa.
JIEKTPOHHDIX I[TepeBo cCriEMAIBHOM JIEKCHKH, UCTIOJIb30BAHHOM IS HATMCAHKS [TMChMa
nmuceM
Tema 1.6. Conep:xanue y4eOHOro MmarepuaJia 10
Cocras.ienne u Nzyuenne ctuis opopmiieHns 10roBopos. OcobeHHOCTH HHPOPMAIIUK [IPH OK 04.; TIK 1.2.; TIK 1.4.; OK 09.
3ano/HCHHE COCTaBIICHUH J0TOBOPOB. Bubl 10oroBopos. CocTaBaeHre pa3InuHbIX
AeroBon BHIOB JIOTOBOPOB.
AOKYMEHTAIUH
Tema 1.7. Coaeprxanue y4eOHOro MaTepuasa 14
IMy6amunoe [IpaBuna ycnenHoro myoJu4Horo BeICTyIieHHus. BepOanbHbie u OK 04.; IIK 1.2.; IIK 1.4.; OK 09.
BBICTYILIEHHE € HeBepOalbHbIE CPE/ICTBA B IyOJIMYHOM BhICTYIIIeHUH. OCOOEHHOCTH
npe3eHTanuen Mpe/iCTaBIeHMs BU3yalbHOW HHPOpMAU. DTUKET npe3eHTaunu. OcBoeHue
JIEKCHUKH 110 TeMe. Tunsl koHpepeHuil. YTeHne TeKCTOB IO TEME.
Tema 1.8. Conep:xanue yueOHOro MmarepuaJia 12
Jle/10BbIe BCTPEYH M| Jlekcpueckue eAMHULBI IO TeMe. BeleHne EOBBIX IMaNoroB. JTHKa OK 04.; IIK 1.2.; TIK 1.4.; OK 09.
NIeperoBopel nieperoBopoB. CTpyKTypa npoBeAeHus neperoBopoB. Opranuzarius 1eI0BOM
BCTpEUH
Tema 1.9. Conep:xkanue y4eOHOro MaTepuaJia 10
YcrpoiicTBo Ha Bri6op mpodeccuun. CamornpeactapieHue Ha SI3bIKE U3Y9aeMOTO SI3bIKA. OK 04.; IIK 1.2.; [IK 1.4.; OK 09.
padory CocraBienue pestome. Hanrcanue conpoBoAUTEIEHOTO MUCHMA.
[Ipoxoxnenue codecenoBanrsa. OCBOEHHE JIEKCUKH TI0 TEME.
Tema 1.9. Conep:xanue y4eOHOro MmarepuaJia 8
Crpykrypa Opraiu3anroHHas CTPyKTypa NpeAnpHaThs. B3auMOCBA3b COTPYIHUKOB U OK 04.; TIK 1.2.; TIK 1.4.; OK 09.
KOMIIAHUH

PYKOBOJCTBAa BHYTPHY KOMITAaHUU. Bupl opranu3anuii ¥ ynpasieHHs B HUX.
Hepapxuueckne OTHOLICHHS KaK 4acTh AEJIOBOW KOMMYHHMKAIUH.




Tema 1.10. Coaeprxanue yueOHOro MaTepuaJa 4

HesoBoii 3TukeT B | KOHQIMKT B J€IOBBIX OTHOIICHHUSIX. DTHKET MOBEACHUS B KOH(PIMKTHBIX OK 04.;IIK 1.2.; TIK 1.4.; OK 09.

KOH(JIHKTHBIX CUTyaIusx B Poccum 1 cTpaHax u3ydaemoro sizbika. OCBOCHUE JIEKCUKH 10

CUTYAIUSIX TEeME.

HuddepennmpoBannbliii 3a4eT 2 OK 04.; IIK 1.2.; I[IK 1.4.; OK 09.
112

Bcero:




3. YCJOBUS PEAJIM3AIIAA YUYEBHOM JUCIHUAILIAHBI

3.1. Tpe6oBaHuA K MUHUMAJIbLHOMY MAaTepHAJIbLHO-TeXHHYECKOMY 00ecredeHUI0
Jliig peanu3anuu NporpamMmmbl AUCHUILINHBI €CTh CIIEIYIOILEE:

— KaOuHeT «/HOCTpaHHOTIO S3bIKa», OCHALLEHHBI 000pyAOBaHHEM: MeOelb, 10CKa, Mell,
HarjsiiHble TocoOus (yueOHUKH, TUIAKaThl, CTEH/IbI, KAPTOUKH, pa3JaTOuHbId MaTepHuai, KapThl
CTpaH M3y4aeMoro sA3bIKa, IPAMMATHYECKUE TaOJINIbl), TEXHUYECKUMH CPEIACTBAMHU OOYUYECHHUS:
KOMIIBIOTEP C YCTPOMCTBAMH BOCIIPOM3BEIEHUS 3BYKA, MYJIbTUMEANA-TIPOEKTOP C SKPAHOM;

— MUHUMAaJIbHBIA HA0OP U1 IPOBEAECHUS IPAKTUUECKUX 3aHATUH;

— BUJCOTEKA II0 pa3zAeiiaM U TeMaM.

HNudopmannonHoe odecrnieuenune
OcHoBHasi 1uTEepaTypa

1. KynuoBa, A. K. AHrIuicKuid S3bIK A1 MEHEKepoB U JoructoB (B1-B2): yuebHuk u
MIPAKTUKYM AJis cpefHero npodeccuonansuoro oopazosanus / A. K. Kymnnosa, JI. A. Koznosa, 1O.

I1. Bonbiaen; mox obmiel pemakmuein A. K. KynmoBoit. — 2-¢ m3a., ucnp. u mgon. — Mocksa:
WznarensbctBo FOpaiit, 2025. — 326 c. — (IIpodeccuonanpHoe oopazosanue). — ISBN 978-5-534-
18422-8. — Tekct: anektpoHHbd // OOpazoBarenpHas miatdopma IOpait [caiit]. — URL:

https://urait.ru/bcode/560924

2. Kypsiea, P. 1. Anrnmiickuii s3bIk. JIekcuka W rpamMmaruka: y4eOHUK JUIS CPEIHEro

npodeccuonanbHoro obpasosanusi / P. U. Kypsea. — 8-¢ u3n., ucnp. m gon. — Mocksa:
WznarensbctBo FOpaiit, 2025. — 497 c. — (Ilpodeccuonanbroe oopazosanue). — ISBN 978-5-534-
16553-1. — Tekct: anektpoHHbId // OOpa3oBarenpHas miatdopma IOpait [caiit]. — URL:

https://urait.ru/bcode/568527

JlonoJIHNTeIbHAS JIUTEpaTypa
1. Jdou-Mumens, box Kind regards: nenoBas mepenucka Ha aHIIMACKOM s3blke / bon
JloH- Mutuens; nepeBon T. I'yrman. — 2-e u3n. — Mocksa: Anbnuna [Ta6numep, 2019. — 320 c.
2. Awngpuenko, A. C. Business English: yue6roe nocoodue / A. C. Auapuenko; FOxHbIii
denepanbHblil yHUBepcuTeT. — PoctoB-Ha-J{ony; Taranpor: U3narensctBo FOxHOro denepansHoro
yHuBepcutera, 2019. — 146 c.

JJIeKTPOHHBIE 00pa30BaTe/bHbIE Pecypchl
1. http://lwww.delo-angl.ru/
2. https://www.consultant.ru/



https://urait.ru/bcode/560924
https://urait.ru/bcode/568527
http://www.delo-angl.ru/
https://www.consultant.ru/

4. KOHTPO.Ib U OIIEHKA PE3YJIbTATOB OCBOEHMS YYEBHOM JUCIATIINHBI

KoHTposib M oOmeHKa pe3yJbTaTOB OCBOCHUS JAUCLUUILIAHBI

pacKpbIBalOTCA  uyepe3

JIMCLUUIUIMHAPHBIE Pe3yJbTaThl, HAMpaBiICHHbIE Ha (OPMHUpPOBAHHWE OOIIMX KOMIIETCHIUH IO

pasaciiaM U TEMaM COACpKaHUA yqe6H0ro MaTcepuaia.

Oomas Pa3znen/ Tema Tun oeHOYHbIX MEpONPUATHIH
KOMIIeTeHIUS
Paszgen 1.
OK 04.; IIK 1.2.; JlenoBoe npuBETCTBHE TecT Ha OCBOSHHE JIEKCUKH 110 TeMe. BrInmonHenne
IK 1.4.; OK 09. nepeBoZia  HEOOJIBIIOTO  TeKCTa 1O TEMe.

CocraBnenue HHaHOFH‘ICCKOﬁ pe4du 110 TeME.

JlenoBast KOMMyHUKaLus
1o teneony

Tect Ha ocBOE€HUE JIEKCUKHU 110 TeMe. BoinonHeHue
nepeBojla  HEOONBLIOIO  TEKCTa IO TEMe.
CocraBieHue IUAIOTHYECKON pedu 10 TEME.

CtpyKTypa U CTHIIb
odopmIIeHHUS ACTIOBOTO
HChME

PaGora no crpykType odopmieHus nuckMa. TecT Ha
omnpezeneHue cTwisg nucbma. llepeBox mucbma c
UCIOJIb30BaHUEM MPOIICHHOM JIEKCHUKH.

Tumsr JCJIOBBIX ITMCEM

TecTnl Ha OCBOEHHE JIEKCUKH 110 TeMe. Hanncanue
Pa3JIMYHBIX TUIIOB JICJIOBBIX MHCEM.

Oco0enHOCTH
HAITUCAHUS JIEKTPOHHBIX
[1ceM

Hanucanue QJICKTPOHHOI'O IIMCbMa.

CocrasiieHie u

Odopmienne qoroBopa Ha aHTIIUHCKOM si3bIKe. Tect

3aII0JIHEHUE JIEJI0BOM Ha OCBOEHME JIEKCUKH I10 TEME.

JIOKYMEHTAlLluU

[Ty6mmunoe JleMOHCTpauuss W IPUMEHEHHE  W3YYEHHOTO
BBICTYIUICHHUE C Marepuaga IyTeM CO3JaHMsl W TPEACTaBICHUS
IIpe3eHTanuen IIPE3ECHTALHH.

JlenoBele BCTpeun U JlenoBas urpa 1o Teme.

IIEPErOBOPHI

YcTpolcTBO Ha paboTy

Tect Ha ocBoeHue nekcuku no teme. Hammcanue
pestoMe. CocTaBiieHHE JUATOTHYECKON PeyH.

CTpyKTypa KOMIIaHUH

CocrapneHue INepeCKasa JICKIMOHHOI'O MaTcpuajia.

JlenoBoOM STUKET B
KOH(IMKTHBIX
CUTYalMSIX

CocraBieHre MOHOJIOTHUECKOW U JUATOTHYEeCKOM
peun. Tect Ha OCBOCHUE JIEKCUKH.




MUWHHUCTEPCTBO HAYKH Y BLICIIEI'O OBPA3OBAHMUSI
POCCHIICKOW ®EJEPAIIUN

denepanbHOE rocyiapcTBEHHOE OI0KETHOE 00pa30BaTeIbHOE
YUpEKIEHUE BBICIIETO 00pa30BaHUs
«HwmxeropoIckuii rocy1apCTBEHHbBIN JTMHIBUCTUYECKU YHUBEpPCUTET MMeHn H.A.
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1. IIacopT OLEHOYHBIX CPEICTB

O1eHOYHBIC CpPENICTBA MPHUJIATralOTCs K pabovel mporpaMmMme AUCHUIUIMHBL | TPEACTaBISICT
C060ﬁ COBOKYITHOCTb KOHTPOJIbHO-U3MCPUTCIIBHBIX MATCPUAJIOB U MCTOAOB HX HCIIOJbB30BAHUA,
NpeaAHa3HAUYCHHBIX JId HU3SMCPCHUA YPOBHA JOCTHUIKCHUA 06y‘-IaIOIJ_II/IMC$I YCTAaHOBJICHHBIX
pe3yabTaTOB OOYUEHHUS.

Onenka mpexacraBisger co0oil mIpolecc OMNpeAeNeHUs CTENEHH COOTBETCTBHUS PEalbHBIX
JOCTIDKEHUH 00y4Yaronierocs INaHUPyeMbIM Pe3yJIbTaTaM 00y4eHUsI.

O1eHOYHBIE CPE/ICTBA UCIIOIB3YIOTCS TP MTPOBEACHNUHN TEKYILETO KOHTPOJIS YCIIEBAEMOCTH U
MIPOMEKYTOYHOW aTTECTAIIMH 00yYarOIINXCS.

1.1. [lepeyennb KoMneTeHUM, PopMHUPYyeMBIX TUCHUNIMHOM, ¢ YKA3aHHEM 3TANOB UX
¢hopmupoBanus u ypoBHeii ocBoenus B npouecce OI1 CI1O

Koneunpimu pe3yiabTaTaM  OCBOCHHA  JUCHUIUIMHBL  SABJIAIOTCSA C(i)OpMHpOBaHHI)Ie
KOTHUTHUBHBIC AOCCKPHUIITOPBI «3HATHb», «YMCETb», PACIUCAHHBIC 110 OTACIBHBIM KOMIICTCHIUAM.
CDOpMI/IpOBaHI/Ie ACCKPUIITOPOB IMPOUCXOAUT B TCUCHUC BCCTO NICPUOAA U3YUCHUA NUCHUIIINHBI 11O
9TallaM B paMKax KOHTAKTHOM pa6OTLI, BKJ'IIO‘laI-OH_Ieﬁ Ppa3JIMIHBIC BUJIbI 3aHITUI U CAMOCTOSITEILHOM
pa6OTBI, C IPUMCHCHUEM PA3JIMYHBIX HHTCPAKTUBHBIX MCTOOB O6y‘ICHI/I${.



ITansl

¢popmupoBanus | HaumenoBan | ChopMupoBaHHble KOTHUTHBHbIE
Kon KOMIIEeTEeHIIUH B ue JAeCKPHUITOPHI
KOMIIETeHIIMU U paMkax OLIEHOYHOI0 «3HATbY», KYMETb» U YPOBHH
HanmenoBanue JAAHHOI cpeacTBa OCBOEHUSI KOMIIETEeHMHU
KOMIIeTEeHIIUH AUCHHUILIMHBI
(HanMeHOBaHUe
TeM)
OK 04. HenoBoe mecm 3HaThb
DddexTuBHO MIPUBETCTBUE VYposens: [loporossiii
B3auMozencTBoBar | [lenosas Cnabo pacmo3HaBaThb  KIIIOYEBBIC
b U paboTaTh B KOMMYHUKAITUS JICKCUYECKHUE €IUHUIIBI u
KOJUJIEKTHUBE U 1o Teneony rpaMMaTH4YeCKue KOHCTPYKIIUH,
KOMaH/1e Crpykrypa u UCIIOJIb3YEMbIE B CTaHIApTHBIX
CTUJIb CUTYyAaLUSAX JI€T0OBOM KOMMYHHMKALIUH.
odopMIIeHUS VYposennb: Boicokuit

JIEIIOBOTO MHChME
Tunsl Ae10BBIX
rMceM
OcobenHoctu
HaIUCAHUS
AIEKTPOHHBIX
MMceM
CocraBnienue u
3aroJHEHUE
JIETI0BOU
JIOKYMEHTAIUU
[TyOnuunoe
BBICTYIICHUE C
Ipe3eHTauuen
[enoBsle BcTpeun
1 TIEPETOBOPHI
YcerpolicTBo Ha
paboty
Crpyxrypa
KOMITAaHUH
JlemnoBoii ATUKET
B KOH(JIUKTHBIX
CUTYaIUsAX

C He3HAUYMUTEIbHBIMU  OIIUOKAMH
(3aTpyTHEHUSIMH ) pacmno3HaBaTh
OCHOBHYIO MBICTIb M  KJIIOUEBBHIC

Ct)aKTLI B YCTHBIX W TIHMCbMCHHBIX

TEKCTax npodeccuoHaIbHOM
HanpaBJIEHHOCTH (enoBast
nepenucka, Npe3eHTAallNH,
HIEPErOBOPHI).

VYposenb: [10BbIIICHHBI

C TpebyeMol CTENEHBIO MOJTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
CTUIIUCTUYECKHE 0COOEHHOCTH,
HOJTEKCT U HaMEpeHUs coOeceHNKa
B pa3NUYHBIX (opmarax AeI0BOTO
o01IeHusl.

YMmernb

VYposens: [loporossrii
Cnabo (wgactuyHo) chopMHUPOBATH

0a30BbIe HaBbIKU BEJICHUS
JMajora/monusuora Ha
npogeccuoHaIbHbIE TEMBI,
UCTOJb3ys OrpaHUYEHHBIH Habop

pEUEBbIX KIIHIIIE.
VYposennb: Boicokuit




C He3HAYUTENbHBIMU  OLIMOKAMU
(3aTpyTHEHUSIMH ) chopMupoBaTh
MPECTaBICHUS O HOPMax JEJIOBOTO
ITUKETAa W YCICIIHO MPUMEHSITh UX
ISt peleHus THUTIOBBIX
KOMMYHHKATHBHBIX 33/1a4 B KOMaH/IE.
VYposenb: [1oBbIICHHBIH

C TpebyeMol CTENEHBIO MOJTHOTHI U
TOYHOCTH chopMupoBaTh
MIPEICTAaBICHUSI O  MEXaHU3Max
3¢ heKTUBHON MEXKYIbTYPHON
KOMMYHUKAIlUM U YMETb MPUMEHSTh
UX JUIsl OpraHu3aluy POyKTUBHOTO
B3aUMOJCHCTBUST U paboOThl B

KOJIJICKTUBC U KOMAaHAC.

OK 09.
ITonp30BaTbCs
po(hecCuOHATIBHO
1 JOKyMEHTaluen
Ha
roCyJapCTBEHHOM
Y UTHOCTPaHHOM
A3BIKAX

JlenoBoe
MIPUBETCTBHE
Jlenoras
KOMMYyHHKAITHS
1o Tenedony
CrpykTrypa u
CTHJIb
odopMIIeHHUS
JIEJIOBOTO MUChME
Tune! 1enoBBIX
nrceM
Ocobennoctu
HaIUCAHUS
AJIIEKTPOHHBIX
nrceM
CocraBnienue u
3aroJHEHNE
JIETIOBOM
JIOKyMEHTAIU!
[TyGnuunoe
BBICTYIUICHHE C
Npe3eHTauuen
[enoBsle BcTpeun
Y TIEPETOBOPBI
YcerpolicTBo Ha
paboty
Crpykrypa
KOMITaHUU

3HaTh
Yposens: [loporossiii

Cnabo pacro3HaBaTh OCHOBHBIE
TUIIBI TPO(eCCHOHATIBHOM
JIOKYMEHTAIUH (J0OrOBOPBI, CUETA,
OTYETHI) HA FOCYJAPCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

Yposens: Bricokuit

C HE3HAYUTEIILHBIMH ONIHOKaAMH
(3aTpyIHEHUSIMH) pACIIO3HABATH
KITFOUEBBIC TEPMUHBI, TIOHATUS U
(hakTHUYECKHUE TAHHBIC B TEKCTAX
npo¢eCCUOHAIBHON JJOKYMEHTAITUH
Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX.

Yposens: [10BbIICHHBIN

C TpebyeMoii CTENneHbIO TOTHOTHI U
TOYHOCTH (CBOOO/HO) pacro3HaBaTh
CIPYKTYPY, CTUIUCTHYECKUE
0COOEHHOCTH U IOPUINYECKU
3HaYMMbIe (POPMYITUPOBKHU B
npoecCHOHATLHON TOKyMEHTAIUN
Ha roCcy/1apCTBEHHOM U
HWHOCTPAHHOM S3bIKaX.

Ymernb
Yposens: [loporosbiii




JlenoBoii ATUKET
B KOH(JIMKTHBIX

Cnabo (yacTu4HO) CHOPMHUPOBATH

CUTYaIUIX HAaBBIKM TIOUCKA HEOOXO0IMMOM
nHpopMaMy B IpoecCuoHaATbHON
JOKYMEHTAIlMU Ha rOCy1apCTBEHHOM
Y UHOCTPAHHOM SI3bIKaX.
Yposensb: Boicokuit
C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpynHeHHUsIMH) CPOPMUPOBATH
HaBBIKM aHAJIW3a U UHTEPIIPETAlluU
cojiepKaHus MPoPEeCCHOHATIBHON
JOKYMEHTAllMU Ha roCyAapCTBEHHOM
Y UHOCTPAHHOM SI3BIKAX JJIS
pelleHus: CTaHIaPTHBIX pabodmx
3azad.
VYposens: [1oBbIIEHHBIH
C TpebyeMoil CTeNeHbIO MOJIHOTHI U
TOYHOCTU C(HOPMUPOBATH HABBIKU
paboThI ¢ IPOheCCUOHATTLHOM
JOKyMEHTaluen Ha
roCy/1apCTBEHHOM U MHOCTPAaHHOM
SI3BIKaX, BKIFOYAs] COCTaBJICHUE,
pEAAKTUPOBAHUE U TIEPEBO]L
JIOKYMEHTOB.
IK 1.2. Jlenoroe TECT 3HaTh
KoopauHupoBars | npuBeTCTBUE Yposens: [Toporossiii
paboty mpuemHoit | Jlemosas
PYKOBOIMTESI, 30H | KOMMYHUKAITUS Cnabo pacmo3HaBaTh  KJIIOUEBBHIE
npuema 1o TeneQony JIEKCUYECKHUE €TUHUTIBI "
pa3IMYHBIX CrpykTypa u CTaH/IapTHbHIE ¢bpassl TUIS
KaTeropuit CTHJIb MIPUBETCTBUSI, 3HAKOMCTBA u
MIOCETUTENEN oopmienus MPEeAJIOKEHUS TOMOILIH.
OpraHu3aIiu. JIEJIOBOTO MUChME VYposens: Boicoknii
Tune! 1enoBBIX
MUCEM C HE3HAUYHUTEIbHBIMH  OIIUOKAMH
Ocobennoctu (3aTpyTHEHUSIMH ) pacro3HaBaTh
HaIUCAHUS OCHOBHYIO MBICJIb U LIE€Ib OOpaleHust
AIEKTPOHHBIX (3amuce, wHbOpMaIus, xKanoda) B
M1MceM YCTHBIX  3alpocax W  MHChMax
CocraBnenue u MIOCETUTENEH.

3amoJHEHUE
IEIIOBOM
JIOKYMEHTAITUN

VYposens: [10BbIICHHBIN

C TpebyeMol CTENEHBIO MOTHOTH U
TOYHOCTU (CBOOOIHO) pacIio3HaBaTh




[Tybmuunoe
BBICTYIUICHUE C
Mpe3eHTauuen
[enossle BcTpeun
U TIEPErOBOPbI
YcrpolicTBo Ha
pabory
Crpykrypa
KOMITaHUU
JlemnoBoii 3TUKET
B KOH(JIMKTHBIX
CUTYaITUIX

CTHIIMCTUYECKHE 0COOEHHOCTH,
HOJTEKCT (BEeXJIMBBIN OTKa3,
CPOYHOCTH) u HaMepeHus

cobeceHUKA B pa3IMYHbBIX (popMaTax
YCTHOTO ¥ TMCbMEHHOTO OOIIECHHS.
Ymersb

Yposens: [loporosbiii

Cnabo (wactuuHo) chopMUPOBATH
HaBBIKM BEJIEHUSI KPAaTKOro Juajnora
JUISS  BBISICHGHUS 1€ BH3UTA U
HaTpaBIICHUS K HY)KHOMY
CTCTIUAIIHCTY.
Yposensb: Boicokuit

C He3HAUUTETbHBIMU  OLIMOKAMU
(3aTpyAHEHUSIMH ) chopMupoBaThH
HaBBIKM  BEJIEHUS  Jauajora 1o
TenedoHy Ui 3amUCU Ha TpUEM,
YTOYHCHHSI HHPOPMAIIUH | IepeIadn
COOOIIEHUH.

Yposens: [10BbIICHHBIN

C TpeOyeMol CTENeHbI0 MOJHOTHI U
TOYHOCTH C(OPMHUPOBATH HABBIKU
COCTaBJICHHUSI CIYXEOHBIX 3aIUCOK,
JNEKTPOHHBIX THUCEM U OTYETOB O
pabote TPUEMHON Ha AHTITUHCKOM
A3BIKE.

IIK 1.4.
OcymiecTBISITh
MOJITOTOBKY
JIETIOBBIX TIOC3JI0K
PYKOBOAMTENS U
JIPYTHX
COTPYTHUKOB
OpTaHH3aITHH.

Jlenoroe
MIPUBETCTBUE
JlenoBas
KOMMYHHKAITHS
1o Tenedony
CrpykTrypa u
CTHJIb
odopmITeHHS
JIETTIOBOT0 MUCHME
Tune! 1enoBBIX
MHCEM
OcoOeHHOCTH
HAITUCAHUS
AIIEKTPOHHBIX
MHCEM
CocrapieHue u
3aI0JIHCHUE

TECT

3HATH

Yposens: Iloporossiii

Cnabo pacrio3HaBaTh OCHOBHYIO
JIEKCHKY, CBSI3aHHYIO C
OoponupoBanuem (booking),
TpaHCTIOPTOM (transport),
npoxkuBaHueM (accommodation) u
TUTIaM# BU3 (Visa types).

Yposens: Bricokuit

C He3HAYUTENLHBIMH OIIHOKAMH
(3aTpyAHEHUSIMH) PACIIO3HABATH
OCHOBHYIO MBICJTb U KJIFOUEBHIC
netanu (1aThl, BpeMsi, KOJHYECTBO
YeJIOBEK, MPENIOYTCHHUS) B YCTHBIX H




IEIIOBOU
JIOKYMEHTaIluu
[Ty6nuunoe
BBICTYIUIEHHE C
Mpe3eHTaunen
[enossle BcTpeun
U TIEPErOBOPbI
YcerpoiicTBo Ha
pabory
Crpykrypa
KOMITaHUHT
JleJoBoil ATUKET
B KOH(JIMKTHBIX
CUTYaLUsAX

IMHUCBbMCHHBIX HHCTPYKIUAX 1O
OpraHu3anuu 1moc3JIKu.

VYposenb: [10BbIIICHHBIN

C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacIio3HaBaTh
CTWIMCTHYECKHE OCOOCHHOCTH
JIeTIOBOM TIEPETTUCKH (3aIpOCHI,
HOATBEPKICHHS, TIPETEH3UH) U
YCTHBIX IIEPETOBOPOB C
3apyOeXHBIMU TApTHEPAMH,
areHTCTBaMH M MTOCTaBIIMKAMU

YCIIYT.

Ymernb
Yposens: [loporossiii
Cnabo (yacTruHO) chOpMHUPOBATH
HABBIKU COCTaBJICHHSI MPOCTHIX
3aMpoCOB HAa aHTJIMICKOM S3BIKE IS
OpOHUPOBAHUS OUIICTOB WIIH
TOCTUHHIIBI T10 TOTOBOMY IIA0JIOHY.

Yposensb: Boicokuit

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHEeHUAMH) c(hOPMUPOBATH
HaBBIKU BEJCHUS TeNE(POHHBIX
HIEPEroBOPOB U JIETIOBOM MEPENUCKU
JUIS yTOUHEHHS JIeTajleld MOe3IKH,
peleH!s OpraHU3aOHHBIX
BOTIPOCOB ¥ MTOJTyYESHHSI
MTOATBEPKICHUMN.

VYposens: [10BbIICHHBIN

C TpebyeMoil CTeNeHbIO MOJHOTHI U
TOYHOCTH c(HOPMHUPOBATH HABBIKH
COCTaBJICHUS MOJHOTO MaKeTa
JOKYMCEHTOB JJI1 OpraHHu3allnunu
JIeJIOBOM 1oe3ku (ciyke0HbIe
3aIIMCKU, OTYETHI O PacXo1ax,
HI/ICBMa-HpI/IFHaHIeHI/ISI) U BEACHUA
IIEPETOBOPOB C NHOCTPAaHHBIMU
KOHTpareHTamH.




2. Meroauveckue MaTepuaJibl, ONpeaeasaoiue Npoueaypbl OleHNBAHUS 3HAHUA, YMEHU,
HABBIKOB M (MJIH) ONBITA /1eATEJIbHOCTH, XaPAKTEPHU3YIOIIMX 3TANbI (POPMUPOBAHUS
KOMIIeTEeHI[Uii, ONMCcCaHNe KA OlleHUBAHUS

Yyer W OIEHKa 3HAHWHA, YMEHHH W YpPOBHS C(HOPMHPOBAHHOCTH KOMIETEHIUH Yy
00y4aromuxcs OCyLIECTBIIETCS B /1Ba dTama:

1 stan: mpoBeaeHNE TEKYLIET0 KOHTPOJIS yCIEBAEMOCTH 110 JUCLUIUIMHE, IPEACTaBIISFOIEeH
IIPOBEPKY YCBOEHUs y4eOHOro MaTepuaa, peryjaspHO OCYIIECTBISIEMYIO Ha IPOTSDKEHUH CEMECTpA.

K nocroMHCTBaM [@aHHOIO THIIA OTHOCHTCS €r0 CUCTEMATHYHOCTH, HEMOCPEICTBEHHO
KOppenupyolas ¢ TpeOOBaHUEM IMOCTOSTHHOT'O M HEMPEPhIBHOI'O MOHUTOPHUHIA KayecTBa O0yUEeHHUs,
a TaKXe€ BO3MOYKHOCTb OLICHKM YCIIEBAEMOCTH CTyJEHTa. IIpu TeKyleM KOHTpOJIE YCIIEBAEMOCTH
aKLEHT JIeJIaeTCsl Ha YCTAHOBJIEHUU IOAPOOHOM, peanbHON KapTUHBI JOCTHM)KEHUW M YCIIEIIHOCTH
YCBOEHHUsI y4€OHOM MTPOrpaMMbl Ha JJaHHBI MOMEHT BPEMEHH.

Cpok BBINIOJHEHUS 33JjaHUsl YCTAHABIMBAETCS MO pacHucaHuio 3aHsaTui. OOyyaromumcs,
IPONYCTUBIIUM YydeOHOe 3aHATHE B (opMe JIEKIUH BbIIACTCS JAONOJIHHUTEIbHOE 3aJaHHE —
HaIpuMep:

1. mpecTaBUTh KOHCIIEKT MPOITYIIEHHOM JIEKIIUU

2. HanucaTh pedepar 1o Teme

OOyJarommMcs, TPONMYCTUBIIUM y4eOHOE 3aHATHE B (OpME TIPAKTHKH BBIIACTCS
JOTIOJIHUTENBHOE 3aJaHUE — HAIIpUMED:

OTBeTUTh MMCHbMEHHO HA BOIIPOCHI 10 TEME
Pemntes cutyanmonHsle 3a1aun

[TonBeneHNE UTOTOB TEKYLIETO KOHTPOJIS MPOBOAUTCS MO TpaduKy U Pe3yJbTaThl OLIEHKH
YCIIEBAEMOCTH 3aHOCSTCS B B€IOMOCTh U B AJIEKTPOHHOE MOPT(HOoINo 00yyaromerocs.

2 HTall: NMPOBEJCHHUE MPOMEKYTOUHOM aTTEeCTallMU MO0 UTOraM OCBOEHUS AUCHMILIMHBI B
KOHIe ceMecTpa B (hopMme 1uppepeHupOBAHHOIO 3a4€Ta.

KonTponbHas paboTa mpoBOIUTCS MO PACIIUCAHUIO B YCTHOM MM TMCHbMEHHON opMe.

HTorosast OLleHKa OIpenesaeTcs 10 pe3yynbTaTaM TEKYIIEH aTTeCTallui U IPOMEKYTOYHOU
aTTECTallUN.

Pe3ynbTarhl MpoMeKyTOYHOM aTTeCTalluy JOBOASTCS /10 CBEJIEHUS 00yJaroMXcs B IeHb €€
IIPOBEJEHUA. 3aHOCATCA B IJIEKTPOHHYI0 SK3aMEHAIIMOHHO-3aYETHYIO BEJOMOCTb U 3a4ETHYIO
KHUXKKY.

OOyuaromiyecs, He MPOUIEAININE TMPOMEKYTOUHYIO aTTECTAlMI0 IO YTBEPXKICHHOMY
paCIUCaHUIO, JOJDKHBI JIMKBUIMPOBATb BO3HUKIIYK) aKaJEMUYECKYK0 3aJ0JDKEHHOCTb B
YCTaHOBJIEHHOM MOPSIJIKE.

3. MeTtoanuyeckue MaTepHaJibl, ONpeae/sioMe Npouelypbl OLeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB U (MJIH) ONBITA AEATEIbHOCTH, XapaKTePU3yOILIMX 3Tanbl (JOPMHUPOBAHMS,
ONHCAHME IIKAJ OLlCHUBAHMS

B kxadecTBe yCIOBHBIX ypOBHEH CHOPMUPOBAHHOCTH KOMIIETEHTHOCTH OOYYAIOIIUXCS IO
CHEIMALHOCTH CPEeIHEro MPo(hecCHOHATLHOTO 00pa30BaHus BEIICTSIOTCS CIETYIOIINE:

JlonoporoBblii ypOBEHB;

[ToporoBblii ypOBEHb;



Bricokuii ypoBeHb;
IToBbIlICHHBI YPOBEHb.

CooTBeTcTBHE KPUTEPUEB OLICHUBAHMSI YPOBHIO OCBOCHHSI KOMIIETEHIIUH 110 TEKYILIEMY KOHTPOJIIO
YCIIEBAEMOCTH U IIPOMEKYTOUYHOMN aTTECTALIUU:

YpoBeHb OCBOEHUS
KOMIETEHIINH

OneHka ITokazaTtenn

@2» - Jlomoporosbiii —  HQJIMYME CYHIECTBEHHBIX
HEY/I0OBJIETBOPUTEIHHO YPOBEHB (rpyOBbIX) OmMOOK B OTBETAX;
—  JIeMOHCTpanus
o0yJaromuMcsi  YaCTHYHBIX
3HAaHUM 1O  IPOWJIECHHOHN
porpaMMme;

—  OTCYTCTBHE OTBETA.

«3» - [ToporoBslii ypoBeHb —  KOMIIETeHLUHU
yIIOBJIETBOPUTEIHHO cOpMUPOBAHBI  YaCTUYHO,
HoO He  MmeHee  50%,
3aKpEIICHHBIX paboueit
MIPOrPaMMO TUCITUTUIHHEI;

— He meHee 50% 3amaHus,
MOAJNIEKAIETO  TEeKYyLIeMY
KOHTPOJIO, BBIMIOIHEHO TI0
CTaHJApTHOM MeToauke Oe3
CYIIECTBEHHBIX OIIMOOK;

—  CIeNaHbl BBIBOJABI IO
aHanu3y TMOKa3aTejed, HO
JTAaHBI HEJIOCTaTOYHO TTOJTHBIC
MOSICHCHHSI,

—  HaJU4He
HECYILIECTBEHHbBIX OIINOOK B
OTBETE,  HEUCIPABIIIEMBIX
o0yJaronmmcs;

—  JIeMOHCTpauus
oOydJaronumcs
HEZ0CTaTOYHO TTOJTHBIX
3HAaHUM 1O  IPOWUJICHHOMN
porpamMmme;

—  HE CTPYKTYpPUPOBAHHOE,
HE CTPOMHOE M3JIOKEHUE
yueOHOro MaTepuana MpHu
OTBETE.

«4» - xopouio Bricokuii ypoBeHb —  BCe KOMIIETEHIINH,
3aKpETUICHHBIC paboueit
MPOrpaMMOil  TUCHUIUIMHBI,
c(hOpMHUPOBAHBI TTOJHOCTHIO




i He  MeHee  65%
KOMIIETCHIIN I
c(OpMHPOBaHBI YACTUYHO;

—  oOyJarommMces
BEITIOJTHEHO 65-84%
3aJJaHus, MOJTIEKALITIX
TEKYIIEMY KOHTPOIIO, WIIH
OpU  BBIIOJHEHHH  BCEX
3aJJaHu’ JIOTTYIIICHBI
HE3HAYUTEIIbHBIC OLTHOKH;

—  oOydJarommiics TOKa3am
BJIJICHHE HaBBIKAMU
CHCTEMaTH3allui MaTepuana;
MPOSIBIJI YMEHHE 000011aTh,
CHCTEMaTH3HPOBATh u
HAYYHO KJIACCU(PHUIIMPOBATH
MaTepHal;

—  CHETaHbl BBIBOABI 11O
aHaIM3y TIOKa3aresiel, HOo
JAHBI HEJIOCTATOYHO TTOJIHBIC
MOSICHEHMS.

—  HaJIAYUE
HECYIIIECTBEHHBIX  OIINOOK,
YBEPEHHO  HCIIPaBIISIEMbIX
o0yJaromumcst nocie
JIOTIOTHUTEIBHBIX u
HABOJISIIIUX BOIIPOCOB;

—  JIEMOHCTpAIUs
oOydJaronmumcsi 3HaHUK B
o0Bbeme MPONICHHON
MIPOTPaMMBEI;

—  YeTKoe U3JI0KEHNe
y4ebHOro Marepuana.

«5» - OTIINYHO

[1oBrImEeHHBIN
YPOBEHb

— oOyuatommuiics npuoodpen
3HaHUs, YMEHUS U BIajieeT
KOMIIETEHIIUSIMH B TIOJTHOM

o0Beme, 3aKpEerICHHOM
pabouei POrpaMMoi
TMCIIAIUINHEL, 85-100 %
3aJJaHus, MOJIeXKAIIETO
TEKyIEeMY KOHTPOJIIO,

BBINOJIHEHO CAMOCTOSITEIIHLHO
u B TpeOyeMoM oObeme;

— oOydaromuics mposiBIseT
yMEHHUE 000011aTh,
CHCTEMAaTH3HPOBAThH "




Hay4YHO KJIacCHU(PUIIUPOBATH
MaTepuaj, aHaJu3UpOBATh
[IOKAa3aTelau C MOAPOOHBIMU
MOSICHCHUSIMH u
apryMEeHTHPOBAHHBIMU

BBIBOJIAMHU, BOCIIPOU3BOAUT
y4eOHBIN Marepual c

Tpebyemoii CTEICHBIO
TOYHOCTH;

—  JIeMOHCTpaIus
oOydaromumcsi 3HaHWH B
o0beme npoiiieHHON
[IPOrPaMMBbI u
JOTIOJTHUTEIIBHO
PEKOMEHIOBAaHHOI
JIMTEPATYPHI;

— TPaMOTHOE M JIOTHYECKH
CTpOiHOE U3JI0KEHHE

Marepuaia TpH  OTBETE,;
NIPUBEJICHNE IPUMEPOB,
aHaJIOTUH, ¢bakToB u3

IMPAKTUYCCKOr'O OIlbITa.

IIpouenTHOE COOTHOIIEHHE PEe3YJIbTATOB TECTHPOBAHHSA

meHee 50% MpaBUIBHBIX OTBETOB — HEY/IOBJIETBOPUTENIBHO (HE 3a4TE€HO) — I0MOPOTrOBBIN
YPOBEHB;

50 — 64% mpaBHIBHBIX OTBETOB — YAOBJIETBOPUTENIBHO (3a4TE€HO) — OPOTOBBIA YPOBEHB;

65 — 84 % npaBUIBHBIX OTBETOB — XOPOIIO (3a4TEHO) - BEICOKUI YPOBEHb;

85 — 100% mpaBUIIBHBIX OTBETOB — OTIMYHO (3a4TE€HO) — TOBHIIICHHBIN YPOBEHb.

dopma npoBeACHMSI TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH M IPOMEKYTOUHOM aTTeCcTaluu AJIs
JIMII ¢ UHBATUAHOCTHIO M OB3 ycTaHaBnuBaeTcs ¢ yueTOM X UHAMBHIYATbHBIX MCUXO(DU3NIECKUX
oco0eHHOCTeH (YyCTHO, MMCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIBIOTEpE, B (hOpMe TECTUPOBAHUS
u T. 1.). [Ipu HE0OX0tMMOCTH JTHLIaM ¢ HHBaUAHOCTRI0 1 OB3 mpenocraBisercs: JOMOIHUTETLHOE
BpeMs /17151 IOJTOTOBKY OTBETA WJIM BBHITIOJHEHUS 3a1aHUS.



4. TunoBble KOHTPOJIbHbIE 32JaHUA UJIH UHbIE MAaTepPHAJIbI, He00X0ANMBIe I
OLIEHKHU 3HAHU, YMEHNH, HABBIKOB U (MJIM) ONbITA AeATEJIbHOCTH, XapPaKTePHU3Y0IIUX
Tanbl GOPpMUPOBAHNMS KOMIIETEHUMH B Mpoliecce 0CBOCHUS 00pa30BaTe/IbHON MPOrPaMMbl

®opmupyemsle komnerenuuu: OK 04.; 1K 1.2.; TIK 1.4.; OK 09.

4.1. Bonpochsl 3aKpBITOr0 THIIA

‘ OK 04. | O dexTnBHO B3aNMOICHCTBOBATH U Pa0OTATh B KOJUIEKTUBE U KOMAaH/IE

3aHaHI/IC 3aKpBITOI'O THUIIA C BBI6ODOM OJHOI'O BEPHOI'O OTBCTA U3 ITPCAIOKCHHBIX.

IIpounraiiTe TEKCT U BbIOCpPUTE NPABWIbHBII OTBET.

Kaxkoil cioBapp MOXHO NMPUMEHHUTH ISl TIOMCKAa M NEPEeBOJa MPOPECCHOHAIBHBIX
TEPMHHOB?

1) OOumii TOTKOBBIN CIOBAPH

2) TepMUHOJIOTHUECKH CIIOBAPh

3) dpa3zeoaoruuecKuil CIoBaph

4) DTUMOJIOTUYECKHH CIIOBAPh

OTtBerT: 2

IIpouuraiiTe TEKCT U BbIOCPUTE NPABWIbHBIN OTBET.

Kakoii cnoBapr B HauOomblied Mepe MNOAXOAUT JUIsl TOWCKAa U TepeBojia
He(OpPMaIbHON U PA3rOBOPHOM JIEKCUKHU?

1) Cambridge Dictionary

2) Oxford Dictionary

3) Urban Dictionary

4) Merriam-Webster Dictionary

OrtBerT: 3

IIpouuraiiTe TeKCT U BbIOepUTE NPABWIbHBII 0TBET.

Kakpue HMCTOYHMKHM CTOMT MCIHOJIB30BaTh ISl IOMCKA aKTyaJbHBIX HOBOCTEHW Ha
AHTJIMACKOM SI3bIKE?

1) CaifTbl HOBOCTHBIX areHTcTB, Takux kak BBC nin CNN

2) Pycckosi3bI4HBIE HOBOCTHBIC TIOPTAJIBI

3) Pa3BrnekarenbHbie coobmectBa B VKontakte

4) YaeOHHKH

Ortsert: 1



IIpouuTajiiTe TeKCT U BbIOEpHUTE NPABWIbLHBIN OTBET.

Kako# HCTOYHMK MOAXOIUT JUIsl Pa3BUTHSI HABBIKOB IIOHMMAHMS aHIVIMICKOM peun Ha
ciyx?

1) Cambridge Dictionary

2) [leyaTtHas Bepcus Xy10KECTBEHHOTI'O IIPOU3BEICHUS HA AHIJIMHCKOM SI3bIKE

3) Coopuuk Patimonna Mépdu "English Grammar in use"

4) Ioakacter co3panasie BBC Learning English

Ortser: 4

IIpounraiiTe TeKCT U BbIOEpPUTE NPABWIbHBII OTBET.

Kak npaBuibHO Ha4aTh AEJI0OBOE AJIEKTPOHHOE MUCHbMO Ha aHTJIMMCKOM SA3bIKE?
a) Dear Sir/Madam

b) Hi there!

¢) Good morning

d) Hey buddy

3aIIaHI/Ie 3aKpPBITOI'O THUIIAa Ha YCTAHOBJICHHMC COOTBCTCTBHUSA

IIpouuTaiiTe TEKCT ¥ YCTAHOBUTE COOTBETCTBHE
CooTHecuTe Ha3BaHUE pecypca I U3y4ECHMS AHTJIMMCKOTO S3bIKA C €r0 OIIMCAaHUEM.
BriGepuTe ouH NpaBUJIbHBIA BapUAHT ONMMCAHMS JIs1 KAKJOT0 pecypcea.

Pecypc Onucanue
1. Duolingo A. OwmnnaiiH-cepBuc IS
CO3/IaHUSl  KapTOYeK U

TECTOB [JId 3allIOMUHAHUA
CJIOB

2. BBC Learning English B. Tlombopka Bumeo ¢
BBICTYIIICHHUSIMU

OKCIEPTOB HA Pa3IUYHBIC
TEMBI

3. Quizlet C. WHTepakTHBHAS
miatgopMa Il U3y4YEHUs

S3BIKOB  4Yepe3 HWIPbl M
yIPaKHCHHS

4. TED Talks D. CBoOo1Has
SHITUKJIONEINS Ha Pa3HbBIX

A3bIKax




5. Coursera

E. Caiitr ¢ HOBOCTIMH,
CTaThsIMA U IIOJIKACTaMH
JUIS YAY4YIIEHUs] HaBBIKOB
ayIMpOBaHUs

6. Cambridge Advanced
Learner’s Dictionary

F. O6pazoBaTenbHas
mwiatopma ¢ Kypcamu Ha
AHTJIMHCKOM SI3BIKE

G. CrnoBapp aHTJIHICKOTO
A3bIKa B OHJIAHH BEPCHUU H
NICUYATHON BEPCUH

H. OHJaiH-TIEpEBOTUHK
TEKCTOB

3anuiuTe B OTBET OYKBBI, PACIIOIOKHUB UX B MOPSAJKE, COOTBETCTBYIOIIEM LU pam:

1 2 3 5 6
OtBerT:

3 5 6

C D B A F

OK 09.

HHOCTpPAaHHOM A3bIKax

ITonp30BaThCA HpO(I)CCCHOHaHLHOﬁ ,Z[OKYMGHTaL[I/Ieﬁ Ha roCyaapCTBCHHOM U

3allaHI/Ie 3aKpPBITOI'O THUIIA C BBI6ODOM OJHOI'O BEPHOI'O OTBETA U3 IIPCAJTOXKCHHBIX.

Choose the right answer. What does the English word “Accommodation”
most closely mean in the context of tourism?

a) A type of food, like a “continental breakfast.”
b) The act of going on a long journey.

c) A place for tourists to stay.

d) A special kind of tour package.

Answer: c)

Choose the right answer. Which of the following best describes the

function of a “brochure” in the tourism industry?




a) A legal document used when booking a hotel room.
b) A type of transportation, like a coach.
c) A form of advertising a service or tour, often including images and details.

8 9

[ER
[ER

1 2 3 4 5 6 7

[EEN

d) A currency used to pay for goods and services.
Answer: c)

Choose the right answer. In the context of tourism, what does the term
“destination” refer to?

a) A place or area to which tourists travel.

b) The place where tourists start their travel.

c) The price of a tour

d) The length of the journey.

Answer: a)

3aI[aHI/Ie 3aKPBITOI'O THUIIA HAd YCTAHOBJIICHHUC COOTBCTCTBU .

Match each English word or phrase with its most appropriate definition.

1. Banqueting facilities a) Money charged for a
service.

2. Catering services b) A type of tour that includes
everything, with no extras to
pay.

3. Commission c) Special equipment like a
portable radio.

4. Inclusive tour d) Facilities for events such as
weddings or parties.

5. Escort e) The provision of food and
drink.

6. Itinerary f) A detailed plan or schedule
for a trip.

7. Profit g) A person who accompanies
and guides tourists.

8. Incentive tour h) What is left after all the
costs are deducted from
revenue.

9. Guidebook 1) Holiday tours awarded to
staff members as a bonus.




10. Cruise J) A book with information for

tourists.

11. Gondola K) A journey on a ship.

12. Trolley I) A boat used in Venice for
tourists

m) A vehicle used for the long
and comfortable trip.

n) A small cart used by porters
to carry luggage.

Answer:1-d,2-e,3-a,4-b,5-9,6-f,7-nh,8-1,9-j,10-k, 111,12
-n

3aI[aHI/Ie 3aKPBITOI'O THUIIA Ha YCTAHOBJICHHMC ITOCJICAOBATCIbHOCTH.

Put the following steps for checking in to a hotel in the correct order. Use
the letters to show the correct order.

A) Receive your room key.

B) Arrive at the front desk.

C) Provide your name.

D) Confirm your reservation and sign the registration form.

Answer: B, C, D, A

KOOpI[I/IHI/IpOBaTB pa60Ty HpHeMHOﬁ PYKOBOAUTECIIA, 30H IIpUCMaA PA3TTUIHBIX

IK 1.2. . .
KaTerOpuil MOCETUTEIIEH OpraHU3aliy.

3a,Z[aHI/Ie 3aKpbITOI'O THUIIA C BI)I6OI)OM OAHOI'O BEPHOI'O OTBCTA U3 ITPCAIOKCHHBIX.

IIpouuraiiTe TeKCT U BbIOepUTE NPABWIbHBII OTBET.

B xomanie pactipeienstoT 3aaa49u IS TPYIIIOBOTo MpoekTa. Kak mydrie Bcero

BBIOpaTh, KTO YTO JejaeT?
1.Haznauuth posau ciaydaiiHbIM 00pa3oM, He 00CYK/1asi C KOMaHI01
2.Pa3nenuTh 3a1a4M, YIUTHIBasI CHIIBHBIE CTOPOHBI KKIOTO yJ4aCTHHUKA
3.JlaTh Bcro paboTy OTHOMY YeJIOBEKY, YTOOBI N30€KaTh KOH(PIMKTOB
4.IlycTh Bce enatoT OJHO U TO XKe 0e3 pa3ziesieHus 00s3aHHOCTeH

Otser: 2

IIpoumnTaiiTe TeKCT ¥ BbIOEPUTE MPABUILHBIH OTBET.



Bo Bpemst rpynmoBoro o0cy»x/1eHus ABa 4yenoBeKka Hayaiu cnoputh. Kak mydine
BCET0 PELINTh CUTYaLIHIO?
1. TIo3BONUTH UM KpUYATh APYT HA APYTa, IOKA OJMH HE CIACTCA

2. IlpennoxuTh HAUTH KOMIPOMUCC U BBICIYIIATh 00€ CTOPOHBI
3. UrnopupoBaTh KOHQIUKT, IyCTh PEIIAIOT CaMU

4. Tlpexpatutb paboTy HaJ MPOEKTOM, UTOOBI N30€kKaTh JAIBHEUIIIUX CIIOPOB

OtBer: 2

IIpouyuTaiiTe TEKCT U BbIOCPUTE NPABWIbHBIN OTBET.
Brl paboTaere B rpynime, HO OIMH YEJIOBEK MPEAIaraeT e, KOTopasi He HpaBUTCS
00npIIMHCTBY. Kak nmpaBUiIbHO MOCTYIUTH?
1. OTKpbITO 0OCYAUTH IIFOCHI U MUHYCHI HJIEU, IPEXK/IE YEM IPUHUMATD
pelieHue

2. [IpocTo mpourHOpUpoOBaTh €ro MPEAJI0KEHHUE
3. HememnmeHHO OTBEprHYTH HUJICHO, IOTOMY YTO OHA BaM HE HPaBUTCS

4. TIo3BONHUTH TOJNBKO OJJHOMY YEJIOBEKY MPUHUMATH PELICHUS

OtBerT: 1

IIpouuraiiTe TEKCT U BbIOCPUTE NPABWIbHBIN OTBET.
B xomanze nath 4eaoBeK, HO OJJUH YYAaCTHUK BBITIOJIHSIET TOUYTH BCIO padoTty. Kak
IOJDKHA JIEUCTBOBAThL KOMaHaa?
1.OcTaBuUTH BCE KaK €CTh, IOTOMY YTO TaK MPOIIIE
2.06¢cyauTh paBHOMEPHOE paCIpEICIICHHUE 3a/1a9 MEXIY BCEMHU
3.I103BOJIUTH ATOMY YeJIOBEKY pad0oTaTh OAHOMY M MPOCTO B3ATh €0 Pe3yIbTaThl
4.IlepenaTh BCIO OCTaBIIYIOCS pabOTy caMOMy CJIabOMy y4acCTHUKY

OrtBerT: 2

IIpouuraiiTe TeKCT U BbIOEepUTE NPABWIbHBII O0TBET.
Kakoii HaBbIK Hanbosiee BaKeH JIJIs1 YCIEIIHOTO B3aUMOACHCTBYSI B rpymie?
1. YmMmenue nepebuBath coOOCCEIHUKA

2. CrnocoOHOCTH SICHO BBIpaXXaTh CBOM MBICIIH U CIYIIATh APYTUX



3. UrnopupoBanue 4yXKUxX MHEHHI, €CIM OHU Ka)KyTCsI HETIPaBUIbHBIMU

4. PazroBopsl 0€3 nay3, 4TOObl HUKTO HE CMOT BCTABUThH CJIOBO

Otser: 2

IIpouuTajiiTe TeKCT M BbIOEpHUTE NPABWIbLHBIN OTBET.
OnuH U3 y4aCTHUKOB IPYMIBI TOCTOSIHHO ONA3/bIBAET U HE BBIIIOIHSIET CBOKO YACTh
paboTsl. Kak myuiie Bcero pemuTs npodiaemy?

1. IloroBopuTh C HUM U HAIIOMHUTH O BaXXHOCTU CPOKOB PaOOTHI

2. Jlenatsb BClo ero paboTy 3a HEro, YTOO0kl U30eKaTh MpodIIeM
3. HckmrounTs ero u3 KoMaHabl 0€3 00bICHEHUN
4

Kanoarbcst mpenogaBaTesto, HE MbITASICh PEIIUTH TPOOIEMY
CaMOCTOSITEJIbHO

OtBert: 1

IIpouuraiiTe TEKCT U BbIOCPUTE NPABWIbHBIN OTBET.
Bam apyr cnenan omm6Ky B koMaH1HOM npoekTe. Kak npaBuibHO cka3aTh eMy 00
3TOM?

1.CriokoitHO 0OBSICHUTH OLUMOKY M MPEJIOKUTD, KAK €€ UCIIPABUTH
2.Cka3athp, 4TO OH IUI0XO padOTaET, U HE MpeaaraTh HIOMOUIb
3.Monuatk, 4TOOBI HE OOHUJIETH €r0, JaXKe €ClId MPOEKT UCTIOPUYEH
4.06cynuTh OmMOKY 3a €ro CIIMHOM C OCTAIbHOW KOMaH0#

Otsert: 1

3aHaHI/IC 3aKPBITOI'O THUIId HA YCTAHOBJIICHUC COOTBCTCTBH .

Coenunure TUNBI KOHPIMKTOB (CJ1eBa) ¢ UX MPUMepPaMH (CIpaBa).

1.Personality conflict A. A student misunderstands the
(KOH(IUKT XapaKTEpOB) teacher’s instructions and does
the wrong task.

2.Miscommunication B. Two students disagree on the




(HETMOHMMAaHME)

best way to complete a project.

3.Lack of responsibility
(orcyTcTBHE
OTBETCTBEHHOCTH )

C. One colleague always arrives
late, which makes others wait.

4.Different opinions (pa3Hbie
MHEHUS)

D. Two team members argue
because one prefers working fast
and the other prefers working
carefully.

5.Cultural conflict
(KyJIbTypHBIE pa3IU4Hsl)

E. An international team
struggles because some members
have different approaches to
time management.

6.Competition
(copeBHOBaHUE)

F. Two employees want the
same promotion and try to prove
who is better.

7.Role Conflict (koH(IUKT
poJieii)

3anumure B OTBET IU(PHI, PACTIONOKUB UX B MOPSAKE, COOTBETCTBYIOIIEM OyKBaM:

A B C D E F
OtBeT:
2 3 4 5 6
D A C B E F

IIK 1.4.

COTPYAHUKOB OpraHu3aluu.

Ocy1ecTBIIATh NOATOTOBKY JETOBBIX NOE3J0K PYKOBOJIUTENS U APYTHUX

3aHaHI/Ie 3aKpPBITOI'O THUIIA C BBI6ODOM OJHOI'O BEPHOI'O OTBETA U3 IIPCAJTOXKCHHBIX.

Choose the right answer. What does it mean to be “respectful” of a local

culture when you are traveling?

a) Only eating food from your own country.
b) Ignoring their customs and traditions.




c¢) Only speaking your own language.
d) Learning about their customs and traditions.
Answer: d)

Choose the right answer. Which action is most likely to damage a
historical site or natural environment?

a) Taking photos of the site

b) Walking carefully on marked paths

c) Littering on the path

d) Learning its story

Answer: c)

Choose the right answer. If a company treats all people fairly, regardless
of their background, we call this:

a) Discrimination - treating groups of people differently.

b) Equality - treating all groups of people with respect.

c) Prejudice - believing unfair things about people.

d) Ethnocentrism - believing your race is superior.

Answer: b)

3a,Z[aHI/IC 3aKPBITOI'O THUIIA Ha YCTAHOBJICHHMC COOTBCTCTBHS.

1. Cultural Sensitivity a) Treating people unfairly
because of who they are

2. Sustainable Tourism b) Promoting clear and honest
dealings in a business

3. Discrimination c) Tourist activities that are

mindful of the environment
and local communities

4. Integrity d) Demonstrating respect and
understanding for different
cultural values

5. Transparency e) Maintaining high ethical
standards and honesty

f) A hidden charge or payment

g) Causing intentional damage
to property

Answer:1-d,2-c¢,3-a,4-¢e,5-Db



3aHaHI/Ie 3aKPBITOI'O THUIIA HAa YCTAHOBJICHHMC ITOCJICAOBATCIbHOCTH.

You are a tour guide in a temple. Some tourists are being loud. Place the
following actions in the right order:

A) Gently remind them of the need for quiet and respect in a temple.

B) Observe their reaction to your reminder.

C) If they are still loud, ask them to step outside.

D) Consider how the other tourists might be affected.

Answer: A, B, D, C

3aI[aHI/IC 3aKpBITOI'O THUIIA C BI)I6ODOM OHOI'O BEPHOI'O OTBCTA U3 ITPCAIOKCHHBIX.

IIpouyuraiiTe TEKCT U BbIOCPUTE NPABUWIbHBIN OTBET.

Bri0epuTe npaBUIbHBIN BapUaHT MEPEBOA NPEIJIOKEHNUS HA aHTIMICKUN SA3BIK:
"Mosi ceMbsl 0OBIYHO y>)KMHAET BMECTE."

a) My family usually have dinner together.

b) My family usually has dinner together.

¢) My family usually had dinner together.

d) My family usually is having dinner together.

OtBeT: b)

IIpouuraiiTe TEKCT U BbIOCPUTE NPABWIbHBIN OTBET.

BriGepuTe npaBUiIbHBIN BapuaHT MEPEeBO/Ia MPEATOKEHHS HA AaHTITMIUCKUAN S3BIK:
"MB&I moesieM B TocTd K 0alyIlike Ha clieayronieit Heuene."

a) We will visit our grandmother next week.

b) We visit our grandmother next week.

¢) We are visiting our grandmother next week.

d) We visited our grandmother next week.

Otger: a)

IIpouuraiiTe TeKCT U BbIOEepUTE NPABWIbHBII O0TBET.

Bri0epuTe npaBUiIbHBIN BapuaHT MEPEBOJIa MPEITIOKECHNUS Ha aHTTTMUCKUN S3BIK:
"Onu o0cyxaanu npodaeMy BYepa Beuepom."

a) They discuss the problem yesterday evening.

b) They discussed the problem yesterday evening.

c) They are discussing the problem yesterday evening.



d) They will discuss the problem yesterday evening.

OtBeT: b

IIpouuTaiiTe TEKCT M BbIOEPUTE MPABUILHBIH OTBET.

BriOepute npaBuiibHBIN BapuaHT MepeBo/ia MPEIOKECHHS Ha aHTJIMHCKHM S3bIK:
"OH oueHb JIPYKENIOOHBIN YeIoBeK. "

a) He is a very friend person.

b) He is a very friendly person.

) He is a very friendship person.

d) He is a very friendful person.

OtBeT: b)

IIpouyuraiiTe TEKCT U BbIOCPUTE NPABWIbHBIN OTBET.

Bri0epuTe npaBWIbHBIN BapUaHT MEPEBOJA MPEAOKEHHS HA AHTJIMIUCKUAN A3BIK:
"Ecnu T Oyzenis ecTh 00IbIIEe OBOIIEH, Thl CTaHEIlb 370poBee. "

a) If you eat more vegetables, you will become healthier.

b) If you ate more vegetables, you would become healthier.

c) If you will eat more vegetables, you become healthier.

d) If you eat more vegetables, you become healthier.

OtBeT: a)

33,Z[aHI/Ie 3aKPBITOI'O THUIIA HAa YCTAHOBJICHHMEC COOTBCTCTBHS.

Coeaunure npeaioxeHus (cjeBa) ¢ UX MePEeBOAOM HA AHTJIMNCKUN SA3BIK

(cpaBa).
1. Mos cecTpa moMoraet MHe ¢ A. If it rains tomorrow, we won’t
JIOMAIITHUM 3aJaHUEM KaXK bl go to the park.
BEYE.
2. Ecnu TI He Oynenib MuTh B. My sister helps me with my
J0CTATOYHO BOJBI, THI homework every evening.
MOYYBCTBYEIIb JKaKITY.
3. OHu 0OBIYHO XOJIAT B C. If you don’t drink enough
CIIOPT3aJl Mmociie paboThI. water, you will feel thirsty.
4.V He€ KpacuBas yJbIOKa. D. They usually go to the gym




after work.

5. Ecim 3aBTpa MoUIET 10K/1b,
MBI HE TOMAEM B MAPK.

E. She has a beautiful smile.

6. MBI oeieEM B TOCTH K
0aby1IKe Ha CIeayromen
Hejene.

F. We will visit our grandmother
next week.

7. Ecnu oHa OyneT ycepaHo
YUUTBCSI, OHA CIACT IK3aMEH.

G. If she studies hard, she will
pass the exam.

8. OHu oOcyxnanu nmpodiaemy
BYEpa BEUEPOM.

H. They discussed the problem
yesterday evening.

9. OH o4eHb ApyKEeMOOHBIN
YeJIOBEK.

I. He is a very friendly person.

10. Ecnu 161 Oyzeub ecTb
0OJIBIIIEC OBOIIEH, THI CTAHEIIb
3J10pOBeEe.

J. If you eat more vegetables,
you will become healthier.

K. She didn’t go to the party last
night.

3anumure B OTBET OYKBBI, PACIIOJIOKHUB UX B TIOPSIKE, COOTBETCTBYIOIIEM U pam:

1 |12 |3 (4 (5 |6 |7 (8 |9 |1
0

OtBeT:
1 12 |3 (4 |5 |6 (7 |8 |9 |1
0
B |C |D|E [A]|F |G |H|I |J

4.2. Bonpochbl OTKPBITOr0 THIIA

3aﬂaHI/IC OTKPBITOrO THUMA C PA3BEPHYTHIM OTBETOM.




‘ OK 04. ‘ D¢ hexkTuBHO B3aMMOICHCTBOBATH U PadOTaTh B KOJJICKTUBE U KOMaH 1€ |

IIpouuTaiiTe TEKCT U BIUIIUTE NPABWIbHbIN OTBET.
Tourists often local customs and traditions to avoid misunderstandings.
(to respect)

OtBeT: respect

IIpouuTaiiTe TEKCT U BIUIIUTE NPABUIbHBINA OTBET.
If you a foreign language, traveling becomes much easier. (to know)

OtBer: know

IIpounTaiiTe TEKCT U BIUIIUTE NPABWIbHBINA OTBET.
The government new environmental laws next year. (to introduce)

Otser: will introduce

IIpouuTaiiTe TEKCT M BIUIIUTE NPABUWIbHBINA OTBET.

Many people find history because it helps them understand the present.
(interest)

OrtBert: interesting

IIpouuTaiiTe TEKCT M BIUIIUTE NPABWIbHBINA OTBET.

The city’s public transport system is very and easy to USe.
(convenience)

OtgeT; convenient

IIpounTaiiTe TEKCT M BIUIIUTE NPABWIbHBINA OTBeET.
The of a company should ensure ethical business practices. (manage)

OtBet: management

IIpounraiiTe TEKCT U BIUIINMTE NPABUJIbHBIN OTBET.
If people less plastic, the environment would be cleaner. (use)



Ortger: used

IIpouuTaiiTe TEKCT U BIUIIUATE NPABWIbHbIN OTBET.
| wish | more time to visit museums when | was in Paris. (have)

Ortser: had

IIpounTaiiTe TEKCT M BIUIIUTE NPABWIbHBINA OTBeET.
This exam is than the one we had last semester. (difficult)

Otset: more difficult

IIpouuTaiiTe TEKCT M BIUIIUTE NPABUIbHBINA OTBET.
If only students more attention to safety rules in the laboratory! (pay)

OtBerT: paid

[Tonmp30BaTbest MpodecCHOHATHHON TOKyMEHTANUEH Ha TOCYAapCTBEHHOM U
MHOCTPaHHOM SI3bIKAX

OK 09.

3aI[aHI/I$I OTKPBITOI'O THIIA C PA3BCPHYTHIM OTBCTOM.

The English word for a person who accompanies tourists is a

Answer: guide / escort

The special meal or beverage that a hotel often offers to its guests is called

Answer: catering services / banquetting facilities

If a tour includes transportation, accommodation, and activities, it is called a
tour.
Answer: inclusive / package

A plan for a trip or journey, including the places to be visited, and the order
in which they will be visited is called a
Answer: itinerary

A business that creates and markets travel packages is called a

Answer: tour operator



KoopaunmnpoBaTh paboTy npueMHON pyKOBOAMUTES, 30H MIPHEMa Pa3IMuHbIX

IIK 1.2. . .
KaTerOpUi IIOCETUTEIIEH OpraHU3aluy.

BaﬂaHI/Ie OTKPBITOrO THUMA C PA3BEPHYTHIM OTBETOM.

IIpouuTaiiTe TEKCT U BIUIIUTE NPABWIbHbIN OTBET.
If the team well together, the project will be successful. (work)

OTBeT: WOrks

IIpounTaiiTe TEKCT M BIUIIUTE NPABWIbHBIN OTBET.

If only our manager us more often about upcoming changes.
(inform)

Ortger; informed

IIpouwuTaiiTe TEKCT M BIUIIUTE NPABWIbHBINA OTBeET.
Good communication is essential for teamwork. (effect)

OtBer: effective

IIpouyuTaiiTe TEKCT ¥ BIUIIMTE NPABUJIbHbIH OTBET.

The discussion became more when everyone shared their opinions.
(interest)

Ortser: interesting

IIpouuTaiiTe TEKCT M BIUIIUTE NPABWIbHBINA OTBET.
Our team had productive meeting yesterday.

OtBerT: a

IIpouuTaiiTe TEKCT U BIUIIUTE NPABUIbHBINA OTBET.

The manager discussed importance of teamwork during the
meeting.

Ortser: the

IIpouyuTaiiTe TEKCT U BIUIIUTE NPABWILHbIN OTBET.




The success of a project often depends good communication.
OtBeT: on

OcyiecTBIATh OATOTOBKY JEJOBBIX MOE3/10K PYKOBOAUTENS U IPYTHX
COTPYAHHMKOB OpraHU3aLuu.

I1K 1.4.

3aHaHI/I}I OTKPLBITOI'O THIIA C PA3BCPHYTHIM OTBCTOM.

The person in charge of a hotel, who looks after guests, is

Answer: hotel manager

When a tour helps a place and respects the local people, it is called

Answer: responsible tourism

Giving money to someone to get something done illegally is called

Answer: bribery

The person who shows tourists around and explains things is

Answer: tour guide

Making sure your ads show different people and cultures in a good way is

called showing in your ads.
Answer: diversity

38,,Z[aHI/I$I OTKPBITOI'O THIIA C PA3BEPHYTHIM OTBCTOM.

IIpoyuTaiiTe NpeaI0KeHUE U 3aNOJHUTE PONYCK MOAXOAALIUM
CJIOBOM, MCIIO0/1b3Yysl NIPABUJIBHYIO (DOpPMY IJIaroJia
A good tour guide always his/her clients' questions. (answer)

OTtBeT: answers
IIpouuTaiiTe Npeai0KeHHE U 3ANOJHUTE MPOMYCK MOAXO0XA UM

CJIOBOM, 00Pa30BaHHBIM OT CJI0BA B CKOOKAaX
Our hotel provides rooms for reasonable prices. (comfort)




OtBert: comfortable

IIpouuTaiiTe npeaJiokeHue U 3aN0JTHUTE MPOMYCK MOAXOASIIAM
CJIOBOM, 00pa30BaAHHBIM OT CJIOBA B CKOOKAX

The restaurant serves russian dishes. (nation)

OtBer: national

HquHTaﬁTe NMPEATOKEHUE N 3AIMOJTHUTE NMPONMYCK NOAXOAAIIUM
CJIOBOM, HCIIO0JIb3YHl NPABWJIBHYIO (DOPMY IJIaroJia

The tourist agency plans to more visitors to the region.
(attract)

OrtBer: attract

HpoanaiiTe NMPEAJIOKEHUE N 3AIMOJTHUTE NMPONMYCK NOAXOAAIITUM
CJI0BOM, HCITOJIb3YyHA ITIPABUWIBHYIO (l)OpMy rjaaroJja
The of the hotel was very friendly and helpful. (reception)

OTger: receptionist

4.3 3axaHuss KOMOMHUPOBAHHOIO TUIIA

ITons30BaThCA HpOCI)eCCHOHaHLHOﬁ ,Z[OKYMGHTaL[I/Ieﬁ Ha roCyaapCTBCHHOM U
HHOCTpPAaHHOM A3bIKax

OK 09.

3aI[aHI/I$I KOM6I/IHI/IDOBaHHOFO THIIA C BI)I6ODOM OAHOI'O BCPHOI'O OTBCTA H

000CHOBAHUEM BBIOODA

IIpounraiiTe TeKCT, BbIOCPUTE MPABU/IbHBIN BAPHMAHT 0TBETA
U 3aIIMIIMTE APryMeHThl, 000CHOBBIBAKOLINE BHIOOP OTBeTa (HA30BUTE
HCIMOJIb30BAHHOE TPAMMATHYECKOE BPpeMsl, YKAKUTE MAPKePbl BpeMEHH)
When he found the right website, he the information carefully.
1. read

2. reads
3. reading
4

has read



Ortser: 1. read
O6ocnoBanue: [Ipemnoxenue B Past Simple Tense, Tk. Hayasio
npennoxxkenus B Past Simple Tense.

IIpouuTaiiTe TEKCT, BbIOEPHUTE NPABUILHBbIH BAPHAHT OTBETA
U 3alIMIIUATE apryMEHTDbI, OﬁocHOBbIBaIOIHHe BblﬁOp OTBCTAa (HaSOBI/ITe
HCIMOJIB30BAHHOC 'PAMMATHYICCKOEC BPEMS, YKAKUTE MapPKEPbI BpeMEHl/l)
He  just __ research on the latest travel trends.
1.  have finished

2. has finished
3. finished
4.  will finish

Ortgert: 2. used
Oo6ocHoBanue: IIpennoxenue B Present Perfect Tense, mapkep BpeMeHHU -
just.

IIpounTaiiTe TeKCT, BbIOCPUTE NPABU/IbHBIN BAPHAHT 0TBETA
Y 3allHIINTE APTyMEHThI, 000CHOBBIBAIOLINE BHIOOP 0TBETA

Weneedto  the most relevant keywords for our search query.
1. choose
2. choosing
3. chosen
4.  chooses

Otser: 1. choose
Oo6ocHoBanue: TpeOyercsa HavanbHas ¢opma riiarona Infinitive mocmue
MOJAJILHOIO ri1arosia need.

3ajaHne KOMOMHUPOBAHHOIO THUIIA C BLIDOPOM OJIHOTO BEPHOI'O OTBETA
1 000CHOBAHMEM BBIOODA




Read the situation, choose the most appropriate answer and explain your
choice. You work at a hotel front desk. A guest is upset because their room isn’t ready.
They start to get loud and complain. What should you do first?

a) Call security to get rid of the guest.

b) Argue with the guest about the hotel rules.

c) Tell the guest you understand they’re upset, say you’re sorry, and try to fix
the problem.

d) Pretend you don’t hear the guest and help the next person in line.

Answer: ¢). Explanation: This option shows you care, and try to fix problems.
This creates a good environment.

3aI[aHI/Ie KOM6I/IHI/IDOBaHHOFO THIIA C BBI6ODOM OJHOI'O BEPHOI'O OTBETA 1

HUCIIPABJICHUEM OIIUOKU

HpoanaI?iTe TEKCT ! ONPEAECIUTE BEPHO JIN BLICKA3bIBAHUE, €CJIN HE
BE€PHO UCIIPABbLTEC BLICKA3bIBAHUEC

The hospitality industry is a broad category of fields within the service
industry that includes lodging, event planning, theme parks, transportation. The main
focus of this sector is to provide customer service and create memorable experiences
for guests. This requires employees in the field to be well-trained in areas such as
communication skills, cultural awareness, problem-solving, and adaptability. In
recent years, the industry has been greatly influenced by technology advancements,
which have changed how services are delivered and managed.

1. The hospitality industry includes lodging, event planning, theme parks,
transportation.
1.True
2.False
3.Not Stated
4.Partially True

Otsert: 1
OmuOKu HET

2. Employees in the field of tourism should not be well-trained in
communication skills, cultural awareness, problem-solving, and adaptability.
1.True



2.False
3.Not Stated
4.Partially True

OtBerT: 2

Hcnpasnenune omuoku: Employees in the field of tourism should be well-
trained in communication skills, cultural awareness, problem-solving, and
adaptability.
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEI TPOTPAMMBIYYEBHOI
JUCLATLTUHBI
OI111.04 IPO®ECCUOHAJILHASI 9 TUKA U OCHOBBI JIEJIOBOI'O OBLLIEHUS

1.1. MecTo 1McUMIJIMHBI B CTPYKTYpPe OCHOBHOM Npo(deccuoHa/IbHOI 00pa3oBaTeIbHOI
MPOrpaMMbI:

[Tporpamma yuebnoit aucrummuasl OITLL.04 TIpodeccronanbhas 3TUKa 1 OCHOBBI JICJIOBOTO
o01ieHus sBiseTcsl 00sA3aTeNbHON JUCLMIUIMHON 0O0IIEenpo(decCHOHAIBHOIO IMKJIa OCHOBHOM
npodeccuoHanbHONH o0Opa3oBaTenbHOW mporpaMmbl B coorBercTBHH ¢ PI'OC  cpennero
npodeccHOHaTbHOTO 00pa3oBaHUS M BKJIIOYEHA B Y4YEOHBIM IJIaH MPOrpaMMbl IMOJITOTOBKH
CIICLIMAIMCTOB CPEJIHEr0 3BEHa, peannzyeMou mo cnernuaibHocT: 46.02.01 JlokymeHTannmoHHOE
o0ecrieyeHre ynpaBieHHUs U apXUBOBE/ICHUE.

1.2. Ilesu ¥ NJIaHUPYeMble Pe3yJabTAThI OCBOEHHs YI€OHOT0 MpeMeTa:
1.2.1 Ilean y4eOHOTO MpeaMeTa:

Conepxanue mporpamMmbl npodeccuonanbHol muctummuinael OITL.04 TIpodeccrnonanbpHast
9THKA U OCHOBBI JIEJIOBOr0 OOIIEHMSI HAIPaBJIEHO Ha TOCTUXKEHUE cienyroei nenu: ®opmuposanue
CUCTEMHBIX 3HaHUN O MPO(EeCcCHOHANBHON ATHKE W TCHUXOJOTHUHU JEJIOBOT0 OOIIECHUS U YMEHUI
WCTIOJIB30BAHUS 3TUX 3HAHUH B Oyaymiel npodecCHOHATbHON A TEIIbHOCTH.

1.2.2. Ilnanupyemble pe3yJbTaThbl OCBOEHHs 001e00pa30BaTeIbHOI AMCHUILINHBI B

coorBercTBuM ¢ PI'OC CIIO:

B pesynbrate ocoenus gucuumiuabl OIIL[.04 IIpodeccuonanbHas 3THKa U OCHOBBI
JCJIIOBOTI'O O6H1€HI/I$[ y BI)IHYCKHI/IKa JOJIDKHBI 6I>ITB C(l)OpMI/IpOBaHI)I cnez[yronme KOMIICTCHIINN .
OK 01.; OK 02.; OK 04.; OK 05.; OK 06.; I[IK 1.3.; OK 09.; IIK 1.4.; [IK 1.6.

Br16upaTh ciocoObl perieHust 3a1a4 NpopecCUOHANbHOMN 1eITeIbHOCTH

OK01. IIPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTAM
Hcnonp30BaTh COBPEMEHHBIE CPEJICTBA IIOUCKA, AHAIN3a U HHTEPIIPETALIUH
OK 02. nH(popMaluu U UHPOPMAIIMOHHBIE TEXHOJIOTHH JIIsl BBITOJIHEHUS 33124
npodecCHOHATBHOMN 1 TETbHOCTH
OK 04. D¢ heKTUBHO B3aMMOJIEHCTBOBATh U pa0OTATh B KOJJIEKTHBE M KOMaH/IE
OcCy1ecTBISATh YCTHYIO U TUCbMEHHYI0O KOMMYHHUKAIMIO HA TOCYAapCTBEHHOM
OK 05. a3bike Poccuiickoit denepanyy ¢ yueToM 0COOEHHOCTEH COIMAIBHOTO U

KYJIbTYPHOTO KOHTEKCTA

[IposiBASATE IpaXkJaHCKO-NATPUOTUUYECKYIO MO3UIUIO, JEMOHCTPUPOBATH
OCO3HAHHOE TIOBE/ICHHE Ha OCHOBE TPATUIIMOHHBIX POCCHICKUX JTYXOBHO-
OK 06. HPABCTBEHHBIX LIECHHOCTEM, B TOM YUCJIE C YYETOM rapMOHU3ALNHI
MEXHAIMOHATBHBIX U MEXPEITUTHO3HBIX OTHOIICHUN, TPUMEHSATh CTaHIaPThI
AHTUKOPPYIMIMOHHOTO NOBEACHUS

Bnaners HaBbIKAMH IJIaHUPOBAHUA pa6oqer0 BPCMCHU PYKOBOOUTCIIA U

K 1.3.
ceKpeTaps.
OK 09 [Tonb30BaThes MpodeccnoHanbHOM TOKyMEHTalMel Ha roCy1apCTBEHHOM U
) MHOCTPAHHOM SI3bIKax
K 1.4 OcCy1ecTBISITh HOATOTOBKY JIEJOBBIX TOE3J0K PYKOBOJUTENS U APYTUX

COTPYAHUKOB OpTraHU3allnH.

OcymiecTBiIsATh paboTy MO MOANOTOBKE U IPOBEIEHUIO KOH()EPEHTHBIX
IIK 1.6. | mepompusTuii, o6ecreunBaTh HHPOPMAITMOHHOE B3aUMOJICHCTBHUE PYKOBOAUTEINS C
HOJPa3/IeIEHUSIMH U JOJDKHOCTHBIMH JIMIIAMU OpraHU3alHH.




B pesynbraTe nzydeHus: TUCHMILIMHBI (Kypca, MOTyJIs) 00yJaroMHiCs TOMKEH:
3HATh:

- 9TUKY JIeJIOBOrO OOIIEHUS;

- [IpaBUJIa PEUEBOT0 ITUKETA,;

- IpaBUJIa OICPKAHUS U PA3BUTHUS MEKIIMYHOCTHBIX OTHOIICHHA;

- TUKET ¥ OCHOBBI MEX/IyHapPOJAHOT'0 IIPOTOKOJIA;

- MpaBWJIa CEPBUPOBKHU YaitHOTO (Oy(heTHOr0) cTONA;

- OCHOBHBIE HCTOYHHUKH WH(POPMALIUU U PECYPCHI TS pEIICHHs 3a/1a4 ¥ TPOOJIeM B
po(heCCHOHATILHOM U /WM COLIUAIBHOM KOHTEKCTE;

- COJIepXKaHNE aKTyaJIbHOM HOPMATHUBHO — ITPABOBOM JOKYMEHTAIUH;

- [ICUXOJIOTUYECKHE OCHOBBI JESITEIbHOCTH KOJIJIEKTHUBA;

- ICUXO0JIOTUYECKUE OCOOCHHOCTH JINUHOCTH;

- CYIIHOCTb I'PaXAaHCKO — MaTPUOTHUECKON O3ULIUU, OOIIEUETIOBEYECKUX LIEHHOCTEH;

- 3HAYMMOCTb PO ECCHOHATBHOMN NEeSITETLHOCTH 0 MPOdeccu;

- CTaHJAPTHI AHTUKOPPYIIIHOHHOTO TIOBEJICHUS M TIOCIIECTBHS €r0 HapyIICHHS.

yMeTb:

- yCTaHaBJIMBaTh W MOAJEPKHUBATh KOMMYHMKAllUM B IpOIECCe JEIOBOIO OOLICHMS C
MIOMOILBIO CPECTB HH(POPMALMOHHBIX 1 KOMMYHUKALMOHHBIX TEXHOJIOTUH;

- CIJIaKUBATh KOHQIIMKTHBIE U CII0’KHBIE CUTYalluU MEKIMYHOCTHOTO B3aUMOJICHCTBUS;

- COOJII01aTh CITyKEOHBIN 3TUKET;

- BCTpEYaTh MOCETUTENEH, I10JIyyaTh IEPBUYHYIO0 HH(POPMALIUIO O IOCETUTENAX;

- CepBUPOBAThH yaitHble (OydeTHbIe) CTONBI B ouce;

- COTJIaCOBBIBATh BCTPEUYH U MEPOIIPHSTHS,

- BBIOMpATh ONTUMAJIbHbBIE CIIOCOOBI BHEIITHETO U BHYTPEHHET0 UH(POPMHUPOBAHUS O
IUTAHUPYEMBIX MEPOTIPUATHSX;

- OpPraHU30BBIBATH MPOLIECC OATOTOBKU U MTPOBEAECHUS KOH()EPEHTHOI'O MEPOIIPHUSTHUS
WH/IMBUYyAILHOTO U B COCTaBE pabOYei TpyIIIbI;

- cOOJII01aTh TUKET U OCHOBBI MEKYHAPOJHOTO ITPOTOKOJIA;

- OTIPENIENATh aKTyalbHOCTh HOPMATUBHO — IPABOBOM JTOKYMEHTAIMU B MPO(eCcCHOHAIBbHOM
NeATeNbHOCTH;

- -B3aMMO/IEMCTBOBATh C KOJUUIETaMH, PYKOBOJICTBOM, KJIMEHTAMH B XOJ€
po¢eCCuOHAIBHON eATETbHOCTH;

- [PaMOTHO U3JIaraTh CBOU MBICIIH;

- IPOSIBJISAITH TOJIEPAHTHOCTH B pab0UYeM KOJIJIEKTUBE;

- IPUMEHSATH CTaHJIAPThl aHTUKOPPYIIIHOHHOTO TIOBEICHHUS.



2. CTPYKTYPA M COJAEPXKAHUE YYEFHOMN JUCHUILIAHBI

2.1 O6beM yueOHBIX YaCOB U BH/IbI Y4eOHOIi padoThbI.

Bun yueOHo# padoThl

O0BeM 4acoB

O0bem 00pa3oBaTeIbHON MPOrPAMMBI AU CHUIINHBI 56
B TOM YHCJIE:

TEOpPETUIECKOEe 00yIeHHE 36
caMocCTosITelIbHAsI paboTa 20

dopma KOHTPOJISE - KOHTpoJbHast padora (3 cemectp)




2.2. TemaTudeckuii miaH u cogaep:xxanue ydeoHoi nucuumiaunbl OIILL.04 IIpodeccnonanbHasi 3STHKA H OCHOBBI /1€JI0BOT0 00IeHH s

Oo0bem, akaj. 4 Koanbl
HaumenoBanue Coaep:xanue y4eOHOro MmaTepuaja u (pOpMbl OPraHU3aALUM eI TEJIbHOCTH KOMIIETeHIHI
pa3aesioB U TeEM ol0yuyarommxcst
Pa3nen 1. IlpodeccuonanbHasi 3THKA U 1€JI0BOI ITHKET 24
Tema 1. Conep:xxanue y4eOHOro MaTepuasia OK 01.; OK 02.;
IIpodeccuonanbuast | 1. dynkuuu, posib 1 MECTO ITUKU B CUCTEME HAyK, B KYJIbTYPE YEJIOBEUECTBA. OK 04.; OK 05.;
3THKA: CYIIHOCTD, ['yMaHHCTHUECKOE COAEpIKaHUE MOPAJIM U HPABCTBEHHOCTH. 4 OK 06.; IIK 1.3.;
OCHOBHbIE 2. [IpodeccuonanpHast THKa Kak BbIpayKeHHE HPAaBCTBEHHOT'O IIPOTrpecca Yesl0BeYeCcTBa, KaK OK 09.;TIK 1.4.;
KATeropMu, reHe3uC | 0co3HaHWE KYJIbTYPHO-TYMaHHCTHIECKOTO Ha3HAUYEHUS Ipodeccru. Y CIIOBHs IIK 1.6.
U KiIaccupuKausa | BO3HUKHOBEHHMSI, HCTOPHYECKOE Pa3BHUTHE M crienuduka npohecCHOHATbHON Mopan
BH/I0OB 3. Kareropuu npodeccnoHanbHOI MOpaIH M STHKH. 2
4. THKa rOCyJapCTBEHHOI'O CIIYKaIIEro.
B ToM 4Kciie IPAKTHYECKUX U JIA00PATOPHBIX 3aHATHI
IIpakTnyeckoe 3ansaTHe 1. [IpaBoBas 1 yTHUECKas perIaMeHTalUs CITyKEOHOTO 2
MIOBEJICHHS TOCYJJAPCTBEHHBIX CITY)KAIIUX.
Tema 2 Conep:xanue y4eGHOI0 MaTepHaia OK 01.; OK 02.;
ITHKET M HMHJLK B | 1. TlonsTue o Ky/IbType NOBe/IEHUs ¥ OTHKETE. [[PUHIMIIBI, (yHKIIUH, BHIbI OTHKETA. 2 OK 04.; OK 05.;
npogeccnoHaANbHOMI : OK 06.; TIK 1.3.;
2.KonkpeTtHbie pOpMBI TPOSBICHUS STUKETA: ITHKET MPUBETCTBUS, TPEICTABICHHS,
KYJbTYpe JUYHOCTH ) 2 OK 09.;1IK 1.4.;
oOpaleHus; NoBeJIeHHe B OQUIIMAIBHBIX YUPESKIACHUAX U O0IIECTBEHHBIX MECTaX. K 1.6
3. DcreTnka BHENIHETo 00uKa. MUK CrieHaicTa, ero 2JIeMEHTHI, COCTaBIISIONINE 5 e
Kax10ro neMeHTa. OCHOBHBIE BUJIbI IpeCC-KOJa.
B ToM uMc/Ie IPaKTHYeCKUX U J1a00pPATOPHBIX 3aHATHIA
IMpakTnyeckoe 3ausaTue 2. BusutHas xaprouka. [IpaBuina opopmiIeHHs U HCMIOIB30BaHHSA. | 2
Tema 3 Copepxxanue yueOHOro MaTepuajia OK 01.; OK 02.;
JenoBoi MpoTOKOJI OK 04.; OK 05.;
1. OcHOBBI MEXTYHAPOIHOTO MPOTOKOJIA U ATHKETA. ['ocy1apcTBeHHOE, Ci1yKeOHOoe U OK 06.. TIK 1 3.-
NPOTOKOJIBHOE CTapIIUHCTBO. - o
P P 5 OK 09.; 1K 1.4.;
[IK 1.6.

2. IIpaBwiia opraHu3amuy ¥ MIPOBEICHUS JISTIOBBIX MTEPETOBOPOB U IPYTUX MPOTOKOJIBHBIX
MEPOIPUATHH.
3.Odunmansubie mpuémel. Buapl mpuémoB. CTONOBEIN STHKET.

B ToM 4nciie npakTHYecKUX U J1a00pPaTOPHBIX 3aHATUH




IpakTuyeckoe 3ausaTHe 3. TPSHUHT 110 TEXHUKE aKTUBHOTO CIIYIIAHKS [TApTHEPA 110
OOIEHHIO.

Paszaen 2. OCHOBBI 1€/10BOr0 O0LIICHUA

32

Tema 4

ITHYeCKHEe HOPMbI
JeJIOBOM
KOMMYHHKAIUA

Conep:xkanue yueOHOro Marepuajia

1. O6uienne B cucTeMe MEKIMYHOCTHBIX M O0IIECTBEHHBIX OTHOMIEHUN. ColanbHast poib.
Knaccudukanus o6menus. Buasl, pyakiun oomienus. CTpyKTypa U cpencTBa OOIICHUSI.
OO0111eHNE KaK BOCIPUSITHE JIOABMU JIPYT Apyra (epuentruBHas ctopoHa). [lonsarue
couuanbHOM nepuentuu. GakTopel, OKa3bIBAIOIINE BIUSIHNAE HA BOCTIPHUSTHE.
[Icuxonoruyeckre MeXaHU3Mbl BOCIIPUSATHS.

2. O01eHre KaKk B3auMOJIEHCTBUE (MHTEPaKTUBHAS CTOPOHA). TUIIBI B3aUMOJICHCTBUS:
KooIepaus 1 KoHKypeH1us. [1o3unum B3auMoieficTBUS B pycile TPAaHCAaKTHOT'O aHAIN3a.
B3anmoaencTere Kak opraHusanusi COBMECTHOM IEATEIbHOCTH.

3.00menne kak oOMeH uH(popMaruei (KOMMYHUKAaTHBHAS cTOpOoHA). OCHOBHBIE AJIEMEHTHI
KOMMyHUKaimu. BepOansHas kommyHukanus. KommyHnukaTuBHbie Oapsepbl. HeBepOanbHas
KOMMYHHKaI¥s. Buzpl, npaBuiia 1 TEXHUKU ciymianus. TolIepaHTHOCTh KaK CPEACTBO
noBbIIIeHNs 3G (EKTUBHOTO 001eHHs. [ pynnoBoe NpuHATHE PELICHU.

B ToM 4Mc/Ie IPAaKTHYECKUX U J1a00pATOPHBIX 3aHATHIA

IIpakTuyeckoe 3ansitue 4. CamoauarHocTuka 1o reme «OO0meHue.

OK 01.; OK 02.;
OK 04.; OK 05.;
OK 06.; TIK 1.3.;
OK 09.;T1IK 1.4.;
IIK 1.6.

IIpakTHyeckoe 3aHsiTHE 5 AHAIN3 MPAKTUYECKUX CUTYallU YIPaBICHYECKON STHKH.

IIpakTuyeckoe 3ansitue 6. opMbI 1€70BOT0 OOIICHUS U UX XapaKTepUCTUKH. JleroBas
6ecena. [IpaBuna Benenus 6ecenpl. @opMbl IOCTaHOBKU Bonpocos. Ilcuxonornueckue
0COOCHHOCTH BE/ICHUS JIIOBBIX AUCKYCCUH M MMYOJINYHBIX BBICTYIIJICHUI

Tema 5
KoHduukTs! 1
€roco0bI X
NpeaynpexIeHus u
paspeuieHus

Conep:xxanue yueOHOro MaTepuasa

1. KoHpnuKT, €ro CyIHoCTbh U OCHOBHBIE XapaKTEPUCTUKU

2. Oco0eHHOCTH HMOLIMOHAIBHOTO pearupoBanus B KoH(paukTax. [IpaBuia noBeneHus B
KOoH(pMKTaxX. BausHue TonepaHTHOCTH Ha pa3pelieHue KOHQINKTHON CUTYalliH.

B ToM uMcIie IpaKkTHYeCKUX U J1a00paTOPHBIX 3aHATHIA

IMpakTnyeckoe 3ansaTHE 7-8. AHATN3 MPOU3BOACTBEHHBIX KOH(PIIMKTOB U COCTABICHUE
ITOPUTMA BBIX0JIA U3 KOH(IMKTHOW CUTYaIIHH.

OK 01.; OK 02;
OK 04.; OK 05.;
OK 06.; [IK 1.3;
OK 09.;IIK 1.4,;
IIK 1.6.

CamocrosiTeibHas yueOHasi paboTa CTY/eHTOB

CYPOI1 Hanucanwue pedepara.

Bcero:

56




3. YCJOBMUS PEAJIN3ALIMYA YUEBHOM JUCITATLIMHBI

3.1. Jna  peasm3anumM nporpaMMbl  y4eOHOH JMCHMINVIMHBI JOJLKHBI  OBITH
NpeAyCMOTPEHbI CJIeAyIolHe clielalbHble OMelleHUs:

Kabuner «IIpodeccnonanbHas 3TUKa M OCHOBBI IEJIOBOTO OOIIEHUS », OCHALICHHBIN:

- o0opynoBaHueM: pabodre CTOJI U CTYJI 0 KOJIMYECTBY 00ydaroImuxcs, pabouee MecTo
IIpPEIo1aBaTes;

- TEXHUYECKMMHU CPEJCTBaMHM OOYYEHMs: IE€pPCOHAIbHBIH KOMIBIOTEP, IPUHTEP,
IIPOEKTOP, UHTEPAKTUBHASI IPUCTABKA K JOCKE WJIM UHTEPAKTUBHAs JOCKA.

3.2. HNudopmanuoHHoe odecriedeHHEe PeaIn3aluu NPOrpaMmbl

Juist peanmu3anuu IporpaMMbl OMOIMOTEYHBIH (POH 00pa30BaTEIIbHON OpPraHU3aIUY JI0JKCH HMETh
MeYaTHBIC W/WIH JEKTPOHHBIE 00pa3oBaTelbHbIe U WH(OOPMAIIMOHHBIC PECYPCHI, JJI MCIIOJIB30BAHMS B
obOpasoBarenbHOM Tmporecce. Ilpu  QopmupoBanun OubnmmoreyHoro ¢GoHAa oOpa30BaTEILHON
OpraHM3aIyeii BRIOMPAETCS HE MEHEE OHOTO M3JaHHS M3 MEePCUMCIICHHBIX HIDKE NMEYATHBIX W3JaHUA W
(M) SJICKTPOHHBIX M3JJAHUK B KAY€CTBE OCHOBHOT'O, IIPU 3TOM CIIMCOK, MOXKET OBITh JOMOJHEH HOBBIMH
W3JTAaHHASIMU.

3.2.1. OcHoBHas JUTEpaTypa

1. Pompirnna, H. KO. DTuka JenoBBIX OTHOIICHHWH: YYEOHMK M TPAKTUKYM JUISL CPEIIHETO
npodeccuonansHoro oopazosanus / H. 0. Ponsiruna. — 2-¢ uzj., nepepad. u gon. — MockBa

2. : UznatenbctBo HOpaiit, 2025. — 380 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-
5-534-19480-7. — Texkct: anmekTpoHHbd // Obpa3oBatenbHas miatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/562395

3.2.2. [lonoJHHUTEJbHASA JIUTEPATypa

1. CoGonbHukoB, B. B. DTHKa 1 ICUXOJI0THS 1€JI0BOT0O OOIICHHUS | yueOHOe T0coOUe IJis CPEeTHETO
npodeccuonanbHoro odbpazoBanus / B. B. CobGonpaukoB, H. A. Kocrtenko; mon pemakumeir B. B.
CobonpHHUKOBa. — 2-€¢ 3., iepepad. u gon. — MockBa: M3parensctBo FOpaiit, 2022. — 202 c¢. —
(ITpodeccronanproe obpasoanme). — ISBN 978-5-534-06957-0. — Tekct: 21eKTpoHHBIN //
O6pazoBarenpHas wiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/474165.

2. Ckubunkas, M. . JlenoBoe oOmeHwe: y4eOHUK W MPAKTUKYM JUISI  CPEIHETO
npodeccuonansHoro odpazosanus / M. FO. Cxubunxkas, O. I'. Cxkubunkuit. — MockBa: U3nareiascTBo
Opaiit, 2022. — 247 c. (IlpodeccuonansHoe odpazoBanue). — ISBN 978-5- 534-09063-5. — Tekcr:
anekTpoHHbIH // O6pazoBatenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/474137.

3. Kepnakona, M. b. JlenoBoe o0mieHue: y4eOHUK U MTPAKTUKYM JIJIsl CPEAHETO MPO(HEeCCHOHATEHOTO
obpasoBanus / M. b. XKepnakosa, 1. A. PymsuiieBa. — Mocksa: U3narensctBo FOpaiit, 2022. — 370 c.
— (ITpodeccuonansHoe oOpazoBanue). — ISBN 978-5- 534-07978-4. — TekcT: 31MeKTPOHHBIN //
O6pazoBarenbHas miatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/474773.

4. I1cuxomnorus o0IeHus: y4eOHHUK U MPAKTUKYM ISl CPEAHET0 MpodeccnoHaIbHOTO 00pa30BaHUs
boposnuna I'.B., KopmuoBa H.A.; mox obuieit pempakiueit boposaunoii I'.B. M.: U3natensctBo FOpaiir,
2022. — 463 c. — ISBN 978-5-534-00753-4. — Texkcr: snextponnsiii / IBC Opaiir [caiit]. — URL:
https://urait.ru/bcode/469702

5. [llenamosa, .M. OCHOBBI 3THKH M IICUXOJIOTUU TpodeccuoHambHO nestenbHocTH: DYMK
(97eKTpOHHBIM  yueOHO-MeTOIMYeCKUl KoMIulekc) /YpoBeHb oOpasoBanusi: Ilpodeccun cpeanero
npodeccuoHabHOTO 00pa3oBanust/, Mocksa: M3natenscTtBO Axanemus, 2022

6. Yepnsimosa, JI. W. Ilcuxonorus oOumieHus: 3THKA, KyJIbTypa M 3THUKET JAEJIOBOTO OOLICHMS:
yuebHOe mocobue it cpeaHero npodeccronanbHoro obdpasosanus / JI. W.YUepusimoBa. — MockBsa:
WznarensctBo HOpaiit, 2022. — 161 c. — (IIpodeccuonansroe obpazobanue). — ISBN 978-5-534-10547-
6. — Texkct: anexrponnsiii / DbC IOpaiir [caiit]. — URL: https://urait.ru/bcode/475816
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4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUSYYEEHON

TACHUTIVHEI

Pesynomamut 00yuenus

Kpumepuu OUCHKU

Memoowt ouenku

3nanua:

- OCHOBEHI JICJIOBOM 3THKH,
ATUKETA ¥ KYJIbTYPHI JIEJIOBOTO
0O0ILIEeHHS;

- 0COOCHHOCTH
poeCCHOHAIBHON ATUKU
CITyXallUX TOCY/1apCTBEHHBIX U
HHBIX
OpraHU3aIMOHHO-TIPABOBBIX
dbopM yupexxaeHui u
OpraHM3aLuil;

- B3aMIMOCBSI3b OOILICHMS

U JIeATEIIbHOCTH;

- enu, QYHKIUU, BUJIBI U
YPOBHU OOILIEHUS;

- TEXHUKH U TIPUEMBI OOIIICHHUS,
MIpaBUJIA CIIYIIAHUS, BEACHHSI
Oecenpl, yOeXKICHNUS;

- STUYECKUE TTPUHITAITHI
OOIICHUS;

-MCTOYHUKH, TPUIHHBI, BUJIBI U
CHOCOOBI pa3perieHus
KOH(IIMKTOB.

-TIIPUEMBI CAMOPETYIISIUH B
mpolecce o0IIeHus

«OTIUYHOY - TEOPETUUECKOE
CoJiep’KaHue Kypca OCBOCHO
MOJTHOCTBIO, 6€3 TIpo0eoB,
yMeHusi cOpMHUPOBaHBI, BCE
MPEAYCMOTPEHHBIE IPOTPaMMOK
yueOHbBIC 3a]JaHHs BBIITOJHEHBI,
Ka4eCTBO MX BBITOJIHCHHUS
OIICHEHO BBICOKO.

«XOpoIII0» - TEOPETHIECKOE
coJiep>kaHue Kypca OCBOEHO
MOJIHOCTBIO, Oe3 MpoOeoB,
HEKOTOPBIE YMEHHUS
c(hOpMHUPOBAHBI HEAOCTATOYHO,
BCE IIPEyCMOTPEHHBIE
porpamMmoi yueOHbIe 3a1aHHS
BBITIOJTHEHBI, HEKOTOPHIE BUJIBI
3aJJaHUH BBITIOJTHEHEI C
OIIIMOKaMU.

«Y I0BIETBOPUTEIILHO) -
TEOPETUYECKOE CO/IepPIKaHue
Kypca OCBOCHO YaCTUYHO, HO
po6esbl He HOCAT
CYIIECTBEHHOTO XapakTepa,
HE00X0AMMBbIe YMEHHUs pabOoThI C
OCBOCHHBIM MaTEpHAJIOM B
OCHOBHOM C()OPMUPOBAHBI,
OOJIBIIMHCTBO
MPEYCMOTPEHHBIX TPOTPaMMOi
oOyueHus: yueOHbIX 3a/1aHUl
BBINOJIHEHO, HEKOTOPBIE U3
BBITTOJIHEHHBIX 33 JaHUN
COJIEp>KaT OLTHOKHU.
«HeynoBrneTBOpUTETHHOY -
TEOPETUIECKOE COJIepIKaHUe

- YCTHBIW WJIA TECTOBBIN
KOHTPOJIb TEOPETUYECKUX
3HAHUH;

- OLICHKA PE3yJbTaTOB
BBIITOJIHEHUS
[IPAaKTUYECKON
paboTHI;

- aHaJIU3 U OLIEHKA
pelieHnit mpoOIeMHbIX
CUTYalUH.

- 3a1mTa
CaMOCTOSITEIIBHON
paboThI;

- JICJIOBBIE UTPHI.




Kypca He OCBOCHO,
HEOOXOUMBIC YMEHUS HE
c(hOpMHUPOBAHEI, BBITTOJIHCHHBIC
ydeOHbIC 3aJaHus COJCPIKAT
rpyObie OLIHOKH.

Ymenusn:

- coOmroaaTh TpeOOBaHUS
npodeccHoHATEHOM ATUKH U
COBPEMEHHOT'O ITHKETA;

- cOOITI0IATh TIPOTOKOI
JICITOBBIX BCTPEY U ATHKET C
YUYCTOM HAIIMOHAJIBHBIX U
KOPIIOPATHBHBIX OCOOCHHOCTEH;

- OPTaHU30BBIBATH JICJIOBHIC
Oecenpl, COBEIAHUS 1
MIEPETOBOPBI;

- pealIn30BBIBATH TPUHITUITHI

3¢ PEeKTUBHOTO JIETTOBOTO
o0IIeHYS;

- IPUMEHSTh TEXHUKY H
npueMbl 3P HEKTHBHOTO
o01IeHus B poeCCHOHATTEHON
JEATeIIbHOCTH;

- HCIIOJIB30BATh MIPUEMBI
CaMOpETyJIAIINU TOBEJICHUS B
nporecce MeKITMYHOCTHOTO
OOILeHHUS.

«OTIUYHOY - TEOPETUUECKOE
CoJIep’KaHue Kypca OCBOCHO
MOJTHOCTBIO, 6€3 TIPOo0eIoB,
yMeHusi cpOpMUPOBaHBI, BCE
MIPETYyCMOTPEHHBIE MPOTPAMMOI
yueOHbBIC 3a]JaHUs BBIITOJIHEHBI,
Ka4eCTBO UX BBIITOJTHCHHS
OIICHCHO BBICOKO.

«XO0pomIoy - TCOPETUIECKOE
CoJIep’KaHue Kypca OCBOCHO
MOJTHOCTBIO, 6€3 TPo0eoB,
HEKOTOPBIC YMCHHUS
c(hopMHUPOBAaHBI HEIOCTATOYHO,
BCE IIPEyCMOTPCHHBIE
MIPOrpaMMoil yueOHbIe 3a/1aHuUs
BBITIOJTHEHBI, HEKOTOPHIC BUIBI
3aJaHUH BBIIIOJIHEHBI C
OIINOKaMU.

«Y 10BIETBOPUTEIILHO) -
TEOPETUUECKOE COJIEpKaHNE
Kypca OCBOEHO YaCTU4HO, HO
poOeIbl HE HOCAT
CYIIIECTBEHHOI'O XapakTepa,
He00X0/IMMble YMEHUs pabOThI C
OCBOEHHBIM MaTepHaJiOM B
OCHOBHOM C()OpMHPOBAHBI,
OOJBIITUHCTBO
MPEyCMOTPEHHBIX TPOTPAMMOMA
oOyueHus1 yueOHbBIX 3aIaHUN
BBITIOJIHEHO, HEKOTOPBIE U3
BBINOJIHEHHBIX 33JaHUN
coJiepKaT OITHOKH.

«HeynoBneTBOpUTEIHHOY -
TEOPETUIECKOE CO/IepPIKaHNE
Kypca He OCBOEHO,
He00X0IMMbIE YMEHHUSI HE
c(OpMHPOBAHBI, BHITIOJTHEHHBIE
y4eOHbBIC 3aJIaHUsI COZEPKAT
rpyObie OLIHOKH.

- OLICHKA pe3y/IbTaTOB
BBITIOJTHEHUSI
MPaKTUYECKOM padoThI;

- JICJIOBBIE UTPBL.

- 3a4€t/
i depeHITPOBaHHBIN
3a4er.




MUHUCTEPCTBO HAYKH U BBICIIET'O OBPA3OBAHMUSI
POCCUMCKOM ®EJEPALIIU

denepanbHOE rOCY1apCTBEHHOE 0I0/PKETHOE 00pa30BaTEIbHOE
YUpEXKJIEHUE BBICIIET0 00pa30BaHUs
«Hwxeropoickuii Tocy1apCTBEHHBIN JTUHTBUCTUYECKUHN yHUBepcuTeT MMeHn H.A. JloOpoo6oBay

O®OH/I OLIEHOYHbLIX CPEACTB
JUISL IPOBEAEHUS TEKYILETO KOHTPOJIS U IPOMEKYTOYHON aTTECTallUU

IO AU CHUIIJINHE

OIILL.04 ITpodeccnoHabHAs 3THKA U OCHOBBI /1€JI0BOT0 O0LLICHUS

46.02.01 JoxymeHTarimoHHOE 0OECTICUCHUE YIIPABJICHUS U apXUBOBEICHUE

Hwxuauii Hosropon
2025



1. ITacniopT OLEHOYHBIX CPEACTB

O11eHOYHBIE CPEICTBA MPHUJIATAIOTCs K paboyel mporpaMMe AUCIMIUIMHBL U MPEICTABISIET COO0#
COBOKYITHOCTh ~ KOHTPOJIbHO-M3MEPUTEIIbHBIX ~ MAaTEPUAJIOB M  METOIOB WX  HCIOJIb30BaHUS,
NpeHA3HAYCHHBIX JIJISI M3MEPEHUS] YPOBHS TOCTIHIKEHHs OOYYalOUIMMCS YCTAaHOBICHHBIX PE3yJIbTAaTOB
o0OydeHusl.

OmeHka TMpencTaBisieT CoO0OM MPOIECC ONPENeNICHUST CTENEHH COOTBETCTBHUS PEAIbHBIX
JTOCTHKEHUI 00y4aronerocs IIaHUPyEeMbIM pe3yJibTaTaM 00y4YeHUS.

OI.[CHO‘-IHBIG cpeacTBa MCIIOJIB3YIOTCA HpHU MPOBCACHHUH TCKYHICI'O KOHTPOJIA YCIICBACMOCTH U
MIPOMEKYTOUHOM aTTeCTAIlMK 00yYarOIINXCA.

1.1. IlepeyeHb KOMIIETEHUI, (POPMUPYEMBIX JUCHHUIIJIMHOM, C YKA3aHHEM 3TANOB UX
(¢popmupoBanus u ypoBHei ocsoenns B npouecce OIl CI1O

KoHeunsiMu pesynpTaTaMd OCBOCHHS IMCHUIUIMHBI SBISIOTCS C(HOPMUPOBAHHBIE KOTHHUTHBHBIC
JNECKPUIITOPBl «3HATb», «YMETb)», PACIUCAHHBIE II0 OTHAEIBHBIM KOMIIETeHIMAM. PopMHpOBaHUE
JECKPUIITOPOB ITPOMCXOAUT B TEYEHUE BCErO MEPHOJA M3YYECHMs] NUCLUILUIMHBI 10 3TallaM B paMKax
KOHTaKTHOM pa®oThl, BKJIOYAIOIIEH pa3iMuYHble BUIbl 3aHATHUH M CaMOCTOATEIbHOW pPabOTHI, ¢
IPUMEHEHUEM Pa3JIMUYHBbIX MHTEPAKTUBHBIX METOJJOB O0yUEHHUS.



ITansl

¢popmupoBanus | HammenoBan CdopmupoBaHHbIEe KOTHUTHUBHbBIE
Kon koMnereHuun | KOMIeTEHIUH B ue AeCKPHUIITOPBHI
U paMKax OLIEHOYHOI 0 «3HATBY», KYMETb» U YPOBHHU OCBOEHHUS
HanmenoBanue JAAHHOI CpeacTBa KOMIIeTeHIIUH
KOMIIeTeHIIUH TUCHUTLTHHBI
(HauMeHOBaHUe
TeM)
OK 01. Beibupare | Tema 1. TECT 3HaTh:
criocoOwI pemienus | [IpodeccronanpHa
3aja4 sl ATUKA: Yposens [Toporoseiit
MpOoPECCHOHAIBHON | CYIIHOCTb,
JeSITEIbBHOCTH OCHOBHBIE Cnabo pacro3HaBaTh OCHOBHBIE ITOHSTHS
IPUMEHUTEIBHO K | KATETOpUH, po(hecCuOHANBHOM 3TUKHU U JI€JI0BOTO
Ppa3JInYHbIM TEHE3UC U o0wieHus (npodeccruoHalIbHbIN 10T,
KOHTEKCTaM KJ1acCu(UKaLus OTBETCTBEHHOCTb, YECTb, JIEJIOBOI 3TUKET).
BUJIOB Cnabo pacnio3HaBaTh 6a30BbIE HOPMBI U
Tewma 2 MpaBuJia OBE/ICHUS B CTAaHAAPTHBIX
DTUKET U UMUK B npodecCuoHANbHBIX CUTYAIUSX.
npodeccroHanbHO Cnabo pacro3HaBaTh KIHOYEBBIE JIEMEHTHI
I KyJlbType BepOaIbHOU 1 HEeBepOaIbHOU
JUYHOCTH KOMMYHUKAITUH.
Tema 3
Jenoson VYposens Beicoknii
IIPOTOKOJI
Tema 4 C He3HAYNTENbHBIMH OIIUOKAMU

DTUYECKHE HOPMBI
JIEIT0BOM
KOMMYHUKAITUU
Tema 5
Koudmaukte! n
CIIOCOOBI UX
npeaynpexacHus
U pa3penieHus

(3aTpyAHEHUSMHU) paClO3HABAThH CYITHOCTh U
CTPYKTYpY NPOeCcCCHOHANBHOTO J0JTa U
OTBETCTBEHHOCTH CIEIIUATHICTA.

C He3HAYHUTENIbHBIMU OIIHOKAMU
(3aTpyaHEHUSIMH) PACIiO3HABATh CHEIU(PUKY
MIPUMEHEHHUS HOPM 3THKETA B PA3TUIHBIX
BHJIaxX JEJIOBBIX KOMMYHHKAIUN (YCTHOH,
MUCHbMEHHOU, TUCTAHIIMOHHOM).

C He3HAYNTENbHBIMH OIIMOKAMU
(3aTpyIHEHUSMH) pACIIO3HABATh MPUUMUHBI
BO3HUKHOBEHHUSI KOH(QJIMKTOB B
npo¢eCCHOHAIBHON cpesie u 0a30BbIe
CTpaTeTUH UX pPa3peIIcHHs.

YpoBensb [1oBbITIIEHHBIN
C TpeOyeMoii CTEeTeHbIO MOJHOTHI U

TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
B3alMOCBS3b MEKY JTUUHBIMU LIEHHOCTSIMH,




KOPIOPATUBHOM KYJIbTYpOH U TPeOOBaHUSIMHU
npodeccCuoHaNbHOM STUKH.

C TpebyeMol CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) paciio3HaBaTh
MICUXOJIOTMYECKHE OCOOCHHOCTH YYaCTHHUKOB
JIeJIOBOTO OOIIEeH s i1 BbIOOpa
ONTUMAIbHON KOMMYHUKAaTUBHOU
CTpaTeTHH.

C TpeOyeMoii CTETIeHBIO MOJTHOTHI U
TOYHOCTH (CBOOOJIHO) paciio3HaBaTh
ATUYECKHE JUJIEMMBI B IPOPecCHOHAIBHON
JESITEIBHOCTH U apryMEHTHPOBATh BHIOOP
pellIeHrs Ha OCHOBE MPUHITUIIOB MOPATHU U
npasa.

Ymersn:
VYposens [loporosbrii

Cnabo (1acTu4HO) c(hopMHUPOBATH HABBIK
co0moeHus 6a30BBIX MPABUII CITYKEOHOTO
ATUKETA MPH JIMYHOM B3aMOJICHCTBUH C
KOJUIETAMH U KITMEHTAMHU.

Cnabo (yacTu4Ho) c(hopMyIHpOBaTH
apTyMEHTHI B TIPOCTBIX 3THYECKH HEUTPATBHBIX
WITY OJTHO3HAYHO TPAKTYEMBIX CUTYAIHSIX.
Cnabo (4acTH4YHO) NPUMEHUTH CTaHapTHbIE
MPUEMBbI AKTUBHOT'O CITYIIaHUS B XOJI€ AUAJIOra.

YposeHb Bricokuii

C He3HAYNTETbHBIMH OIIMOKAMHU
(3arpyaHeHussMH) chOpMHUPOBAThH
NPEICTABIICHUS O TIPUMEHEHNH PA3INIHBIX
CTUJIeH OOLIEeHUs (aBTOPUTAPHBIH,
JIEMOKPATHYECKHA, TApTHEPCKUil) B
3aBHCUMOCTH OT KOHTEKCTA 33/1a4u.

C He3HAYNTETbHBIMU OIIMOKAMU
(3aTpyaHeHUsIMH ) COPMHUPOBATH HABBIKI
BEJICHUS] KOHCTPYKTUBHOTO JTHajiora u
apryMEHTAIlIH CBOCH MO3UIINH B YCIIOBHSIX
OTPaHUYEHHOTO HECOTIIACHS.

C He3HAYNTETbHBIMU OIIMOKAMU
(3aTpynHeHusIMHI ) CPOPMHUPOBATH YMEHHUE
BBIOMPATDH a/ICKBAaTHBIC KaHAJIBI U (DOPMBI
nenoBoit kommyHukanwu (email, Ternedonnas
Oecena, BUICOKOH(DEPEHIINS ) TSI PEIICHHS




KOHKPETHOM Mpo(ecCHOHATLHOM 3a/1a4H.
VYposensb [loBbiIeHHBIN

C tpeOyeMoii CTENEeHbIO OJIHOTHI K TOYHOCTH
chopMHUPOBATH MTPEICTABICHUS O
IIPOTHO3UPOBAHUM TIOCIIEICTBUI CBOMX
KOMMYHUKATUBHBIX JICUCTBUN /IS PEILyTaluu
OpraHu3aluH 1 COOCTBEHHOTO
poQeCcCUOHATBHOTO UMHUJIXKA TIPH PELICHUH
3aj1ad.

C tpeOyeMoii CTENeHbIO TOJIHOTHI K TOYHOCTH
chopMUpPOBATH YMEHUS IPUMEHSATh TEXHUKU
yOexIeH!s1, IEPErOBOPOB M MEIUAITUH TSI
pa3perIeHHs CIIOKHBIX KOH(IMKTHBIX
CUTYyallui U TOCTHKEHUS LI
po(ecCUOHATBHOMN JIESITEIbHOCTH.

C tpeOyeMoii CTENeHbIO TOJIHOTHI K TOYHOCTH
chopMUpPOBATH CIIOCOOHOCTH aAANTUPOBATH
CBOE peyYeBOE MOBE/ICHHE U CTUJIb OOIIEHUS K
Pa3IUYHBIM COLUATIBHBIM U KYJIbTYPHBIM
KOHTEKCTaM MpO(eCcCHOHATBHOMN CPeIbl.

OK 02.
Hcnonb3oBate
COBpPEMEHHbIE
CpEJCTBA MIOUCKA,
aHanmu3a u
UHTEpIpeTalnuu
UHpOpPMaLIUU U
MH(pOpPMallMOHHbIE
TEXHOJIOTUH IS
BBITNIOJTHEHMSI 3a/1a4
npodecCHOHAIbHON
JESATEIILHOCTH

Tema 1.
[Ipodeccnonanpua
s OTHKA:
CYIIHOCTb,
OCHOBHBIE
KaTeropuu,
TEHE3UC U
KJIacCCU(PUKALIHS
BUJIOB

Tema 2

OTHKET U UMUK B
npo¢eccCHOHATBHO
U KyJlbType
JUYHOCTH

Tema 3

Hemooit
MIPOTOKOJI

Tema 4

OTHYECKHE HOPMBI
b1 (0 (0):10)
KOMMYHHUKAIH
Tema 5
Konduukter u
CIIOCOOBI X

TECT

3HaTh
Yposens [loporossiii

Cnabo pacro3HaBaTh OCHOBHbIE BU/IbI
HCTOYHHUKOB MH(POpMaLuK (opuLnaNIbHbIe
CaiThl, HOpPMATUBHO-TIPABOBbIE Oa3bl
JAaHHBIX, TpodeccroHAIbHbBIE (POPYMBI).
Cnabo pacno3HaBaTh 0a30Bbl€ PUHLHUIIBI
paboThI ¢ TOMCKOBBIMU CHCTEMAMH JIJIS
HaxO0XJIeHUs 00111ei nHPpOpMaIIUU 110 TEME
poecCHOHANEHOM STUKH.

Cnabo pacrio3HaBaTh nIpocTenIme
MHCTPYMEHTBHI JUIsl CO3aHUSI TEKCTOBBIX
JIOKYMEHTOB M ITPE3EHTAIHH.

YpoBens Boicokuit

C HE3HAUHUTEIHHBIMHU OITMOKAMH
(3aTpyIHEHUSIMH) paCIiO3HABATh KPUTCPUHU
JIOCTOBEPHOCTH, aKTYaITbHOCTH U
aBTOPUTETHOCTU UCTOYHUKOB MH(OpMAIu
MIPH MOMCKE MAaTEPUAIIOB IO STUYECKUM
BOIIPOCaM.

C He3HAYNTENBHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH) paCIlO3HABATh




MpeyNpexaCHUS
U pa3peuieHus

BO3MOKHOCTH UCIIOJIb30BAHUS JICKTPOHHBIX
OMOJHMOTEUYHBIX CUCTEM U 0a3 JaHHBIX
HopMaTuBHBIX akTOB («KoHcynbrantlLimtocy,
«["apanT») 11 permeHus
Mpo)eCCHOHAIIBHBIX 3a]1a4.

C HE3HAYMTENbHLIMU OIIMOKAMH
(3aTpyAHEHUSIMH) PACIIO3HABATH OA30BHIC
METO/BI CTPYKTYPUPOBAHUS HallICHHON
nH(popManuu (COCTaBICHUE KOHCIICKTOB,
MEHTAJILHBIX KapT).

Yposensb [1oBbIIIEHHBIN

C TpebyeMoii cTeneHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
CHeHATU3UPOBAHHBIC IU(PPOBBIE
WHCTPYMEHTHI JIJIsl aHAIH3a OOJIBIINX
00BEMOB TEKCTOBOW MH(POPMALIUU
(Hampumep, TPOrpaMMBbI JJIsl KOHTEHT-
aHallM3a, CEMaHTHYECKOI 0 aHalln3a).

C TpeOyeMoii CTeneHbIO MOJTHOTHI U
TOYHOCTH (CBOOOJIHO) paclio3HaBaTh
METOJIOJIOTUI0 KPUTHYECKOW OLIEHKHU
MHPOPMALIUY Ha TTPEIMET BBISBICHHS
MaHHITYJISIUHI, TPEB3ATOCTH U JIOTHYECKUX
OIIMOOK B KOHTEKCTE JIEJIOBOTO OOIIEHUSI.
C TpebyeMoit CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
IIPAaBOBBIE ACTIEKThI HCIOIb30BaHUS
uH(pOpMaIIUU: OCHOBBI aBTOPCKOTO NpaBa,
MpaBHUJIa TUTHPOBAHUS U 3aIUTHI
MePCOHANIBHBIX JIAHHBIX B IIU(POBOI cpeie.

Ymerb

Yposens [1oporoserii

Cnabo (4acTuuHO) chopMUPOBATH HABBIK
UCIIOJIb30BAaHMsI TOUCKOBBIX 3aIIPOCOB JUIs
HaXOXKIEHHS ONpe/ieeHni 0a30BbIX MOHSATHIA
po(heCcCHOHANTBHOM THKH.

Cnabo (yacTn4HO) chopMyITUpOBaTH YMEHHE
COXPAaHSTh HAWJCHHYIO HH()OPMAIIHIO U3 CETH
HHTepHeT Ha NepCOHANBHBIN HOCUTENb WIH
001aYyHOe XpaHUITHUIIIE.

Cnabo (4acTU4HO) NPUMEHUTH CTaHAPTHbIE
111a0J10HbI O(DUCHBIX TIPOTPAMM IS
othopmIIeHHs pe3yIbTaTOB CBOEH pabOTHI.

Yposenb Boicokuit




C He3HAuUTENbHBIMU OLIMOKAMU
(3aTpyaHeHusIMH ) CHOPMHUPOBATH
MIPE/ICTAaBIICHUS O IPUMEHEHUHU Pa3IMUHbIX
orneparopoB noucka (kaBbraku, AND/OR,
MUHYC-CJIOBA) AJIsI CYKEHUS WK pacUIMpPEeHUs
obyacTy TorcKa HH(OPMAIMH 10 STUYECKIM
JMJIEMMaM.

C He3HAYUTETEHBIMU OITHOKAMH
(3aTpynHeHusIMI ) chOpMUPOBATH HABBIKU
CPaBHUTENILHOTO aHaIM3a HH(OPMALUK U3
HECKOJIbKUX HE3aBUCUMBIX UCTOYHUKOB IS
MIPOBEPKH €€ 0ObEKTUBHOCTH.

C He3HAUUTETbHBIMU OIIMOKAMH
(3aTpynHeHMsIMI ) ChOPMHUPOBATH YMEHHUE
UCIIOJIb30BATh 3JIEKTPOHHbIE TaOIHIIBI JUTs
CHCTEMaTH3aLIH 1 TIEPBUYHOI 00paboTKH
JTaHHBIX (Hanpumep, cOop KeicoB 1o
KOH()IMKTAM UHTEPECOB).

Yposens [1oBbIIEHHBIN

C Tpebyemoii cTeneHbto MOTHOTHI M TOYHOCTH
cpopMUpOBaTh MIPEACTaBICHUS 00
UCII0JIb30BaHUU LIU(POBBIX TIIATHOPM
(coumanbHbIe CETH, KOPIIOPaTUBHBIE
MECCEH/KEpPhI) KaK MHCTPYMEHTOB JIsl cOopa
AMITMPUYECKUX JTAHHBIX O MPAKTUKAX JEJI0BOIO
OOILIEHUS U X TTOCIIETYIOIIEro aHaTN3a.

C Tpebyemoii cTeneHbto MOTHOTHI M TOYHOCTH
copMHpOBaTh YMEHUS IPUMEHSTh
TEXHOJIOTUM BU3YyaJIN3alliy JTaHHBIX
(nHdorpaduka, qUarpaMMsl) JJ1s1 HATJISTHOTO
MIPE/ICTABIICHUS PE3YJIbTaTOB AHAIN3A
CJIO’KHBIX 3TUUECKHUX CUTYaIHH.

C TpebyemMoii CTEeTeHbIO TIOTHOTHI U TOYHOCTH
copMHpOBaTh CIOCOOHOCTH UHTETPHPOBATH
pazmuunble UT-uHCTpyMEHTHI (TIOKCK, aHAIIU3,
BU3YyaJIM3alyisl) B AMHBIN pabounii mporecc
JUIs1 KOMIUIEKCHOTO PEIIEHNs] HECTaHIapTHBIX
3a7a4 B cepe mpodecCHOHATBHON ATUKH.

OK 04.
OddexTuBHO
B3alMOJIEICTBOBATE
U paboTath B
KOJIJICKTHBE U
KOMaH/1e

Tema 1.
[IpodeccuonanpHa
s OTUKaA
CYIITHOCTb,
OCHOBHBbBIC
KaTeropuw,
TeHE3UC U

TECT

3Hatb

VYposens [Toporossrii

Cnabo pacno3HaBaTh, 4TO JUIsl pabOTHI B
KOMaH/1e He00X0JUMO OOIIECHHE.

Cnabo pacrio3HaBaTh CyIIeCTBOBaHHE
Pa3HBIX TOUEK 3PEHHSI Ha OJTHY H TY JKE
npobuemy.




KJIacCUpUKAIIHS
BHUJIOB

Tema 2

OTUKET U UMUK B
po¢eCCHOHAIBHO
I KyJlbType
JUYHOCTH

Tema 3

Henooit
MIPOTOKOJI

Tewma 4

DTHYECKHE HOPMBI
IEJIOBOM
KOMMYHHKAITUU
Tema 5
Koudaukre! n
CII0COOBI UX
MIpeIyNpexACHUS
U pa3penicHus

Cnabo pacno3HaBaTh, YTO KOHMIUKTH MOTYT
BO3HHUKATh B MPOIIECCE COBMECTHOM pabOTHI.

YpoBenb Boicokuit

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyIHEHUSIMH) pAaCIlO3HABaTh OCHOBHbIE
POJU YIJACTHUKOB B KOMaH/Ie (HaIrpumep,
«TeHepaTOp UACHY, KKPUTHUKY,
«OpraHU3aTOP») U X BIUSHUE HA pabOUHii
porecc.

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyIHEHUSMH) pacro3HaBaTh 0a30BbIC
MpaBHJia KOHCTPYKTUBHON KPUTUKH U
00paTHOM CBsI3M, HE 33/ICBAIOIIEH JTUYHbBIC
KayecTBa KOJUIET.

C He3HAYNTEILHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH) PACIIO3HABATH BAYXHOCTh
COOJIIOZICHHS IEJIOBOTO ATHKETA U
cyOOpaMHAIIMHY JUIsI TOAIEPKaHuUs 3I0POBOM
aTMoc(epbl B KOJJICKTUBE.

VYposensb [10BbIIIEHHBIN

C TpebyeMoit CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacro3HaBaTh
B3aMMOCBSI3b MEX/TY IICUXO0JIOTHYECKIM
KJINMAaTOM B KOJUJIEKTUBE, YD PEKTUBHOCTHIO
KOMMYHHKAIMH U TOCTHKEHHUEM OOIIUX
Lese.

C TpebyeMoli CTEeNEeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
ATHYECKHE HOPMBI, PETryIUPYIOIIHe
MEXIIMYHOCTHBIE OTHOIICHUS B
npoeCCHOHATIFHOM cpelie, BKIIIoYast
TIPUHITUIIBI TOJICPAHTHOCTH U YBAXKCHHS K
MHOT'000pa31i0 MHEHUII.

C TpebyeMoii cTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) PaCHO3HABATh METO/IbI
npoMIAKTUKU U pa3peIeHus
MEXITMYHOCTHBIX KOH(IMKTOB, OCHOBAaHHBIE
Ha MPUHIIATIAX MEIUAINH U TIOUCKA
B3aUMOBBITOJIHBIX pelIeHU# (Win-win).

Ymern

Yposens [1loporosslii

Cnabo (yacTuyHO) chopMHUPOBATH HABBIK
y4dacTus B 00CYKA€HUU pabo4nX BOIIPOCOB B
MaJIbIX TpyHIax.




Cnabo (yacTu4HO) ChOPMYIUPOBATh YMEHUE
CJIyIIaTh, KOTIAa K BaM o0Opaiaercst KoJjuiera.
Cnabo (4JaCTUYHO) IPUMEHHUTH TIPABUIIO
BEXKIIUBOTO OOPAICHUS K KOJIJICTaM.

Yposens Boicokuit

C He3HAYNTEIHLHBIMH OIIMOKAMU
(3aTpyaHeHUsIMH) c(HOPMHUPOBATH
IpeCTaBIeHNUs 00 aKTHBHOM CIIYIIAHUU KaK
MHCTPYMEHTE U1 TIOHUMaHUSI TO3ULIUN
co0eceIHUKA U MTPEAOTBPAILCHUS
HEJOMIOHUMAaHHS.

C He3HaYNTENbHBIMH OIINOKAMU
(3aTpyaHeHUsIMH) CPOPMUPOBATH HABBIKH
MPEOCTABICHUS U TIOTYYCHUS
KOHCTPYKTUBHOM 00paTHOM CBSI3U 1O
pe3yJbpTaTaM COBMECTHOM paboTHI,
boxycupysch Ha AEHCTBUSIX, a HE Ha
JUYHOCTH.

C He3HaYNTeNbHBIMH OIINOKaMU
(3aTpyaHeHusMU) chOPMUPOBATH YMEHUE
y4acTBOBATh B TPYIIIOBIX JUCKYCCHUSX,
apryMEHTHPYS CBOIO TOUYKY 3pEHHSI C
YBOXCHHEM K MHECHUIO JIPYTUX YYaCTHHKOB.

VYposensb [10BbITIEHHBIN

C TpebyeMoli CTEeNeHbIO MOJHOTHI U
TOYHOCTH c(hOPMUPOBATH MPEICTABICHHS O
NPUMEHEHUH TEXHUK KOMaHA000pa30BaHuUs
JUISl IOBBIIIEHUS CIIJIOYEHHOCTH U

3¢ (eKTUBHOCTU paboyeil TPyIIbI.

C TpebyeMoii CTENEeHBIO MOTHOTHI U
TOYHOCTH c(POPMUPOBATH YMEHHS BHICTYIIATh
B POJIM MEIMATOPa B MEKIMIHOCTHBIX
CIOpax, IOMorasi CTOpOHaM HalTH
KOMIIPOMHUCC U BOCCTAaHOBUTH paboune
OTHOILICHHUS.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOPMHPOBATH CIIOCOOHOCTH
a/1alTUPOBATh CBOM CTUJIb OOIIEHUS IS

3¢ (PEeKTUBHOTO B3aUMOICHCTBUS C
KOJIJIETaMH Pa3HOro TeMIIEpaMeHTa,
KyJIBTYpHOTO O9KrpayHja u
po(hecCHOHAEHOM MOATOTOBKH.




OK 05.
OcCylecTBISITh
YCTHYIO ¥
MMMCbMEHHYIO
KOMMYHHUKAITUIO Ha
roCyJapCTBEHHOM
si3pIKe Poccuiickoi
Denepanui C
Y4EeTOM
0COOEHHOCTEH
COLIMAJILHOTO U
KYJIbTYPHOTO
KOHTEKCTa

Tema 1.
[Ipodeccuonanpua
s 9THKA!
CYLIHOCTb,
OCHOBHBIE
KaTeropuw,
TCHE3UC U
Kiaccuukanus
BHJIOB

Tema 2

OTUKET U UMUK B
po¢eCCHOHAIBHO
1 KyJlbType
JUYIHOCTH

Tema 3

Henooit
MPOTOKOJI

Tewma 4

DTUYECKUE HOPMBI
EJIOBOM
KOMMYHHKAITUU
Tema 5
Koudaukte! n
CIOCOOBI MX
MIPEIYTIPEK ICHUS
Y pa3penicHus

TECT

3HaTh

Yposens [Toporoseiit

Cnabo pacrio3HaBath, 4TO PYCCKUI A3BIK
ABJISICTCSA TOCYJJAPCTBEHHBIM A3bIKOM PO.
Cnabo pacrio3HaBaTh CyIIECTBOBaHHE
pa3HbIX CTHJIEH peud (pa3roBOPHBIH,
JIEJIOBO).

Cnabo pacrio3HaBaTh HAJIMYKE B SI3bIKE CIIOB,
3aMMCTBOBAHHBIX U3 JPYTUX KYJIBTYD.

YpoBenb Boicokuit

C He3HaYNTENbHBIMH OIINOKAMU
(3aTpyIHCHUSIMH) PACIIO3HABATH OCHOBHBIC
(YHKIIMOHATBHBIC CTHJIA COBPEMEHHOTO
PYCCKOTO JIMTEPATYPHOTO SI3bIKA
(odunmanbHO-ACTIOBOM, HAYIHBIH,
NyOMUIIMCTUYECKUIN) U UX KITFOUEBHIE
JIEKCUYECKHE U IPaMMaTHYECKUE
OCOOEHHOCTH.

C He3HAYUTENbHBIMH OIMIMOKAMHU
(3aTpyIHEHHUSIMH) pacro3HaBaTh 0a30BbIC
opdorpaduyeckue, MyHKTyaIl[MOHHBIC U
rpaMMaTHYeCKHEe HOPMBI, HEOOXOUMBIE JITIS
COCTaBJICHUS TPAMOTHBIX JOKYMEHTOB.

C He3HAYUTEILHBIMH OIIMOKAMU
(3aTpyAHEHUSMHU) PACIIO3HABATH OCHOBHBIE
BUJIbl KOMMYHHKATUBHBIX 0aphEpOB
(cormanbHbBIX, KYIbTYPHBIX,
MICUXOJIOTHYECKUX) U UX BIUSHUE HA
B3aMMOITOHIMAHHE.

VYposensb [10BbITIEHHBIN

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
ATHOKYJBTYPHYIO CIIEHU(PUKY PEUEBOTO
ATHKETa U HeBEpPOAIBbHOTO MMOBEICHUS B
MHOT'OHAIMOHAIbHOU cpene Poccun, u3beras
CTEPEOTHUIIOB U TPOSIBIISS YBaKCHUE K
TPaTULIHSIM.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJTHO) paclio3HaBaTh
JIEKCUYECKUE U CTUIIMCTUYECKHE HOPMBI
o(HIIHaNTbHO-IEIIOBOTO CTHJIS, BKIIIOYAst
IpaBUjIa COCTABJICHUS U 0(OPMIICHUS
OpraHU3alMOHHO-PACTIOPSAUTEIBHBIX
JIOKYMEHTOB.




C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
MIPUHIUITBI PEYEBOTO BO3JICHCTBUS U
MaHHMITYJISIIUH, & TAK)KE 3THIECKHE HOPMBI,
PETYIUPYIOIINE HCIIOIB30BAHUE ITUX
IPUHIUIIOB B TPO(ECCHOHATBHOM
KOMMYHHKAITUH.

YMmernb

Yposens [Toporoseiit

Cnabo (yacTU4HO) CHOPMHUPOBATH HABBIK
COCTaBIICHUS MPOCTHIX MPEATOKEHUHN IS
nepegayu nHGopMaluu.

Cnabo (yacTuuHO) c(hOpMyIHpPOBATh YMEHUE
HCII0JIb30BaTh BEXIIUBbIE (POPMBI
oOpaiuenus («Bbl», «moxanyiicta»).

Cnabo (4aCTHYHO) MPUMEHUTD MIPABUIIO
npoBepku opdorpaduu B TEKCTOBOM
pemakTope.

Yposens Boicokuit

C He3HAUNTENHFHBIMHU OMIMOKAMHU
(3aTpyAHEHUAMH) CHOPMUPOBATH
MIPEJICTAaBIICHHUS O COCTABJICHUU H
pEelaKTUPOBAHUH TEKCTOB B O(UITHAIEHO-
JIEIOBOM CTHUJIE (CITy>KeOHbIE 3alUCKH,
MH(OPMAaIMOHHbIE TUCHMA).

C He3HauuTeNbHBIMHU OIINOKAMU
(3aTpyaHEeHUsIMHU) c(HhOPMUPOBATH HABBIKH
MyOJIMYHOTO BBICTYIUICHUS: JIOTHIHOE
MIOCTPOCHHE PEYH, UCTIOIB30BAHUE
apryMeHTalluH, yep>KaHue BHUMaHHSI
ayJUTOPHUH.

C He3HauuTENbHBIMHU OIINOKAMU
(3aTpyaHeHusIMHU) cHOpMUPOBATH YMEHUE
alanTHPOBATh CBOIO PeUb (JIEKCHKY, TEMII,
TOH) B 3aBUCUMOCTH OT COLMAIBHOTO
cTaryca, BO3pacTa U KyJIbTypHOTO
OdKrpayHaa codeceHuKa.

YpoBensb [1oBbITIIEHHBIN

C TpeOyeMoii CTeTeHbIO MOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEACTABICHUS O
CO3/IJaHUU CJIOKHBIX, CTPYKTYPUPOBAHHBIX
JIOKYMEHTOB (JIOrOBOPOB, aHAIIUTUYECKHUX




CITPaBOK), TpeOyrommx 0e3ynpedyHoro
BJIQ/ICHUS S3BIKOM U JIOTUKON U3JI0KEHHUSI.

C TpeOyeMoli CTENIEHBIO IMOJTHOTHI U
TOYHOCTH C(HOPMHUPOBATH YMEHUS BECTH
CJIOHBIE TIEPErOBOPHI M MEIUATUBHBIE
Oece/Ibl, UCTIONB3YS TEXHUKH aKTUBHOTO
CIYLIAHUS U apPTYMEHTALUU JIJISl JOCTUKEHUS
KOHCEHCYCa C YYETOM KYJIbTYPHBIX Pa3aInduil
CTOpPOH.

C TpeOyeMoli CTENEHBIO MMOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH CIIOCOOHOCTH
BBICTYIIaTh B KAU€CTBE HACTAaBHUKA WU
JKCIIepTa, AaBasi pa3BEPHYTYIO U
KOHCTPYKTHUBHYIO OOPAaTHYIO CBS3b 110
YCTHBIM U MUCbMEHHBIM KOMMYHHUKAIIUSIM

KOJUIET.

OK 06. ITposiBnsate | Tema 1. TECT 3HaTh

TPaKJIAHCKO- [Ipodeccuonanpua

MaTPUOTUYECKYIO s OTUKA: Yposens [loporossiit

MO3HULINIO, CYILLHOCTb,

JIEMOHCTPUPOBATh | OCHOBHBIE Cnabo pacrio3HaBaTh 0a30BbIE TOHATUS:
OCO3HAHHOE KaTeropuy, aTPUOTU3M, KOPPYIILUS, TOJIEPAHTHOCTb.
MOBE/ICHNE Ha TeHEe3HUC U Cnabo pacno3HaBaTh CyLIECTBOBAHUE
OCHOBE KJ1acCu(UKaLUs OOLIENPUHATHIX HOPM BEXIJIMBOCTH U
TPAIUITMOHHBIX BUJIOB YBa)XEHUsI K CTapIIUM KaK OCHOBBI JI€JIOBOTO
POCCUNCKUX Tewma 2 oOmIeHwus.

JlyXOBHO- OTHKET U UMUK B Cnabo pacrio3HaBath, 4TO B3sITKa SIBIISETCS
HPABCTBEHHBIX npo¢eccuOHaATBLHO HE3aKOHHBIM JIEHCTBUEM.

LIEHHOCTEH, B TOM U KyJlbType

YHUCIIE ¢ YYETOM JINYHOCTHU VYposens Beicoknii

rapMOHU3ALHHI Tema 3 C He3HAYHUTENbHBIMU OIMOKaAMHU
Me)XHallMOHANBHBIX | JlenoBoit (3aTpyAHEHUSMHU) pPacllO3HABATh CBA3b

U MEXPEJIUTHO3HBIX | POTOKOJ MEX1y MOHATUSAMU «TPAKIAHCKUHN 10T,
OTHOLICHUH, Tema 4 «rpodeccroHallbHAs YECThY U MPaBUIaAMH
MPUMEHSATD OTH4ecKue HOPMbI JIEJIOBOTO 3THUKETA.

CTaH/IapThl JIEJI0BOM C He3HauuTENbHBIMHU OMIMOKAMU
AHTUKOPPYILHUOHHO | KOMMYHHUKALIUU (3aTpyIHEHUSIMHU) PaclO3HABAaTh OCHOBHBIE
Io IOBEICHUA Tema 5 MIPUHITUTIEI 0€CKOH(IMKTHOTO OOIIEHNUS C

Kondmukre! u
CIOCOOBI NX
MIpeyNpexaeHUs
U pa3peuieHus

MPEJICTaBUTEISIMU Pa3HBIX HAIMOHATBHOCTEH
U KyJIbTYyp B paboueii cpene.

C He3HaYNTeNbHBIMU OIINOKaMU
(3aTpyIHEHUSIMH) PAcCIIO3HABATH TUITHYHBIE
(bopMBI KOPPYIIIMOHHBIX MTPOSIBICHUHN B
npodeccroHanbHO# cdepe (Hanmpumep,
MOJTy4eHHE TTOJapKOB, KOH(IUKT
UHTEPECOB).




Yposens [1oBbIIIEHHBIN

C TpeOyeMoli CTENEHBIO MOJTHOTHI U
TOYHOCTH (CBOOOJIHO) pacIiio3HaBaTh POJIb
poecCHOHANBbHBIX ATHYECKUX KOJIEKCOB
KaK MHCTPYMEHTA pean3aluu Tpaxk1aHCKON
OTBETCTBEHHOCTH M aHTUKOPPYMIIUOHHON
MOJIMTUKY OPTaHHU3AIIHH.

C TpeOyeMoli CTEeTIeHBIO MMOTHOTHI U
TOYHOCTH (CBOOOIHO) pacro3HaBaTh
rI1yOWHHBIE LIEGHHOCTH (CIPaBEIMBOCTb,
YEeCTHOCTb, YBAXKCHHUE), JIeXKAIlle B OCHOBE
rapMOHM3AIUN MEKHAIIMOHATIbHBIX U
MEXPEIUTHO3HBIX OTHOIICHUN, U UX
MIPOSIBIICHUE B JICTIOBBIX KOMMYHHKAITUSX.
C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
MIPABOBBIE M ATUYCCKUE ITOCIICICTBUS
y4acTusi B KOPPYNIHUOHHBIX IEUCTBUAX JIJIS
JUYHOCTH, KOJUIEKTHBA U TOCY1apCTBa.

Ymern

VYposens [loporossiii

Cnabo (yacTuuHO) c(hOpMHUPOBATh HABBIK
MIPOSIBJICHUS DJIEMEHTAPHOM BEKIIUBOCTH H
TaKTa 110 OTHOIICHHUIO K KOJIIETaM.

Cnabo (yacTuuHO) c(hOpMyIHpPOBaATh YMEHHE
BO3/IEP)KUBATHCS OT 00CYKICHUS TEM,
KOTOpPbIE MOTYT 33JIeTh HAIllMOHAJIbHBIE WU
PETUTHO3HBIE UyBCTBA COOECETHHKA.
Cnabo (4acTMYHO) MPUMEHHUTH MPABUIIO
0TKa3a OT MPEJIOKEHUS B3ATKU B
OYEBUJHOU CUTyalUH.

YpoBens Boicokuit

C He3HauuTENbHBIMHU OIINOKAMU
(3aTpyaHeHUsIMH) c(HOPMHUPOBATH
IIPEJICTaBICHUSI O IPUMEHEHUH PaBUI
JIEJIOBOM 3TUKH JUIsl IPENOTBPALLIEHUS
CUTYyallui, ClIOCOOCTBYIOIIMX KOPPYILIUU
(Hanmpumep, BeJieHrEe TPO3pavYHON
OTYETHOCTH, OTKA3 OT COMHUTENbHBIX
BO3HArpaxaeHui).

C He3HauMTEeNbHBIMU OIIMOKAMHU
(3aTpynHeHusIMHU) cHOPMUPOBATH HABBIKH
KOHCTPYKTUBHOT'O pa3peIIeHUs
pa3HOIIacHil, BOSHUKAIOIINX U3-32




KYJBTYPHBIX PA3IMYHid, TyTEM MTOUCKA
KOMITPOMHUCCA U B3aUMHOT'O YBaXKCHHSI.

C He3HAUUTEITHLHBIMU OMIMOKAMHU
(3aTpynHeHUsIMH) cPOPMUPOBATH YMEHHUE
apryMEHTHPOBATh CBOIO MO3HIIHIO, OITUPASIChH
Ha TIPUHIUIIBI CIIPABEITTUBOCTH U
3aKOHHOCTH, a HE Ha JIMYHBIC CBS3H WU
BEITOTY.

Yposensb [1oBbIIIEHHBIN

C TpeOyeMoli CTENEHBIO IMOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABICHUS 00
aKTUBHOM MPOJIBIKEHUH CTaHJApTOB
AHTUKOPPYIIIMOHHOTO TTOBEACHUS U
HETEPIIMMOCTH K JIFOOBIM ero (hpopMam
BHYTpPH MPO(HeCCUOHATHLHOTO KOJICKTHBA.
C TpebyeMoit CTENEHBIO MOJTHOTHI U
TOYHOCTH c(POPMHUPOBATH YMEHUS BHICTYATh
MEANATOPOM B CUTYAIUSX MOTEHIIMAILHOTO
MEXKYJIBTYPHOTO HEIOTIOHUMAHUS,
UCIOJIB3YS 3HAHUS O TPAIULIUAX U
LEHHOCTSX Pa3JIMYHbIX HAPOJIOB IS
HaXO0KIEHUI OOIIETO A3BIKA.

C TpebyeMoii CTEeNEHBIO MOTHOTHI U
TOYHOCTU C(HOPMUPOBATH CLIOCOOHOCTH
MOJICIUPOBATH U BEIOMPATH MOJIEITH
po(hecCHOHANBFHOTO MOBEACHHSI, KOTOPHIE
CIOCOOCTBYIOT YKPETIIICHUIO JOBEPHS B
0011ecTBe U JEMOHCTPUPYIOT BBICOKUH
YPOBEHb I'PaXKJTAHCKON OTBETCTBEHHOCTH
CHeIaincTa.

OK 09.
[Tonp3o0BaThCs
npodeccCuoHaNBHOM
JOKYMCHTAIUEH Ha
rOCyJIapCTBEHHOM H
UHOCTPaHHOM
A3BIKAX

Tema 1.
[Ipodeccnonanpua
s 9THUKA:
CYIIHOCTb,
OCHOBHbIE
KaTeropuu,
TeHEe3UC U
KJIacCU(PUKAIIHS
BUJIOB

Tema 2

OTHKET ¥ UMUK B
npo¢eccCHOHATBHO
U KyJlbType
JUYHOCTH

Tema 3

TECT

3nathb

Yposens [loporossiii

Cnabo pacro3HaBaTh OCHOBHBIE BUIbI
OpraHu3alMOHHO-PACTIOPSAAUTEIBHBIX
JOKYMEHTOB (IIpHKa3, pacropsikeHue,
MPOTOKOJI, aKT).

Cnabo pacro3HaBaTh 00s3aTeIIbHBIC
«PEKBU3UTHD» TOKYMEHTa (HANMEHOBaHHUE
OpraHu3aIliy, 1aTa, TOIIHNCH).

Cnabo pacro3HaBaTh Ha3HAYEHUE
MPOCTEUIIINX aBTOMATH3HPOBAHHBIX CHCTEM
(HampuMep, TEKCTOBOTO peJaKTopa) AJs
CO3/1aHUs IOKYMEHTOB.

Yposens Boicokuit




Henooit
MIPOTOKOJI

Tema 4
DTHYECKHE HOPMBI
NEJIOBOH
KOMMYHUKAIUU
Tema 5
Konduukrer u
CIIOCOOBI UX
MpEeaYPERKACHUS
U pa3penicHus

C He3HaYUTENbHBIMU OIINOKaMU
(3aTpyAHEHUSMHU) pacro3HaBaTh MpaBUiia
0(OpMIIEHUS PEKBU3UTOB B COOTBETCTBHUH C
I'OCT P 7.0.97-2016.

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyIHEHUSIMH) pAaCIlO3HABaTh OCHOBHbIE
MpaBWJIa ACIIOBOM MEPETHCKU: CTPYKTYPY
CITy’)keOHOTO MHChMa, TTPABHIIA HATTCAHUS
«IIATIKW» U 3aKTFOYUTEIHFHON YacTH.

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyIHEHUSMH) pacrio3HaBaTh 0a30BbIC
MIPUHIIMITBI OPTaHU3alUU PabOTHI C
JIOKYMEHTaMU: PETUCTpallis, COTJIaCOBAaHUE,
YTBEPXKACHHUE U OTIIPABKA.

VYposensb [10BbIIIEHHBIN

C TpebyeMoii CTENEeHbIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacIiio3HaBaTh
TpeOoBaHUS K OPOPMIICHHUIO CIOKHBIX
JIOKYMEHTOB, TaKHX KaK IMPUKa3bl MO
OCHOBHOI1 1€ATeIbHOCTH, 110 JINYHOMY
COCTaBy, M ITATHOE PACIUCAHUE.

C TpebyeMoit CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacro3HaBaTh
(GYHKIIMOHAJ CUCTEM JIEKTPOHHOIO
nokymenToobopota (CO/1), Bkitouas
MOCTAHOBKY 33/1a4 Ha COTJIACOBAHHUE,
KOHTPOJIb UCTIOJIHEHUS U BEICHUE
AIIEKTPOHHOTO apXH1Ba.

C TpebyeMoii CTEeNEeHbIO MOJHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
HOPMAaTHBHO-TIPABOBYIO 0a3y,
perIaMEeHTHPYIOIYIO JeTOPOU3BOCTBO H
apXHWBHOE JIEJI0 B OpPTaHU3aIINH.

Ymernb

Yposens [Toporossiit

Cnabo (yacTuyHO) chopMHUPOBATH HABBIK
Habopa 1 GpopMaTUpPOBAHUS TEKCTA
JIOKYMEHTa C HCIOJIb30BAaHUEM CTaHIAPTHBIX
111a0JI0HOB.

Cnabo (yacTuHO) c(hOpMyIHPOBATh YMEHUE
3aIOJHATH MIPOCTEHIIINE OIS TOKyMEHTa
(mara, 3aroJIOBOK).

Cnabo (4acTMYHO) MPUMEHUTH TPABUIIO
COXpaHEHHsI JOKYMEHTA B 33/IaHHYIO TaIKy.




YpoBenb Boicokuit

C He3HauuTeIbHBIMU OIINOKAMU
(3aTpyaHeHusMH) chopMUpPOBaATh
IPEJCTABICHUS O COCTABJICHUU U
o(opMIIEHUH CTaHJAPTHBIX BUIOB
CIIy’)K€OHBIX JJOKYMEHTOB (CIIy>KeOHast
3aIMcKa, HH(POPMAIIMOHHOE MTHUCHMO).

C He3HaUUTENHHBIMHU OMIMOKAMU
(3aTpynHeHusIMHU) cHOPMUPOBATH HABBIKH
perucTpanyy UCXOAAUIMX U BXOJSAIIUX
JIOKYMEHTOB B JKypHaJjlaX WJIM IPOCTBIX
3JIEKTPOHHBIX TaOIMIIAX.

C He3HauuTENbHBIMU OIINOKAMU
(3aTpyAHEHUAMHU) CHOPMUPOBATH YMEHHE
OpraHu30BaTh MPOIECC COTTIACOBAHUS
JOKYMEHTA C OJTHUM-/IBYMSI
3aWHTEPECOBAHHBIMU JIUI[AMH.

YposeHs [1oBbIIIEHHBIN

C TpeOyeMoii CTeneHbIO MOJTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABICHUS O
pa3paboTke U MPUMEHEHUH 1abJIOHOB
OpTraHU3aIMOHHO-PACTIOPSTUTEIIHHBIX
JIOKYMEHTOB JIJIs1 00ECTICYCHUST UX
VHU(PUKAIUY B paMKaX BCEH OpraHHU3aIlHH.
C TpebyeMoit CTENEHBIO MOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH YMEHUS
OCYIIECTBIISAITH OMHBINA UK 00pabOTKH
JIOKYMEHTa B CHCTEME AJIEKTPOHHOTO
JIOKYyMEHTO000pOTa: OT CO3JaHUS MMPOEKTa U
3aIycKa MapuIpyTa corjiacoBaHHs J10
KOHTPOJISI CPOKOB HCITOJTHEHUS ¥ OTITPABKU
azpecary.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH C(hOPMHPOBATH CIIOCOOHOCTH
CHUCTEeMAaTHU3UPOBATh U MOATOTABINBATH
JIOKYMEHTHI K Tepeiaue B apXuB,
obecrneunBasi UX COXPaHHOCTH B
COOTBETCTBUU C YCTAHOBJICHHBIMU CPOKAMU

XpaHEHUSI.

IIK 1.3. Bnanets Tema 1. TECT 3Hatb

HaBBIKAMU [Ipodeccunonanpua VYposens [Toporossrii

IUTAHUPOBAHUS s OTUKA! Cnabo pacno3HaBath, UTO y PYKOBOJIUTENS

pabouero BpeMEeHH | CYIIHOCTb, €CThb pacnucaHue (KajieHaapb BCTpeY).

PYKOBOIMTEIIA U OCHOBHBIE Cnabo pacro3HaBaTh CyIIECTBOBAHNUE TAKHX

cekperapsi. KaTeropuy, MOHSITHUH, KaK «IPUOPUTETHAS 3aJa4a» U
TCHE3UC U «CPOK BBIITOJIHEHUS.




KJIacCUpUKAIIHS
BHUJIOB

Tema 2

OTUKET U UMUK B
po¢eCCHOHAIBHO
I KyJlbType
JUYHOCTH

Tema 3

Henooit
MIPOTOKOJI

Tema 4

DTHYECKHE HOPMBI
IEJIOBOM
KOMMYHHKAITUU
Tema 5
Koudaukre! n
CII0COOBI UX
MIpeIyNpexACHUS
U pa3penicHus

Cnabo pacro3HaBaTh HEOOXOIUMOCTh
PE3epPBUPOBATH BPeMsl Ha HEIPEIBUICHHBIC
3aa4M.

YpoBenb Boicokuit

C He3HAYNTEIHLHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH) pACIIO3HABaTh OCHOBHBIE
WHCTPYMEHTHI TUIAHUPOBAHUS: €KETHCBHUK,
KaJeHJaphb B 3JICKTPOHHOM 1OYTE, TaCK-
MeHekepsl (Hanpumep, Trello, Asana).

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyIHEHUSMH) pacro3HaBaTh 0a30BbIC
MIPUHIIMITBI TAHM-MEHEI)KMEHTA, TAKHe KaK
MaTpuiia Dii3eHxayspa (BaKHO/HEBAXXHO,
CPOYHO/HECPOYHO).

C He3HAYNTEILHBIMH OIIMOKAMU
(3aTpyAHEHUSMHU) pacllO3HABaTh IIPaBUIIA
BEJICHUS MPOTOKOJIa COBEIIAHUS KaK
WHCTpYMEHTa (PUKCAIMK 3a/1a4 U CPOKOB.

YposeHs [1oBbIIEHHBIN

C TpebyeMoit CTENEHBIO MOJTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
ATUYECKHE ACTICKTHI B INIAHUPOBAHUHT
BpPEMCHH: KOH(PHUICHITUATBHOCTh
pacnucaHus, KOppeKTHas mepeava
uH(popMauu 00 U3MEHEHUSIX, TAKTUYHOCTh
MIPY HATOMHUHAHUU O BCTpPEYaX.

C TpeOyeMoii CTeneHbIO MOJTHOTHI U
TOYHOCTH (CBOOOIHO) pacro3HaBaTh METOIbI
CUHXPOHH3AINY KaJICHIapel pPyKOBOIATEIS
U CeKpeTaps Il 00SCTIICUCHUS SAMHOTO
MH(OPMALIOHHOTO MOJIS.

C TpebyeMoii CTENEeHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
MPUHIIMIIEI Oyepru3anuu — BbIACICHUS
BPEMEHHBIX MHTEPBAJIOB MEX]1y BCTpEYaMHU
JUTst 00paboTKH HH(OPMALIUK U TIOJTOTOBKH
K CJICYIOIIEMY MEPOTPHSITHIO.

Ymernb

VYposens [Toporossrii

Cnabo (yacTuyHO) chopMHUPOBATH HABBIK
3aliCH B KAJIEHAAPh BCTPEYH 110 IOPYUEHHUIO
PYKOBOIUTEIIS.




Cnabo (yacTu4HO) ChOPMYIUPOBATh YMEHUE
OTIIPABIISATH MPOCTOE MPUTIIAIIICHUE Ha
BCTpEYY I10 3JICKTPOHHOMH MouTe.

Cnabo (4JaCTUYHO) IPUMEHHUTH TIPABUIIO
UH(POPMHUPOBAHUS PYKOBOJIUTEIS O
MPEJCTOSIIEM COOBITUH 32 JIEHB JI0 HETO.

Yposens Boicokuit

C He3HAYNTEIHLHBIMH OIIMOKAMU
(3aTpyaHeHUsIMH) chopMUPOBaATH
MIPEJICTABJICHUSI O COCTaBICHUU
ONTUMAJILHOTO TrpaduKa padoyero aHs
PYKOBOIUTENS C YYETOM €ro MPUOPUTETOB,
OMOPUTMOB U HEOOXOAMMOCTH PEIICHUS
CTpaTEeruueckux 3ajau.

C He3HaYUTENbHBIMU OIINOKaMU
(3aTpyaHeHUsIMH) CPOPMUPOBATH HABBIKH
BEJICHUS U aHAJIN3a KaJleHaaps
PYKOBOJUTES AJis1 BBISIBJICHUS
«TIOTTIOTUTEJICH BPEMEHU» U MPEIOKEHUS
M0 ONTHUMH3AIUHU PACTTCAHMUS.

C He3HaYUTENbHBIMU OIINOKaMU
(3aTpyAHEHUAMHU) CPOPMUPOBATH YMEHNE
KOOPJAWHUPOBATH I'PpaMKU HECKOIBKHX
YYaCTHUKOB JUIsl OpraHU3al[ui COBELIaHUH,
BKJIIOYAsi COTJIACOBAaHUE BPEMEHU U MECTa.

YposeHs [1oBbIIIEHHBIN

C TpebyeMoli CTEeNEeHbIO MOJHOTHI U
TOYHOCTH c(hOPMUPOBATH MTPEICTABICHUS O
CTpaTEeruuecKoM IJIaHUPOBAHUU paboUero
BPEMEHM PYKOBOIUTENS Ha
HeZIei0/Mecs1l/KBapTall, yBA3bIBasl €ro ¢
LEJISIMU TTOAPA3/IEICHUS] NI KOMITaHUH.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHUS
CaMOCTOSTENIbHO, B PaMKaXx JIeJIETMPOBAHHBIX
MOJTHOMOYHH, IPUHUMATh PELICHUs 10
YIpaBIEHUIO BXOSAIINMHU 3apOCaMH Ha
BpEMs pyKOBOJIUTEINS (OMPEIeATh
MIPUOPUTETHOCTD, TIEPEHAIIPABIISTH,
Ha3HayaTh Bpems).

C TpebyeMoii cTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOpMHUPOBATH CITOCOOHOCTH
aHATM3UPOBATh YPPEKTUBHOCTD
HCTOJIb30BaHUS pab0Yero BpeMeH! U
pa3pabarbIBaTh peKOMEHALUH 110




BHEJJPEHHUIO 00Jiee COBEPIICHHBIX
MHCTPYMEHTOB U METOJUK IIJIAHUPOBAHHUSI.

[1K 1.4.
Ocy1iecTBISITh
MOJITOTOBKY
JICITOBBIX MOE3/I0K
PYKOBOJIUTEIIS U
Apyrux
COTPYIHUKOB
OpraHu3aIg.

Tema 1.
[Ipodeccuonanbua
s OTHKA:
CYIIHOCTb,
OCHOBHEIE
KaTeropuH,
reHE3UC U
KJIacCU(UKAIIHS
BHUIOB

Tema 2

OTHKET U UMUK B
po¢eCCHOHAIBHO
1 KyJlbType
JIMYHOCTHU

Tema 3

Henooit
MIPOTOKOJT

Tema 4

OTHU4ecKue HOPMbI
bi (S (0):10)7
KOMMYHHKAITUU
Tema 5
KoHduukTe! u
CIIOCOOBI X
MIPEIYTIPEK ICHUS
Y pa3penicHus

TECT

3Hathb

Yposens [1loporosslii

Cnabo pacrio3HaBath, 4TO [yl IOE3]IKU
HYXHBI OUJIETBI U MECTO JUIs IPOKUBAHUS.
Cnabo pacrio3HaBaTh HEOOXOAUMOCTh
COCTaBJICHUS] CMETHI PacX0J0B Ha
KOMaHAUPOBKY.

Cnabo pacro3HaBath, 4TO JJIs TIOE3IKH 32
IpaHuIly MOXKET OTPeOOBATHCA BU3A.

Yposens Boicokuit

C He3HaYNTENbHBIMH OIIUOKAMU
(3aTpyAHEHUSMHU) PACIIO3HABATH OCHOBHBIE
ATanbl HOJATOTOBKYA KOMaHAUPOBKHU: OT
[IOJIyYEHUS IOPYUYEHHS /10 IOJATOTOBKU
aBaHCOBOTI'O OTYETA.

C He3HaYUTENbHBIMU OIINOKaMU
(3aTpyAHEHUSMHU) paclo3HaBaTh IpaBUiIa
odopmIIeHUs CITY>)KEOHBIX 3aJJaHul 1
MPUKA30B O HAMIPABICHUU B KOMaHAUPOBKY.
C He3HAYNTENbHBIMH OIINOKAMU
(3aTpyAHEHUSAMHU) paclio3HaBaTh Oa30BbIC
MIPUHIIMITBI COCTABJICHUS TPOTPAMMBI
MOE37KU 1 OPOHUPOBAHUS OMIIETOB U OTEJEH.

VYposensb [10BbITIEHHBIN

C TpebyeMoit CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
ATUYECKHE U POTOKOJIbHBIE HOPMBI,
JEMCTBYIOIIME B CTPaHE Ha3HAYCHHMSI, U UX
BJIMSIHME Ha OPTaHU3ALUIO TIOE3/IKU
(TTomapku, nermoBast 0/1eXkK/1a, MpaBmiia
TTOBEICHNSA).

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJTHO) paclio3HaBaTh
MIPUHIIMITBI ONITUMU3AIMN PACXOJIOB HA
MOE3JIKY C YYETOM MOJIUTUKH KOMITAaHUH U
pa3paboTKa AeTaIbHOTO0 MapILIpyTa.

C TpebyeMoii cTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacrOo3HaBaTh
QITOPUTMBI JEHCTBUI B HEIITATHBIX
cuUTyanusx (OTMEHa peiica, yreps




JIOKYMEHTOB, TIPOOJIEMBI CO 3JJOPOBbEM) U
HE00X0MMOCTh O(hOPMIICHUS CTPAXOBKH.

Ymern

Yposens [Toporoserit

Cnabo (wacTnuHO) chopMHUPOBATH HABBIK
MOKCKa UHPOPMALIUU O CTOUMOCTH OHIJICTOB
WIN OTEJEeH B OTKPBITHIX HCTOYHHUKAX.
Cnabo (dacTuuHO) chopMyIupoBaTh YMEHHE
3aIOJIHSTh TUIIOBOW OJIaHK MPHKa3a O
KOMaHHPOBKE.

Cnabo (4JaCTUYHO) IPUMEHHUTH TIPABUIIO
cOopa 1 XpaHeHUs IPOE3THBIX TOKYMEHTOB
Y YEKOB.

Yposens Boicokuit

C He3HaUNTETHLHBIMHU OMIMOKAMHU
(3aTpyaHeHusMu) chopMUPOBATH
IPEeJCTaBICHUs O pa3paboTKe 1eTalbHOTO
1aHa (IIporpamMMsl) AE€JI0BOM MOE3KH,
BKJIIOYasl BCTPEUH, epeMeILeHHs U
CBOOOJHOE BpEMS.

C He3HAUNTENHFHBIMHU OMIMOKAMHU
(3aTpyaHeHUsIMH) CPOPMUPOBATH HABBIKH
BEJICHUS TIEPETOBOPOB C TTAPTHEPAMH WITH
MOCTABIIMKAMHU YCIYT (OTENSAMH,
TPAHCHOPTHBIMH KOMIIAHUAMU) JUTS
MOJTyYEeHHUsI ONITUMAJIBHBIX YCIIOBHH.

C He3HauuTeNbHBIMHU OIINOKAMU
(3aTpynHeHusIMHU) cHOpPMUPOBATH YMEHUE
COCTABJIATH M COTIIACOBBIBATH CMETY
KOMaHIUPOBOYHBIX PACXO0B B paMKax
YCTaHOBJIEHHOTO OIOJKETa.

YposeHs [1oBbIIEHHBIN

C TpebyeMoii cTeneHbI0 MOJHOTHI U
TOYHOCTH c(hOpMUPOBATH MIPEICTABICHUS 00
OpraHu3aliy CIO0XKHBIX JAEJIOBBIX MOE3/J0K
(MeXTyHapOTHBIX, MHOTOJHEBHBIX, C
y4acTHEM HECKOJIBKUX YeJI0BEK), BKIIFOYast
BU30BYIO TIOJIIEP)KKY, CTPAXOBAHUE H
JIOTHCTHUKY.

C TpebyeMoii cTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHUS
OpraHu3oBaTh OecriepeOoiHYIO CBA3b U
paboTy pyKOBOJAUTEIISI BO BPeMs MTOE3/IKH,
obecrnednB ero BceM He0OX0IMMBIM (0T




MPE3EHTAIIMOHHBIX MaTepUANIOB 10
PE3EPBHBIX KAHAJIOB CBS3H).

C TpeOyeMoli CTENIEHBIO IMOJTHOTHI U
TOYHOCTH c(hOPMHUPOBATH CIIOCOOHOCTH
KOOPJMHHUPOBATH AEUCTBUS PYKOBOJUTEIIS C
rpaduKaMH BCTpeY MapTHEPOB, 0OecreunBast
THYHOE U 3()(HEeKTUBHOE B3aUMO/IeiCTBHE
Ha BCEX dTanax Moe3aKH.

[IK 1.6.
OcCylecTBISITh
paboty 1o
MOJITOTOBKE U
MIPOBEACHUIO
KOH()EPEHTHBIX
MEPOIPHUATHH,
obecreunBaTh
UH(POPMALIMOHHOE
B3aMMOJICIICTBHE
PYKOBOAMTETIS C
MoJIpa3/iesIeHUsIMU
U JIOJDKHOCTHBIMU
JTULAMA
OpraHu3aIu.

Tema 1.
[Ipodeccuonanpua
sl OTHKA:
CYIIIHOCTb,
OCHOBHEIC
KaTeropuy,
IEHE3HC U
KJIacCU(PUKALIHS
BHUJIOB

Tema 2

OTHKET U UMUK B
po¢eCCHOHAIBHO
1 KyJlbType
JIAYHOCTHU

Tema 3

Henooit
MIPOTOKOJI

Tema 4

DTUYECKHE HOPMBI
JIeJI0BOM
KOMMYHHKAITUU
Tema 5
Koudaukte! n
CIIOCOOBI UX
MIpeaYyTPexKACHUS
U pa3penieHus

TECT

3HaTh

Yposens [Toporoseiit

Cnabo pacno3HaBaTh, YTO JUIsl COBEIIAHUS
HY>KHO ITOMEIIEHNE U TTOBECTKA.

Cnabo pacro3HaBaTh HEOOXOIUMOCTh
MIPUTJIAICHUS] YYAaCTHUKOB Ha MEPOIIPHUSATHE.
Cnabo pacro3HaBaTh, UTO MOCIIE COBEIIaHUS
HY)KHO 3a()UKCHPOBATH PE3yJIbTATHI.

Yposens Beicokuit

C He3HauuTeNbHBIMU OIINOKAMU
(3aTpyJHEHUSIMH) paclio3HaBaTh OCHOBHbBIE
3TaIlbl OPraHU3aLUU MEPOIIPUATHUS: OT
OIpeeNIeHUs LN O KOHTPOJIS
VICIIOJTHEHUS PEILICHUMN.

C He3HaYnTeNbHBIMH OIIMOKaAMH
(3aTpyAHEHUSIMHU) paclo3HaBaTh MpaBUiIa
COCTAaBJICHUS TIOBECTKH JHS U PACCBIIKU
MIPUTJIALIECHUN.

C He3HauuTeNbHBIMHU OIIMOKAMU
(3aTpyAHEHUSAMHU) paclio3HaBaTh Oa30BbIC
(GyHKIIMM MOJiepaTopa: BEeJEHHE MPOTOKOIA,
¢uKcanys NopyuyeHU 1 CPOKOB.

Yposens [1oBbIIEHHBIN

C TpebyeMoii cTeneHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
ATUYECKHE HOPMBI U NPaBHJIa JIEJIOBOTO
IPOTOKOJIA, PEryIupYyIOIINe OBECHUE
YYAaCTHUKOB U OpPTraHU3aTopa BO BPeMs
IIPOBEACHUS MEPOIIPUATHMN.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJTHO) paclio3HaBaTh
MPUHIHUIIBI 3P PEKTUBHOTO
MH(POPMALIMOHHOTO B3aMMO/ICHCTBHS: BEIOOD
MPaBUJILHOTO KaHaa (email, Mmeccenmxkep,
ciIy>keOHas 3aIucKa), COONI0IEHHE CETEBOTO
ATHUKETa, 00eCIIeUCHUE
KOH(HUICHIIMAITBHOCTH.




C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) paclio3HaBaTh METOIbI
yIIpaBJICHUS TPYIIIOBON TUHAMUKOM JUIsT
NPEIOTBPALICHUS KOHPIUKTOB U
o0ecrieueHHss KOHCTPYKTUBHOTO TUAIOTA BO
BpeMs 00CYKICHUH.

Ymern

Yposens [Toporoserit

Cnabo (yacTU4HO) CHOPMHUPOBATH HABBIK
OTOBEUICHUS YYaCTHUKOB O BPEMEHU U
MECT€ MPOBE/ICHUS COBEIIAHUS.

Cnabo (dacTuuHO) chOopMyIMpPOBATH YMEHHE
BECTH KpaTKHE 3alCH B X0JI€ 00CYKICHUSI.
Cnabo (yacTMYHO) IPUMEHUTD IIPABUIIO
nepeaayy MpoTOKOJa YYaCTHUKAM MOCTe
BCTPEYH.

Yposens Beicokuit

C He3HauuTeNbHBIMU OIIMOKAMU
(3aTpyAHEHUAMHU) CHOPMUPOBATH
MIPEJICTAaBIICHHS O Pa3pabOTKe CIICHAPHS
MEPOTIPUSTHSI, BKITIOYAst TAHMHUHT
BBICTYIIJICHUW W PETJIAMEHT JIJIsl Y9aCTHHKOB.
C He3HAUMTENTHFHBIMHU OMIMOKAMHU
(3aTpyaHeHUsIMHU) c(hOPMUPOBATH HABBIKH
BEJICHUS IIPOTOKOJIA C YETKUM yKa3aHUEM
HNPUHATBIX PEIICHUH, HA3HAYEHHBIX
OTBETCTBEHHBIX M YCTAHOBJICHHBIX CPOKOB.
C He3HaUMTENTFHBIMU OMIMOKAMHU
(3aTpyAHEHUAMHU) CPOPMUPOBATH YMEHNE
OpraHU30BBIBATH PA0OTY C yIaIEHHBIMU
YYaCTHUKAMU C HCIIOJIb30BAHUEM CPEJICTB
BUICOKOH(EPEHIICBA3H.

YposeHs [1oBbIlIEHHBIN

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOpMHPOBATH MPEACTABICHUS 00
OpraHu3aIlui MacCIITAOHBIX MEPOTIPUSITHN
(xoHpepenuii, popyMoB), BKIIIOUas
KOOPJMHAIINIO pa0OThl HECKOJIBKUX KOMaH/]
¥ B3aUMOJICHCTBUE C BHEIIIHUMHU
KOHTpareHTaMHu.

C TpeOyeMoii CTEeTIeHbIO MOTHOTHI U
TOYHOCTH c(pOPMUPOBATH YMEHHUS BBICTYIIATh
B posid (haCUIIUTATOPA, HAIIPABIISIS




JIUCKYCCHIO, BOBJIEKasl TAaCCUBHBIX
YYaCTHUKOB U KOHCTPYKTHUBHO pa3perias
BO3HUKAIOIINE PA3HOTIIACHS.

C TpeOyeMoli CTENIEHBIO MMOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH CIIOCOOHOCTH
BBICTPANBATh €AUHYIO CUCTEMY
WH(OPMAIIMOHHOTO B3aMMOJICHCTBHSI B
paMKax peanu3alyy KpyImHOTO IIPOEKTa,
obecrnieunBasi CBOEBpEMEHHBIN 00MEH
JAHHBIMU MEX1y BCEMH

3aMHTEPCCOBAHHBIMU CTOPOHAMM.

2. Metoauyeckue MaTepuaJibl, ONpee/siioliue npoue1ypbl OLeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJIH) ONBITA 1eATEJbHOCTH, XapaKTePHU3YIOIIMX ITanbl (JOpMUPOBAHUS KOMIIETEHIMI,
ONUCAHME IIKAJ OLleHUBAHUS

VYuer u oneHka 3HaHHﬁ, YMGHI/Iﬁ " YPOBHH C(bOpMPIpOBaHHOCTI/I KOMITETCHIIUI y o6yqa101uﬂxc>1
OCYHICCTBJIAICTCA B IBA 3TAlla:

1 5tan: mpoBeneHHE TEKYIIEro KOHTPOJS YCIIEBAEMOCTH MO JUCLHUIUIMHE, MPeICTaBIISIOLICH
IIPOBEPKY YCBOEHUS Y4eOHOT0 MaTepualla, peryasipHO OCYIIECTBISEMYIO Ha IPOTSKEHUU CEMECTpa.

K 1mocTomHCTBaM JAaHHOrO THIIA OTHOCHUTCS €r0 CHCTEMaTU4YHOCTb, HEMOCPEICTBEHHO
KOppeiupymoas ¢ TpeOOBaHHEM IOCTOSHHOTO M HEMPEPhIBHOTO MOHUTOPHHIa KayecTBa OOYy4eHHs, a
TaKkK€ BO3MOYKHOCTh OLIEHKH YCIIEBA€MOCTH CTyJeHTa. [Ipy TekyleM KOHTpOJIe YCIIEBAEMOCTH aKIICHT
JieflaeTcs Ha YCTAHOBJIGHUM MOAPOOHOW, pealbHOM KapTHHBI JTOCTH)KEHUH M YCIEHIHOCTH YCBOEHUS
y4eOHOI1 MporpaMmbl Ha JaHHBIH MOMEHT BPEMEHH.

CpoK BBIMOJHEHUS 3a/laHUsl YCTAHABIMBAETCS IO pacHUCaHuIO0 3aHATHH. OOydarommmct,
MPONYCTUBIIUM yueOHOE 3aHATHE B (hopMe JIEKIIMH BbIIAETCS JOMOIHUTENbHOE 3a1aHNe — HalpuMep:

l. mpeacTaBUTh KOHCIIEKT MPOYIIEHHON JIEKIIHA

2. Hanucath pedepar mo reme

OOyvaromMMcsi, MNPOMYCTHUBIIMM y4yeOHOe 3aHsATHE B (opMe MNPAKTUKH  BBIIAETCS
JOTIOJIHUTENBHOE 3aJaHUE — HAIIPUMED:

OTBeTUTH NMCHBMEHHO HA BOIIPOCHI 110 TEME
Pemmth curyanioHHbIe 3a1a41

[TogBeneHne WTOrOB TEKYIIETO KOHTPOJIS MPOBOAMTCA MO TIpaduKy M pe3yibTaThl OLEHKU
YCIIEBAEMOCTH 3aHOCSTCS B BEIOMOCTh U B AJIEKTPOHHOE MOPT(HOoINo 00yyaromerocs.

2 JTaIl: MPOBEJCHUE TIPOMEKYTOYHON aTTECTAI[MH 10 UTOTaM OCBOCHUS THCHMIIJIMHBI B KOHIIE
cemecTpa B GopMe KOHTPOJbHOH padoThl.

KonTponbHas paboTa mpoBOIUTCS MO PACIIUCAHUIO B YCTHOM MM TUCbMEHHON dopMe.

Hrorosast oneHka ompenensercs Mo pe3yiabTaTaM TEeKyIIeW aTTeCTaluyd M IPOMEXKYTOYHOU
aTTeCTalUu.

Pe3ynbTaThl MPOMEXYTOUYHOM aTTeCTallMd JOBOMASATCS A0 CBEACHUSA OOYYaOUIMXCS B JIEHb e
IIPOBEJEHUS. 3aHOCATCA B 3JIEKTPOHHYIO 3K3aMEHAIIMOHHO-3a4€THYIO BEIOMOCTb U 3aYETHYIO KHUXKKY.

OO6yuaroniuecs, He MPOIIEANINE TPOMEKYTOUHYIO aTTECTALMIO IO YTBEPKIACHHOMY PACITUCAHHUIO,
JOJDKHBI JINKBUAMPOBATh BOSHUKIIIYIO aKaJEMUYECKYIO 3aI0JDKEHHOCTD B YCTAHOBICHHOM MOPSIKE.



3. MeToanueckue MaTepuaJibl, ONpeaeJsomme Npoueaypbl OlleHUBAHUS 3HAHWH, YMEHUId,
HABBIKOB M (MJIH) ONBITA AeATEJbHOCTH, XaPAKTEePHU3YIOIIMX 3TANbI (POPMUPOBAHUS, ONTUCAHHE
LIKAJI OlleHUBAHUS

B KkadecTBe YCIIOBHBIX YpOBHEH COHOPMUPOBAHHOCTH KOMIIETEHTHOCTH OOYYArOIIUXCS TIO
CIEUAIBHOCTU CPEHEr0 MPO(PEeCcCHOHATBHOTO 00pa30BaHMUsI BBIACISIOTCS CIEAYIOIIHUE:

J1onoporoBbIi ypOBEHb;
IToporoselii ypoOBEHb;
BrIcokuii ypoBeHB;
IToBbIlLIEHHBIN YPOBEHb.

CooTBeTCTBHE KPpUTCPUCB OLICHUBAHUA YPOBHIO OCBOCHUA KOMHeTeHHI/Iﬁ M0 TEKYLIEMY KOHTPOJIIO

YCIICBACMOCTHU U HpOMC)I(YTO‘IHOﬁ aTTCCTalluu:

YpoBeHb 0CBOEHHUS
Oruenka
KOMITETCHITHT

Tloka3arennb

«2» - JlomoporossIit
HEY/I0BJIETBOPUTEIBHO YPOBEHb

— HalW4yhe  CYIIECTBEHHBIX  (TpyObIX)
OIIMOOK B OTBETAX;

—  JIEeMOHCTpauus oOyuaromumcs
YaCTUYHBIX  3HAaHUW MO  MPOWJECHHOU
porpamme;

—  OTCYTCTBHE OTBETA.

«3» - [Toporosslii ypoBeHb
YJIOBJIETBOPUTEIBHO

—  KOMIICTCHITUHU chopMupOBaHbI
YaCTUYHO, HO He MeHee 50%, 3aKperIeHHbIX
paboueil mporpaMMoit IUCHUIUINHBL;

— He MmeHee 50% 3amanus, mojIeKallero
TEKyIIEMY KOHTPOJIIO, BBINOJIHEHO IO
CTaHJAPTHOW METOJIMKE 0€3 CYIIECTBEHHBIX
omuooK;

—  cIenaHbl BBIBO/TBI o aHaJIN3y
MoKazaTesief, HO JaHbl  HEJOCTATOYHO
MTOJTHBIC TIOSICHCHHUS

— HalU4Hhe HECYIIECTBEHHBIX OIIMOOK B
OTBETE, HEUCTIPABIISIEMBIX 00yUJAIOLTUMCS;

—  JIE€MOHCTpalus oOy4aromumcs
HEJIOCTaTOYHO MOJHBIX  3HAHMM o
IIPOMIEHHON IPOrPAMME;

— HE CTPYKTYPUPOBAHHOE, HE CTPOWHOE
W3JIOKEHUE YIeOHOT0 MaTepHraia Ipyu OTBETE.

«4» - xopouio Bricokuii ypoBeHb

— BCE  KOMIIETEHLIUH,  3aKpPEIUICHHbIE
paboueii MPOrPaMMOi TUACUUIUINHBI,
c(hOpMUPOBaHBI TOTHOCTBHIO WM HE MEHee
65% KOMIIETEHIIUH c(OpMHPOBAHBI
YaCTUYHO;

— oOywaromuMmcsi  BeImojHEHO — 65-84%
3a/1aHHusl, TIOUIEKAIINUX TEKYIIEMY KOHTPOJIIO,




WIA TIpUd BBHINOJHEHWH BCEX 3aJaHUM
JIOTYIIIEHBI HE3HAYUTEIIbHBIE OIINOKH;

— oOywarommiicss ~ TIoKasal  BJaJICHHE
HaBBIKAMH  CHCTEMAaTH3allMd  MaTepHaa;
MIPOSIBUI yMEHHUE 000011aTh,
CHCTEMaTH3HPOBATh u HAY4YHO
KJaccu(uIupoBaTh MaTepHal;

— cAenmaHbl  BBIBOABI [0 aHAIM3Y
nokaszarejeif, HO JaHbl HEJOCTATOYHO
TIOJTHBIE TTOSICHEHUSI.

— HaJW4YUe HECYNICCTBEHHBIX OIIMOOK,
YBEPEHHO HCIPABISIEMBIX  OOyUYaIOIIUMCS
MOCJI€C  JIOTIOJHUTEIBHBIX W HABOISIIMX
BOTIPOCOB;

—  JeMOHCTpaiusi 00yJarouuMcs 3HaHUN B
o0BbeMe NMPOoIIEHHOM TPOrpaMMBl;

—  YEeTKOE M3JIOKEHUE y4eOHOro MaTepHara.

«5» - OTIINYHO

IToBbIIIIEHHBIH
YpOBEHb

— oOyvarouuiicsi mproOpen 3HaHUsI, YMEHUS
U BIIaJieeT

KOMIICTCHIIMSIMA B TIOJHOM  oObeme,
3aKpeluvieHHOM  pa0odeld  mporpamMmoi
IUCIHAIUIHHEL, 85-100 % 3aJaHus,
TIOJJTeXKAIIETO TEKyIEMY KOHTPOJTIO,
BBIIIOJTHEHO CaMOCTOSITEIIBHO U B TpeOyeMoM
00BeEME;

— oOydJarommiicsi  TpOSIBISIET  YMCHHUE
000011aTh, CHCTEMaTH3HpPOBATh U HAYYHO
KJIacCH(PHUIUPOBATH Marepual,
aHAIM3UPOBATh IOKA3aTeNl C TOAPOOHBIMU
NOSICHCHUSIMH U apryMEHTHPOBAHHBIMH
BBIBOJIAMH, BOCIIPOM3BOJAUT  y4COHBIH
Marepuall ¢ TpeOyeMoil CTeeHbI0 TOYHOCTH;
— JeMOHCTpalus 00ydJarolmuMcs 3HaHUN B
o0beMe  MpONAEHHOW  MporpamMmbl U
JIOTIOJTHUTEIIHHO PEKOMEHIOBaHHOM
JUTEPATYPHI;

— TpPaMOTHOE€ H JIOTMYECKH CTpPOWHOE
U3JI0KEHHE  Marepuaia IpU  OTBETE;
NpUBEICHUE TPUMEPOB, aHAJIOTHIA, (HAKTOB M3
NPaKTHYECKOTO OIbITA.

IIpouenTHOE COOTHOIIEHHE PEe3YJIbTATOB TECTHPOBAHHSA

meHee 50% TpaBUIBHBIX OTBETOB — HEYAOBJIETBOPUTENHHO (HE 3a4T€HO) — JOMOPOTOBBIM

YPOBEHB;

50 — 64% mpaBMIBHBIX OTBETOB — YAOBIETBOPUTENHHO (3aYTEHO) — IIOPOTOBBIN YPOBEHb;
65 — 84 % mpaBUIBHBIX OTBETOB — XOPOILO (3aUTEHO) - BHICOKUIN YPOBEHb;




85 — 100% mpaBUIBHBIX OTBETOB — OTIWYHO (32YTE€HO) — MOBHIIICHHBIN YPOBEHb.

dopMa MpoBEACHUS TEKYIIErO KOHTPOJISL yCIIEBAEMOCTH M IIPOMEXKYTOYHOM aTTECTALMU JIJIS JIULL C
uHBaIMAHOCThI0O W OB3  ycTaHaBiMBaeTcs € Yy4e€TOM HX WHIUBUAYAIbHBIX MCUXO(MU3NYECKUX
0coOeHHOCTEH (YCTHO, MUCHbMEHHO HAa Oymare, MHUCbMEHHO Ha KOMIbIOTEpe, B (hOpMe TECTUPOBAHUS U
T. 1.). Ilpn HEoOXoaMMOCTH NHIaM ¢ HHBaTUAHOCTRI0 1 OB3 mpenocraBisercs: JOMOJIHUTENFHOE BpeMs
JUISl TIOATOTOBKY OTBETA WJIM BBIINOJIHEHUS 3a/IaHUSI.

4. TunoBble KOHTPOJIbHBIE 32JAHUS WIH HHbIe MAaTEePHAJIbI, He00X0UMBbIE /ISl OLEHKH
3HAHUI, YMEHM i, HABBIKOB M (WJIH) ONBITA JAeSITEeJbHOCTH, XaPpAKTEPU3YIOIIUX ITANBI ()OPMHUPOBAHUS
KOMIIeTeHIIMI B Mpoiecce 0CBOEHUs1 00pa30BaTeIbHON MPOrpaMMbl

dopmMupyemble KOMIIETEHIIUU:
OK 01.; OK 02.; OK 04.; OK 05.; OK 06.; IIK 1.3.; OK 09.; IIK 1.4.; IIK 1.6.

4.1. Bonnpocsl 3aKpbITOro THIIA

3aJ1aHKs 3aKpPBITOrO THIIA C BBI6ODOM OAHOI'O BEPHOI'O OTBECTA M3 NPCAJIOKCHHBIX.

BLI6I/IpaTb CIIOCOOBI PCUICHUA 3a/1a4 HpO(bCCCHOHﬂJ'ILHOfI ACATCIIbHOCTU ITPUMCHUTCIIBHO K
Pa3JIMYHBIM KOHTCKCTaM

OK 01.

IIpounTaiite TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

1. Yro Takoe npodeccuoHanbHas 3TUKa?

a) [IpaBuna noBeneHust B o0IIeCTBe.

6) MopanbHble HOPMBI, PEryIMPYIOIIME MOBEICHUE YeloBeKa B cdepe ero mnpodecCHOHaIbHOM
JeSTEeITbHOCTH.

B) 3aKOHBI FOCYJapCTBa.

r) YCTaB KOMITaHUH.

1) JInunble yoexxneHus1.

OrtserT: 06

[IpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

2. YT0 gBIAETCS IVIABHOM IENBIO JEJI0OBOr0 OOIeHNs?

a) YcTaHOBIICHUE U TIO/IEPKAHHE JIENTOBBIX KOHTAKTOB
6) OOMeH >MoTIHsIMHU.

B) Pa3zBneuenue.

r) JleMOHCTpaIys CBOEro MpeBOCXO/ICTRA.

1) O6cyxIeHrEe JIMYHBIX ITPOOIIEM.

OrtBeT: a

IIpouuTaiiTe TeKCT ¥ BbIOEpUTE NMPABWIbHBIN 0TBET



3. Y10 TaKoe IeJI0BOM STHKET?

a) [IpaBuia XxopoIero ToHa 3a CTOJIOM.

0) COBOKYITHOCTb HOPM U IIPaBUJI IOBEJICHNS], IPUHATHIX B JIEJIOBOM cpejie
B) [Ipecc-ko.

r) [IpaBria nepenucku no JEeKTPOHHOM MOYTe.

1) Manepa peun.

OrtBer: 0

Hcnonp30BaTh COBpEMEHHBIE CPEICTBA MIOMCKA, aHAIN3a U MHTEPIIPETAIUH HHPOPMAIIUU U

OK 02. .
I/IH(bOpMaI_[I/IOHHBIe TCXHOJOI'MU JJIA BBIIIOJTHCHUA 3aJa4 HpO(l)eCCI/IOHaJ'IBHOI/I JCATCIIBHOCTH

IIpouuTaiiTe TeKCT ¥ BbIOEPHUTE NPABWIbHBIN OTBET

4, Kak HazpBaercss OOINCHHE, MPU KOTOPOM IPOUCXOAUT OOMEH HH(pOpMaruen, HIesIMu
MHEHUAMU?

a) IlepuentuBHas ctopoHa.

0) BepbanbHoe oO1ieHwe.

B) MlHTEpakTHBHAS CTOpOHA.

r) KomMmyHuKaTHBHas CTOpOHA.
1) HeBepOanbHoe oO1ieHue.

Otser: T
IIpounTaiiTe TeKCT M BbIOEPUTE NPABWIBLHBIN 0TBET

5. UTto OTHOCHTCS K HEBEpPOATBHBIM CPEICTBaM OOIICHUs?

a) [lucemenHast peus.

6) [oxsan Ha KOH(epeHIMH.

B) YCTHas peyb.

r) TenedoHHbIH pa3roBop.

1) XKecTsl, MEMUKa, 11032, HHTOHAIHS, UCTAHITHSL.

OtBeT: 1

[IpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

6. KakoBa ocHOBHast PyHKITHSI CITyIIIaHUS B J€TIOBOM OOIIICHUN?

a) Moirganue, moka roBOpuT Jpyroi.

0) [lepeOnBanme cobeceqHIKA yTOUHSFOIIMMHI BOITPOCAMHU.

B) O>knjaHue CBOEH ouepeu BbICKA3aThCsl.

T') 3aIuCh BCETO, YTO TOBOPUT COOCCEIHHUK.

1) AKTHBHBIH MPOLIECC BOCIPHATHS, OCMBICTICHHS ¥ TIOHUMaHHs HH(POPMaLIUH




OtBeT: 1

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

OK 04. ‘ DddekTHBHO B3aUMOICHCTBOBATh U Pa00TATh B KOJIJICKTUBE M KOMaH/IE

7. Uro Takoe «S1-BbICKa3bIBaHUE)» B KOHGIIUKTHOM CUTYyaITuu?

a) OoBuHeHue coodecenuuka («ThI Beerpa...»).

6) Crioco0 BBIpaKEHHS CBOMX YYBCTB M INMOTpeOHOCTEH Oe3 0OBHMHEHHMs coOecenHuka, ¢ (pokycom Ha
COOCTBEHHBIE OIyIICHUS («S] 4yBCTBYIO..., KOT/IA THL..., TOTOMY YTO...»).

B) JKano6a pykoBoIUTEITIO.

r) MomyaHue B OTBET Ha NPETEH3UIO.

1) Yrpo3a yBOJIbHEHHEM.

Ortser: 0

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABWIBHBIN 0TBET

8. Kakoii cTuib noBesieHns: B KOH(IMKTE MPEAIoaraeT MOUCK B3aMMOBBITOHOIO peIleHHs?

a) ConepHUYECTBO

0) CoTpyqHUYECTBO (KOOMEPALIHS).
B) 30eranue (yKIOHEHHE).

r) [IpucnocoGnenue (ycTymka).

1) Kommpommuce

Ortser: 0

IIpounTaiite TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

9. Y10 TaKO€ KOMIUIMMEHT B JIEJIOBOM OOIIIEHAN?

a) VMckpeHHee M TaKTMYHOE BBIPQKEHHE OJOOPEHMS, YBAXKEHHs WJIM BOCXHUIIEHUS JIJIOBBIMH HWIIH
JIMYHBIMHU KQUeCTBAMH COOECETHUKA.

0) JlecTh ¢ 11€M1bI0 TOTYYEHHUS BBITOIBI.

B) lllyTka Haj KOJUIETr oM.

r) O6s3aTenbHast YacTb IPUBETCTBHUS.

1) Kputrka, cMsr4éHHas moXBayion («COHIBHYY).

OrtBeT: a

OCYH_ICCTBJ'ISITL YCTHYIO U IMCBbMCHHYKO KOMMYHUKAIIUIO HA TOCYAAPCTBCHHOM SA3bIKC

OK 05. . N
Poccuiickoit @denepanuu ¢ yueTroM 0COOEHHOCTEN COLIMATBLHOTO U KYJIBTYPHOIO KOHTEKCTa

[IpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

10. KakoBa ocHOBHas 11€71h TTyOJIMYHOTO BBICTYIIICHHUS?

a) IIpounrars TEKCT C AMCTA.



6) adopmupoBath, yOeIuTh Wi IOOYAUTH AYAUTOPHIO K ICHCTBUIO
B) [TokazaTh CBOM OpaTopcKue CrIoCOOHOCTH.

r) OTOBITH HEOOXOMMOE BPEMSI.

1) OTBETUTH HA BOIIPOCHI CIyIIATENEH.

Ortger: 6
IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

11. Uro Takoe Aem0Boi TenedOHHBINA pa3roBop?

a) JI€rkas Gecena ¢ qpyrom o MoOWIbHOMY TeneoHy B paboyee BpeMsi.

6) KpaTkoBpeMeHHBII KOHTAakT MO Tele(OoHy Ul pEIIEHUS KOHKPETHOro pabodero BOIpoca C
COOJTIOJICHIEM HOPM THKETa U YETKOW CTPYKTYPOH JTHajiora.

B) 3BOHOK B CITYO0Y MOJIEP>KKHU JUIs pELIEHUs JIMYHON MPOOIIEMBI.

r) PasroBop ¢ ximeHToM 0e3 MpUBETCTBUS U MIPEICTABICHUSI.

1) JnmurenpHas 6ecea Ha OTBICUEHHBIE TEMbI C KOJUIETOM U3 APYroro oTAena.

Ortsert: 0

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

12. YTo SBISETCS KIFOUEBLIM 3JIEMEHTOM CaMOIIPE3CHTAlIK Ha CO6CCCI{OBaHI/II/I?

a) JleMoHCTpaIyst JOPOTHX aKCECCYyapOB U OJICK/IbI.

6) Kpuruka npeapiayiero padbotoaaTens.

B) YBEpeHHOE, KpaTKOe U CTPYKTYPUPOBAHHOE M3JIOKEHUE CBOETO OINbITA, HABBIKOB U JOCTHXKEHHH,
PENEBaHTHBIX BAKAHCHH, C LIEIBIO IPOM3BECTH TIOJIOKUTEIBHOE BIIEYATIICHHE.

r) [Ipocbba 0 MakcuMaTbHO BBICOKOM 3apIliaTe B CAaMOM Havaje pa3roBopa.

1) OTBETHI «HE 3HAI0» Ha CJIOXKHBIE BOIIPOCHI pEKpyTEpa.

OT1BeT: B

[IposBAATE Ipa)KAaHCKO-TTATPUOTHYECKYIO ITO3ULUI0, JEMOHCTPUPOBATH OCO3HAHHOE
ITOBEJICHNE HA OCHOBE TPAJULIMOHHBIX POCCUUCKUX TyXOBHO-HPAaBCTBEHHBIX LIEHHOCTEM, B
TOM YHCJIE C YYETOM FapMOHU3AIUU MEKHAUOHAIBHBIX U MEXPEIUTHO3HBIX OTHOLLIECHUH,
MIPUMEHATH CTAHIaPThl AHTUKOPPYIIIMOHHOIO MTOBECHUS

OK 06.

[IpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

13. Kak Ha3pIBaeTCsl JOKYMEHT, TOATBEPKAAIONMK (aKT nMpuéMa-repeiauyl ToBapa WM OKa3aHUs
yciyru?

a) JloroBop KyIIi-npoJau.

0) AKT BBINIOJHEHHBIX pa0oT / TOBapHasi HAKJIaIHAs.
B) Cuér Ha omuiary.

r) Pexnamusrii OykJier.

1) ["apaHTHITHBII TaJIOH.

OrtseT: 0

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBHBIN 0TBET



14. Yro Takoe «cyOopAMHAIM» B JIETOBOM cpene?

a) PaBeHCTBO BCeX COTPYIHUKOB HE3aBUCUMO OT JIOJDKHOCTH.

0) Cucrema ciy)k€OHOrO IMOJUMHEHUS] MIIQAUIMX CTaplUMM, OCHOBAaHHAs HAa IIPaBWJIAX HEPAPXUU U
JACUIUIUIHBL

B) HedopmanibHOE 001IIeHHE ¢ PYKOBOJCTBOM Ha «THI».

r) [IpaBo coTpyaHuKa ocriapuBath JI000E pelieHre HadanbHIKa

1) CoBMECTHOE NPUHATHE PEIICHUI BCEMHU COTPYAHUKAMHU KOMIIAHUK Ha 00IIeM COOpaHUH.

Ortser: 0

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

15. KakxoBa ocHOBHas 11€J1b J€JTOBOM NIEPETTMCKHU 110 JIEKTPOHHOM 1oure?

a) OOMeH MeMaMU U IIIyTKaMHU C KOJUIETaMH| IS TIOAHSATHUS] HACTPOCHUSI.

0) UrnopupoBanue muceM oT pyKOBOJICTBA B TEUCHHE HECKOIBKUX JHEH.

B) Pacchiika cmama BceM KOHTaKTaM M3 aJIpeCHOM KHUTH.

r) OtnpaBka TMYHBIX QoTorpaduil APY36sM U ceMbe B pabodee BpeMsl.

1) BeicTpoe, TouHOE M JOKYMEHTHPOBAHHOE PEIICHHE pa0OYHX BOIIPOCOB C COOTIOACHUEM HOPM STHKETA.

OrtBer: 1

ITons30BaThCA HpO(l)eCCI/IOHaJ'ILHOI\/'I ,[[OKYMGHTaL[I/Ieﬁ Ha roCcyapCTBEHHOM U UHOCTPAaHHOM
SA3bIKaX

OK 09.

IIpounTaiite TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

16. Uro Takoe «IenoBast penyTarus»?

a) KommmyaecTBo mommcyrKoB B COIUATBHBIX CETAX COTPYIHHUKA WA KOMITAHHUH.

6) OO1mecTBEHHOE MHEHHE O HAAE&KHOCTH, MPOGECCUOHATM3ME U TOOPOCOBECTHOCT KOMITAHWH WIIH
crieruamcTa, GopMupyeMoe Ha OCHOBE UX PEaTbHOTO MOBEJECHUS U Pe3YJIbTaTOB JEATETbHOCTH.

B) Hanmuue auruioMoB 1 cepT(UKATOB Ha CTEHE B KAOUHETE.

r) CTOMMOCTh aKTUBOB KOMITAHUH Ha (DOHIOBOM PBIHKE.

1) BaenrHuii BuT orica KOMITAHWY U €T0 PACIONIOKEHHE B IEHTPE TOPO/A.

Ortser: 6
IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBLHBIN 0TBET

17. Uro siBysieTcs MPOSIBIIEHUEM BEXJIMBOCTH IIPU BXOJIE B KAOMHET PYKOBOJIUTENS?

a) 'pOMKO XJIOTTHYTH JBEPHIO, UTOOBI MIPUBJIEYb BHUIMAHUE K CBOEMY IMOSIBJICHUIO.

0) CtydaTh B JABEpb TOJBKO €CIIM OHA 3aKPbhITA, JOXKIATHCS MPHIJIAIICHUS BOWTH, MO30POBATHCS U
TIPEJICTABUTHCS, €CITM PYKOBOJUTEIH BAaC HE 3HACT.

B) Cpa3y HauMHaTh M3JIaraTh CBOIO MPOOJIeMy, HE JOKUIAsICh IIPUTIIAIICHUS CECTb.

r) Caguthcs 6e3 cripoca B caMoe yI00HOE KPeciio B KaOMHETE.

1) HaunnaTh pasroBop ¢ 00Cy X IeHUS MOT0/Ibl WM JIMYHBIX TEM, HE OTHOCSIIMXCS K JICITY.



Ortser: 6
IIpouuraiite TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

18. KakoBa ocHOBHas 3a/1a4a TeNIEPOHHOTO CeKpeTaps (PElenInOHICTa)?

a) OTBeyaTh TOJIHKO HA JIMYHBIC 3BOHKU COTPYJHUKOB B X OTCYTCTBHE.

0) BBITB «THLIOM» KOMITaHHH 110 TeNeOHY: BEXKIIUBO IPUBETCTBOBATH 3BOHSIIINX, OEPATUBHO COSIUHSTh
C HYXXHBIMH COTPYIHUKaMH HJIHA NPEJOCTABIATh MHDOPMALIHIO, CO3/1aBasi [IO3UTUBHOE BIICYATIICHUE 00
OpraHH3aluH.

B) IrHOpHpOBaTh 3BOHKM OT KJIMEHTOB NOCIIE OKOHYaHHUs padbouero st poHO B 18:00:00.

r) [lepeaBath CIUIETHH MEX/TY OT/ICIAMH 110 Telie(hOHY.

1) Mcnonb30BaTh rpOMKYIO CBSI3b JUTSl BCEX 3BOHKOB 0€3 IPeIynpexkIeHHs COOeCeTHHKA.

OrtseT: 06

IIpouuTaiiTe TeKCT ¥ BbIOEPHUTE NMPABUWIbHBIN OTBET

19. Uro Takoe «KOH(PHUICHIIMATLHOCTHY B IPOGECCHOHATIBHOMN eI TEIBHOCTH?

a) [IpaBo coTpyaHMKa paccKa3bIBaTh BCEM JIPY3bSM O CEKPETHBIX MPOEKTaX KOMIIAHUH 32 Y)KHHOM.

0) XpaHenue paboyrx TOKyMEHTOB Ha HE3AIMIIIEHHOM JIMYHOM KOMIIBIOTEPE JIOMA.

B) BO3MOXHOCTB /1€ THCS paOOYMMI HOBOCTSIMH B COILTMAITBHBIX CETSX 0€3 OrpaHUuCHHH.

r) OOs3arenbcTBO HE pasriamiaTh TPETbUM JHMLAM  HH(OpMAaIMIo, TOMYYEHHYI0 B  XOje
poeCCHOHATBHON JIeATENPHOCTH, KOTOpasl 3allUIeHa 3aKOHOM HJIM JIOTOBOPOM O HepasIJIalleHHUH
(NDA).

1) OOcy>XeHne 3apIiiaThl KOJJIET ¢ HOBBIMM COTPYAHUKAMHU JJIsl CPAaBHEHUS YCIOBHUM Tpy/a.

OtBeT: T

‘ IK 1.3. ‘ BrnaneTrs HaBbIKaMM IJTAaHUPOBAHUS pabouero BpeMeHH PYKOBOJIUTENS U CEKpeTaps..

IIpounTaiite TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

20. Kakol1 xecT BO MHOTMX KyJIBTypaxX CUATAETCs] HEPUIMYHBIM BO BPEMS JIEJIOBOTO pa3roBopa?

a) [lonnep>xuBaTh yMEPEHHBIN 3pUTENBHBINA KOHTAKT.

0) CkpemuBaTh PyKH Ha TPY/IU WK MIOKA3bIBATh ITOIOIIBEI OOYBH.
B) KuBath royioBoii B 3HaK coryiacust Wik HOHUMAaHUSL.

r) Jlenats momeTku B 6JIOKHOTE BO BPEMS COBEILIAHHISL.

1) YbI6atbces Mpy 3HAKOMCTBE C TAPTHEPOM.

OrtserT: 6

[IpounTaiite TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

21. Uro Takoe «Ie0Boi MPOTOKOI»?

a) CBox CTpOrux MpaBWil MOBEICHUS, PETYIUPYIOMIUX MOPSIOK OQHUIMAIBHBIX HEPEMOHUM, BCTpeEY,
MIEPETOBOPOB M APYTHX (POPMAIBEHBIX MEPOTIPUSATHIA Ha MEKTYHAPOIHOM M HAIIMOHAILHOM YPOBHE.



6) HaGop mpaBwut 111 IpoOBeIEHHsI KOPITOPATUBHBIX BEUYSPUHOK U OAHKETOB.

B) MIHCTpYKIMS 110 MCHOJIB30BAHUIO O(PUCHON TEXHUKHU (TIPUHTEPA, CKaHepa).

r) I'pahuk oOeieHHBIX MepepbIBOB U1 COTPYAHUKOB Pa3HBIX OT/IEIOB.

1) CnMcok 3anpeléHHbIX TeM AJ1s1 00CYKIEHUS Y KyJiepa ¢ BOAOH (TIOJIUTUKA, PEJTUTHS).

Ortger: a
IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

22. KaxoBa ocHOBHas 11€J1b KOHCTPYKTUBHOWU KPUTHKH?

a) YHU3UTD 4€JI0BEKA U TI0KA3aTh €r0 HEKOMIIETEHTHOCTh IIEPE]] BCEM KOJIIIEKTUBOM.

6) ITomoub yenoBEeKyY UCIPaBUTh OLIMOKY M YJIYULIUTh PE3YJIbTaThl CBOEH pabOThl, ykazaB HA KOHKPETHbIE
HEJIOCTATKU M MPEIJIOKUB YT UX YCTPAHEHUS B YBOKUTEIBHOH (hopMme.

B) BhlmiecHyTh COOCTBEHHOE pa3ipaXKeHHe U HEraTUBHbIE SMOLMU HA NOAYMHEHHOTO U KOJLIETY.

r) [IpocTo koHCcTaTMpOBaTh (haKT OIIMOKK O3 KaKuX-TM00 0ObICHEHUH WITH NPEII0KEHHUHN 110 PELIEHUIO
POOJIEMBI.

1) JlaTh MOHSATH COTPYAHUKY, YTO OH HAXOIUTCS IO/ YTPO30i YBOJIBHEHUS MPH JIF000H OTUIONIHOCTH.
Ortser: 0

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

23. Uro siBiIsieTcs KIOYEBBIM MPUHIUIIOM apIyMEHTALUU B criope?

a) [ToBbIieHye rooca 0 KpUKa JUisl OJIaBIEHHS BOJIM OIIIOHEHTA.

6) Ilepexon Ha IMYHOCTU U OOCYKAEHUE BHELTHOCTH UJIM CEMEMHBIX OOCTOSITENILCTB ONIOHEHTA.

B) Onopa Ha JIOTMUECKU BBICTPOEHHbIE (DaKThI, IM(PBI M JOKa3aTeNbCTBA Ui 0OOCHOBAHUS CBOEH
TTO3UIIUH C TEIIBI0 YOSTUTh COOECETHUKA PAIMOHATBHO.

r) Ucnonp3oBanue yrpo3 (pu3nyecKoil pacnpasbl MM aJMUHUCTPATUBHOI'O pecypca.

1) IrHOpHupoBaH#e BceX TOBOAOB COOECETHUKA M TIOBTOPEHUE CBOCH MOZUIIMHY KaK MaHTPBI.

Ortser: B
IIpounTaiiTe TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

24. Kak cnemyer pearupoBarh Ha KOMILUIMMEHT COTJIaCHO STUKETY?

a) Cioputh ¢ cOOECeTHUKOM I UTHOPUPOBATH €0 CIIOBA, YTKHYBIIHCH B TENE(OH.

0) [IpunsTh €ro ¢ 61aroqapHOCTHIO, TIPH KEJTAHHHA MOYKHO JJOOABUTH KOPOTKOE MOSICHEHNE WITH OTBETHBIN
KOMILJTMMEHT.

B) Cpa3zy TpeboBaTh OT cCOOeCeHNKA OTBETHOTO KOMIUTUMEHTA

r) Haunnate monruii pacckas o ToM, Kak TPYIHO OBLIO 3TOTO JOCTUYb.

1) CunTaTh KOMILUTUMEHT CKPBITON (POPMOI MaHUITYJISILIUM U HEMEIEHHO HaCTOPOKUTHCS

Ortser: 6
IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

25. Uro Takoe «3THUYECKUI KOIEKC» OpraHu3aIiu?

a) Crincok mrpadoB 3a ONo3aHus Ha padoTy ¥ HapyIIeHHE Apecc-Koa.



06) OdurmanbHbIi TOKYMEHT KOMITAHUH, (OPMYIUPYIONIMA CHCTEMY MOPAIBHBIX IIEHHOCTEH, HOPM
TIOBEICHUSI M STHYECKUX TPHHITUIIOB, 00SI3aTENBHBIX [T BCEX COTPYIHUKOB.

B) TpymoBoii TOTOBOP € FOPUINUECKON TOYKH 3pEHUSI (TOJIBKO MYHKTHI O 3apIuiaTe).

r) MeHro cTOOBOI OM3HEC-TICHTPA, T/Ie apeH TyeT 0(hHUC KOMITaHWUSI.

1) MHCTpYKIIMS O TeXHUKE 0€30IacCHOCTH ITPH PadOTE 32 KOMITBIOTEPOM (UTOOBI HE OOJIesIa CIIMHA).

OrtBer: 0

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBHBIN 0TBET

26. Kakoii cTrsib 018K IbI CUMTACTCS YHUBEPCATBLHBIM 117151 1esioBoi cpezpl (Business Traditional)?

a) JDKUHCBI ¢ pBaHBIMU KOJICHSIMH M (PyTOOJTKA C TIPUHTOM.

0) BeuepHee miatbe B 10JT UJIM CMOKHHT IS TIOBCETHEBHOM paOOTHI.

B) CrioptuBHbIi KocTiom Adidas a1t yrpeHHel mpoOeKKH.

r) CTporuii KOCTIOM (ITHHKAK U OprOKK/F00Ka), cBeTIast pydarika/0y3ka KIIacCHIEeCKOro Kposi.
1) [InspKHBIE OPTHI M NUIENAHIBI KAK CHMBOJT CBOOOTBI JITYHOCTH.

Otger: T

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

27. Yto sBIAETCS IJIaBHLIM OTIIMYHEM JCI0BOI0 O6H_I€HI/I$I OT JINYHOT0?

a) B mnuHOM 00IIeHNI MOYKHO HCIIOT30BaTh OOJIBIIE CIIOB-TIAPA3HTOB.

0) JlenoBoe oOmieHHE Bcerna IIeJ€HANpaBICHHO (MMEET KOHKPETHYIO 3aJady), peraaMeHTHPOBAHO
HOPMaMHU THKETA ¥ 9aCTO HOCUT Oostee (hOpMAaTBHBIN XapaKTep MO CPABHEHHIO C JIMIHBIM OOIIICHUEM.
B) B nmuuHOM 00111eHHY HENb35 UCTIONIB30BATh ANEKTPOHHYIO TTOUTY WM MECCEHIKEPHIL.

r) [lenmoBoe o0IeHue MPOUCXOUT TOJBKO YCTHO ITPH JIMYHOM BCTPEUE 3a KPYTIIBIM CTOJIOM TIEPETOBOPOB.
1) B mruHOM 0011IeHuH 3arperieHo UCTIONh30BaHUe HeBepOATTbHBIX CPEICTB (KECTOB), UTOOBI CITy4aiiHO
HHUKOT'O HE OOUJIETH.

Ortser: 6
IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

28. KakoBa ocHoBHast pyHKIHs BU3UTHO# KapTouku (business card)?

a) Miconb30BaTh €€ Kak 3aKJIaIKy U KHUT WK 3alCOK-HATTIOMUHAHUN JTOMA.

0) Mcnonb30Bath €€ Kak MOACTAaBKY IO TOPSYYIO Yaliky Kode Bo BpeMsi BAXKHOTO COBEIIAHHS.

B) BBITh KOJIEKITMOHHBIM MPEIMETOM TSI OOMEHA C APY3bIMHU-(DHITATEIMCTAMHU.

) BbITh MHCTPYMEHTOM JEOBOTO 3HAKOMCTBA U TOAJCPKAHHUS KOHTAaKTOB: OHA COJEP)KUT OCHOBHYIO
unpopmarmto o Biasensiie (PO, momKHOCTh, KOMIIAHHS, KOHTAKTHI) 7151 YI00CTBA CBS3H.

1) [Trcath criMcok MOKYMOK Ha 0OpaTHOM CTOPOHE KapTOUKH.

OTtBeT: T

Ocy1ecTBIATh NOATOTOBKY JEIOBBIX NOE30K PYKOBOJIUTENS U IPYTUX COTPYAHUKOB
OpraHu3alyHu.

IIK 1.4.

IIpouuTaiiTe TeKCT ¥ BbIOEpUTE NMPABWIbHBIN 0TBET



29. Uro Takoe «MEeXKYIbTYpHAs! KOMMYHUKAITHS?

a) OO1eHre MeXIy IByMs JIFOAbMU U3 OJIHOTO TOPO/Ia.

6) Ilporecc oOmIEHUST MEXTY MPEICTABUTEISIMUA Pa3HBIX KYJIbTYp (HAIMOHAJILHOCTEH), TpeOyromumi
y4éTa paznMyuii B TPAAMIMAX, IEHHOCTSX, HOpPMax TIOBEACHHS M SI3BIKE JUIS TNPEIOTBPAIICHUS
HEJIOTIOHUMAHWUSI.

B) [lepericka aByx npy3eit o nepenucke (Pen-pals) uCKIFoYUTENbHO OyMaXKHBIMH ITUCHMaMU

r) Pa3roBop aByx mporpamMMHCTOB O Kojie Ha si3bike Python.

1) OOI1IeHNEe TITyXOHEMBIX JIFOJICH JKECTaMH.

Ortger: 6
IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

30. Kak CJICAYECT BECTU ce0s1 BO BPEMA BBICTYIIJICHUS KOJUICTU Ha COBCH_IaHI/II/I?

a) O0cyxaath pabourie MOMEHTBI C COCEIOM MapaLIEIbHO C JOKIAI0M CIHUKEpa.

0) BHnMarensHO ciTymaTh BBICTYIIAFOIIETO, HE IEpeOUBATE €ro BOITPOCAMH JI0 OKOHYAHUS JOKIaa (SCIH
HE OFOBOPEHO MHOE), JIeIaTh MOMETKH IPH HEOOXOAUMOCTH.

B) KpuTHKOBaThH Ka)K70€ MPEIOKESHUE BBICTYITAIOIIETO CPa3y JKe, YTOOBI MTOKA3aTh CBOK) 3KCIIECPTHOCTH
epeJT HAYaIbCTBOM.

r) CriaTh ¢ OTKPBITHIMU TJIa3aMu («medumamueroe ciyuianuey), Co3aaBasi WNTI03UI0 BHUMATEIIbHOCTH
JUTsl KaMepbl HaOJIFOJICHUS B YIITy KaOMHETa

OrtBer: 0

IIpounTaiite TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

31. Uro siBisieTcs MPOSIBIIEHUEM TaKTa IMPH OTKA3€ BHIOIHUTH IPOCHOY Koieru?

a) Pe3ko orBeTuTh «Hem!» 1 OTBEPHYTHCS K MOHUTOPY.

0) BexxnnBo OOBSICHUTH NMPUYMHY OTKa3a (eciu 5mo 603MOMCHO) WIN TPENIOKUTh albTepPHATUBHOE
pelIeHre/IoMOYb TO3Ke/IepeHanpaBuTh K APYroMy CHeUUanucTy: «K coowcanenuro, s ceuuac 3amsam
CPOUHBIM OMYEMOM 00 Beyepay.

OrtseT: 06

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

32. Uro Takoe «acCepTHBHOE MOBEICHUE)?

a) ArpeccuBHOE ITOBEACHUE
0) [TaccuBHOE MOBEIEHNE
B) UETKOE BhIpayKEHHE MBICIIECH U YyBCTB
Ortgert: B
IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NMPABWIbHBIN 0TBET

33. KakoBa ocHOBHas 11eJ1b /IeJI0BOM BCTpedn?

a) [Tocuaers B ymoOHOM Kpecyie U BBITUTH KOde.



6) OOcymuth pabo4me BOIMPOCHl, MPUHATH PEIICHHUS, COIJIACOBATH JCUCTBUSI WM OOMEHSATHCS
uH(popMarmeit 11 T0CTKEHNUST KOHKPETHBIX OM3HEC-pe3yIbTaToB.

B) [Toka3aTh HOBBII KOCTIOM HJIM IIIAThE KOJUIETaM.

r) Ono3aatk, YT0OBI MPOJEMOHCTPUPOBATH CBOKO BAXKHOCTH M 3aHATOCTb.

Ortger: 6
IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

38. Yto SBIAETCS KIFOUEBBIM YJIEMEHTOM JACI0BOIO rcpMa?

a) YErkast CTpyKTypa, TPaMOTHOCTb, JIJAKOHHYHOCTh, O(HIHATIBHBINA TOH U HATMYKE TEMBI, IPUBETCTBUS,
OCHOBHOM 4acTH U 3aKJIFOUCHUSL.

0) Mcnonb3oBaHue OOMBIIOr0 KOJMYECTBA CMANIMKOB, YTOOBI IIEpeiaTh HACTPOEHHE.

B) Hanicanue Bcero Tekcra 3arjiaBHbIME OyKBaMM, YTOOBI TOJUEPKHYTh BXKHOCTb.

r) OtnpaBka nmucbMa 0e3 TeMbI U IOJIIHCH.

OrtBeT: a

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

39. Kak cnemyet pearupoBaTh Ha KPUTUKY CO CTOPOHBI PYKOBOJIUTENS?

a) OnpaBapIBaTHCS, OOBHHSS KOJUIET MJIM OOCTOSITENHCTBA.

0) BHumarenbHO BBICHYIIATh, HE TepeOuBas, MOOIAroAapuTh 3a OOpaTHYIO CBS3b U YTOYHUTH, UTO
MMEHHO HYXXHO MCIPABUTh U KaK yIy4IIUTh pe3yabTar. B) Cpa3y ke HauMHaATh TUIaKaTh WM KpU4aTh B
OTBET.

r) IrHopupoBath cinoBa pyKOBOJMTEIS U IPOJOIDKATh padoTaTh O-CTapoMy.

Ortser: 6
IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

40. Y10 TaKOE «IEIIOBOU UMHIDK?

a) COBOKYITHOCTB BHEIITHETO BH/1a, MAaHEP, PEUH, TPOPECCHOHATI3MA H PEMTYTAINH CTICIIAAIICTA, KOTOpast
(dbopmupyeT onpenenéHHOe MHEHHE O HEM Y KOJUIET U TApTHEPOB.

6) Tonbko oporast o1k 1a ¥ aKCECCyaphl M3BECTHBIX OPEH/IOB.

B) Hanmuue nmuaHOTO BOAMTENS U CEKpeTapsl.

r) KonmndecTBo AUTIIIOMOB, BUCAIIMX Ha CTEHE B KaOMHETE.

OrtBeT: a

IIK 1.6. | obecieunBaTh HHGOOPMAITMOHHOE B3aUMOACHCTBHE PYKOBOIUTENS C MOpa3IeICHUSIMA U

Ocy1iecTBiATh paboOTy MO MOJATOTOBKE U MPOBEIEHUIO KOH(EPEHTHBIX MEPONPUATHIA,

AOJDKHOCTHBIMU JIMITaMHW OPraHU3aIuu.

IIpounTaiiTe TeKCT U BbIOEPUTE NPABUJIBHBIN 0TBET

41. KakxoBa ocHOBHas1 (DyHKIMS IPUBETCTBUS B JIETIOBOM OOILICHUH?



a) [Tpocto popMaTbHOCTB, KOTOPYIO MOXKHO TPOITYCTHTh, €CJIH BbI TOPOITUTECH.

0) YcraHOBJIEHHE MO3UTUBHOTO KOHTAKTa, JEMOHCTpAIMS BEXIMBOCTH U CO3JIaHHME ONarorpusiTHOM
aTMocQepsl 15 TATbHEHIIEro OOIICHMUSI.

B) Cr1oco0 MpoBepUTh, TOMHUT JIM COOECEIHUK BaIlle UMsL.

) BO3MOXXHOCTB MOXKAIOBATHCS HA TIOTOJTY HJTH IIPOOKH.

Ortser: 0

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

42. Uro Takoe «3TUKET Bpy4eHHsI IOAAPKOB» B IEJIOBOM cpefie?

a) JlapuTh O4YeHB TOPOTHE TIOJAPKH, YTOOBI 00513aTh MapTHEPA WM HAMEKHYTH Ha B3SITKY.

0) [lepenaBaTh moapoK TaitHO, YTOOBI HUKTO HE BUICII.

B) BooO111e HEKOT 12 HIYETro He TapuTh, TaK KaK 3TO ITyCTas TpaTa JICHEeT KOMITaHHH.

r) BoiOupars HeHTpasibHbIC, HE CIMIIKOM JOPOTHE MOJAPKH (CYBEHHPBI, KHUIH), YYUTHIBAsk HHTEPECHI
TIOJTy49aTe sl ¥ IIPAaBUIIa KOMITAHUH, YTOOBI HE TIOCTABUTH YEJIOBEKA B HEJIOBKOE TTOJIOKEHHE.

OtBer: T

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

43. Kak cnemyet Bectu cebst BO BpeMs TPYIIIOBOr0 00CYKIeHHUS (MO3rOBOro ITypMa)?

a) Momnuats Bc€ BpeMms, a IOTOM KPUTHKOBATh BCE UEU, KOTOPBIE HE BbI ITPEITIOKIIIH.

0) AKTHBHO CITyIIaTh IPYTHX YY4aCTHUKOB, HE IEPEOUBATh, YBAKUTEIILHO OTHOCHTHCS K UY)KUM UJIESIM H
KOHCTPYKTHBHO ITpe/ijiaraTb CBOU.

B) 'poMKO Kpr4aTh, 4TOOBI IEPEKPUYATh BCEX OCTAJIbHBIX.

r) Cuzets B TenedoHe U He y4acTBOBAaTh B O0CYXICHUH.

Ortser: 0

IIpounTaiiTe TeKcT ¥ BbIOEpUTE NPABWIBHBIN 0TBET

44, Yo sBiIseTCS MPOSBIEHUEM HEYBAKEHHUS K COOECeTHUKY?

a) [lepebuBaTth €ro Ha NOIYCIIOBE, CMOTPETH B Tee(hOH BO BPEMsI pa3roBOpa WM OCTOSIHHO OTBJIEKAThCS
Ha TIOCTOPOHHHME JIENA.

6) BuumaTtensHO CMOTpETh Ha HEro ¥ KUBATh B 3HAK NOHHMAaHUSL.

B) 3a7aBaTh yTOUHSIOIINE BOIIPOCHI IO TeME Oece/Ibl.

r) 3anmuchiBaTh BaXKHYIO HH(POPMAIIUIO B OJIOKHOT.

OrtBeT: a

[IpounTaiite TeKcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

45. KakoBa ocHoBHas 11e71b pestome (CV)?

a) Pacckazatpb Bcio cBoro Ouorpaduio ¢ MOMEHTa POXKACHMS, BKIIOYAs MMEHA JJOMAIIHUX IMUTOMIIEB U
JIFOONMEIE OJTFo1a.

6) [IpocTo 3aHsTH MecTO B 0a3e JaHHBIX KaJJpOBOTO areHTCTBA.

B) KpaTko u CTpyKTypHpOBaHHO MPENCTaBUTh MHPOPMAILIMIO O CBOEM OOpa30BaHUM, OIBITE PaOOTHI U
HAaBBIKAX /IS TIOJTyYeHHUS ITPUTIIAIICHUS Ha cCoOece10BaHMe.



r) [ToxBacraTbcs iepen Apy3bsIMHU TeM, Kakas y BaC KpacHBasi aHKETa IMOTyJHIIach.
OtBeT: B

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBHBIN 0TBET

46. UYro Takoe «IenoBast penyTarysh KOMIaHHHA?

a) KpacuBblii J1OroTHIT 1 IOporo caut.

0) OO1ecTBEHHOE MHEHHE O HA/IEKHOCTH, YECTHOCTH U MPO(ECCHOHATM3ME KOMITAHUM, OCHOBAHHOE Ha
peabHOM OIBITE B3aUMOJICHCTBHS C HEW KIIMEHTOB U MapTHEPOB.

B) KosiniecTBo cOTpyJHUKOB B HITaTe.

r) ['eorpadudeckoe pacnosoKeHne roJIOBHOTO oduca.

Ortser: 0

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

47. Kak cnenyer 3aBepiuTh A€10BOE MUCHMO?

a) [IpocTo nepecrath nycaTh Ha MOJIYCIOBE U HUYETO HE OTIPABIIATD.

0) Hcrnone3oBate BexmByl0 (Gopmy mpoinanus (Hanpumep, «C yeadicenuemy), yKa3aTb CBOE UM,
JOJDKHOCTD M KOHTAKTHBIE JaHHBIE.

B) Hanucats «/lokay.

r) [locTaBUTH TOMBKO CMAITUK.

Ortser: 6
IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

48. Uro takoe «ipodeccruoHanbHast Aedopmarius»?

a) Korga cnenumanuct HaunHaeT NepeHOCUTh TPOPECCUOHATbHBIE IPUBBIYKH, TEPMUHOJIOTHIO U MOJIEITH
TOBEICHUSI B INUHYIO JKU3Hb U OOIIEHHE C OIM3KIMHU.

0) Korja uenoBek MeHseT padoTy KaxKIbIii MECSII.

B) Kora corpynHuk oTkasbiBaeTcs paboTaTh CBEPXYpPOUHO.

r) Kora yenoBek nomry4aer BTopoe BbIcIiee 00pa3oBaHuE.

OrtBeT: a

[IpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

49. Kaxo#i riaBHBII TIPUHIMIT JIEKUT B OCHOBE MPO(eCCHOHATBHOM ATUKH?

a) «Llenpb onpaBpIBaET CpencTBay.

0) [IpuHIum «T61 MHE, 5 TEOE»

B) [TpuHIMIT TyMaHW3Ma M OTBETCTBEHHOCTH: YBOKEHHE K JIMYHOCTH, YECTHOCTH, JOOPOCOBECTHOCTh U
CTpeMJICHHE TIPUHECTH TOJb3Y OOIIECTBY Yepe3 CBOIO MPO(ECCHOHAIBHYIO AESTENbHOCTb.

OtBeT: B



3aI[aHI/IH 3aKPbITOI'0 THUIIA HAa YCTAHOBJIICHUEC COOTBCTCTBUA

OcymecTBiATh paboTy MO MOATOTOBKE U MPOBEACHUIO KOHPEPEHTHBIX MEPONPUITUN,
IIK 1.6. | obecnieunBaTh HHGOPMAITMOHHOE B3aUMOICHCTBUE PYKOBOJIUTEIS C IOIPA3ACICHUSIMU
Y JOJDKHOCTHBIMH JIMIIAMU OpTaHU3aIiu.

YceraHoBuTe COOTBETCTBHE MEKIY CUTYAUUsIMM M IPUHIMIIAMH NPodeccHOHATBHON YTHKH, KOTOpbIE B
HUX HAPYIIEHBI.

Curtyanus IpuHuun npogdeccuoHaANTbLHON 3TUKH

1. Cotpynuuk o0cyxnaer TuuHbIe pooieMsl koiuiern | A. KoHpuaeHInaisHOCTh
C IPYTUMU COTPYTHUKAMHU.

2. Menemkep o0eIaeT COTpyIHUKY MOBBIIICHUE, HO b. YUecTHOCTD M IOPSI0YHOCTD
HE BBITIOJIHAET OOCIIaHuE.

3. B nenoBoii nepenucke UCHOIB3YIOTCS TpyObIe B. YBaxeHnue u KOppeKTHOCTh
BBIPKEHHS U CapKa3M.

4. PykoBOUTEIb IPUHUMAET PELICHNE, OCHOBBIBAsICh I'. O6BeKTUBHOCTD U
Ha JINYHOW CUMIATHH, a HE Ha MPOo(ecCHoHaTIbHBIX OecrpucTpacTHOCTh
KaueCcTBax.

OtBer: 1 —A,2—b,3—B,4—T.

YcraHoBuTe COOTBETCTBHE MEKAY JeficTBUSIMH 1 HOpMaMH J1€J10BOI0 oﬁme}mﬁ.

JleiicTrBHe Hopma nesioBoro oouenust

1. Ucnons3oBanue opunumansHoro ctuiist | A. CoOnrofieHue JeI0BOro 3THKETa
B IIepenucKe ¢ MapTHEPAMHU.

2. Onoznanme Ha BcTpedy 0e3 b. [lyHkTyansHOCTB
IPEIyNPEXKICHNUS.

3. OTka3 ot 00CyXIeHHs THYHBIX TeM Ha | B. KoppekTHOCTh 1 yMeCTHOCTH
[IEPEroBOpax.

4. HeoOocHOBaHHasi KpUTUKa pabOTHI I'. YBaxkeHue k koieram
KOJUJIETH B IPUCYTCTBUU JIPYTUX.

OrBer: 1 —A,2—5,3—B,4—T.



YcranoBuTe COOTBETCTBHE MEKAY CUTYAllUSIMHA U OTHYECCKUMH KaTCropusiMmu.

Cutyauus JTHYecKasi KaTeropus

1. CoTpyaHuK mOMOTaeT HOBUYKY A. Jl1oOposkenaTenbHOCTh
aJanTUPOBATHCS B KOJUICKTUBE.

2. PykoBoauTelnp MpUHUMAET pelieHue, ucxons | b. OTBeTCTBEHHOCTH
13 UHTEPECOB KOMITAHUH, a HE TUYHOU
BBITO/IbI.

3. Konnerun o6¢cyxnator pabodne BOIIPOCH B B. TonepantHOCTB
CIIOKOIHOM TOHE, n30erasi KOH(INKTOB.

4. COTpyAHHK PU3HAET CBOIO OMIUOKY U I'. YectHOoCTh
npeiaraeT myTH e€ UCIIPaBJICHUS.

OrBer: 1 —A,2—b,3—B,4—T.

4.2. Bonnpochl OTKPBITOr0 THIIA

33}13HI/I$I OTKPBITOI'O THUIIA C PA3BEPHYTHIM OTBETOM

OK 01.

BLI6I/IpaTI> CITOCOOBI peUICHU 3a1a4 HpO(I)CCCHOHaHLHOﬁ ACATCIIbHOCTU IMIPUMCHUTCIIBHO K
Pa3IMYHBIM KOHTCKCTaM

1.

IIpouynTaiTe TEKCT U BIMIINTE NPABUJIBHBIH OTBET

Kak Ha3pBaeTcs CIIOCOOHOCTH OTCTAaWBaTh CBOH IpaBa, YyBaxXad IIpaBa I[pyTI/IX? OtBeT:

ACCEpTUBHOCTbD.

IIpounTaiiTe TEKCT M BIMIINTE NPABUIbHBIA OTBET

2.

Kaxk Ha3pIBaeTcs KpaTkas I/IH(I)OpMaI_II/IH 0 0666, OIIBITC M1 HaBbIKAX JIJIA pa6OTO,Z[aTCJISI?

OrtBet: Pesrome.

3.

IIpouuTaiiTe TEKCT M BIMIIMTE NPABU/IbHBIN OTBET

Kak Ha3bIBaeTcs JOKYMEHT, (PMKCUPYIOIINI TOTOBOPEHHOCTH CTOPOH?

Ortser: Jlorosop.

OK 02.

Hcnonb30BaTh COBpeMEHHBIE CPEJICTBA TIOUCKA, aHAIM3a ¥ UHTEpIpeTaIiui HHGopMaluu u
“H(pOpPMaIMOHHBIE TEXHOJIOTHH JIJIS BHITTOJTHEHHS 337124 MPOoGeCCHOHATBHON IS TEIIbHOCTH

IIpouuTaiiTe TEeKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

Kak Ha3bIBaeTcs ymeHue cinymarh ¥ HOHUMaTh codeceTHUKa?




OrtBet: DMnarus.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

5. Kak HazpiBaercs popma J1e1oBoro oomeHus 111 0OMeHa MHEHUSMHE?

Ortser: [leperoBopsi.
IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

6. Kaxk Ha3bIBaeTCsl cucteMa HOpM MOBEACHHUS B TPOECCUOHATIBHON JIEITETBHOCTH?

OtBeT: DTHKA.

OK 04. ‘ D¢ dexTuBHO B3aUMOIEHCTBOBATH U Pa0OTATh B KOJIEKTUBE U KOMaH/IE

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

7. Kak Ha3bIBaeTCs COBOKYIHOCTb IIPABHJI TOBEJCHUS B 0011I€CTBE?

OtBeT: DTHKET.

IIpouuTaiiTe TEeKCT M BOIMIIUATE NPABUJIbLHbIH OTBET

8. Kak HazpIBaeTcs mporiecc ooMeHa nadopmarueii?

Otger: KommyHHKaIMs.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

9. Kak nHazpiBaercs nepegaya napopmaimy 6e3 CJIOB WK C TOMOIIIBIO KECTOB U MUMHUKHU?

Ortger: HeBepbanbpHOE 0O1IICHME.

OCYH_IGCTBJ'IHTL YCTHYIO U IMCBMCHHYKO KOMMYHUKAIIUIO Ha TOCYAAPCTBCHHOM S3bIKC

OK 05. o . o
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEH COLUAIBHOTO U KYJIbTYPHOI'O KOHTEKCTA

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUIbHBIA OTBET

10. Kak Ha3bIBaeTCs B3MIISI, JKECT, 11032 B OOLICHUH?

Ortset: Kunecuka.

IIpounTaiiTe TEKCT U BIMIINTE NPABUJILHBIH 0TBET

11. Kak HazpIBaeTcs qucTaHIMS MEXTY cOOeceTHUKaMu?

Ortser: [Ipokcemuxa.

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUIbHBIH OTBET

12. Kak Ha3bIBaeTCs yMEHNE FOBOPUTH KPATKO U 110 AeTy?

OtBet: JIaKOHUYHOCTS.




IIposABIATE IpaXk1aHCKO-NIAaTPUOTUUYECKYIO TO3UIIMIO, IEMOHCTPUPOBATH OCO3HAHHOE
IIOBE/ICHUE Ha OCHOBE TPAJAUIIMOHHBIX POCCUMCKUX JYyXOBHO-HPABCTBEHHBIX LIECHHOCTEH, B
TOM YHCJIE ¢ YYETOM rapMOHU3ALNN MEKHALIMOHAIBHBIX U MEKPEIUTHO3HBIX OTHOLLEHU,
IIPUMEHSTh CTaHAAPTHl AHTUKOPPYILIOHHOTO [TOBEIECHUS

OK 06.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

13. Kaxk Ha3pIBaeTCs TAKTUYHOE yKa3aHUE Ha OMIMOKY?

Ortser: Koppekuus.

IIpouuTaiiTe TEeKCT M BOIMIIATE NPABUJIbLHBIH OTBET

14. Kak Ha3bpIBaeTCsl MOUCK PEIIeHKs, BBITOTHOTO JIJIs BeeX?

OtBet: COTpyTHUYECTBO.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

15. Bricka3piBaHus  SBISIONIAECS I[IpaBOBbIMH, MODPAJIbHBIMHM W HWHBIMH HOPMaMMH, ITIOCKOJIBKY
KaxKaast U3 HUX COACPIKUT MPCAIIMCAHNEC: TO3BOJICHUC, 3aIIPCT UIIU o0s3pIBaHuE?

Ortsert: [IpeckpunTrBHBIE

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

16. Kak HazpiBaeTcs HeiiTpabHast TeMa JIJIsl Havasia pa3roBopa?

Ortger: Small talk.

ITons30BaThCA HpO(l)eCCHOHaHLHOﬁ ,[[OKYMGHTaL[I/Ieﬁ Ha roCyapCTBEHHOM U UHOCTPAHHOM
SA3bIKaX

OK 09.

IIpouuraiiTe TEKCT M BOIUIIUATE NPABUJIbHBIH OTBET

17. Kaxk Ha3bIBaeTCsl yBaxKeHHE K HepapXuu Ha padore?

Ortger: CyOopauHarysi.

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUIbHBIH 0TBET

18. Kak HazpiBaeTcst Hepasriiamienue cyxe0Hoi napopmarmm?

Ortger: KoHpueHITMATBHOCTS.
IIpounTaiiTe TEKCT M BIMIIATE NPABUIbHBIA OTBET

19. Kak Ha3bIBaeTCs CTHIIB OOIICHUS IHIIOM K JIUITY»?

Ortser: [Ipsimoii.

I1IK 1.3. | BnageTs HaBbIKaMH MUIAHUPOBAHUS PaO0OUYEro BpEMEHH PYKOBOJMTEIIS U CEKpeTapsi.

IIpounTaiiTe TEKCT M BIMIINTE NPABUJILHBIH 0TBET




20. Kak HazpiBaetcs oOmieHue mo Tenedony wim moure?

Ortsert: OnocpeoBaHHbIN.

IIpouuTaiiTe TEKCT M BOIMIIATE NPABUJIbLHBIH OTBET

21. Kak Ha3bIBaeTcs KpUTHKA, HAllpaBJICHHAS Ha TOMOIIb?

OtBet: KoHCTpYyKTHBHAS.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

22. Kak Ha3pIBaeTCs yMEHHE MMOCTABUTH Ce0s1 HA MECTO APYroro?

Ortser: Pedunekcus.

IIpouuTaiiTe TEeKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

23. Kaxk Ha3pIBaeTCst OHIMATBHBIN TOH B TIEpETICKe?

OrtBer: [enoBoii.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

24, Kak HeoOxonumo obpamiarscs K He3HAKOMOMY YeJIOBEKY?

Ortser: Ha «BbI».
IIpouynTaiTe TEKCT U BIMIIMTE NPABUIbHBIA OTBET

25. Kak Ha3bIBaeTcs yMeHHE ypaBisiTh CBOMMHU SMOLUSIMU?

OtBet: CaMOKOHTPOJIb.
IIpouynTaiTe TEKCT U BIMIINTE NPABUJIBHBIH OTBET

26. Kak Ha3pIBaeTCst BHEIIHUI BUJ CIIELIUAIUCTA?

Otset: UMumk.
IIpouuTaiiTe TEKCT M BIMIIMTE NPABUIbHBIH 0TBET

27. Kak HazpIBaeTCst TOKYMEHT, TOATBEPKAAIONTHNA (HaKT CACITKA?

Otser: AKT.
IIpounTaiiTe TEKCT U BIMIINTE NPABUJILHBIH 0TBET

28. Kak Ha3bIBaeTcs enoBoit 00en ¢ maptaépamu’?

OrtBet: busnec-many.

IIpouuTaiiTe TEeKCT M BOIMIIUTE NPABUJIbLHBIH OTBET



29. Kak HazpIBaeTcs coBenanue s pereHust mpoOaeMbl?

Otget: bpeliHurropm.

OcCy1ecTBIATh TOATOTOBKY JEJIOBBIX O€3/I0K PYKOBOAUTENS U JPYTUX COTPYIHUKOB
OpraHu3aLuu.

I1K 1.4.

IIpouuTaiiTe TEKCT M BOIMIIATE NPABUJIbHBIH OTBET

30. Kak Ha3bIBaeTcs yBakeHHE K Uy>KOMY BpeMeHH?

Ortser: [lyHKTYaJIbHOCTb.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHbIH OTBET

31 Kaxk Ha3bIBaeTCsS HEraTUBHOE MHEHHE, CJIOKHBIIIEECS O KOMITAHUM?

OtBer: AHTUpEITyTaLKS.
IIpouunTajiiTe TEeKCT M BOIMIIATE NPABUJIbLHbIH OTBET

32. Kak Ha3pIBaeTCs ITOJIOKHUTEIIEHOE MHEHIE O KOMITAaHUH ?

Otser: Penyrarus.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

33. Kaxoii rmaBHBII TPUHIHATT STUKA?

Ortser: He HaBpenu.
IIpouynTaiTe TEKCT U BIMIINTE NPABUJIBHBIH 0TBET

34. Kaxk Ha3bIBatOTCS MOpaJIbHbIE HOPMBI ITOBEAECHUS Ha padboTe?

OtBet: Konekce

OcymecTBiATh paboTy MO MOATOTOBKE U MPOBEIECHUIO KOHPEPEHTHBIX MEPONIPUSITUH,
[1IK 1.6. | obecneunBaTh HH(HOPMAIIMOHHOE B3aUMO/ICHCTBUE PYKOBOIUTES C MTOIpa3ACICHUSIMU U
JOJKHOCTHBIMHU JIMIIAMH OpTaHU3aliH.

IIpounTaiiTe TEKCT M BIMIINTE NPABUJILHBIH OTBET

35. Kak Ha3bIBaeTCsi MOpaJIbHbIN MPHUHIMNI, TPeOYIOIIHI TOBOPUTH MpaBay B MpodeCcCHOHATBHOM
NEeITeILHOCTH?

OtBet: YecTHOCTS.
IIpounTaiiTe TEKCT U BIMIINTE NPABUJILHBIH OTBET

36. Kak HazbIBaeTCsi KOHQIMKT UHTEPECOB MEXAY NMpo(dhecCHOHAIbHBIMU O0S3aHHOCTSIMU U JTUYHOM
BBITOAOM?
Otset: Koppynuusi.

IIpouuTaiiTe TEKCT M BOIUIIUATE NPABUJIbHbIN OTBET



37. Kak Ha3bIBaeTCsI OTBETCTBEHHOCTD 32 PE3YJIBTAaThl CBOMX MPO(ECCHOHAIBHBIX ICHCTBUI?
OtBet: OTBETCTBEHHOCTD.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

38. Kaxk HaszpiBaeTcs (hopmMa AUCKPUMHHALIMN, OCHOBaHHAs HA TIPeAyOeKICHIH POTUB OIIpEaeIEHHON
COIMAJIbHOW TPYTIBI?
Otser: CrepeoTur.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

39. Kak Ha3pIBaeTcs mponecC NpuHATHUA OTBETCTBECHHOCTH 3a OI_HI/I6KI/I, a HE IICPCKJIaJIbIBAaHUE e€ Ha

Ipyrux?
Ortser: IIpodeccronanusm.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET
Kak Ha3wpiBaeTcs CIOCOOHOCTH CIICIHAIUCTA COXPAHATh OCCIPUCTPACTHOCTh M OOBEKTUBHOCTH,

HECMOTPs Ha JINYHBIC CUMIIATHN WX JaBJICHUE U3BHE?
OtBet: HezaBuCcHMOCTB.



MUHUCTEPCTBO HAYKH U BBICIIET'O OBPA3OBAHMUSI
POCCUMCKOM ®EJEPALIIU

denepanbHOE rOCY1apCTBEHHOE 0I0/PKETHOE 00pa30BaTEIbHOE
YUpEXKJIEHUE BBICIIET0 00pa30BaHUs
«Hwxeropoickuii Tocy1apCTBEHHBIN JTUHTBUCTUYECKUHN yHUBepcuTeT MMeHn H.A. JloOpoo6oBay

/
YIBEPXIWO: 4 7 -~
S } 1/7’ G
Ho péxtopa " " H.B. Aspancs
«29% sak 2005 roza
Fporoon Yuewnoro cosera
¥ o 39.0'1.2025 r.

~

PABOYAS ITPOTPAMMA YUYEBEHOM JIUCLIUITJIMHBI

OIILI. O6menpodeccHoHaILHOTO IHKJIA
OIILL.05 ITpaBoBbIe 0CHOBBI MPO(PECCUOHATBLHO AeATeIbHOCTH

OJ15 CReYUaIbHOCTU.
46.02.01 JOKYMEHTALIMOHHOE OBECIIEYEHUE YIIPABJIEHWA 1
APXNBOBEJIEHUE

Kpannpukanus BbINyCKHUKA

CHCI_II/IEU'H/ICT Mo JOKYMCHTAIITUOHHOMY o0ecreUeHUIO YHPaBJICHUA U apXUBHOMY ACITY

®opma 00yueHust

O4dHas

Hwxuauit HoBropon

2025



PabGouass mnporpamma yueOHOU muctmmuimHabl OIIL.05 TIlpaBoBBIE OCHOBBI
Mpo)eCCUOHATEHON  NESITEIbHOCTH TpeIHa3Ha4YeHa Uil Mpo¢deCCHOHATBHBIX
0o0pa3oBaTEIbHBIX  OpPraHU3alMi, peaTM3yIIUX MpOorpaMMy  MOJATOTOBKH
CIICIIMAJIMCTOB CpEeAHEro 3BeHa 1o crenraibHocTh 46.02.01 JJokymeHTalmoHHOE
obecrieueHue ynpaBieHUs U apXUBOBEICHUE.

Opranuzanus-pazpadorunk: Komnemx HIJTY

PazpaboTuuk:
®unumonoBa E.C., mpenojaBaTenb

PaccMoTpena u pekoMeHI0BaHa K YTBEPKIACHHUIO HA

3acelaHuu npeaMeTHou nukioBo komuccuu Komnemxa HI'JIY nporokos Ne 5 ot
27.05.2025.

[Ipencenarens

MpeIMETHON UKI0BOM koMuccuu Kostemxka % K. . Kucenena
HIJTY A"



1. HACHHOPT PABOYEH TPOTPAMMbBI YUEBHOM AACHHUIIIMHbI
OI111.05 ITPABOBBIE OCHOBBI IPO®PECCHOHAJIBHOU JEATEJIBHOCTHU

1.1 MecTo JUCHUIIMHBI B CTPYKTYpe OCHOBHOM NMpodecCMOHAIBHOI 00pa3oBaTebHOI
NPOrpaMmbi:

[Tporpamma yuyebnoit mucumrmummuabl  OITL.05 IlpaBoBble OCHOBBI mpodeccHoHAIbHON
NEeSTeIbHOCTH SIBJSIETCSl 00s3aTeNbHOM AMCHUILIMHON 00IenpodeccnoHalbHOTO LUKJIA OCHOBHOM
npodeccuoHambHONH — oOpa3zoBaTenbHOM mporpammbl B cootBerctBHM ¢ DPI'OC  cpemnero
npodeccroHanbHOr0 00pa3oBaHMs U BKIIOUYEHA B y4EOHBIH IJIaH TPOrpPaMMBbI IIOJTOTOBKH CIIELUATNCTOB
CpemHero 3BeHa, peanm3yemoi 1o croenuaibHocTH: 46.02.01 JlokymeHTanmuoHHOE obecreueHue
YIPaBICHUS U apXUBOBEJICHUE.

1.2. Ilesu ¥ NJIaHUpPYeMble Pe3yJIbTaThl 0CBOEHHS Y4eOHOI0 NpeMera:

1.2.1 Ilean y4eOHOTO mpeaMeTa:

Copepxanne mnporpammbl mnpodeccruonanbHoi aucuurinasl  OITL.05 TlpaBoBbie OCHOBBI
npoeCCHOHATTFHON JIEATEIIbHOCTH HANPABICHO Ha JOCTH)KEHUE CIeayromeil nemu: (opMHpOBaHUE
3HaHUU B cepe MpaBoBOro odecreyeHus MpoPecCUOHANBHOMN AeATeIbHOCTH.
[Tomydenne 3HAaHWH HOPMATHBHO-TIPABOBOM  0a3bl s MPOQPECCHOHAIBHOW  JCSITEIBLHOCTH.
CaMOCTOSATENbHO OMpeNeNsiTh 3aJaud  NpodEeCCHOHATBHOITO M OOIIEr0 pPa3BUTHS, 3aHUMAThCS
caMo00pa3oBaHHEM, OCO3HAHHO IIAHUPOBATH TIOBBIIICHUE KBATU(UKAIHH.
OpueHTHPOBAThCA B YCIOBHIX OCTOSTHHOTO U3MEHEHUS IIPaBOBOil 0a3bl.

1.2.2. Mlnanupyemblie pe3yJabTaThbl OCBOEHHUsI 0011e00pa3oBaTeIbHON JUCHUILUINHBI B

coorBercTBuu ¢ ®I'OC CIIO:
B pesynbrare ocBoenus nucuuruinabl OIL[.05 TIpaBoBbie 0cHOBBI TpOoheccHoHaANBHOM
NESTETLHOCTH Y BBITYCKHUKA JIOJDKHBI OBITH CHOPMUPOBAHBI CIAEAYIONINE KOMIIETCHITUH:
Oomme: OK 01.; OK 02.; OK 03.; OK 06.; IIK 1.7.; IIK 1.8.; [IK 1.9.; TIIK 2.1.; TIK 2.3.

Bei0upate criocoOsl perieHus 3aaa4 npodeccuoHalIbHON AeSITeNbHOCTH
MPUMEHUTEIBHO K Pa3IMUHbIM KOHTEKCTaM

OK 01.

Hcnonb30BaTh COBpEMEHHBIC CPEJICTBA TIOUCKA, aHAIM3a M MHTEPIIPETAIINH
OK 02. nH(popManuy U HHPOPMAIIMOHHBIE TEXHOJIOTHH JIJIsl BBIIIOJHEHHUS 33124
poheCCUOHATBHON IEATETLHOCTH

[TnanupoBaTh U peann30BbIBATE COOCTBEHHOE MPOGECCHOHATBLHOE U TMYHOCTHOE
pa3BUTHE, IPEITPUHUMATENBCKYIO EATENbHOCTh B PO EeCCHOHAIBHOU cdepe,
MCIOJIb30BATh 3HAHMSI IO IPABOBON U (PMHAHCOBOM IPaMOTHOCTHU B Pa3IMUHBIX
JKN3HCHHBIX CUTYyaluAX

OK 03.

HpOHBJ’I}ITB Ipa)kaAaHCKO-IIATPUOTHYICCKYIO ITO3UIUTI0, ACMOHCTPUPOBATE OCO3HAHHOC
IMOBEACHHWE HA OCHOBC TPpaAULIUOHHBIX pOCCHﬁCKHX AYXOBHO-HPAaBCTBCHHBIX HGHHOCTefI,
B TOM YHUCJIC C YUCTOM I'apMOHHU3 AU MCIKHAIIMOHAJIBHBIX U MCKPCIIUTUO3HBIX
OTHOI_HeHI/II\/’I, IMPUMCHATH CTAaHAAPThI aHTUKOPPYIIIIUOHHOT'O ITOBCACHUS

OK 06.

O(I)OpMJ'IHTL OpTraHHU3alluOHHO-PACTIOPAANUTCIIBHBIC JOKYMCHTBI U OPTraHU30BbIBATH

K 1.7.
pa60Ty C HUMH, B TOM YHUCJIE C UCITIOJIB30BAHUECM AaBTOMATH3UPOBAHHBIX CUCTCM.

O(bOpMJ'IHTL JAOKYMCHTEI 110 JIMYHOMY COCTAaBYy U OPTraHHU30BbLIBATDH pa60Ty C HUMH, B TOM
YHCJIC C UCITOJIB30BAHMEM aBTOMATU3UPOBAHHBIX CUCTCM.

[IK 1.8.

OpPaHI/ISOBLIBaTB TCKYHICC XpaHCHUC NOKYMCHTOB, 06pa60TI<y ACII JIs1 OTICPATUBHOI'O U
APXUBHOI'0 XpaHCHUA, B TOM YHCJIC C UCITIOJIb30BAHUEM aBTOMATU3HPOBAHHBIX CUCTCM.

K 1.9.

OcyiecTBIATh KOMIUIEKTOBAaHHE apXUBHBIMU JieJIaMH (JJOKYMEHTaMH) apXHuBa
OpraHu3alyu.

IIK 2.1.

Ocyl1ecTBIATh XpaHEHUE apXUBHBIX eIl (JOKYMEHTOB) C MMOCTOSIHHBIM CPOKOM
XpaHEHUs U 110 JIMYHOMY COCTaBYy B apXHMBE OpraHU3alUU.

IK 2.3.




B pe3ynbTare uzyueHus JUCHUILTUHEL (Kypca, MOIYJIs) 00y4aroImuics JOKEH:
- 3HATH:

-ONpPEeACTATh AKTyalbHOCTh HOPMATUBHO — TIIPABOBOM JOKYMEHTAllMM B MNPOpECCHOHATBHON

JIEATEIbHOCTH;

- HCIIOJIH30BAaTh MTPABOBYIO HH(OPMAIHIO B TPO(PECCHOHATILHON IEATEIbHOCTH;

- 3alIMIIATh CBOU MIpaBa B COOTBETCTBUH C TPYJOBBIM 3aKOHOIATEIILCTBOM;

-IIPUMEHSThH CTaHIaPThl aHTUKOPPYITIIMOHHOTO TIOBEICHUS;

- TPUMEHITh MEPhI 0 COXPAaHEHUIO KOH(MUICHIMAIBLHOW HWHPOpPMAIMK B XOJ€ IpHEMa
IIOCETUTEIICH;

- obecreynBaTh COXPaAaHHOCTh MEPCOHABHBIX JTAHHBIX PAOOTHUKOB.

- YMeTh:

- -OIpEAeTATh aKTyallbHOCTh HOPMAaTUBHO — MPABOBOM JIOKYMEHTAIUU B MTPO(HECCHOHATLHOM
JICATCIIbHOCTY;

- UCIOJIb30BAaTh MPABOBYIO HHPOPMAIUIO B MPOPECCUOHANBHOMN IeATENFHOCTH;

- 3aIMIIaTh CBOM MPaBa B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEIHCTBOM;

-IIPUMEHSThH CTaHIaPThl AHTUKOPPYIIIIUOHHOTO TIOBEICHUS;

- TPUMEHITh MEpBI IO COXPAaHEHUIO KOH(MUICHIHMAILHOW HH(pOpMAIMKM B XOJE IpHEeMa
IIOCETUTEIICH;

- o0ecrieunBaTh COXPAHHOCTD MEPCOHABHBIX IAHHBIX PAOOTHUKOB.

2. CTPYKTYPA U COAEP)KAHUE YYEFHOM IUCHUILIAHBI

2.1. O0beM y4eOHBIX 4YaCOB M BUABI Y4eOHOI padoThl.

Bup yueOHoii padoTsl O0bem yacos

O0bem 00pa3oBaTe/IbHOM NPOrPAMMBI M CHUTINHBI 60

B TOM YHCIJIC:

TEOPETHUUECKOE 00YUCHHE 22
MPAKTUYECKHUE 3aHATHUS 24
caMoCTOsATeNIbHAs paboTa 14

dopma KOHTpoOIIS — 9K3aMeH (3 cemectp)



2.2. TemaTuyeckuii nuiaH u copep:xkanue yaeoHoii nucuuminabl OIILL.05 IIpaBoBbie 0cHOBBI NPO(eCCHOHATBHOM 1eSITeTbHOCTH

O6neMm, akajn. 4/ Kozer .
KOMIIeTeH Ui,
HaumenoBanue Coaep:xanue yueOHOro marepuaja 1 GopMbl OPraHU3al UM AeATeJIbHOCTH B TOM fHEIe B ¢opMupoBaHuIO
pa3esIoB U TeM o0yuarommxcst (bopme . KOTOPBIX
NPAKTHYeCKOI
HOArOTOBKH, CIoco0CTBYET
aKan 4 3J1eMeHT
NPOrpaMmbl
Pa3nes 1. 3navyenue npasa B npodecCHOHAIBLHOM JeATeJIbHOCTH. 6
Tema 1.1. Cucrema Conep:xanue y4eOHOro MaTepuajia OK 01.; OK 02,
poccUiickoro [TonsiTHe U CylIHOCTD MpaBa. 3HAUCHUE IIPaBa B PETYJIUPOBAHUU OOIECTBEHHBIX OK 03.; OK 06.;
npasa. O6mas OTHOIIECHUH U TPO(heCcCUOHATBHON AesTenbHOCTU. [IpaBOBbIE HOPMBI, HHCTUTYTHI. IIK 1.7.; IIK 1.8.;
XapaKTepUCTHKA OTtpacau pocCUHCKOTO TpaBa. 2 K 1.9.; 1IK 2.1.;
NMPAaBOOTHOLIEHUH B I1K 2.3.
npogeccuoHaabHoil | IloHsATHE 1 pu3HaKu NpaBOOTHOIIEHUH. OCHOBHBIE HJIEMEHTHI IPABOOTHOIIECHUH. Bubl OK 01.; OK 02.;
cepe. MIPAaBOOTHOLIECHUH B MPO(ECCHOHAIBHOM 1esATeNIbHOCTH. [IpaBoCcyOBEKTHOCTh yHaCTHUKOB OK 03.; OK 06.;
MPaBOOTHOIIIEHUH B NpodeccuoHaibHON cepe. [IpaBoBoii cTatyc GU3HIECKUX JIUII, K 1.7.; TIK 1.8,
IIPAaBOBOM CTaTyC FOPUINYECKUX JIUL] M1 OPraHOB IOCYJJapCTBEHHOM BJIACTH. IIK 1.9; IIK 2.1;
IIK 2.3.
Tema 1.2. TlIpaBoBbie | Coaep:kaHue yueGHOr0 MaTepuaJia OK 01.; OK 02;
aKThI B Cuctema npaBoBbIX akToB B Poccuiickoit @enepanuu. Knaccugukanus HopMaTHBHBIX OK 03.; OK 06.;
npogeccuoHaIbLHOI MPaBOBBIX aKTOB: IOPUAUYECKAs CUJa, MPEIMET TPABOBOTO PETyIMpoBaHus, chepa K 1.7.; IIK 1.8.;
JAeSITeJIbHOCTH. pacrpoCTpaHeHHs. [K 1.9,; IIK 2.1.;
[TpaBoBbI€ akThI (heIepaabHBIX OPraHOB BIACTH, OPIaHOB rOCYAapCTBEHHOM BIACTH [IK 2.3.
cyobekToB PD, MyHHIIUIIANbHBIE TPABOBBIE AKTHI.
[TonsTHE «IIPaBOTBOPYECTBO» M €TO0 OCHOBHBIE ATanbl. [I0psAA0K MOATOTOBKY M IPUHATHUS 2
¢benepanbHbIX 3aKOHOB. [Topsok npuHsATUS paBoBbIX akToB [Ipesunenrta PO.
ITonroToBka HOPMATUBHBIX MPABOBBIX AKTOB (peepabHBIX OPTaHOB UCIIOIHUTEIBHOM
BiacTu. ['ocynapcTBeHHas perucrpanus akToB (peiepagbHbIX OPraHOB UCHIOIHUTENBHOM
Biactu. [IpaBoBoe perynupoBaHue MOJrOTOBKH HOPMATUBHBIX aKTOB CyObeKTOB PD n
MYHUIUTIAIBHBIX HOPMATUBHBIX MPAaBOBBIX AKTOB.
JlelicTBre HOpPMAaTUBHBIX AKTOB BO BPEMEHH, B IPOCTPAHCTBE, 110 KPYTY JIMLL.
B ToM uynciIe NPAKTHYECKUX 3aHATHH
IIpakTnyeckoe 3ansitue 1. OnpeneneHne akTyalbHOCTH HOPMaTUBHO-IIPaBOBOM 2




JOKYMEHTAIUH B TPO(EeCCHOHATILHON eI TeIbHOCTH
CamocrosiTenbHas paboTa

Paznen 2. OcHOBBI KOHCTUTYIMOHHOTO npaBa Poccuiickoii @egepanuu. 8
Tema 2.1. Coaeprxanue yueOHOro MaTepuaJia OK 01.; OK 02;
KoncTutynmonnoe [Honsitue Koncturyuu PO u ee mecTo B cucteme 3akoHoAaTesbcTBa. OCHOBBI OK 03.; OK 06.;
YCTPOHCTBO OPraHoB | KOHCTUTYLMOHHOIO cTpost Poccnn. Cuctema opraHoB rocyiapCTBEHHOM BIIACTH. 2 K 1.7.; IIK 1.8.;
BJactu PO. [Ipesunent PD. 3akoHomarenpHast, UCIIOHUTENIbHAS U CyicOHas BiacTh B PO. IIK1.9.;1IK 2.1.;
[TpaBooxpanutenbHble Opranbl. Oprausl B1acTH cyObekToB PO 1 MecTHOTO [IK 2.3.
caMmOoyIIpaBJICHUSL.
B ToM unciie npakTHYeCKUX 3aHATHH
IIpakTuyeckoe 3ausaTue 2. Cocrasienue kinacrepa Koncrurynuu PO 2
Tema 2.2. IlpaBa u Coaep:xanue yueOHOro MaTepuaJjia OK 01.; OK 02;
00SI3aHHOCTH [IpaBoBoii cratyc nuuHoctu B Poccuiickoit @enepanuu. ['paxxgancto PO. Jlnunsie, 2 OK 03.; OK 06.;
yeJioBeKa M MOJINTUYECKHE, DKOHOMUYECKHE, COLIaIbHbIE U KYJIbTYpHBIE IIPaBa U CBOOO/IbI UETIOBEKa K 1.7.; TIK 1.8.;
IpaKIaHMHA. u rpaxnanuHa B PO. Koncrurynmonnsie o6s13annoctu. [IpaBoBasi KynbTypa. I[K 1.9.; IIK 2.1.;
B Tom uHciIe NpaKTHYECKUX 3aHATHH IIK 2.3.
IIpakTuyeckoe 3ansaTue 3. MexaHu3M peanusaluy IpaB U CBOOO YeJI0BeKa U 5
rpakJaHuHA
Pazpnen 3. [IpaBoBoe peryJiMmpoBaHue TPYA0BbIX NPABOOTHOLICHHUIA. 14
Tema 3.1. Conep:xanue y4eOHOro MaTepuasia OK 01.; OK 02.;
XapakTepucTuka [TonsiTue TpygoBoro npasa. ICTOYHUKHM TPyIOBOIO MpaBa. TpyaoBbie MPaBOOTHOILICHHUS. OK 03.; OK 06.;
TPYAOBBIX CyOBeKThI TPYAOBBIX MPABOOTHOIICHHH. K 1.7.; TIK 1.8,
HPaBOOTHOIIEHHIA. TpynoBoii TOroBOp Kak OCHOBA TPYJOBBIX NMpaBoOoTHoIIeHUH. O01re TpeOoBaHus K K 1.9, IIK 2.1.;
COJIEpKaHUI0 TPYJ0BOTO ToroBopa. [opsnok 3akimodeHns 1 opopMiIeHHs TPYI0BOTO 2 1K 2.3.
JI0rOBOpA.
W3meneHue u mpekpalieHue TpyAaoBoro 1oropopa. CoxpaHHOCTh MEPCOHATBHBIX TaHHBIX
pabOTHUKOB.
B ToM 4HciIe IPAKTHYECKUX 3AHATHI
IIpakTnueckoe 3ansaTue 4. CocTaBiieHre TPYI0BOTO IOTOBOPA 2
IIpakTuyeckoe 3ansitue 5. O0ecnieueHrne COXPaHHOCTU IEPCOHANBHBIX JAHHBIX 2

CaMocrosTenbHas pa60Ta




Tema 3.2. IIpaBoBoe

Conep:xanue y4eOHOro MaTepuasia

OK 01.; OK 02;

peryJiupoBaHue [TonsiTre u BuaBI pabodero BpeMeHu. Pexxumel pabodero BpemeHu. Bpems oTabixa. OK 03.; OK 06.;
padoyero BpeMeHH, [TonsiTre u BUIbI OTIYCKOB. JloKyMeHTaIMoHHOE oopmiieHue otiycka. HopmupoBanue IIK 1.7.; 1IK 1.8.;
BpeMeHH OTAbIXa U tpyaa. [IpaBoBoe perynupoBaHue Cry)kKeOHBIX KOMaHIHUPOBOK. [K 1.9.; IIK 2.1.;
OIUIATHI TPY/AA. [TonsiTre n BuABI omiaTel TpyAa. ['ocygapcTBeHHBIE FapaHTHUH 110 OILIaTe TPYa. IIK 2.3.
IIpaBoBoe KommneHcaoHHble BHITUIATHI PAOOTHUKAM.
pery.mpoBatue [ToHsiTHE TUCHUIUIMHBI TPYJAa U BHYTPEHHET0 TPYAOBOro pacnopsiaka. [looupenus
JMCIMILTHHBL TPYAA paboTHUKOB. [TOHATHS ¥ BUIBI AUCIHUILTUHAPHON OTBETCTBEHHOCTH PaOOTHUKOB. BHib
" MaTepHaILHOH JTUCIUIUTMHAPHBIX B3bICKaHUU. [1ops0K MpUMEHEHHS U CHATHUS AUCUUTUTMHAPHOTO
OTBETCTBEHHOCTH. BLICKAHMSL

MartepuanbHas OTBETCTBEHHOCTh CTOPOH TPYJOBOTO AOTOBOpa. Byl MaTepuanbHON

OTBETCTBEHHOCTH.

B ToM unciie npakTHYECKHX 3aHITHH

IIpakTnueckoe 3ansitue 6. Perienue cuTyalnoHHBIX 3a/1a4.
Tema 3.3. Oxpana Conep:xanue y4eOHOro MaTepuajia OK 01.; OK 02,
Tpyaa. 3amura [TonsTre u copepxkaHue MPaBOBOTO MHCTUTYTa oXpaHbl Tpyaa. [IpaBa u o0s3aHHOCTEH OK 03.; OK 06.;
TPYAOBBIX NPaB paboOTHUKOB U paboTojareneii B cepe oxpaHsl Tpyaa. Opranusanusi oXpaHbl TpyAa. IIK 1.7.; IIK 1.8.;
rpasKIaH. [Topsimok pacciieoBaHUS M yueTa HECUACTHBIX CIIy4yaeB Ha IPOM3BOJICTBE. K 1.9.;1IK 2.1,;

lNocynapcTBeHHBIM KOHTPOJIb U HAJI30P 3a COOJIIOIEHUEM TPYIOBOTO 3aKOHOIATEbCTBRA. [IK 2.3.

3ammTa TpyJIOBBIX IIPaB rpakian npodcoro3zamu. CaMo3auTa TPyA0BBIX MPaB.

WNuauBuayanbHble M KOJUIEKTUBHBIC TPYAOBBIE CIIOPHI.

B ToM ynciIe NPAKTHYECKUX 3aHATHH

IIpakTnueckoe 3ansaTHe 7. 3allUTa IPAaB B COOTBETCTBUH C TPYIOBBIM

3aKOHOJIaTEIbCTBOM.

CamoctosiTenbHas paboTa
Paznen 4. OcHOBHBIE 3aKOHO/AATE/IbHBIE AKTHI 0 IPABOBOM o0ecrieyeHUH MpogecCHOHATbHOM 1esITeIbHOCTH
CJIyKalHUX.
Tema 4.1. Conepxanue y4eOHOro MaTepuasia OK 01.; OK 02.;
TocynapcrBennasim | [lonstue «rocynapcrBeHHas ciry:x6a». Cucrema rocyapcTBeHHOM ciyx0b1 B Poccuiickoit OK 03.; OK 06.;
MYHHUIUTIAJIbHAS ®enepanyn. HopMaTuBHO-TIPABOBOE PETYIMPOBAHUE TOCYIAPCTBEHHON U K 1.7.; I1IK 1.8.;
¢y k0a Kak BUI MYHHIIUITATBEHOU CTykO0b1. OTIu4ne Ci1y)keO0HOTO KOHTPAKTa OT TPYAOBOTO JOTOBOPA. [K 1.9,; IIK 2.1.;
npogeccuoHaIbLHOI ATTecTanus rocy1apCTBEHHBIX CITYKAIUX. IIK 2.3.
AeATeTbHOCTH. B ToM unciie npaKTHYeCKUX 3aHATHH

IIpakTnyeckoe 3ausaTHe 8. COCTaBUTH CIYKEOHBIH KOHTPAKT TOCYAAPCTBEHHOTO
CITyXallero




IIpakTnyeckoe 3ansaTue 9. 3aM0NIHUTH AaHKETY, JINYHYIO KAPTOUKY FOCYAAPCTBEHHOTO

CJIY’KalIETo. 2
Tema 4.2. [IpaBau Conep:xanue y4eOHOro MaTepuasia OK 01.; OK 02.;
00SI3aHHOCTH [IpaBa u 00s13aHHOCTH TOCYJAPCTBEHHBIX (MYHUIIMIAIBHBIX ) CayXamux. OrpaHu4eHus u OK 03.; OK 06.;
rocy/1apcTBeHHBIX 3arpeThl TOCYIAPCTBEHHOMN CITYKOBI. K 1.7.; IIK 1.8.;
(MyHHUIMIIATIBHBIX) IIpaBoBOE perynMpoBaHue IPOTUBOACHCTBHS KOPPYIILIUUA HA TOCYJaPCTBEHHOM U 2 IIK 1.9.; IIK 2.1;
CIIyKaIIUX. JIOKaJIbHOM ypoBHE. Mepbl NpopUIaKTHKU KOPPYILIUOHHOTO OBEICHUS [IK 2.3.
rOCy/1apCTBEHHBIX CITYKaIIHX.
B Tom unciie npakTHYECKUX 3aHATHH
IpakTuyeckoe 3ansitue 10. [[puMeHeHne CTaHAAPTOB aHTHKOPPYIITUOHHOTO TIOBEIICHUS 5
B IrOCy/IapCTBEHHOU cityx0e PO.
CamocrosiTenbHas paboTa
Pa3nen 5. [IpaBoBoe peryjupoBanue npogeccuoHaIbHOM 1eSITeIbHOCTH B 00/1aCTH MPAKIAHCKHUX 10
NPABOOTHOLIECHMIA.
Tema 5.1. Conep:xanue y4eOHOro MaTepuasia OK 01.; OK 02.;
I'paxknanckoe npaBo. | I'pakaaHckue NpaBOOTHOIIEHUS: CYOBEKThl, 00BEKTHI, cosepkanue. Mcrounuku OK 03.; OK 06.;
Kommepueckue n rpa)xIaHCKoro Mpasa. [[puMeHeHne HopM rpaskJaHCKOTO MpaBa B Mpo¢eCcCHOHaTbHON K 1.7.; IIK 1.8.;
HEKOMMepYecKue nesTeIbHOCTH. OpraHu3alMOHHO-TIPABOBBIE (POPMBI FOPUANYECKUX JTUIl. OpraHbl K 1.9.; IIK 2.1.;
OpraHu3anuu. YIIPABIICHUS FOPUINYECKOTO JIUIA. YUYPEIUTEIIbHbIE IOKYMEHTHI. JINIIeH3npoBaHue [IK 2.3.
JESTENIbHOCTH.
HecocrostensHoCcTh (6aHKpOTCTBO). KOMMepueckue 1opuandecKue JInla.
XapakTepucTrKa OCHOBHBIX (hOPM: X035 CTBEHHBIE TOBAPHUIIIECTBA U O0IIIECTBA, 2
rocyJIapCTBEHHBbIE U MYHUIIMITAJILHBIE YHUTAPHBIE Mpeanpuatus. Oumuansl,
MPEICTaBUTENbCTBA, O0BEAMHEHUS] FOPUIMUECKUX JIUILI.
Opraan3anuoHHO-TIPaBOBbIC (OPMBI HEKOMMEPYECKUX FOPUANICCKUX JTUII.
XapaxkTtepuctrka (OHIOB, YUPEKIESHUH, 00IIECTBEHHBIX opraHu3auii. [TyonuaHo-
MIpaBOBbIE OOPA30BAHUS B CUCTEME IPaKJaHCKUX MPAaBOOTHOIICHUH.
B Tom uMciIe NpaKTHYECKUX 3aHATHH
IIpakTnueckoe 3ansitue 11. Mcnonp3oBaHue rpaxaaHCKOro 3aKOHOIaTENbCTBA TS 2
pelieHus npodecCuoHaNbHBIX 3aa91
CamocrosiTesbHasi padora
Tema 5.2. IIpaBo Conepxanue y4eOHOro MaTepuasia OK 01.; OK 02.;
OK 03.; OK 06.;
K 1.7.; TIK 1.8.;
[K 1.9,; IIK 2.1.;

I1K 2.3.




COOCTBEHHOCTH HA
JOKYMEHTBI U

[IpaBo COOCTBEHHOCTH: OCHOBHOM MHCTUTYT T'pakaaHcKoro npasa. CoaepkaHue mpasa
cobctBenHocTH. [Iprobperenune u mpekpaiieHue mpaBa COOCTBEHHOCTH.

HHPOPMAIUOHHBbIE WuTennekryanbHast coOCTBEHHOCTb. [IpaBo coOcTBEHHOCTH Ha MH(DOPMAILIMOHHBIE
pecypchbl. pecypchl U IOKyMEHTHpOBaHHYIO HH(popMaruio. [IpaBo cOOCTBEHHOCTH HAa JOKYMEHTBI
I'pa:knancko- ApxusHoro ¢onna PO. [IpaBoBoe perynupoBaHue UCIOIb30BAHUS HA JOKYMEHTAX
NPaBOBOii 10r0BOP rOCYJapCTBEHHBIX M O(UIIMAIBHBIX CHMBOJIOB, (PUPMEHHOTO HAUMEHOBAHHS OpTraHU3aIHH.
B Cnenku: moustue, BUbl, GopMsbl. [IoHITHE «TpakIaHCKO-TIPABOBOM JOTOBOPY. BUbI OK 01.; OK 02.;
npogeccuoHaIbHO noroBopoB. TpeboBanus k ohopmiIeHUIO T0roBOPOB. [Topsaaok 3aKiIr0OueHHs JOrOBOPOB. OK 03.; OK 06.;
i 1esiTeIbHOCTH. JloroBop 1eno3uTapHOTO XpaHeHHs TOKyMEeHTOB ApxuBHOro Gonaa P®. [IpoTokossl B K 1.7.; IIK 1.8.;
CUCTEME I'PaXKaHCKO-IIPABOBBIX JOTOBOPHBIX OTHOIIEHUH. Pemenus coopanuid. K 1.9.; IIK 2.1.;
HopmatuBHbIe TpeboBaHMsI K CPOKaM XPaHEHUS TPaKJaHCKO-TIPABOBBIX IOTOBOPOB. I1IK 2.3.
I'ocynapcTBeHHbIEe KOHTPAKThI. ['paxaaHcKo-IIpaBOBbIE 0053aTENbCTBA.
[IpencraBuTeNnbCTBO U JOBEPEHHOCTD. [ paskjaHCKO-IIpaBOBasi OTBETCTBEHHOCTh. 3allluTa
MMYIIECTBEHHBIX U JUYHBIX HEUMYILIECTBEHHBIX IIPAB.
B Tom uMciIe NpaKTHYECKUX 3aHATHH
IIpakTunueckoe 3ansaTe 12. CocTaBiieHne IrpaxIaHCKO-TIPABOBBIX J0T0BOPOB
IIpakTnueckoe 3ansaTHe 13. Mcnonb30BaHue rpaskJaHCKOT0 3aKOHOIATEIbCTBA JUIs
3aIUThl UMYIIECTBEHHBIX U JIMYHBIX HEUMYILIECTBEHHBIX IIPaB
Paznen 6. OcHOBHbIE HANIPABJIEHUS AIMHUHUCTPATUBHO-NPABOBOE PEryJTHPOBAHMS MPABOOTHOLIEHU
Tema 6.1. O61masn Conep:xanue y4eOHOro MaTepuajia OK 01.; OK 02.;
XapaKTepPUCTHKA AnMUHUCTpaTHBHBIE (YIIpaBlieHUeCKUe) MpaBooTHOMEHHUS. CyOBbEeKThl U HCTOYHUKH OK 03.; OK 06.;
aIMMHUCTPATHUBHBIX | IIPAaBOBOTO PETYJINPOBaHMS. 3aJa4l, IPUHIUIIBI, U METO/IbI A IMUHUCTPATUBHOTO IIpaBa. K 1.7.; TIK 1.8.;
NPaBOOTHOLICHHWH. HcTouHMKM U CyOBEKThI aIMUHUCTPATUBHOTO MTPaBa. K 1.9.; IIK 2.1;
AJMHUHUCTpAaTUBHBIE (POPMBI U METOIbI pEATU3aIIH TOCYAAPCTBEHHOTO YIIPABICHHMSL. K 2.3.
AJIMUHHUCTpPATUBHOE MTPaBOHAPYLIEHHE, €ro IOPUANYECKUN COCTaB U BUBL.
AJIMUHUCTpaTUBHAs OTBETCTBEHHOCTh. CHCTEMa aAMMHUCTPATUBHBIX HAKa3aHUM.
AJIMUHUCTpAaTHUBHAS OTBETCTBEHHOCTH B c(epe IeT0NPOU3BOJICTBA U apXUBOBEICHUS.
Tema 6.2. Conep:xanue yueOHOro marepuajia OK 01.; OK 02.;
AnmuHucTpaTuBHble | Ha3HaueHue U CyIHOCTh aIMUHUCTPATUBHBIX PETIAMEHTOB, UX 3HAaYCHHE B OK 03.; OK 06.;
perjiaMeHThl periiaMeHTaIuu JeJ0mpon3BoicTBa. OCHOBHBIE TpeOOBaHUS K pa3pabOTKe U COJEPIKaHHUIO K 1.7.; I1IK 1.8.;
OCYLIeCTBJICHHUSA aJIMUHUCTPATHUBHBIX PETIIAMEHTOB OCYIIECTBICHUS T'OCYAaPCTBEHHBIX (DYHKIIMIA 1 IIK 1.9 IIK 2.1;
rocyaapcTBeHHBIX MPEeA0CTaBIICHUS TOCYJapCTBEHHBIX YCIIYT. IIK 2.3.

dyHxkumii u
NpeaoCTaBICHUSA

[IpaBoBOE perynupoBanue padoThl ¢ 0OpaleHUSIMU TpakaaH. Buibl oOpamieHui.
[Topsimok ¥ CpOKM pacCMOTPEHHUsI OOPAIICHHA TPaK/IaH.




rocy1apcTBeHHbIX B TOM 4nciIe npaKTHYECKUX 3aHATHI
YCJIYT. IIpakTnyeckoe 3ansTue 14. Vicnonp3oBanne 3aKOHOIATENBCTBA B OpraHU3aIMK PadOTHI C 5
o0palleHUsIMU TPAKAAH
Pa3nea 7. IlpaBoe peryupoBanue B cpepe nH(pOPMALNHU, 1eJIONPOU3BOICTBA U APXUBOBEICHUS. 8
Tema 7.1. [IpaBoBoe | Coaep:kaHue yueOHOro MaTepuaJia OK 01.; OK 02.;
peryjiupoBaHue [TonsTHE ¥ BUIBI TOKYMEHTUpOBaHHOM nHpopManuu. [TpaBoBoe perynupoBanue mopsaka OK 03.; OK 06.;
JA0CTyna K MIPEIOCTABIICHUS U UCTIOIH30BAHUS HHPOPMAIMH O ICITEIHHOCTH OPTaHOB IIK 1.7.; 1IK 1.8.;
JOKYMEHTHPOBAHHOI | I'OCYAapCTBEHHOM BJIACTH U MECTHOI'O CAMOYITPaBJICHHUS. [K 1.9.; IIK 2.1.;
HHpopmanum. [Tonsatue u Buab! KOH(pUACHIMANEHOW HHPopManuu. [IpaBoBoii pexxum uHpOpMaIy, 2 IIK 2.3.
OTHECEHHOM K rocynapcTBeHHOH TaiiHe. [IpaBoBoii pexxum nHpOpMaIy, OTHECEHHOM K
KoMMepuecKoii Taitne. [IpaBoBoii pexxum HHPOpPMAILIMU, OTHECEHHOM K CITy>KeOHOI TaifHe.
[TpodeccnonanbHas TaiiHa. [IpaBoBoii pexHM NepCOHANbHBIX IaHHBIX. 3aIIUTa
uHpOpMAIN
B TOoM 4nciIe npaKTHYECKUX 3aHATHI
IpakTuyeckoe 3ansaTue 15. Coxpanenne KoHpUACHINATEHON HH)OPMAIIH B X0/1€ 2
npuéma rnoceTuresen
Tema 7.2. [IpaBoBoe | Coaep:kaHue y4eOHOro MaTepuaJia OK 01.; OK 02.;
peryJimpoBaHue IIpaBoBbBIE OCHOBBI CTaHIAPTU3ALMN U €€ MECTO B CUCTEME TEXHUYECKOIO PETYJIUPOBAHUS. OK 03.; OK 06.;
CTAHAAPTU3ALUM U HopmatuBHbie TpeGoBaHus K pa3pabOTKe CTaHIAPTOB U OOIIEPOCCUHCKHUX K 1.7.; IIK 1.8.;
yHuuKanuu B kiaccupukaropos. HanroHaneHble CTaHAAPTHI B 00J1aCTH JOKYMEHTOBEICHHS U K 1.9.; IIK 2.1;
JeJIONPON3BOICTBE M | APXUBOBEICHUS. Y HU(PUIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUH. [IK 2.3.
APXHBHOM Jie.ic. [ToHsATHE «3IIEKTPOHHBIN TOKYMEHT» U €T0 3aKPEIJIEHUE B HOPMAaTUBHBIX aKTax
Hpasosoe Poccuiickoit @eneparnuu. DeKTpoHHAsI TOANUCH KaK YCIOBUE IPUIAHUS IOPUINYECKOM
pery/iMpoBaHue CHJIBI 2JIEKTPOHHOMY JAOKyMEHTY. DesiepalbHble LI€JIEBbIE IPOrPaMMBbI KaK IIPaBOBast 2
HCIOIL30BaHM OCHOBa BHepeHUs1 THPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN B CUCTEMY
HHPOPMAUHOHHO- rocy1apCTBEHHOI'0 U MyHUIIMIIAIBHOIO yrpasieHus. [IpaBoBoe perynupoBanue
KOMMYHUKAUHORHBL | 110 110CTaBIICHNS TOCYAAPCTBEHHBIX YCIIYT W OCYIIECTBICHAS TOCYIaPCTBEHHBIX (DYHKIHI
X TEXHO.IOTHH B B 3JIEKTPOHHOM (hopMme. OpraHuzanus yuera apXuBHBIX JI€]1 C IPUMEHEHUEM
ACI0pOM3BOACTBE H MH(POPMAIIMOHHBIX TEXHOJIOTHH.
APXHBHOM A¢Je. B Tom uMciIe NpaKTHYECKUX 3aHATHH
IpakTuyeckoe 3ausaTue 16. HaronaneHbie cTaHAapTHI B 00JIACTH JJOKYMEHTOBEICHUS H 2
apXUBOBEACHHUS.
Bcero: 60




3. YCJIOBHUSA PEAJIMBALIIUU ITPOTPAMMBI JUCIUITIMHBI

3.1. TpeGoBannss K MUHUMAJTbHOMY MaTepPHAJbHO-TEXHHYECKOMY o0ecredeHUuIo
Peanuzanus mporpaMmbl JUCHUIUIMHBI TpeOyeT HAIMYKS y4eOHOTo KaOMHEeTa MPaBOBBIX
JUCLUATIIVH

OoGopynoBanue y4eOHOro KabMHeTAa: MOCaJOYHBIE MECTA 110 KOJIMYECTBY O0YJAFOIINXCS;
pabouee MeCTO mpenogaBaTes;

NHCTPYKTHBHO-HOPMATHBHASI  TOKYMEHTAIUsl: TOCYIApCTBEHHBIC TpeOOBaHHS K
COJIEP’KaHUIO U YPOBHIO IOATOTOBKM CTYAEHTOB IO TUCLUIUIMHE, HMHCTPYKIUH 10 OXpaHe Tpyna U
IIPOTUBOINOXAPHOI 0€30IaCHOCTH.

YuyeOHo-IporpaMMHas JOKYMEHTalMs: IpuMepHas yueOHas nporpamMmma, pabouasi yueOHas
IporpaMma, KajieHJapHO-TeMAaTUYECKUH TUIaH.

MeTtoauyeckue MaTepHajbl: y4eOHO-METOAMYECKHE KOMILIEKCHI, Y4eOHO-METOANYECKUe
PEKOMEHJAlMU U1 CTYJIEHTOB IO BBINOJHEHUIO CaMOCTOSTENbHOM paboThl, KOHTPOJIHHO-
W3MEpPUTEIIbHBIE MaTEPHAIIbI, MyJIbTUMEIUUHbBIC IPE3ECHTAIIMHU 10 TEMaM Kypca.

Texnu4yeckue cpeacrBa 00y4YeHHUsI: KOMIBIOTEPHOE M MYJIbTUMEIUHHOE O00OpYIOBaHUE,

BUJICO- U ayAMOBU3YaJIbHbIE CPEACTBA O0yUEHUS

3.2. HNudopmannonnoe odbecneyenne o0ydeHus.

HopMaTuBHBIE IPaBOBbIE AKTHI

1. Koncrurynus Poccuiickoit @enepanuu ot 12 nexabps 1993 rona
2. ApOuTpaXkHbIi porieccyanbHbIi Kouekce Poccuiickoit @enepannu ot 24 wrons
2002

rogia Ne 95-®3 (B peakiuu MocCIeayIONUX 3aKOHOB)

3. ['paxxnanckuii kogekc Poccuiickoit deneparuu (yacts nepsasi) oT 30 HOSIOps
1994 rona No51-®3 (B penakiuu MoCaeAYIOMNUX 3aKOHOB)

4, I'paxxnanckuii kogekc Poccuiickoit deneparuu (4actb BTopasi) ot 26 ssHBaps
1996 rona Ne 14-®3 (B pegakuuu Mociaeayomux 3aKOHOB)

S. Konexc Poccuiickoit @eneparin 00 aIMUHUCTPATUBHBIX IPABOHAPYIIEHHUSX OT
30 nexadpst 2001romxa Ne 195-D3 (B perakIiuu MOCIEAYIONNX 3aKOHOB)

6. Tpynosoit konekc Poccuiickoit denepannu ot 30 nexadpst 2001 roma Ne
197- @3 (B peAakuUNOCISAYIONINX 3aKOHOB)

7. 3akoH P® «O 3ansroctu HaceneHus B Poccuiickoit @enepauun» B pea. 3 ot
20 ampens 1996roma Ne 36-®D3 (¢ U3BMEHEHUSIMHU U JTOTIOJTHCHHUSIMH )

8. 3akoH P® «O HecocTosTensHOCTH (OAaHKPOTCTBE)» OT 26 OKTIOpS

2002 roma Ne 127-®3 (cu3MeHEHUSMU ¥ JIOTIOJTHCHHUSIMH ).

OcHOBHBIC HCTOYHHMKH:

1. Anucumon, A. II. TI'paxnanckoe mnpaBo. OOmas 4YacTb: Y4eOHHMK MJisi CPEIHEro
npodeccuonanbHoro oopaszoanus / A. I1. Auucumos, M. 1O. Kosznosa, A. . PepkenkoB; moa oOieit
penakuuei A. 5. PepkenkoBa. — 5-e u3f., nmepepad. u qom. — Mocksa: M3narensctBo FOpaiit, 2026.
— 435 c¢. — (Ilpodeccuonanbuoe obOpazoBanue). — ISBN 978-5-534-15434-4. — TekcrT:
a5ieKTpoHHBIH // O6pa3oBarenbHas miardhopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/583975

2. Huxomoxku, C. B. IIpaBoBoe obecrieueHne npodeccHoHaIbHOM AeITeNbHOCTU: YIEOHUK U

MPAKTUKYM JUIsl cpeAHero mnpodeccroHanbHoro obpazoBanus / C. B. Hukomoxun. — Mocksa:
N3narensctBo FOpaiit, 2025. — 248 c¢. — (IIpodeccuonansHoe oopazoanue). — ISBN 978-5-534-
14511-3. — Tekct: smektpoHHbI // OOpa3oBarenbHas tuiargopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/568037

I[OHOJIHI/ITCJILHLIC HCTOYHMKMH:

1. BonkoB, A. M. OcHOBBI IpaBa JyIsi KOJUTIEKEH: YICOHUK JIJIs1 CpeHero npodhecCuoHaIbHOTO


https://urait.ru/bcode/583975
https://urait.ru/bcode/568037

obpazoBanus / A. M. Bonkos, E. A. Jliotsaruna; noa odmieit penakmnuein A. M. BonkoBa. — 3-e u3f.,
nepepad. u gon. — Mocksa: M3marenbctBo FOpaiit, 2025. — 331 c¢. — (IIpodeccronansruoe
obpaszoBanue). — ISBN 978-5-534-16142-7. — Texkcr: anexTponHslii // O6pa3oBaTenbHas miardopma

IOpaiir [caiit]. — URL.: https://urait.ru/bcode/565356
2. Mopozos, I'. b. IlpeanpuHumarenbckas IesTEIbHOCTh: YYEOHUK JUISi CPEIHETO

npodeccuoHaibHOro obpazoanus / I'. b. Mopo3oB. — 5-¢ m3x., mepepad. u gom. — Mockaa:
WznatenbcrBo FOpaiit, 2025. — 432 ¢. — (Ilpodeccuonansuoe obpazosanue). — ISBN 978-5-534-
19834-8. — Tekct: anmexktponnbii // OOpaszoBarenbHas miaatdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/580982

HNHTepHeT - pecypcbl M CIPABOYHO-TIPABOBBIE CHCTEMbI
1. CnpaBouHo-TipaBoBasi cucteMa «KoHCyabTaHT+»

4. KOHTPOJIb M OLIEHKA PE3VYJIbTATOB OCBOEHMS YYEBHOM
TUCHUATIIMHEI

KOHTpOHB U OLCHKAa pPE3YyJIbTATOB OCBOCHMUS yqe6H0171 JAUCHUIUIUHBL OCYHICCTBIISCTCA
BCAYIIMM IpErioaaBaTejicM, IPUITIAICHHBIM HPCHoJaBaTCiIieM, B IPOLHECCEC IMPOBCACHUA
CECMHHAPCKUX SaHHTHfI, TECTUPOBAHUA, IUTAKTUICCKUX UI'P, 4 TAKIKC BBIITIOJTHCHU S O6y‘IaIOH_II/IMI/IC$I
IMUCbMCHHBIX, THAWUBUAYAJIbHBIX 3aﬂaHHfI, I/ICCHGILOBaHHﬁ.

Pe3yabTaTnl 00yyennst IToxa3aTenu OoLeHKH @®opMBbI U METOABI
(ocBOEHHBbIE YMeHM S, pe3yJabTaToB KOHTPOJISAA ¥ OLleHKH
YCBOCHHBbIE 3HAHMS) pe3yJIbTaTOB 00y4eHHUs

YMerb:



https://urait.ru/bcode/580982

- UCTIOJIB30BATh TPABOBYIO
nH)OPMAIIHIO B
npodeCCHOHATEHON
NeSTELHOCTH;

Ucnons3zoBanue MPaBOBBIX
3HaAHUH u YMEHUI B
MMOBCEIHEBHOW KU3HU IS
MIOMCKA, EPBUYHOIO aHAIN3a U
UCIIOJIb30BaHUS IIPaBOBOU
uHpopmanuu;  oOpalieHus B
HaJJIeXKalue OpraHbl 3a
KBaJTM(PUIIMPOBAHHON
IOPUINYECKON TTOMOUIbIO, a TaK
xKe:

- aHaJM3a HOPM 3aKOHA C TOYKH
3pEHUsI KOHKPETHBIX YCIOBHM UX

peal3aluy;
- BBIOOpPa COOTBETCTBYIOIIUX
3aKOHY (OpM TIOBEIACHHUS U
NEUCTBUI B TUMAYHBIX
YKU3HEHHBIX CUTYAIIHSIX,

YperyJiupoBaHHBIX MIPaBOM;
olpenieneHus croco0oB
peanu3anuu mpaB U cBOOOA, a
TaKXKe 3allUThl  HAPYIICHHBIX
paB;

- UBJIOKCHHSI U apryMEHTaIluu
COOCTBEHHBIX  CYXIEHUH O
MPOUCXOASAIINX  COOBITUAX U
SIBJICHUSIX C TOYKU 3pEHUSI TIpaBa;
- pelieHus MpaBOBBIX 3a/1a4 (Ha

Bxo1HO# KOHTPOJIb B
dbopme:

- TECTUPOBAHUSA 110
OCHOBOIIOJIATr IO UM
HOHSATHUSM JIUCIHUILTIHBIL.
Tekyiuii KOHTPOJIb B
dopme:

- YCTHOT'O U MUCbMEHHOTO
oI1poca;

- CaMOCTOSTEIbHOMN
paboThI;

- pelleHHs CUTYalluOHHbBIX
3a1a4;

- TECTUPOBAHUSA IO TEMAM;
- HammucaHus pedeparos;
- CO3J]aHMs IPE3eHTALUN
10 BHIOpAHHOM

TEMaTuKe.

Py0exHbIi1 KOHTPOJIb B
dbopme:

- TOYKH pyOEKHOTO
KOHTPOJISL.

HToroBbiii KOHTPOJIb B
dbopme

g depeHIpoBaHHOTO
3ayera

puMepax KOHKPETHBIX
CUTYyaIHi1)

- 3all[MIaTh CBOU IIpaBa B Hcnonbe3oBanne IIPaBOBBIX | BXOMXHOW KOHTPOJIb B

COOTBETCTBUU C TPYIOBBIM 3HAHUU u yMEHUI B | dopme:

3aKOHOJATEIBLCTBOM ITOBCEJHEBHOM JKM3HU JJIS: - TECTUPOBAHUS 110
IIOMCKA, NIEPBUYHOI0 AHAIU3a U | OCHOBOIIOJIArarolUM

UCIIOJIb30BAHUS
uHpopmaluy;  oOpamieHuss B
HaJIJIeKaIIne OpraHsl 3a
KBAJTM(PHUIIMPOBAHHON
IOPUAMYECKON MOMOIIBIO, a TaK
Ke:

[IPaBOBOU

MOHATUSAM JUCLHUIIINHBL.
Texymuit KOHTPOJIb B
dopme:

- YCTHOTO ¥ IMCBMEHHOT'O
orpoca;

- CaMOCTOATEIbHOU




- aHAJIM3a HOPM 3aKOHA C TOYKH
3pPEHUST KOHKPETHBIX YCIOBHUI UX
peau3anum;

- BbBIOOpAa COOTBETCTBYIOIINX
3aKkOHy (OpM TIOBEACHUS U

NEUCTBUI B TUINAYHBIX
JKU3HCHHBIX CUTYAIIHSIX,
yperyJaupoBaHHbIX MIPaBOM;
OTIpeIeTICHUS Croco6oB
peanu3anuu MpaB U CBOOOM, a
TaKXKe 3allUThl HAPYIICHHBIX
paB.;

- W3JI0XKCHHS U apryMEHTAIUU
COOCTBEHHBIX  CYXKIEGHHH O
MPOUCXOAIINX  COOBITHSX U

SBJICHUSX C TOUKH 3pEHUS TIpaBa;
- pellleHus IPaBOBbIX 3a/1a4 (Ha
npumMepax KOHKPETHBIX
CUTYyaIHii)

paboTHI;

- pELIEeHUs CUTYal[MOHHbIX
3amay;

- TECTUPOBAHUS 110 TEMaM;
- HammucaHus pedeparos;

- CO3/1aHus IPe3eHTaluN
110 BEIOpaHHOM

TEeMaTHKe.

PyOexHbII KOHTPOJIb B
dbopme:

- TOYKU PYOEIKHOTO
KOHTPOJIS.

HTorosslii KOHTPOJIb B
dbopme

g depeHIpoBaHHOTO
3a4era

3HaTh ImpaBa 1 00S3aHHOCTH

CITyXaIluX

aHaJ M3a HOPM 3aKOHa C TOYKH
3peHHS KOHKPETHBIX YCIOBUH MX
pean3anum;

- BBIOOpa COOTBETCTBYIOIIMX
3akoHYy (OpM TIOBEOCHUS |

NEUCTBUHI B TUITUYHBIX
JKHM3HEHHBIX CUTYalUsX,
YPETyIHUPOBAHHBIX MIPaBOM;
ONpeeIeHUs CI1oco0oB
peanu3anuu mpaB U cBOOOI, a
TAaK)K€ 3allUThl HAPYIIEHHBIX
pas;

- W3JIOKEHHMsI M apryMEHTaIlH
COOCTBEHHBIX  CY)XJIEHUH O
OPOUCXOJAIIUX  COOBITHSX U
SIBIICHHUSX C TOYKH 3PCHUS TIPaBa;

- peleHust MPaBOBbIX 337124 (Ha
pUMepax KOHKPETHBIX
CUTYaIHi1)

BxoHOM KOHTPOJIb B
dopme:

- TECTUPOBAHUS 110
OCHOBOIIOJIAral0 UM
HOHATHUAM JUCLUILINHBI.
Texymui KOHTPOJIb B
dopme:

- YCTHOT'O ¥ TUCbMEHHOTO
OIIpocCa;

- CaMOCTOATENBHON
paboTHI;

- pelleHHs CUTyalluOHHbBIX
3a1a4;

- TECTUPOBAHUS IO TEMAM;
- HanucaHus pedeparos;
- CO3JIaHMsI IPE3EHTALUN
10 BEIOpaHHOM

TEMaTuKe.

PyOexxHbII KOHTPOJIB B
dbopme:

- TOYKU PYOEKHOTO
KOHTPOJISI.

HTorosslii KOHTPOJIb B
dbopme

g depeHpoBaHHOTO
3aqera

3HaTh 00IMe NPUHIIUIIBI U
TpeOOBaHUS K MPOXO0XKIEHUIO
rOCyJapCTBEHHON U
MYHUITUTIATEHOMN CITYKOBI;

aHaJgn3a HOPM 33aKOHA C TOYKHU
3peHUsI KOHKPETHBIX YCIOBHH UX
peanuzaluy;

- BbBIOOpa COOTBETCTBYIOIIMX
3aKOHY (opM TIOBEIEHUS U
neucTBUHU B TUIIUYHBIX

Bx01H0#1 KOHTPOIIb B
dbopme:

- TECTUPOBAHUS 110
OCHOBONOJIATAFOIIHAM
HOHSTUSM JIHCLUIUIMHBIL.
Texynui KOHTPOJIb B




YKU3HEHHBIX CHUTYaLUsIX,
YPEryJIupOBaHHBIX PaBoM;
OTIpeIeTICHUS Croco6oB

peaiM3alnuu mpaB U cBOOOA, a
TaK)K€ 3alUThl  HAPYIICHHBIX
TpaB;

- UBJIOKEHHUS U apryMeHTaluu
COOCTBEHHBIX  CYXIEHUH O
MPOUCXOAIIUX  COOBITHUSIX U
SBJICHUSX C TOYKHU 3pEHUs] MpaBa;
- pelieHus MPaBoOBbIX 3a/1a4 (Ha
pUMepax KOHKPETHBIX
CUTYalIUi)

dbopme:

- YCTHOT'O U MUCbMEHHOTO
oIpoca;

- CaMOCTOSTEIbHOMN
paboTsI;

- pelleHHs CUTYalluOHHbBIX
3ajay;

- TECTUPOBAHUS IO TEMAM;
- HanrcaHus pedeparoB u
TBOPYECKUX paboT;

- CO3JaHUsI IPE3CHTALUI
10 BBIOpaHHOM

TEeMaTHKe.

PyOexHbII KOHTPOJIb B
dopme:

- TOYKH pyOEKHOTO
KOHTPOJIS.

HToroBbIii KOHTPOJb B
dopme

i epeHITIPOBAHHOTO
3a4era

3HaTh OCHOBHBIE
3aKOHOJATEIbHbIC aKThI O
MPaBOBOM 00€CIICUeHUN
npodeccuoHaTbHON
JESATETLHOCTH CITY>KaIlIuX

aHaM3a HOPM 3aKOHA C TOYKHU
3pCHHSI KOHKPETHBIX YCIOBUH MX
peanu3anumy;

- BbIOOpa COOTBETCTBYIOIIMX
3aKOHY (OpM TIOBEACHHUS U

JeUCcTBUI B TUITNYHBIX
JKH3HEHHBIX CUTYaIIUsX,
YpEeryaupOBaHHbIX MIPaBOM;
OTpeieNIeHus croco0oB

peanu3aluu npaB U cBoOOJ, a
TaKXKe 3allUThl HAPYUIEHHBIX
pas;

- U3JI0KEHHUS U apryMeHTallUuu
COOCTBEHHBIX  CYXJIEHHH 0O
MPOUCXOSAIIUX  COOBITHSIX U
SBJICHUSX C TOUKHU 3pEHUS IIPaBa;
- pellIeHus MPaBoBBIX 3a/1a4 (Ha
IIpUMepax KOHKPETHBIX
CUTYyaLHi)

Bxo01H01#1 KOHTPOJIB B
dbopme:

- TECTUPOBAHUS 110
OCHOBOIIOJIaral0 UM
HOHSITUSM JUCUUIUIMHBIL.
Texymui KOHTPOIb B
dbopme:

- YCTHOTO ¥ TUCBMEHHOTO
oIpoca;

- CaMOCTOATEIbHOU
paboTsI;

- pELIEHNUs CUTYallHOHHBIX
3a1ad4;

- TECTUPOBAHUS 110 TEMAM;
- HamucaHus pegeparoB U
TBOPYECKUX paboT;

- CO3JIaHMsI IPE3CHTALUN
10 BEIOpaHHOM

TEMaTuKe.

PyOexxHbII KOHTPOJIB B
dbopme:

- TOYKU PYOEKHOTO
KOHTPOJISI.

HrTorosslii KOHTPOJIb B
dbopme
mddepeHIpoBaHHOTO
3a4era
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1. IIacopT OLEHOYHBIX CPECTB

OrneHouyHBIC CPECTBA MpUiaraTcs K pabodeld mporpaMMe AUCHUIUIMHBI W MPEICTaBISET
co00i COBOKYITHOCTh KOHTPOJIbHO-HU3MEPUTEIBHBIX MAaTePUATIOB M METOJOB WX HCIOJIb30BaHUS,
MpeTHA3HAYEHHBIX JUISI U3MEPECHHS YPOBHS JOCTHKEHHS 00YJArOIINMCS YCTAHOBIICHHBIX PE3YJIbTATOB
oOy4eHwUs.

OmneHka mpeacTaBisgeT coOOW MPOIECC OMpPEICNCHHUs] CTENEHH COOTBETCTBHS PEAbHBIX
JOCTIDKEHUH 00y4Yaronierocs INaHUPyeMbIM Pe3ysIbTaTaM 00y4eHHUsI.

O1eHOYHBIC CPEJCTBA MCIOIB3YIOTCS MPH MPOBEICHUN TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U
MIPOMEKYTOYHOU aTTECTAIIMH 00yYaFOIINXCS.

1.1. [lepevyensb KoMneTeHIM, PopMUPYyeMBIX TUCHUIIMHON, ¢ YKA3aHMEM 3TANOB UX
¢popmupoBanus u ypoBHeii ocBoenus B npouecce OI1 CI1O

Koneunsimu pe3yiibTaTaMH OCBOCHUS JUCHUIIJIMHEL SABJISAIOTCA C(bOpMI/IpOBaHHBIG KOTHUTHUBHBIC
ACCKPHUIITOPBI <«3HATB», «YMCTb», PACIIMCAHHBIC II0 OTHCJIBHBIM KOMIICTCHIHUIM. (DOpMI/IpOBaHI/Ie
ACCKPUIITOPOB MPOUCXOAUT B TCUCHHUC BCCIr'o IICPUOJa U3YUCHUA NUCHUIUIMHBI IO 3TAallaM B paMKax
KOHTaKTHOM pa6OTBI, BKJTIOYAIOIIICH Pa3JIMUIHBIC BHAbI 3aHATUA M CaMOCTOSATCIbHOM pa6OTBI, C
IMMPUMCHCHUCM PA3JINYHBIX HMHTCPAKTUBHBIX MCTO/I0B 06y11eH1/191.



ITanbl

¢popmupoBanusi | Haumenona CdopmupoBaHHbIe KOTHUTHBHBIE
Kon KOMIIETEHI[UH B HHe AeCKPHUIITOPBLI
KOMMETEHIIHN U pamMKax OIIEHOYHOT0 | <«3HATh», KYMETh» H YPOBHH OCBOEHUSI
HaumenoBanue JAHHOU cpeacrsa KOMIIeTeHIIUH
KOMIEeTeHIIHH JAUCHHIITAHBI
(HauMeHOBaHMeE
TeM)
OK 01. BeiOupars | Tema 1.1. TECT 3Harb
criocoOsl perenust | Cucrema Yposens [loporossrit
3aja4 POCCHIICKOTO Cnabo pacrio3HaBaTh OCHOBHBIE MCTOYHHKH
npodeccuonansHo | mpasa. O0mas npaBa (Hanpumep, Koncrutymus P®D) kak

¥ 1esITeNbHOCTHU
MPUMEHUTEIBHO K
Pa3IMYHBIM
KOHTEKCTaM

XapaKTepUCTHKA
MIPaBOOTHOILIEHU
i B
po¢eCCHOHAIIbH
oii cepe.

Tema 1.2.
[IpaBoBbIE aKThI
B
po¢eCCHOHAIIbH
ot
JESATEIBHOCTH.
Tema 2.1.
Koncturyninonsno
e

YCTPOWCTBO
OpraHoB BJIAacTH
PO.

Tema 2.2. IIpaBa
1 00s13aHHOCTH
YeJoBeKa U
rpa)<J1aHuHa.
Tewma 3.1.
XapakTepucTrka
TPYIOBBIX
MPaBOOTHOLIEHU
.

Tewma 3.2.
IIpaBoBoe
peryiaupoBaHue
pabouero
BpEMEHHU,
BpEMEHH OTAbIXa
U OILIaTHI TPYy/a.
IIpaBoBoe
peryiaupoBaHue

OCHOBY [UIi MpPUHATHA  pelIeHud B
po(hecCHOHAIBHOM e TEeTbHOCTH.

Cnabo  pacrmo3HaBaThb  CYIIECTBOBAHHE
HOPMAaTUBHO-TIPABOBBIX aKTOB,
pEeTYIUPYIOIMX  KOHKpPEeTHyI0  cdepy
JeqarenpHoCTH  (Hampumep,  TpyaoBoid
KOJIEKC, | "pakTaHCKUI1 KOJIEKC).

Cnabo
«3aKOHHOCTb» u

pacrno3HaBaTh [IOHATHE
HE00XOIUMOCTh

JICNCTBOBAThH B paMKax IIpaBOBOIO I10JIA.

YposeHnb Beicokuit

C HE3HAUYNTCIIbHBIMI ommOKaMu
(3aTpyaHEHUSIMH) pPACTIO3HABATh HEPAPXHIO
HOPMAaTHBHO-IIPAaBOBBIX aAKTOB n nux
IIPUMEHHUMOCTD K Ppa3inYHbIM
poeCcCUOHATBEHBIM CUTYAIIUSIM.
C HE3HAYUTEIbHBIMU
(3aTpyIHEHUSIMH) PACMO3HABATH MPABOBbIC

MOCICACTBUA (OTBeTCTBeHHOCTB) 3a

olMOKaMu

COBEpILEHNE HEIPABOMEPHBIX ACHCTBUMA B
X0J1e
00s513aHHOCTEN.

BBIIIOJIHEHUST ~ MPO(ECCHOHATBHBIX

C HE3HAYUTEIIbHBIMU OImmMOKaMu
(3aTpyIHEHUSIMH) pacro3HaBaTh 0a30BbIC
MPUHIMITBI ~ OTOBOPHOTO  TpaBa  MpH
3aKIIFOYEHUH C/CTOK U COTJIAlIeHUH C
KOHTpareHTaMHu.

YpoBenb [1oBbIIIEHHBI
C Ttpebyemoii
(cBOOOTHO)
B3aMMOCBSI3b MEXK/1y IPAaBOBBIMU HOPMaMH 1

CTCIICHBIO IIOJIHOTBI H
TOYHOCTHU Ppacrno3HaBaTb
OTHYCCKHMMH CTaHAapTaMu TOBCACHUA IIPpU

PCHICHUN HCCTAaHAAPTHBIX 3aJa4




JUCLIUTIINHBI
Tpyla u
MaTepUalbHOU
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3ammTa
TPYAOBBIX ITPaB
rpaXKaaH.

Tema 4.1.
l'ocynapcrBeHHa
U
MYHHIIUIIATbHAS
ciyx0a Kak BUJ
npo¢eCCHOHAIIbH
ot
JESTCIILHOCTH.
Tewma 4.2. IlpaBa
1 00513aHHOCTH
rOCyIapCTBCHHBI
X
(MyHUTIUTIATHHBI
X) CIIy’KallluX.
Tema 5.1.
I'paxxnanckoe
TIpagBo.
Kommepueckue n
HEKOMMEpPUYECKHE
OpTraHH3aIHH.
Tema 5.2. IIpaBo
COOCTBEHHOCTHU
Ha JJOKYMEHTBHI U
MH(OPMALIMOHHBI
€ pecypchl.
I'paxxmancko-
MIPaBOBOM
JIOTOBOP B
npodeccroHanbH
o
JeSTebHOCTH.
Tema 6.1. Obmas
XapaKTePUCTHKA
aJIMHHHUCTPATHBH
BIX
MIPaBOOTHOILIEHU
.

npoeccHOHANbHOM A TeNbHOCTH.

C TpeOyeMoli CTENCHBIO TOJHOTHI H
TOYHOCTH (cB0OOTHO) pacro3HaBaTth
MEXaHM3Mbl ~TIPABOBOM  3aIllUTBl  CBOWX
TPYJIOBBIX TIpaB M 3aKOHHBIX HMHTEPECOB
OpraHU3alUH.

C T1peOyeMoil CTENEHBbIO TIOJMHOTHI U
TOYHOCTH (cB0OOTHO) pacrio3HaBaThb
crieliu(UKy  TPaBOBOTO  PETYIHUPOBAHUS
NpoQEeCCHOHATBEHOW  JCATETIbHOCTH B
pa3MYHBIX ~ KOHTEKCTax (Hampumep, B
TOCY/IapCTBEHHBIX VIPSKICHUSX VS,
KOMMEPYECKUX OpraHU3aLMX, Ha
(enepasbHOM VS. PErHOHAILHOM YPOBHE).

Ymern

Yposens [loporossiii

Cnabo (yactmuHO) c(HOpMHUpPOBATH HAaBBIK
NOMCKa KOHKPETHOT'O HOPMATHBHOTO aKTa TI0
€ro Ha3BaHWIO WM HOMepy (Hampumep,
Haiitu ctathio B TK PD).

Cnabo (yactuuHO) chopMynupoBaTh yMEHHE
COOTHOCHTH IIPOCTEUIIYIO
npo(ecCHOHANBHYIO  3a/iauy  (HampuMmep,
o(hopMIIeHHE OTITYCKa) C COOTBETCTBYIOIINM
pa3zenoM 3aKOHO/1aTeIbCTRA.

Cnabo (4acTU4HO) MPUMEHUTH MPABHUIIO
HECOBEPLICHUS JIeCTBUM, IIPSIMO
3ampeleHHbBIX 3aKOHOM.

YpoBeHnb Beicokuit

C HE3HaUMTEeNTbHBIMU oumoOKamMH
(3aTpyAHEHUSIMU ) copmMHpoBaTH
MIPEe/ICTaBIICHNUS O BBIOOpE crioco0a perieHus
3aJa4yd Ha OCHOBE aHAM3a aKTyaJlbHOM
HOPMAaTHUBHO-TIPABOBOM 0a3bl W  OLEHKU
MIPABOBBIX PHCKOB.

C HE3HAUYNTEIIbHbIMU olmMrOKamMu
(3aTpynHeHusiMH) c(HOpMUPOBATh HABBIKK
UCTIONb30BAHUS CIIPaBOYHO-TIPABOBBIX
cucteM («Koncynbrantllmrocy, «l'apaHT»)
JUTS TIOITydeHUs! MH(OpMAaIIiK, He00X0JUMOM
JUTS peueHus KOHKPETHOM
npogecCHOHAIbHON 3a/1auul.

C HE3HAUUTEeIIbHBIMU oumMOKaMH
(3arpyaHeHusiMH) c(HOPMHUPOBATH YMEHHUE
COCTaBJIITh IPOCTHIE IOpUINYECKUE




Tema 6.2.
AJIMUHHUCTpATHUB
HBIC PETJIAMECHTHI
OCYIIIECTBIICHUS
rOCy/1apCTBEHHBI
X

byHKIMHA 1
MIPeI0CTaBIICHUS
roCy/1apCTBEHHBI
X YCIIYT.

Tema 7.1.
IIpaBoBoe
peryJIHupoBaHUe
J0CTyTa K
JOKYMEHTUPOBaH
HOU
nH(popMaIuu.
Tema 7.2.
IIpaBoBoe
peryJIMpoBaHUe
CTaH/IapTH3AIUU
Y yHU(UKAIIH B
JIEIOTIPOU3BOJICT
BE HAPXHUBHOM
nene.

IIpaBoBoe
peryJIMpOBaHUE
WCIIOJIb30BAHUS
MH(OPMALIMOHHO
KOMMYHHKAI[MOH
HBI X TEXHOJIOTUH
B
JIEIOTIPOU3BOJICT
BE U apXUBHOM

CITY>KeOHYIO
coOI0ICHuEM

JIOKYMEHTBI
3aIIUCKY,

(Hanpumep,
3asdBJICHUE) C
(hopMaTbHBIX TPEOOBAHUIA.

YpoBenb [10BbIILIEHHBIH

C T1peOyeMoil CTENEHBIO TIOJMHOTHI U
TOYHOCTH C(OPMHUPOBATH MPEACTABICHUS O
NPUMEHEHUM KOMIUIEKCHOTO TOAXO0Ja K
PEILLICHUIO  CIOXKHBIX  MPOPECCHOHATBHBIX
3314, KOTOPbIM BKITFOUAECT aHAINU3 MPABOBBIX
HOpM U3

pasHbIX  OTpacien

TPY/IOBOTO,

paBa
(TpaxmaHckoro,

aJIMUHUCTPATHUBHOTO).
C TpeOyeMoOil  CTENEHbIO IOJHOTHI U
copmupoBath YMEHUs
apryMEeHTHpOBaTh  BBIOPAaHHBIA  CHOCOO
pELIeHHUs 33/1a4i CChUIKAMHM Ha KOHKPETHbIE

TOYHOCTH

HOPMBEI ITpaBa, AOKa3bIBasd €ro 3aKOHHOCTb U

000CHOBAHHOCTb.

C T1peOyeMoil CTENEHbIO TOJHOTHI U
TOYHOCTH  COPMHUPOBATH  CIIOCOOHOCTH
IPOTHO3UPOBaTh  BO3MOKHBIC — IIPABOBBIC

CIIOpBI ¥ BEIOMPATh IPEBEHTHBHBIE MEPHI JIs
MMHUMU3ALUN FOPUIMYECKUX PUCKOB MpPH
NPUHATHH YIPABICHYECKUX PEIICHUH.

nene.
OK 02. Tema 1.1. TECT 3HaTb
Hcnons3oBars Cucrema Yposens [1oporosslii
COBPEMEHHBIE POCCUICKOrO Cnabo pacro3HaBaTh OCHOBHBIE MCTOUHHUKHU
cpeAcTBa moucka, | mpasa. OOmias IIPaBOBOM uHpopmarmu (Hampumep,
aHaJu3a u XapaKTepUCTHKA «KoncynbranTtl Imrocy, «l"apanT»,
MHTEPIIPETALIMH IIPaBOOTHOILLIEHU oturmanbHeli cat ['ocymsr).
uHpopmanuu u W B Cnabo  pacrio3HaBaTh  CYIIECTBOBaHHE
MH(GOPMAaLMOHHbIE | PO(EeCCUOHAIBH IEKTPOHHBIX BEPCUI HOPMAaTHBHO-
TEXHOJIOTUH IS oii cepe. IIPaBOBBIX AKTOB.
BBITIOJTHCHUS

3aga4




npoeccCuOHATBLHO
U IeITeNbHOCTU

Tewma 1.2.
[IpaBoBBIE aKThI
B
npodeccuoHabH
oi
JEeSATEIbHOCTH.
Tema 2.1.
Konctutynuonno
e

YCTPOMCTBO
OpraHoB BJIAacTH
P®.

Tewma 2.2. IIpaBa
1 00513aHHOCTH
YeJIoBeKa U
rpaKJaHMHA.
Tewma 3.1.
XapakTepucTruka
TPYIOBBIX
[IPaBOOTHOILLIEHU
.

Tewma 3.2.
IIpaBoBoe
peryaupoBaHue
pabouero
BpPEMEHH,
BPEMEHH OTAbIXa
U OILIaThI TPYy/a.
IIpaBoBoe
perynupoBaHue
JUCHUTUTUHBI
TpyJa u
MaTepualbHOU
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3amura
TPYAOBBIX MpaB
rpaXKaaH.

Tema 4.1.
I'ocynapcrBenna
U
MYHHIIHITATTEHAS
ciryx0a Kak BUJ
npo¢eCCHOHAIIbH
ot

Cnabo  pacrno3HaBaTh  HEOOXOAMMOCTH
IIPOBEPKHU aKTyaJIbHOCTU HalIEHHOU
paBoBOi HH(OpMAIHK.

Yposenb Beicokmii

C He3HAuUUTEIbHBIMU OIIMOKAMHU
(3aTpyIHEHUSIMU) PACIIO3HABATH MPUHIIUITBI
paboThI CO CIPABOYHO-TIPABOBBIMU
CHCTEeMaMH: TIOUCK IO PeKBU3UTaM,
KIIFOUYEBBIM CJIOBaM, JaTe.

C HEe3HAYUTEITBHBIMU OITUOKAMHU
(3aTpyIHEHUSIMH) PacIiO3HABATEH 0a30BbIC
MHCTPYMEHTHI aHAIM3a IPABOBBIX HOPM («B
aKTyaJIbHOM PEIaKLUI», «HE BCTYIMIA B
CHITY», CCBUIKH Ha CBSI3aHHBIC TJOKYMEHTBI).
C He3HAUMTEIbHBIMU OIIHOKAMHU
(3aTpyIHEHUSIMH) PACIIO3HABATH BAXKHOCTh
UCTIOTb30BaHNs OPUITHAITBHBIX HCTOYHUKOB
JUIS TIOJTy4EHUS IOCTOBEPHOM ITPABOBOM
uH(pOopMAaIHu.

VYposens [loBbIIeHHBIH

C TpebyeMoii CTeneHbI0 MOIHOTHI U
TOYHOCTHU (CBOOOIHO) PacIo3HaBaTh
METOJIOJIOTUIO CUCTEMHOIO aHAIN3a
IPaBOBOM POOIIEMBI C HUCTIOIB30BAaHUEM
MH(POPMAIIMOHHBIX TEXHOJIOTHIA: OT OUCKA
MIEPBUYHBIX AKTOB JI0 U3Y4EHHs Cy/1€O0HOM
MIPAKTUKK U KOMMEHTAPHUEB SKCIIEPTOB.

C TpebyeMoii CTENeHbI0 TIOTHOTHI U
TOYHOCTHU (CBOOOIHO) PacIo3HaBaTh
(YHKIIMOHAT aBTOMAaTU3UPOBaHHBIX CUCTEM
JUTSL OTCIIEKMBAHUS N3MEHEHUH B
3aKOHO/IaTENbCTBE (CUCTEMBI OIOBELICHUS,
HOBOCTHBIE JICHTHI).

C TpebyeMoii CTETeHBIO TIOTHOTHI U
TOYHOCTH (CBOOOIHO) PaClOo3HaBaTh
KpPUTEpUU OLIEHKH JOCTOBEPHOCTH U
FOPUINYECKOM CHIIBI PA3IMYHBIX BUIOB
MpaBoOBOI MH(OpMaIMK, HallICHHOH B ceTH
Hurepner.

Ymerb

Yposens [1oporoserii

Cnabo (gacTuaHO) chOpMHUPOBATH HABBIK
HaXO0>K/IEHHS TEKCTa KOHKPETHOT'O 3aKOHA
WM CTaThy 110 U3BECTHOMY HOMEDY.




NeSITeIbHOCTH.
Tewma 4.2. IIpaBa
1 00513aHHOCTHU
rOCy/1apCTBEHHBI
X
(MyHHIIUTIATHHBI
X) CIy)KaIlluX.
Tema 5.1.
I'paxxnanckoe
pagBo.
Kommepueckue u
HEKOMMEpPUYECKUE
OpraHu3aIyu.
Tema 5.2. TlpaBo
COOCTBEHHOCTH
Ha JJOKYMEHTBI U
MH(OPMALIMOHHBI
€ PECYpPCBHI.
I'paxxmancko-
IIPpaBOBOM
JIOTOBOD B
npo¢eCCHOHAIIbH
o
JeSITeIbHOCTH.
Tema 6.1. Obmas
XapaKTepUCTHKA
aJIMHHHUCTPATHBH
BIX
MIPaBOOTHOIIICHU
.

Tema 6.2.
AJIMUHHCTpPATUB
HbIE PETrJIaMEeHTHI
OCYUIECTBJIECHUS
rOCy/IapCTBCHHBI
X

byHKIMHA 1
MPEI0CTABIICHUS
rOCy/1apCTBEHHBI
X YCIIYT.

Tema 7.1.
IIpaBoBoe
peryaupoBaHue
JOCTYyTIA K
JOKYMEHTUPOBaH
HOM
nHpopMaIuu.

Cnabo (yacTu4HO) chopMyaHPOBATH
YMEHHUE COXPAHSTh TEKCT HOPMATUBHOTO
aKTa U3 AJIEKTPOHHOU 0a3bl JaHHBIX.
Cnabo (YacTU4HO) IPUMEHUTD TIPABUIIO
MPOBEPKH CTaTyca JOKyMEHTa
(«IEHCTBYIOIIHIA, «YTPATHII CHITY).

YpoBenb Boicokmii

C He3HauUUTEIbHBIMU OIIMOKAMU
(3aTpyaHeHusIMI) CPOPMHUPOBATH
MIPE/ICTABIICHUS O IPUMEHEHNH TOMCKOBBIX
3aIpOCOB JJIS1 PELIEHHS] KOHKPETHOM
NpaBOBOM 3a/1a4u (HAIIpUMeEp, HATH BCE
M3MEHEHHS, BHECEHHBIE B 3aKOH 32
TIOCJICTHHIA TOT).

C He3HAUMTEIbHBIMU OIIHOKAMHU
(3arpynHeHusiMu) chOpMUPOBATH HABBIKU
CPaBHUTEIIBHOIO AHAIN3A CTapPOM ¥ HOBOU
PEIaKIuii PaBOBOTO AKTA JUTS BBISIBJICHHS
W3MEHEHU.

C He3HAYUTETbHBIMH OIIMOKAMHU
(3arpynHeHusiMu) chOpMUPOBATH YMEHUE
UCTIONTH30BaTh UH(POPMAIIMOHHBIE
TEXHOJIOTUH /I cOOpa U CUCTEMaTU3aluH
MaTepHaJIoB 110 ey (Co3JaHue MoI00POK
JIOKyMEHTOB).

Yposenb [1oBbIILIEHHBIN

C Tpebyemoii CTENeHbI0 TIOTHOTHI U
TOYHOCTH C()OPMHUPOBATH MTPEICTABICHUS 00
UCTIONTb30BaHUY AHATUTUIECKUX
BO3MOKHOCTEH CIIPABOYHBIX CUCTEM IS
(hopMHUPOBaHUS 11EIOCTHOTO TOHUMAaHHS
MIPaBOBOM TPOOIIEMBI (HampUMep,
MIOCTPOCHHE CBA3EH MEXKTy 3aKOHAMH,
M3y4eHHEe KOHCYJIbTAINN ).

C Tpebyemoii CTENeHbI0 TIOTHOTHI |
TOYHOCTH C()OPMUPOBATH YMCHHSI
HHTEPIIPETHPOBATH MPABOBYIO
WHGPOPMAITHIO IPUMEHUTEIBEHO K
HECTaHJIAPTHOM CUTYaIIUH, UCTIONB3YS
JTAHHBIC U3 PA3IMYHBIX UCTOUHUKOB
(3aKOHBI, Cy/1eOHast IPaKTHKA, HAyYHbIE
CTaThH).

C Tpebyemoii CTENeHbIO TIOTHOTHI |
TOYHOCTH C(HOPMHUPOBATH CITOCOOHOCTH
CO3/1aBaTh Ha OCHOBE MPOaHAIN3UPOBAHHOMN




Tema 7.2.
IIpaBoBoe
peryaupoBaHue
CTaHJapTU3ANH
1 YHU(HUKAIMH B
JIeJI0TIPOU3BOACT
BE MAPXUBHOM
nene.

[IpaBoBoe
peryaupoBaHue
WCIIOJIb30BAHUS
MH(POPMAIIMOHHO
KOMMYHHKAIMOH
HBI X TEXHOJIOTH
B
JIeJI0TIPOU3BOACT
B€ M apXUBHOM

MIPaBOBOM MH(OPMAIINH TOTOBBIE PEIIICHUS
JUTst POheCCHOHATIBHBIX 3371a4, HallpuMep,
MIPOEKTHI JJOTOBOPOB, CITY>KEOHBIX 3aITHCOK
WJIU FOPUIUYECKHX 3aKITFOYCHUN.

nele.
OK 03. Tema 1.1. TECT 3HaTh
[InanupoBats 1 Cucrema Yposens [loporosslii
pean30BbIBaTh POCCHICKOTO Cnabo pacrio3HaBaTh CyLIeCTBOBaHHE
coOCTBEHHOE npasa. O0mias IIPABOBBIX PUCKOB B
poECCUOHATIBHO | XapaKTepUCTHKA IPEIIPUHUMATEIBCKOMN EATENBHOCTH
€ ¥ JJMYHOCTHOE IIPaBOOTHOILLIEHU (HammpuMep, OTBETCTBEHHOCTbD 32
pa3BUTHE, B HapylIeHHEe JOTOBOPOB).
MpeanpuHUMaTeNb | MpodeccnoHalbH Cnabo pacro3HaBaTh HEOOXOJUMOCTh
CKYIO oii cepe. yIUIaThl HAJIOTOB TIPH BEJICHUHN OU3HEcCa
JEATEIIbHOCTD B Tema 1.2. WJIY NIOJTyYEHUU JOXO/a.
npodeccuonanbHo | [IpaBoBbIe aKThI Cnabo pacrio3HaBaTh MOHATHE
it cdepe, B «UHTEJUIEKTyalIbHasi COOCTBEHHOCTh) Kak
HCII0JIB30BATh npogeccuoHaIbH aKTUB.
3HaHUA [0 oi
IIPaBOBOM U JEATEIIbHOCTH. VYposens Beicoknii
(buHaHCOBOM Tema 2.1. C He3HAYUTEIBHBIMU OIIHOKAMU
IrPaMOTHOCTH B Kouctutynmonso (3aTpyAHEHUSIMH) PACIIO3HABATH
Pa3IMYHbIX e OCHOBHBIE ITpaBoBbI€ (OPMBI BEJICHUS
KU3HEHHBIX YCTPOUCTBO MPEANPUHUMATEIBCKOHN 1EATENbHOCTH
CUTYaLHsIX OpraHoB BJIaCTH (HUI1, OO0) n ux pa3nuyus ¢ TOYKH

PO.

Tema 2.2. IIpaBa
1 00s13aHHOCTH
YeJIOBEKa U
rpax/JIaHuHa.
Tewma 3.1.
XapakTepucTuKa
TPYIOBBIX

3peHUsi OTBETCTBEHHOCTH U
HAaJI0r000I0KEHUSI.

C He3HAYUTENLHBIMH OIIHOKAMH
(3aTpyTHEHUSIMH ) pACIIO3HABATh 0A30BBIC
rpaBa MmoTpeduTenst U 003aHHOCTH
MIPOJIaBIa/UCTIONHUTEIS, 3aKPEIUICHHbIC B
3aKOHOJATEIbCTBE.




MPaBOOTHOLIEHU
.

Tema 3.2.
IIpaBoBoe
peryinupoBaHue
pabouero
BpEMEHH,
BPEMEHH OT/AbIXa
U OILIaTHI TPYy/a.
IIpaBoBoe
peryinupoBaHue
JUCITUTUTAHBI
Tpyaa u
MaTepUaIbHOMN
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3ammra
TPYAOBBIX ITPaB
IpaX}1aH.

Tema 4.1.
I'ocynapcrBenna
U
MYHHIIUTIATbHAS
cinyx0a Kak BUJ
npo¢eCCHOHAIIbH
ot
NesTeTbHOCTH.
Tewma 4.2. IlpaBa
1 00s13aHHOCTH
roCy/1apCTBEHHBI
X
(MyHUTTUTIATHHBI
X) CIyXallluX.
Tema 5.1.
I'paxxnanckoe
paso.
Kommepueckue n
HEKOMMEpUYECKUe
OpraHH3aIlHH.
Tema 5.2. IIpaBo
cOOCTBEHHOCTH
Ha JIOKYMEHTHI U
nH(pOPMaITMOHHBI
€ pecypchl.

C He3HAYUTENBHBIMH OITHOKaAMH
(3aTpyIHEHUSIMH) pACIIO3HABATH
MIPABOBYIO OCHOBY 3aKIIIOYCHUS
IpakJaHCKO-TIPaBOBBIX JOTOBOPOB KaK
MHCTpyMEHTa (huKcaruu (pUHAHCOBBIX
00513aTeIbCTB.

Yposens [1oBbIICHHBIN

C TpebyeMoii CTEeNeHbIO TOTHOTHI U
TOYHOCTH (CBOOO/IHO) paciO3HABATh
B3aUMOCBA3b MEXy [IPaBOBOM
IPaMOTHOCTBIO ¥ (PUHAHCOBOM
0€30MaCHOCTbHIO JINYHOCTU U On3Heca
(3ammrTa akTUBOB, MUHUMH3AIUS
HAJIOTOBBIX PUCKOB, IPAaBOMEPHOCTH
CICIIOK).

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacro3HaBaTh
IIPABOBBIC MEXAHU3MBI 3aAIIUTHI CBOUX
MHTEPECOB B KaueCTBE pabOTHUKA,
IPEIITPHHUMATEIS U IIOTPEOUTEIS
(mopsiok obparieHus B ¢y, 10cyne0Hoe
ypEeryJanupoBaHUE CIIOPOB).

C TpeOyeMoii CTEeTIeHbIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
OCHOBBI 3aKOHOJIaTEeNIbCTBA O HAJIOTaX U
cOopax, MPUMEHUMBIC K Pa3THIHBIM
KU3HEHHBIM CUTYyalusM (TIOJTydeHue
HaJIOrOBOI'O BbIUETA, YIUIaTa Hajora Ha
JTIOXOJIBI).

Ymers

Yposens [loporossiii

Cnabo (4acTuuHO) chOpMHUPOBATH HABBIK
YTEHUS ¥ TOHUMaHUSI KITFOYEBBIX YCIOBHI
IIPOCTOTO JIOTOBOpa (Harmpumep, KyIiu-
MIPOJAXKH).

Cnabo (yacTuuHO) chopMyIHpoBaTh
YMEHUE ONPEACTATh, ABISAETCS I
uH(pOpMaIMs U3 PEKIIaMbl JIOCTOBEPHOMN €
TOYKH 3peHus 3akoHa «O pexyiame».
Cnabo (4acTHYHO) MPUMEHHUTD IPABUIIO
COXpaHEeHHS JOKYMEHTOB,
MOJITBEPKTAIONINX (PHHAHCOBHIE
onepanuu (4€Ku, JOTOBOPHI).

Yposens Boicokuit




I'paxxnancko-
IIpaBOBOM
JIOTOBOP B
npodeccuoHabH
oW
NeSITeTbHOCTH.
Tema 6.1. OOmas
XapaKTePUCTHKA
aJIMUHUCTPATUBH
BIX
MIPABOOTHOILICHH

(v

.
Tema 6.2.
AJIMUHUCTpATUB
HBIE PETrJIAMEHTBI
OCYILECTBIICHUS
roCyJapCTBEHHbI
X

byHKIUH 1
IIPEIOCTABIICHUS
roCy/1apCTBEHHbI
X YCIyT.

Tema 7.1.
IIpaBoBoe
peryinmupoBaHue
JOCTyTa K
JIOKYMEHTUPOBaH
HOM
nHpopmanuu.
Tema 7.2.
IIpaBoBoe
perynupoBaHue
CTaHJapTH3aL1H
Y yHU(UKAIIH B
JIEJIONPOU3BOJICT
BE HAPXHUBHOM
nene.

[IpaBoBoe
perynupoBaHue
HCII0JI30BAHHUS
MH(POPMAIIMOHHO
KOMMYHHKAIIMOH
HBI X TEXHOJIOTUI
B
JIeJI0TIPOU3BOACT

C He3HAYUTEILHBIMH OIIHOKAMH
(3aTpyaHeHHsAMHN) c(HhOPMUPOBATH
MIPEICTABJICHUS O BEIOOPE OMTUMATBLHOM
OpTraHU3aIMOHHO-TIPABOBOM (hOPMBI st
cTapTara Ha OCHOBE aHAJIM3a
IOPUANYECKUX U (PUHAHCOBBIX
MMOCJIEICTBUH.

C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpynHeHUsIMH) cPOPMUPOBATH HABBIKH
OIICHKH FOPUIUYECCKUX U (PUHAHCOBBIX
PUCKOB TIpH TUTAHUPOBAHUH KPYITHOU
MOKYIKY VI UHBECTHUINH (HaIpuMep,
MPOBEPKA IOPUINYECKON YUCTOTHI
00BbeKTa HEIBHKUMOCTH ).

C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpyaHeHussMu) choOpMUPOBATH YMEHHE
UCIIONIb30BaTh 3HAHUS TPYIOBOTO U
TPaXXTaHCKOTO TIpaBa JijIsi OTCTAauBAHUS
CBOMX 3aKOHHBIX HHTEPECOB B CIIOPaX C
paboToaTeieM Wi KOHTPareHTaMH.

Vposens [1oBbIIEHHBIN

C TpeOyeMoii CTEeTIeHbIO MOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEACTABICHUS
0 pa3paboTke Ou3Hec-IIaHa ¢
00s13aTeNFHBIM Pa3/IeNIoM 10
FOPUIMYCCKUM acleKTaM JIeITeTbHOCTH
(peructparus, TUIEH3UPOBAHNE,
HAJIOTO00JIOKEHHE).

C TpebyeMoi CTeneHbI0 MOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH YMEHUS
NPUMEHSATHh KOMIUJIEKCHBINA aHAIIN3
MPABOBBIX HOPM IS IPHHSITUS
000CHOBaHHBIX (DMHAHCOBBIX PEIICHUIA,
HaIPaBJICHHBIX Ha JIMIHOE PAa3BUTHE U
pOoCT OJarOCOCTOSTHUSI.

C TpebyeMoii CTeneHbIO TOTHOTHI U
TOYHOCTH C(HOPMHPOBATH CITOCOOHOCTH
CaMOCTOSITENILHO U3y4aTh U3MEHEHHS B
3aKOHOJATENHCTBE, BIUSIONIUE HA
npodeccHnoHaNbHYIO 1eATeILHOCTh U
JUYHbIe PUHAHCHI, U aaNTUPOBATh CBOU
TUTAHBI PA3BUTHS B COOTBETCTBHH C HUMH.




BC U apXUBHOM

Jene.
OK 06. ITposiBisits | Tema 1.1. TECT 3HaTh
rpak1aHCKO- Cucrema Yposens [loporosbiii
MIaTPUOTHYECKYIO | POCCHUICKOIO Cnabo pacrio3HaBaTh CyIIeCTBOBaHHE B
MIO3ULINIO, npasa. OOmias 3aKOHOJIATEIIbCTBE ITOHATUS
JEMOHCTPUPOBATh | XapaKTEPUCTHUKA CKOPPYIILIHS».
OCO3HaHHOE IIPaBOOTHOLIEHU Cnabo pacrio3HaBaTh HAIMYHE 3aKOHOB,
MIOBEJICHUE Ha i B KOTOpBIE HY>KHO COOJIIOJIaTh BCEM
OCHOBE npodeccuoHanbH IpaKIaHaM.
TPagULIMOHHBIX oii cepe. Cnabo pacnio3naBath, uTo KoHcTuTynus
POCCUNCKHX Tema 1.2. PO saBnsieTcss OCHOBHBIM 3aKOHOM CTPaHBI.
JlyXOBHO- [IpaBoBBIE aKThI
HPaBCTBEHHBIX B Yposens Beicoknii
IIEHHOCTEH, B TOM | TIpodeccnoHabH C He3HAYUTEIbHBIMU OIIHOKAMU
YHUCIIE C YYETOM oi (3aTpyAHEHUSMHU) PACIIO3HABATH
rapMOHH3aLUU JEeSATEIbHOCTH. OCHOBHBbIE nosoxeHus Koncrurynuu
MeXHaMoHaAIBHEL | Tema 2.1. Poccuiickoit deneparuu, onpeaeisitonue
X " Koncturynnonsno npaBa U 003aHHOCTH IpakKJaHNHA.
MEXPEJIIUTUO3HbIX | € C He3HAYUTENbHBIMH OIIMOKAMHU
OTHOILLEHUH, YCTPOUCTBO (3aTpyAHEHUSIMH) PACTIO3HABATH
MIPUMEHSATD OpraHoB BJIAacTH KJIFOYEBBIE HOPMBI 3aKOHO/IATEIILCTBA O
CTaH1apThl P®. MIPOTUBOAECUCTBUN KOPPYNIMHU (IOHATHE
anTukoppynuuonH | Tema 2.2. IIpaBa B3SITKU, KOH(JIMKTA HHTEPECOB).

OI'0 IMMOBEACHUA

1 00s13aHHOCTH
4eJloBeKa U
rpakJaHUHA.
Tewma 3.1.
XapaKkTepucTuka
TPYAOBBIX
MIPaBOOTHOILLIEHU
.

Tema 3.2.
IIpaBoBoe
perynupoBaHue
pabouero
BpPEMEHH,
BPEMEHH OTAbIXa
U OILIaTHI TPYy/a.
[IpaBoBoe
perynupoBaHue
JTUCIUILTAHBI
Tpyna u
MaTepHalbHOU

C HE3HAYUTEIILHBIMH ONTHOKAMH
(3aTpyAHEHUSIMH) PACTIO3HABATH
IIPABOBHIE OCHOBBI PABEHCTBA MPaB U
cB00O/I YeIoBeKa HE3aBUCHMO OT
HAI[MOHATHHOCTHU WJIM OTHOIICHUS K
peNurum.

VYposens [1oBbIIEHHBIN

C tpebyeMoii CTeNneHbIO TOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacrio3HaBaTh
B3aMMOCBSI3b MEX]ly BEpPXOBEHCTBOM
3aKOHa, TPaBaMu YeJI0BEKa U
(hopMHUpOBaHHUEM TPaXKIAHCKO-
MaTPUOTUYECKOHN TTO3HIIUU.

C TpebyeMoii CTeneHbIO TOTHOTHI U
TOYHOCTH (CBOOO/IHO) pacro3HaBaTh
KOHKpETHBIE CTaTbU YTOJOBHOIO KOJEKCa
P®, ycranaBnuBaromye OTBETCTBEHHOCTh
3a KOPPYHLIMOHHBIE IPECTYIUICHHUS.

C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacrio3HaBaTh POJIb




OTBETCTBCHHOCTH

Tema 3.3.
Oxpana Tpyna.
3amura
TPYAOBBIX IPaB
rpaxKaaH.

Tema 4.1.
lNocynapcrBenna
U
MYHHIIUITATbHAS
ciyx0a Kak BUJI
npodeccunoHabH
ot
JeSITeIbHOCTH.
Tema 4.2. IIpaBa
1 00513aHHOCTH
roCy/1apCTBEHHbI
X
(MyHULUTIATBHBI
X) CIyXallluX.
Tema 5.1.
I'paxxnanckoe
MpaBo.
Kommepueckue n
HEKOMMEPUYECKHE
OpraHu3alyH.
Tewma 5.2. TlpaBo
COOCTBEHHOCTHU
Ha IOKyMEHTHI 1
MH(OPMALIMOHHBI
€ pecypchl.
I'paxxnancko-
IIpaBOBOM
JIOTOBOP B
po¢eCCHOHAIIbH
oW
JeSITEIbHOCTH.
Tema 6.1. Obmas
XapaKTePUCTHKA
aJIMUHHUCTPATHBH
BIX
MPABOOTHOIICHH

v

H.
Tema 6.2.

AJIMUHUCTpPATUB
HBIE PETIaMEHTHI

MIPaBOBOTO TOCYJapCTBa KakK pyHIaMEHTa
JUIsl FTApMOHU3alMU MEKHALMOHAIIBHBIX U
MEXPEIUTHO3HBIX OTHOIIEHUH.

Ymern

Yposens [loporosbiii

Cnabo (yacTU4HO) cHhOPMHUPOBATH HABBIK
COOIOACHUSI IPSIMBIX 3aIIPETOB,
YCTaHOBJICHHBIX 3aKOHOM.

Cnabo (4acTuHO) CPOPMYIHUPOBATH
yMEHHE 00paIaTbes K TEKCTY
KoHnctuTytuu asis noHuMaHus 6a30BBIX
paB.

Cnabo (4aCTHYHO) IPUMEHHUTD MIPABUIIO
BBITMIOJTHEHHS CBOUX TPAXKIAHCKUX
00s13aHHOCTEH.

Yposenb Boicokuit

C He3HauMTENFHBIMU OTHOKaMHU
(3aTpyaHEeHHAMH) C(HOPMUPOBATH
IPEACTaBICHUS O TPUMEHEHHUHU TIPABOBBIX
3HaHUH JUIsl aHAJIM3a COLUAIIbHBIX
CUTYyallUi C TOUKH 3pEHHS UX
COOTBETCTBUS 3aKOHY U
00I11€4eTIOBEYECKUM LIEHHOCTSIM.

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpynHeHUsIMH) CPOPMUPOBATH HABBIKU
WCTIOJIH30BAHMUS TIPABOBBIX MEXaHU3MOB
JUTSL 3aIUTHI CBOMX TIPAB M 3aKOHHBIX
HMHTEPECOB 3aKOHHBIM CITIOCOOOM.

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHeHusMH) chOpMUPOBATH YMEHUE
apryMEHTHPOBATh CBOIO MO3HIIHIO,
CCBUIAsICh HA KOHKPETHBIE HOPMBI IIPaBa,
MpH 00CYXJIEHUU BOMPOCOB, CBA3AHHBIX C
COLIMAJIbHBIMU O0SI3aHHOCTSIMHU.

Yposens [10BbIIIEHHBINH

C TpeOyeMoii CTeTIeHbIO MTOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEACTABICHUS
00 UCTIONb30BaHUU MPABOBLIX 3HAHUHN IS
OCO3HAHHOTO yJacTHs B KU3HU 00IIeCTBa
Y TOCYAapCTBa, BKJIIOYAsl TOHUMaHNE
MOCTECTBUI CBOUX JEUCTBUM ISl APYTUX
JIFOENA 1 OOIECTBA B IIEJIOM.

C tpebyeMoii CTENneHbIO TOTHOTHI U
TOYHOCTU C(hOPpMHUPOBATH YMEHHS




OCYILIECTBIIEHUS
roCy/1apCTBEHHbI
X

byHKIUH 1
IIPEIOCTABIICHUS
roCy/1apCTBEHHBI
X YCIIYT.

Tema 7.1.
[IpaBoBoe
peryinupoBaHue
JOCTyMa K
JIOKYMEHTUPOBaH
HOH
nHpopMaIuu.
Tema 7.2.
IIpaBoBOE
perynupoBaHue
CTaHIapTU3aLUU
1 yHU(DHUKAIIH B
JIEJIOIPOU3BOJCT
BE HAPXUBHOM
nene.

IIpaBoBoe
peryinupoBaHue
HCIIOJIb30BAHHUS
UH(pOPMAIIMOHHO
KOMMYHHKAIIMOH
HBI X TEXHOJIOTUI
B
JEJIONPOU3BOJCT
BE€ U apXUBHOM
nele.

MPUMEHSTh CTAHIAPTHI
AQHTUKOPPYILIUOHHOTO TOBEACHUS B
CJIOHBIX MPO(PECCHOHATBHBIX CUTYaIIUSX,
MIPEBHIS U TIPEOTBpAIIast KOH(IUKTHI
HUHTEPECOB.

C TpebyeMoii CTENEeHbIO TOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH CIIOCOOHOCTH
JEMOHCTPHUPOBATH MOJIEIIb
3aKOHOMOCITYLTHOTO U ATHYHOTO
MOBE/ICHUS, OCHOBAaHHYIO HA YBOXKCHUU K
MpaBy, Kak OCHOBY CBOEH IpakJIaHCKOM
MO3UIINH.

MK 1.7.
OdopmnsaTs
OpraHHU3aIMOHHO-
pacnopsITUTEIIbHBI
€ JOKYMEHTBI 1
OpraHH30BBIBAThH
paboTy ¢ HUMH, B
TOM YHCIIE C
UCIIOJIb30BaHUEM
ABTOMATH3UPOBaH
HBIX CHCTEM.

Tema 1.1.
Cucrema
pOCCHIICKOTO
npaBa. O6mrast
XapaKTepUCTHKA
MIPaBOOTHOIIIEHU
B
npodeccuoHanbH
oii cepe.

Tema 1.2.
[IpaBoBBIE aKTHI
B

TECT

3uaTh

Yposens [loporossrii

Cnabo pacro3HaBaTh OCHOBHBIE BU/IbI
OpTaHU3aIMOHHO-PACTIOPS TN TEITEHBIX
JOKYMEHTOB (IIpHUKa3, pacropsikKeHue).
Cnabo pacrio3HaBaTh HEOOXOIUMOCTh
coOuroieHHst (POPMBI IIPU COCTABIICHUH
JOKYMEHTA.

Cnabo pacrio3HaBaTh MOHATHE «PEKBU3HUT
TOKYMEHTa.

Yposens Boicokuit
C He3HAYUTENbHBIMH OIIMOKaAMHU
(3aTpyIHEHUSIMH) pACIIO3HABATH




npodeccunoHanbH
oi
NESITEIbHOCTH.
Tema 2.1.
Koncturynnonsno
e

YCTPOMCTBO
OpraHoB BJIAcTH
PO.

Tema 2.2. IIpaBa
1 00s3aHHOCTH
4esloBeKa U
rpa)<J1aHuHa.
Tewma 3.1.
XapakTepucTuka
TPYAOBBIX
MIPaBOOTHOILIEHU
.

Tema 3.2.
IIpaBoBoe
perynupoBaHue
pabouero
BpPEMEHH,
BPEMEHHU OT/AbIXa
Y OIUIaThI TPYJA.
IIpaBoBoe
perynupoBaHue
JUCITUTUTUHBI
TpyJa u
MaTepualbHOU
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3amura
TPYAOBBIX ITPaB
TpaK/IaH.

Tema 4.1.
I'ocynapcrBenna
U
MYHHIIUITATbHAS
cinyx0a Kak BUJI
po¢eCCHOHAIIbH
ot
NeSITeIbHOCTH.
Tema 4.2. IIpaBa
1 00s13aHHOCTH

kimoueBbie pekBu3uTbl OP/] (Hanpumep,
HaWMEHOBAHHE OpraHU3aIUy, J1aTa,
HOMeEp, TIOJIITUCH) U UX PACIIONIOKCHHE B
cootBercTBuu ¢ [OCT P 7.0.97-2016.
C HE3HAYUTEILHBIMH OIIHOKAMH
(3aTpyIHEHHUSIMH ) paCIlO3HABATh
IIPABOBBIC OCHOBAHMS JIJIsl U3AAHUS
Pa3IMYHbBIX BUJOB MPUKA30B (TI0
OCHOBHOI1 1€ TEIBHOCTH, [0 JTUYHOMY
COCTaBy).

C HE3HAYUTEIILHBIMH OIIHOKAMH
(3aTpyAHCHHUSIMH) PACIIO3HABATH OA30BBIC
IIPUHIIAIIBEI OPraHU3aIuu padOTHI ¢
JOKYMEHTaMU: PETUCTpaLUs,
COTJIACOBaHUE, YTBEPKICHHE.

Yposens [10BbIIIEHHBIN

C TpebyeMol CTeneHbIO MOIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
IOPUINYECKYIO 3HAUNMOCTh PEKBH3HTOB
JOKYMEHTA ¥ MTOCIIEICTBUS X
HENpaBUWIBHOTO OQOPMIICHHS WIH
OTCYTCTBHSL.

C TpebyeMoii CTeNneHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
NPaBOBYIO UEPAPXUIO U Ha3HAYECHUE
pasubix BugoB OPJ] (ycTaB, nonoxeHue,
WHCTPYKIHSA, TIPUKa3), a TAK)KE UX MECTO B
CHCTeME HOPMAaTHBHOTO PETYINPOBAHHUS
JeSITeTbHOCTH OpTaHU3aIUH.

C TpebyeMoii cTeNneHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
TpeOOBaHUS K IOPUIMUECKON cuile
9JIEKTPOHHOTO JTOKYMEHTA, BKIIIOYast
WCTIOJIH30BaHUE TICKTPOHHOM MOIITUCH.

YMmerhb

Yposens [loporossiii

Cnabo (4acTuuHO) chOpMHUPOBATH HABBIK
3aI10JIHEHHUS TOTOBOTO 11abI0Ha MpHKa3a
Ha OCHOBE YCTHOT'O IOPYYEHHUs
PYKOBOAMTEIIS.

Cnabo (yacTuuHO) chopMyIHpOBaTh
YMEHHUE CTaBUTh JIaTy U CBOIO MOJMUCH Ha
JOKYMEHTE.




rocyaapCTBEHHBI
X
(MyHUIIMTIATBHBI
X) CIyXalllKX.
Tema 5.1.
I'paxxnanckoe
paBo.
Kommepueckue u
HEKOMMEPUYECKHE
OpraHu3alyu.
Tema 5.2. IlpaBo
COOCTBEHHOCTH
Ha JJOKYMEHTHI U
nH(pOPMaITMOHHBI
€ pecypchl.
I'paxxmancko-
MPaBOBOU
JIOTOBOD B
npodeccnoHabH
oH
JIeITeIILHOCTH.
Tema 6.1. O0mas
XapaKTepUCTHKA
aJIMUHHUCTPATHBH
BIX
MPaBOOTHOLIEHU

v

78
Tema 6.2.
AJIMAHHCTpATUB
HbIE PErJaMeHThI
OCYILIECTBIICHUS
roCy1apCTBEHHBI
X

GbyHKIHN 1
MIPeI0CTaBIICHUS
roCy/1apCTBEHHbI
X YCIIYT.

Tema 7.1.
IIpaBoBoe
perynupoBaHue
J0CTyMa K
JOKYMEHTUPOBaH
HOM
nHpopmManuu.
Tema 7.2.
[IpaBoBoe
perylupoBaHue

Cnabo (4acTHUHO) MPUMEHHUTD IPABUIIO
nepeayy MOoANMCAHHOTO IOKYMEHTA Ha
PETUCTPALIMIO.

Yposenb Boicokuit

C He3HAYUTENbHBIMH OIIMOKAMH
(3aTpynHeHUsIMH) CPOPMUPOBATH
IPEJICTaBICHUS O COCTaBICHUH MTPOEKTA
OpraHU3aIMOHHO-PACTIOPSAIUTEILHOTO
JIOKYMEHTa (Harpumep, IpukKasa o
Ha3HAYEHUH OTBETCTBEHHOTO) C
co0JIF0ICHHEM BCEX HEOOXOTUMBIX
PEKBH3UTOB U CTPYKTYPHI.

C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpyaHeHussMu) chOpMUPOBATH HABBIKU
pEerucTpanuu JOKyMEHTa B )KypHaJe Win
MPOCTOM AMEKTPOHHOU 0a3e NaHHBIX C
IPUCBOCHUEM €My HOMEpa U JaThl.

C He3HauMTENFHBIMU OTHOKaMHU
(3aTpyaHeHHsAMHN) cHOPMUPOBATH YMEHUE
OpPTraHU30BaTh MPOIECC COTTIACOBAHUS
JIOKYMEHTA C 3aMHTEPECOBAHHBIMU
JHUIIAMH.

Yposens [10BbIIEHHBIN

C TpeOyeMoii CTeTIeHbIO MOTHOTHI U
TOYHOCTU C(HOPMUPOBATH MPEICTABIICHUS
00 aHayIM3€e MPaBOBOW CUTYyallUu U
pa3paboTKke IpOoeKTa CI0KHOTIO
JIOKaJIbHOTO HOPMATHUBHOTO aKTa
(mampumep, [TonoxxeHus o CTPyKTYpHOM
HOJpa3/IeNIeHUH ), 00eCIIeYHBAIOLIETO €ro
OPUJIUYECKYIO KOPPEKTHOCTb.

C TpeOyeMoii CTeTIeHbIO MTOTHOTHI U
TOYHOCTU C(hOpMUPOBATH YMEHHS
OpPraHU30BbIBATh MOTHBIN )KU3HEHHBIN
[UKJT TOKYMEHTa B aBTOMaTU3UPOBAHHOM
CUCTEME JJOKYMEHTO000pOTa: OT CO3JaHUs
MPOEKTA U 3aIyCKa MapuIpyra
COTJIaCOBAHUS IO KOHTPOJISI HCTIOJTHEHUS U
OTIPABKHU.

C TpeOyeMoii CTeTIeHbIO MTOTHOTHI U
TOYHOCTH C(HOPMUPOBATH CIIOCOOHOCTH
o0ecneunBaTh IOPUINUECKH 3HAUUMOE
XpaHEHHUE U apXUBUPOBAHUE DIIEKTPOHHBIX
JIOKYMEHTOB, FapaHTUPYS UX
ayTEeHTUYHOCTh U HEU3MEHHOCTb.




CTaHJapTU3ALUU
1 YHU(DHUKAIIH B
JIEJI0IPOU3BOJCT
BE UAPXUBHOM
nene.

[IpaBoBoe
perynupoBaHue
WCIIOJIb30BAHUS
“H(POPMAITMOHHO
KOMMYHHUKAIIMOH
HBI X TEXHOJIOTUI
B
JIEJIONPOU3BOJICT
BE U apXUBHOM
nene.

I1K 1.8.
OdopmisaTh
JTOKYMEHTHI T10
JMYHOMY COCTaBY
Y OPTaHU30BHIBATh
paboTy ¢ HUMH, B
TOM YHCIIE C
UCMOJIb30BaHUEM
aBTOMaTH3UPOBaH
HBIX CHCTEM.

Tema 1.1.
Cucrema
pOCCHIICKOTO
npasa. O0mast
XapaKTepUCTHKA
MIPaBOOTHOILIEHU
U B
npodeccnoHanbH
oii cepe.

Tema 1.2.
[IpaBoBbIE aKThHI
B
npo¢eCCHOHAIIbH
oi
JESATEIBHOCTH.
Tema 2.1.
KoHcTuTynimonso
e

YCTPOWCTBO
OpraHoB BJIacTH
P®.

Tema 2.2. IIpaBa
1 00s13aHHOCTH
YeJnoBeKa 1
rpa)<IaHUHA.
Tewma 3.1.
XapakTeprucTruka
TPYAOBBIX
MIPaBOOTHOILIEHU
.

TCCT

3HAThL

Yposens [loporosslii

Cnabo pacro3HaBaTh OCHOBHBIE BU/IbI
AOKYMCHTOB I10 JIMYHOMY COCTaBy
(TpynoBoii 1oroBop, NpukKas o npuéMe Ha
pabory).

Cnabo pacro3HaBaTh HEOOXOIUMOCTh
cobuoieHust GopMel Ipu 0hopMIIEHUN
KaJJpOBBIX MPOLEAYP.

Cnabo pacro3HaBaTh OHITHE
«TIePCOHATILHBIE TAHHBIEY.

VYposens Beicokuit

C He3HAYUTENbHBIMH OIIMOKAMH
(3aTpyAHEHUSIMH) PACTIO3HABATH
KITFOYEBBIE CTaTh TPYyJOBOTO KOJEKCa
P®, perynupyromniue npuém, nepeBo/,
YBOJIbHEHUE paOOTHUKOB U 0hopmIteHUE
COOTBETCTBYIOIIUX JIOKYMEHTOB.

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpyAHEHUSIMH) PACIIO3HABATH
00s13aTeNbHBIC PEKBU3HUTHI IOKYMEHTOB TIO
JMYHOMY COCTaBY M TpeOOBaHUS K UX
0(OPMIICHHIO B COOTBETCTBUU C
3aKOHOJATEITECTBOM.

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpyIHEHHUSIMH) pACIIO3HABATh
MIPaBOBbIE OCHOBAHUS /JIsl BEACHMUS,
XpaHEHUs U BBIJAYU TPYIOBBIX KHIDKEK




Tewma 3.2.
IIpaBoBoe
perynupoBaHue
pabouero
BpPEMEHH,
BPEMEHH OT/AbIXa
U OILIaThI TPYy/a.
[IpaBoBoe
perynupoBaHue
JUCLUILINHBI
Tpyaa u
MaTepUalbHOU
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3amura
TPYAOBBIX ITPaB
TpaXKIaH.

Tema 4.1.
I'ocynapcrBenna
au
MYHHIIUTIATbHAS
ciyx0a Kak BUJ
npodeccnoHanbH
oi
JESATCIILHOCTH.
Tewma 4.2. IlpaBa
1 00513aHHOCTH
rOCy/IapCTBCHHBI
X
(MyHUTIUTIATHHBI
X) CIy’KaIlluX.
Tema 5.1.
I'paxxnanckoe
IpagBo.
Kommepueckue n
HEKOMMEpPUYECKHE
OpraHH3aIliH.
Tema 5.2. IIpaBo
COOCTBEHHOCTH
Ha JJOKYMEHTBHI U
MH(OPMALIMOHHBI
€ pecypchl.
I'paxxmancko-
MPaBOBO
JIOTOBOP B

(wnu cBeieHuit 0 TPy0BOM
JIeATEIIbHOCTH).

Yposens [10BbIIEHHBIN

C TpeOyeMoii CTeTIeHbIO MTOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
IIPABOBYIO B3aMMOCBSA3b MEXKY TPYIOBBIM
JIOTOBOPOM, ITPUKA30M U 3aMKChIO B
TPYAOBOM KHM)KKE KaK €IMHOW CUCTEMOM
MOATBEPIKICHUS TPYAOBBIX OTHOIICHHIA.
C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH (CBOOO/HO) pacio3HABATh
HOPMBI 3aKOHOJIATEIILCTBA O 3aIUTE
NEPCOHANIBHBIX JaHHBIX PAaOOTHUKA U
OTBETCTBEHHOCTH 32 MX HApYIIEHUE MpU
paboTe ¢ KaJpOBOH JOKyMEHTAIIHEH.

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacro3HaBaTh
FOPUIMYCCKHE TTOCIIEACTBHS
HEKOPPEKTHOTO 0(hOPMIICHHS JIOKYMCHTOB
10 TUYHOMY COCTaBY (HaIpumep,
pU3HaHKUE YBOJbHEHUS! HE3AaKOHHBIM).

Ymern

Yposens Iloporossiii

Cnabo (4acTuuHO) chOPMHUPOBATH HABBIK
3aMoJHEeHNUs YHUPUIIMPOBAHHON (HOPMBI
IpHKa3a o npuéMe Ha paboTy Ha OCHOBE
TPYZOBOTO JOrOBOpA.

Cnabo (yacTuuHO) chopMyIHpOBaTh
YMEHHE BHOCUTb 3aIIUCh B TPYIOBYIO
KHIKKY O IpUEME Ha MPOCTYIO
JOJKHOCTB.

Cnabo (4acTHUHO) MPUMEHHUTD TPABUIIO
perucTpaiuu KajpoBoro npukasa B
JKypHaJIE y4déra.

Yposens Boicokuit

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHeHUAMH) c(HhOPMUPOBATH
MPEJCTABICHHUS O COCTABJICHUHU TOJIHOTO
MakeTa JOKYMEHTOB NP OCHOBHBIX
KaJIpOBBIX COOBITUSX (TPUEM, TIEPEBO,
YBOJIbHEHUE), cOOII0ast
OCIEN0BATEILHOCTE NEUCTBUIA.

C He3HauuTeNbHBIMU OHIMOKaMU
(3aTpynHeHUsIMH) cPOPMUPOBATH HABBIKH




npodeccunoHanbH
oW
NeSITeTbHOCTH.
Tema 6.1. Obmas
XapaKTepUCTHKA
aJIMUHUCTPATUBH
BIX
IIPAaBOOTHOLLIECHU
.

Tema 6.2.
AMUHUCTpPATUB
HBIE PETJIAMEHTHI
OCYIIECTBICHUS
roCyJJapCTBEHHbI
X

byHKIM 1
IIPEJOCTaBIICHUS
rOCyJapCTBEHHBI
X YCIIyT.

Tema 7.1.
IIpaBoBoe
peryiaupoBaHue
J0CTyMa K
JOKYMEHTHPOBaH
HOH
uHpopMaluu.
Tema 7.2.
IIpaBoBoe
peryaupoBaHue
CTaHJapTH3AINH
Y yHU(UKAIIH B
JIeTTOTIPOU3BOICT
BE MAPXUBHOM
nerne.

[IpaBoBoe
peryaupoBaHue
WCTIOJIh30BAHUS
MH(OPMALIMOHHO
KOMMYHHUKAIIMOH
HBI X TEXHOJIOTHI
B
JIeTOTIPON3BOJICT
B€ M apXUBHOM
nene.

(hopMUpOBaHHS TUYHOTO el
COTPYJTHUKA U CHCTEMAaTU3alNN
JIOKYMEHTOB B HEM.

C HE3HAYUTEILHBIMH OIIHOKAMH
(3aTpyaHeHusMHU) cHOPMUPOBATH YMEHUE
MOJIMOTABIMBATh U BbIABaTh COTPYAHUKY
JIOKYMEHTBI, CBS3aHHbIE C €ro paboTon
(cipaBKH, KOITUH MPUKA30B).

Yposens [10BbIIEHHBIN

C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEICTABICHHS
00 aHanM3e CI0KHOHU MPABOBOM CUTYAIHH
(Hampumep, yBOJIbHEHHE 110 COTJIAICHHUIO
CTOPOH WJIM 32 MPOTYJT) U BEIOOpE
IOPUANYECKH KOPPEKTHOM MPOIIeTyphI
JOKYMEHTAIbHOTO O(OPMIICHHUS.

C TpebyeMol CTeneHbIO MOIHOTHI U
TOYHOCTH C(HOPMHPOBATH YMEHUS
OpPTraHU30BBIBATH BECh ITUKI PabOTHI ¢
JOKYMEHTaMH I10 INYHOMY COCTaBY: OT
CO3/IaHUA MTPOEKTA 10 Nepeadn
3aKOHUYEHHBIX JIeT B apXHB 110 UCTCUCHUU
YCTaHOBJICHHBIX CPOKOB XPaHEHHUSI.

C TpebyeMoii cTeNneHbIO MOJHOTHI U
TOYHOCTH c(hOpMUPOBATH CIOCOOHOCTH
MIPUMEHSTh ABTOMAaTU3UPOBAHHYIO
CHCTEMY KaJpOBOTO y4&Ta IJist
oopMmIIeHHs JOKYMEHTOB, KOHTPOJIS
CPOKOB M (pOpMUPOBAHUS 00s513aTETHLHOM
OTYETHOCTH, 0OecIeurBasl 3aKOHHOCTb
BCEX OIEpaLUN.




IK 1.9.
Opranu3oBbIBaTh
TeKyIIee
XpaHeHue
JIOKYMEHTOB,
00paboTKy nen
JUIsL OTIEPATUBHOTO
Y apXHUBHOTO
XpaHEHHS, B TOM
qucie ¢
HCIIOJIb30BAHUEM
ABTOMATHU3HPOBAH
HBIX CUCTEM.

Tema 1.1.
Cucrema
POCCHIICKOrO
npasa. OOmias
XapaKTepUCTHKA
MIPaBOOTHOILIEHU
i B
po¢eCCHOHAIIBH
oMt cepe.

Tewma 1.2.
[IpaBoBBIE aKThI
B
npodeccunoHabH
ot
JeSITeIbHOCTH.
Tema 2.1.
Koncturynnonsno
e

YCTPOMCTBO
OpraHoOB BJAacTH
P®.

Tema 2.2. IlpaBa
1 00s13aHHOCTH
4eJloBeKa U
rpa)x<IaHuHA.
Tewma 3.1.
XapakTepucrrka
TPYIOBBIX
MIPaBOOTHOILLIEHU
78

Tewma 3.2.
IIpaBoBoe
perynupoBaHue
pabouero
BpEMEHH,
BPEMEHH OTAbIXa
U OILIaThI TPYy/a.
[IpaBoBoe
perynupoBaHue
JTUCIUTUTAHBI
TpyAa u
MaTepualbHOU
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3ammra

TECT

3HaTh

Yposens [loporossiii

Cnabo pacro3HaBaTh HEOOXOJUMOCTh
XpaHEeHUs JOKYMEHTOB B TCUCHHUE
ONPEEIEHHOTO BPEMEHHU.

Cnabo pacrio3HaBaTh pa3HHILY MEXKIY
TEKYIUM apXHUBOM (B mkady) u
niepeiavyeii JOKYMEHTOB B apXUB.
Cnabo pacrio3HaBaTh MOHATHE
«HOMEHKJIATYpa JeI.

Yposenb Boicokuit

C He3HauUMTENFHBIMU OIHOKaMHU
(3aTpyAHEHUSIMH) PACIIO3HABATH
OCHOBHBIE ITpaBmiIa GOPMHUPOBAHUS 1€
TPYIIHPOBKY TIOKYMEHTOB IO CPOKaM
XpaHEHUs U BUJIaM.

C He3HauUMTENFHBIMU OIHOKaMHU
(3aTpyIHEHUSIMH) pPACIIO3HABATH
TpeOoBaHus K OYOPMIICHUIO AET JUIS
ApXMBHOT'O XpaHEHUs (COCTaBIECHUE
JMCTa-3aBepuTes, 0popMIICHHE
00JI0KKH).

C He3HAYUTENbHBIMH OIMIMOKAMHU
(3aTpyAHEHUSIMH) PACIIO3HABATH
MIPABOBBIE OCHOBAHMUS JIJIS1 YHUUTOXKECHHS
JOKYMEHTOB C UCTEKITUMH CPOKAMHU
XpaHeHus (COCTaBJIEHUE aKTa O
BBIJICJICHUH K YHHUTOXECHHIO).

Yposens [10BbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
HOpPMAaTHBHO-TIPaBOBYIO 0a3y,
PErIaMEeHTHPYONIYI0 OpPTaHU3AIINI0
XpaHEeHHs, KOMITJICKTOBAHMUSI, y4€Ta U
WCTIOJIh30BAHUS JIOKYMEHTOB APXUBHOTO
dbonma PO.

C TpebyeMoii CTEeNEeHbIO MOJIHOTHI U
TOYHOCTH (CBOOOJIHO) pacrio3HaBaTh
METOAMKY MPOBEIEHUS SKCIIEPTU3HI
LEHHOCTH JJOKYMEHTOB JUIsI OTIpEe/IeICHHUS
CPOKOB HX XpaHEHHsI (IOCTOSIHHOTO,
BPEMEHHOTO, TI0 JITYHOMY COCTaBY).

C tpebyeMoii CTeneHbIO TOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
MIPaBOBbIE PUCKH, CBSA3aHHBIE C yTepen




TPYAOBBIX MpaB
rpaXKaaH.

Tema 4.1.
l'ocynapcrBeHHa
IU
MYHUITUATIAJIbHAS
ciryx0a Kak BUJ
po¢eCCHOHAIIBH
o
JIEATEIIbHOCTH.
Tewma 4.2. IIpaBa
H 00S13aHHOCTH
rOCy/IapCTBCHHBI
X
(MyHUIIUTIATHHBI
X) CIyXKallluX.
Tema 5.1.
I'paxxnanckoe
pagBo.
Kommepueckue n
HEKOMMEPUYECKHE
OpraHu3aIyH.
Tema 5.2. IIpaBo
COOCTBEHHOCTH
Ha JTOKYMEHTBHI U
MH(OPMALIMOHHBI
€ PECYpPCHI.
I'paxxmancko-
MIPaBOBOM
JIOTOBOP B
npodeccuoHanbH
oH
JIeATEIIbHOCTH.
Tema 6.1. O0mas
XapaKTePUCTHKA
aJIMHHHCTPATHBH
BIX
MIPaBOOTHOIIICHU
H.

Tema 6.2.
AJIMUHHUCTPATHUB
HBIE PETJIAMEHTHI
OCYIIIECTBIICHUS
rOCy/IapCTBCHHBI
X

byHKIMHA 1
MPEA0CTABIICHHS

HJIM HCCAHKITUOHUPOBAHHBIM
YHUYTOKCHHUEM JOKYMCHTOB.

Ymersn

Yposens [loporossiii

Cnabo (yacTU4HO) cHhOPMHUPOBATH HABBIK
packiaibIBaHUs UCTIOTHEHHBIX
JIOKYMEHTOB B MaNKU-CKOPOCIINBATEIH.
Cnabo (yacTU4HO) cHOpPMYTUPOBATH
YMEHHE MOMUCHIBATH MMANKH C
JIOKyMEHTaMu (HauMEHOBaHUE Jiea,
JIaThI).

Cnabo (4aCTHYHO) IPUMEHUTD [IPABUIIO
nepesavy Jell B apXuB M0 YKa3aHUIO
PYKOBOAMTETIS.

VYposenb Boicokuii

C He3HAYUTENIbHBIMU OIIMOKaAMHU
(3aTpyaHEeHHAMHN) cHOPMUPOBATH
npeACTaBiIeHUs 0 HGOPMUPOBAHUH JET U3
UCIIOJTHEHHBIX JOKYMEHTOB B
COOTBETCTBUM C YTBEPKIAEHHOM
HOMEHKJIATypOH JIedl.

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHEeHUsAMH) c(HhOPMUPOBATH HABBIKH
COCTaBJICHUS OIIUCEN JIeN U1 Iepeaadu B
apXuB OpraHMU3aIliHy.

C He3HaYuTeNIbHBIMHU OIIMOKaAMH
(3aTpyaHeHUsIMH) cHOPMHUPOBATH YMEHHE
MO/ITOTABIIMBATH JieJ1a K YHUUYTOXKEHUIO,
BKJIIOUasi COCTaBJICHHE
COOTBETCTBYIOILIETO aKTa.

Yposens [10BbIIEHHBIN

C TpebyeMoii CTENEeHbIO TOTHOTHI U
TOYHOCTH C(HOPMHPOBATH MPEICTABICHUS
0 pa3paboTKe U BEJICHUH HOMEHKJIATYphI
JIeTT CTPYKTYPHOTO TIOJIPA3/ICICHUS B
COOTBETCTBHUU C TpeOOBAHUSIMU
ApPXUBHOTO 3aKOHO/IaTENILCTBA.

C TpeOyeMoii CTeTIeHbIO MTOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH YMEHUS
OPTaHHU30BBIBATH MOJIHBINA ITUKIT PA0OTHI C
JIOKYMEHTaMH: OT UX TEKYIIETO
HCIOJIb30BaHUSA JI0 MOJATOTOBKHU K
repenaye B rocyAapCTBEHHBIN apXUB WU




roCyZapCTBEHHBI

YHUYTOXKCHHSA, BKIIIOYas IPOBCACHUC

X YCIIYT. 9KCIIEPTU3bI IEHHOCTH.
Tema 7.1. C TpebyeMoii CTENEeHbBIO MOJHOTHI U
[IpaBoBoe TOYHOCTH C(HOPMHUPOBATH CITOCOOHOCTH
peryinupoBaHue MIPUMEHATHh ABTOMATU3UPOBAHHBIC
JocTyna K CUCTEMBI JIJIsl YIIPaBJICHUS KU3ZHEHHBIM
JOKYMEHTUPOBaH IUKJIOM TOKYMEHTa, KOHTPOJISl CPOKOB
HOI1 XpaHeHus U 00ecreueHus ero
nHpopMaLHu. IOpUANYECKON 3HAYMMOCTH Ha BCEX
Tema 7.2. JTanax.
IIpaBoBoe
peryinupoBaHue
CTaHIapTU3aLUU
Y yHU(UKAIIH B
JIEJIONPOU3BOJICT
BE HAPXHUBHOM
nene.
IIpaBoBoe
perynupoBaHue
HCII0JIb30BAHUS
MH(POPMAIIMOHHO
KOMMYHHUKAIIMOH
HBI X TEXHOJIOTUI
B
JEJIONPOU3BOJCT
BE U apXUBHOM
nene.
K 2.1. Tema 1.1. TECT 3HaTh
OcymecTBiATh Cucrema Yposens Iloporossiii
KOMIUIEKTOBAHUE | POCCUHCKOTO Cnabo pacro3HaBaTh, 4TO ApXHUB
apXUBHBIMU mpaBa. OO0mas OpraHu3aliy MOMOJIHAETCS JOKYMEHTaMHU
JenamMu XapaKTEepPUCTHKA U3 JPYTUX OTIEIIOB.
(mOKyMeHTaMM) MPaBOOTHOILIEHU Cnabo pacro3HaBaTh OHITHE «IIepeaada
apxuBa B JIETl B apXUBY».
OpraHu3alyH. npodeccnoHanbH Cnabo pacro3HaBath, 4TO JUJIs epeaadn
o1 cepe. JIeTT COCTaBIISIETCS KAKOM-TO CITHUCOK.
Tewma 1.2.

[IpaBoBBIE aKTHI
B
npodeccuoHanbH
oi

NEeSTeTLHOCTH.
Tema 2.1.
Konctutynuonno
e

Yposens Beicokuit

C He3HAYUTENILHBIMH OIMIHOKAMH
(3aTpyAHEHUSIMH) PACIIO3HABATH POJIb
OIIHCH JIe]l KaK OCHOBHOTO YYETHOTO U
Hay4YHO-CIIPABOYHOTO JIOKYMEHTA TIPH
nepenaye JOKyMEHTOB B apXUB.

C He3HAYUTENbHBIMH OIIMOKaAMHU
(3aTpyIHEHHUSIMH) pACIIO3HABATh
KpUTEpUH 0TOOpa TOKYMEHTOB JIJIs




YCTPOMCTBO
OpraHoOB BJIacTH
PO.

Tema 2.2. IIpaBa
1 00513aHHOCTHU
YyeloBeKa U
rpa)x<J1aHuHa.
Tema 3.1.
XapakTepucTuka
TPYIOBBIX
MPaBOOTHOLIEHU

(v

.
Tema 3.2.
IIpaBoBOE
peryaupoBaHue
pabouero
BPEMEHHU,
BPEMEHHU OT/AbIXA
U OIUIATHI TPYZA.
IIpaBoBoe
peryiaupoBaHue
JUCLUTUIUHBI
TpyJa u
MaTepualbHOU
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3ammra
TPYAOBBIX ITPaB
rpaXKaaH.

Tema 4.1.
I'ocynapcTBenna
U
MYHHIIHITATTEHAS
ciry»0a Kak BUJ
po¢eCCHOHAIIbH
ol
JeSITeIbHOCTH.
Tema 4.2. IlpaBa
1 00s13aHHOCTH
rOCy/1apCTBEHHBI
X
(MyHULUTIATBHBI
X) CIy)KaIluX.
Tema 5.1.
I'paxxnanckoe

MOCTOSIHHOTO U JIOJITOBPEMEHHOTO
XpaHeHUs1, IPOBOIUMOM B X0J1e
SKCHEPTU3BI LIEHHOCTH.

C HE3HAYUTEILHBIMH OIIHOKAMH
(3aTpyIHEHUSIMU) paCIlO3HABATh MOPSIIOK
odopMmIIeHHs Jiel1, TIOIeKAIIHNX Iepeaade
B apxuB (TMOIINBKA, HyMepaLus,
COCTaBJICHHE JTUCTA-3aBEPUTEIIS).

VYposens [1oBbIICHHBIN

C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH (CBOOO/HO) pacio3HABATh
HOPMAaTUBHO-METOUYECKYIO 0a3y,
perIaMEHTHPYIOIIYIO TTPOIIECcC
KOMILICKTOBAHUS apXHBa, BKIIFOYAs
paboTy ¢ epeYHsIMHU TUITOBBIX
YIPaBJICHYECKUX IOKYMEHTOB C
yKa3aHHEM CPOKOB XPaHEHHS.

C TpebyeMoi CTeNneHbI0 MOIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
METOIUKY IPOBEICHUS IKCIICPTH3BI
IICHHOCTH JIOKYMEHTOB Ha CTaJHH UX
oTOOpa AJIs apXUBHOTO XPaHEHHUS.

C TpebyeMoii CTeNneHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
MIPABOBHIE OCHOBAHUS JIJIsI
B3aMMOJICHCTBUS C HCTOUHUKAMH
KOMIUICKTOBAHHUSI (CTPYKTYPHBIMH
MOJIPa3/ICIICHUSIMHI ) U KOHTPOJIA 32
MOJrOTOBKOW MU JEJ K Iepeaaye.

Ymers

Yposens [loporossiii

Cnabo (4acTuuHO) CPOPMHUPOBATH HABBIK
MIPOBEPKU HAIMUUS A€ TI0 OIMCH MIPU UX
IIpUeMe B apXUB.

Cnabo (yacTuuHO) chopMyIHpoOBaTh
YMEHHE CBEPATh KOJIMYECTBO JIHCTOB B
JIeJIe C TaHHBIMU JIMCTa-3aBEPUTEIIS.
Cnabo (4acTHYHO) MPUMEHHUTD IPABUIIO
peructpaiyu (hakra npueMa-nepeaayn
JIEJI B COOTBETCTBYIOIIEM KypHAJIE.

VYposens Boicokuit

C He3HAYUTENbHBIMH OIIMOKaAMHU
(3aTpynHeHUsIMH) CPOPMUPOBATH
MIpe/ICTaBJICHUSI O TIPOBEPKE PUZNYECKOTO




paBo.
Kommepueckue u
HEKOMMEpPYECKHE
OpraHu3alyu.
Tema 5.2. IIpaBo
COOCTBEHHOCTHU
Ha JIOKYMEHTBI U
MH(OPMALIMOHHBI
€ pecypchl.
I'paxxmancko-
IIpaBOBOM
JIOTOBOD B
npodeccunoHabH
oW
JeSITeIbHOCTH.
Tema 6.1. O0mas
XapaKTepUCTHKA
aJIMHHHCTPATHBH
BIX
MIPaBOOTHOIIICHU
.

Tema 6.2.
AJIMUHHCTpATUB
HbIE PETrJIaMEeHTHI
OCYUIECTBJICHUS
roCy/1apCTBEHHBI
X

byHKUIMA 1
MPEI0CTaBICHUS
roCyJIapCTBEHHBI
X YCHYT.

Tema 7.1.
IIpaBoBoe
perynupoBaHue
JocTyna K
JTOKYMEHTHUPOBAH
HOU
nHpopMaLnu.
Tema 7.2.
IIpaBoBoe
perynupoBaHue
CTaHIapTH3AIIU
U yHU(UKAIIY B
JIEJIONPOU3BOJCT
BE HAPXHUBHOM
nene.

Y JOKYMEHTAJILHOTO COCTOSIHUS JIeT,
MPUHUMAEMBIX B apXUB (HAJIMYUE BCEX
JUCTOB, IPABHILHOCTH OPOPMIICHHUS,
LIETIOCTHOCTB ).

C HE3HAYUTEIBHBIMU OITHOKaAMH
(3aTpynHeHUsIMH) cPOPMUPOBATH HABBIKH
cocTaBJeHUs U 0(OPMIICHHS T'OI0BBIX
pa3aenoB onucei Aesl MOCTOSIHHOTO U
BPEMEHHOT'O XpaHEHUSI.

C HE3HAYUTEIILHBIMH OIIHOKAMH
(3aTpyaHeHHsAMHU) cHOPMUPOBATH YMEHUE
0 OpPMIIATH aKTHI O BBIICTICHUH K
YHHUYTOKEHHUIO JOKYMEHTOB, HE
MOJIJIEKAITNX XPaHEHHUIO.

Vposens [1oBbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH C(HOPMUPOBATH MPEICTABICHUS
0 IJJAHUPOBAHUU U OpraHU3aluu padOThI
10 KOMILJIEKTOBaHHIO apX1Ba Ha OCHOBE
aHaJIM3a coCTaBa U COJIEPIKAHUS
JIOKYMEHTOB HCTOYHHKA KOMILJIEKTOBAHUSI.
C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH C(HOPMHUPOBATH YMEHUS
IIPOBOAMTH HKCIEPTU3Y IEHHOCTU
JIOKYMEHTOB ¢ 1IeJIbI0 0TO0pa Hanbolee
LIEHHOW YacTHU JJOKYMEHTaJIbHOTO (hOH/1a
JUISL IOCTOSIHHOTO XPaHEHHUS.

C TpebyeMoii CTeneHbI0 MOTHOTHI U
TOYHOCTH C(HOPMUPOBATH CITIOCOOHOCTH
(hopMUPOBATH U MOMOIHATH APXUBHBIN
(doHI opranuszanuu, odecrnednBas ero
LEJIOCTHOCTD, YUET U JOCTYIHOCTD JJIs
HCIIOJIb30BAaHUS B COOTBETCTBUU C
3aKOHOJATENbHBIMU TPEOOBAHUSIMHU.




IIpaBoBoe
peryiaupoBaHue
HCIIOIL30BaHUS
MH(POPMAIIMOHHO
KOMMYHHUKAITMOH
HBI X TEXHOJIOT U
B
JIETOTIPOU3BOJICT
BE U apXUBHOM

nene.
IIK 2.3. Tema 1.1. TECT 3HaTh
Ocy1ecTBiATH Cucrema VYposens [loporossiii
XpaHeHue POCCUICKOTO Cnabo pacno3HaBaTh, UTO apXUBHOE
ApXUBHBIX Jel npaBa. OO0mas XpaHeHue TpedyeT 0coObIX YCIOBUI
(IOKYyMEHTOB) C XapaKTEPUCTHKA (HanmpuMep, TEMHOTBI U TTPOXJIAIBI).
MOCTOSTHHBIM MIPaBOOTHOILIEHU Cnabo pacro3HaBath, 4TO Jieja 1o
CPOKOM XpaHEeHHS | i B JMYHOMY COCTaBY (TPYIOBBIE IOTOBOPHI,
U TI0 JINYHOMY npodeccunoHabH MPHUKa3bl O IPUEME) OYCHD BAXKHBI U
COCTaBY B apXHBeE | Oii cepe. XpaHATCSI 0COOCHHO JI0JITO.
OpraHu3alMH. Tema 1.2. Cnabo pacrio3HaBaTh HEOOXOIUMOCTh

[IpaBoBbI€ aKThI
B
npodeccnoHanbH
oi
JeSITEIbHOCTH.
Tema 2.1.
Koncturyninonsno
e

YCTPONCTBO
OpraHoB BJIacTU
PO.

Tema 2.2. IIpaBa
1 00s13aHHOCTH
YyeloBeKa u
rpa)<J1aHuHa.
Tewma 3.1.
XapakTepucTuka
TPYIOBBIX
MIPaBOOTHOLICHH
.

Tewma 3.2.
[IpaBoBoe
perynupoBaHue
pabouero
BpEMEHH,

3aIUTBhI JOKYMCHTOB OT
HCCAHKIIUOHUPOBAHHOI'O AOCTYIIA.

VYposens Beicokuit

C HE3HAYUTEIILHBIMH OIIHOKaAMH
(3aTpyIHEHUSIMH) paCIlO3HABATh
OCHOBHBIC TPEOOBAHUS K TTIOMEIIICHHUIO
apXuBa: PEKUMBI XpaHECHHUS (CBETOBOM,
TEMIEPATypPHO-BIAXXHOCTHBIH ),
CaHUTAPHO-TUTHEHUYECKUE HOPMBI.

C He3HAYUTENbHBIMH OIMIMOKAMHU
(3aTpyAHEHUSMHU) PACIIO3HABATH MIPAaBHIIA
pa3MeNIeHHS JIe] B apXHUBOXPAHUITHUIIS
(crennmakHasi, MOJIOYHAs paCCTaHOBKA) U
TTOPSIJTOK MX TOMOTpa(UPOBAHUS
(cocTaBiIeHHSI KapThl PACTIOJIOKEHU).

C He3HAYUTENLHBIMH OIIHOKAMH
(3aTpyAHEHUSIMH) PACTIO3HABATH
MIPUHIIMITB 00ECTICUEHUSI COXPAHHOCTH
JIOKYMEHTOB, BKJIFOYAasi IPOBEPKY HATNYHS
1 (PU3UYECKOTO COCTOSIHHS JIEI.

Yposens [1oBbIIIEHHBIN

C tpebyeMoii CTENneHbIO TOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
HOPMAaTUBHO-MCTOAUYCCKHUC JOKYMCHTHI,




BPEMEHHU OT/AbIXa
U OILIaThI TPYy/a.
IIpaBoBoe
peryinupoBaHue
JUCIUTUTUHBI
TpyAa u
MaTepUaIbHOMN
OTBETCTBEHHOCTH

Tema 3.3.
Oxpana Tpyna.
3amura
TPYIOBBIX IIPaB
IpaxkJIaH.

Tema 4.1.
I'ocynapcrBenHa
87
MYHUITUTIATBHAS
ciryx0a Kak BUJ
npodeccnoHabH
oi
NesITeIbHOCTH.
Tema 4.2. IIpaBa
1 00513aHHOCTH
roCy1apCTBEHHBI
X
(MyHULIUTIATBHBI
X) CIyXallluX.
Tema 5.1.
I'paxxnanckoe
paBo.
Kommepueckue n
HEKOMMEPUYECKHE
OpraHu3aIH.
Tema 5.2. TlpaBo
COOCTBEHHOCTHU
Ha JIOKYMEHTBI U
MH(OPMALIMOHHBI
€ pecypchl.
I'paxxnancko-
IIpaBOBOM
JIOTOBOp B
po¢eCCHOHAIIbH
oW
NESITeIbHOCTH.
Tema 6.1. OOmas
XapaKTepUCTHKA

pETTIAMEHTHPYIOIIHNE YCIOBUS U MOPSIIOK
XpaHeHUsl JOKYMEHTOB ApXHBHOTO (hoHIA
P®, B TOM 4ynClE C HOCTOSIHHBIM CPOKOM
XpaHEHUS U 110 JIMYHOMY COCTaBYy.

C TpeOyeMoii CTeTIeHbIO TIOJTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
METOJIMKY CO3JJaHHs CTPaXxoBOro (hoHma u
(hona mosp30BaHuUs (M3rOTOBIICHUE
KOIUH 0000 IIEHHBIX JOKYMEHTOB).

C TpeOyeMoii CTeTIeHbIO MTOTHOTHI U
TOYHOCTH (CBOOO/IHO) paciO3HABATh
MpaBWJIa BBIIAYU JIeT U3
apXUBOXPaHWINIIA BO BPEMEHHOE
II0JIb30BAHUE W KOHTPOJIS 32 X
BO3BPATOM.

YMmerh

Yposens [loporosslii

Cnabo (dacTuHO) chOpMHUPOBATH HABBIK
aKKypaTHOTO pa3MEIICHUS /I Ha TTOJIKax
WM B KOPOOKax.

Cnabo (4acTuHO) CPOPMYIHUPOBATH
YMEHUE BBIIOJIHATH IPOCThIE ONepanuu
10 00eCTIbUIMBAHUIO JIET.

Cnabo (4acTHYHO) NPUMEHHUTD IPABUIIO
BEJICHUS TOMOTPa(hUIECKOTO yKa3aTes
JUTSL TIOUCKA HY)KHOM TTOJIKH.

Yposenb Boicokuit

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHEeHUAMH) c(hOPMUPOBATD
IPEICTaBICHUS O CUCTEMAaTHUYECKOM
pa3MeIeHH! Jiell B apXUBOXPAHUJIMIIE B
COOTBETCTBUH C KJIACCU(UKALIMOHHON
cxemoi QoHa.

C He3HAYUTEIBHBIMU OIHOKAMU
(3aTpynHeHUsIMH) CPOPMUPOBATH HABBIKH
MIPOBEICHUS MPOBEPKU HATTMYUS U
COCTOSIHUS apXMBHBIX €T C
COCTaBJIEHUEM COOTBETCTBYIOLIUX AKTOB.
C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHeHUsIMH) chOPMHUPOBATH YMEHHE
MO/ArOTABIIMBATh JeJia K Bbl1aye BO
BpEMEHHOE MOJIb30BaHUE, BKIIIOYAs
odopMmIIeHrE 3aKa3HBIX TOKYMEHTOB.




aJIMUHUCTPATHUBH
BIX
IIPaBOOTHOILLIEHU
.

Tema 6.2.
AJIMUHUCTpPATUB
HbIE PErJaMeHThI
OCYILIECTBIICHUS
roCy/1apCTBEHHBI
X

byHKIUH 1
IIPEIOCTABIICHUS
roCy/1apCTBEHHbI
X YCIIYT.

Tema 7.1.
IIpaBoBOE
perynupoBaHue
JI0CTyTa K
JIOKYMEHTUPOBaH
HOH
nHpOpMaInu.
Tema 7.2.
IIpaBoBoe
peryinupoBaHue
CTaHJapTH3aLNH
Y yHU(UKAIIH B
JIEJIONIPOU3BOJICT
BE HAPXHUBHOM
nene.

IIpaBoBoe
perynupoBaHue
HCIIOJIb30BAHHUS
UH(pOPMAIIMOHHO
KOMMYHHKAIIMOH
HBI X TEXHOJIOTUI
B
JIEJIONPOU3BOJICT
BE€ U apXUBHOM
nele.

Yposens [10BbIIEHHBIN

C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH C(HOPMUPOBATH MPEICTABICHHS
0 pa3paboTKe ¥ BHEAPECHUH KOMITJICKCHOM
CHCTEMBI 00ECTICYCHHSI COXPAHHOCTH
apXUBHBIX JOKYMEHTOB, BKIIIOUAIOLIEH
KOHTPOJIb 32 BCEMHU MapaMeTpamMu pexxuma
XpaHEHUS.

C TpebyeMoii CTEeNeHbIO TOTHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHUS
OpPTraHU30BBIBATH U MIPOBOJIUTH
pecTaBpalliOHHO-TIPO(UITAKTHYECKHE
PpaboTHI [0 CIIACEHUIO MOBPEXKAECHHBIX
JIOKYMEHTOB.

C TpebyeMoil CTeNeHbIO MOJIHOTHI U
TOYHOCTH C(HOPMHUPOBATH CIIOCOOHOCTH
OpraHu30BaTh paboTy C NIEKTPOHHBIMU
apXMBHBIMH JOKYMEHTaMH, 00ecrieunBas
UX ayTeHTUYHOCTh, YATAEMOCTh U 3aIIUTY
OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.




2. MeTroauvecKkue MaTepuaJibl, ONpeaeasaoiue Npoueaypbl OleHNBAHUS 3HAHUI, YMEHUH,
HABBIKOB M (MJIM) ONBITA AeSATeJIbHOCTH, XaPAKTEPU3YIOIINX 3Tanbl GopMupoBaHUS
KOMIIETEeHIHii, ONUCAHNE IKAJ OlleHNBAHUS

VY4er 1 o1leHKa 3HaHWH, YMEHUN U YPOBHS C(OPMHPOBAHHOCTH KOMIIETEHIIUH y 00yJaromuxcs
OCYILIECTBIISIETCS B JIBA Tana:

1 sran: nmpoBeAeHHE TEKYIIETO KOHTPOJI YCIEBAEMOCTH IO JUCIHIUIMHE, MPECTaBIIAIOMEH
MIPOBEPKY YCBOCHHS Y4eOHOTO MaTepualia, peryasipHO OCYIIECTBISIEMYIO Ha IPOTXKEHUN CEMECTpa.

K 1ocTtomHCcTBaM JaHHOrO THUNA OTHOCUTCS €r0 CHUCTEMAaTUYHOCTb, HENOCPEICTBEHHO
KOppenupyrolas ¢ TpeOoBaHUEM MOCTOSIHHOTO U HEMPEPHIBHOIO MOHUTOPUHTA KauyecTBa 00y4eHus, a
TaK)K€ BO3MOKHOCTb OLIEHKH YCIIEBAEMOCTH CTyZAcHTA. [Ipy TeKyleM KOHTpoJIe yCIIEBAEMOCTH aKLICHT
JIeTIaeTCsl Ha YCTAaHOBJICHUU IMOAPOOHOM, peaibHON KapTHHBI JOCTHXKEHHH M YCHEIIHOCTH YCBOCHUS
y4e0HOM MPOrpaMMbI Ha TaHHBIA MOMEHT BPEMCHH.

Cpok BBIMOJTHEHMs 33JaHMsI YCTAaHABJIMBAETCA IO PACIUCAHUIO 3aHATHA. OOywaronumcs,
MPOIYCTUBIINM y4eOHOE 3aHsATHE B (hOpME JIEKIIMH BbIAACTCS JOMOJIHUTEIbHOE 3aJJaHie — HAIIPUMED:

1. mpeacTaBUTh KOHCIEKT MPONYIIEHHON JIEKIUN

2. HamucaTth pedepar 1o reme

OOyJarommMcsi, TPOMYCTUBIIUM ydeOHOe 3aHsATHE B (GOpMe TMPAKTUKH BBIIACTCS
JOTIOJIHUTENBHOE 3aJaHUE — HAIIPUMED:

OTBeTUTH NMCHbMEHHO HAa BOIIPOCHI 10 TEME
Pemnts curyanmonHsle 3a1auu

[TonBeneHue MTOTrOB TEKYIIETO KOHTPOJS MPOBOJAUTCA MO IpaduKy M pe3yabTaTbl OLEHKH
YCIIEBAEMOCTH 3aHOCSTCS B B€IOMOCTh U B AJIEKTPOHHOE MOPT(HOIINO 00yUaromerocs.

2 3Tall: MpPOBEJECHUE MPOMEXKYTOUHOH aTTecTalluy MO MTOraM OCBOECHHS AMUCHMILIMHBI B
KOHIIe ceMecTpa B opMe KOHTPOJIbHOM padoThl.

KonTponbHas paboTa mpoBOIUTCS MO PACIIUCAHUIO B YCTHOM MM TMCHbMEHHOU opMe.

HTorosasi oneHka onpezensercs 1o pe3yjbTaraM TEKyIeH aTTeCTalud M IPOMEXYTOYHOU
aTTECTallUN.

Pe3ynbTaThl NpoMeKyTOUHOM aTTeCTallud JOBOJATCS /10 CBEJIEHUsI 0OydYarolUXcsl B IEHb €€
IIPOBEEHUS. 3aHOCATCS B 3JIEKTPOHHYIO DK3aMEHALIMOHHO-3a4ETHYIO BEJOMOCTb U 3a4ETHYIO KHIKKY.

OOyuaromecs, He TNPOLIEANINE MPOMEXKYTOUHYIO AaTTECTallUI0 IO YTBEPKAECHHOMY
pacCIUCaHUIO, JOJDKHBI  JIMKBUAMPOBATH  BO3ZHMKIIYIO  aKaJEMHYECKYK)  3aJ0JDKEHHOCTb B
YCTaHOBJICHHOM IIOPSIKE.

3. MeTtoanuyeckue MaTepHaJibl, ONpeae/sioMe Npouelypbl OLeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJIM) ONBITA AEATEJIbHOCTH, XaPAKTEPU3YIOIIUX 3TANbI GOPMUPOBAHMS, ONTUCAHUE
HIKAJ OeHUBAHUS

B kauecTtBe YCIOBHBIX YpOBHEW C(HOPMUPOBAHHOCTH KOMIETEHTHOCTH OOYYaIOUIMXCS IO
CMELUAIBHOCTU CPEJHEro NPo(ecCHOHATBHOTO 00pa30BaHuUs BBIACISIOTCS CIEAYIOIIHUE:

JlonoporoBbIil ypOBEHb;

[ToporoBblii ypOBEHb;

Bricokuii ypoBeHb;

[ToBbIIIEHHBI YPOBEHb.



CooTBeTCTBHE KPUTCPUCB OLCHUBAHHA YPOBHIO OCBOCHHA KOMHGTGHHI/Iﬁ o TCKyHmeEMy

KOHTPOJIIO YCIIEBAEMOCTH U IPOMEKYTOUHON aTTECTALINHU:

YpoBeHb OCBOEHUS

OneHka ITokazarens
KOMITETEHIINH
«@x» - JlonioporoBbIit — HaJu4Me  CYIIECTBEHHBIX  (IpyOBbIX)
HEY/IOBJICTBOPUTEIHLHO YpOBEHB omurOOK B OTBETAX;
—  JIEMOHCTpAIHs o0yJaromumcs
YAaCTUYHBIX  3HAHUM 10  IMPOMJIECHHOU
porpaMMme;
—  OTCYTCTBHE OTBETA.
«3» - [ToporoBslii ypoBeHb —  KOMIIETeHLUHU c(hopMHUPOBaHbI
yIIOBJIETBOPUTEIHHO 4acTU4YHO, HO He MeHee 50%, 3aKperIeHHbIX

paboueli mporpaMMoN TUCIHUIUINHBL;

— He MmeHee 50% 3amanus, HojjeKallero
TEKYyIIEMY KOHTPOJIIO, BBIIOJHEHO  TIO
CTaH/JIAPTHOW METOJIUKE 0e3 CYIICCTBEHHBIX
OomuoOOoK;

— CHeNaHbl  BBIBOJBI 1O  aQHAIU3Y
MoKasarenei, HO JaHbl HEJOCTATOYHO
MOJIHBIE MTOSICHEHUS,

— Halu4he HECYIIECTBEHHBIX OIIMOOK B
OTBETE, HEUCITPABIISIEMBIX 00YJYaIOIUMCS,

—  JIeMOHCTpaunus oOyyaromumcs
HEAOCTATOYHO MTOJTHBIX 3HAHUU o
IIPOWIEHHON IPOrPAMME;

— HE CTPYKTYPUPOBAHHOE, HE CTPOHHOE
M3II0KEHUE yueOHOro MaTepuana mpu OTBETE.

«4» - xopo1o

Bricokuii ypoBeHb

— BCC KOMIICTCHIINH, 3aKpPCIJICHHBIC

paboueii MIPOTrPaMMOi TUACUUIUINHBI,
c(opMUpOBaHbl MOJHOCTHIO WJIM HE MEHee
65% KOMITETEHITHH c(hOopMUPOBAHBI
YaCTUYHO;

— oOyyarommMmcsl  BBITOJIHEHO  65-84%
3aJIaHHs, TTOUISKAIUX TEKYIEMY KOHTPOITIO,
WIA TPU BBIMOJIHEHUH BCEX 3aJaHUi
JIOTYIIIEHBI HE3HAYUTEIIbHBIE OIINOKH;

— oOyuarommiics  TOKa3aJl  BJIaJICHHE
HaBBIKAMHU CUCTeMaTu3alinun MaTepI/IaJ'Ia;
MIPOSIBUIT yMeHUe 0060011aTh,
CI/ICTeMaTI/I3I/IpOBaTB nu HaquO
KJIAaCCU(UITUPOBATH MaTepHaT,

— CCJIaHBbI BBIBO/IbI 10 aHa.HI/I3y
moKaszaTele, HO JaHbl HEJOCTaTOYHO
IIOJIHBIC ITOSACHCHUA.




— HaJIWYME HECYIIECTBEHHBIX  OLIMOOK,
YBEPEHHO UCHPaBISEMbIX O0y4YarOIUMCs
MOCJI€  JOTOJHUTEIBHBIX W  HABOJISAIINX
BOIIPOCOB;

—  JIeMOHCTpalus 00yJarouMcs 3HaHUU B
00beMe MPOIACHHOM MPOTrPaMMBI;

—  4YeTKOe M3JI0kKEeHHE y4eOHOIro MaTepuania.

«5» - OTJIMYHO [ToBbllICHHBIH — oOyyaronuiics mpuoOpen 3HaHUs, YMEHUS
YpOBEHb U BJajeeT

KOMIIETEHIIMSIMM B TIOJIHOM  0oOBeMme,
3aKperuieHHOM  pabodeil  mporpammoi

JUCIIUILINHEI; 85-100 % 3a7aHus,
IO IJIEKALIETO TEKYIIEMY KOHTPOJIIO,
BBIMTOJTHEHO CaMOCTOSITEIbHO U B TpeOyeMoM
00BeME;

— oOyuarouuiics IIPOSIBIISIET YMEHHE
000011aTh, CHCTEMaTU3UPOBATh WU HAYYHO
KJIaccu(puIpoBaTh MaTepual,
aHaJIM3UPOBATh MOKA3aTeNIU C MOJAPOOHBIMU
NOSICHEHUSIMM U apryMEHTHUPOBaHHBIMU
BbIBOJIaMU, BOCIPOU3BOAUT yueOHBIN
MarepHal ¢ TpeOyeMoi CTeNeHbI0 TOYHOCTH;
— JeMOHCTpanus oOy4arollMMcsl 3HaHUH B
o0beMe  MpOHAEHHOW  MporpamMmbl U
JIOTIOJTHUTEIIBHO PEKOMEHI0BAaHHOU
JUTEpaTyphl;

— TpPaMOTHOE W  JIOTUYECKH CTPOMHOE
W3JIOKEHUE  MaTepualla  Ipu  OTBETE;
IIpUBE/ICHNE IPUMEPOB, aHAJIOT U1, (PaKTOB U3

MPAKTUYCCKOI'O OIIbITA.

IIpouenTHOE COOTHOIIEHHE Pe3YJIbTATOB TECTHPOBAHHSA

meHee 50% NpaBUIBHBIX OTBETOB — HEYAOBJIETBOPUTENBHO (HE 3a4TEHO) — JOMOPOTrOBBII
YpOBEHB;

50 — 64% mpaBHIBHBIX OTBETOB — YAOBJIETBOPUTEIHHO (3a4TE€HO) — TOPOTOBBIA YPOBEHB;

65 — 84 % mpaBUIBHBIX OTBETOB — XOPOIIO (32a4TEHO) - BEICOKUI YPOBEHb;

85 — 100% mpaBUIBHBIX OTBETOB — OTIWYHO (3aYTE€HO) — MOBHIIICHHBIN YPOBEHb.

dopma IpoBeAECHMSI TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH ¥ IPOMEKYTOUHOM aTTeCcTaluu AJIs JIUL]
¢ uHBanMMAHOCThI0O M OB3 ycraHaBiIMBaeTCs ¢ y4eTOM MX HMHIUBUAYAJIbHBIX MCHUXO(PH3MUECKUX
0CcoOeHHOCTeH (YCTHO, MHCbMEHHO Ha OyMmare, MMCbMEHHO Ha KOMIIbIOTEpE, B (hOpME TECTUPOBAHUS U
T. 11.). [Ipn HeoOxoauMoOCTH TUIaM ¢ HHBATUAHOCTHIO U OB3 npegocraBiseTcs JOMOIHUTEIBLHOE BpeMs
JUI TOATOTOBKY OTBETA WJIU BBIITOJIHEHUS 3aJaHUs.




4. TunoBbie KOHTPOJIbHBIC 3aIaHUA UJIH UHBIC MaTEepHaAJIbI, HCOﬁXOHHMbIe AJIA OHCHKH
3HaHHi7[, yMeHHﬁ, HAaBbIKOB U (I/I.]'II/I) ONbITA T€ATECILHOCTH, XaPAKTECPUIYIOIIUX ITAllbI
(l)OpMI/IPOBaHI/IH KOMIIeTEeHIIMI B nmpouecce OCBOCHUs 06pa30BaTeJ’le0ﬁ NnmporpaMmmbl

DopmMuUpyeMbIe KOMIIETEHLIUHN
OK 01.; OK 02.; OK 03.; OK 06.; IIK 1.7.; I[IK 1.8.; TIK 1.9.; I[IK 2.1.; TIK 2.3.

4.1. Bonpochl 3aKpbITOr0 THIIA

3aJaHus 3aKPBITOrO THIIA C BI)I6ODOM OJHOI'O BEPHOI'O OTBETA U3 NPCAIIOKCHHBIX.

Bribupath criocoOslI perienus 3aad npopecCHOHANbHON NeSTETbHOCTH TPUMEHUTEIHHO
K Pa3JIM4YHBIM KOHTEKCTaM

OK 01.

IIpouuTaiite TeKCT ¥ BbIOEPHUTE NPABWIbHBIN OTBET
1. Kakoif HopMaTHBHBIN ITPABOBOM aKT PEryaupyeT OCHOBHBIE IPaBa v 00SI3aHHOCTH
rpaxnaan Poccuiickoit deneparmn?

a) Koncrutynus Poccuiickoit @enepanum.
0) I'paxxnanckuii konekc PO.
B) Tpynosoii koaekc PO.

IIpaBuabublii oTBeT: a) Konctutyims Poccuiickoi deneparyu.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

2. Kaxkoii JOKYMCHT ABJIACTCA OCHOBHBIM YYPCAUTCIBHBIM JOKYMCHTOM IOPUANYCCKOIO
nura?

a) VYcras.

0) [TpoTokos coOpaHust yapeauTenen.

B) CBHIIETENHCTBO O PETUCTPALIUH.

r) IIpuka3 o0 Ha3HAYEHUM JUPEKTOPA.

IIpaBniabHbBI OTBeT: a) YCTaB.

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

3. Kakoii cpok ycTaHOBIIEH JU1sl XpaHEHHUs1 MPUKA30B 0 JJMYHOMY COCTABY B
opraHuszaruu’?

a) 5 ner.

0) 10 ner.

B) 75 ner.

r) IlocrosiHHO.

IIpaBuiabHbI 0TBET: B) 75 €T




OK 02.

Hcnons30BaTh COBPEMEHHbBIE CPECTBA MOMCKA, aHATN3a U HHTEPIPETAlUH
uH(opMaruu 1 HHGOPMAIIMOHHBIC TEXHOJIOTHHU JIJIS BBITOJHEHUS 33124
po(heCCHOHAITLHOM e TEIIbHOCTH

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

4.

Kakoii ¢enepanbHbIii 3aK0H onpeienseT NopsaaoK padoThl C HEPCOHATBHBIMU JAHHBIMU

B Poccuiickoii ®@eneparmn?

a)
6)
B)
r)

®enepanibHbli 3aK0H «O MEPCOHATBHBIX JAHHBIX).
®denepanbHblil 3ak0H «O0 HHPOPMALTAN.
Tpynosoii konekc Poccuiickoi denepanuu.

I'paxnanckuii kogekc Poccuiickoit deneparium.

IIpaBuiabHblii oTBeT: a) OenepanbHblii 3aK0H «O NEPCOHATBHBIX JAHHBIXY.

IIpouuTaiite TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

5.
a)

Kakoii jokymMeHT oopmiiseTcs npu npuéme Ha paboTy COTpyAHUKA?
TpynoBoii 1oroBop.

[Tpuka3 o npuéme Ha pabory.

3asiBieHue 0 puéme Ha padoTy.

Bee NEPCUNCIICHHBIC TOKYMCHTHI.

IIpaBuabHbIi oTBeT: T) Bee nepedncieHHble TOKYMEHTHI.

IIpounTaiiTe TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

6.
a)

Kaxo#i cpok yCTaHOBJICH ISl XpaHEHHUS OyXTaITePCKON OTYETHOCTH B OpraHU3aIlum?
5 Jer.

10 ner.

50 ner.

IMocTostaHO.

IIpaBuabHbI 0TBeT: ) 5 JIeT.

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

7.

KHIKEK?

Kaxoit HopMaTUBHBIN aKT PEryaupyeT MpaBuia ohOpMIICHHS U BEAECHHS TPYIOBBIX

Tpynosoi konekc Poccuniickoit @enepanum.
ITocranosnenue IIpaBurensctBa PO «O Tpy10BBIX KHHKKAX).

®denepanbHbIii 3aK0H «O0 apxXuBHOM fiesie B PDy.



r) I'paxnanckuii kogekc Poccuiickoit Deneparuu.

IIpaBuabnblii oTBeT: 0) [loctanoBnenue IIpaButensctBa PO «O TpyaoBbIX KHIKKAX».

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

8. Kaxoit okymMeHT noaTBepkaaeT (pakT yBoiIbHEHHUS pabOTHHUKA 110 COOCTBEHHOMY
KEJIAHUIO?

a) 3asBneHne pabOTHUKA.

0) [Tpuka3 00 yBOJIbHEHUH.

B) 3anuch B TPYJOBOW KHHKKE.

r) Bce nepeuncneHHble JOKYMEHTHI.

IIpaBuiabHbIi oTBeT: T) Bee nepednciieHHbIe TOKYMEHTBI.

[TmaHupoBaTh U peaNn30BBIBATE COOCTBEHHOE MPOPECCHOHATBFHOE M IMYHOCTHOE
OK 03. | P33BHTHE, IPC/NPUHAMATENLCKYIO NEATETLHOCTS B npodeccruonansHoil cdepe,

UCTIOJIF30BaTh 3HAHUS 110 TIPAaBOBOW M (PMHAHCOBOM IPaMOTHOCTH B Pa3IHYHBIX
JKU3HEHHBIX CUTYaLMX

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUJIBHBIN 0TBET

9. Kakoii cpok ycTaHOBJICH JUIsl XpAHSHH s JOKYMEHTOB 110 JIMYHOMY COCTaBY,
3aKOHYEHHBIX Jienonpon3BoacTBoM 10 1 staBaps 2003 roxa?

a) 50 ner.
0) 75 ner.
B) 10 ner.

IIpaBuabHbIii oTBeT: 0) 75 rer.

IIpounTaiite TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

10.  Kakoii peaepanbHblii 3aKOH ONpeIeNsieT HOHSITHE «IOKYMEHT» M €T0 FOPHITYECKYIO
cuiy?

a) ®denepanbHblii 3ak0H «O0 HHPOpMaIuK, THPOPMAITMOHHBIX TEXHOJOTHUSIX U O 3aIIUTE
uH(pOpMaIN.

0) ®enepanbHblii 3aK0oH «O0 apxuBHOM Jese B Poccuiickoit @enepanmm.

B) I'paxxnanckuii konekc Poceniickoit @eneparu.

r) Tpynosoi konekc Poccuniickoit @enepanum.

IIpaBuabHblii oTBeT: a) OenepanbHblii 3akoH «O0 HHPOPMAIMK, THPOPMAIMOHHBIX
TEXHOJIOTUSIX U O 3aIUTe HHPOPMALIIN.

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NMPABWIbHBIN 0TBET

11.  Kakoii 7okymMeHT ohopMIIIETCS TIPU TIEPEBOIC PAOOTHHKA HA IPYTYIO TOJDKHOCTh?



a) JlonomHUTENbHOE COTJIAIEHUE K TPYI0OBOMY JI0TOBOPY.

0) [Ipuka3 o nepeBoe.
B) 3asBneHne pabOTHUKA.
r) Bce nepeunciieHHbIe JOKYMEHTHI.

IIpaBuiabHbIi oTBeT: T) Bee nepednciieHHble TOKYMEHTBI.
IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

12.  Kakoii cpok XpaHEHHs! YCTaHOBJIEH ISl IPOTOKOJIOB OOIIUX COOpaHuil aKIOHEPOB

aKIMOHEPHOTO o0IIIeCTBa?

a) 5 ner.

0) 10 ner.

B) ITocTostHHO.
r) 75 ner.

IIpaBuibHbIT 0TBeT: B) [TocTOsIHHO.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBLHBIN 0TBET

13. Kakoit HOpMaTHBHLIﬁ AKT OIIPCACIIACT HOPAJAOK XPAHCHMA U UCITOJIb30BAHUS apXHUBHbBIX

JAOKYMCHTOB B I'OCYAapCTBCHHBIX 1 MYHUITUTIAJIbHBIX apXI/IBaX?

a) ®denepanbHblii 3ak0H «O0 apxuBHOM Jene B Poccuiickoit denepariim.
0) I'paxxnanckuii konexce Poceuntickoit Peneparu.

B) Tpynosoin konekc Poccuniickoit @enepanum.

r) ®denepanbHbIif 3aK0H «O NMEPCOHATBHBIX JAHHBIX).

IIpaBuabHblii oTBeT: a) OenepanbHblii 3akoH «O06 apxuBHOM siene B Poccuiickoit

denepayny.

OK 06.

HpOHBJ’IHTL TPaXXKJAAHCKO-TIATPUOTUYCCKYHO IMO3UIIUI0, AECMOHCTPUPOBATHE OCO3HAHHOC
MOBEACHNE HAa OCHOBC TpaAUIIMOHHBIX pOCCI/II\/’ICKI/IX AYXOBHO-HPaBCTBECHHBIX
LICHHOCTGI\/'I, B TOM YHUCJIC C YUCTOM IrapMOHH3aAlIUN MCKHAINOHAJIBHBIX U
MECKPEITUTHUO3HBIX OTHOH_IeHI/II\/'I, IMPUMEHATE CTAHAAPTBI aHTUKOPPYIIIMOHHOT'O
INOBCACHUA

IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJILHBIN OTBET

14.  Kakoii JOKyMeHT opopMIIseTcs P MPEeI0CTaBICHUH €KEr0IHOTO OIIayMBaEMOro

OTITyCKa pabOTHUKY?

a) 3asBnenue pabOTHHKA.
0) [Tpukas.
B) I'paduk oTmycKoB.

r) Bce nepeunicieHHble JOKYMEHTBHI.



IIpaBuabHbIi oTBeT: T) Bee nepeuncieHHble TOKYMEHTBI.

IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINA OTBET

15.

Kakoit CPOK XpaHE€HUA YCTAaHOBJICH IJISI JOKYMCHTOB I10 JIMYHOMY COCTaBYy,

3aKOHYEHHBIX Jeonpon3BoicTBoM nociie 1 stapaps 2003 roga?

a)
6)
B)
r)

50 ner.
75 ner.
IMocTostHHO.

10 ser.

IIpaBuibHbI oTBeT: a) 50 JeT.

IIpouuTaiiTe TEKCT M BbIOEPUTE NPABUJIbHBIA OTBET

16.

Kaxoii (henepanbHbIii 3aKOH PErYIHPYET BOMPOCHI 3aIUTHI HH(OPMAIIUH

OrPaHUYEHHOTO JI0CTYIa?

nHbOpMAITUI.

J1aThI?

a)
6)

B)
r)

®enepanbHblif 3aK0H «O KOMMEPYECKOW TaltHe».

®Oenepanbhblii 3aKoH «O0 nHbopMaIy, UHHOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aIUTE

Tpynosoit konexc Poccuniickon denepannu.

I'paxxnanckuii konexce Pocentickoit Peneparu.

IIpaBuabHblii oTBeT: 0) enepanbHblil 3akoH «O0 HHPOpMaIK, HHPOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3aIIUTe HHPOPMALIIN.

IIpounTaiiTe TEKCT U BbIOCPUTE NPABHJIBHBIN OTBET

17.

a)
6)
B)
r)

Kaxo#t okymMeHT o(hopMIIsSeTCs TIPY HAMPaBJICHUH Pa0OTHHKA B KOMaHIUPOBKY?
IIpukas.

CrnyxebHoe 3a/1aHue.

KomanmmpoBouHOE yI10cTOBEpEeHHE

Bcee NEPCUNUCIICHHBIC NOKYMCHTHI.

HpaBﬂﬂbelﬁ OTBET: I' ) Bce NEPCUUCIICHHBIC TOKYMCHTHI.

IIpounTraiiTe TEKCT U BbIOCPUTE NPABHJILHBIN OTBET

18.

a)
6)

Kakoii cpok XpaHeHHs1 yCTaHOBJIEH ISl TOKYMEHTOB 10 HAYMCIIEHHIO 3apaboTHON

5 ner.
10 ser.

75 ner.



r)

ITocTosiHHO.

IIpaBuiabHbBIH OTBeT: B) 75 J€T.

IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINA OTBET

19.
MecTa paboThI?

a)
6)

B)

Kakoif HopMaTHUBHBII aKT ONpeessieT Mopsaa0K 0QpopMIIEHHS 1 BBIIAYH CIPABOK C

Tpynosoii konekc Poccuiickoit denepanuu.
®denepanbHblil 3ak0H «O0 apXHUBHOM JIETIEY.

I'paxnanckuii kogekc PO.

IIpaBuabHblii oTBeT: a) Tpynosoi koaeke Poccuiickoit @enepanuu.

IIK 1.7.

O¢opmMisaTh OpraHU3allMOHHO-PACIOPSAUTEIbHBIE JOKYMEHTBI U
OPraHU30BBIBAaTh Pa0OTY C HUMH, B TOM YHUCIIE C UCIIOJIb30BaHHUEM
ABTOMATH3UPOBAHHBIX CHCTEM.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINA OTBET

20.

Kakoii 1oKkyMeHT opopMIIseTcs PH PacTOPKEHUH TPYIAOBOTO JOTOBOPA 110

COIIalICHHUIO CTOpOH?

a)
6)
B)
r)

CormarieHue.
[Tpuka3 06 yBOJIbHEHHH.
3asiBieHne pabOTHUKA.

Bcee NEPCUNUCIICHHBIC TOKYMCHTHI.

IIpaBuabHbIi oTBeT: T) Bee nepeunciieHHble TOKYMEHTBI.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINH OTBET

21.

a)
6)
B)
r)

Kakol cpok XpaHeHUs! yCTaHOBJIEH IS YUPEIUTENbHBIX JOKYMEHTOB OpraHu3aIvin?
5 ner.

10 ner.
ITocTostHHO.

75 ner.

IIpaBuabHbli oTBeT: B) [TocTosHHO.

IIpounTraiiTe TEKCT U BbIOCPUTE NPABHJILHBIN OTBET

22.

Kakoii penepanbHbIii 3aKOH ONPEIENISET MOHATHE «3JIEKTPOHHBIN JIOKYMEHT) U €T0

FOPUINYECKYIO CHITY?

a)

®denepanbHbIi 3ak0H «O0 HHPOPMAITHN.



0) DenepanbHbIii 3aK0H «OO0 IEKTPOHHOMN MOITUCK.
B) I'paxnanckuii kogekc Poccuiickoit @eneparuu.

r) Tpynosoi konekc Poccuiickoit @enepanum.

IIpaBuibHbIT oTBeTa: 0) DenepanbHblil 3akoH «O0 3JIEKTPOHHOM O IIIHCH.

IIpouuTaiiTe TEKCT M BbIOEPUTE NPABUJIbHBIA OTBET

23.  Kakoii 1okyMeHT o(pOopMIISieTCs IPH PUBJICYEHUN PAOOTHHUKA K JUCIUTUTHHAPHOM
OTBETCTBEHHOCTH?

a) AKT 0 HapyIICHUU TPYJOBOU JTUCHIUTUIMHBL

0) OOmpsicHUTENbHAS 3a1cKa paOdOTHHKA.

B) [puKa3 0 HAIOKEHUH TUCHUTUIMHAPHOTO B3BICKAHUSL.

r) Bce nepeuncneHHble JOKYMEHTHI.

IIpaBuabHbIii oTBeT: T) Bee nepeuncrieHHbie T0KYMEHTHI.

IIpouuTaiiTe TEKCT M BbIOEPUTE NMPABUJIbHBINA OTBET

24.  Kakoii CpoK XpaHEHHs1 YCTaHOBJIEH ISl JOKYMEHTOB TI0 aTTeCTaliy pabovynX MECT I10
YCIIOBUSIM TpyAa?

a) S ner.

0) 10 ner.

B) 45 rier.

r) [TocTostHHO.

IIpaBuiabHbIi oTBeT: B) 45 J€T.

IIpouuTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINH OTBET

25.  Kakoil HopMaTHBHBIN aKT ONpeENseT MOPAIOK BEICHUS U XPaHEHUS TPYHAOBbBIX
KHWDKEK?

a) Tpynosoi konekc Poccuniickoit @enepanum.

0) ITocranosnenue IIpaBurensctBa PO «O Tpy10BBIX KHHKKAX).

B) ®enepanbHblii 3aK0H «O0 apxUBHOM fene B PDy.

r) I'paxnanckuii kogekc Poccuiickoit Deneparium.

IIpaBuabublii oTBeT: 6) [ToctanoBnenue [IpaButensctBa PO «O TpyAOBBIX KHIKKAX Y.
IIpouuTaiiTe TEKCT M BbIOEPUTE NPABUJIbHBIA OTBET

26.  Kakoii mokymMeHT ohopMIIsieTcsl Tpu U3MEHEHNH (paMuiIny pabOTHHKA?

a) 3asBreHne pabOTHHKA.



0) CBuzeTensCTBO 0 Opake MM HHOM JOKYMEHT, TOATBEP KIAI0IIMI CMEeHY (haMUIInu.
B) IIpuka3 0 BHECCHUM U3MEHEHUM B KaJJPOBbIE JOKYMEHTBI.
r) Bce nepeuncnenHble JOKYMEHTHI.

IIpaBuiabHbIi oTBeT: T) Bee nepednciieHHble TOKYMEHTBI.
IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINA OTBET

27.  Kakoii cpok XpaHeHHs YCTaHOBJICH JUIS IOKYMEHTOB I10 OXpaHe Tpyaa?

a) S JieT.

0) 10 ner.

B) 45 rer.

r) [TocrostHHO.

[TpaBunbHBII OTBET: B) 45 JeT.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUIbHBINA OTBET

28. Kakoii ¢penepanbHblii 3aKOH ONpeieisieT MOHITUE «KOMMEpUECKasi TaiiHa»?

a) ®denepanbHbli 3aKk0H «O KOMMEPYECKOM TaitHe».

0) DenepanbHblii 3ak0H «O0 HHGOpMAaLK, HHPOPMALIMOHHBIX TEXHOJIOTUSAX U O 3allUTe
uH(pOopMaIN.

B) Tpynosoit konexe Poccuiickon denepannu.

r) I'paxnanckuii kogekc Poccuiickoit Peneparuu.

IpaBuibHbIi oTBeT: a) denepanbHblii 3ak0H «O KOMMEPUYECKOH TaliHe».

IIpounTraiiTe TEKCT U BbIOCPUTE NPABHJIBHBIN OTBET

29.  Kakoii 1okyMeHT 0(popMIISieTCsI IPH POBEJICHUH aTTeCTAlluU PaOOTHUKOB?
a) [puka3 o MpoBEeICHIH aTTECTaIINH.

0) ATTeCTallMOHHBIH JIUCT.

B) ITpoToxon 3acenaHust aTTECTAIOHHOW KOMUCCHH.

r) Bce nepeuncieHHbIe TOKYMEHTBI.

[IpaBuibHBIN 0TBET: T) Bee nepeuncienHble JOKYMEHTBHI.
IIpounTaiiTe TeKCT M BbIOCPHUTE NPABUILHBINA 0TBET

30.  Kakoii cpok XxpaHeHHUs yCTaHOBJIEH JJIsl JOKYMEHTOB 10 IPOBEICHUIO HHCTPYKTaXeEH
I10 OXpaHe Tpyna?

a) S JIeT.



0) 10 ner.
B) 45 ner.
r) ITocrostHHO.

[IpaBuiibHBII OTBET: B) 45 JI€T.
IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINA OTBET

31.  Kakoil HopMaTHBHBIN aKT OMpeessieT NopAA0K OOPMIICHUS U BbIIAuU KON

JIOKYMEHTOB, CBSI3aHHBIX C pabOTOM?

a) Tpynosoii konekc Poccuiickoit @enepanuu.
0) ®denepanbHbIii 3ak0H «O0 apXHBHOM JIEie».
B) I'paxxnanckuii kogexce PO.

T) @3 «O nepcoHaIbHBIX JAHHBIX).

[IpaBunbHblil oTBeT: TpynoBoii koaeke Poccuiickoit @enepanuu.

IIK 1.8.

O¢opMIsATh JOKYMEHTBI IO JTUYHOMY COCTAaBY M OPTaHU30BbIBAaTh padOTy C HUMH, B
TOM YKCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINA OTBET

32. Kakoii HOpMaTHBHBIH aKT ONpeessieT MOpsI0K 0(OPMIIEHHS U BBIIAUH CIIPABOK O

noxonax usuaeckux uil (2-HADJIT)?

a) Hanorogslii konekc Poccuiickoit @enepanuu.
0) Tpynosoii konekc Poccuiickoit @enepanuu.
B) OenepanbHbiil 3aK0H «O0 apXUBHOM JIEIIEY.
T) I'paxxnanckuit kogexc PO

[Ipasunbablil oTBeT: Hanorossi koneke Poccuiickon denepannu
IIpounTraiiTe TEKCT U BbIOCPUTE NPABHJILHBIN OTBET

33. Kakoii (enepabHbli 3aKOH ONpeessieT HOHITHE «TOCYAAPCTBEHHAs! TaitHa»?

a) ®denepanbHbIi 3aK0H «O roCyJapCTBEHHOM TallHEe».
0) ®enepanbHblif 3aK0H «O0 UH(MOPMALTINY.
B) I'paxxnanckuii konekc PO.

r) Tpynooi koaekc PO.

[IpaBunbHbI 0TBET: DenepanbHblii 3aK0H «O rocy1apcTBEHHON TaliHE)
IIpouuTaiiTe TEKCT M BbIOEPUTE NMPABUJIbHBINA OTBET

34. Kakoi HOpMaTHBHBIﬁ AKT OIPCACIIICT OCHOBHBIC ITPUHIUIIBI OPIraHru3alui 1

(YHKIIMOHMPOBAHUS TOCYIapCTBEHHOM CciTy>kObI B Poccuiickoit denepannn?

a) Korcrutyrwst PO.




0) @enepanbHbIi 3aK0H «O rOCYAapCTBEHHOW TPaXIAHCKOM ciry0e Poccuiickoii
deneparyin.

B) @enepanbHblii 3ak0H «O cHcTeMe TOCyAapCTBEHHOM citykObI Poccuiickoii denepariumy.

r) ®enepanbHbiii 3aK0H «O MyHUIUITATBHOM city:k0e B Poccuiickoit deneparmmy.

[TpaBuibHBI 0TBET: B) DenepanbHblii 3aK0H «O CHCTEME rOCYIapCTBEHHOU CITYKOBI
Poccuiickoit @eaeparmmy».

IIpouuTaiiTe TEKCT M BbIOEpPHUTE NPABUIbHBINA 0TBET

35. Kakue BB TOCYIApCTBEHHOM CITYKOBI ITPETyCMOTPEHBI 3aKOHOIATENTLCTBOM Poccuiickoit
Oeneparun?

a) Tonbko rocyaapCcTBEHHAS TPaXKIaHCKasK CITYKOa.

0) ['ocymapcTBeHHAsI TpayKIaHCKask CITy»k0a, BOCHHAS CITYyK0a, TPaBOOXPAHUTENbHAS CITykK0a.

B) Tosbko BOoeHHas CiTyx0a.

r) ['ocymapcTBeHHas 1 MyHHUIMIIATBHAS CITYKOA.

[paBuibHbIi oTBeT: 0) ['OcymapcTBeHHas rpaskaaHCKas ClTy0a, BOSHHas Ciryx0a,
MPaBOOXPAHUTEIbHAS CITYXKO0a.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINH OTBET

36. K10 yTBepIK/1aeT OCHOBHBIC HAITPABJICHUS KA JPOBOM TIOJIMTHKH B CUCTEME
TOCYIapCTBEHHOM CITY>KObI?

a) [Ipencenarens [IpaButenscTBa.

0) [Ipe3unent Poccutickoit deneparum.

B) Munuctp roctunuu PO.

[TpaBunbHbIi 0TBeT: 0) I[Ipe3unent Poccuiickoit denepariy.

IIpounTaiiTe TEKCT U BbIOCPUTE NPABHJILHBIH OTBET

37. Kaxo¥ cpok ycTaHOBIIEH IS IPOBEICHHUS aTTECTAIIH TOCYJAPCTBEHHBIX MPaKIAHCKUX
CITy>KaIlux?

a) He pexxe pasa B Tpu roja.

6) OnuH pa3 B IATH JieT.

B) He pexxe pa3za B 1Ba roja.

r) He pexxe onHOro pasa B rog.

[IpaBunsHbII 0TBET: a) He pexe pasa B Tpu roja.

IIpounTaiiTe TEKCT U BbIOCPUTE NPABHJILHBIH OTBET

38. Kakoii ToKyMEeHT oIpeensieT MopsI0K MPOBECHHUS KOHKYpca Ha 3aMelleHne JOKHOCTH
rOCY/IapCTBEHHOM IPa’kIaHCKON CITYKObI?

a) Yka3 IIpesunenra PO or 12.08.2002 Ne 85.

0) Ykas3 [Ipe3unenra PO or 01.02.2005 Ne 112.

B) @3 ot 27.07.2004 Ne 79-D3.

r) @3 ot 27.05.2003 Ne 58-D3.

[paBuibHbii otBet: 6) Yka3 [Ipesunenta PO or 01.02.2005 Ne 112.

IIpounTaiiTe TEKCT U BbIOEPUTE NPABUJILHBIH OTBET

39. Kaxoii HOpMaTHBHBII aKT YCTaHABIMBAET OOIIME IPUHIIUIIBI CITYKEOHOTO MTOBE/ICHUS
TOCYJIAPCTBEHHBIX CITYXKAIHX?

a) @3 «O npoTHUBOAEHCTBUN KOPPYIILIID.

0) Yka3 [Ipesunenta PO or 12.08.2002 Ne 885.

B) Koncrurynus PO.

r) @3 «O rocymapCTBEHHOM CITy>KOE».



[paBusbHbIii otBet: 6) Yka3 [Ipesunenta PO ot 12.08.2002 Ne 885.
IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINH OTBET

40. Kakoii (enepanbHblii 3aKOH perympyeT BOIPOChl MyHUIIMIATIBHOH Ciry0bI B Poccuiickoit

Oeneparyu?

a) @enepanbHblii 3ak0H 0T 27.05.2003 Ne 5-@3.

0) ®enepanbhbiii 3akoH oT 27.07.2004 Ne 7-@3.

B) @enepanbhblii 3akoH ot 02.03.2007 Ne 25-D3.

r) ®enepanbHbiii 3ak0H 0T 25.12.2008 Ne 2-D3.

[paBuibHbIil oTBeT: B) @enepanbhblii 3akoH oT 02.03.2007 Ne 25-D3.

IIK 1.9.

OpranuzoBbIBaTh TEKyIee XpaHEHUE JOKYMEHTOB, 00pabOTKY /e IJIsl ONepaTUBHOTO U
ApXMBHOTO XPAaHEHHUS, B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBIH OTBET

41. Kakoli HOpMaTUBHBII aKT ONpPEEssieT OCHOBHbIE HAIIPABJICHHSI IIPOTUBOACHCTBUS

koppymiu B Poccuiickoit denepanuu va 2021-2024 roap?

a) @3 «O npoTHUBOAEHCTBUN KOPPYIILII.

0) Ykas3 [Ipesunenra PO or 16.08.2021 Ne 478.

B) Koncrurynus PO.

r) Yka3 [Ipesunenta PO or 12.08.2002 Ne 85.

[IpaBunbHbIil 0TBET: 6) YKa3 [Ipesunenta PO ot 16.08.2021 No 478.

IIpounTaiiTe TEKCT U BbIOCPUTE NPABHJILHBIH OTBET
42. Kakoii penepanbHbIii 3aKOH PErympyeT BOIPOCHI apXHUBHOTO XPaHEHUs JOKYMEHTOB B

CHCTEME TOCY1apCTBEHHONW M MyHUIIMIIATIBHOMN CITyXKObI?

a) @enepanbHblii 3akoH o1 27.07.2004 Ne 79-D3.

0) @enepanpHbIil 3ak0H 0T 25.12.2008 No 73-D3.

B) ®enepanbhblii 3akoH 0T 22.10.2004 Ne 125-03.

r) ®enepanbubiit 3akoH oT 06.04.2011 No 63-D3.

[NpaBuibHbIi oTBeT: B) DenepanbHblii 3akoH oT 22.10.2004 Ne 125-03.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINH OTBET

43. Kakoif HOpMaTHBHBIH aKT OnpesiessieT TpeOOBaHuUs K IIEKTPOHHOMY JIOKYMEHTO00OpOTY B

TroCyAapCTBCHHBIX opraHaX?

a) TOCT P 7.0.97-2016.

6) ITocranoBnenue IlpaButenscra PO ot 15.02.2022 Ne 172,

B) [Ipuka3 Pocapxusa ot 27.06.2022 Ne 72.

r) ®enepanbHblii 3akoH oT 06.04.2011 Ne 63-D3.

[TpaBwieHbIH 0TBeT: 0) [TocTanoBnenue [IpaBurenscrBa PO ot 15.02.2022 No 172.

IIpounTaiiTe TeKCT M BbIOECPUTE NPABUJILHBIN OTBET

44. Kakoli HOpMaTUBHBII PAaBOBOM aKT OIpeAeNseT NOPSI0K GOPMUPOBAHUS U IS TEILHOCTU

IIpaButensctBa Poccuiickon @eneparnmn?

a) Koncrurynus PO.

0) DenepanbHblii 3aK0H «O rocy1apcTBEHHOM IPaXKTaHCKOH CITyKO0e».

B) ®enepanbHbIi 3aK0H «O CHCTEME TOCYIaPCTBEHHON CITYKOBI.

r) ®enepanbHblil KOHCTUTYLMOHHBIHN 3aKk0H «O [IpaBuTensctee Poccuiickoii deneparymy.
[TpaBunbHBII OTBET: T) DenepanbHbI KOHCTUTYITMOHHBIN 3aKoH «O [IpaButenscTBe

Poccuiickoii @enepauym.



IIpouuTaiiTe TEKCT M BbIOEpPHUTE NPABUIbHBINA 0TBET

45 Kaxkoit Oprad OoCymecCTBIEICT KOHTPOJIb 3a CO6J'IIO,Z[€HI/ICM 3aKOHOJaTCIbCTBA O

rOCY/IapCTBEHHOM IPa’KIaHCKOMN CITyK0e?

a) MunucrepcTBO roctuiiuu PO.

0) @enepanbHas ciryx0a 1Mo HaI3OPy

B) MUHHKCTEPCTBO MO HA/I30py B 00pPa30BaHUU U HAYKe.

r) @enepanpHas ciayx0a o Tpyny u 3anstocti (Poctpyn)

[IpaBunbHBIN OTBET: T) DenepanbHas Ciy)0a o Tpyay u 3anaroct (Poctpyn)

IIpouuTaiiTe TEKCT M BbIOEpPHUTE NPABUIbHBINA 0TBET

46. Kakoli cpok yCTaHOBJIEH JUIsl pACCMOTPEHHUsI OOpaIeHU Ipak/iaH B TOCYJapCTBEHHBIX

opranax?

a) 10 nHei.

0) 15 mHeid.

B) 30 mHeit.

r) 3 IHSL.

[TpaBunbHBIH 0TBET: B) 30 THEH.

IIpouuTaiiTe TEKCT M BbIOEpPHUTE NPABUIbHBINA 0TBET

47, Kakoit HOpMaTI/IBHHﬁ AKT OIPCACIIACT HHOPAAOK BEACHUA JIMYHBIX ACI I'OCYAaPCTBCHHBIX

Ipa’kAaHCKUX CITyKallux?

a) Yka3 IIpesunenta PO or 30.05.2005 Ne609

0) Ykas3 [Ipesunenra PO or 01.02.2005 Ne 10.

B) Ipukas Pocapxusa ot 27.06.2022 Ne 72.

r) @enepanbHblil 3aK0H «O MyHULIUITATBHON CITYXKO0€e».
[TpaBunbHbIil 0TBET: a) YKa3 [Ipesunenta PO ot 30.05.2005 Ne609

IIK 2.1.

OcyIecTBISATh KOMIIJIEKTOBAaHHE apXUBHBIMU JIeTIaMH (JOKyMEHTaMH )
apXuBa OpraHU3aluu.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBIH OTBET

48. Kakoli CpoK YCTaHOBJICH TSl XpaHEHUS ICKTPOHHBIX JIOKYMEHTOB B CHCTEME

QJICKTPOHHOI'O ,Z[OKYMQHTOO60pOTa rocy1apCTBCHHbBIX OpFaHOB?

a) 5 yer.

0) 10 ner.

B) 15 ner.

r) He menee 5 7et, ecnu HHOE HE YCTAHOBJIEHO 3aKOHOIATENTLCTBOM.

[IpaBuibHbI 0TBET: T) He MeHee 5 jieT, eciii HHOe He YCTaHOBJIEHO 3aKOHO/IaTENbCTBOM.

IIpounTaiiTe TeKCT M BbIOECPUTE NPABUILHBIN OTBET

49. Kakoii HOpMaTUBHBII aKT ONpPEESIET MOPSIIOK MPOBEACHUS aHTUKOPPYITIIMOHHOM

OKCIICPTU3bI HOPMATHUBHBIX ITPABOBBLIX dKTOB U UX HpOGKTOB?

a) @enepanbHbIil 3aKoH 0T 25.12.2008 Ne 273-D3 «O npOTHBOICUCTBUH KOPPYIILIUI».
0) ®enepanphblii 3akoH oT 17.07.2009 Ne 172-03 «O06 aHTUKOPPYIIIMOHHOM HKCIIEPTU3E

HOPMATHBHLBIX IIPABOBBIX AKTOB U IPOCKTOB HOPMATHUBHLIX ITPABOBBIX AKTOB.

B) Yka3 IIpe3unenta PO or 16.08.2021 Ne 478.
r) ®enepanbubiii 3akoH oT 27.07.2004 Ne 79-D3.



[paBunbHbIil oTBeT: 6) PenepanbHblii 3akoH ot 17.07.2009 Ne 172-D3 «O6
AQHTUKOPPYMIIMOHHON SKCIIEPTH3€ HOPMATUBHBIX MPABOBBIX aKTOB U MPOEKTOB HOPMATHBHBIX ITPABOBBIX
aKTOBY.

IIpouuTaiiTe TEKCT ¥ BbIOEpPHUTE NPABUIbHBINA 0TBET

50. Kakoii opran yTBepsk1aeT M0J0KEHUE O TOpsIKe paboThl C 00PALLEHUAMH IPAXKIAH B
rOCY/IapCTBEHHBIX OpraHax?

a) [Ipesunent Poccuiickoit Deneparum.

6) [IpaBurensctBo Poccuiickoit deneparuu.

B) MuHMCTEpPCTBO LIM(PPOBOTO pa3BUTHS

[paBunbhblii otet: 0) [IpaBurenscTBo Poccuiickoit deneparmu.

IIpounraiiTe TeKCT U BbIOEPUTE NPABUJILHBINH OTBET

51. Kaxoli HOpMaTUBHBIH aKT OMpPEAENIET NOPSIOK MPEIOCTABICHUS CBEICHUH O J0X0/1aX,
pacxopax, 00 IMYIIeCTBE U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa JUIsl JIUILI, 3aMEIaroIInX
MYHHIUIAIBHBIE TOTDKHOCTH?

a) Koncrurymus Poccuiickoit @eneparyu.

0) @enepanbHblii 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTHBOACHCTBAN KOPPYIILIHN.

B) ®enepanbhblii 3akoH oT 06.10.2003 Ne 131-D3.

r) ®enepanbublii 3akoH ot 02.03.2007 Ne 25-03 «O MyHUIMIATBEHOH Ciryx0e B PO.

[IpaBunbHbIil 0TBET: 6) DenepanbHblil 3akoH 0T 25.12.2008 Ne 273-03 «O npoTUBOACHCTBUN

KOPPYIILIUK.
IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBIH OTBET

52. Kakoli cpok yCTaHOBIICH /I YBEJIOMIICHUS O TIONTYYEHUH MOapKa B CBS3U C TOJDKHOCTHBIM
TIOJIO’KEHUEM MJIU UCTIOTHEHUEM CITYKeOHBIX 00s3aHHOCTEN?

a) B teuenne 1 pabouero nHs.

0) B Teuenue 3 pabounx aHEH.

B) B Teuenue nomyroza.

r) B Teuenue mecsia.

[paBuibHbIl oTBET: 0) B Teuenne 3 pabounx aHEH.

OCYH_ICCTBJ'ISITB XpaHCHUEC apXUBHBIX OCJI (I[OKYMGHTOB) C IIOCTOAHHBIM
CPOKOM XPAaHCHUS U IO JINYHOMY COCTAaBY B apXHUBEC OpraHMU3aIuu.

IIK 2.3.

IIpounTaiiTe TEKCT U BbIOCPUTE NPABHJILHBIH OTBET

53. Kakoif HOpMaTHBHBIH aKT ONpeENseT MOPsIOK BEICHHS PEecTpa MyHUIIMIATbHBIX
CITy>Kalux?

a) Koncrurymus Poccuiickoit @eneparmu.

0) @enepapHbii 3akoH oT 06.10.2003 Ne 131-D3.

B) ®enepanbhblii 3akoH oT 02.03.2007 Ne 25-03 «O MyHunmnansHoii ciyx6e B Poccuiickoit
deneparyin.

r) Yka3 [Ipesunenra PO or 16.08.2021 Ne 478.

[NpaBubHbIil oTBeT: B) @enepanbhblii 3akoH 0T 02.03.2007 Ne 25-03 «O MyHUIMIATEHOMH
ciyx6e B Poccuiickoii deneparmm».

IIpounTaiiTe TEKCT U BbIOEPUTE NPABHUJILHBIH OTBET
54. Kakoii HOpMaTHBHBIH aKT OMpeeNseT TPEOOBAHUS K CITyKEOHOMY TTOBEICHHIO

rOCY/IapCTBEHHBIX CITYXAI[NX, HAITPAaBJIECHHbBIE Ha MOBBILIEHUE JOBEpPHsI O0IIECTBA K TOCYIapCTBEHHBIM
UHCTUTyTam?



a) Koncruryims Poccuiickoii @eneparum.

0) @3 ot 25.12.2008 Ne 273-D3.

B) Yka3 Ilpesunenta PO or 16.08.2021 Ne 78.

r) Yka3 [Ipesunenta PO or 12.08.2002 Ne 885.

[paBunbhblii otet: T) Yka3 [Ipesunenta PO or 12.08.2002 Ne 885.

IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINH OTBET

55. Kakoii opran yTBepk/1aeT MoJjIo’KeHUE O TOPSIJIKE MPOBEACHUS aTTECTAIIH
MYHULMNAIBHBIX CITYKAIIHX?

a) [Ipesunent Poccuiickoit @eneparum.

0) [IpaButennscTBO Poccuiickoit deneparum.

B) [IpencraBuTenbHbIN OpraH MyHUIIMIATEHOTO 00pa30BaHMAL.

r) MuHKCcTepCcTBO FocTUINH PO.

[paBuibHbIi oTBeT: B) [IpencraBuTenbHBIN OpraH MyHUIIAIIATEHOTO 00pa30BaHMSL.

IIpouuraiiTe TeKCT U BbIOEPUTE NPABUJIbHBIH OTBET

56. Kakoii HOpMaTHBHBIH aKT ONpeessieT MOPsI0K (POPMUPOBAHUS U UCTIONb30BAHMS

KaJIpOBOTO pe3epBa Ha MyHUIIUIIAILHOM CiTy)0e?

a) Koncrutymms Poccuiickoii @eneparum.

0) ®enepanpblii 3akoH oT 06.10.2003 Ne 131-03 «OO6 npuHIMIIAX OpraHUu3aluu
CaMOYIPABIICHUS.

B) ®enepanbhblii 3akoH 0T 02.03.2007 Ne 25-D3 «O myHunmmnansHo# ciayxxoe B Poccuiickoit

Denepanumn».
r) Yka3 [Ipesunenta PO or 16.08.2021 Ne 478.

[paBubHbIil oTBeT: B) @enepanbhblii 3akoH oT 02.03.2007 Ne 25-03 «O MyHUIIMIATEHOM

cimyx6e B Poccuiickoit denepanum».
IIpounTaiiTe TEKCT U BbIOCPUTE NPABHJILHBIH OTBET

57. Kakoii HOpMaTHBHBIH aKT OMPEEIIIeT MOPSIO0K OPraHU3aI|H IIEKTPOHHOTO
JOKYMEHTOOO0POTa B TOCYAapPCTBEHHBIX OpraHax?

a) TOCT P 7.0.97-2016.

0) [Tocranosnenue [IpaButenserBa PO ot 15.02.2022 Ne 172.

B) Ipukas Pocapxusa ot 27.06.2022 Ne 72.

r) @enepanbublii 3axkoH 0T 06.04.2011 Ne 63-D3.

[TpaBuneHbIil 0TBeT: 6) [locTanoenenue [IpaBurenscTBa PO ot 15.02.2022 No 172.

3aJaHus 3aKpLITOI0 TUIIA HA YCTAHOBJICHHUE COOTBETCTBUS

OdopMIIATs OpraHU3alMOHHO-PACTIOPSIUTENbHBIE TOKYMEHTHI U
IIK 1.7. | opranu3oBbIBaTh pabOTy ¢ HUIMH, B TOM YHCJIE C UCIIOJIB30BaHUEM
aBTOMAaTU3UPOBAHHBIX CUCTEM.

1. CooTHecuTe BI/I IOKYMEHTA M CPOK €0 XpaHeHHs.

Bua nokymenTa Cpok xpaneHust

1. ITpukassl o muHoMy coctaBy (1o 2003 r.) A. 5 mer

2. Byxranrepckas OTYETHOCTD b. 75 ner




3. YupenurenbHble JOKYMEHTHI B. IlocTossHHO

Otser: 1-b, 2-A, 3-B.

2. CooTHecHTE IOHATHE U (beuepaﬂbnblﬁ 3aKO0H, KOTOprfI €ro onmpenesIsier.

denepajbHbII
ITonstue 3aKO0H
1. IlepconanbHbIE TaHHBIC A. 149-03
2. DIIEKTPOHHAs MOIUCH b. 152-®3
3. Uadopmanus, nHGOpMaIIHOHHBIE B. 63-03
TEXHOJIOTUH

Otser: 1-b, 2-B, 3-A.

O(bOpMJ'IHTB AOKYMCHTEI 110 IMYHOMY COCTABY U OPTaHHU30BbIBATDH pa60Ty C
HUMH, B TOM YUCJIC C UCIIOJIB30BAHUCM aBTOMATH3UPOBAHHBIX CUCTCM.

IIK 1.8.

3. CooTHecHTe KA/IPOBbIil JOKYMEHT H OCHOBaHHUe ero oopmJjieHusl.

JlokyMeHT OcHoBanue opopMmiaeHus

1. ITpuka3z o npuéme Ha A. 3asBnenue paboTHUKA

pabory

2. Ilpukas 06 b. Cornamenue cTopox

YBOJIbHEHUU

3. [Ipukas o meperoie B. JlonoaHUTENBbHOE COrTalIeHuE K
TPYZAOBOMY JI0TOBOPY

OrtBer: 1-A, 2-b, 3-B.

4. CooTHecuTe BU/ OTBETCTBEHHOCTH M HOPMATHBHBIN aKT, KOTOPbIi €€ perympyer.

Buja orBeTCTBEHHOCTH HopmaTuBHbIi aKT

1. TucuunnuHapHas A. I'paxxanckuii kogekc PO
OTBETCTBEHHOCTh

2. MarepuanbHas b. Tpynosoi konekc PO
OTBETCTBEHHOCTh




3. AIMUHHUCTpAaTUBHAS B. Konekc P® 006 agMuHUCTpaTUBHBIX
OTBETCTBEHHOCTh npaBoHapyueHusx (KoAll PD)

Otser: 1-b, 2-b, 3-B.

5. CooTHecHTE MOHATHE U €T0 onpeaeJIeHue.

ITonstue Onpenenenne

1. A. CBeneHus 0 rpak/iaHax, MO3BOJISIONINE UX
Kommepueckas UICHTHPUIPOBATH

TalHa

2. b. Pexxum KoHGUIEHITNATBHOCTH HHPOPMALIHH,
IlepconanbHbIe MO3BOJISIFOIINMN €€ 001a/1aTeI0 YBEIUUNUTh JOXOIBL,
JTaHHBIE n30exaTh HEONPaBJaHHBIX PACXOJI0B, COXPAHHTH

IIOJIOKEHHE Ha PBIHKE TOBAPOB, padOT, yCIyT WU
MOJIYYUTh UHYIO KOMMEPYECKYIO BBIFOY

Otser: 1-b, 2-A.

IIK 1.9.

Opranu3oBbIBaTh TEKYIIEE XpPaHEHUE JOKYMEHTOB, 00pabOTKY AeI JIst
ONEPATUBHOTO U apXMBHOI'O XPaHEHUS], B TOM YUCJIE C UCIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX CHUCTEM.

6. CooTHecHuTe AOKYMCHT U €10 Ha3HAYCHHUE.

JlokyMeHT Hasnayenmne

1. TpynoBas KHUXkKa A. TloaTBepkaaet GpaxkT v NPOIOJKUTEILHOCTD

TPYAOBBIX OTHOLLIEHUI

2. JInuHas kapTouka b. Conepxut yuéTHble CBEICHHs O pAOOTHHUKE
pabotuuka (T-2) B OpraHH3aIuu
Otser: 1-A, 2-b.

7. CooTHecHTe CPOK XpPAHEHMsI M BU/I AaDXUBHOI0 JOKYMEHTA.

Cpox xpaHeHust Bun noxkymenra

1. ITocTostHHO A. TlpoTokomnsl 001X cobpanuii akiponepos AQO




2. 75 ner b. [Ipuka3el mo nuaaoMy coctaBy (10 2003 r.)

Otsert: 1-A, 2-b.

8. CooTHecHTE OCHOBaHHE AJIA YBOJIBHCHHUA U CTATBIO pr)IOBOI"O Koaekca PO,

OcHoBanue 1Jis1
YBOJILHCHMS Crarbsa TK P®
1. ITo co6¢cTBEHHOMY A. Cratps 80 TK PO
KEITAHUIO
2. Ilo cornameHuio CTOpOH b. Cratbst 77 TK PO (1. 1) / Crates 78 TK
PO
Otsert: 1-A, 2-b.
K 2.1 OCyIecTBISITh KOMIICKTOBAaHUE APXUBHBIMU JIeTIaMU (IOKyMEHTaMH ) apXHBa
""" | opraHu3aiuH.

9. CooTHecnTe BU/I MHCTPYKTAKA 110 OXpPaHe TPY/A U ero NepHoIHYHOCTh/C/Iy4ail MpoBe1eHus.

Bujx uHcTpyKTaXKa IMepuonnunocts/Cityuaii npoBeaeHUs

1. BBoaHbIit A. Ilpu mpuéme Ha paboTy (0auH pa3)
MHCTPYKTaX

2. IloBTOpHBII b. He pexe oqHOro pasa B IECTh MECALEB 10
MHCTPYKTaX YTBEPXKAEHHBIM IIpOrpaMmmam

Otser: 1-A, 2-b.

10. CooTHecnTe BHI JOKYMEHTA U CPOK €0 XpaHEeHHUs B OPraHN3aLuH.

Bua 1okymeHTa Cpox xpaHeHust
1. Ilpuka3sl 10 OCHOBHOM J€STEIHOCTH A. 5 ner

2. JIuneBsble cueTa paOOTHUKOB 1O 3apabOTHOM TUIaTe b. 50 ner

3. I'ooBbIe OyxranTepcKkue OTYETHI B. 10 ner

4. ITpukassl o m9HOMY cocTaBy (mocie 2003 r.) I". ITocTostHHO

Otsert: 1-T, 2-b, 3-T, 4-b.

11. CooTHecnTe OCHOBaHHeE /ISl NPEKPALLEHNS TPYI0BOI0 10r0BOPa U COOTBETCTBYIOIIYIO CTATHIO
TK P®.



OcHoBaHue 1JI1 YBOJIbLHEHUS Crarbsa TK PO

1. ITo naMIIMaTHBE pabOTHHUKA (COOCTBEHHOE A. Crartps 78

JKeIaHue)

2. 1o cornamenuio CTOpoH b. Crates 81, myHKT
1

3. B cBs13u ¢ IMKBUAALMEH OpraHu3aluu B. Cratps 80

4. TTo ucreyeHuu cpoka IeUCTBUS TPYAOBOTO I'. Crates 79

JI0TOBOpa

Otsert: 1-B, 2-A, 3-b, 4-T".

OcyiecTBISTh XpaHEHUE APXUBHBIX 1€ (JOKYMEHTOB) C MOCTOSIHHBIM
CPOKOM XPaHEHHMS U 110 JIMYHOMY COCTaBYy B apXMBE OpraHU3alu.

IIK 2.3.

12. CooTHecuTe BH OTBETCTBEHHOCTH U HOPMATHBHBIN PABOBOI aKT, KOTOPBIi €€ perympyer.

Bujg orBeTCTBEHHOCTH HopmaTuBHbIi aKT

1. VronoBHas OTBETCTBEHHOCTh paOOTHUKA A. TpynoBoii koaekc PO

2. JlucuuniauHapHas OTBETCTBEHHOCTb b. Yronxosnbil kogexkc PO
paboTHUKA

3. AIMUHUCTpATUBHAS OTBETCTBEHHOCTh B. Koxexc PD 06
JIOJ>KHOCTHOTO JIMIIA 33 HApYIICHUE aJIMUHUCTPATUBHBIX
TPYAOBOT'O 3aKOHOJATEIbCTBA npaBoHapymieHusx (KoAIl PD)
4. MatepuanbHasi OTBETCTBEHHOCTh I'. I'paxnanckuii kogexc PO (B
CTOPOH TPYAOBOT'O I0r0OBOpPa 4acTHU BO3MEIIEHUS yIiep0a)

Otsert: 1-b, 2-A, 3-B, 4-T".

13. CooTHecHTe MOHSITHE U €T0 OTpe/ieIeHHe.

IHousiTue Onpenenenune

1. Kommepueckas A. CBenenus o (akTax, COOBITUSIX U 00CTOSITENHCTBAX

TaiiHa YaCTHOM JKU3HU IPayKJaHUHA, TO3BOJIAIOIINE
UICHTUQUIUPOBATH €r0 JUYHOCTh




2. [lepconanbHbIe b. Pexxum koHbUIEHITHATFHOCTH HHPOPMAIIHH,

JTaHHbIE MTO3BOJISTFOIINIA €€ 00J1aIaTeII0 MPHU CYIIECTBYIOMUX HITH
BO3MOXKHBIX OOCTOSTEIbCTBAX YBEITUUYHUTDH TOXO/BbI,
n30exaTh HEONPABIAHHBIX PACXOJIOB, COXPAHUTh
M0JIOKEHHE Ha PBIHKE TOBAPOB, paboT, YCIYT WU
IIOJIYYUTh UHYK0 KOMMEPUYECKYIO BBITOLY

3. B. 3amuniaemsie rocy1apcTBOM CBEJCHUS B 00JIACTH €r0
I'ocynapcTBeHHas BOCHHOM, BHEIITHEIIOJIUTUYECKOM, SKOHOMHYSCKOM,
TailiHa pa3BelbIBaTEIIbHOM, KOHTPPA3BEbIBATEIBHON 1

ONEPaTUBHO-PO3BICKHOM JAEATEIIBHOCTH,
PacIpoOCTpaHeHUE KOTOPBIX MOXKET HAHECTH YyIIepO
6e3onacuoctu Poccuiickoit @enepanuu

Otser: 1-b, 2-A, 3-B.

14. CooTHecHTe NOKYMEHT M €r0 OCHOBHOE HA3HAUYEHHe.

JlokyMeHT Hasnayenue

1. TpynoBas KHHUXKa A. TloaTBepkaaer GpakT M MPOJOKUTEIEHOCTh
TPYAOBBIX OTHOLIEHUH pabOTHUKA

2. JInuyHas xapTouka b. ConepxuT y4€THBIE U IEPCOHAIBHBIE TAHHBIE O
pabotuuka (dpopma T- pabOTHHKE B OpraHU3aIuu

2)

3. HlratHoe B. Onpenensier cTpyKTypy, IITaTHBIA COCTaB U
pacnucanue YUCJIIEHHOCTh OPTaHU3aLUN C YKa3aHUEM

JOJDKHOCTEH M OKJIaJIOB

OrtBer: 1-A, 2-b, 3-B.

15. CooTHecuTe BUA MHCTPYKTAKA 110 OXpPaHe TPY/AAa M NEPUOAUYHOCTH WM CJIy4aii ero
NPOBeICHUS.

Bun nHCTpyKTaXa [Mepuoanunocts / Ciiy4aii mpoBeACHUS
1. BBoaHbIit A. Ilpu mpuéme Ha padoty (oAuH pa3)
MHCTPYKTaX

2. IlepBUuHBIHA b. 1o Hauana caMmoCTOSTETbHOM pabOTHI
MHCTPYKTaX Ha

paboueM MecTe




3. [ToBTOpHBII B. He pexxe o1HOTO pa3a B IECTh MECAIIEB 10

MHCTPYKTaX YTBEPKJIEHHBIM ITpOTrpaMMaM
4. BHenaHOBBIH I'. ITpu BBeieHUMM HOBBIX CTAHJIAPTOB, MPABUII,
MHCTPYKTaX WHCTPYKIUN, TP U3MEHEHUH TEXHOJIOTHYECKOTO

Iporecca, Mocjie HeCYaCTHBIX CIIYYaeB WU MPU
nepepsiBax B pabote (11 paboT ¢ BpeAHBIMU/OTIACHBIMU
ycioBusimu — Oosiee 30 qHEeH, 11 OCTanbHBIX — OoJiee
60 nHeit)

Otser: 1-A, 2-b, 3-B, 4-T".

16. CooTHecuTe MOHSATHE W3 APXHUBHOIO /1eJ1a U €0 oIpeieieHue.

[Tonsitue Omnpenenenue

1. OkcnepTusa A. IIpouecc u3ydeHust JOKYMEHTOB Ha OCHOBaHUU

LIEHHOCTH JOKYMEHTOB KPUTEPHUEB UX LIEHHOCTH JUIs ONPE/IEIEHUsI CPOKOB
XpaHEHUs ¥ 0TOOpa Ha MOCTOSTHHOE XPaHEHUE WIN
YHUYTO)XEHUE

2. ApxuBHbIH poHI b. ApxuBHbIil (poHA, COCTOAIIMIA U3 JOKYMEHTOB,

JMYHOTO 00pa30BaBIIMXCS B )KU3HU U ACATEIbHOCTU CEMbH,

MIPOUCXOKACHUS poJia MM OTJIEJIBHOTO JIMLA (JIesTeNs 00IecTBa,
HayKH, KyJIbTYpbl)

3. OnmcarenpHas B. DnemeHT apXxUBHON ONMMCH, COJIEPKALIHIMA

CTaThsl ONUCHU CHUCTEMATHU3UPOBAHHBIE CBEACHMS O KaXI0M JeJie

apXUBHOTO (OoHJA (HOMED, 3aroJI0BOK, J1aThl, KOJIMYECTBO JTUCTOB, CPOK

XpaHEeHHUs)

Otser: 1-A, 2-b, 3-B.

33}1aHI/I$I 3aKpPBITOrO THITA HA YCTAHOBJICHHUEC MOCJICAO0OBATCIBHOCTHU

K 1.7.

O(I)OpMJI}ITB OpraHnu3alluOHHO-PACIIOPAAUTCIIBHBIC JOKYMCHTBI U
OpTraHHU30BbLIBATH pa60Ty C HUMH, B TOM YHUCJI€ C UCITIOJIb30BaHHEM
ABTOMATHU3UPOBAHHLIX CUCTCM.

1. YceranoBuTe NpaBHIIBLHYIO IOC/I€10BATEIbHOCTD AeiCTBHI1 IPH 0()OPMIICHHH
YBOJIbHEHHS1 PA0OTHHKA 110 COOCTBEHHOMY KeJIAHUIO.

1.
2.
3.
4.

W3 nanue npukasza 06 yBOJIbHEHHH.
[Togaya paGoTHHUKOM 3asiBJIEHUS 00 YBOJIbHEHUU.
BHecenue 3anucy B TpyIOBYIO KHIKKY U Bbljada €€ pabOTHUKY.

[Tpon3BeneHne OKOHYATEIHFHOTO pacyéTa ¢ paOOTHUKOM.

[IpaBuibHas nociieoBaTeIbHoOCTh: 2 —> 1 — 4 — 3.



2. YcTaHOBHTE MPaBUJIBHYIO ITOCJICI0BATEJIbHOCTD 3TAINOB 3KCIIEPTU3BLI HEHHOCTH
AOKYMEHTOB B OpraHu3aiuu.

1. OT160p TOKYMEHTOB Ha MOCTOSIHHOE HJTH JIOJITOBPEMEHHOE XPAaHEHHE U BBIJICTICHHE K
YHUYTOXKCHUIO.

2. OdopmieHue pe3yabTaToB KCIEPTU3HI (COCTABIICHUE OIMCH e, aKTa O BBIICTICHUH K
YHHUYTOKECHUIO).

3. W3ydeHne cocraBa M COIepKaHHsI IOKYMEHTOB, OIPEICNICHUE MX UCTOPUIECKOM,

Hay4YHOH, IPAKTUYECKOU LICHHOCTH.

IIpaBuibHas MOC/I€I0BATEIBLHOCTD: 3 — 1 — 2.

Ocy1ecTBIATh XpaHEHNUE apXUBHBIX eI (JIOKYMEHTOB) C IOCTOSIHHBIM CPOKOM
XpaHEeHUs U 10 TUYHOMY COCTaBYy B apXMBE OpPraHU3aIUU.

[IK 2.3.

3. YcTaHoBHTE NPABUJIBHYIO MOC/I€I0BATEILHOCTD IeiicTBUIA P ohopMIeHHH MPUEMA Ha
padoTy HOBOI'O COTPYIHUKA.
1. 3aKIIF0YeHHE TPYAOBOIO JOrOBOpA.

2. O3nakomiieHHEe paOOTHHKA C JIOKAJIbHBIMA HOPMATUBHBIMM aKTaMU (IpaBUiIa
BHYTPEHHETO TPYAOBOTO paCOpsIIKa, MOJI0KEHHE 00 OruiaTe Tpy/aa u Jap.).

3. Wznanue npukasa o npuéme Ha padoTy.
4. Buecenue 3anucu B TpyAOBYIO KHIDKKY (€CITH OHA BEIETCS).

IIpaBuibHas MoCJI€I0BATEIBHOCTh: 2 — 1 — 3 — 4,

4.2. Bonnpochl OTKPBHITOI0 THIIA

3aI[aHI/I$I OTKPBITOI'O THIIA C PA3BEPHYTHIM OTBETOM

BeiOupats crioco0Osl pemienus 3aaa4 npodeccuoHalbHON JAesITeIbHOCTH
PUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 01.

IIpouynTaiiTe TEKCT M BIMIINTE NPABUIbHBIA OTBET
1. Kaxoii JOKyMEHT SIBJISIETCS OCHOBHBIM 3aKOHOM rocyapcTna’?

Ortser: KoHcTutytus.

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUJIbHBIH OTBET

2. Kaxk Ha3pIBaeTCS OCHOBHOH YIPEUTENBHBINA TOKYMEHT OpTraHN3aIim?

OrtBert: Ycras.

IIpounTaiiTe TEKCT U BIMIINTE NPABUIbHBIA OTBET

3. Kakoii cpok xpaHeHHs yCTaHOBJICH 15 PUKA30B 110 JITYHOMY cOCTaBy, oopmieHHbIX 10 2003
roma?

Ortser: 75 ser.



IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

4. Kaxoli enepanbHblii 3aKOH peryupyer padoTy ¢ HepCOHATbHBIMU TAHHBIMU?

Ortger: 152-@3.
IIpouuTaiiTe TEKCT M BOIMIIUATE NPABUJIbLHBIH OTBET

5. Kakoii ToKkyMeHT NOATBEPKAACT TPYAOBBIE OTHOIIEHHUS MKy paOOTHUKOM U paboTonaresem?

Otget: TpynoBoii 10roBop.

IIpouuraiiTte TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

6. Kakoit cpok XxpaHeHHs yCTaHOBIIECH sl OyXTalTepcKoi OTYETHOCTH?

Ortser: 5 ser.

Hcnonb30BaTh COBpEMEHHBIE CPE/ICTBA ITOMCKA, aHAIM3a U HHTepIpETaluu
OK 02. | undopmanuu 1 HTHPOPMAIIMOHHBIE TEXHOJIOTHH JUIsl BHIIOJHEHUS 3aa4
npodecCuOHATIbHON e TEIbHOCTH

IIpouuraiiTe TEKCT M BOIUIIUTE NPABUJIbHBIH OTBET

7. Kak Ha3pIBaeTCs JOKYMEHT, (PUKCUPYIOLIHUI pelieHne coopaHus?

Ortsert: [IpoTokonn.
IIpouynTaiTe TEKCT M BIMIINTE NPABUJIBHBIH OTBET

8. Kakoif HOpMaTHBHBI aKT ONpEAENseT NpaBuiia BEICHUS TPYIOBbIX KHIDKEK?

Ortser: IlocTanosnenue I[Ipasurenscrsa PO.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

9. Kakoii tokyMeHT opopMIIsIeTCs IPH YBOJILHEHHH paOOTHUKA?
Ortger: [lpukas.

IIpounTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH 0TBET

10. Kakoi#i cpok XpaHEeHHsI YCTAaHOBJICH TS TIOKYMEHTOB I10 INYHOMY COCTaBY, O(OPMIICHHBIX TIOCTIE
2003 rona?

Ortser: 50 jer.

[InanupoBaTh U peaqn30BbIBaTh COOCTBEHHOE MPOGECCHOHATBHOE U JINYHOCTHOE
pa3BUTHE, IPEANPHHUMATEIBCKYIO JESITEILHOCTh B PO eCcCHOHABHOU cdepe,
UCIOJIb30BaTh 3HAHMS 110 IPABOBON M (PMHAHCOBOI IPaMOTHOCTH B pa3IMUYHbIX
YKU3HEHHBIX CUTYalUsAX

OK 03.




IIpounTaiiTe TEeKCT M BOIMIIUTE MPABUJIbHBIH OTBET

11. Kaxoii (henepanbHbIii 3aKOH ONPEAECIISET MOHATHE TOKYMEHT»?

Ortser: 149-D3.

IIpouunTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

12. Kax Ha3bIBaeTCS TIOKyMEHT, IIOTBEP KA (DAaKT KOMaHIUPOBKU?

Ortset: KomanaupoBoYHOE yA0CTOBEPEHUE.

IIpouuraiiTte TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

13. Kakoii CPOK XpaHCHHs YCTAHOBJICH U1 YUPCAUTCIIbHBIX ,Z[OKYMGHTOB?

Ortset: [TocTosiHHO.
IIpouuraiiTe TEKCT M BIMIIUTE NPABUJIbHBIA OTBET

14. Kakoil 3aK0H peryiaupyeTr BOIIPOCHI AIEKTPOHHOM moAmnucu?

Ortget: 63-D3.
IIpouunTaiiTe TEeKCT M BOIMIIUATE NPABUJIbLHbIH OTBET

15. Kaxk Ha3bIBaeTCsl TOKyMEHT, (PUKCHPYIOIINI aTTeCTalUI0 paOOTHUKA?

OT1BeT: ATTECTALMOHHBIHI JIHCT.

[TposABIATE Tpak1aHCKO-TIATPUOTUYECKYIO TO3UIIMIO, IEMOHCTPUPOBATH
OCO3HAHHOE MOBEJICHNE Ha OCHOBE TPAJUIIMOHHBIX POCCUNUCKUX JTyXOBHO-

OK 06. | HpaBCTBEHHBIX IIEHHOCTEM, B TOM YHCIIE C YUETOM FapMOHU3AIUU

MCKHAIIMOHAJIBHBIX 1 MCXKPCIUTHO3HBIX OTHOIHGHI/II\/'I, MMPUMCHATH CTaHAAPTBI
AHTUKOPPYINIIMOHHOI'O TIOBECACHU

IIpouunTraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

16. Kakoit cpok XpaHEHHs YCTaHOBJICH JUIS JIOKYMEHTOB I10 OXpaHe Tpyaa?

Ortsert: 45 ner.
IIpounTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH 0TBET

17. Kakoit HOpMaTUBHBIN aKT ONPEAEIISET MOPSIOK BBIIAYM CIIPABOK C MeCTa paboThI?

Ortser: TpynoBoii koaekc PO.

IIpounTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH 0TBET

18. Kak Ha3bIBaeTCs JOKyMEHT, OPOpMIIIEMBIH MpU puéMe Ha padboTy?

OrtBeT: 3asBieHUE.




OdopMiATs OpraHu3allMOHHO-PACIOPSIIUTENbHBIE TOKYMEHTBI 1
IIK 1.7. | opranu3oBbIBaTh pabOTy ¢ HUIMH, B TOM YHUCIIE C UCIOIb30BAaHUEM
ABTOMATU3UPOBAHHBIX CHCTEM.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

19. Kakoii cpok XpaHEHUsI YCTAHOBJIEH JUISl IPOTOKOJIOB COOpaHUi aKIMOHEPOB?

Ortser: [TocrostaHO.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

20. Kakoti 3ak0H orpeenseT MOHATHE «KoMMepuecKas TaitHa»?

Ortser: 98-D3.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

21. Kak Ha3pIBaeTCs IOKYMEHT, (PMKCUPYIOIINII IepeBo] paboTHHKA?

Ortsert: [Ipuka3 o nepesoze.
IIpouunTaiiTe TEKCT M BOIMIIATE MPABUJIbLHbIH OTBET

22. Kakoit CPOK XpaHCHHs YCTAHOBJICH U1 JOKYMCHTOB 110 HAYHCJICHUIO 3apl'I.]'IaTbI?

Ortser: 75 ser.

O¢opMIsATh JOKYMEHTHI IO TUYHOMY COCTAaBY M OPraHU30BbIBaTh paboTy ¢
HUMHU, B TOM YHCJIE€ C UCIIOJIb30BaHUEM aBTOMAaTU3UPOBAHHBIX CUCTEM.

IIK 1.8.

IIpouynTaiTe TEKCT M BIMIINTE NPABUJILHBIH OTBET

23. Kakoli HOpMaTHUBHBII aKT OTPEACISET TOPSIOK XPaHEHHST apXUBHBIX TOKyMeHTOB? OtBeT: 125-
3.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBINA OTBET
24. Kak Ha3pIBaeTCS IOKYMEHT, 0(hOPMITSIEMBIiA TIPH MPEIOCTABICHUHN OTITyCKa?

Ortsert: [Ipuka3 06 oTmycke.

IIpounTaiiTe TEKCT U BIMIINTE NPABUIbHBIA OTBET

25. Kakoli cpok XpaHeHHs! yCTaHOBJICH JUIsl IOKYMEHTOB 110 MHBEHTapu3aluu?

Ortser: [TocTrostaHO.

IIpounTaiiTe TEKCT M BIMIIMTE NPABUJIbHBIH OTBET

26. Kakoii 3aK0H peryipyeT BOIPOCHI 3aIUThl HH()OpMAIMKA OTPaHUYEHHOTO JI0CTymna?

Ortser: 149-D3.



IIpouunTaiiTe TEeKCT M BOUIIUATE NPABUJIbHBIH OTBET

27. Kak Ha3pIBaeTCS TIOKYMEHT, (PUKCUPYIOIINI AUCIUILTMHAPHOE B3bICKAHHE?

Ortger: IIpukas 0 B3pICKaHHUH.
IIpouuraiiTte TEeKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

28. Kakoli cpok XpaHeHHs! yCTaHOBJICH JUTsl IOKYMEHTOB 10 MEAOCMOTpaM paObOTHUKOB?

Ortser: 45 ner.
IIpouuTaiiTe TEeKCT M BOIMIIATE NPABUJIbLHbIH OTBET

29. Kakoii HOpMaTHUBHBIH aKT OTPEACISAET MOPSIOK OOPMIICHHUS KOTIHI JOKYMEHTOB, CBSI3aHHBIX C
paboToii?

Ortser: Tpynosoii kogexc PO.
IIpouuTaiiTe TEKCT M BOIMIIUTE MPABUJIbLHbIH OTBET

30. Kak Ha3piBaeTcsi JOKyMEHT, 0(OpMIISIEMBIH ITpU H3MEHEHNH (hamuiy paboTHUKA?

Otger: CBUAETEIBCTBO O Opake.

IIpouyuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

31. Kako#i cpok XpaHEeHUsI yCTAHOBJICH JIJIs JOKYMEHTOB TI0 CIICIIMATLHOM OIIEHKE YCIIOBHI Tpyia?

Ortser: 45 ner.
IIpouynTaiTe TEKCT M BIMIIATE NPABUIbHBIH OTBET

32. Kakoli 3aK0H OnpezienseT MOHATHE «JIEKTPOHHBIN JOKYMEHT»?

Ortsert: 63-D3.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

33. Kak Ha3pIBaeTCs TOKyMEHT, (PUKCUPYIOIINI HanpaBJicHUE Ha 00yJdeHre?

Ortsert: [Ipuka3 o HanpaBlieHUN HA OOyYEHHE.

IIK 1.9. ONICPATUBHOI'O U ApXUBHOT'O XpAHCHUA, B TOM YHCJIC C UCIIOJIb30BAHHUEM

Opraan30BbIBaTh TEKYIIEE XpPaHEHHUE JOKYMEHTOB, 00pabOTKY AeI JIst

ABTOMATHU3UPOBAHHBIX CUCTCM.

IIpouunTaiiTe TEeKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

34. Kakoii cpok XpaHEHHs YCTaHOBJICH 151 IOKYMEHTOB I10 ITPOBEPKaM TOCOPTaHORB?



Ortser: [TocrostaHO.

IIpouunTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

35. Kakoit HopMaTHBHBII aKT OnpeaenseT NopII0K 0hOPMIICHHUS TPYIOBBIX KHIKEK IPU
YBOJIbHEHUU?

Ortgert: Iloctanosnenue [IpaButensctBa PO.

IIpouunTaiiTe TEeKCT M BOIMIIUTE NPABUJIbHbIH OTBET

36. Kak Ha3pIBaeTcsi JOKyMEHT, (PUKCUPYIOLIHIA PUBIICYCHUE K CBEPXYpPOUHOU paboTte?

Ortsert: [Ipuka3s o cBepxypouHoii paboTe.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHbIH OTBET

37. Kakoli cpok XpaHEeHUsI yCTaHOBJICH JUIs IOKYMEHTOB 10 TIOYKapHO 0e30macHOCTH?

Ortser: 45 ner.
IIpouunTaiiTe TEKCT M BOIMIIATE MPABUJIbLHbIH OTBET

38. Kakoii 3ak0H orpeensieT MOHATHE «TOCyJapCTBEHHAs TailHa»?

Ortser: 5485-1-03.
IIpouunTraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

39. Kak Ha3pIBaeTCs IOKYMEHT, (PMKCUPYIOIINI N3MEHEHIE HANMEHOBAHHSI OpTaHU3aIin?

Ortset: CBUAETENBCTBO O PETUCTPALIUM U3MEHEHUH.
IIpouynTaiiTe TEKCT M BIMIINTE NPABUJILHBIH OTBET

40. Kakoii cpok XpaHeHHUs yCTaHOBJIEH /IS IOKYMEHTOB 110 00YYEHHIO [0 OXpaHe Tpyaa?

Ortser: 45 ser.

Ocy1ecTBIATh KOMIUIEKTOBAHUE aPXUBHBIMU JieNIaMU (AOKYMEHTaMH )
apXuBa OPraHU3AIUY.

IIK 2.1.

IIpouynTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH OTBET

41. Kak Ha3bIBacTCsl OCHOBHOM 3aKOH, PETyJIUPYIOLIHI TOCYIapCTBEHHYIO CITy:K0y B PD?
OrtBet: ®enepanbHbIi 3aKoH Ne 58-D3,

IIpounTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH OTBET
42. Kakoii opran KOOpAMHUPYET rocyJapcTBeHHYIO ciryx0y B Poccun?

Ortger: [Ipesunent PO.

IIpounTaiiTe TEKCT M BIMIINTE NPABUILHBIH 0TBET



43. Kak Ha3bIBaeTcs ci1yx0a, CBI3aHHAs C BHIIIOJIHEHUEM YIIPABICHYECKUX (YHKIMNA B peruoHax?
Ortser: PernonanbHast rocyapCTBEHHAs CITyk0a.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET
44, Kakoli PHUHIMIT ONIPEICISIET PABHBIN JOCTYII TPAXKIAH K TOCYJAPCTBEHHOM CITyK0e?
Otger: [IpuHun paBHOTO JOCTYIIA.
IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET
45. Kak Ha3bIBaeTcs CIyk0a, CBI3aHHAsI ¢ 00ECIICUCHUEM IS TETHHOCTH OPTaHOB MECTHOTO
caMmOyIIpaBJIeHUs?
OrtBet: MyHuumnanbHas ciryxoa.

IIpouuTaiiTe TEKCT M BOIMIIATE MPABUJIbLHbIH OTBET

46. Kakoii TOKyMEHT MOJTBEPKAAET KBATU(HUKALIUIO FOCYAapPCTBEHHOTO CITY’KaIlIero?
Otser: Jlumiom.

IIK 2.3.

OCYH_IGCTBJ'ISITB XPaHCHUC apXUBHBIX ACJI (I[OKYMGHTOB) C IIOCTOAHHBIM CPOKOM
XPaHCHUA U 11O JINYHOMY COCTAaBY B apXMBEC OPraHu3aluu.

IIpouyuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

47. Kak Ha3pIBaeTCsi OCHOBHOM BH/JI MMOOIIPEHUSI TOCYIAPCTBEHHOI'O CITy>KaIlero?
Ortser: [Ipemus.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

48. Kakoii CpoK ycTaHOBIIEH sl TIPEJICTABIICHHS CBEICHUH O TI0X0/1axX?
Ortser: ExxeronHo.

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

49. Kak Ha3bpIBaeTCst IpOIIe/Iypa MPOBEPKH COOTBETCTBHUS KaHH/IATa JJOJDKHOCTH?
Ortser: Konkypc.

IIpouuTaiiTe TEKCT M BIMIIMTE NPABUJIbHBIH OTBET

50. Kakoii opran KOHTpOIMpYeT COOMI0/IEHIE 3aKOHOJaTeNbCTBA O CITyx0e?
Ortser: IIpokyparypa.
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Pabouas nporpamma yueoHoi qucuurinabl OIIL.06  MubopmarmonHbie 151
KOMMYHHUKAITMOHHBIC TEXHOJOTUU TpeIHa3Ha4YeHa Il MpodeCcCHOHATBHBIX
00pa3oBaTENbHBIX OpraHU3alMil, peAU3yIUUX MOporpaMMy MOJATOTOBKH
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1. OBIIASI XAPAKTEPUCTUKA PABOUYEH ITIPOTPAMMBbBI YYEBEHOI
JUCIHUIIVIMHBI OIIL.06 THOOPMALIMOHHBIE U KOMMYHUKAIIMOHHBIE
TEXHOJOT'MH

1.1. MecTo JMCUMIUIMHBI B  CTPYKType OCHOBHOW  mnpodeccHoOHAIbHOMI
00pa3oBaTeIbHOM POrPAMMBI:

[Tporpamma yuebHoM muctuminabl OITL.06 MHpOpMamoHHbIE U KOMMYHHKAITMOHHBIE
TEXHOJIOTUU SBIISETCS 00s3aTENIbHON TUCIUILIMHON OOMIenpoPecCUOHAIBHOIO LHKJIa OCHOBHOM
npodecCuoHaIbHOW ~ 00pa3oBaTebHOM TporpaMmbl B cooTBercTBUH ¢ DPI'OC  cpemnero
npoeCCHOHATBLHOTO O00pa30BaHUsl M BKIIOYEHAa B Y4YEOHBIM IJIaH MPOTpaMMbl IOATOTOBKH
CIICLIMAIMCTOB CPEHEr0 3BEHA, peanu3yemoil mo crenuanbHocTu: 46.02.01 JlokyMeHTalmoHHOE
obecrieueHre yrpaBICHHS U apXUBOBEICHHE.

1.2. llenn u JIaHUPyeMble pe3yJIbTAThI 0CBOEHHS Y4eOHOI0 MpeaMeTa:

1.2.1 Ilean yyeOHOTO npeaMeTa:

Conepxanue mporpammel mpodeccnonansroi quctummuuael OIL[.06 MadopmanronHbie 1
KOMMYHHKAITMOHHBIC TEXHOJIOTUH HAIIPABIICHO HA IOCTIKEHUE CIICIYIONICH 11en: ((OPMUPOBAHHE Y
00yYaroIuXxcst MPEACTABICHUN O POJIH MHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TexHosoruit (MKT)

B JIOY u apxuBOBeJICHUH, IOHUMAHNE OCHOB MIPABOBBIX ACIIEKTOB HCITOJIb30BAHHS KOMITHIOTEPHBIX
nporpamMm u paboTsl B IHTEpHETE.

1.2.2. IlnaHupyeMbie pe3yJbTaThl OCBOEHHS TUCHUIJIMHBI B c00TBeTCcTBHU ¢ PI'OC
CIIO:

B pesynbrate ocoenus aucuuruinabl OIIL.06 MndopmannoHHbie 1 KOMMYHUKAIIMOHHBIE
TEXHOJIOTUH Y BBIITYCKHUKA JIOJDKHBI OBITH COOPMUPOBAHBI CIEAYIOIINE KOMIICTCHIIUU:

OK 01.; OK 02.; TIK 1.1.; TIK 1.3.; TIK 1.4.; TIK 1.6.

Bo16upath criocoOb! perienus 3a1a4 NpopecCHOHaNbHON AeSITENbHOCTH
IIPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTAM

OK 01.

Hcnonp30BaTh COBPEMEHHBIE CPEJICTBA IIOUCKA, AHAIN3a U HHTEPIIPETALIUN
OK 02. | undopmanuy 1 HHPOPMAIIMOHHBIE TEXHOJIOTUH JIJIsl BBIIIOJIHEHUS 33124
npodecCHOHATIBHON 1 TETbHOCTH

Ocy1iecTBIATh IpUeM-Tiepeiady yIpaBieHuYeCcKoH HHPOPMALIUHU C TOMOILBIO CPECTB

IIK 1.1. o
MH(OPMALIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

IIK 1.3. | BiameTs HaBbIKaM¥ TUIAHUPOBAHUS pabOUEro BpEeMEHH PYKOBOJIUTENS U CEKpeTaps.

Ocy1iecTBISTh NOJATOTOBKY JIEJIOBBIX MOE3J0K PYKOBOJUTENS U APYTUX COTPYAHUKOB
OpraHH3aIiHu.

IIK 1.4.

OcymecTBIATh paboTy MO MOATOTOBKE M MPOBEICHUIO KOH(PEPEHTHBIX MEPOIPUSITHIA,
IIK 1.6. | obecieunBaTh HHOOPMAITMOHHOE B3aUMOJICHCTBHE PYKOBOIUTES C TIOAPA3ACICHUSIMHI
Y JOJKHOCTHBIMU JIMIAMH OpraHU3aluu.

B pesynbpTaTe n3ydeHus IUCIHUILUIUHBI (Kypca, MOTYJIsl) 00 y4YaroHiAcs TOMKEH:

- 3HATh:

- OCHOBHbBIE MCTOYHHKM MH(OpPMAIMKU U PECypChl JUIsl pelleHus 3ajad u mnpoOseM B
podecCHOHATEHOM HITH COITMATbHOM KOHTEKCTE;

- aJITOPUTM BBITIOTHEHUS Pa0OT B IPO(HECCHOHATFHOM U CMEKHBIX 00J1acTsX;

- HOMEHKJIATypy WH(OPMAIMOHHBIX HCTOYHUKOB, MPUMEHSEMBIX B MPOGECCHOHATHHON
JACATCIIbHOCTH,

- IPUEMBI CTPYKTYPUPOBAHUS HHPOPMAITHH;

- HOpMaTUBHBIE — TTpaBoBbIe akThl PD B chepe nndopmarmonHoit 6€30macHOCTH;

- TpeOOBaHUS OXpaHbI TPYIA;

- HOpMaTHBHBIE — paBoOBbIe akThl PD B chepe nHPOpMAIIMOHHBIX 1 KOMMYHUKAITMOHHBIX



TEXHOJIOTHi;

- COBpEeMEeHHbIe MH(OPMAIIMOHHO — KOMMYHHMKAIIMOHHBIE TE€XHOJIOTHUH, NPUMEHIEMbIC B
paboTe ¢ TOKyMEHTaMHU.

- yMeThb:

- pacro3HaBaTh 3aady U /WU MpoOsieMy B NMpOo(EeCCHOHAIBHOM U /MM COLUAIBHOM
KOHTEKCTE;

- aHAJIM3MPOBATh 3a/1a4y U /WK TPo0IeMy U BBIICIATH €€ COCTaBHBIC YaCTH;

- OTIPENIENSATD ATAIBI PELICHUS 331a4H;

- BBIABIIAATH U A(PQPEKTHBHO HCIOIB30BATh MHPOPMALUIO HEOOXOIUMYIO ISl PEILICHHS
3a/1a4 ¥ /WM IPOOJIEMBI;

- COCTABJIATH IUIAH JACHCTBUS, ONPEACTATH HEOOXOAUMBIE PECYPCHI;

- BJIaJIETh aKTyaJIbHBIMH METOaMH PabOTHl B IPO(ECCHOHATBHON U CMEKHBIX 00JIaCTAX;

- peaIn30BBIBATh COCTABICHHBIH IUIaH;

- OIICHWMBATh PE3yJlbTAaThl M TOCIEICTBHS CBOUX ICHCTBUH (CAMOCTOSTENBHO WU C
MIOMOIIBIO HACTABHHKA);

-OTIpEeIeINIATh 3aa4t JJIs TOUCKA HHPOPMALIUH;

- OTIPEIETATh HEOOX0AMMbIE UICTOYHUKH MH(OPMAIIHH;

- IUIAHUPOBATH MPOLIECC TOMCKA,;

- CTPYKTYPHUPOBATH MOJIy4aeMyto HH()OpMAIIHIO;

- CIIOJIB30BATh CPEACTBAa HHPOPMALIMU 1 KOMMYHUKAITMOHHBIX TEXHOJIOTUH JUIS TOMCKA U
nepeaayn HHOOPMAaIIH:

-yCTaHABJIMBATh M IMOJACPKUBATh KOMMYHUKAIMU B TPOIIECCE JIEIOBOTO OOIIEHUS C
MIOMOUIBIO CPEACTB HH(OPMAMOHHBIX 1 KOMMYHUKAI[HOHHBIX TEXHOJIOTHA;

- OCYIIECTBIATH cO0p, 00pabOTKy HH(POPMALIUH, CUCTEMATU3UPOBATh MOJyUYEHHbIE JAHHBIE;

-IPUMEHATH HH(OPMAIIMOHHO — KOMMYHHUKAIITUOHHBIE TEXHOJIOTHH.

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JJUCIUILINHBI

2.1. O0beM y4eOHBIX YaCOB M BH/AbI Y4eOHOIl paGoThl.

Buj yueGHoii padoTbl O0bem yacos

O0bem 00pa3oBaTeIbHOM NPOrPAMMBI M CHUATINHBI 55

B TOM YHCJIC:

TEeOpeTHIeCcKoe O0yICHHE 20
MIPaKTUYECKHUE 3aHATHUS 20
caMoCTOsATeNbHas padoTa 15

dopma KOHTPOJISI — KOHTpOJIbHast pabora (3 cemectp)



2.1. Temarudeckuii miaH u coaep:kanue yueonoi qucuumiannasl OINL.06 UndopmannoHHbie H KOMMYHUKAIIMOHHBIE TEXHOJIOTHH

Oo0neMm, akaj. Kone1 .
/ B TOM KOMIIeTeHIHIA,
HaumeHnoBanue 1 ¢popmupoBanuio
pa3aeiioB U TeM Coaepxanue y4eOHOro marepuasia v GopMbl OPraHM3aANMHU AeATeTbHOCTH 00y4ar0 X Cs queae s (])0pr KOTOPBIX
NPaKTHYECKOM
CIocoocTBYeT
MOATOTOBKH,
3JIeMEHT
aKkajl. 4
NMporpaMmbIl
Paznen 1. ABTOMATU3ALIMA HH®OPMAIIMOHHBIX ITPOLIECCOB. KOMIIbIOTEP 12 OK 01.; OK 02.;
K 1.1.; IIK 1.3,;
Tema lu.l. OcHoBHOe corepxaHue MK 1.4.; TIK 1.6.
YerpoiicTso u KoMIIBIOTEp KaK CPeCTBO aBTOMATH3ALUH HH(POPMALMOHHBIX IIPOLIECCOB
NPUHIHILI PaGoTbI O yHKIHUOHAIbHBIE YCTPOUCTBA KOMIIBIOTEPA
KOMITpIoTEPA [Tpuémpl paboThl B cTangapTHBIX MporpamMmax OC: rpadudeckoM U TEKCTOBOM peIaKkTopax
p |y p porp |y |y P
Teopernueckoe oOyueHue 4
[IpakTueckue 3aHAThs 2
Tema 1.2. OcHOBHOe coep:KaHue
Elﬁllizgifr:eoe OcHoBHBIE TOHATHS IPOrpaMMHOTro obecreueHus KommnbioTepa OnepanuoHHbie CUCTeMbl. Ux
KOMIILIOTEDA BubI U rpadudeckuil uurepdeiic daitnosas cucrema. Onepanuu Haja daiiamu
Dai pa. Cuctemaru3zanusi ”HGOpMaIUK ¢ TTIOMOIIBIO TTanokK u ¢ainoB. Pabora ¢ daiinamu u
ailyioBasi cucrema 5 oC:
XpaHenHs karajgoramu Pabota B cranaapTHbIX nmporpammax OC: TeKCTOBbIE, TpaduuecKue.
uHpopmaunu TeopeTtnueckoe 00ydeHne
[IpakTuueckue 3aHATUA 2
PA3JIEJI 2. IPUKJIAJTHOE U CUCTEMHOE NIPOT'PAMMHOE OBECIIEYHEHUE 20 OK 01.; OK 02.;
K 1.1.; IIK 1.3.;

Tema 2.1.

OcHoBHOE coepkaHue

MK 1.4.; TIK 1.6.




CpencrBa n

Hacrpoiika naTepdeiica TeKCTOBOro peakropa, napaMeTpoB cTpanuisl. Hactpoiika pexxuMoB

TeXHOJIOTHH
co31aHNs 1 neyaTH TeKCTOBOTO JIOKyMeHTa. PaboTa ¢ mpunTepoM. @opmaTupoBaHue TOKYMEHTOB B
oBpaGoTIcH TEKCTOBOM peniaktope. BeraBka rpaguueckoro n300paxeHusi B TEKCT, U3MEHEHHE ero
TeKCTOBOI MOJIOKEHUS Ha CTpaHuIle. TeXHOIOrusl BCTaBKU B JOKYMEHT o0bekTa SmartArt. BcraBka
HHGbOpMAIHH CHOCOK B TEKCT JJOKYMEHTa B TEKCTOBOM peJlakTope. OCHOBHbIE IPUEMBI pabOThI C TaOIMIIAMHU.
Brraucnenus B rabnunax Pabota co ctunsaimu. Cozjanne aBTOMaTHYECKOTO OTJIABIICHHS B
MHOTI'OCTPAaHUYHOM JOKYMEHTE B TEKCTOBOM PEAAKTOPE
Teopernueckoe o0yueHue
[IpakTrueckue 3aHAThs
Tema 2.2. OcHOBHOE coiepKaHKe
CpeacrBa
U TEXHOJIOTHH Co3znanue u popMaTHpOBaHUE FIEKTPOHHBIX TaOMUL. THUIIBI JAHHBIX, HCHIOIb3yEMBIX B
padoThI TaOJINYHOM peslakTope. BolnogHeHne pacu€éToB B 3JIEKTPOHHBIX Tabauuax. @opmysisbl.
€ 3JIEKTPOHHBIMH AOGconoTHas M OTHOCHUTENbHA aapecalus. DyHKIMU, UCIIOJIb3YEeMble B TAOIUYHOM
TabaMnamu penakrope. Iloctpoenne u penakrupoBanue auarpaMM. HacTpolika TuCTOB KHUTH HA I1€4YaTh.
[TpakTHyeckue 3aHATUS
Tema 2.3. OcHOBHOE coziepkaHue

Texnomorus OLE.

Co3znanue OLE-
00BLEKTOB

CriennanpHast BcTaBka (hparMeHTa JIOKyMeHTa B JIpyroil JOKyMeHT. BcTaBka cBsI3aHHBIX
00BEKTOB B IOKyMeHT. BcraBka parmenTa aiisia TaOJIMYHOTO peakTopa B JOKYMEHT
TEKCTOBOI'O PEAKTOPA C YCTAaHOBKOM cBsI3u. CO3/1aHNE TEKCTOBOIO IOKYMEHTA B IPUIIOKEHUU -
kineHT U BctaBka OLE-00bekToB n3 npuiokeHus cepepa. Co3aaHue CpaBoK U
UH(POPMALMOHHO-aHAIUTHYECKUX 0030pOB B MPHIIOKEHUH-KIUEHT U BcTaBka OLE-00beKkToB
U3 npuiioxkeHus cepsepa. Co3gaHue cripaBok U MH(POPMAIIMOHHO-aHATUTUYECKUX 0030pOB B
IPUJIOKEHUU-KIMEHT U BCTaBKa CHIAPKJIAfHOB U3 IIPUJIOKEHUS CEpBEpa

[IpakTrueckue 3aHgaThs

Tema 2.4,

OcHOBHOE coziepkaHue




Pa3patorka u
COIPOBOKIEHUE
HH(OPMAITHOHHBIX
0a3 JaHHBIX

[Monsitue B/l u CYB/L. 3arpyska, uarepdeiic CYBJl. Tabnuunas crpykrypa b/1. [Tons, 3anucwu.

Tuns! nansbixX. [lonstue karoueBoro nosd. @opmsl, 3ampockl 1 oT4éTH B CYB/], nx
Ha3HaueHHe U criocoObl co3aanus. Co3aHue CBA3M MEXKAY TaOIUIlaMU C TOMOIIBIO MacTepa
noactanoBok. Co3ganue tadaui B CYB/I. YcTtanoBka CBOWCTB IMOJICH M CBSA3EH MEXITY
tabnuamu. BBoa u mpocMoTp naHHBIX B pexkume «Tabmuma». @opMebl, 3apockl U OTYETHI B
CYB/l, ux HazHadyenue u cocoObl co3nanus. Co3maHue CBSA3H MEXIY Ta0JIUIIaMU C TIOMOIITHIO
Macrepa noactaHoBok. Coznanue b/[ ¢ ucrionpzoBanuem hopm, 3arpocos u otu€toB B CYB/I.

TeopeTI/Iqecxoe 06yquI/Ie

HpaKTI/I‘{CCKHe 3aHATHUA

PA3JIEJI 3. CPEJACTBA NEPEJAYU DJIEKTPOHHBIX TJOKYMEHTOB U OBECIIEYHEHHUE UX

COXPAHHOCTH

Tema 3.1. OCHOBHOE cofiepKaHHe

IIporpammpl

CKAHMPOBAHHSI CkaHupoBaHUE JOKYMEHTOB C MOMOIIbI0 cTtaHfaaptHoro mnpuioxenuss OC. IIporpamMmel-

OKYMEHTOB U apXUBaTOPhl. YIIAKOBKA M pacliakoBka apxuBOB. CKaHUPOBAHHUE W PACTIO3HABAHHE TEKCTA C
MOMOIIBIO CHEIHMATM3UPOBAHHOTO MPOrPaMMHOT0 oOecrieueHus. KoppekTupoBka TeKcTa.

KOHBEPTHPOBAHUS v

paiinon KoneprupoBanue ¢aiioB. Pacno3naBanue wHGOpMAIMd ¢ TOMOMNIBIO MPOTPaMM

ckanupoBanusa. KonBepTupoBaHue ¢aitnos. IIporpammbl-apxuBaTophl. YNakoBKa U
pacrnakoBKa apXHUBOB

OK 01.; OK 02.;
K 1.1.; IIK 1.3.;
IIK 1.4.; IIK 1.6.

[IpakTrueckue 3aHAThs

PA3JIEJ 4. CO3JAHUE U PEJAKTUPOBAHUE 'PA®HUUYECKHUX U MYJIbTUMEJIUMHBIX
OBBEKTOB
Tema 4.1. OcHOBHOE coiepKaHHe

OK 01.; OK 02.;
K 1.1.; IIK 1.3.;
DK 1.4.; IIK 1.6.




IIpencrasiienue
uHpopmMaum ¢
NMOMOIIBIO CPEICTB
uHporpadpuxu

Co3pnanue npe3eHTauuu B cnenuain3npoBadHHoM [1O 11s moaAroToBKM npe3eHTanui.
OcHoBHbI€ TUITBI (aiiaoB. Pexxumbl mpocMoTpa. BeiOop mabioHa u TeMbI CaiioB

K npe3eHTauuu. Mizmenenne makera cinaiioB. Mcnosib30BaHUE THIIEPCCHUIOK B IPE3EHTALMU.
HacTtpoiika anumanuu Tekcta u 00beKToB. Jlo0aBieHre Nepexo10B MEXKAY cllaiilaMu.
Paznuuneie cpenctBa co3ganus naporpaduku. Busyannsanus u npeacTaBieHre T0KIaaa.
Br16op mabnoHa 1 TeMBI CIAI0B K Mpe3eHTaluu B ciennanu3upoBannom 110 st
NOAroToBKU npe3eHtauuil. Co3ganue coOCTBEHHOro 1abdaoHa. Mi3MeHeHne MakeTa CliaiioB.
Pabora co crnaiinamu. BctaBka 00BbEKTOB Ha Cllaii]l, U3MEHEHHE UX MOJIOKEHUS. Y TIpaBIeHUE
ciosamu cnaiaa. Mcrnonb3oBaHue THIEPCCHUIOK B Tpe3eHTaluu. HacTpolika aHuMalm TeKCTa.
1 00bekTOB. JloOaBiieHHe IEpeX010B MEeX Ay claiiamu. BeraBka 3Byka u Buieo. Hactpoiika
MIPE3EHTALMK Ha M0Ka3, yIpaBiigseMasi T0KJIaJYMKOM U B aBTOMATHUYECKOM PEXHUME.

HpaKTI/I‘{CCKHe 3aHATHA

Paznen 5. TEXHOJIOI'US CO3JAHUSA U IIPEOBPA3OBAHUA NTHO®OPMALIMOHHBIX OFBEKTOB

Tema 5.1.
Iepconunguuupos
aHHbIE PACCHLIKHU
¢ MOMOIIBI0
(pyHkunu causinus

OcHoBHOE€ CcoaeprKaHue

Hcnonb3oBanue MacTepa CIUsSHUS JUIsl PACCBUIKM JOKYMEHTOB. Co3aHuE PACCHUIKH C
nomoinbio pyHKiuu causiausg. Co3aanue OelKa ¢ TOMOIIBI0 MacTepa CIUSHUS.
Hcnonp3oBanue 1abI0HOB M CHIEIUAIbHOIN BCTaBKH MPH CO3AaHUU PACCHUIKH JJOKYMEHTOB C
noMoIbio GyHKIUYU cnusHus. Co3gaHue MuceM-TpUTIIalleHIH, Mo3paBleHui.
Hcnonp3oBanne MacTepa CIUSHUS Ul IEPCOHU(UIIMPOBAHHON pacChIIKU JOKYMEHTOB.
Hcnonp3oBaHue MacTepa CIUSHUA U1 TePCOHU(UIIMPOBAHHON PaCCHIIIKU JOKYMEHTOB.
Co3zanne KOHBEPTOB, OCHKeN, KyBepTHBIX KapTouek. Vcrmonp30BaHne MacTepa CIUsTHUS JJIs
nepCOHUPUITMPOBAHHON PACCHUTKU JOKyMeHTOB. Co3/laHue MHICceM MO3/paBIeHUH,
HaITOMUHAHNW, BU3UTHOM KapTOYKH, KYBEPTHON KapTOUYKH.

[IpakTrueckue 3aHATHs

Tema 5.2.

OcHoBHOE coepkaHue

OK 01.; OK 02.;

InK 1.1.; IK 1.3.;
IIK 1.6.




TexHosorus
aBTOMATH3AIUH
CO31aHUA U
HCIO0JIL30BAHMSA
JOKYMEHTOB.
IIa610HbBI
JOKYMEHTOB

Co3nanue mabIoHOB CIIPaBOYHO-UH(POPMAIIMOHHBIX JOKYMEHTOB. DJIEMEHTHI YIIPABICHUS
coaepkuMbIM. Co3tanne madI0HOB PacTIOpSAUTENFHBIX JOKYMEHTOB, pa3padoTka (Gopm.
Pa6ora ¢ mabnonamu. Pa3paboTka 3amuIEéHHON 3IeKTPOHHON (OPMBI TOKYMEHTA.
CoBmecTHas paboTa Haj MPOEKTOM JJOKYMEHTA B peKuMe perieH3upoBanus. Coznanue
11a0JIOHOB 3aIMCOK, IPOTOKOJIA, CIIPAaBKH, ITPHUKa3a C yCTAHOBKOMN 3aIIUTHI CIIyKEOHOTO
NUChMa, TOKJIQAHOH 3aIUCKH, pacropsbkeHus, akta. CoBMecTHast paboTa Ha/l TPOEKTOM
mabJIoHa MPHUKa3a, CIPaBKU.

[TpakTryeckue 3aHATHS 2
PA3JIEJI 6. KOMIIBIOTEP KAK CPEACTBO KOMMYHHUKALIMU U TOCTYII 13 OK 01.; OK 02,;
K UHO®OPMALIMOHHBIM PECYPCAM. JIOKAJIBHBIE U I''IOBAJIBHBIE CETH INK 1.1.; IIK 1.3.;
Tema 6.1. OCHOBHOE COJIEPKAHHE IIK 1.4.; IIK 1.6.
Cern n uHTepHeT. | [IpuMeHEHME TOKAIBHBIX U TII00aTBHBIX KOMITBIOTEPHBIX CETEH JIsl 0OMeHa WH(OpManen.
HNudopmannonno- | Ilouckossie cuctemsl MHTepHeTa. 3amura nngopmanuu. Pabora ¢ pa3iuyHbIMU CIIPaBOYHO-
MOUCKOBbIE MIPABOBBIMU CHCTEMaMHU. BO3MOXXHOCTH IMOUCKa HHGOPMAITUU B HHTEPHETE
cucremel. ITonck [Touck nudopmaruu B opuImabHBIX HHTEpHET-UCTOUHNKAX. [Touck nndopmaruu B
nHpopmanuu B Pa3IUYHBIX CIIPABOYHO-TIPABOBBIX CUCTEMAX.
Pa3IN4YHBIX
Teopernueckoe o0yueHue
CIIPaBOYHO-
IPaBOBbIX [TpakTHyeckue 3aHATUS 2
cHUcTeMax
Tema 6.2. OcHOBHOE coziepkaHue
IlouToBbIE N
06.,12UHBIE CEPBUCHI Hcnonb30BaHUE MOYTOBBIX CEpBUCOB: BUJbI, [IPABHIIA PErHCTPALINH, IPABHIIA 3ALATHI.
B paGoTe c CepBuUCHI 00JIAYHBIX TEXHOJOTHH, MO3BOJISIONINE OPTaHN30BaTh TIOKYMEHTHOE U
AOKYMeHTaMH 0e3mokymMeHTHOE oO0cmykuBanue. [I[puMeHeHre 00TauHbIX XPaHUIIHII JAHHBIX TS
onTUMH3AIK PaboThl ¢ JokyMeHTaMu. CoBMecTHas paboTa 1o OpraHu3aIui JOKYMEHTHOTO U
0€370KyMEHTHOT0 00CTyKUBaHUS C IPUMEHEHHUEM OOJIAYHBIX TEXHOJIOTUI
[TpakTrdeckue 3aHATHS 2
TeMma 6.3. OcHOBHOE cofiepKaHHE
CoBpeMeHHbIE
NporpaMMbI- CoBpeMeHHbIe TPOrpaMMBbI-TUIIaHUPOBIIUKHU. [InanupoBanue paboyero JHS pyKOBOJUTENS U
ILIAHHPOB K CeKpeTapsi C MOMOUIbI0 COBPEMEHHBIX MPOrPaAMM-TUIAHUPOBIIMKOB
[IpakTrueckue 3aHATUS 2




Tema 6.4.

OcHoBHoOe coiep:kaHue

CpencrBa UT . .

TeXHOJIOTHii PH Cucrtembl OpoHrpoBaHus OMIETOB U oTenel. Pabota ¢ reoganusimu. Ilonbopka peiica u orens

opraHM3amum 10 3alaHHbIM napameTpaM. OnpeeneHue reoJaHHbIX.

ACTOBBIX MOEINOK | TTpakTHyecKne 3aHSTHS 1 OK 01.; OK 02.;

PYKOBOJHUTEJISA. MK 1.1.; 11K 1.3.;

OcymecTBjieHne IIK 1.4.; IIK 1.6.

TP3BeJI-NOIePKKH

KoHTposbHas padoTa 2 OK 01.; OK 02.;

MK 1.1,; [IK 1.3.;
11K 1.4.; IIK 1.6.

Bcero 55




3. YCJIOBUA PEAJIM3AIIMU ITPOI'PAMMBIANCHUTIJIMHBI

3.1. Js  peanu3anuM NPOrpaMMbl  y4eOHOH JMCHMILIMHBI JOJIKHBI OBITH
NPeayCMOTPEHbI CleAyIoLHe clelHaJlbHble TOMeLIeHHs

Kabuner «WH(pOpMAIMOHHBIX M KOMMYHUKAllMOHHBIX TEXHOJOTHI», OCHALICHHBIH
000pyOBaHUEM: JOCKOM y4eOHOH, padouMM MECTOM INpenojaBareis, CTOJIaMHU, CTYJIbsAIMH (IO
quCTy 00ydJarouuxcs), mkadaMu Ui XpaHeHUs pa3aTOuyHOro TUAAKTUYECKOr0 MaTepuana u Jip.;
TEXHUYECKMMHU CpeACTBaMHU (HOYTOYKM IO YHCIy OO0ydYaroluxcs, 3KpaH, MYyJbTUMEIUHHBIN
IPOEKTOP, CETEBOE OOOPYAOBaHME); CIHEHHATU3UPOBAHHBIM IPOTPAMMHBIM  OOECIICUeHUEM,
MYJIbTUMEAUHHBIMUA IOCOOUSIMH.

3.2. HudopManuoHHOe 0odecneyeHHe peau3alu MPorpaMmbl

Jist peanu3anuy mporpamMmbl OHOIHOTeUHBIN (OHI 00pa30BaTEIbHON OPraHU3AINH JOKEH
UMETb T[e4YaTHbIE W/WIM DJCKTPOHHbIE OOpa3oBaTelbHbIE W WH(POPMALMOHHBIE PECYpPCHI,
PEKOMEHAYEMBIX JUIS NCTIOIh30BAHUS B 00pa30BaTEIHLHOM IPOLIECCE.

3.2.1. IleuaTHble M3DAHUA:

1. T'aBpmiioB M. B., KiiumoB B. A. MudopmaTtrka U HMHPOPMAIMOHHBIE TEXHOJIOTHH.
Y4eOHuk i cpeanero npodeccuoHanbHoro odpasosanus / M. B. I'aspunios, B. A. Kimumos. — 4-
e u3., nepepad. u mon. — Mocksa: M3narenscTBo FOpaiit, 2022. — 383 c. — (IIpodeccruonansHoe
obpazoBanue). — ISBN 978-5-534- 03051-8. — Texkcr: anekrponnsiit // OBC FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/469424

3.2.2. DJIeKTPOHHbIE U3IAHUS:

1.KynpusuoB JI. B. Undopmannonnoe obecnieueHne npopeccuoHanbHON JEATENbHOCTH:
y4eOHHK U IPAKTUKYM JUIsl CPEAHEro NpodeccHoHaIbHOro 00pa3zoBanust/ Y 4eOHUK M TPAKTHKYM IS
cpeanero npodeccuonanbroro oopasosanus / /1. B. Kynpusuos. — Mocksa: U3natenscTBolOpaiir,
2022. — 255 c¢. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-00973-6. — TekcrT:
snextpouHbi // DBC HOpaiit [caiit]. — URL.: https://urait.ru/bcode/470353

2. Tpopumo B. B. HWnadopmatmka B 2 T. Tom 1: VYueOHHUK mais CpemHETO
npodeccuonangbHoro oopazosanus / B. B. Tpopumos. — 3-e u3z., nepepab. u gon. — MockBa:
WznatenbcrBo FOpaiit, 2022. — 553 ¢. — (IIpodeccronansroe odpazosanue). — ISBN 978-5- 534-
02518-7. — Texcr: anextponnsiii / DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/471120

3.2.3. JlonmoJHUTEeIbHbIE HCTOYHUKH

1. CnpaBouno-nipaBoBasi cuctema «Koucynbrant Ilmrocy. Odurnmansueiii caiit CIIC

«KoucypranT mirocy [Dnexkrponnsiii pecypce] . URL: http://www.consultant.ru/

2. CrnpaBouHno-npaBoBas cuctema «l apant» [DnexktponHslil pecypc]. URL: garant.ru

3. CnpaBouno-nipaBoBasi cucteMa «Koncopumym Kogeke» [DnexkTpoHHBIA pecypc]
.URL:

Konekce - IIpodeccuonanbHbie cripaBounbie cucteMsbl - Koaekc (kodeks.ru)

4. OdunumanbHplii  caiT  mporpaMMmbel  JUisi  pacno3HaBaHusi Tekcta ABBYY
FineReader.

Odunmaneueiii  cadt  kopmopanuu — Adobe.  [Onextponnsrii  pecypc]  URL:
https://www.abbyy.com/ru- ru/Finereader/

5. Odunmnansnsrii caiit Microsoft Office. Cnpaska. Odunmansherii caiit Microsoft

[DnexTponnsrii pecypc]. URL: https://support.office.com/

6. Odunmanpubrii caiit komnanuu Google. CripaBka Google. [DnekTpoHHbIN pecypc]
URL.: https://support.google.com

7. OdunmansHbIi cauT SIunexc-auck

[DnexTpoHHbII pecypc] URL.: Sunexc./{uck (yandex.ru).

8.  Oduumansnslii caiit O6mako meitn. [Dnextponnsii pecypce] URL: O6mako Mail.ru

9. Cucrema onnaitH-OpoHupoBanus oTenert «bykunry. OdurnanbHbINA caiT

Booking.com [Dnextponnsiii pecype] URL: https://www.booking.com/index.ru.
10. Cepsuc cpaBuenus neH Ha orenu «Tpuaro» OduimansHbiii caitt Trivago.


https://urait.ru/bcode/469424
https://urait.ru/bcode/470353
https://urait.ru/bcode/471120
http://www.consultant.ru/
http://www.abbyy.com/ru-ru/Finereader/
http://www.abbyy.com/ru-ru/Finereader/
http://www.booking.com/index.ru

[DOnexrponnsiii pecypc] URL: https://www.trivago.ru/
11. Cepsuc 6ponunpoBanus otenen «Xorenc» Odurranpheiii caitt Hotels [ DnexTpoHHbIi

pecypc] URL: https://ru.hotels.com/

12. Cucrema cpaBHenus LeH Ha orenu «Pymrypy» Odunmansubeii caidt Roomguru
[DnexTponnsiii pecypc] URL: https://www.roomguru.ru/Hotels/Search

13. CepBuc cpaBHeHUs IeH Ha oTenu «Xorewryk» OdunuansHbiii caiit Hotellook
[Dnexrponnsiii pecypc] URL: https://hotellook.ru/

14. OAO «PX[». Odwunmaneueiii caiit [Dnekrponnsiii pecypc] URL: Ilaccaxupam
(rzd.ru)

15. Cucrema noucka aBHaOMIECTOB OHJIAWH «BUIIETHI TUTIOCH OdunnansHbIi

cair

Biletyplus [DnexTponnsiit pecypc] URL: http://biletyplus.ru/

16. Cucrema 3aka3za >KeJI€3HOJIOPOXHBIX OmieToB oHnaiiH OdunmanbHbi calT Tutu
[DnexTponnsiii pecypc] URL: https://www.tutu.ru


http://www.trivago.ru/
http://www.roomguru.ru/Hotels/Search
http://biletyplus.ru/
http://www.tutu.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUAANCIHUITIMHBI

PesyabTarTnl 00yuenus

Kpurepuu onenku

(I)OPMLI H ME€TOAbI OIICHKH

3HaHus:

- 3HaTh aKTyaJIbHBIH
npodecCHOHABHBIN U COMMANTLHBIN
KOHTEKCT, B KOTOPOM MPHXOIUTCS
paboTaTh U KUTH;

- 3HaTh OCHOBHBIC HWCTOYHHUKH
uHbOpMAlUK M pecypehl s
pemeHust 3amgad W npobieM B
poheCCHOHATTELHOM W/
COITMAIbHOM KOHTEKCTE;

- 3HaTh QITOPUTMBI BBITOJHCHHUS
pabor B mpodecCHOHAILHOW |
CMEKHBIX 00JIACTSX;

- 3HaTh HOMEHKJIATYPY
MH(POPMAIIMOHHBIX
NPUMCHSEMBIX B
npodeccnoHALHOM IeATEIIBHOCTH;
- 3HATh IPHUEMBI CTPYKTYPHPOBAHHUS
UHPOPMAIHH;

- 3HaTh hopMat oHOPMIICHHS
pe3yJIbTaTOB MOMCKAa MH(pOpMAaIuH,
COBPEMEHHBIC cpencTaa u
yCTpOHCTBa HH(OPMATH3AIINH;

- 3HaTh MOPAIOK UX MPUMEHEHUs U
nmporpaMMHOe  OOecnie4eHHue B
poeCCHOHAILHOMN 1eATEIbHOCTH B
TOM YHCIIE C HCIOJIh30BAHUEM
HU(POBBIX CPEICTB.

- 3HaTh HOPMATUBHBIE TIPABOBEIC
aktel Poccuiickon denepauuu B
cdepe nHpOpMAIMOHHBIX U
KOMMYHUKAITUOHHBIX ~ TEXHOJOTHIA,
nH(pOpPMaIIMOHHOM 0€301MaCHOCTH;

- 3HaTh TpeOOBaHUsI OXPAHbI TPY/IA;
- 3HaTh MHTEPHET-pecypchl JUis
OCYIIECTBIICHHSI TPEBEN-TIOICPIKKH
JIETTOBBIX MOE3/10K;

- 3HaTh METO/Ibl 00pabOTKHU U
3aIUThI HH()OPMAITMHC
MIPUMEHEHHEM CPEJICTB
WHPOPMAIIMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,

- 3HaTh COBPEMEHHBIE

HCTOYHHUKOB,

ITonHoTa OTBETOB,
TOYHOCTH ()OPMYITHPOBOK,
He MeHee 75%
MPaBUIIBHBIX OTBETOB.
AKTyallbHOCTb TEMBI,
aJIeKBaTHOCTh PE3YJIbTATOB
IIOCTaBJIEHHBIM IIEJISIM,
IIOJIHOTA OTBETOB,
TOYHOCTH (POPMYIIUPOBOK,
aJIeKBaTHOCTh
PUMEHEHHS
npodeccuoHaIbHOM
TEPMHUHOJIOTHH

Tekyiuii KOHTPOJIb B
dopme:

- YCTHOT'O U TUCbMEHHOTO
oI1poca;

- CaMOCTOSITEIILHOMN
paboTsI;

- IPAKTUYECKOU pabOTHI;
- TECTUPOBAHUSA IO TEMAM;
- HanucaHus pedeparos;
- CO3JaHHUs [TPE3EHTALNMI
10 BBIOpaHHOM

TEMaTHKe.

Py0exHbIi1 KOHTPOJIb B
dbopme:

- TOUKH PYOEIKHOTO
KOHTPOJISI.
[IpomexyTouHbIit
KOHTPOJIb B (hopMe
JK3aMeHa

- YMETh pacro3HaBaTh 33a4y W/WIN
nmpobiemy B TPOodhecCHOHATTLHOM

BBITTIOJTHEHMS 3aJJaHUH,
TOYHOCTH (POPMYITHPOBOK,

MH(pOpPMAaILIOHHbIE )51
KOMMYHHKAI[UOHHBIE ~ TEXHOJIOTHH,
MpUMEHSIEMbIE B pabote c
[TOKYMEHTAMHU.
YmMenus: [IpaBUIBHOCTH, OJIHOTA Texymuit KOHTPOJIb B

dopme:
- YCTHOTO ¥ TUCbMEHHOTO




H/UIIH COIMAIIFHOM KOHTEKCTE;

- YMETh OIPENeIATh 3a0auu IS
ITOMCKa

nHpopManut U HEOOXOJIUMBIC
MCTOYHUKH MH(OpMALIUH;

- YMETh OLICHUBATh  IPAKTUYCCKYIO
3HAYUMOCTh PE3YJIbTATOB TIOWCKA;

oopMIATh  pe3yNbTaThl  IOMCKA,
PUMEHSITh cpeacTBa
UHGOPMAIIMOHHBIX TEXHOJIOTHH JIIs
peleHus po(heCCHOHATBHBIX
3aj1a4;

- YMETh HCIOJIb30BaTh COBPEMEHHOE
HpOrpaMMHOE 00eCIICUCHHE;

- YMCTb UCIIOJIb30BAaTh Pa3JINYHBIC
nudpoBbie CpeAcTBa JUIS PELICHUS
npoeCCHOHATBHBIX 33/1a4.

- YMETh UCTIOJIb30BATh cpencTBa
MH(POPMAIIMOHHBIX u
KOMMYHHKAIIIOHHBIX ~ TEXHOJIOTUH
I TONYy4YeHUsT W Iepeladu
nHdopmanmu;

- YMETh yCTaHABIUBATh U
MOAICPKUBATh

KOMMYHHUKAIIUK B nporecce

JIEJIOBOTO OOLIEHHS C IOMOIIBIO
CpeacTB  WH(OPMAIMOHHBIX U
KOMMYHHUKAI[HOHHBIX TEXHOJIOTHH;

- yMeTh 00ecreynBaTh
nHGOpPMALMOHHYI0  0€30MacHOCTh
NEATEILHOCTH OpraHU3alliH;

- YMETb IPUMEHSATh B pabore
cpencTBa

MH()OPMAITOHHBIX u
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA.

- YMETH UCTIOJIb30BaTh CpencTBa
1H(pOPMAIIMOHHBIX u
KOMMYHUKAIIMOHHBIX  TEXHOJIOIMH

IU1s1 00eCTIeYeHUsT B3aMMOJICHCTBUS
C PYKOBOJHTENIEM BO BpEMs €ro
J€JIOBOH TTOE3IKH.

-YMETb OCYIIECTBIIATh coop,
00paboTky uHpOpMAaIHH,
CHCTEMATHU3ALHUI0  MOJYYaeMbIX H
nepeiaBacMbIX JaHHBIX;

- YMCTb CKaHUPOBaTh, KOIIMPOBATH
)51

KOHBEPTHPOBATh  JOKYMEHTHI B
paznuaHbie HopMaThI.

TOYHOCTb pacucTOB,
COOTBECTCTBUC

TpeOOBaHUSM
ANICKBaTHOCTb,
ONITUMAIBHOCTH BEIOOPA
croco0OOoB IENCTBHIA,
METOJIOB, TEXHUK,
IOCIEA0BATEIbHOCTEN
JIEUCTBUM U T.JI.

To4yHOCTH OLIEHKH,
CaMOOIICHKH BEIITOJTHEHUS
CootBeTcTBHE
TpeOOBAHUAM UHCTPYKITUH,
periaMeHToB
ParmmonanbHOCTE NeHCTBUI
U T.J.

onpoca;
- CaMOCTOATEILHOMI

paboTHI;

- IPaKTUYECKOM paboThI;
- TECTUPOBAHUS 10 TEMaM;
- HanucaHus pedepaTos;
- CO3JaHus MPEe3eHTAUI
0 BBIOPAHHOM
TEeMaTHKe.

PyGexHbBII KOHTPOJIb B
dbopme:

- TOYKHU pyOeKHOTO
KOHTPOJISI.
[IpomexyTouHbIit
KOHTPOJIb B (hopme
9K3aMeHa




MMWHOBPHAYKHU POCCHUH

denepanbHOE rOCYIapCTBEHHOE OI0KETHOE 00pa3oBaTeIbHOE
yUpEKIEHUE BBICIIETO 00pa30BaHUs
«Hmxeropoackuii rocy1apCTBEHHBIA JIMHTBUCTHYECKUI
yauBepcuteT umeHn H.A. Jlo6pomro6oBay»

O®OH/I OLIEHOYHbLIX CPEACTB
JJISl IPOBeIeHHUs TeKYLero KOHTPOJIA U MPOMEKYTOYHOH aTTecTaluu

IO AU CHUIIJINHE

OIILL.06 UndopManMOHHbIE  KOMMYHHUKAIIMOHHbIE TEXHOJIOTMH

46.02.01 JJoxymeHTarimoHHOE 0OeCTIeUeHUEe YIIPABJICHHS U ApXUBOBEJICHUE

Hwxuauii Hosropon
2025



1. IIacopT OLEHOYHBIX CPECTB

O1leHOYHbIC CPEJICTBA MPUIIAraloTCsl K pabodveill mporpaMme MUCHHUIUIMHBI M MPEACTaBIIACT
c000# COBOKYIHOCTh KOHTPOJIbHO-U3MEPHUTEIIbHBIX MATePHAIOB W METOAOB HMX HCIOJIb30BAHUS,
npeaAHa3HAYCHHBIX IJId U3MCPCHUA YPOBHA JOCTHUXKCHUA O6y‘-IaIOH_[I/IMCSI YCTAHOBJICHHBIX PC3YyJIbTATOB
o0OydeHusl.

OueHka mnpejacTaBiIsieT COOOHW MPOLECC ONPEACTICHHUs] CTEICHW COOTBETCTBHUS pEalIbHBIX
JTOCTHKEHUI 00y4arouerocs MIaHuPyEeMbIM pe3yIbTaTaM 00y4YCHUSI.

O1leHOYHbIE CPECTBA MCIIOIb3YIOTCS MPH MPOBEACHUH TEKYIIEro KOHTPOJS YCIEBAEMOCTH U
POMEXYTOYHON aTTeCcTallMi 00YJarOIIUXCS.

1.1. Ilepeyenb KOMIETEHUI, (POPMUPYEMBIX JUCHHUIIJIMHOM, C YKA3aHUEM ITANOB UX
¢hopmupoBanus u ypoBHeii ocBoenus B npouecce OI1 CI1O

Koneunpimu pe3yjabTaTaMu OCBOCHHA AUCHUILINHBI ABJISAIOTCA C(bOpMI/IpOBaHHI)Ie KOTHHUTHUBHBIC
ACCKPHUIITOPBI <«3HATb», «YMCTb», PACIIMCAHHBLIC I10 OTACILHBIM KOMIICTCHIHAM. CDOpMI/IpOBaHI/Ie
ACCKPHUIITOPOB NPOUCXOAUT B TCUCHUC BCCTO INEpHOAa U3YUYCHUSA AUCHUIIIMHBI 110 3TallaM B paMKaxX
KOHTaKTHOM pa6OTLI, Banoqa}omeﬁ Pa3JIMUIHBIC BHAbI 3aHATUH M CaMOCTOSTEIILHOM pa6OTI>I, C
IIPUMCHCHHUEM PA3JIMYHbIX HHTCPAKTUBHBIX MCTO0B O6y‘~IeHI/I$I.



JTanel

¢dopmupoBanuss | Hammenona CdopmupoBaHHbIe KOTHUTHBHbIE
Kon KOMIIeTEeHIIUH B HHe JAECKPUNITOPBI
KOMMETEHIIHN U pamMKax OLIEHOYHOI0 | «3HATh», KYMeThb» H YPOBHU OCBOECHHS
HaumenoBaHue JAAHHOI cpeacTBa KOMIIeTeHIUH
KOMIIeTeHIHH AUCHUTLTUHBI
(HanMeHOBaHMe
TeM)
OK 01. Beibupats | Tema 1.1. TECT 3Harp
CIOCOOBI pemieHus | YCTpPOUCTBO U Yposenb [loporosbrii
3a1a4 TPUHITUITBL Cnabo pacro3HaBaTh, YTO AJIsI PEILICHUS
poeCCHOHATBHO | paboTHI Pa3HBIX 3a/1a4 (HAaMKCaTh TEKCT, CACNATh
il 1eATeNIbHOCTH KOMIIbIOTEpa pacder, co31aTh NPE3EHTAIHIO) CYILIECTBYIOT
npuMeHuTensHo Kk | Tema 1.2. Ppa3HbIE MPOTrPAMMBI.
pa3IUYHbIM [IporpamMmmHoe Cnabo pacrio3HaBaTh OCHOBHBIE JIEMEHTHI
KOHTEKCTaM obecrnieueHue uHTep(eiica mporpaMMHOro ooecreueHus
KOMITbIOTEpA. (MeHt0, KHOITKH, pabouee 1oJ1e).
QaiinoBas Cnabo pacro3HaBarh, YT0 HHPOPMAIIUIO
cucreMa MO>KHO MCKaTh B HHTEPHETE.
XpaHCHHS
uHpOpMaIU Yposens Beicokuit
Tema 2.1. C He3HAYUTENHHBIMH OIIMOKAMU
CpencrBa n (3aTpyAHEHUSIMU) PACIIO3HABATh
TEXHOJIOTHH Ha3HauUCHUE OCHOBHBIX KJIaCCOB
CO3JIaHMs U HPOrPaMMHBIX POAYKTOB: TEKCTOBbIE
00paboTKH HPOLIECCOPBI, HNIEKTPOHHBIE TAOIHIIBI,
TEKCTOBOM CHCTEMBI yIIpaBJIeHUs Oa3aMH JaHHBIX.
uHpopmanuu C He3HaunTEIbHBIMU OIIMOKaMH
Tema 2.2. (3aTpyIHEHUSIMH) pacrio3HaBaTh KPUTEPUN
CpenctBa BbIOOpA MOAXOASIIETO IPOrPAMMHOTO
Y TEXHOJIOTHA CpeacTBa ISl peIIeHUs] KOHKPETHOW 3a1a4n
paboThI (HampumMmep, «a1oueMy A7t GHHAHCOBOTO
C 2JIEKTPOHHBIMHU OTYeTa JyYllle UCTIONb30BATh AIEKTPOHHYIO
TabIuIaMu TaONHITy, @ HE TEKCTOBBIM PeaakTop?»).
Tewma 2.3. C He3HAUMTETHHBIMHU OIIUOKaAMH
TexHonorus (3aTpyAHEHUSIMH ) paCTiO3HABaTh Oa30BbIC

OLE. Co3nanue
OLE- 00bexTOB
Tema 2.4.
Pazpabotka u
COTIPOBOXICHUE
MH(OPMALIMOHHBI
X

0a3 JaHHBIX
Tema 3.1.
[Iporpammel
CKaHWPOBAHHUS

BO3MO>KHOCTH TTOMCKOBBIX CHCTEM JIJISI
HaXOXJICHHUS TIPOPECCHOHATEHOM
UHpOpMAIHH.

Yposenb [1oBbILLIEHHBIH

C tpebyemoii cTeneHbo OIHOTHI 1
TOYHOCTHU (CBOOOIHO) PACIIO3HABATh
MIPUHLIUIIBI MHTETPALK Pa3InuHbIX
MPOrpaMMHBIX [TPOIYKTOB AJIsl PEILCHUs
KOMIUIEKCHBIX 3a/1au (HalpuMep, BHEAPEHHE
JMarpaMMbl U3 HJIEKTPOHHOH TaOJUILIbI B




JIOKYMEHTOB U
KOHBEPTHPOBAHU
st paitnos

Tema 4.1.
IIpencrasnenue
uHpOpMaINY C
MTOMOIIIBIO
CPEICTB
nHporpapuku
Tema 5.1.
[Tepcorundunupo
BaHHbIE
PaCCBUIKH C
MTOMOIIIBIO
byHKIIUN
CITASTHUS

Tema 5.2.
TexHonorus
aBTOMAaTHU3AlUU
CO3/1aHUA U
WCIIOJIb30BAHUS
JIOKYMEHTOB.
[TaGnoHbI
JIOKYMEHTOB
Tema 6.1.

Ceru u UHTEpHET.

WNudopmanronso
- IIOUCKOBBIE
cucremsl. [Tonck
nH(popmManuy B
Pa3IUYHBIX
CIIPaBOYHO-
MPaBOBBIX
cucTeMax

Tema 6.2.
[TouToBble n
o0JauHbIe
CEPBUCHI B
paborte ¢
JTOKYMEHTaMHU
Tema 6.3.
CoBpeMeHHbIE
MpOrpaMMbl-
TUTAHUPOBIIIMKHI
Tewma 6.4.
CpencrBa UT
TEXHOJIOTHI TIPHU

TEKCTOBBIA JOKYMEHT).

C TpebyeMoii CTENeHbIO TIOTHOTHI U
TOYHOCTH (CBOOOHO) PAaCIO3HABATh
METOJIOJIOTHIO BBIOOpa Hanboee
s¢dextuBHOro UT-nHCTpyMEHTa Ha OCHOBE
aHam3a TpeOOBaHMIA 3a/1a4M, JOCTYITHBIX
PECYPCOB M 0KHAAEMOTO PE3yJbTara.

C TpebyeMoii CTENeHbIO TIOTHOTHI U
TOYHOCTH (CBOOOIHO) PacIO3HABATh
BO3MOKHOCTH MCIIOJIb30BaHUS
CHEUATM3UPOBAHHBIX U 00IaYHBIX
CEpBHCOB JJIs1 aBTOMATU3ALIMU PYTUHHBIX
orepanuii B mpoQecCHOHATEHON
JeATEITbHOCTH.

Ymerb

Yposens [loporossrii

Cnabo (qacTuyHo) chopMHPOBATH HABBIK
3aIycKa MporpaMMbl U OTKPBITHS/CO31aHHS
(haitna.

Cnabo (yacTr4HO) CPOpMyIHPOBATH
YMEHHE BBOAUTH M (HOPMATUPOBATH TEKCT B
TEKCTOBOM PEIaKTOpE.

Cnabo (4acTUYHO) MPUMEHHUTH [TPABUIIO
coxpaHeHHs (aityia Ha JIUCKe.

YpoBeHnb Beicokuit

C He3HAYUTETbHBIMH OIIMOKAMU
(3arpynHeHussMH) c(hOpMHUPOBATH
MIPEACTABIIEHUS O TPUMEHEHUH 0A30BbIX
(yHKIUI ANIEKTPOHHBIX TaOIMIL IS
BBINOJTHEHUS PACUETOB U aHAJIN3a JAHHBIX
(ucronp30BaHKe POPMYII, COPTHPOBKA).

C He3HaYNTENbHBIMU OIIMOKAMU
(3aTpyaHeHusIMH) chOpMUPOBATH HABBIKU
CO3/1aHMsI TPOCTHIX MPE3EHTALMH 115
BU3YyaJIM3aLH HH(POPMALIIH.

C He3HAYNTETHHBIMH OIIMOKAMU
(3aTrpynHeHusiMu) chOpMUPOBATH YMEHUE
OCYLIECTBIISITH TOUCK MPO(ECCHOHATBHON
nH(popmarwy B cetr IHTepHET 1 OlleHUBATh
€€ PEJIEBaHTHOCTb.

YpoBenb [1oBbIILIEHHBIH

C TpeOyeMoii CTereHbIO TIOTHOTHI 1
TOYHOCTH C(HOPMHUPOBATH MIPEICTABICHUS O
pa3pabotke komruiekcHoro U T-permenns




OpraHu3aIuu JUTS HECTaHIapTHOM TpodecCrHoHaTbHON
JIEJIOBBIX TOE30K 3a7a4u, BKIItovaroriero Beioop 10,
PYKOBOAMTEIIA. HACTPOMKY, HHTETPALIMIO U MPEJICTABICHNUE
OcyiecTBienue PE3YJIBTATOB.
TpaBeI- C tpebyemoii CTeneHb0 OITHOTHI 1
MOJIEPIKKH TOYHOCTU C()OPMHUPOBATH YMEHUS
WCTIOJNIb30BaTh PACUIMPEHHBIE (DYHKIMN
POrpaMMHOT0 oOecriedeHus! (CBOIHbIC
TaOJUIIbI, MAKPOCHI, CITUSHHUE JTIOKYMEHTOB)
JUISL ONTUMM3ALUK paboyero mporecca.
C TpebyeMoii CTENEeHbIO TIOTHOTHI U
TOYHOCTH c()OPMUPOBATH CHOCOOHOCTH
CaMOCTOSITENIbHO OCBaUBATh HOBbIE
[pOrpaMMHBIE MPOAYKTHI U TEXHOJIOTUH O
Mepe M3MEHEHHsI TPO(eCcCHOHATBHBIX 3a/1ad.
OK 02. Tema 1.1. TECT 3narb
Hcnonb3oBars VYerpoiicTBo 1 Yposens [1oporossiii
COBPEMEHHBIE MIPUHLUIIBI Cnabo pacrio3HaBaTh OCHOBHBIE
CpeICTBa MOUCKa, | paboThI MHCTPYMEHTHI JJIs1 TOMCKa HH(POpMAIIH B
aHanu3a u KOMIIbIOTEpA cetu MIHTepHeT (IIOMCKOBbBIE CUCTEMBI).
UHTEpIIpETalU Tema 1.2. Cnabo pacrio3HaBaTh CyILLIECTBOBAaHHE
uHpOpMAaINU 1 [IporpamMmmHoe pa3nuuHbIX (POPMATOB IEKTPOHHBIX
nH(popMaIMoHHbIe | obecrieueHne JTAHHBIX (TEKCT, Ta0JUIIa, H300paKEHHUE).
TEXHOJIOTUH ISt KOMIIBIOTEpA. Cnabo pacrio3HaBarh, YTO HHPOpMALUS U3
BBINIOJTHEHUS daiinoBast NutepHeTa MOXeT ObITh HEZOCTOBEPHOI.
3a1a4 cucrema
npodeccHoHaNbHO | XpaHEHUs YpoBeHnb Bricokuit
1 AESATEIBbHOCTH uHpopMaIuu C He3HaYUTETbHBIMH OIIMOKAMU
Tema 2.1. (3aTpyIHEHUSIMH) PacIIO3HABATH IPUHIIUIIBI
CpenctBa u paboThI MOMCKOBBIX CUCTEM, BKIIFOUAst
TE€XHOJIOTHH WCIIOJIb30BaHHUE KITFOUYEBBIX CJIOB,
CO3JaHus U ornepaTtopoB noucka (kaBbraku, AND/OR,
00paboTKH MUHYC-CJIOBO) JUIsl yTOYHEHHSI 3aIIPOCOB.
TEKCTOBOM C He3HAYUTENbHBIMU OIIMOKaMU
uH(popMaIu (3aTpyAHEHUSIMU) pacIio3HaBaTh OA30BbIE
Tema 2.2. METO/IbI aHAIN3a UH(OPMAIUKU: CpaBHEHNE
Cpenctpa JTAHHBIX U3 Pa3HbIX HCTOUYHHUKOB, BHISBICHUE
U TEXHOJIOTUU OCHOBHOM MBICIIU B TEKCTE.
paboThI C He3HAuUUTEIbHBIMU OIIMOKAMU
C 3JIEKTPOHHBIMH (3aTpyIHEHUSIMH) PacIIO3HABATH KPUTEPUU
TabIuIaMu OLIEHKH JOCTOBEPHOCTH UCTOYHHKA
Tema 2.3. (aBTOPUTETHOCTD, AKTYaIbHOCTh, HATTMYUE
TexHonorus CCBUIOK Ha IIEPBOMCTOYHHKN).

OLE. Co3nanue
OLE- o0bekTOB
Tema 2.4.
Pazpabotka u

YpoBenb [1oBbIIIIEHHBII
C TpebyeMoii CTeNeHbIO TIOTHOTHI |
TOYHOCTH (CBOOOHO) PaCIO3HaBATh




COTIPOBOXICHUE
nH(pOpPMaITMOHHBI
X

0a3 JaHHBIX
Tema 3.1.
IIporpammsl
CKaHUPOBAHUS
JIOKYMEHTOB 1
KOHBEPTUPOBAHU
st paitnoB

Tema 4.1.
[IpencraBnenue
nHpOpMAIHY C
ITOMOIILIO0
CpEICTB
uHporpaduku
Tema 5.1.
[Tepcorundunupo
BaHHbBIE
PACCBUIKH C
ITOMOIILIO0
byHKIIUN
CITUSTHUS

Tema 5.2.
TexHomorus
aBTOMAaTHU3alluU
CO3JIaHMS U
HCIIOJIb30BAHMS
JTIOKYMEHTOB.
I1a610HEI
JTIOKYMEHTOB
Tema 6.1.

CeTu U UHTEpHET.

WNudopmanronso
- IOMCKOBBIE
cuctemsl. Ilouck
uHpopManuu B
Pa3TMIHBIX
CIIPaBOYHO-
TIPaBOBBIX
cucTeMax

Tema 6.2.
IlouToBHBIC U
00J1auHbBIC
CEPBHCHI B
pabore ¢
JTOKYMEHTaMHU

METO/IOJIOTUIO0 CUCTEMHOT'O TTOMCKA U
aHanM3a MHGQOPMALUK JJIS PEIeHUs
CIIOKHBIX MPO(ECCHOHANTBHBIX 3a/1a4,
BKJIIOYAsl HCTIONIb30BAHUE
CTEIUATTM3UPOBAHHBIX 0a3 JIaHHBIX,
HAYYHBIX ITOUCKOBBIX CUCTEM U
npoecCHOHANBHBIX COOOIIECTB.

C TpebyeMoii CTENEeHbIO TIOJTHOTHI |
TOYHOCTH (CBOOOIHO) PacCIO3HABATh
MIPUHITUIIBI pabOTHI ¢ OOJIBIIMMU 0ObEMaMH
naHHbIX (Big Data) m uHCTpyMEHTHI [Tt UX
MIEPBUYHON 00PaOOTKY M BU3YATH3AIIHH.

C Tpebyemoii CTENeHbI0 TIOTHOTHI U
TOYHOCTH (CBOOOJIHO) Pacno3HaBaTh
STHYECKHUE U ITPABOBBIC HOPMBI
UCIIOIb30BaHMsT TH(POPMALINH, BKITIOYAs
aBTOPCKOE MPABO U MPaBUJIA IUTUPOBAHUSL.

Ymers

Yposens [1oporossiii

Cnabo (yacTn4HO) CPOpMHUPOBATH HABBIK
BBO/Ia IOMCKOBOTO 3aIIpOca B IOUCKOBYIO
CTPOKY.

Cnabo (4acTnyHO) c(hopMyIUpOBATH
YMEHHUE OTKPbIBAaTh HalJIEHHbIE M0 CChLIKE
BEO-CTPAHULIBL.

Cnabo (4acTH4YHO) NPUMEHUTH IPABUIIO
KOITMPOBAHUS TEKCTA MM U300payKeHUS U3
WurepHera.

YpoBenb Beicokmii

C He3HauUTEIbHBIMU OIIMOKAMU
(3arpynHeHussMH) c(hOpMHUPOBAThH
IIPEACTABIIEHNS O COCTABICHUU

3 PEKTUBHBIX TOUCKOBBIX 3aIIPOCOB IS
HaXO0JK/IEHH Y3KOCTIE[IMAIN3UPOBAHHON
npodeccuoHanbHON HH(OPMAIHK.

C He3HAYUTETHHBIMH OITMOKAMU
(3arpyaHeHUsIME ) CHOPMHUPOBATH HABBIKH
CTPYKTYPHUPOBAHUS U CUCTEMATU3aIuN
HaiIeHHOW MH(pOPMAIK C TOMOUIBIO
ANIEKTPOHHBIX TAOJIUI] UK TIPOCTHIX 6a3
JTAHHBIX.

C He3HAYUTETbHBIMH OIIMOKAMU
(3aTpyaHeHusIMU) CPOPMHUPOBATH YMEHHUE
KPUTHUYECKH OLIEHUBATh HAWJACHHYIO
nHGOPMAIIHIO Ha TIPEIMET aKTyaIbHOCTH,




Tema 6.3.
CoBpeMeHHbIE
MIPOrpaMMbl-
[JIAHUPOBIIUKHU
Tema 6.4.
CpenctBa UT
TEXHOJIOTU ITpU

OOBEKTUBHOCTH M COOTBETCTBUS
ITOCTaBJICHHOM 3aaa4dc.

Yposens [10BbIIEHHBIH

C TpeOyeMoii CTereHbIO TIOTHOTHI 1
TOYHOCTU C(HOPMHUPOBATH MIPEICTABICHUS O
npuMmeHennd U T-uncTpymMeHToB [yt

OpraHu3aluu KOMIUICKCHOT'O aHaJIu3a JAHHBIX, BKIIFOUast
JIEJIOBBIX MOE3/10K UCII0JIb30BaHKE (PUIIBTPOB, COPTUPOBKY,
PYKOBOJIUTEIS. IIOCTPOEHHE CBOHBIX TAOMIL U IarpamMm
OcymecTBienue JUIsl ’HTEpIPETALUU PE3YJIbTaTOB.
TpABEI- C TpebyeMoii CTENeHbIO TIOTHOTHI U
MOJIIEPIKKU TOYHOCTH C()OPMHUPOBATH YMEHHUS CO31aBATh
Ha OCHOBE ITPOAHAIIM3UPOBAHHOU
UH(OpPMAIY HOBBIN WHTEIUICKTYaIbHBIHI
HPOJYKT: aHATUTUYECKUH OTYET,
IPE3EHTALMIO, 023y NaHHBIX /I peLIECHUS
KOHKPETHOM ITpo(ecCHOHANTBHOM 3a/1au.
C tpebyeMoii CTeneHbIO NOIHOTHI U
TOYHOCTU ¢()OPMHUPOBATH CHOCOOHOCTh
aBTOMAaTH3HPOBATh PYTUHHBIE OIIEpaLIUK IO
cOopy U nepBUUHON 00paboOTKe
MH(POPMAIMHY C TIOMOIIIBIO CKPUITOB MU
MaKpOCOB.
IIK 1.1. Tema 1.1. TECT 3HaTh
OcymecTBiATh YeTpoicTBO U Yposens Iloporossiii
IpueM-nepenady | MPUHLIMIIBI Cnabo pacrio3HaBath, 4TO JUIs Iepeaayn
yIIpaBJIeHYeCKOi | paboTbI UH(POPMALIUU MOKHO MCIIOJIb30BaTh
nH(popmanuu ¢ KOMIIbIOTEpa ANEKTPOHHYIO MOUTY.
nomoluieio cpeacts | Tema 1.2. Cnabo pacro3HaBaTh CyLIECTBOBaHHE
nHpopmannonusix | [Iporpammuoe MECCEH/IKEPOB I OBICTPOM CBA3H.
u obecrieueHue Cnabo pacro3HaBaTh, 4TO (aiibl MOXKHO
KOMMYHMKAIIMOHH | KOMIIBIOTEpA. MPUKPEIUIATE K 2JIEKTPOHHOMY IIUCBMY.
BIX TEXHOJIOTHH. daiinoBast
cucrema Yposens Beicokuii
XpaHEHUus C He3HaunTeNbHBIMU OLIMOKaMHU
nHpopmanuu (3aTpyAHEHUSIMH) PACIIO3HABATH
Tema 2.1. ocHoBHbIE cpeacTBa MKT mig npuema-
CpencrtBa n neperavyu ynpaBiieH4eckoi nH(OpMaLuu:
TEXHOJIOTHH AJIEKTPOHHAS 110YTa, CUCTEMBbI
CO3/IaHUA U ANEKTPOHHOTO JokyMeHTooOopoTa (CO/),
00paboTKH KOPIOpaTUBHBIE MECCEHIKEPHI,
TEKCTOBOM 1aTHOPMBI ISl BUIEOKOH(EPEHIIH.
uHpOopMaIu C He3HaunTENbHBIMU OIIMOKaMHU
Tema 2.2. (3aTpyIHEHHUSIMH ) paCIIO3HABATh 0A30BBIC

CpencrtBa

MpaBHJIa CETEBOTO 3TUKETA (HApUMep,




Y TEXHOJIOTUU
paboThl

C DJIEKTPOHHBIMH
TabIMIaMu
Tewma 2.3.
TexHonorus
OLE. Co3nanue
OLE- o6bekToB
Tema 2.4.
Pazpabotka u
COIIPOBOXICHUE
MH(OPMALIMOHHBI
X

0a3 TaHHBIX
Tewma 3.1.
[Iporpammsl
CKaHUPOBAHUS
JIOKYMEHTOB U
KOHBEPTHUPOBAHU
st aitnos

Tema 4.1.
[IpencraBnenue
nHpopmanuu ¢
TTOMOIITBIO
CPEICTB
uHoporpaduku
Tema 5.1.
[Tepconudunmpo
BaHHBIC
PaCCBUIKH C
TTOMOIITBIO
byHKIIIT
CITASTHUS

Tema 5.2.
TexHonorus
ABTOMATHU3AINH
CO3/IaHUA U
HCIIOJIb30BAHHUS
JTIOKYMEHTOB.
[ITa6noHbBI
JTIOKYMEHTOB
Tema 6.1.

Cetu u UHTEpHET.

WNudopmannonso
- IOUCKOBLIE
cucteMsl. [louck

HEO0OXO0JIMMOCTh TEMBI ITMChMa, KPAaTKOCTh
COOOIIICHUS, BEXKITMBOE 0OpAIICHHUE).

C He3HAYMTENbHBIMU OITHOKaMU
(3aTpyAHEHUSIMH) PACIIO3HABATH PHUCKH,
CBSI3aHHBIE C TIepenadeit nHpopmarm
4yepe3 OTKPBITHIC KaHAIbI, U
HEOOXOAMMOCTD COOJIIOICHUS
KOH(HUICHIIMATLHOCTH.

Yposens [1oBbIIICHHBIN

C TpebyeMoii CTENEeHbIO TIOIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
HPUHIHIE paOOTHI CUCTEM AJIEKTPOHHOTO
nokymeHntoobopora (CO/I), Bkirouas
HOHSATHS «MapIIPYTU3ALIUS,
«QJIEKTPOHHAS TIOATHUCHY, «CTATYC
JIOKYMEHTa.

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
METO/IbI 0OecriedeH st H(POPMAIIMOHHOM
0€3011acCHOCTH IIpH Nepeaaye
yIIpaBJIEHYECKOI HH(OpMAIHH:

¢ poBaHue, UCTIOIb30BAHHE
3alIUIIEHHBIX KaHAIOB CBSI3M, KOHTPOJIh
J0CTyTIA.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
IPaBOBBIE ACTIEKThI UCIIOIb30BAHNUS
AJIEKTPOHHON TIOATIMCH JUTSI TIPHTAHHS
AJIEKTPOHHBIM JIOKYMEHTaM IOPUINIECKON
CHUIBI.

Ymers

Yposens [1oporossiii

Cnabo (4acTuuHO) chOpMHUPOBATH HABBIK
OTIIPABKH U MOJTYYEHHUS HIIEKTPOHHBIX
MTUCEM.

Cnabo (yacTu4HO) chopMyIHpOBaTh
YMEHUE MPUKPEIUISTH (ailsl K
AJIEKTPOHHOMY TTUCHMY.

Cnabo (4aCTHYHO) MIPUMEHUTD [IPABUIIO
OTBETa Ha MOJYYEHHOE COOOIICHHE.

Yposens Boicokuit

C He3HAYUTEILHBIMU OIHI/IGKaMI/I
(3aTpynHeHUsIMH) CPOPMUPOBATH
MIPE/ICTAaBJICHUS O COCTABICHUU U




nH(popManuu B
Pa3IMYHbIX
CIPaBOYHO-
MIPaBOBBIX
cucTeMax

Tema 6.2.
[TouToBbIE 1
oOJayHbIC
CEpPBUCHI B
pabore ¢
JOKyMEHTaMu
Tema 6.3.
CoBpeMeHHbIE
MIPOrPaMMBI-
TUTAHUPOBIITMKHT
Tema 6.4.
CpenctBa UT
TEXHOJIOTUI TP
OpraHHu3aIu
JIEJIOBBIX MOE3I0K
PYKOBOJIUTEIIS.
OcymiecTBiieHne
TpIBEJ-
TTOJIICPIKKH

OTITPABKE CITY)KEOHBIX AIMEKTPOHHBIX
IFICEM B COOTBETCTBHH C HOPMaMH
o(HIIMaNTBHO-IEIIOBOTO CTHIISI H CETEBOTO
JTHUKETA.

C HE3HAYUTEIILHBIMH OIMIHOKAMH
(3aTpyaHeHusIMH) CHOPMUPOBATH HABBIKU
WCTIOJIb30BaHUS MECCCHIKEPOB IS
OIIEPATUBHOTO PEUICHUS Pa0OUYNX
BOIIPOCOB, COXPAHSIS JCTIOBOI TOH
oO01eHus.

C He3HAUNTENLHBIMU ONTHOKaMU
(3aTpynHeHUsIMH) cPOPMUPOBATH YMEHHUE
nepeaaBaTh HHPOPMAITUIO TI0 TTOPYUCHUTIO
PYKOBOIUTEISA, COOIOAAsT €ro
WHCTPYKIIUH TI0 aJpecaTaM B CPOKaM.

VYposens [1oBbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH c(hOPMUPOBATH MTPEICTABICHUS
0 paboTe B CUCTEME IEKTPOHHOIO
JIOKYMEHTO00O0POTa: PETUCTPALIHS
BXOJISIIIIETO TOKYMEHTa, OTIPAaBKa
JIOKYMEHTa Ha COTJIaCOBaHHUE UITN
HCIIOJIHEHUE 110 YCTaHOBJIEHHOMY
MapHipyTy.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOpMUPOBATH YMEHUS
UCIIOJIb30BaTh CPE/ICTBA
KPUNTOTPaPUUECKON 3aIIUTHI
nHGOPMAIMU U SIEKTPOHHYIO MOJITUCH
Uit o0ecTiedeHrsT KOHPHUICHIIMATbHOCTH U
MOJUTHHHOCTH TIepPeIaBaeMbIX
yNpaBICHUYECKUX JOKYMEHTOB.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOPMHUPOBATH CIOCOOHOCTH
BBIOMPATh ONTUMAJIbHBIN KaHaJ U
MHCTpyMEHT koMMyHuKauu (CO/], email,
VIPNet, MecceHkep) B 3aBUCUMOCTH OT
YPOBHS KOH(PHICHIINATLHOCTH, CPOTHOCTH
u ¢popmara nepegaBaeMoil HHHOPMALIUH.

IIK 1.3. Bnagets
HaBBIKAMH
TUTAHUPOBAHUS
pabouero BpeMeHH
PYKOBOJHTENS U
CeKpeTapsl.

Tema 1.1.
YerpoicTBo u
TIPUHITUTIBI
paboThI

KOMITbIOTEpa
Tema 1.2.

TECT

3HaTh

Yposens I1oporosslii

Cnabo pacrio3HaBatb, 4To y
PYKOBOJUTENS €CTh KaJICHIaph WU
€)KEHEBHHUK.

Cnabo pacrio3HaBath, 4TO BCTPEUH U
3aJa4u HY)KHO KaK-TO (PMKCHPOBATb.




[IporpammHuoe
obecrnieueHue
KOMIIBIOTEpA.
daiinoBast
cucTema
XpaHeHUs
uHpOpMaIU
Tema 2.1.
CpenctBa u
TEXHOJIOTHH
CO3/1aHUA U
00paboTku
TEKCTOBOU
uHpOpMaIN
Tema 2.2.
CpenctBa

Y TEXHOJIOTUU
paboThl

C DJIEKTPOHHBIMH
TadJIMLaMu
Tewma 2.3.
TexHonorus
OLE. Coznanue
OLE- o6BekTOB
Tema 2.4.
Pazpabotka u
COTIPOBOXICHUE
MH(OPMALIMOHHBI
X

0a3 JaHHBIX
Tema 3.1.
[Iporpammsl
CKaHUPOBAHHUS
JIOKYMEHTOB U
KOHBEPTHPOBAHU
s (haitnoB

Tema 4.1.
[IpencraBnenue
nHpopmanuu ¢
TTOMOIITBIO
CPEJICTB
uHporpaduku
Tewma 5.1.
[epconudumupo
BaHHBIC
PaCCBUIKH C
MTOMOLIBIO

Cnabo pacrio3HaBaTh CyIIeCTBOBAaHHE
Oy/MIbHHKA WM HATIOMUHAHUS HA
TenedoHe.

Yposens Boicokuit

C HE3HAYUTEIILHBIMH OITHOKaAMH
(3aTpyIHEHUSIMH) pACIIO3HABATH
OCHOBHbIE IU(PPOBBIE UHCTPYMEHTHI JJIS
IUTAHUPOBAHMUSL: SJICKTPOHHBIC KaJlCHAApU
(Google Calendar, Outlook), Tack-
menemxepsl (Trello, Asana), dpyHKIIMM
«HAIIOMUHAHHE.

C HE3HAYUTEIILHBIMH ONTHOKAMH
(3aTpyIHEHUSIMH ) paCIlO3HABATh 0A30BBIC
TIPUHIIAITEI TAWM-MEHEDKMEHTA, TAKHE
KaK MPUOPUTH3AIUS 33719 U OJIOKUPOBKA
BpEMEHH Il C(POKYCHPOBAaHHOM PabOTHI.
C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpyAHEHUSMHU) PACIIO3HABATH IIPAaBHIIA
CUHXPOHM3AINH KalleHaapei
PYKOBOJUTEIIS U CEKPETapsl ISl €AMHOTO
UH(POPMALIMOHHOTO TTOJIS.

VYposens [1oBbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
METO/I0JIOTUIO UHTETPALIH Pa3INnYHbIX
U(PPOBBIX HHCTPYMEHTOB (KaJIEHAAPb,
1104Ta, TACK-TPEKEP) B EAUHYIO
HKOCHUCTEMY JIJIsl KOMIUIEKCHOTO
yIIpaBIICHUS] BPEMEHEM.

C TpebyemMoi cTeneHbI0 MOJHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
NPUHIUIIBI OyQepu3ay — BbIJICICHUS
BPEMEHHBIX MHTEPBAJIOB MEXTY
BCTpeYaMH JJisi 00paboTKU MHPOPMALIUT
U TIOATOTOBKU K CIIEAYIOIIEMY
MEPOTIPHUSTHIO.

C TpebyeMoii CTENneHbIO TTOTHOTHI U
TOYHOCTH (CBOOOJHO) pacrio3HaHATh
ATHYECKUE ACTICKTHI TUIAHUPOBAHHMS:
KOH(HUIEHINATLHOCTh pacIUCaHUs,
TaKTUYHOCTh TIPU Ha3HAYEHUU BCTpeEHY,
KOppEKTHas nepesaya OTKa30B.

Ymernb
Yposens [loporosbiii




byHKIIT
CIIUSIHUS

Tema 5.2.
TexHonorus
aBTOMaTHU3ALNHI
CO371aHus U
WCIIOIb30BAHUS
JIOKYMEHTOB.
[ITa6noHBI
JIOKYMEHTOB
Tema 6.1.

CeTu ¥ UHTEpHET.
WNudopmanronno
- TIOUCKOBBIC
cucremsl. [louck
nHpopManuu B
Pa3IMYHbIX
CIPaBOYHO-
MIPaBOBBIX
cUCTeMax

Tema 6.2.
[TouToBbIE 1
oOJayHbIe
CEPBUCHI B
pabote ¢
JOKyMEHTaMU
Tewma 6.3.
CoBpeMeHHbIE
MPOTpaMMBbI-
TJTAHUPOBIIUKHU
Tema 6.4.
CpenctBa UT
TEXHOJIOTU ITpU
OpraHu3alu
JIETIOBBIX TIOE3]0K
PYKOBOAMTEIIA.
OcymiecTBiieHne
TpIBEI-
TTO/IEPKKH

Cnabo (yacTU4HO) cHhOPMHUPOBATH HABBIK
3aICH B KaJICHIaph IPOCTOH BCTPEUH 110
HOPYUYCHHIO PYKOBOIUTEIIS.

Cnabo (4acTuHO) CPOPMYIUPOBATH
yYMEHHE YCTaHABJINBATh OY/IMIbHUK HA
OTIpEeIeIIEHHOE BPEMSI.

Cnabo (4acTHUHO) MPUMEHHUTD TPABUIIO
MH()OPMUPOBAHUS PYKOBOIUTES O
IPE/ICTOSIIEM COOBITHH 32 JICHb JI0 HETO.

VYposens Boicokuit

C He3HauuTeNbHBIMU OLIMOKaMU
(3aTpyaHEeHHAMHN) cHOPMUPOBATH
IPEJICTaBJICHUS O COCTaBICHUU
ONTUMAJILHOTO rpaduka padoyero IH,
YUUTBIBAS IPUOPHUTETHI PYKOBOIUTEIIS,
BpEMs Ha JOPOT'y U MOATOTOBKY K
BCTpEYaM.

C He3HauuTeNIbHBIMU OLIMOKaMU
(3aTpyaHeHussMu) chOpMUPOBATH HABBIKU
BEJICHUS M aHAIIN3a KaJeHaaps
PYKOBOJIUTEIIS /IJIsl BHISIBJICHUS
«MOTJIOTUTENIEH BPEMEHW» U
MPEUIOKEHUS 110 ONTHMHU3AIUT
pacrnucaHusl.

C He3HauuTeNbHBIMU OIMOKaMU
(3aTpyaHeHHsMH) chOpMUPOBATH YMEHUE
KOOPJIMHHUPOBATh I'paKH HECKOJIBKUX
YYaCTHUKOB JIJISl OpTraHU3aluu
COBEILlaHUH, UCTI0Nb3Yys LHU(POBBIE
WHCTPYMEHTBHI.

Yposens [10BbIIIEHHBIN

C TpeOyemoii CTeTIeHbIO TOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEACTABICHUS
0 CTPaTEeru4eCcKOM IUTAHUPOBAHUU
pabodero BpeMeHU pyKOBOJUTEINSI HA
HEJIEITI0/MECSII/KBapTaJl C TOMOIIBIO
CHCIHATN3UPOBAHHBIX MIPOTPAMM.

C TpebyeMoii CTENneHbIO TOTHOTHI U
TOYHOCTH C(HOPMHPOBATH YMEHUS
CaMOCTOSITENILHO, B PAMKax
JIEJIETUPOBAHHBIX TTOTHOMOYHIA,
YIPaBIATh BXOISIIMMHU 3alIPOCaMHU Ha
BpEMS pYKOBOJIUTEISI: ONIPEIEIISITh
MIPUOPUTETHOCTH, BEXKIMBO OTKA3bIBaTh




WJIM TIpeAJiarath albTepHATHUBHbBIC
BapHAaHTBHI.

C TpebyeMoii CTEeNEeHbIO TIOJHOTHI U
TOYHOCTH c(hOPMHUPOBATH CIIOCOOHOCTH
aHaTM3UPOBATH 3P (HEKTUBHOCTH
HCII0JIb30BaHUsl paboYero BpEMEHH ¢
MOMOIIBIO JJAHHBIX M3 IU(POBBIX
IUTAHUPOBILKKOB U pa3padaThiBaTh
PEKOMEH/IAlUHY IO €0 ONTUMH3AIIIH.

[IK 1.4.
OcymecTBIsATh
MOATOTOBKY
JIEJIOBBIX MOE3/10K
PYKOBOAUTEIIS U
Apyrux
COTPYJHUKOB
OpraHH3aIlHH.

Tema 1.1.
YcerpoiicTBo 1
TIPUHIIHAITBI
paboThl
KOMITBIOTEpa
Tema 1.2.
IIporpamMmHuoe
obOecrieyeHue
KOMITbIOTEpA.
darioas
cHucTeMa
XpaHeHUs
uHpOpMaIN
Tema 2.1.
CpencrtBa u
TEXHOJOTHH
CO3JIaHMS U
o0paboTku
TEKCTOBOH
nHpopmanuu
Tema 2.2.
CpenctBa

U TEXHOJIOTHH
paboThI

C DJIEKTPOHHBIMH
TabIuIaMu
Tema 2.3.
TexHomorus
OLE. Co3nanue
OLE- 00bexTOB
Tema 2.4.
Pazpabotka u
COMPOBOXKACHUE
MH(OPMALIMOHHBI
X

0a3 JaHHBIX
Tema 3.1.

TECT

3uaTp
Yposens [loporosbiii

Cnabo pacro3HaBaTh, YTO ISl TOE3KU
HY)KHO 3a0pOHHPOBATH OWJIET U OTEJIb.
Cnabo

HCITIOJIb30BaAHUA HWHTCPHETA IJId IIOUCKa

pacno3HaBaTh ~ HEOOXOAUMOCTD
uHdopmanuu.

Cnabo pacno3HaBaTh, YTO AJIsl TIOE3JIKH 3a
IpaHUIly MOXKET MOTPeOOBaTLCS BU3A.

Yposens Boicokuit
C HE3HAYNTCIIbHBIMHU omrnOKaMu

(3aTpyIHEHUSIMH ) PacTiO3HABATH OCHOBHBIE

OHJIaliH-CepBUCHl  JUIsl  OpOHUPOBAHHUS
aBHaOMJIIETOB, oTenen u apeH bl
TpaHCIoOpTa.

C HE3HAYUTENbHBIMU OLIMOKaMU
(3aTpyAHEHUSIMH ) pacno3HaBaTh
BO3MOXKHOCTH  HCIIOJB30BAHHUSI  CHCTEM

BHJICOKOH(DEPEHIICBSI3H KaK aJIbTE€PHATHUBBI
WJIA TOIIOJIHEHUS K JE€I0OBOU IOE3IKE.

C HE3HAUYUTEIbHBIMU omuOKamMu
(3aTpyIHEHUSIMH) paclio3HaBaTh Oa30BbIE
(GYHKIIUM ~ TIOYTOBBIX
MECCEH]IKEPOB JUTS

nH(pOpMAIIMU O MOE3JIKE.

nporpaMMm
OTIIPaBKH

Yposens [1oBbIIIEHHBINH

C TpebyeMoil CTENEHBIO TOJHOTH U
(cB0OOIHO)
METOJIOJIOTHIO HCITOJIb30BAHUS ITU(POBBIX

TOYHOCTH pacrno3HaBaTh
WHCTPYMEHTOB TUTSt CO3JaHus
KOMILJIEKCHOTO u JIOTUYECKHU
BBICTPOCHHOI'O ~ MaplIpyTa TMO€3AKU ¢
Y4YETOM BCEX BUJIOB TPAHCIIOPTa U BPEMEHU
Ha TIepeMEIICHHUS.

C TpebyeMoil CTENEHBIO TOJHOTH |

TOYHOCTH  (CBOOOJHO)  pacro3HaBaTh




[Iporpammel
CKaHUPOBAHUS
JIOKYMEHTOB U
KOHBEPTHPOBAHU
s (haitnoB

Tema 4.1.
IIpencrasnenue
nHpopManuu ¢
MTOMOLIBIO
CPEICTB
nHporpapuku
Tema 5.1.
[epconudummpo
BaHHBIC
PaCCBUIKH C
MTOMOIIIBIO
byHKIIUN
CIIUSHUS

Tema 5.2.
TexHonorus
ABTOMATH3AINH
CO3/IaHUS U
WCIIOJIb30BAHHUS
JTIOKYMEHTOB.
[ITa6noHBI
JTIOKYMEHTOB
Tema 6.1.

Ceru u UHTEpHET.

Nupopmannonso
- TIOUCKOBBIC
cucremsl. [lonck
nH(popmMaluy B
Pa3IUYHBIX
CIIPaBOYHO-
MPaBOBBIX
cucTeMax

Tema 6.2.
[TouToBbIE M
obOnayHbIC
CEPBUCHI B
paborte ¢
JTIOKyMEHTaMU
Tema 6.3.
CoBpeMeHHbIE
MpOrpaMMbI-
TJTAHUPOBIIMKHI

MPHUHIUIBI  UCIIOJNB30BAaHUS  OOJIAYHBIX
XPaHWIUIL U CEPBUCOB JJII COBMECTHOM
paboThI HaJl JOKYMEHTaMH,
HEOOXOMMBIMH B TIOE3/IKE (ITPOrpPaMMBI,
MIpE3EHTAIU, OTUETHI).

C TpeOyeMoil CTENMEHBIO TOTHOTHI U
TOYHOCTH  (CBOOOJHO)  pacro3HaBaTh
(YHKIIMOHANT ~ CHCTEM  DJIEKTPOHHOTO
JOKYMEHTOOOOpoTa sl oopMIICHUS
KOMaHIMPOBOK, COTJIACOBAHUSI aBAaHCOBBIX
OTYETOB M KOHTPOJISI KOMaHJIMPOBOYHBIX
pacxo1oB B IU(POBOM BHJIE.

Ymers

Yposens [loporossiii

Cnabo (gactuuHO) c(OPMHUPOBATH HABBIK
noucka HHGpOpMAIMM O  CTOUMOCTH
OueToB WIN orenen Ha
CIELUAIN3UPOBAHHBIX CalTaX.

Cnabo  (wactuuHo)  chOpMyIUPOBATH
YMEHUE OTHPaBIATh HHGOPMAIHIO O
OpOHMPOBAHUH IO FIEKTPOHHON TOYTE.
Cnabo (4acTUYHO) HPUMEHUTH MPABUIIO
COXpaHEHHs DJJIEKTPOHHBIX OWJIETOB U
MIOATBEPKICHUN OpoHUpPOBaHMA B
OT/IENIbHYIO MaNKy Ha KOMIIbIOTEpE.

Yposens Beicokuit

C HE3HAUYUTEIbHBIMU omuOKamMu
(3aTpyTHEHUSIMH ) chopMupoBaTh
MIpeICTaBICHUS 0 COCTaBJICHUH
JIETAILHOTO rJIaHa MOE3/IKU B

JJIEKTPOHHOM  BHJE,  BKIIOYas  BCe
OpOHMPOBaHUS, KOHTAKThl M BPEMEHHbBIE
paMKH.

C HE3HAYUTEbHBIMU olnOKaMu
(3aTpyaHeHHAMHU) c(POPMUPOBATH HABBIKU
HCIIOJIb30BAHUSA OHJIAWH-KapT 51
HaBUTAITMOHHBIX CEpPBHCOB ISt
TUTAHUPOBAHUS MapIIPyTOB BHYTPH TOPOJIa
npeObIBaHUSI.

C HE3HAYUTEbHBIMU olnOKaMu
(3aTpyaHeHHAMHU) CPOPMHUPOBATH YMEHUE
OpraHu30BaTh yJAJIEHHBIA JIOCTYyNl K
pabouemy KOMIIBIOTEPY 170031
KOPIOPAaTUBHBIM pecypcaM Ha BpeMs
MOE3/IKH C TIOMOIIBIO TEXHOJIOTHH.




Tema 6.4.
CpenctBa UT
TEXHOJOTUI TIPU
OpraHu3alu
JIEJIOBBIX TTOE37I0K

Yposens [1oBbIICHHBIH

C TpebyeMoil CTENEHBIO TMOJHOTHl |
TOYHOCTH C(HOPMHUPOBATH IMPEICTABICHHUS
G poBoi

0 CO3JaHuU eINHOU

PYKOBOJUTEIIS. 9KOCUCTEMBI JJIs I0€3]IKU, 00bEUHSIOLIEH
OcyiecTBienue BCe OpOHMPOBAHUS, JOKYMEHTBI, KOHTAKThI
Tp3BeIl- U 33Ja4d B OJHOM MPHJIOKEHUH WIU
HOJICPIKKH 00J1aYHOM CepBUCE.
C TpebyeMoill CTENEHBIO TIOJHOTHI U
TOYHOCTH cpopMHpOBaThH YMEHUS
UCII0JIb30BaTh CIeLlMaJIn3UPOBAaHHbIE
TPEBEJI-IIPUIIOKEHUSI U KOPIIOPATUBHbIE
CUCTEMBI JUIs IIOJTHOTO IIUKJIa OPraHu3aluu
IOE3/IKH: OT 3as1BKH JI0 aHaJI13a PACX0JI0B.
C TpebyeMoi CTENEHBIO TOJHOTHl U
TOYHOCTH C(OPMHUPOBATh CHOCOOHOCTH
pelarh HenpeABHJICHHbIE JOIMCTUYECKHE
npoOjaeMbl B TMOE3[KE C IOMOUIbIO
U(PPOBBIX UHCTPYMEHTOB
[IK 1.6. Tema 1.1. TECT 3HaTh
OcyiecTBiATh YeTpoicTBO U Yposens [loporosslii
paboty 1o TIPUHITATIBI Cnabo pacro3HaBaTh, 4TO IS
MOJATOTOBKE U paboThI MIPOBE/ICHUS COBELIAaHUS MOMKHO
IIPOBEJIEHUIO KOMIIBIOTEpA UCIIOJIb30BaTh BUIECOCBSA3b.
KOH(EpEeHTHBIX Tema 1.2. Cnabo pacrio3HaBaTh, 4TO JOKYMEHTHI JUIs
MEpPOIPHUATHH, IIporpamMmHoOe COBEILIaHUS MOYKHO pacchliaTh 110
obecrieunBaTh obecrieyeHne JIEKTPOHHOMU TOYTE.
MH(OPMALIMOHHOE | KOMIIbIOTEpA. Cnabo pacro3HaBaTh, UTO PE3YJIbTAThI
B3aUMO/ICIICTBUE dainoBas COBEILAHN MOXKHO 3aIIUCHIBATh B
PYKOBOJUTENS C cucrema 3IEKTPOHHOM BHJIE.
MO/IPa3JICNICHUsIMU | XpaHEHUs
U JIOJDKHOCTHBIMH | MH(OpMaIuu Yposens Beicokuii
JIALIaMU Tema 2.1. C He3HAYUTENLHBIMH OIIHOKAMH
OpraHM3alMH. CpenctBa n (3aTpyIHEHHUSMH) pacro3HaBaTh
TEXHOJIOTMH OCHOBHBIE IJIaT(HOPMBI [T TPOBEACHUS
CO3JaHus U BUJICOKOH(epeHInil 1 BeOMHApOB
00paboTku (manpumep, Zoom, Microsoft Teams,
TEKCTOBOU Skype) u ux 6a3oBble QyHKIUU
nHpopmaruu (memMoHcTpanus SKpaHa, 4yar).
Tema 2.2. C He3HAYUTENILHBIMH OIMIHOKAMH
CpenctBa (3aTpyIHEHHUSMH) pacro3HaBaTh

U TEXHOJOTHH
paboThI

C JICKTPOHHBIMH
TadJIMIaMu

BO3MOYXHOCTH HCIIOIH30BAHMSI OOIIINX
CCTEBbLIX ITAIIOK HJIN 06Ha‘IHBIX XpaHUJIAI]
1Tt OOMEHa MaTeprajaMy K COBEIAHHIO.
C He3HAUNTENFHBIMU ONTHOKaMHU
(3aTpyIHEHHUSIMH ) pacliO3HaBaTh MPaBUIA




Tema 2.3.
TexHomorus
OLE. Co3nmanue
OLE- 00bexTOB
Tema 2.4.
Pa3pabotka u
COTPOBOXKIACHUE
nH(pOpPMaITMOHHBI
X

0a3 JaHHBIX
Tema 3.1.
[Iporpammel
CKaHUPOBAHUS
JIOKYMEHTOB 1
KOHBEPTUPOBAHU
s (paiinoB

Tema 4.1.
IIpencraBnenne
nHpopManuu ¢
TTOMOIIILIO
CpEICTB
uHporpaduku
Tema 5.1.
[lepconudunnpo
BaHHBIC
PACCBUIKH C
IIOMOIIILIO
byHKIIUN
CIUSTHUS

Tema 5.2.
Texuomorus
aBTOMATH3AI[H
CO3JaHHS U
HCIIOIb30BaHUS
JIOKYMEHTOB.
[ITaGmoHbI
JIOKYMEHTOB
Tema 6.1.

Certn 1 HHTEpHET.
Nudopmannonno
- IIOUCKOBBIC
cuctemsl. Ilouck
uHpopManuu B
Pa3TMYHBIX
CIPaBOYHO-
MIPaBOBBIX
cHCTEMax

uQpoOBOTro ATUKETA MPU TPOBEICHUH
OHJIAMH-COBEIaHUH (OTKITFOUCHHUE
MUKpO(DOHA, UCTIOJIb30BAaHUE KAMEPHI).

Yposens [10BbIIEHHBIN

C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH (CBOOO/IHO) paciO3HABATh
METO/I0JIOTHIO UCTIONB30BaHUS
KOMILIEKCHBIX U(PPOBBIX TIATHOPM 15t
OpTaHu3aIMH MOJIHOTO IMKJIA
MEPOTIPHUSATHS: OT PACCHIIKU
NPUTJIAIICHUI U CO3/IaHMsI IOBECTKH 10
IPOBEICHUS TOJI0COBaHMs, cOopa
BOIIPOCOB U BEACHUS MPOTOKOJIA B SIHHOM
IPOCTPAHCTBE.

C TpebyeMoii CTeneHbI0 MOIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
NIPUHIUITE aBTOMATU3aLUU
UH(POPMALIMOHHOTO B3aUMOJICHCTBHS:
UCIIOJIb30BaHUE OOIIMX KaleHIape,
CHCTEM YIPAaBJICHHS 33aauaMH,
KOPITOPATHBHBIX MECCEH/IKEPOB IS
o0ecrnieueHns CBOEBPEMEHHOIO
WHGOPMHUPOBAHUS U KOHTPOJIS
UCTIOJIHEHUS OPYyYEHUH.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
(YHKIIMOHAJ CUCTEM JIEKTPOHHOTO
JOKYMEHTO000POTa ISl COTJIACOBAHUS
MTOBECTKH, TIPOTOKOJIOB U KOHTPOJIS 32
WCTIOJTHEHUEM PEIIeHHH, TPUHATHIX Ha
COBCIIAHUSX.

Ymers

Yposens [loporossiii

Cnabo (4acTuuHO) chOpMHUPOBATH HABBIK
OTIIPaBKH IIPUTJIAIIECHUS HA BUAECOBCTPEUY
T10 3JIEKTPOHHOM OYTE.

Cnabo (yacTu4HO) chopMyIHpOBaThH
YMEHHE BKJIIOUYaTh MUKPO(OH U KaMepy
BO BpeMsI OHJIAMH-3BOHKA.

Cnabo (4acTHYHO) MPUMEHHUTD IPABUIIO
OTIIPaBKM MaTEPHUAJIIOB K COBELIAHUIO BCEM
y4acTHUKAM 3apaHee.

VYposenb Boicokuit




Tema 6.2.
IlouToBEBIC 1
o0auHbIe
CEPBUCHI B
pabote ¢
JTOKyMEHTaMU
Tema 6.3.
CoBpeMeHHbIE
MPOTpaMMBbI-
TJIAHUPOBIIMKH
Tema 6.4.
CpencrBa UT
TEXHOJIOTU ITpU
OpraHu3aIu
JICJIOBBIX IOC3/I0K
PYKOBOAUTEIIA.
Ocy1iecTBiieHne
TpIBEI-
MTOAJICPKKH

C He3HAYUTENbHBIMH OIIMOKaAMHU
(3aTpynHeHUsIMH) CPOPMUPOBATH
IPEJICTaBICHUS O HACTPOUKE U 3aITyCKe
BUJICOKOH(EPEHIINHU, IEMOHCTPAIIIH
MPE3CHTAIIOHHBIX MAaTEPUAIIOB U
yIIpaBJIEHUH YYaCTHUKAMU
(OTKITIOUEHUE/BKITIOUEHHE 3BYKA).

C He3HAYuTENbHBIMH OIIMOKAMHU
(3aTpynHeHUsIMH) cPOPMUPOBATH HABBIKH
BEZICHUSI 3JIEKTPOHHOTO MPOTOKOJIA
COBEIL[AHUS C HCIIOJIb30BAHUEM
UHCTPYMEHTOB COBMECTHOTO
pelaKTUPOBAHMS JOKYMEHTOB B pEaIbHOM
BpPEMEHH.

C He3HauMTENFHBIMU OITHOKaMHU
(3aTpyaHeHHsAMHN) cHOPMUPOBATH YMEHUE
UCIOJIb30BaTh KOPIIOPATUBHBIN
MECCEHJIXKEP WJIN TaCK-MEHEeDKep s
OBICTPOI MOCTAHOBKY 3aj1a4 MO0 UTOTaM
COBEIaHUS.

Yposensb [10BbIIEHHBINM

C TpebyeMoii CTeneHbI0 MOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPECTABICHHS
0 MIPOEKTUPOBAHUU U NTPOBEACHUHU
THOPUIHBIX MEPONPUATHI, o0ecrieurBast
paBHbIE BO3MOKHOCTH JUISl yUacCTHsI Kak
OYHBIX, TaK M YIaJE€HHBIX YYaCTHUKOB.

C TpebyeMoii CTeneHbI0 MOTHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHUS
BBICTPAMBATh €IUHYIO0 HHPOPMAITMOHHYIO
Cpemy sl IPOEKTa WU TOApa3AeIeHHS,
WCTIOJB3ysl MHTETPUPOBAaHHBIE IIU(POBEIE
WHCTPYMEHTHI /17151 0OecrieueHust
MPO3pPavyHOCTH U FPPEKTUBHOCTH
B3aUMOJICHCTBHS MEXy PYKOBOJHUTEIIEM,
UCTIOJHUTENSAMU ¥ CMEXKHBIMU
MOJIpa3IeICHUSIMHU.

C TpebyeMoii CTENneHbIO TTOJHOTHI U
TOYHOCTH c(hOPMHUPOBATH CITOCOOHOCTH
aBTOMATH3UPOBATh PYTHHHBIE MTPOIIECCHI
110 UTOTaM COBEIL[aHU: aBTOMaTHUYECKas
pacchblIKa IPOTOKOJIA, TOCTAHOBKA 3a/1a4 B
CHCTEME YIPaBJICHUS MPOCKTAMH C
Ha3HAYEHHBIMU CPOKAMU U
OTBETCTBEHHBIMH.




2. Meroauveckue MaTepuaJibl, ONpeaeaaoime Npoueaypbl OlleHNBAHUS 3HAHUNA, YMEHUI,
HABBIKOB M (MJIH) ONBITA 1eATEJIbHOCTH, XaPAKTEPHU3YIOIIMX 3TANbI (POPMUPOBAHUS
KOMIIeTEeHI[Uii, ONMCAHME IIKAJ OLleHUBAHUS

VY4er u olleHKa 3HaHUI, YMEHHI ¥ yPOBHS C(POPMHUPOBAHHOCTH KOMIIETCHIIMN Y 00YyJatOLIIXCcsl
OCYILIECTBIISAETCS B 1BA JTana:

1 sTan: nmpoBeaeHHE TEKYLIETO KOHTPOJISI YCIIEBAEMOCTH IO AMCLHUIUIMHE, MPEACTABIAIOLIEH
MIPOBEPKY YCBOEHHS Y4eOHOTO MaTepualia, peryasipHO OCYIIECTBISIEMYIO Ha IPOTXKEHUN CEMECTpa.

K 1ocToMHCTBaM JaHHOTO THUIIA OTHOCHUTCS €ro CHUCTEMAaTHYHOCTb, HEMOCPEACTBEHHO
KOppeiupyrolas ¢ TpeOOBaHUEM MMOCTOSHHOTO U HETIPEPHIBHOTO MOHUTOPHUHTA KauecTBa 00y4YeHHUs], a
TaKXe BO3MOXHOCTh OLICHKH YCIIEBAEMOCTH CTyeHTa. [Ipy TeKyleM KOHTpoJIe yCIIEeBAEMOCTH aKLEHT
JeTlaeTCsl Ha YCTAaHOBJICHHUU TOAPOOHOM, peaJbHON KapTHHBI JOCTHXKEHUH W YCIICHIIHOCTH YCBOCHUS
y4e0HOM MPOrpaMMbI Ha TAaHHBIA MOMEHT BPEMCHH.

Cpox BBIIOJHEHUS 3aJaHHsl yCTAHABJIMBAECTCS IO pacHucaHuio 3aHATud. OOydarommmcs,
MPOIYCTUBIIUM y4yeOHOE 3aHsATHE B (OpME JIEKIIMH BbIAAETCS JOMOJIHUTEIbHOE 3aJJaHie — HallpUMeEp:

1. mpencTaBUTh KOHCIEKT MPOIYIIEHHOH JIEKIIUH

2. HamucaTh pedepar 1o reme

OOyuarouumes, MHPONYCTUBIIMM ydeOHOE 3aHsATHE B (OpMe NPAKTUKU BBIAAETCS
JOTIOJIHUTENBHOE 3aJaHUE — HAIIPUMED:

OTBeTUTh NMCHBMEHHO HA BOIIPOCHI 11O TEME
Pemnts curyanmonHsle 3a1auu

[TonBeneHNEe UTOrOB TEKYLIErOo KOHTPOJS MPOBOAUTCA MO IpaduKy U pe3ynbTaThl OLIEHKH
YCHEBAEMOCTH 3aHOCSITCS B BEIOMOCTb U B 3JIEKTPOHHOE MOPTQPOINO 00ydaromIerocs.

2 Tall: MPOBEACHNE IPOMEKYTOUYHON aTTECTAIMH IT0 UTOT'aM OCBOSHHSI IMCHUTIMHbI B KOHIIE
cemecTpa B popMe KOHTPOJIbHOMH padoThI.

KontponbHas paboTa NpoBOAUTCS MO PACIUCAHUIO B YCTHON MJIM MUCbMEHHOHN (opMme.

Hrorosast OLEHKa OINpPENENIeTCs 0 pe3ynbTaTaM TEKYIIEW aTTecTalliv U IPOMEXYTOYHOU
aTTEeCTallUN.

Pe3ynbTaThl MpoMeXyTOUHOM aTTecTally TOBOJSATCS A0 CBEACHMS 00ydarouuxcs B J€Hb €€
MIpoBeJIeHUS. 3aHOCATCS B JJIEKTPOHHYIO K3aMEHAIlMOHHO-3a4E€THYIO BEIOMOCTD U 3a4E€THYIO KHIDKKY.

OOyuaromuecs, He NPOIIEAIINE MPOMEKYTOUHYIO aTTECTAlMI0 [0 YTBEPXKIAECHHOMY
pacIUCaHUIO, JOJDKHBI  JIMKBUAUPOBATh  BO3HUKIIYK)  aKaJEMHUYECKYI0  3aJ0JDKCHHOCTh B
YCTaHOBJICHHOM IIOPSIKE.

3. MeToanyeckne MaTepHaJibl, ONpeaesiioIue Npoueaypbl OLleHUBAHUA 3HAHUI, YMEHHI,
HABBIKOB M (MJIM) ONBITA AeATEJbHOCTH, XaPaKTEePHU3YIOIIMX ITANbl (POPMUPOBAHUS, ONTUCAHHE
LIKAJ OLleHUBAHUS

B kadecTBe YCIOBHBIX YypOBHEH C(HOPMHPOBAHHOCTH KOMIIETEHTHOCTH OOYydaroluxcsl IO
CHEIHaIbHOCTU CpeIHEro NpohecCHOHAIBLHOT0 00pa30BaHusl BBIICSIOTCS CIEIYIOIINeE:

Jlonoporoselii ypOBEHB;

IToporoselii ypOBEHB;

BrIcokuii ypoBeHB;

I1oBBIIICHHBIN YPOBEHbD.

CooTBeTcTBHE KPUTEPUEB OICHUBAHMS YPOBHIO OCBOCHMSI KOMIETEHIMH IO TEKYIIeMY



KOHTPOJIIO YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTECTALIUHU:

YpoBeHb OCBOEHUS
Ornenka ITokazarens

KOMIICTCHIIMN

«@x» - JlonoporosbIit — HaJM4yHMe CYHIECTBEHHBIX (TpyOBIX)
HEYJIOBJIETBOPUTEIBHO YpOBEHb OIIMOOK B OTBETAX;
—  JIeMOHCTpauus oOy4aromumces
YAaCTUYHBIX 3HAHUW 10 MPOUACHHOMN
Iporpamme;
—  OTCYTCTBHUE OTBETA.

«B3» - IToporoselif ypoBeHb —  KOMIIETECHIUU c(OpMHPOBAHBI
Y/I0BJIETBOPUTEIHHO yacTU4HO, HO He  MmeHee  50%,
3aKpeIUIeHHBIX ~ pabodeil  mporpaMMmoin
JUCIUILINHBL,

— He MEHee 50% 3a7aHus,
NOJUIEKALIETO  TEKyLUIEMY  KOHTPOJIIO,
BBINIOJIHEHO 110 CTAaHJApTHOM METOJUKE
0e3 CYIIEeCTBEeHHBIX OIIHUOOK;

— CcHeNaHbl  BBIBOABI 110  AHAIU3Y
IIOKa3aTesed, HO JaHbl HEJAO0CTaTOYHO
HOJIHBIE MTOSICHEHMUS],

—  HaJU4Me€ HECYLIECTBEHHBIX OIINOOK B
OTBETE, HEUCIPABISEMBIX 00yUYaIOLINMCS;
—  JIeMOHCTpanus o0yyJaroummcst
HEJOCTaTOYHO  IMOJIHBIX  3HAaHUH 1O
IIPOWIEHHOH IIPOrPaMME;

—  HE CTPYKTYPHUPOBAaHHOE, HE CTPOMHOE
M3JI0KEHHWE Y4YyeOHOro wmarepuana IpH
OTBETE.

«4» - xopoIio Bricokuii ypoBeHb — BCE KOMIIETCHIIMH, 3aKpeIJICHHbIC
paboueid  mporpaMMON  TUCHHUILUIMHBI,
c(OpMHPOBAHBI TOJHOCTHIO UJIK HE MEHEE
65%  xommeTeHUMH  c(HOPMUPOBAHbI
YaCTUYHO;

—  oOyyarommMmcs BBITOJTHEHO 65-84%
3aJJaHus, TOJTeKATIUX TEKYIIEMY
KOHTPOJTIO, WJIM TIPH BBIIOJIHEHUH BCEX
3aJaHWil  JIOMYIICHBl  HE3HAYUTEIbHBIC
OINOKU;

— oOyyaromuiicsi TOKa3al BIaJeHHE
HaBBIKAMHU CHCTEMAaTH3allMd MaTepuana,
TIPOSIBHIT yMeHHe 0000111aTh,
CUCTeMaTU3UPOBATh u HAy4YHO
KJIacCU(PUITUPOBATh MaTEPUAIT;

— cHeNaHbl  BBIBOABI [0  aHAIU3Y
MoKasaresjeil, HO JaHbl HEJOCTATOYHO
TIOJIHBIE TTOSICHEHMUSI.




— HaJM4YUe HECYIIECTBEHHBIX OIIMOOK,
YBEPEHHO HCIPABISIEMbIX OOYYaIOIIMMCS
1I0CJI€ JIOTIOJIHUTEIBHBIX M HAaBOJSIINX
BOTIPOCOB;

—  JIEMOHCTpalusi 00y4aronuMcs 3HaHUK
B 00BbEeMe PO IEHHON POTPAMMBIL;

—  4YeTKoe W3JI0KEHUE y4e0HOTO
MaTepuana.
«5» - OTJIMYHO [ToBbIlIeHHBI — oOydaromuiics  mpuoOpen  3HaHWS,
yYpOBEHb YMEHHUSI U BIIaJIeeT

KOMIIETEHIIUSIMA B TIOJIHOM  0ObeMe,
3aKpeIuieHHOM  pabodeld  mporpaMmoi
IHACIUIUINHEL, 85-100 % 3aJaHus,
HOJUIKALIEr0  TEKYLIEMY  KOHTPOJIIO,
BBIMIOJIHEHO ~ CaMOCTOSITEJIBHO U B
TpeOyemMoM oObeme;

— oOyuaromuiicss MposBISIET  YMEHHE
0000111aTh, CUCTEMATU3UPOBATh U HAYYHO
KJaccu(puIupoBaTh MaTepual,
aHAJIN3UPOBATh [OKa3aTeNu c
0JIpOOHBIMU HOSICHEHUSIMU u
apryMeHTHPOBAHHBIMU BBIBOJIaMHU,
BOCIPOU3BOJUT Y4E€OHBIM MaTepuan cC
TpeOyeMoi CTENEeHbIO TOYHOCTH;

— JIeMOHCTpanus 00y4aroluuMcs 3HaHUN
B 0o0beMe MpOHJIEHHONH NporpaMmbl U
JIOTIOJTHUTEIBHO PEKOMEHI0BaHHOU
JUTEPATYPBI;

— TPaMOTHOE€ H JIOTUYECKH CTPOMHOE
U3JI0)KEHWE MaTepuana TIpu  OTBETE;
MIPUBEICHNE IPUMEPOB, AHAIOT UM, (PaKTOB
13 MPAKTUYECKOTO OIIBITA.

IIpouenTHOE COOTHOIIEHHE PEe3YJIbTATOB TECTHPOBAHHSA

meHee 50% NpaBUIBHBIX OTBETOB — HEYIOBJIETBOPUTENBHO (HE 3aYTEHO) — JOMOPOTOBBII
YPOBEHb;

50 — 64% mpaBHIBHBIX OTBETOB — YAOBJIETBOPUTEIBHO (3a4TE€HO) — TOPOTOBBIA YPOBEHB;

65 — 84 % mpaBUIIBHBIX OTBETOB — XOPOIIO (3a4TEHO) - BEICOKUI YPOBEHb;

85 — 100% mpaBUIIBHBIX OTBETOB — OTIMYHO (3a4TE€HO) — TIOBHIIICHHBIN YPOBEHb.

dopMa npoBeIeHUS TEKYIIETO KOHTPOJISI yCIIEBAEMOCTH U MMPOMEKYTOUHOU aTTECTALIMH JJISI JIHII
¢ uHBaIMAHOCTEIO U OB3 ycraHaBmuMBaeTcss ¢ y4e€TOM WX HWHAWBHIYAIbHBIX TNCUXO(U3HUECKUX
ocoOeHHOCTeH (yCTHO, MUCBMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEPE, B (pOpMe TECTUPOBAHUS U
T. 11.). [Ipr HE0OX0MMMOCTH JTUIIaM ¢ HHBaTUAHOCTHIO 1 OB3 mpenocTaBisieTcs T0MOTHUTEIBHOE BPeMs
JIUIS IOATOTOBKH OTBETA WJIM BEIITOJIHECHUS 3aJaHHA.



4. TunoBble KOHTPOJIbHbIE 32JaHUS UJIH MHbIEe MATEPHAJIbI, He00X0UMbIe /Il OLIEeHKH
3HAHUI, YMEHHM i, HABBIKOB M (MJIH) ONBITA AeSTEJIbHOCTH, XaPAKTEPU3YIOIIHUX ITATBI
¢GopMupoBaHusi KOMIIETEeHIM B MIpollecce 0CBOCHUS 00pa30BaTeILHOI MPOrPaMMbl

®opmupyemsie komnerennuu: OK 01.; OK 02.; TIK 1.1.; IIK 1.3.; IIK 1.4.; TIK 1.6.

4.1. Bonnpocebl 3aKpbITOro THIIA

3aJaHus 3aKPBITOrO THIIA C BBI6ODOM OJJHOI'O BEPHOI'o OTBETA M3 NPEAITOKCHHBIX.

Bri6upath criocoObl perienus 3a1a4 npoPecCuoHaIbHOMN 1eATeIbHOCTH
MPUMEHUTEIBHO K Pa3JIMUYHBIM KOHTEKCTaM

OK 01.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET
1. Yro Takoe uH(pOpMaIMOHHBIE U KOMMYHHKalMOHHbIE TexHonoruu (UKT)?

a) CpenctBa aj1st XpaHeHust HHPOPMAIIUH.

0) [IporpaMmbI 1t pabOTHI C TEKCTOM.

B) TexHoJI0r1H, O3BOJISIOIINE CO3/1aBaTh, IIEPE/IaBaTh, 00Pa0dATHIBATH U PACIIPOCTPAHSTH
WH(POPMAITHIO C TIOMOIIHIO KOMITHIOTEPOB H CETEH.

Otgert: B) TexHOIOTMY, IO3BOJISIOIKE CO3/IaBaTh, MIEpeaBaTh, 00padaThiBaTh U PaCIPOCTPAHSITH
WH(POPMAITHIO C TIOMOITHIO KOMITHIOTEPOB H CETEH.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

2. Kakoii u3 NEPCUNUCIICHHBIX 3JICMCHTOB HE OTHOCUTCA K allllapaTHOMY o0ecreuYeHuIo KOMHLIOTepa?

a) [Iporeccop.

0) OnepatrBHas IAMSTh.

B) OnepanroHHas cuctema.

Ortger: B) OnepalivioHHast CcTeMa.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

3. Uro Takoe KOMITbIOTEpHAs CETh?

a) YCTpOWCTBO IS TTEYATH.

0) Cucrema, 00BETUHSFONIAST KOMITBIOTEPHI 711 OOMEHA TAHHBIMH ¥ COBMECTHOTO MICTIONTE30BAHMS
pecypcoB.

B) [Iporpamma jij1st 3aIUTEI OT BUPYCOB.

Ortger: 0) Cucrema, 00BEIMHSIONIAS KOMITBIOTEPHI IJIsI 0OMEHA JAHHBIMH U COBMECTHOTO
HCIIOJTL30BAHUSI PECYPCOB.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

4. Kakoii mpoTOKOII UCHIONIB3YETCs IS Tepeiau BeO-cTpaHuIl?

a) FTP.
6) HTTP.

B) STP.

Otser: 6) HTTP.



IIpouuTaiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET

5. Yo Takoe IP-anpec?

a) imst mosme30Barestst.

0) YHUKaJIBHBINA YHCIOBON HACHTU(HUKATOP YCTPOWUCTBA B CETH.

B) [Taposs 17151 BXOZ1a B cUCTEMY.

OtBet: 0) YHUKaJIBHBIN YUCIOBON HACHTU(DHUKATOP YCTPOHCTBA B CETH.

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

6. Kaxoit u3 6pay3epoB sBisieTcst HarboJsee pacpocTpaHEHHBIM B MUpe?

a) Opera

0) Google Chrome.

B) Safari.

OtBert: 6) Google Chrome.

IIpouuTaiiTe TeKCT M BbIOEpHUTE NMPABWIbHBIN 0TBET

7. Yro Takoe 00JIaYHbIE TEXHOIOTUN?

a) XpaHeHHe TaHHBIX Ha (PU3UYECKHX JHCKaX.
0) [IpenocTaBienre BEIMUCIUTEIBLHBIX PECYPCOB U CEPBUCOB Yepe3 MHTEPHET.
B) Hcnionk3oBanme JIOKaIbHBIX CEPBEPOB.

Ortger: 0) [IpenocraBnenne BEIMMCIUTENBHBIX PECYPCOB U CEPBUCOB UYEPE3 UHTEPHET.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

8. Kakoii popmar (haiinoB ucnonbyercs Ui CxaTus n300pakeHuii 6e3 norepu kayectna?

a) DOC.
0) PNG.
B) BMP.
Otgert: 0) PNG.

Hcnons30BaTh COBpEMEHHBIC CPEJICTBA TIOUCKA, aHAIM3a U MHTEPIIPETAIIH
OK 02. | undopmanuu u HHPOPMAIIMOHHBIE TEXHOJIOTHH ISl BBITIOHEHUS 3a7a4
poeCCHOHATBHON e TENHHOCTH

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUILHBIN 0TBET

9. Yro Takoe »MeKTpoHHas moyTa?

a) Cucrema oOMeHa MTHOBEHHBIMHU COOOTIICHHSIMH.

6) TexHomnorus nepeaauu NEKTPOHHBIX COOOIIEHHH Yepe3 UHTEPHET.

B) [Iporpamma /17151 BUI€03BOHKOB.

Otgert: 0) TexHomnorus nepeiayy 3JIeKTPOHHBIX COOOLIEHUM Yepe3 UHTEPHET.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

10. Kaxoii u3 3TUX CEpBUCOB HE SIBIISIETCS COLUMATIBHOMN CEThIO?

a) BK
0) Telegram.




B) [3en
Otger: 0) Telegram.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

11. Yro Takoe kubepOe30nacHOCTh?

a) 3amuTa mporpaMMHOTo 00eCTIeYeH s OT KONMPOBAHUSI.

6) Kommiekc mep 1o 3amute HHGOPMALUK U KOMITBIOTEPHBIX CUCTEM OT yIpo3.

B) YcTaHOBKa aHTUBHUpYCA.

Ortger: 0) Komruiekc Mep 1o 3amuyrte HH(GOpMaLMU U KOMITBIOTEPHBIX CUCTEM OT yIpo3.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

12. Kaxoii u3 3THX S36IKOB MPOTPAMMHUPOBAHUS UCTIONB3YETCS ISl CO3IaHMSI BEO-CTPAHHIL?

a) C++.

0) HTML.

B) Python.

OtBer: 6) HTML.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBLHBIN 0TBET

13. Yto takoe 0a3a 1aHHBIX?

a) Daii1 ¢ TEKCTOM.

6) Opranu3oBaHHasi CTPYKTYpa s XpaHEHHs], YIIPABICHUS U N3BJICUEHNUS JaHHBIX.

B) [Iporpamma my1st pucoBaHus.

OtBer: 0) Oprann3oBaHHast CTPYKTYypa JUlsl XpaHEHHUs1, IPaBJICHUS U U3BJICUECHUS JaHHBIX.

IIpounTaiite TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

14. Kaxo¥ u3 3TUX 3JEMEHTOB He SBISIETCS Nepu(epuitHbIM YCTPOHCTBOM?

a) [Ipunrep.

0) Ckanep.

B) MatepuHckas mara.

OtBer: B) MarepuHckas nJjara.

OCYU.[CCTBHSITB npueM-rnepeaavy ynpaBnqueCKOﬁ I/IH(I)OpMaI_II/II/I C IOMOIIBIO

IIK 1.1. ¥
cpeacTB MHPOPMAITMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABWIBHBIN 0TBET

15. Yro Takoe orneparrioHHas cucrema’?

a) [Iporpamma st urp.

6) Komruiekc mporpamm, yrpasJsiiOIInX annapaTHIMU M IPOIPAMMHBIMH PECYpCaMH KOMITBIOTEPA.
B) AHTHUBHpYC.

Otgert: 0) Kommieke nporpamMM, ynpapJsIFOLIMX aliapaTHBIMU U TPOTPaMMHBIMU PeCypcaMu
KOMIIBIOTEpA.

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBHBIN OTBET



16.

17.

18.

19.

20.

21.

Kaxkoii n3 31x popMaToB UCHONIB3YETCs A1 XpaHEHHS BUICO?

a) MP3.
0) MP4.
B) DOC.
OrtBer: 6) MP4,

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

Yro takoe Wi-Fi?

a) Tun xabens.

0) TexHonorus 6ECPOBOIHON NIEpeaayn JaHHBIX.

B) [Iporpamma 1151 BuieoMoHTaxa.

OrtBert: 6) TexHonOrMs OECIPOBOIHOM TIEpEaAYH JAHHBIX.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

Kakoii 13 3TUX POTOKOJIOB UCTIONB3YETCS JUIs OTIPABKU 3JIEKTPOHHOM NOYTHI?

a) HTTP.

0) SMTP.

B) FTP.

OrtBer: 6) SMTP.

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET

Uro Takoe BUpTyallbHAsl pealbHOCTh?

a) Urpa Ha kommbroTepe.

6) I/ICKYCCTBGHHO CO3ZIaHHasA Cpelia, BOCIIPUHUMACMaAsl YEJIOBCKOM YUCPE3 CIICHUAIbHBIC YCTpOﬁCTBa.

B) [Iporpamma st 3D-momemmpoBaHust.
Ortger: 0) MckyccTBeHHO co3aHHas cpefia, BOCIPHHUMAaeMas YeIOBEKOM Yepes3 CrielaIbHbIe
YCTpOICTBA.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

Kakoit u3 atux CCPBUCOB TPCIHA3ZHAYCH IJIA COBMECTHOH pa60T]':;I Han I[OKYMCHTaMI/I?

a) YouTube.

6) Google Docs.

B) Instagram.

OtBert: 6) Google Docs.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

Yro takoe urmHr?

a) Buz peioanku.

0) MomreHHIYeCKas cXeMa TSl TOTydEHHS JIMYHBIX TAHHBIX MTOJIh30BaTesIeH Yepes Mo IelTbHbIe
CalTbI WIIK COOOIICHHS.

B) [IporpaMma 17151 O4MCTKH KOMITBIOTEPA.

OtBert: 6) MomeHHHYeCKast cxeMa JUTsl TIOJTYYCHHS JIMYHBIX TaHHBIX T0JIb30BaTelel yepes3
HO/IICITBHBIC CANTHI I COOOIICHHSI.



IIpouuTaiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET

22. Kakoii 13 3THX CTaHJapTOB MCIIOJIL3YETCS I OSCIIPOBOTHBIX CETE?

a) USB.

0) IEEE 802.11 (Wi-Fi).

B) HDMI.

Otger: 0) IEEE 802.11 (Wi-Fi).

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

23. Yto Takoe unTepdeiic moapzoBarens?

a) Kabenb 111 OKITFOUeH s YCTPOMCTB.

6) COBOKYITHOCTH CPEJICTB, TIO3BOJISTIOIINX YETOBEKY B3aMMOCHCTBOBATH C KOMITBIOTEPOM HIIH
porpamMmoi (MEHIO, KHOITKH, OKHA U T.]1.).

B) OnepanmoHHas cucTemMa.

Otget: 0) COBOKYITHOCTb CPEJICTB, ITO3BOJISIOLIMX YEJIOBEKY B3aUMOJICHCTBOBATH C KOMITBEOTEPOM
WK IPOrpaMMoit (MEHIO, KHOTIKU, OKHA U T.11.).

IIpouuTaiitTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

24. Kako# u3 3Tux (opMaToB UCTIONB3YETCS I XPaHEHHUs ayqruoQaiiioB?

a) JPG.

6) MP3.

B) PDF.

Otger: 0) MP3.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

25. Yo Takoe cepep?

a) Komribrotep, npe1ocTaBIstoIINiA peCypChl HITH YCIYTH PYTUM KOMITHEOTEpAM B CETH.

0) [Iporpamma 11 pegakTUPOBAHUS BUJIEO.

B) YCTpoiicTBO /7151 IeyaTu.

Otgert: a) KommbroTep, MpeoCTaBISsIFOLIHI PECYPChI HITH YCIYTH APYTUM KOMITBIOTEPAM B CETH.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

26. Kaxoii U3 3THX SI3BIKOB HCHOJIB3YCTCA IJIA CO3AaHU CKPUIITOB Ha BC6-CTpaHI/II_[aX?

a) JavaScript.

0) C#.

B) Java

OtBer: a) JavaScript.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

27. Yro takoe VPN?

a) [Iporpamma /11 BUZIEO3BOHKOB.

6) TexHoorus, MO3BOJISIONIAs CO3ATh 3AUIUIIEHHOE COEANHEHNE Yepe3 HHTEPHET IS
obecrieueHrs: KOHPHICHITNATHLHOCTH 1 0€30MaCHOCTH JIaHHBIX.

B) Bun antuBupyca.



28.

29.

30.

3L

32.

33.

Otgert: 0) TexHon0rH, MO3BOJISIONIAS CO3IATH 3AIMIIEHHOE COSMHEHUE Yepe3 MHTEPHET IS
obecneueHns1 KOH(UISHIMATBHOCTY U O€30I1aCHOCTH JITaHHBIX.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

Kakoii 13 3THX 3JIEMEHTOB HE SIBJISIETCSI YaCThI0 CHCTEMHOTO 0JIOKa KOMIThIOTEpa?

a) biok nuranusi.

0) XKécTkuii TUCK.

B) Monurop.

OrtBet: B) MoHHTOp.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

Yr1o takoe HTML?

a) SI3pIK IpOrpaMMUPOBAHUS TSI CO3/IAHUS UTP.

0) SI3bIK pa3METKH 1S CO37aHuUs BEO-CTpaHUII.

B) OnepalimoHHas cuctemMa.

OrtBert: 6) SI3bIK pa3METKH IS CO37aHUS BEO-CTPAHUII.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBLHBIN 0TBET

Kaxoii n3 9TuX cepBUCOB NpeIHa3HAYCH JUIsl XPaHEHUS 1 CHHXPOHM3AIMH (aiiiioB B oOnake?

a) Skype.

6) Dropbox / Google Drive / Slunexc./luck (j1r000#i BapraHT).

B) Telegram.

Otsert: 6) Dropbox / Google Drive / Sluaekc./luck (j1:000ii BapHaHT).

IIpounTaiiTe TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

Yro takoe BIOS?

a) OneparoHHas cucTeMa KOMIBIOTEPa;

6) HaGop mukponporpamm, 00eciedrBarOX HAYaIbHYIO 3arpy3Ky KOMITBIOTEpa U
B3aUMO/IEHCTBUE OTIEPALIMOHHON CUCTEMBI C alapaTHbIM 00ECIIEYEHUEM;

B) [Iporpamma juist paGoThI € AIEKTPOHHOM MOYTOMH;

OrtBet:0) Habop MukponporpamM, o0ecrieunBarouX Ha4albHYIO 3arpy3Ky KOMITbIOTEpa 1
B3aMMOJICUCTBUE ONIEPALMOHHOI CHCTEMBI C allapaTHbIM 00eCIIeYeHHEM;

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABWIBHBIN 0TBET

Jlnst uero npeanasHaveH mpoieccop (CPU)?

a) J1y1s TOCTOSIHHOTO XpaHEeHUs! JAHHBIX;

6) st BBIOJTHEHUST apr(hMETHUECKUX U JIOTHYECKUX OMEpaIHid, a TAKXKe YIpaBieHHus: paboToi
BCEX YCTPOMCTB KOMITBIOTEPA,;

B) [ BBIBO/Ia H300paskeHUsT Ha 3KPaH;

OrtBert:0) /1151 BbIMOMHEHUS apu(hMETUUECKHX U JIOTHYECKUX OIepallnii, a TAKKe YIIPaBICHUS
paboToii BceX YCTPOWCTB KOMITBIOTEPA;

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NMPABWIbHBIN 0TBET

Kaxoe ycTpolcTBO SBIISETCS «MO3TOMY KOMIIbIOTEPA?



a) OneparuHas nmamsth (O3VY);

0) LlenTpanbusbiii mporeccop (LIIT);

B) JKEcTKmit TUCK;

OrtBer:0) LlenTpansbii mporeccop (LIIT);

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBLHBIN 0TBET

34. B uéMm m3MepsieTcs TaKToBasi 4acToTa mporeccopa?

a) B Gaiitax;

0) B merarepriax (MI ') wmm rurarepuiax (I'Tm);

B) B nukcensix;

OrtBer:0) B merarepuax (MI'm) wiu rurarepuax (I'T'm);

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET

35. Kakoe ycTpoiicTBO npeqHa3HaueHo ISl T0JATOBPEMEHHOTO XpaHeHUsI UH(POPMAIIUU 1aKe MTPU
OTKJIFOUEHNHU [TUTAHUA?

a) O3Y;

0) XKéctkuit muck;

B) Koam-mamsith;
OrBet:0) XK€cTkuii quck

‘ K 1.3. ‘ Bragers HaBbIKaMU TUTAHUPOBAHUS pa00YETro BpEMEHU PYKOBOJUTENS M CEKpETaps.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

36. [l gero HykHa orepatuBHas nmamsth (O3Y)?

a) Jlns XpaHeHus: OnepaluoHHON CUCTEMBI ITOCIIE BBIKITIOUECHUS,

6) It BpeMEHHOTO XpaHeHHUs! JAHHBIX U [TPOrpaMM, C KOTOPIMU KOMITBIOTEp paboTaeT B JaHHBIN
MOMEHT;

B) Jl11 MOIKITIOYEHMSI K MHTEPHETY;

OrtBert:0) /1111 BpeMEHHOT0 XpaHeHUsI ITaHHBIX U IIPOrPaMM, C KOTOPBIMU KOMITbIOTEpP pabOTaeT B
JAHHBI MOMEHT;

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

37. Yro Taxoe (haiiiioBast cucrema?

a) [Iporpamma fyist 3arycka urp;

6) Crioco6 opraHu3aiyu 1 XpaHeHus (aityioB Ha HocuTese MHPOPMALIUH;

B) By kommnbroTepHoii cety;

OtBer:6) Criocob opraHu3aniy 1 XxpaHeHus (aityioB Ha HocuTese MHPOPMALIUH;

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

38. Kakoe pacmmpenne 00bIYHO UMEIOT UCTIONHAEMBIE (Dbl MporpaMM B OMEPAIIMOHHOM chcTeMe
Windows?

a).Jpg;

0).exe;

B).txt;
OrtBer:0).exe;



39.

40.

41.

42.

43.

44,

IIpouuTaiiTe TEKCT ¥ BbIOEPUTE NPABUJIbHBINA OTBET

Uro Takoe apaiiBep ycrporicTtsa?

a) AHTUBHPYCHAsI IPOTPaMMa;

0) CrienmasbpHast IpOrpamMMa, TI03BOJISTIOIIAST OTIEPAIMIOHHON CUCTEME YIPABIISTh alllapaTHBIM
YCTPOWCTBOM;

B) ['padmueckuii uaTepdeiic;

OtBer:0) CrienmanbHasi IporpaMma, Mo3BOJISIONIAs OTIEPAIMOHHON CUCTEME YIIPABIISATH
armapaTHbIM YCTPOWCTBOM;

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

Kak Ha3pIBaeTCst TEXHOJIOTHS OAHOBPEMCHHOI'O BBIITOJITHCHUA HECKOJIBKHX 3a/1a4 Ha KOMHBI-OTepe?

a) MynbTHILIEKC;

0) MHOr03a/1auHOCTb;

B) MynbTuMeua;

OtBet:0) MHOTr03a1a4HOCTb;

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUJIBLHBIN 0TBET

Kakas ximaBuia HCIIOJIB3YCTCA IJI YAAJICHUS CUMBOJIA CJICBA OT Kypcopa?

a).Delete;
0).Backspace;
B).Enter;
OrtBer:0).Backspace;

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

Kaxkas kimaBuiia HCIOJIB3YCTCA I MIOATBCP)KACHU A BBOAd KOMaHAbI NN BI>I60pa ITYHKTA MEHIO?

a).Esc;

0).Enter;

B).Tab;
Orser:0).Enter;

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN OTBET

Uro Takoe Oydep oOmeHa?

a) [lamMATh 17151 TOCTOSIHHOTO XpaHeHus (aiisos;

6) O6nacTh ONepaTUBHOM MAMSATH /1Sl BPDEMEHHOTO XpaHEHUs CKOITMPOBAHHBIX MJIM BhIPE3aHHbBIX
JaHHBIX;

B) UacTh KECTKOTO TUCKa;

OtBer:6) O61acTh ONEPaTUBHOM MaMSTH ISl BpeMEHHOTO XpaHEHHs1 CKOITMPOBAHHBIX WIIH
BBIPE3aHHBIX JIAHHBIX;

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBHBIN OTBET

Yro Takoe «ropsuue kiapuim» (hotkeys)?

a) KimaBuim Ha Ki1aBHaType, KOTOpbIe HarpeBaroTcs Ipu padoTe;



6) CoueraHus KJIaBHII Ha KJIaBUAType, KOTOPBIE BHIIOIHSIOT ONpeeIEHHbIE KOMaH bl ObICTpEE,
4YeM yepe3 MEeHIO;

B) CrieniMaibHbIe KJIABUIIH JUIs1 BKIFOUYEHHUS] KOMIIBIOTEPA;

OrtBer:0) CoueTanust KJIaBUIIl HAa KJIaBUAType, KOTOPbIE BBITOIHSIOT ONPEAeIEHHbIC KOMAHIbI
ObICTpee, 4eM uepe3 MEHIO;

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

45. Kakas orepaljoHHasi CUCTEMA SIBJISIETCSI CaMOM pacIpOCTPaHEHHONW B MUPE HA HACTOJIbHBIX
KOMIIbIOTEepax?

a).Linux;

6).macOS;

B).Microsoft Windows;
Otger:B).Microsoft Windows;

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET

46. Yro takoe «Pabouwnii crom» (Desktop) B oneparionHo# cructeme?

a) OU3MYECKHI CTOJ, HA KOTOPOM CTOUT KOMITBIOTED;

6) ['maBHbI1 2kpan rpaduueckoro untepdeiica OC, Ha KOTOPOM PACHONATAIOTCS SPIBIKH, TTAHETh
3a7a4 U (POHOBBIN PUCYHOK;

B) [lanka «Mou TOKyMEHTBI»;

OrtBert:0) ['maBHeIi 3kpaH rpadudeckoro natepdeiica OC, Ha KOTOPOM PACHIONATAIOTCS SPITBIKH,
TMaHeNb 3a/1a4 ¥ ()OHOBBII PUCYHOK;

IIpounTaiiTe TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

47. Kakast abOpeBuaTypa 0003Ha4aeT TEXHOJIOTHIO ITUPOKOIIOIOCHOTO TIOKITFOUEHHS K UHTEPHETY?
a) ISN

b) LAN

c) ADSL

[IpaBuBbHBII OTBET: C

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET
48. Yto 03HAYaeT TEPMUH WIOKAJIbHAS BEIYMCITUTEIHHAS CETh»?
a) BcemupHas mayruna.
b) I'pymnia KOMIBIOTEPOB, COSTUHEHHBIX KabeseM T OECIIPOBOIHBIM CIIOCOOOM BHYTPH
OI'PaHUYEHHOIO IPOCTPAHCTBA.
C) OHJTaitH-UTPBL
[TpaBusbHBIT oTBET: b

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABWIBHBIN 0TBET

49. Kakue naHHbIe TIepearoTcst pu padote mpoTtokona FTP?
a) Paiinbl pa3nuaHOro hopmara.

b) DieKTpOHHBIE MHCHMA.

C) MoOMITbHBIC TIPHIIOXKEHUSL.

[IpaBunbHBII OTBET: a

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBHBIN 0TBET

50. B uém 3akirouyaeTcst posib aHTUBHPYCHOTO IIPOrPAMMHOTO oOectieueHust?
a) [IpoBepsier Has4e CBOOOTHOTO MECTa Ha JIHCKE.



b) 3amminaer cucreMy OT BPEIOHOCHBIX TIPOTPaMM U yrpo3 0€30IacHOCTH IyTEéM OOHAPYKEHHS U
yAaJICHHs] BAPYCOB, TPOSTHOB U ImuoHckoro [10.

C) YiydImaer Ipou3BOIUTENLHOCTH KOMITBIOTEPA.

[TpaBuiibHEILi oTBET: b

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBLHBIN 0TBET
51. Yem otnmmuaercs BHyTpeHHuit IP-aapec ot BHemHero?
a) BHyTpeHHUIA BUICH TOJBKO TOJIL30BATEISIM HHTCPHETA.
b) BHerHuii mprHaUICKUT CEpBEPY MpOBaiiiepa, BHYTPCHHHIM Ha3HAYACTCS YCTPOMCTBY B YaCTHOM
CETH.
) OHM UICHTHYHBL
I[MpaBuibHBIT oTBET: b

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUJIBHBIN 0TBET
52. Yo Takoe 001aYHbIC CEPBUCHI?
a) dusnueckuii cepsep B 0pHCe KOMIIAHUH.
b) CepBuchI, IPEIOCTABIISIONINE TOCTYII K JAHHBIM M TIPHJIOKEHUSM Yepe3 UHTEPHET.
C) JlokasbHbIe (hailyIoBbIC XPAHHIIHIIIA.
IpaBuibHBI OTBET: b

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBLHBIN 0TBET
53. Yro no3BossieT peanmu3opath TexHomorust VPN?
a) Urpossie KoHCOMH.
b) BezonacHoe coenrHeHNE MEK Ty YCTPOICTBaMU Yepe3 3aIi(poBaHHbIA KaHaT TIOBEPX ITyOIHMIHBIX
CETEH.
C) OnepaTUBHYIO AMSITh.
I[MpaBuibHbIT oTBET: b

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET
54. Kakas ciryx0a oOecrieunBaeT paboTy 3J€KTPOHHOM MOYTHI?
a) ICQ.
b) DNS.
c) SMTP.

[IpaBuBbHBII OTBET: C

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET
55. Kako¥l Tun naMsTi coXpaHsieT JaHHbIE AaXe IPH BBIKJIIIOYEHUN TUTaHUsA?
a) RAM.
b) SSD/HDD.
¢) Iporeccop.
I[TpaBuibHBIT oTBET: b

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET
56. Yto npexcrasisier coboit oneparmonnas cucrema \Windows?
a) I'padudeckoe mpuitoKeHue.
b) ITporpammy mist peaakTHpOBaHUS H300payKEHHH.
¢) Komruiekc nmporpaMmmHoro odecrieueHust, 00eCIeHBaOIINIA YIPaBICHHE U B3aUMOICHCTBHE C
MOJTb30BATEISIMH M IPUKJIAJHBIMH [TPOrPaMMaMH.
[IpaBunbHBII OTBET: C

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBHBIN OTBET

57. Yem 3annmaercs | T-mmoanepikka mosb3oBaTeneii?
a) Hactpoiikoii My3bIKaJIbHBIX TLICEPOB.



b) KoncynsTupoBaHue 1 MOMOIb COTPYAHNUKAM OpPraHU3alliK B BOIPOCAX IKCILTyaTallln
HUH(POPMAIMOHHBIX CHCTEM M TEXHHKH.

c) Cos3nanue rpadukH.

I[NpaBuiibHBIA OTBET: b

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET
58. Uro Takoe 6a3a JaHHBIX?
a) ApXHUB CTapbIX JOKYMEHTOB.
b) CtpykTyprpoBaHHas COBOKYITHOCTh B3aMMOCBSI3aHHBIX JAHHBIX.
¢) ®aiin Word.

[MpaBuibHbIT oTBET: b

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET
59. Kak pactmmdposbsiBaetcss HTML?
a) Hyper Text Markup Language.
b) High Technology Mob Link.
c¢) Hardware Telecom Module.
IIpaBuiibHBIN OTBET: a

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET

60. Yo aemaet KOMITBIOTEpHAS ITPOrpaMMa apxXusamop?

a) Co3aet My3bIKY.

b) IMo3BossieT cxxMMaTh (haiiiIbl M MAIKU U1l YMEHBIIICHHS pa3Mepa.
C) PenaktupoBanue portorpaduid.

IpaBuiIbHBII OTBET: b

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET
61. 3auem HYXHBI JpaiiBepa yCTpPOHCTB?
a) Uto0ObI ycTaHABIMBATh UTPHI.
b) J1ns mpoBepku 0OHOBIIEHMIT Opay3epa.
C) CnienpiayibHbIC IPOTPAMMBbI, TIO3BOJISIFOIINE ONEPAIMOHHON CHCTEME B3aUMOJICHCTBOBATD C
000pyIOBaHUEM.
[IpaBUIBbHBIN OTBET: C

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

62. Uro Takoe SSH-nipoTokon?

a) Cucrema O€30MacHOTO XSIIMPOBAHMSI TTAPOJICH.

b) BezomnacHslii crocob ynanéHHOro BXoa ¥ aIMUHUCTPHPOBAHHS CEPBEPOB Yepe3 3alUIIEHHOE
COeIMHEeHHE C MU(PPOBAHNEM JAHHBIX.

) IHCTpyMeHT 111 HACTPOMKHY BUJICOKAPT.

I[MpaBuibHbIT oTBET: b

IIpounTaiiTe TeKCT U BbIOEPUTE NPABUJIBLHBIN 0TBET

63. Uem 3aHMMAIOTCS CIIEIUAIMCTHI O HHPOPMALIMOHHON 6€30MacHOCTH?

a) Pa3paboTkoii Mep ¥ MPOoLEayp IS AU THI KOMITBIOTEPHBIX CHCTEM M CETEH OT
HECaHKLIIMOHUPOBAHHOTO JIOCTYIIA, B3JIOMOB M KHOEpaTakK.

b) Pexamoii ToBapoB.

C) CoCTaBISIFOT PacICaHUsI COTPY/IHHKOB.

[IpaBunbHBII OTBET: a



IIpouuTaiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET

64. Yro npexacrassier codoit SQL-3ampoc?

a) 3anuch TeneOHHOrO Pa3roBopa.

b) SI3bIK CTPYKTYPHPOBAHHBIX 3AMIPOCOB, UCIIOJB3YEMbIH /IS B3AUMOICHCTBHUS ¢ Oa3aMH JTaHHBIX.
C) Pucynok sororwra.

I[MpaBuibHbIi oTBET: b

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

65. Yto Takoe APl-untepdeiic?

a) AnmapaTHbI KOMIIOHEHT KOMIIBIOTEpA.

b) HaGop (yHKIHi 1 HHCTPYKIIMIA, IPEIOCTABIIEMbIX IIPOIrPAMMOIA.
C) Tun MoHuTOpA.

IpaBusIbHBI OTBET: b

IIpouuTaiitTe TeKCT ¥ BbIOEPHUTE NPABWIbHBIN OTBET

66. Uto siBiIsieTcst OCHOBHOM (PYHKITUEH aHTUBHpYCa?

a) ABTOMaTHYeCKas 3arpy3Ka HOBBIX (DHIIbMOB.

b) ITocTosHHBIN MOHUTOPUHT AKTHBHOCTH HA KOMITHIOTEPE.
c) [NogximroueHne K MHTEPHETY.

I[MpaBuiibHbIl oTBET: b

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET
67. Uto moHUMAETCS TI0/T BUPTYATH3AIUCH ?
a) TexHOOT WS, TIO3BOJISTIOIIAS 3AITYCKATh HECKOJIBKO M30JIMPOBAHHBIX CPEJT HA OJTHOM (DH3UYECKOI
MallliHe.
b) YcranoBka npuiioxkeHuit Ha CMapTQOH.
C) PacrieuatsiBaHme JOKyMEHTOB.
IIpaBuIIbHBIN OTBET: &

Ocy1ecTBIATh NOATOTOBKY AEJIOBBIX MOE3/10K PYKOBOJUTENS U IPYTUX
COTPYAHUKOB OpPTraHU3aIUH.

IIK 1.4.

IIpounTaiiTe TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET
68. Uto Takoe MOOHIIBHOE YCTPOHUCTBO?
a) CTaliOHapHBII KOMITBIOTEP.
b) ITepenocumoe 1mdppoBoe yCTpoHCTBO (cMapTQOH, IITAHIIET, HOYTOYK), MPpeIHa3HAYCHHOE IS
MOOMIJTBHOTO MICTIOJIE30BaHMS 1 JIOCTYIA K HHTEPHET-CEPBUCAM.
c) [IpunTep.
I[MpaBuibHbIi oTBET: b

IIpounTaiiTe TeKCT U BbIOEPUTE NPABUJIBLHBIN 0TBET
69. Uro Takoe 60THET?
a) Pa3HOBUITHOCTD KOMITBFOTEPHOMN MBIIIIH.
b) IopTaTHBHBI MKECTKUIA ANCK.
C) Cetb 3apaKEHHBIX KOMITBIOTEPOB, YIIPABIIsIEMast 37I0YMBIIIICHHUKAMH JUTS IPOBEACHUS MacCOBBIX
DDoS-atak, pacchiIKH CllaMa U KPaXKH JTaHHBIX.
IIpaBUIBHBIN OTBET: C

IIpouuraiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET
70. Yto Takoe cookie-daitnbr?
a) Crmoco0 yCTaHOBKH OIEPAIHOHHON CHCTEMBI.
b) HeGomnbIme pparMeHTs! TaHHBIX, COXpaHsIeMbIE BeO-CaiiTaMi Ha YCTPOICTBE MOJIB30BATEIIS.



C) My3bIkabHOE 000pYI0BaHUE.
I[MpaBuibHbIi 0TBET: b

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

71. Yto Ha3bIBAIOT XOCTUHTOM?

a) [penocrasienne HHPPACTPYKTYPHI (CEPBEPOB, OOOPYIOBAHHS) ISl PA3MEILICHUSI M TTOICPIKKH
paboTOCOCOOHOCTH BEO-CATOB, TIPHIIOKECHUH U OHJIAH-CEPBUCOB.

b) Verpoiicto s eyatu GoTo.

C) AuruBupycHoe I10.

[IpaBuIibHBII OTBET: @

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET
72. Yto Takoe k311 Opaysepa?
a) Meron pucoBaHus Ha XOJICTE.
b) BpemeHHOE XpaHUIIHIIIE JaHHBIX Opay3epoM.
C) OnepanronHas cuctema Linux.
[MpaBuibHbIi oTBET: b

IIpouuTaiiTe TeKCT ¥ BbIOEPHUTE NPABWIbHBIN 0TBET

73. Yo Takoe GUIIUHT B UHTEpHETE?

a) Bun untepHeT-pexsamsbl.

6) Crioco0 ObIcTpoii 3arpy3ku (aiios.

B) MoltieHHIYeCKast cXxeMa, HallpaBJICHHAs Ha IOJTyYeHUE KOH(DUICHITHATBHBIX JTAHHBIX
MoJib30Barenelt (JIOTHHOB, MapoJieil, HOMEPOB KapT) MyTéM oOMaHa U MO IMEHBI JIOBEPEHHBIX PECYPCOB.
Ortger: B.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

74. Yto Takoe nByx(akTopHas ayTeHTUPHKALUS?

a) Mero[ 3aIuThl akKayHTa, TP KOTOPOM JJIs BX0J1a TpeOyeTcs He TOIBbKO Mapoiib, HO U
JIONIOJTHUTEbHBIN KOJI.

6) Hcronb30BaHKe TOIBKO MAPOJISL.

B) BBOs norMHA.

OrtseT: a

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

75. Yto Takoe criam?

a) [Tone3Has pacchlika HOBOCTEH.

6) CooO1ieHus OT Ipy3eit.

B) MaccoBasi pacchUIKa HeXeaTelbHbIX, HE 3aMPOIICHHBIX TIOTb30BATENIEM COOOIICHHN
OTtBeT: B.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

76. Uto Takoe udpoBoii cren?

a) OTreyaTky nabIeB Ha KJIaBHATYPE.

0) UcTopus mocerieHnii caiiTos.

B) COBOKYITHOCTB BCel MH(OpMAITHH O YeTIOBEKEe, KOTOpast TOSBIISICTCSI B UHTEPHETE B PE3yJIbTaTe €ro
OHJIAMH-aKTUBHOCTH.

OTtBeT: B.



IIpouuTaiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET

77. Yro Takoe daiipo (bpanamaysp)?

a) [Iporpamma Ju1st pucoBaHuUS.

0) [IporpamMmHOe WM armapaTHOE CPEACTBO, KOTOPOE KOHTPOIHUPYET U (PHIIbTpyeT ceTeBoil Tpaduk,
3aIUIIast KOMIIBIOTEP WJIH CETh OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA U BPEIOHOCHBIX aTaK.

B) AHTUBHDYC.

Ortgert: 6

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

78. Yto Takoe cornuaibHas HHKECHEPHs?
a) PazpaboTka COIMaIbHBIX CETEH.
0) O01eHre B UHTEPHETE.
B) MeTo moirydeHust JOCTyIa K MHPOPMAIMHU ITyTEM TICHXO0JIOTUIECKOr0 MAHUITY TUPOBAHUS JIFOIbMH.
Orger: B.
IIpouuTaiiTe TeKCT ¥ BbIOEPHUTE NPABWIbHBIN OTBET

79. Yro Takoe mumppoBaHUe TaHHBIX?

a) Y nanenue (aisos.

6) C:xaTue apxuBOB.

B) [Ipomecc npeoOpazoBanust HHGHOPMAITUK B HEUUTAEMBIN BUJI C IIOMOIIBIO CHICIIMATLHBIX
aJITOPUTMOB.

Ortger: B.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

80. Yro Takoe pe3epBHOE KomupoBaHue (OrKar)?

a) Co3iaHre KOMHUM JTAHHBIX Ha JOTIOJIHUTEIIEHOM HOCUTEJIE JIJIsl UX BOCCTAHOBIICHHS B CITy4ae yTEepH,
TIOBPEXKICHHS WJTH aTaKy BUPYCOB HA OCHOBHYIO HH(OPMAIIHIO.

0) CoxpaneHue 3aKiIaI0K B Opaysepe.

B) KommnpoBanue tekcra B 6ydep oOmeHa.

OrtgeT: a

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

81. Uto Takoe TpostHCKas porpamma’?

a) [lone3nas yrunura.

0) Bun komnbroTepHOTO BUpYyca, KOTOPBIN pacpoCTpaHseTcs 10 MoYTe.

B) BpenonocHas nporpamma, mackupyromasicst noz ierutumHoe [10, koropast IpOHUKAET B CUCTEMY
JJIA BBIITOJTHEHHSA CKPBITBIX BPEJOHOCHBIX )ICfICTBPIﬁ

Ortser: B.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

82. Uro takoe DDo0S-araka?

a) Ommobka B mporpamme.

6) Mennennas paboTta UHTEpHETA.

B) MaccupoBaHHas aTaka Ha CepBep WK CaliT ¢ MHO)KECTBA KOMITBIOTEPOB OTHOBPEMEHHO
Ortser: B.

IIpouuraiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET



83. Uro Takoe uHTEepHET-TIpoBaiinep?

a) [IporpamMma Jy1st IpOCMOTpa CaluToB.

0) Opranuzanus, MPeAOCTaBIISIONIAs YCIYTH I0CTyNa K ceTH VIHTepHET U COITyTCTBYIOIINE CEPBUCHI
(bU3NUECKUM U IOPUANIECKUM JIAIAM.

B) Briagenern caiira.

Ortget: 6

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

84. Uto Takoe TOMEHHOE UMS$?

a) Ha3anwe daiina Ha KOMITBIOTEpE.

0) IP-anpec cepepa.

B) YHUKaNIbHOE OYKBEHHOE 0003HAUCHHE, CIYXKAaIlee Il UIeHTU(DUKAITAT
Ortger: B.

IIpouuTaiite TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

85. Uro Takoe Opay3epHbie Kyku (COOKies)?

a) BpenonocHsle mporpaMMBsl.

0) HebGomnpIume TekcToBbIE (haiiibl, KOTOPbIE CAUThI COXPAHSIOT HA KOMIIBIOTEPE MOJIB30BATENS IS
XpaHEHUsI HACTPOEK, ayTEHTU(PUKALIMK U OTCIICKUBAHUS CEAHCOB PAOOTHI C CATOM.

B) Apibiku Ha pabodyeM CToJIe.

Ortger: B.

IIpouuraiite TeKCT ¥ BbIOEPHUTE NPABWIbHBIN OTBET

86. Uro takoe HTML?

a) SI3pIk mporpaMMUpPOBaHUS JUISl CO3/IaHUS UTP.

6) Cucrema yrpaBiieHus 6a3aMH TaHHBIX

B) CTaHIapTHBIN SA3BIK pa3METKU JIOKYMEHTOB BO BeeMupHOIl nayTrHe, HCIOIb3yeMbli 1Tl CO3AaHuUs
1 opopmIIeHHsI B€O-CTPaHMLL.

Ortsger: B.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

87. Yro Takoe URL-anpec?

a) HazBaHue 311eKTpOHHOM MOYTHI.

0) Kox omiGku Opaysepa.

B) YHU(UIIMPOBaHHBIN yKa3zaTelb pecypca, CTaHIapTU3UPOBAaHHBIN CIIOCO0 3aIiCH apeca pecypca B
cetu HHTepHer.

Ortser: B.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBHBIN 0TBET

88. Uto Takoe o0mayHOe XpaHUIHIe?

a) JKécTkuii TUCK BHYTPU KOMIIBIOTEPA.

0) dnemka.

B) OHuaiiH-cepBuUC, PEIOCTABIISIONINI OIb30BATEII0 MECTO Ha YIAIEHHBIX cepBepax JUlsd XpaHEHHUs
(baiiioB U AOCTYNA K HUM Yepe3 UHTEPHET C Pa3IMUHbIX YCTPOUCTB.

Ortser: B.

89. Uto Takoe untepdeiic momp3osarens (UI)?
a) BHyTpeHHss 4acTh pOrpaMMBl.



6) COBOKYITHOCTb CPEJICTB, MPH IIOMOILM KOTOPBIX TOJIb30BATEIb B3aUMOJCHCTBYET C TIPOIPAMMOiA
WU YCTPOHCTBOM: KHOIKH, MEHIO, OKHA, UKOHKH U JpYyTrue rpaduuecKue 3JeMeHTHI.

B) Kon nporpammsi.

Ortsger: 6.

OcymiecTBiATh paboTy O MOATNOTOBKE U POBEIEHUIO KOH()EPEHTHBIX
IIK 1.6. | meponpusTuii, obecrieunBaTh HHHOPMAIIMOHHOE B3aUMOICHCTBUE PYKOBOIUTEIS C
HOJPAa3/IeIEHUSIMH U JOJDKHOCTHBIMU JIMIIAMU OpraHU3altu.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

90. Yro Takoe OTKphITHIN ucxoaHbIi ko1 (Open Source)?

a) [Iporpamma 6e3 mapossi.

0) becrutatHas mporpamma.

B) [IporpamMmmHoe oOecrieueHne, NCXOAHBIN KOl KOTOPOTO OTKPBIT JJIsl BCEX, YTO TIO3BOJISIET CBOOOIHO
WCIIOJIb30BATh, M3Y4aTh, H3MEHSTH H PACIIPOCTPAHSTH IIPOTPaMMY.

Ortser: B.

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET

91. Yro Takoe nH(opMaImoHHas cucrema’?

a) Komnsrorep.

0) [Iporpamma.

B) COBOKYITHOCTh TEXHHYECKOTO, IPOTPAMMHOTO ¥l OPTaHU3aI[HOHHOTO 00eCTICYCHUS
Ortser: B.

IIpounTaiiTe TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

92. Yto Takoe CUCTEMHOE TIPOrpaMMHOE obecriedeHue?

a) UrpsL.

0) [IporpaMmbI 7151 pUCOBAHMSL.

B) Komreke mporpamm, yrpapisironux paboToi anmapaTHbIX CPEICTB KOMITBIOTEpa
Ortger: B.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

93. Yo Takoe anroputm?

a) OmmoKa B rmporpamme.

0) TouHOE U MOHATHOE MPEINICaHNE, OTIPEACIISIONIEe MOCIeI0BATEIbHOCT NEUCTBUMN ISl PEILICHHUS
OIpeIeTIEHHOM 3a1a4ur WK JOCTYIKECHUS Pe3y/IbTaTa.

B) Ha3Banue s13bIka mporpaMMUpOBaHUS

Ortger: 6

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

94. Yro Takoe 6a3a manubIx (bJ1)?

a) [Tanka ¢ daitnamu.

0) TeKkCTOBBII JOKYMEHT.

B) Opranu3oBaHHas CTPYKTYpa JaHHBIX, XPAHSIIASICS B 3JICKTPOHHOM BHUJIC U YIIpaBJIsieMast
crieranbHol cuctemoit (CYB/T), npennasnadenHas st 3G pekTHBHOTO TOKCKa, JOOABICHHUS,
M3MEHEHHS U 00pabOTKH MHPOPMAITUH.

Ortser: B.



IIpouuTaiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET

95. Yo Takoe KOMITIOTEpHAs CETh?

a) ['pyrma KoMITbIOTEpOB B OJTHOM KaOHHETE.

0) UurepHer.

B) COBOKYITHOCTH KOMITHIOTEPOB H JIPYTUX YCTPOHCTB, COSAMHEHHBIX KaHAJIAMH CBSI3U [T OOMEHA
JAHHBIMHU U COBMECTHOTO UCTIOJIb30BAHUS PECYPCOB (IIPUHTEPOB, (HailioB, MPUIIOKEHUI).

Ortser: B.

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABUWIbHBINA 0TBET

96. Yro Takoe IP-anpec?

a) YHUKaIbHBIA YUCIOBOM HICHTH(UKATOP YCTPOMCTBA.
0) [Taposs ot cern.

B) Ha3Banue caiira.

Ortser: a.

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUJIBHBIN 0TBET

97. Yro Takoe mpOTOKOJI NepPeAavn JaHHBIX ?

a) CeteBoii ka0elb.

6) KommprotepHas mporpamma.

B) Habop npaBui1 1 cTaHIapTOB, ONPEICIISIONIHI (hopMar, MOpsIoK Iepeaadn 1 00paboTKu
COOOIIEHHUI MEXTy YCTPOHCTBAMH B CETH JIJIsl 00CCIICUCHUS UX KOPPEKTHOTO B3AMMO ICHCTRYSI.
Ortser: B.

IIpounTaiiTe TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

98. Uro Takoe BeO-cepaep?

a) bpaysep noss3oBarerns.

6) Kommnbrorep nonp3oBaTess.

B) [IporpammHo-anmapaTHblii KOMILIEKC, KOTOPBIN XpaHUT, 00padaThIBacT U JOCTaBIISIET BEO-
CTpaHUIIbI KIIMEHTaM (Opay3epam) 1o MPOTOKOIY.

Ortser: B.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

99. Uro taxoe snekrpoHHas nudposas noanuck (DLIT)?

a) PexkBU3HT A1IEKTPOHHOTO JOKYMEHTA, TIOTyYEeHHBIN B Pe3yNbTaTe KpUITorpahuaeckoro
npeobpazoBaHusl MHPOPMALUH

6) Jlorun u mapois.

B) OTCKaHMpOBaHHOE N300paKeHUe MOAIHUCH Ha Oymare.

Orser: a.

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

100. Yro Takoe ayreHTU(UKALMS [T0Tb30BATENS?

a) Perucrpatiys HOBOro akkayHTa.

0) [Iponenypa mpoBEpKY MOUTMHHOCTH MOJTH30BATENS WIIH YCTPOUCTBA ITYTEM COITOCTABIICHHUS
BBEJICHHBIX HJICHTU()UKAITMOHHBIX JAHHBIX (JIOTWHA, TTApOJIs ).

B) Y 1ajiieHue moJIb30BaTeNsl U3 CUCTEMBI

Ortger: 0.

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBHBIN OTBET



101. Yro Takoe nHopMarimoHHass 6€301acHOCTh?

a) 3aluTa KOMIbIOTEPA OT IbUIH.

0) Mcrons3oBaHne aHTUBUpYCa

B) CocTostHuE 3alMIIEHHOCTH MH(GOPMAIIMK ¥ TIOAIEPKUBAIOIIEH HH(PPACTPYKTYPBI OT CITy4aifHbIX
WY [IPeTHAMEPEHHBIX BO3/ICHCTBUI €CTECTBEHHOIO MJIM UCKYCCTBEHHOIO XapaKkTepa, KOTOPbIE MOT'YT
HaHEeCTH yiiepd cyObekTaM HH(POPMALMOHHBIX OTHOILICHHUH.

Ortser: B.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

102. Yro Takoe BpenoHocHOE mporpammHoe odecrnieueHne (BI10)?

a) JIroboe mporpaMMHOe 0OecTieueHre, CIICUAIbHO CO3JAHHOE ISl HECAHKIIMOHUPOBAHHOT'O JIOCTYIIA.
0) Ycrapesimias mporpamMma.

B) [Iporpamma c ommbkamu (6aramm).

Ortser: a.

IIpouuTaiite TeKCT ¥ BbIOEPHUTE NPABWIbHBIN OTBET

103. YUro Takoe obnaunsie Beruuciaenus (Cloud Computing)?

a) Xpanenwue (aityio Ha (renke.

0) Vcrionp30BaHre MOLITHOTO KOMITBEOTEpA JI0MA.

B) MoJiernb npeiocTaBiieHns BBIYUCIUTEIBHBIX PECYPCOB (CEPBEPOB, XPAHUIIHILL, 033 TAHHBIX, CETEH,
[10).

Ortger: B.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

104. Uro Takoe MyTbTUMEUIHBINA KOHTEHT?

a) TekcroBsiit paiin TXT.

6) Mndopmarws, npescrapieHHas B pa3IMuHbIX (opMax OHOBPEMEHHO.
B) Ucnonusiemsrii aiin EXE.

Orser: 0.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

105. Yto Takoe moucKoBasi cucreMa’?

a) Karasor caiiToB B HHTEpHETE.

0) bpayzep (Chrome, Firefox).

B) CnoHasi MporpaMMHO-aNapaTHasl CucTeMa ¢ BeO-uHTepericoMm.
OTBerT: B.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBHBIN 0TBET

106. Yo Takoe cereBoii Tpauk?

a) CkopocTh HHTEpHETA B Meraburax B cekyHmy (Moum/c).

0) KonuuectBo moss3oBareneii B cetr Wi-Fi.

B) OOBEM TaHHBIX, TIEPEIABACMBIX YePe3 KOMIIBIOTEPHYIO CETh.
Ortser: B.

IIpouuraiiTe TeKCT U BbIOEpHUTE NMPABWIbHBIN 0TBET

107. Uro Takoe uHTepdeiic npukiagHoro nporpammupoBanus (API)?



a) HaGop roToBbIX KJIacCcOB, MPONEAYyp, PYHKIMH, CTPYKTYp ¥ KOHCTAHT, TIPEIOCTABIISIEMBIX
TIPUJIOKECHHUEM.

0) SI3bIk porpammupoBanus Python.

B) I'padmueckuii untepdeiic mporpammsr s mojp3osatens (GUI).

Ortser: a.

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

108. Yro Takoe mapmpyruzarop (poyrep)?
a) YCTpOMCTBO /1Sl YCUIJICHUSI CUTHAJIa COTOBOM CBSI3U (peruTep).
0) CereBas KapTa B KOMITBIOTEPE.
B) Crienuann3upoBaHHOE YCTPOWCTBO, KOTOPOE MEPECHUTACT MAKEThI JAHHBIX MY PA3THYHBIMU
KOMITBIOTEPHBIMU CETSIMU.
Ortger: B.
3a/1aHus 3aKPHITOrO TUIA HA YCTAHOBJICHUE COOTBETCTBUS

HpoanaﬁTe TEKCT U YCTAHOBHUTEC COOTBETCTBHE

IIK 1.3. | BiageTs HaBbIKaMH TUIAHUPOBAHUS pa0OUEr0 BPEMEHH PYKOBOJAMUTEIIS U CEKPETapsI.

1. YcraHoBuTE COOTBETCTBHE MEKY TCPMUHOM M €10 OIIPEACTICHUEM.

TepmuH OnpenencHue

1. Bpayzep A. IIporpamma nist Co31aHUs U PEJaKTUPOBAHUS TEKCTOBBIX
TTOKYMEHTOB.

2. AHTUBHpYC b. CeteBoil mpoTokoJ, obecrieynBaromuii 6e30nacHyIo nepepaqy
TaHHBIX.

3. TekcToBbIH B. IIporpaMma i1t mpocMoTpa BeO-cTpaHull B ceTd MIHTepHeT.

[pEaaKTop

4. HTTPS [". [IporpamMmMHOe obOecrieueHue st OOHAPYKEHUSI U YIAICHHS
BPEIOHOCHBIX ITPOTPAMM.

[MpaBunbhbie otBeThl (1-B, 2-T', 3-A, 4-b).

2. CooTHecHTe YCTPOIiCTBO U €ro OCHOBHOE HA3HAYEHHE.

YcrpoiictBo [HasHaueHue

1. Cxanep  |A. BriBoa Bu3yalibHOW HH(pOPMALIMK HA SKPaH.

2. Ilpuntep |b. BBoxa rpadwmdeckoit mapOpMaIy ¢ OyMaKHBIX HOCHTEICH.

3. Monutop |B. BeiBoa TekcToBOIM 1 rpadudeckoit mHbopmalmu Ha Oymary.

IpaBuibhbie otBeTHI (1-B, 2-B, 3-A).



3. CooTHecHTe THII MPOrPAMMHOI0 o0ecrieyeHNsI U ero npumep.

Twum I10O

[Ipumep

1. Cucremuoe 10

IA. Microsoft Excel

2. Ilpuxnanuoe I10

B. Windows 11

3. Uactpymenranasaoe [10 B. Visual Studio

IpaBuibhbie otBeThI (1-B, 2-A, 3-B).

[IK 1.4.

Ocy1ecTBIATh MOATOTOBKY JAEIOBBIX MOE3/10K PYKOBOAUTENS U IPYTUX
COTPYAHUKOB OpPraHU3aUu.

4. CooTHecuTe ceTeBoOe YCTPOICTBO M ero (pyHKuIuIo.

Y CTpOKCTBO

DyHKIMSA

1. Mozem

A. CoeTMHSIET KOMIIBIOTEPHI B JIOKAJTLHOU CETH M UCIIOJIB3YET
MAC-anpeca.

2. KommyTtatop
(cBHTY)

b. [IpeoOpasyer 1indpoBoit CUTHAJI KOMIIBIOTEPA B aHAJIOTOBBIA
TSI Iepeiayu Mo TeneOHHOM TUHUHN U 00paTHO.

3. MapmpyTtuzaTtop
(poyrep)

B. CoenuHsieT pa3Hble CE€TH, ONPENENsIeT MyTh JUIs epeaadn
TAaHHBIX MEXY HUMH.

[MpaBunbabie otBeTHI (1-B, 2—A, 3-B).

5. CooTHecHTe TEPMHH M €ro paciimppoBKy.

Tepmun PacmmgpoBka

1. IP-aapec A. Uniform Resource Locator
2. URL b. Internet Protocol

3. HTTP B. HyperText Transfer Protocol

[MpaBunbabie otBeThI (1-B, 2—A, 3-B).




4.2. Bonpocbl OTKPBITOr0 THIIA
3a/1aHus OTKPBITOTrO TUMA C Pa3BEPHYTHIM OTBETOM

OK 01.

Bribupats ciocoOsl perienus 3aaad npo(ecCHoHAIBHON JesITeIbHOCTH
HNPUMEHUTEIBHO K PA3IMYHBIM KOHTEKCTaM

IIpouuTraiiTe TEKCT M BOIMIIUTE NPABUJIbHbIH OTBET

Kak Ha3bIBaeTCs TEXHOJIOTHSI, TIO3BOJISIONIAS] HECKOJIBKUM ITPOrpaMMaM BBITOTHATHCS
OJIHOBPEMEHHO?

OrtBer: MHOr0o3a/1a4HOCTb.

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

Kak Ha3biBaeTcs nporiece npeoOpa3oBaHus HCXOJHOTO KOJIa B MALIMHHBIN KOA?

Ortger: Kommusiusi.
IIpouunTaiiTe TEKCT M BOIMIIATE MPABUJIbLHbIH OTBET

Kak Ha3piBaeTcs THII MMporpaMMHOro obecreueHus ¢ OTKPBITBIM HCXOAHBIM KOZIOM?

Ortger: Open Source.

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHbIH OTBET

Kak Ha3pIBaeTcs TIPOTOKOJI AJIA Oe30IacHoM nepeaain JaHHbIX B BeOC?

Ortser: HTTPS.
IIpouynTaiTe TEKCT M BIMIINTE NPABUJIBHBIH 0TBET

Kaxk Ha3bIBaeTCs ceTeBOl ypoBEHb, Ha KOTOPOM padoTtaet rmpotokon I1P?

Ortser: CeteBoil.
IIpounTaiiTe TEKCT M BIMIINTE NPABUIBHBIH 0TBET

Kak HazpiBaeTcst ycTpOHCTBO, COSAMHSIONIEE PA3HBIE CETH M BRIOUPAFOIIEE JTYUIINH ITyTh JIJIs
[aKeTa JaHHbBIX?

Otser: MapmpyTtusarop.
IIpounTaiiTe TEKCT M BIMIINTE NPABUJIBHBIH 0TBET

Kak na3piBaeTcst aTaKa, HaIlIpaBJICHHAA Ha HCUCPITIAHNC PECYPCOB CEPBCPa MHOKECCTBOM SaHpOCOB?

Ortser: DDoOS.

OK 02. | undopmaruu u nHGOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBITIOJHEHUS 3a/1a4

Hcnons30BaTh COBpPCMCHHBIC CPCACTBA IMOUCKA, aHAJIN3ad U UHTCPIPCTAllUN

po(heCcCHOHANBLHOM e TENIbHOCTH




IIpouunTaiiTe TEeKCT M BOIMIIUTE MPABUJIbLHBIH OTBET

8. Kaxk Ha3pIBaeTCS METO/I MPOBEPKHU MOUTMHHOCTH € MTOMOIIIBIO JIBYX pa3HbIX (hakTopoB? OTBeT:
JIByx(akTopHas.

IIpouuTaiiTe TEKCT M BIUILIUTE MPABUJIbHBINA OTBET

9. Kak Ha3zwiBaeTcs By BpeoHOCHOTo 110, MacKupyroImerocs 1o JISTiTMMHOE Tpuiioxkerne? OTBeT:
TpostH.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

10. Kak Ha3pIBaeTCs porpaMMHasi pocyIoiika Mexkay anmaparypoit u OC, yrpapmisromas
ycTpoiicTBamMu?

Ortser: [lpaiisep.
IIpouuTaiiTe TEKCT M BIUILIUTE MPABUJIbHBINA OTBET

11. Kaxk Ha3bIBaeTCs CTPYKTYpa JaHHbIX, paOoTaroLIast 10 MPUHIUILY «I10CIIEHUM MPUIIET — IEePBbIM
yIén»?

Otger: Ctek.
IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

12. Kaxk Ha3bIBaeTCsl MPOrpamMMa, BBITOTHSIOIIAS 3apOChI K 0a3e JaHHBIX?

Ortser: API.

OcymiecTBISITh MpUEM-TIEpeady YIIPABICHUECKON HHPOPMAIIMH C TIOMOIIIO

K 1.1. o
cpeAcTB HHPOPMALMOHHBIX U KOMMYHUKAITMOHHBIX TEXHOJIOTUH.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBINA OTBET

13. Kak Ha3bIBaeTCst BpeMeHHbIH Oydep 1 XpaHeHHsT KOMTMH YacTO UCTIONh3yeMbIX TaHHbIX? OTBET:
Ko

IIpounTaiiTe TEKCT M BIMIINUTE NPABUILHBINA 0TBET

14. Kak Ha3pIBaeTCsI poliecc MPUCBOCHUS TEKCTOBOMY UMeHH 1udpoBoro IP-anpeca?

Ortset: Pe3onBuHT.
IIpounTaiiTe TEKCT M BIMIINUTE NPABUJILHBINA 0TBET

15. Kak Ha3bIBaeTcs MOJECIIb, A€ PECYPCHI NPEAOCTABIIAIOTCA KAK YCIIyra 4€pe3 I/IHTCpHCT?

Ortser: SaaS.
IIpounTaiiTe TEKCT M BIMIINUTE NPABUILHBINA 0TBET

16. Kaxk Ha3bIBaeTCs S3bIK 3aIPOCOB ISl YIPABJICHHS JAHHBIMH B PEIISIIMOHHBIX BJ1?

Otser: SQL.



17.

18.

19.

20.

21.

22.

IIpounTaiiTe TEKCT M BIMIINUTE NPABUILHBINA 0TBET

Kak naspiBaercst yacte URL, ykaspiBaroias Ha KOHKpETHBIN pecypc Ha cepepe?

Otser: URL.
IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBINA OTBET

Kak Ha3pIBaeTCs TEXHOJIOTHS BUPTYyaJIM3all HA YPOBHEC OHepaHHOHHOﬁ CUCTEMBI?

Otset: Konreiinep.
IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBINA OTBET

Kak Ha3bIBaeTCs yHUKAIBHBIN (DM3HUECKUI afpec CETeBOM KapThl?

Oter: MAC-anpec.
IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

Kak na3piBaeTcst pounece Hp606pa30BaHI/IH JJAaHHBIX B HEUMTaEeMbIi BI/II[?

Ortger: Hudposanwue.
IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

Kak Ha3bIBaeTCs apxXUTEKTYpa, Te PYHKLUH ASIATCS MEXTY KIMEHTOM U cepBepoM?

Ortser: Knment-cepsep.
IIpounTaiiTe TEKCT M BIMIINUTE NPABUJILHBINA 0TBET

Kak Ha3pIBaeTcs THIT DOS'aTaKI/I, I/ICHOJ'ILSYIOH_IGI\/'I YA3BUMOCTU HpOTOKOﬂOB?

Ortsert: Cun-¢my.

IIK 1.3.

BraneTh HaBbIKaMH TUTAHUPOBAHKS pab0uero BpeMEHH PYKOBOIUTEIS U
CeKpeTapsl.

23.

24.

25.

IIpounTaiiTe TEKCT M BIMIINUTE NPABUJILHBINA 0TBET

Kak Ha3bIBaeTcs nmporpamMmMa, aBTOMaTHYECKH BBITIOJIHSIONIAS 3aJa4K 10 pacrucanuio? OTBET:
[InaHnpoBUIUK.

IIpounTaiiTe TEeKCT M BIMIIMTE NPABWILHBINA 0TBET

Kak Ha3biBaeTcs craniapt 1151 oOOMeHa CTPYKTYpHUPOBAaHHBIMU IaHHBIMU B BeOe?

Otger: XML.
IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

Kak Ha3bIBaeTCs TEXHOIOTHS OJHOBPCMCHHOI'O BBITIOJIHCHUA HCCKOJIBKUX 3a1a4 OAHUM SPpOM
nporueccopa?

Ortser: [ToTokn.



IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

26. Kak Ha3piBaeTcs TUI MK(POBAHUS C UCHIOIB30BAHUEM MaPbI KITIOUEH?

OtBeT: ACUMMETPUYHOE.
IIpouuTaiiTe TEKCT M BIUILINTE NPABUJIbHBINA OTBET

27. Kak Ha3pIBaeTCS MPOrpaMMHBII HHTEpQEIC 111 B3aUMOICHCTBUS MTPUIIOKESHHIN?
Ortser: APL.

IIpouuTaiiTe TEKCT M BIUILIUTE NPABUJIbHBINA OTBET

28. Kak Ha3pIBaeTCs MPOIIECC MPOBEPKH LIETIOCTHOCTH (haiiia ¢ MOMOIIbIO KOHTPOJIBHOH CyMMBbI?
OrtBeT: XemmpoBaHue.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

29. KaK Ha3bIBACTCA MOACIIb IIPCA0CTABJICHUA BbIYHCIIMTCIIBHBIX MOI_I_[HOCTCI‘/'I I10 Tpe60BaHI/II-O? OTBeTZ
laaS

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

30. Kak Ha3bIBaeTCs MPOTOKOJI Nepeaun BeO-CTpaHUIL?

Ortset: HTTP.
IIpounTaiiTe TEKCT M BIMIINUTE NPABUILHBINA 0TBET

31. Kak Ha3pIBaeTCsS OCHOBHAsI IJ1aTa KOMIbIoTepa?
OtBer: MarepuHcKasl.

Ocy1ecTBIATh NOATOTOBKY AEJIOBBIX MOE310K PYKOBOJUTENS U IPYTUX
COTPYAHUKOB OpPTraHU3aIUH.

IIK 1.4.

IIpounTaiiTe TEKCT M BIMIINUTE NPABUILHBINA 0TBET

32. Kak Ha3pIBaeTCs mporpamma Jyisi paboThl C 3JIEKTPOHHBIMU TaOIuIiaMu?
Orger: Excel.

IIpounTaiiTe TEKCT M BIMIIMTE NPABUWILHBINA 0TBET

33. Kak HasbIBaercs rimodanbpHas ceTh?
Ortsert: UHTEpHET.

IIpounTaiiTe TEKCT M BIMIINUTE NPABUJILHBINA 0TBET

34. Kak Ha3pIBaeTCs YCTPOWCTBO I XpAaHEHHS TAaHHBIX ?
OrtBert: XKXécTkmii TUCK.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBINA OTBET

35. Kak Ha3bIBaeTCst BpeMEHHOE XPAHWIUIIE JaHHBIX ?



Otset: Ko
IIpouuTaiiTe TEKCT M BIUILINTE MPABUJIbHBINA OTBET

36. Kak Ha3pIBaeTCs SI3B6IK pa3MeTKH BeO-cTpaHuil?
Ortser: HTML.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBINA OTBET

37. Kak Ha3bIBaeTCs IPOTOKOJI MEepeiadur BeO-CTpaHUIL?
Otser: HTTP.

OcymiecTBIATh padoTy IO MOATOTOBKE U MPOBEIECHUIO KOH(EPEHTHBIX

IIK 1.6. | meponpusiTHii, o0ecredynBaTh HHPOPMAIIMOHHOE B3aUMO/ICHCTBHE

PYKOBOOUTEIA € TOAPA3ACIICHUAMU U NJOJDKHOCTHBIMU JIMIIAMHA OpraHU3aluu.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBIA OTBET

38. Kak Ha3pIBaeTCsl YyHUKAIBHBIN aJJpec YCTPONCTBA B CETU?
Ortser: IP-ampec.

IIpouuTaiiTe TEKCT M BIUIINTE NPABUJIbHBIA OTBET

39. Kak Ha3bIBaeTcd JIOKAIbHAA CETh?
Ortser: LAN.

IIpounTaiiTe TEKCT M BIMIINUTE NPABUILHBINA 0TBET

40. Kak HazbIBaeTcsi OECTIpoBOIHAS CETh?
Otset: Wi-Fi.

IIpouuTaiiTe TEKCT M BIUIINTE MPABUJIbHBINA OTBET

41. Kak Ha3pIBaeTcs MporpaMma Jiist cxxatust ¢aitnos?
OtBet: ApxuBarop.

IIpounTaiiTe TEKCT M BIMIINUTE NPABUJILHBINA 0TBET

42. Kak HazpIBaeTcs (aidi, copepKaiinii JaHHbIe B BUJE TaOIUIIbI?
Ortser: ba3a TaHHBIX.

IIpounTaiiTe TEKCT M BIMIIKUTE NPABUWILHBINA 0TBET

43. Kak Ha3bIBaeTCs pOrpamMma Jyist YIpaBIIeHNs 0a30ii TaHHBIX?
Otset: CYB/I.
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1. OBIIAS XAPAKTEPUCTHKA PABOYEN ITPOT'PAMMBI YqEBHOﬁ
JUCIHUIIVIMH OIILL.07 PYCCKHMU A3bIK B TIPO®PECCUOHAJIBHOU
JAEATEJBHOCTH

1.1. MecTo qMCHMILIIMHBI B CTPYKTYpe OCHOBHOH npodeccnoHaNbHON 00pa3oBaTe/bHOM
NPOrpaMMbI:

[TIporpamma yuebnoit muctumauasl  OINL.07 Pycckuii s3pik B mpodeccHoHanbHOMI
NESITeIbHOCTH SABISETCA 0053aTeNbHOM JUCHUIUIMHONW 00IIenpodecCHOHAIBHOTO ITUKIA OCHOBHOM
npodeccuoHaIbHONM  0Opa3oBaresnbHOM mporpaMmel B cooTBeTctBUM ¢ DI'OC  cpemnero
npodeCCHOHATBPHOTO 00pa30oBaHMsl M BKJIIOYEHAa B YYEOHBI IUIAaH MPOrPaMMBbl IOATOTOBKH
CIICIIMAIIMCTOB CPEIHEro 3BEHa, pealn3dyeMod 1o crneunanbHocTH: 46.02.01 JJokyMeHTanuoHHOE
o0ecrieyeHue ynpasieH!sl U apXUBOBECHHUE.

1.2. Ilesu ¥ NJIAaHUPYeMble Pe3yJIbTAaThbl 0CBOEHUS YUeOHOI0 MpeAMeTa:

1.2.1 llesan y4eGHOTO mpeaMeTa:

Copepxanne mnporpammsl npodeccuoHanbHor gaucuumiuael  OIIL.07 Pycckuili s3bIK B
npo¢eCcCHOHATILHOM 1eATEbHOCTH SIBJII€TCS HAIIPABJIEHO HA JOCTHXKEHHE CIENYIOLIeH 1elu:

®opmupoBaHue NPEACTABICHUS O PYCCKOM S3bIKE KaK JYXOBHOM, HDAaBCTBEHHOH U KYJIbTYPHOU
LIEHHOCTHU Hapoja.

Oco3Hanue HAIMOHAIFHOTO CBOEOOPA3Hsi PYCCKOTO SI3bIKa Pa3BUTHE M COBEPIICHCTBOBAHUE
CIOCOOHOCTH U TOTOBHOCTHU K PEYEBOMY B3aUMOJICHCTBHIO U COLMAJILHON a/lalTalllu.

3HaHME O SI3BIKOBOM HOPME U €€ Pa3HOBUIHOCTSX, HOPMax pPEYeBOro MOBEACHNUS B Pa3INYHbIX
chepax oOIICHUS.

Paznuuenne (QyHKUMOHANBHBIX pa3HOBUJHOCTEH s3bIKA M MOJAEIMPOBAHUE PEUYEBOIO
MOBE/IEHNUS B COOTBETCTBUM C 3aJadyaMd OOIICHHUS TOBBIIIEHUE YPOBHS pEYEBOM KYJIbTYpHI,
opdorpaduyeckoil 1 MyHKTYallUOHHOM IPaMOTHOCTH

[TprMeHeHMe NOTY4YEeHHBIX 3HAHUN 1 YMEHU B COOCTBEHHON pedeBOM MpPaKTUKE.

1.2.2. llnanupyemble pe3yJbTaThl 0CBOEHHUsI 00111e00pa30BaTe/ILHON AMCHUIINHBI B
coorBercTBun ¢ ®I'OC CIIO:

B pesynbrate ocBoenus nuctumianabl OITL.07 Pycckuil s13p1k B mpodeccnoHambHON
NeSITebHOCTH SIBJISIETCS Y BBITYCKHHUKA JIOJIKHBI OBITh CPOPMHUPOBAHBI CIIEYIOLINE KOMIETEHIIUH:
OK 01.; OK04.; OK05.;IIK 1.2.; OK 09.; IIK 1.7.; IIK 1.8.

OK 01. BriOupath crioco0s! perieHns 3a1a4 Npo(ecCHOHaIbHOM AeATeNbHOCTH TPUMEHUTENBHO
K pa3JIMIHBIM KOHTEKCTaM

OK 04. Db hexTHBHO B3aUMOICHICTBOBATh U padOTaTh B KOJUIEKTUBE U KOMAaH/Ie

OK 05. OcCy11ecTBIATh YCTHYIO U TUCBMEHHYIO KOMMYHHKALIMIO HAa TOCYIaPCTBEHHOM SI3bIKE

Poccuiickoit @enepariy ¢ yaeToM 0COOEHHOCTEH COLUATBHOTO U KYJIBTYPHOT'O

KOHTEKCTa

[IK 1.2. KoopaunupoBats paboTy npreMHON pyKOBOJMTES, 30H IIpHUeMa Pa3IMuHbIX KaTeropuit
ITOCETUTENIEN OpraHU3aliu.

OK 09. Ionb3oBaTbest MPOecCHOHANIBHOM JOKYMEHTAlMel Ha TOCY/1apCTBEHHOM U
MHOCTPAHHOM SI3BIKaxX

IK 1.7. OdopmitsaTh OpraHU3alMOHHO-PACTIOPSTUTENIBHBIE JOKYMEHTHI U OpraHU30BbIBATh

pa60Ty C HUMHU, B TOM YUCJIC C MCIIOJIb30BAHNEM ABTOMATU3NPOBAHHBIX CUCTEM.

[IK 1.8. OdopMIIsATh TOKYMEHTHI 10 JITYHOMY COCTaBY U OPraHU30BBIBaTh PabOTYy C HUMHU, B TOM

YHCJIC C UCIOJBb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

B pesynbrare u3ydeHus IUCIUTLIAHBI (Kypca, MOTYJISI) 00y4Jaronuiicst TOJKEH:
- 3HATh:
- OCHOBHBIE JKaHPbI OHUIHATHHO — AETIOBOTO CTHIIS, COACPKAHUE U CTPYKTYPY




(YHKIMOHATIBHO — CTUJIMCTHYECKOTO MIPOCTPAHCTBA JIETIOBOTO S3bIKA, KOMIIO3ULIMIO IOKYMEHTHOTO
TEKCTa;

- TpaJMLIUU MMCbMEHHOI'O PEYEBOI0 IOBEIEHNUS B IEI0BOM KOMMYHUKATHUBHOM IIPOCTPAHCTBE;

- CBOJI ITPaBMJI PYCCKOM opdorpadguu ¥ MyHKTyalluu;

- COBPEMEHHbIE HOPMbI YCTHOM U MUCbMEHHOM peuu;

- IpaBUJIa OTPAXKAIOIINE CTUIIMCTUIECKOE MHOT000pa3ue u TMHAMHUYHOCTh COBPEMEHHOM peun
Y JIEJIOBOIO ITUChMa;

- [IpaBUJIa PEUEBOT0 ITUKETA,;

-crieuUKy pe1akTOPCKOi paboThI ¢ TEKCTaMH JEIOBOM KOMMYHUKAIIHH.

- YMeTh:

- BJIaJIeTh IIpaBUiIa PyccKkoii opdorpaduu, MyHKTyalluu, CTUINCTHKY;

- UCIOJIb30BaTh OCOOCHHOCTH SI3bIKA JIOKYMEHTOB: CTUIMCTUYECKHA MApPKUPOBAHHYIO JIEKCUKH U
TEPMHUHOJIOTHIO, pPEUeBble KJIEIIe M IITaMIIbl, YCTONYMBBIE OOOPOTHI, TIarojibHOE YIpaBIECHUE U
IpaBuiia yIoTPeOIeHUS MPOMKUCHBIX U 3arJIaBHBIX OYKB U T.J.;

- MpOo(eCCHOHAILHO COCTaBJIATh, OQOPMIISITH M PENAKTUPOBATH JICTIOBBIE OyMaru ¢ y4eTom
COBPEMEHHOM NMPaKTUKU TUChMA;

- II0JIb30BATHCSI CIIPABOYHOM JIUTEPATYPO;
- BIIQJICTh KYJIbTYPOM peUH NPU NPUEME ITOCETUTEIIEH.

2. CTPYKTYPA U COJIEP)KAHUE YYEBHOM JUCIHUILIAHBI

2.1. O0beM y4eOHBIX YACOB M BH/bI Y4eOHON PadoThI

Buj yueOHoii padoTsl O0bem yacos

O0bem 00pa3zoBaTe/IbHOM NPOrPaMMbl JMCHUTIMHBI 100

B TOM YHUCIJIC:

TEOPETUIECKOE 00YICHUE 40
MPAKTUYECKHUE 3aHATHS 52
camocTosTelbHas padoTa 8

dopma KOHTpOIIS — KOHTPOJIbHAs pabora (4 cemectp)



2.2. TemaTuveckuii njiaH u cojaep:xkanue yueoHoii nucuuniauabl OIIL.07 Pycckuii 1361k B IpodecCHOHATLHOM 1eSITeIbHOCTH

Koanl
KOMIIeTEeHIIMH,
HaumeHnoBanue Oobem | GpopMHPOBAHHIO
pa3/ieioBH Coneprxanue yueOHOro MaTepuasia u (popMbl OPraHu3auuM AeITeJTbHOCTH Buacax | KOTOPBIX
TeM 0byuarommxcst CrocoGCcTByeT
3JIEMEHT
NPOrpaMMbl
1 2 3
Paznen 1. Ctuiu peun 10
Tema 1.1 Coaep:xanue yueOHOro MarepuaJia 10 OK 01.; OK 04.;
Crnin peun. | CoBpeMEHHBIN PYCCKUHI TUTEPATYPHBIN A3BIK U €TI0 CTHIIH. OK 05.; IIK 1.2,;
OdunnaabHo - | OOmas xapakTepucTrka 0(pUIMATBHO-ACIIOBOTO CTHIISI pEYH, €ro MOACTHIICH U KaHPOB. OK 09.;IIK 1.7.;
[eJ10BOii CTHIIb peyn. Uctopus popmupoBanus opuiimanbHO-AeT0BOTO CTUIS. K 1.8.
Crunrctuyeckrue 0cOOEHHOCTH S3bIKa JIEJI0BBIX OyMar.
Pazgen 2. HopMbl 1nTepaTypHOro si3bika B 1eJ10BOM T0OKYyMEHTaluu 52
Tema 2.1 Conep:xxanue y4ueOHOro MaTepuaJia 12 OK 01.; OK 04.;
Jlekcnueckue HopMbI B | BriOop cnoBa. JIekcudeckas coueTaeMocCTb. OK 05.;TIK 1.2.;
JIeJI0BOM PeueBas n30bITounocTs. [Ineonasm. OK 09.;IIK 1.7.;
AOKYMEHTAIUU TaBTosorus. IIK 1.8.
PeueBast HE1OCTATOUHOCTb.
[TapoHUMBI B cOCTaBE ACIOBOM JIEKCHUKH.
YnorpebneHnne 3aMMCTBOBAHUM B JIETIOBOM
peun.
Hcnosib30BaHme Ppa3eoIOorHIecKiX CPEJICTB B TEKCTaX JIOKYMEHTOB.
IIpakTHyeckoe 3ausitue 1 PegakTupoBaHue JOKYMEHTOB: BBISBIICHUE JICKCHISCKUX OINOOK. 1
IIpakTnyeckoe 3ausaTue 2 [IpoBepodnas padoTa MO BBHISBICHUIO JIEKCHIECKUX OITHOOK. 1
Tema 2.2 | Conep:xanue yueOHOro MaTepuajia 8 OK 01.; OK 04.;
Mopdonorndeckne OcobeHHOCTH YyIOTPEOICHUSI UMEH CYIIECTBUTEIIBHBIX B JOKYMEHTaX. TPYIHOCTH B OK05.;TIK 1.2.;
HOPMBI B JIeJI0BOii yIOTpeOJICHUH UMEH CYIIECTBUTEIBHBIX, CBSI3aHHBIX C KaTeroOpuei poja, uncia. OK 09.;IIK 1.7.;
JIOKYMEHTAIHH. CKJIOHEHHEMMEH CYIIECTBUTEIBHBIX COOCTBEHHBIX. IIK 1.8.

OcoOeHHOCTH YIIOTPEOIeHNsT MECTOUMEHUH B JOKYMEHTaX.

OCoOCHHOCTH YIOTPEOJICHUS YUCITUTEIBHBIX, COUCTAHHI HMEH YUCIIUTEIILHBIX C UMEHAMHU
CYIIECTBU-TEIBLHBIMU

OCc00CHHOCTH YIIOTPEOJICHHS UIMCH MPHJIaraTeIbHbIX.




HpaKaneCRoe 3aHaTHe 3. PeI[aKTI/Ip()BaHI/Ie AOKYMEHTOB: BbISIBJICHUC OH_II/I6OK,

CBsA3aHHBIX C yHOTpC6JIeHI/ICM HMCH CYHICCTBUTCIILHLIX, ITPUJIAraTCIbHbIX.

HpaKaneCKoe 3aHsATHE 4. PeI[aKTI/Ip()BaHPle AOKYMCEHTOB: BbISIBJICHUEC OIJ_II/I6OK, CBA3aHHBIX C
yrIOTp€6J'ICHI/ICM MMEH YHCIIMTEIIFHBIX 1 MECTOMMCHHH.

Tema 2.3
CHHTaKCcHYECKHE
HOPMBI B JeJIOBOM
AOKYMEHTAI[UH.

Conep:xaHue yueGHOro MaTepuaia

[IpemtoxxHoe u GecripeITIoKHOE

yIpaBJICHUE.

Br16op npensiora u nanexuoit popmel. [IponsBoHbie

IIPEIJIOTH.

[Tagex nOMONIHEHUS IPU IJ1arojax ¢ OTPULIAHUEM.

Hanu3zbiBanue nagexeil.

YnpasiieHue npu OAHOPOAHBIX YWICHAX MPEI0KEHHUS.

CornacoBaHue CKa3yeMoro ¢ MoJIeKaIINM, B TOM YHUCIIE U C OAHOPOJHBIMU
MO/IICKALUMH.

CornacoBaHue onpeeNieHui ¢ CyIeCTBUTEIbHBIMHU.

YnotpebieHue NpuyacTHIX U JeeNpUIacTHbIX 000POTOB B IOKYMEHTAX.

[TapannensHble CHHTAKCHUECKHUE KOHCTPYKITHH.
CornacoBanue npeioxennid. TpyaHbie cinyyan 060co0IeHHsI TPUIOKESHUH.
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IIpakTHyeckoe 3ansTHe 5. [ 1aroyibHOE U UMEHHOE YIIPABICHHUE B TEKCTAX JJOKYMEHTOB.
IIpakTnyeckoe 3ansaTHe 6. CorlacoBaHue CKa3yeMoro ¢ MOJUICKAITIM: CTHIIMCTHIECKUE
OLIMOKH B TEKCTAX JTOKYMEHTOB.

IIpakTHyeckoe 3ansitue /. YorpebieHne napauienbHbIX CHHTAKCHYECKUX KOHCTPYKIUHN B
TEKCTax JIOKyMEHTOB.

IMpakTuyeckoe 3ansitue 8. CormacoBaHue MPUIOKCHHUIA ONPECIICHUIN: CTHITUCTHYCCKHE
OLIMOKH B TEKCTAaX JIOKYMEHTOB

CamocrosiTeibHas padota o0yuaromuxcs. [IoAroToBka BHICTYIUICHUH 1 Pe3eHTAui Ha
TeMy «TpynHbIe Cllydau COTJIacOBaHUs CKa3yeMOro C MOJICKALLIUM.

OK 01.; OK 04.;
OK 05.;TIK 1.2.;
OK09,;IIK 1.7,
IIK 1.8.

Tema 2.4

HopMmsbl npaBonucanus
B J1eJIOBOM
AOKYMEHTAIIUH.

IIpakTnyeckoe 3ansitue 9. Tunuunbsle opdorpaduyeckue OMMUOKUM B TEKCTaX CIIY>KEOHBIX
JIOKYMEHTOB.

IIpakTnyeckoe 3ansitne 10. TuUnUuyHBIE MYHKTYal[MOHHBIE OIIMOKM B TEKCTaX CIIYy>KEOHBIX
JIOKYMEHTOB

IIpakTnuyeckoe 3ansatue 11. IIpoBepounas pabora mo HaxoXxAeHUIO opdorpaduyeckux u
NYHKTYallMOHHBIX OUTMOOK B TEKCTAX CIYXKEOHBIX JIOKYMEHTOB.

Y

OK 01.; OK 04.;
OK 05, IIK 1.2
OK 09.; IIK 1.7;
IIK 1.8.

Pazgen 3. [IpaBuiia opopmMiieHHs KAHPOB /1€JI0BOI peun

12




Tema 3.1

IIpaBuna
o(popMJIEHHS KAHPOB
AeJIOBOM pedn

Conep:xanue y4eOHOro MarepuaJia

ITonsTHe xanpa.

JKanpsl 1e710BO# yCTHOM peun: cooOIeHue, AeoBas 0ecena, CoBenanue (TEXHOIOTHsI
MOJTOTOBKU U TIPOBECHHUS)

Hopwmsi pedeBoro 3TukeTa B 1€10BOM OOIIECHHUU.

Kanpsl 1e710BOM MMCHbMEHHON peyy: 3asiBICHUE, TOBEPEHHOCTh, 00BSBIECHUE, aKT, 1€JI0BOE
MUCHbMO (TIpUTIIANIEHUE, TO3APABICHUE), PEIIOME,

OK 01.; OK 04.;
OK 05.; IIK 1.2,;
OK 09.; IIK 1.7;
IIK 1.8.

IpakTuyeckoe 3ansitue 12. CocraBiieHHe TEKCTa COOOIIEHNUS, COBEIIAHUS, I1ETOBOM
Oecennl.

IMpakTuyeckoe 3ansaTue 13. CocraBieHWE TEKCTa JEJIOBOTO MHUChMa, pE3OMeE,
JIOBEPEHHOCTH.

IIpakTuyeckoe 3ausitue 14. [IpoBepounas paboTa 1o COCTaBICHUIO JIEJIOBBIX TCKCTOB.

N NN

Paznen 4, KOMMyHHKaTI/IBHI)Ie KavyecTBa peun

26

Tema 4.1.
KoMmyHuKaTHUBHBIE
Ka4ecTBa pevyu

Conep:xanue y4eOHOro MarepuaJia

KOMMYHI/IKaTI/IBHBIG KaueCTBa pCUM: MPaBUIbHOCTbL, BBIPA3UTCIIbHOCTL, YUCTOTA,
00raTcTBO, YMECTHOCTb.

PeueBoe oOmienue, ero BUsbl 1 GOPMBIL.

IpakTuyeckoe 3ausitue 15. Cemunap «Iloptpet mpodeccumy.
IMpakTuyeckoe 3ansitue 16. Cemunap «Iloptper mpodeccum.

NN

CamocrosiTesibHas padora o0yuarommxcsi. [loaroToBka BeICTYIIJIEHUH U IPEe3EHTALUN Ha
TEMY «KOMMYHI/IKaTI/IBHI)Ie KaucCTBa pCUn».

OK 01.; OK 04.;
OK 05.;TIK 1.2;
OK 09.;IIK 1.7.;
IIK 1.8.

Tema 4.2
CocTaBileHHEe TEKCTOB
AOKyMeHTOB. [lenoBas
nepemnucka.

Coaeprxanue y4eOHOro MaTepuaJia

Cocrasnenne pedepara, KOHCIEKTA, JOKIA/A.

OdopmiteHne ciucka COKpaIeHUi 1 YCIOBHBIX 0003HAUSHUH.
OdopmieHne crcka UCMOJIb30BAHHBIX UICTOYHUKOB U JINTEPATYPHI.
[ToaroToBka myOIMYHOTO BBICTYIUICHHS.

[Ty6in4yHOE BBICTYIUIEHHE.

10

IIpakTuyeckoe 3ansaTHe 17. CocTaBneHue U CTHIIMCTHYECKAs TIPABKA
JOKJIa/1a

IIpakTuyeckoe 3ausitue 18. CocraBneHne M CTUITUCTHYCCKAS

npaBka pedepara.

IIpakTuyeckoe 3anusitue 19. [IpakTukym 1Mo myOIUIHBIM
BBICTYIIJICHUSIM.

N NN

OK 01.; OK 04.;
OK 05, IIK 1.2,;
OK 09.; IIK 1.7;
[IK 1.8.

Bcero:

100




3. YCJOBUA PEAJIM3AIIMHA YUYEBHOM JJUCIUILIVHBI

3.1. lag  peanuzaumu NporpaMmbl y4eOHON JTMCHUILINHBI IPEIYCMOTPEHbI CJIeAyone
crenuaJbHble MOMeIeHUs:

Kabuner «Pycckozco sa3bika 6 npogheccuonanbHoll 0esmeabHOCmUy, OCHAILICHHBIN:
- obopynoBaHueM: pabodue CTOJ U CTYJI [0 KOJIMYECTBY 00yyaronuxcs, pabouee MecTo
IIPEI01aBaTeNs;
- TEXHMYECKUMH  CpPEACTBAMU OOYy4YEHHUS: TEpPCOHAIBHBIA KOMIIBIOTED,
IIPUHTEDP, IPOEKTOP, UHTEPAKTUBHAS IIPUCTaBKa K JIOCKE WJIM UHTEPAKTUBHAA JJOCKa.

3.2. UndopmannoHHoe odecneyeHne peaTu3aniuu NporpaMmabl

Jlna peanuzanuu nporpammbl OMOIHMOTEYHBINH (OH 00pa30BATENBHON OpraHU3aIMH JTOJIKEH
UMETb I[eYaTHBbIE W/WIM SJCKTPOHHBIE O0Opa3oBaTelbHBIE W HMH()OPMAIIMOHHBIE PECYpCHI, IS
UCIIONIb30BaHUsl B oOpaszoBarenbHOM mporecce. [lpu dopmupoBanun OubaroreuHoro ¢onaa
0o0pa3oBaTe/bHOI OpraHu3anyell BHIOMpPAETCs] HE MEHEE OJHOIO M3/IaHUsl U3 MEPEUMCICHHBIX HIKE
MEYATHBIX W3/IaHUM U (W) SJIEKTPOHHBIX U3JaHHUI B KAU€CTBE OCHOBHOTO, MPU ATOM CITHUCOK, MOXKET
OBITH JIONIOJIHEH HOBBIMU U3JIaHUSIMHU.

3.2.1. OcHoOBHBIE H3TaAHUA

1. TonyGeBa, A. B. Pycckuii s3pIK U KyJbTypa peun: y4eOHUK U MPAKTUKYM IS CPEIHETO
npodeccuonansHoro oopazosanws / A. B. T'omydeBa. — Mocksa: U3narensctBo FOpaiit, 2025. — 315
c. — (IIpodeccuonanbroe obpazopanue). — ISBN 978-5-534-19955-0. — TekcT: 3neKTpOHHBIH //
Oo6pa3oBarenbHas wiatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/581101

2. I'omyGeBa, A. B. Pycckuil S3bIK M KyJbTypa pedd: YU€OHUK M NMPAKTUKYM JUIS CPEIHETO
npodeccuonansHoro oopazosanusi / A. B. ['ony6eBa; mox penakmnueit A. B. ['ony6eBoil. — Mocksa:
WznarensctBo FOpaiit, 2020. — 386 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-9916-
7623-6. — Texer: anekTpoHHbId // OOpazoBarenpHas Ttuiarpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/449718.

3. WBanoBa, A. 0. Pycckuii sS3bIK B J1EOBOW JOKYMEHTALMU: YYEOHHK M TPAKTHKYM JIJIS
cpenHero mpodeccuonansHOro obopazosanus / A. FO. MBanoBa. — 2-e m3j., mepepad. U Jom. —
Mocksa: U3narensctBo FOpaiit, 2022. — 187 ¢. — (IIpodeccuonansHoe obpazosanue). — ISBN 978-
5-534-13860-3. — Tekcr: anextponubiid // ObpazoBarenbHas miardpopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/475543.

4. Pycckuil si3bIK U KynbTypa peud. [Ipaktukym. CnoBapb: yueOHO-IIpakTHYECKOe ocodue /s
cpenHero nmpodeccuonansHoro oopazosanus / B. JI. Uepnsk [u ap.]; mox obmeit penakuuen B. [1.
Yepusik. — 2-e m3n., nepepad. u gon. — Mocksa: M3narensctBo FOpaiit, 2022. — 525 ¢. —
(ITpodeccronansHoe obpazoBanue). — ISBN 978-5-534-03886-6. —  TekcT: 27eKTpOHHBIH //
O6pasoBarenbHas iathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/469605.

5. Pycckwii 136K ¥ KyJIbTypa pedn: y4eOHUK M IPAKTUKYM JIJIsl CPEHETO MPo(ecCHOHAITBHOTO
obpazoBanus / B. JI. Yepnsik, A. 1. lynes, B. A. Edppemos, E. B. Cepreesa; nox oOreit pegakuueit
B. JI. Yepnsak. — 4-e uzn., nepepad. u non. — Mocksa: M3narensctBo FOpaiit, 2020. — 389 ¢. —
(ITpoeccronansroe obpazoBanue). — ISBN 978-5- 534-00832-6. — TekcT: 21eKTpOHHBIN
/I O6paszoBarenbhas mwiathopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/452346.

3.2.2. JlonojaHUTEeIbHbIE HCTOYHUKH:

1. KynbpTypa yCTHOH M NMCbMEHHON PEYM JIeIOBOTO YEJIOBEKA: CIPaBOYHHMK- MPAKTUKYM /
H.C. Boauna [u np.] — 23-e uza. — M.: ®JIMHTA: Hayka, 2020. — 320 c.

2. Pycckuii s3b1k 1 KynbTypa peur. [Ipaktuxym. CiaoBapb: yueOHO-TIpakTHYECKOe mocodue
Ui cpenHero npodeccuonaibHoro oopasosanus / B. JI. UepHsk [u np.]; mox oOmieii penakuueit B.
. Yepnsk. — 2-e uzn., nepepad. u gon. — Mocksa: M3narensctBo FOpaiir, 2022, — 525 ¢. —


https://urait.ru/bcode/581101
https://urait.ru/bcode/449718
https://urait.ru/bcode/475543
https://urait.ru/bcode/452346

(ITpodeccnonansuoe odpazoBanue). — ISBN 978-5-534-03886-6.

3. Pycckuil s3bIK W KyIbTypa peud: Y4eOHMK M MPAKTUKYM Uil  CPEAHEro
npodeccuoHapbHOro oopazoranus / B. JI. YUepnsak, A. U. lyues, B. A. Edpemos, E. B. Cepreesa;
o obmelt pegakuueit B. . Yepusak. — 4-e uzn., nepepad. u gon. — Mocksa: M3natenscTBo FOpaiit,
2020. — 389 c. — (IIpoeccuonansrnoe obpazosanue). — ISBN 978-5- 534-00832-6.

4. KynbTypa yCTHOH M MHCHMEHHOW PEUM JIEJOBOTO YEIOBEKA: CIIPABOYHUK- MPAKTHKYM /
H.C. Bonuna [u np.] — 23-¢ m3a. — M.: ®JIMHTA: Hayka, 2020. — 320 c.

Pozenrtans, JI.D. CnpaBOuHUK [0 PYCCKOMY SI3BIKY: IpaBONKCaHUE, IMPOU3HOIICHHE,
nuteparypHoe pemaktupoanue/Jl.9. Pozenrtans, E.B. [[xanmkakosa, H.I1. Kabanosa. 11-e wu3s.,
ucnpas. u gomn. — M.: AUPUC-npecc, 2020. — 496 c.



4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHHU S YUEBHOM JAUCIIATLIUNHBI

Pes3ynomamut o0yuenusn

Kpumepuu ouyenxu

Memoowt ouenku

3HaHusA;

- OCHOBHBI€ KaHPBI
o(pHIHATBHO-IEIIOBOTO
CTHJISI, COJIEP)KAHHUE U
CTPYKTYpY
(YHKIIMOHATIBHO-
CTHJIMCTHYECKOTO
MIPOCTPAHCTBA JAEJIOBOTO
SI3bIKA, KOMITO3UITHIO
JOKYMEHTHOTO

TEKCTa,;

- Tpaauou IMCbMCHHOI'O

PEUCBOIO ITIOBCACHUS B
JCJIOBOM
KOMMYHHUKATHBHOM

IIPOCTPAHCTBE;
- CBOJ| IIPABWJI PYyCCKOM
ophorpaduu u
MyHKTYyalluu,
OTBEYAOIINX
COBPEMEHHOMY
COCTOSTHUIO PYCCKOT'O
A3BIKA;

- COBPEMEHHBIE HOPMBI
YCTHOM Y MUCbMEHHOMN
peuu;

- IPaBUJIA, OTPAXKAIOIINE
CTHJIMCTHYECKOE
MHOT000pa3ue u
JTUHAMUYHOCTD
COBPEMEHHOM peyu U
JIEJIOBOTO MHCHMa;

- [IpaBuJIa p€uCBOro 3TUKETA,

- crienuQuKy
PEAAKTOPCKOM pabOTHI C
TEKCTaMH JIENIOBOM
JOKYMEHTAIIUH.

«OTINYHOY -

Teopetuueckoe copepxaHue
Kypca OCBOECHO MOJHOCThI0, Oe3
po0esIoB, yMEHHS
chopMUPOBaHEI, BCE
IIPEYCMOTPEHHBIE IPOrPAMMOM
yueOHbIe 3a]JaHHs] BBIIIOJIHEHBI,
Ka4yeCcTBO UX BBITOJIHEHHUS
OLICHEHO BBICOKO.

«Xopomio» -

Teopetuueckoe comepxaHue
Kypca OCBOEHO ITOJIHOCTbIO, 0€3
MpoOEIOB, HEKOTOPHIE YMEHUS
c(hOpMHUPOBAHBI HEAOCTATOYHO,
BCE IIPEyCMOTPEHHBIE
porpamMmMoil yueOHbIe 3aTaHHS
BBITIOJTHEHBI, HEKOTOPBIE BUIBI
3aJJaHUI BBITIOJIHEHBI C
OLIMOKaMHU.

«Y 1OBIETBOPUTEIILHO -
TEOPETUYECKOE COJEPIKAHNE
Kypca OCBOEHO YaCTUYHO, HO
MpOoOEIbI He HOCST
CYLIECTBEHHOI'O XapakTepa,
HE00X0AMMBble YMEHUS pabOTHI C

OCBOGHHBIM  MaTepHajioM B
OCHOBHOM c(OpMUPOBAHBI,
OOJIBIIUHCTBO
MIPEAYCMOTPEHHBIX

porpamMmoit 00yueHus
y4eOHBIX 3aJJaHUI
BBINTOJTHEHO, HEKOTOPBIE U3
BBIMOJIHEHHBIX 33 JaHHI
COJIEp>KaT OLTHOKHU.
«HeymoBiIeTBOPUTETBEHOY -
TEOPETUYECKOE
coJiep)KaHue Kypca He
OCBOEHO, HEOOXOIUMBIE
YMEHHUS HE
c(OpMUPOBAHBI,
BBIMOJIHEHHBIE YUCOHBIE 3aTaHUS
cojiepkaT rpyObie OIUOKH.

- OLIEHKA Pe3yJIbTaTOB YCTHOTO
U MUCbMEHHOT'O OIPOCa;

- OLICHKA Pe3yJIbTaTOB
BBITIOJIHCHUS [TPAKTHIECKUX
pabor;

- OLIEHKA pe3yJIbTaTOB
MIPOBEPOYHBIX paboT;

- OLICHKA pe3yJIbTaTOB
BBIITOJTHEHHS TECTOBBIX
3aJIaHUM;
- 9K3aMEH




VYMeHus:

- BJIaACTH IIpaBUJIaMH

pycckoii opdorpadun,
MMyHKTYyalluu, CTUIIMCTUKH,

- IPOYLIUPOBATH
MMACHBMEHHBIN TEKCT C
COOIIOICHHEM
TpeboBaHU
ounmanbpHo-
JICJIOBOTO CTHUJIS;

- ACIIO/Ib30BAaTh
0COOEHHOCTH SI3BIKA
JIOKYMEHTOB:
CTUIMCTHYECKU
MapKHPOBAHHYIO JICKCUKY U

TECPMUHOJIOTUIO, PEUCBLIC
KJIMIIC WU IITAaMIIBbI,

YCTOMUYUBBIE 000POTHI,
IJIarojabHOE

yIIpaBJICHUE, IPaBUIIA
ynoTpeOIieHHsl IPOMUCHBIX U
CTPOYHBIX OYKB U T.1.

- ipodheccuOHATBEHO
COCTaBIISTh, OPOPMIISITH U
PEeIaKTHPOBATH JICIOBEIC
OyMmaru c y4erom
COBPEMEHHOM NPAKTUKH
MHChMa,;

- IIOJIB30BATHCS
CIIPaBOYHOMU
JIUTEPATYPOU;

- BIAJETh KyJIbTYypOH peun
IIPU MPUEME ITOCETUTENEM.

«OTIHYHO» -

TEOPETUYECKOE

coJiep’KaHue Kypca

OCBOEHO IIOJIHOCTBIO, 0€3
po0esIoB, yMEHHS
chopMUPOBaHEI, BCE
MIPEyCMOTPEHHBIE
MIpOrpaMMoii yueOHbIe 3a/1aHus
BBITIOJTHEHBI, KAYECTBO UX
BBITIOJTHEHUS OI[EHEHO BBICOKO.
«Xopomo» -

TEOPETUYECKOE

coJiep’KaHue Kypca

OCBOEHO IMOJTHOCTHIO, 63
MpoOEIOB, HEKOTOPHIE

yYMEHHUsI CHOPMUPOBAHBI
HEJIOCTaTOYHO, BCE
MIPETyCMOTPEHHBIE
MporpaMMoOi yaeOHbIE 3aTaHUs
BEITIOJTHEHBI, HEKOTOPHIC BUIBI
3aJlaHui BBIMIOJIHEHBI C
OLIMOKaMHU.

«Y 1OBIIETBOPUTEIHHO) -
TEOPETUUECKOE COAEPIKAHNE
Kypca OCBOE€HO YaCTUYHO, HO
npoOeIbl HE HOCAT

CYILIECTBEHHOTO
Xapakrepa, HE00XOAUMBIE

yMEeHUS paboThI C

OCBOEGHHBIM ~ MaTepuajioM B
OCHOBHOM c(OpMHUPOBAHBI,
OOJIBIIMHCTBO

MPEAYCMOTPEHHBIX MPOrpaMMOM
oOyueHus: yueOHbIX 3a/1aHU
BBITIOJTHEHO, HEKOTOPBIE U3
BBINOJIHEHHBIX 33JaHUN
COJIEp>KaT OLTUOKHU.
«HeynoBneTBopUTEIEHOY -
TEOPETUYECKOE COJIEPIKAHNE
Kypca He OCBOEHO,
HE0O0XOIMMbIE YMEHUS HE
c(OpPMHUPOBAHBI, BHINOJIHEHHBIE
yueOHbI€ 3aJJaHUs COJIepKaT
rpyOble OMNOKY.

- OlICHKA Pe3yJIbTaTOB
BBITIOJIHCHUS MIPAKTUYCCKUX
pabor;

- OLICHKA PE3YJIbTAaTOB
IIPOBEPOYHBIX paboT;

- OLICHKA Pe3yJIbTaTOB
BBIIOJIHEHHUS TECTOBBIX
3aJIaHMI;

- OK3aMCH.
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1. IIacopT OLEHOYHBIX CPECTB

OrneHoYHBIC CPEICTBA MpUiAraTcs K pabodeld mporpaMMe AUCHUIUIMHBI W MPEICTaBISET
cO00i COBOKYIMHOCTH KOHTPOJIbHO-U3MEPUTEIBHBIX MAaTePUAIOB M METOJOB WX HCIOJIb30BaHUS,
MpeTHA3HAYEHHBIX IS U3MEPECHHS YPOBHS JOCTHKEHHS 00YJarOIINMCS YCTAaHOBIICHHBIX PE3YJIbTATOB
oOy4eHwUs.

OmneHka mpeacTaBisgeT CcOOOW MPOIECC OMpPEICNICHHs] CTENEHH COOTBETCTBHS PEAIbHBIX
JOCTIDKEHUH 00y4Yaronierocs INaHUPyeMbIM pe3ysIbTaTaM 00y4eHUsI.

O1eHOYHBIC CPEJICTBA MCIOIB3YIOTCS MPH MPOBEIACHUN TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U
MIPOMEKYTOYHOW aTTECTAIIMH 00yYarOIINXCS.

1.1. [lepeyensb KomMneTeHM, PopMHUPYyeMBIX TUCHUIIMHON, ¢ YKA3aHHEM 3TANOB UX
¢hopmupoBanus u ypoBHei ocBoenns B npouecce OI1 CI1O

Koneuneimu pe3yiibTaTaMH OCBOCHUS JUCHUIIJIMHEL SABJISAIOTCA C(bOpMHpOBaHHLIC KOTHHUTHUBHBIC
ACCKPHUIITOPBI <«3HATB», «YMCTb», PACIIMCAHHBIC II0 OTHCJIBHBIM KOMIICTCHIUIM. (DOpMI/IpOBaHI/Ie
ACCKPUIITOPOB MPOUCXOAUT B TCUYHCHHUC BCCr'0 NMEpUOJa U3yUYCHUA AUCHUIUIMHBI 11O 3TAllaM B paMKax
KOHTaKTHOM pa6OTBI, BKJTIOYAIOIIICH Pa3JIMUIHBIC BHAbI 3aHATUH M CaMOCTOSATCIbHOM pa6OTBI, C
IMMPUMCHCHUCM PA3JIMYHBIX NMHTCPAKTUBHBIX MCTO/I0B 06y11eH1/191.



JTanbl

¢popmupoBanuss | Haumenona CdopmupoBaHHble KOTHUTHBHBIE
Kon KOMIIeTEHIIM! B HHe AECKPHUIITOPBI
KOMIIeTEeHIUH U pamMkax OLIEHOYHOI0 | «3HATh», KYMeThb» U YPOBHH OCBOEHMA
HaumenoBanue JAAHHOM CpeacTBa KOMIIeTCHIIUH
KOMIIeTEeHI[UH AUCHUILIUHBI
(HanMeHOBaHMe
TeM)
OK 01. Betbupars | Tema 1.1 TECT 3HaTh
cnocoOb! pemieHus | CTuiam peuu. Yposens [Toporossrit
3a1a4 OdunumanpHo - Cnabo pacrno3HaBarh, 4To B
npodeccuoHaNbHO | AETOBOM CTUIIb podecCUOHATBHON Cpefie S3bIK OTINYAeTCs
i 1edaTenbHOCTH peun. OT Pa3roBOPHOIO.
npuMeHutenbHo K | Tema 2.1 Cnabo pacro3HaBaTh CyIIECTBOBAHHE
pa3INYHbIM Jlexcuueckue o(pUIIaTEHO-AET0BOrO CTHIISI PEYH.
KOHTEKCTaM HOPMBI B Cnabo pacro3HaBath, 4TO B JOKYMEHTaX
JIEII0BOU MOTYT BCTPEYaThCsl OLIMOKU.
JIOKYMEHTaluu
Tema 2.2 Yposenb Boicokuii
Mopdororuueck C He3HAUUTETEHBIMU OIMTMOKAMH
ue HOPMBI B (3aTpyaHEHUsIMU) Paclo3HaBaTh OCHOBHBIE
pi (& (0):10) 7 JIEKCUYECKHE U TPaMMaTUYeCKUe
JIOKYMEHTAL1H. 0COOEHHOCTH O(DUINATIBHO-/IEIOBOTO CTUJIS
Tema 2.3 (CTaHIapTU3UPOBAHHOCTH, OE3IMYHOCTH,
CuHTakcHueckue UCIIOJIb30BaHHE KIIUILIE).
HOPMBI B C He3HAUUTEIBHBIMH OITHOKAMU
JIeTIOBOM (3aTpyHEHUSIMH ) pacrio3HaBaTh HanOoJee
JIOKYMEHTaI1H. pacnpocTpaHeHHbIE TPaMMaTUYECKUE U
Tema 2.4 MYHKTYaI[MOHHBIE OLIIMOKH B
Hopw™mst npo(hecCHOHAIBHOM pedu U TeKCcTax
IPaBOMMCAaHUS B (Harpumep, OIMOKH B YIIPaBJIEHUH,
JIEJI0BOM COIJIacCOBaHUM, OPOPMIIEHHH CIOKHBIX
JIOKYMEHTaI1H. MIPEATIOKEHUI).
Tema 3.1 C He3HAUNTEIBHBIMH OITHOKAMU
[IpaBuna (3aTpyIHEHUSIMU) PACTIO3HABATH
Odopmnenus 3aBUCHMOCTH BbIOODA SI3BIKOBBIX CPEJICTB OT
JKaHPOB JEJI0BOU KOHTEKCTa MPO(eCCHOHATbHON CUTYaIluu
peun (Harpumep, OTYET ISl PYKOBOJICTBA VS.
Tema 4.1. MHMCHMO KOJUIETE).
KoMMyHHKaTHBH

BI€ Ka4yecTBa
peun

Tema 4.2
CocraBnenue
TEKCTOB
JIOKYMEHTOB.
JlenoBas

Yposens [10BbILIEHHBII

C Tpebyemoii CTENeHbIO TIOTHOTHI 1
TOYHOCTH (CBOOOIHO) PACIO3HABATh
(YHKIIMOHATILHO-CMBICJIOBBIE TUIIBI PEUU
(omcaHue, TOBECTBOBAHKE, PACCYKICHHUE)
U UX POJIb B IOCTPOSHUHN
poQ)eCCHOHATBEHBIX TEKCTOB




Hepenucka.

(aHATUTHYECKHX CIPABOK, OTYCTOB,
CITy’»K€OHBIX 3aITUCOK).

C TpeOyeMoii CTETICHBIO TIOJTHOTHI 1
TOYHOCTH (CBOOOJIHO) Pacrio3HABATh
CTHWJIMCTUYECKUE PECYPCHI S3bIKA U YMETh
BBIOUPATh MEXKy HEUTPATbHBIM, KHHYKHBIM
WM O(DUIHATBHO-/ICIIOBBIM CTHIIEM B
3aBHCUMOCTH OT KOMMYHHUKaTHBHOH 331291
U ajipecara.

C tpeOyeMoii CTETICHBIO TIOJTHOTHI |
TOYHOCTH (CBOOOJIHO) Pacrio3HABATh
JIMHTBUCTUYECKUE MAPKEPhI
MAaHUITYJIATUBHOI'O UJIM HEKOPPECKTHOI'O
PEYEBOro MOBEJICHUS B JICTIOBOM
KOMMYHHKAIIMHU U UX TIOTCHIINATBbHBIC
PHCKH.

YwMmers

Yposens [Toporossrit

Cna6o (yacTn4HO) chopMUPOBATH HABBIK
HAITMCaHUs ITPOCTOTr0 MHHOPMAITMOHHOTO
cooOIIeHus o 00pasily.

Cnabo (yacTn4HO) CPOpMyTHPOBATH
YMEHHE HaXOAUTh U UCIPABIIATh OYEBU/IHBIE
opdorpaduyeckue OmMOKH B TEKCTE C
MIOMOIIIBIO TEKCTOBOTO PEAAKTOPA.

Cnabo (4acTU4YHO) MPUMEHUTH ITPABUIIO
UCII0JIb30BaHMSI BEXKIIUBBIX (POpM
oOparttenust («Bbiy», «rioxanyiicta») B
JIETIOBOM MEPEMHCKE.

YposeHb Bricokmii

C He3HAYNTETbHBIMU OIIMOKAMU
(3aTpyaHeHusIMHI ) ChOpMUPOBATH
MPEJICTABIICHUS O COCTaBJICHUH H
PEIaKTHPOBAHUH TEKCTOB OCHOBHBIX
OPTaHU3AUOHHO-PACTIOPSINTETBHBIX
JOKyMEHTOB (TIpHKa3, pacriopspKeHHe,
MPOTOKOJ) € COOJTIOIEHNEM HOPM
o(uIHaTBHO-AEIOBOTO CTHIIL.

C He3HAYNTETbHBIMU OIIMOKAMU
(3aTpynHeHusIMU ) c(hOPMUPOBATH HABBIKU
aHAJIM3a U CTWIACTUYECKON MPaBKU
TEKCTOB, CO3/IaHHBIX APYTHUMH JIFOJIBMH, JIIST
NPUBEICHNS UX B COOTBETCTBUE C HOPMaMH
PYCCKOTO s13bIKa U TPEOOBAHMAMHU
pohecCHOHANBHON KOMMYHHUKALIHH.

C He3HAYNTETbHBIMU OIIMOKAMU




(3aTpynHeHUsIMHI ) CPOPMHUPOBATH YMEHHUE
aJlanTHPOBATh COZICPKaHNUE U CTHIIb OTHOTO
Y TOTO € COOOIICHHUS TS Pa3HBIX
aJipecaToB (HarpuMep, I PyKOBOJHUTEII,
JUTSL KIIMEHTA, JUIS1 KOJUIETH U3 APYToro
OT/IeNa).

VYposensb [loBbiIeHHBIN

C TpebyemMoii CTENEeHbIO TIOTHOTHI U
TOYHOCTU C(HOPMHUPOBATH MPEACTABICHUS O
CO3JIaHUH CIIOKHBIX, JIOTHYECKH
BBICTPOCHHBIX ¥ CTUIMCTUICCKHI
0e3yIpevHbIX MPOPECCHOHATBHBIX TEKCTOB
(aHATUTUYECKUX OTYETOB, IPOEKTOB
JIOTOBOPOB, O(DUIMATBEHBIX OTBETOB Ha
3ampockl), TPEOYIOIHMX Oe3yIPEeYHOro
BJIAJICHUS] CHHTAKCHCOM M JIEKCHKOM.

C TpebyemMoil CTENEeHbIO TIOTHOTHI U
TOYHOCTH c(HOPMHUPOBATH YMEHHUS
BBICTYIIaTh B POJIM SKCIEPTA-IMHIBUCTA JJISI
paspernieHnst KOHPIUKTHBIX CUTYAITHH,
BO3HUKIIIHMX W3-32 HEBEPHOW TPAKTOBKH HITH
JIBYCMBICIIEHHOCTH (hOPMYIHUPOBOK B
JIOKYMEHTAaX WJIM YCTHBIX JIOTOBOPEHHOCTSIX.
C TpebyeMoii cTeneHbo MOIHOTHI U
TOYHOCTH c(hOPMHUPOBATH CHOCOOHOCTh
MOJIETIMPOBATh PEUYEBOE MOBEICHUE B
HECTaH/IAPTHBIX TIPOPECCHOHATBHBIX
CUTYyalUsIX, BEIOMpas Haubosee

3 PEeKTUBHBIE SI3BIKOBBIE CPEACTBA IS
YOSKICHUS, apryMEHTAIH U JOCTHKEHHS
KOMMYHUKATHBHOH 11ENTH.

OK 04.
OddexTuBHO
B3aMMOJICHCTBOBA
Th U paboTaTh B
KOJUJIEKTHUBE U
KOMaHe

Tema 1.1
Crwin peun.
Od¢ununanbHo -
JICTIOBOM CTHIIb
pedn.

Tema 2.1
Jlexcuueckue
HOPMBHI B
JIEI0BOM
JIOKyMEHTAIU!
Tema 2.2
Mopdomornueck
1e HOPMEBI B
IEIIOBOM
JIOKYMEHTAIUU.
Tema 2.3

TECT

3Hathb

Yposens [1oporossrii

Cnabo pacrio3HaBaTh, YTO B KOMaH/I€ HYKHO
00IIaThCS ¢ APYTUMH JIFOTHMH.

Cnabo pacrio3HaBaTh CyIIECTBOBAaHHE
MPaBUJI BEXKIIUBOTO OOIIEHMSI.

Cnabo pacrio3HaBaTh, YTO Y KOJUIET MOTYT
OBITh pa3HbIC MHEHHUSI.

Yposenb Beicokuit

C He3HAUUTETHHBIMU ONTHOKAMH
(3aTpyAHEHUSIMH ) paCiO3HABATh POJIb SI3bIKA
KaKk OCHOBHOT'O MHCTpYMEHTA JUIs
YCTaHOBIICHUS ¥ TIOZJIEP KaHUsI AETOBBIX
OTHOLIEHH B KOJJIEKTUBE.




CHHTaKCHYECKHE
HOPMBI B
JIEJIOBOM
JIOKYMEHTAIUH.
Tema 2.4

Hopmsr
MPaBONUCAHUS B
b1 (21 (0):10)5
JIOKYMEHTAITUH.
Tema 3.1
IIpaBuna
Odopmenus
JKaHPOB JI€JI0BOM
peun

Tema 4.1.
KoMMmyHUKaTUBH
bIC KauecTBa
peun

Tema 4.2
CocraBneHue
TEKCTOB
JIOKYMEHTOB.
JlenoBas
MEepPEenucKa.

C He3HAYMTEILHBIMH OLTHOKAMU
(3aTpy/IHCHUSIMHI ) pacIiO3HABATh
JIMHTBUCTUYECKUE OCOOCHHOCTH
KOHCTPYKTHUBHOTO THAJIOra: yMCHUE
3a/1aBaTh YTOYHSFOIIHE BOIIPOCHI,
niepedpa3upoBaTh IS IPOBEPKH
MMOHMMAaHMSI, HCTI0JIb30BaTh BEXKJINBBIE
(hOpMBI.

C He3HAYMTEILHBIMH OLIMOKAMU
(3aTpy/IHCHUSIMHI ) PaciO3HABATh TUITMYHBIC
peYeBbIe OIIMOKH, KOTOPHIC MOTYT
MPUBOIUTH K HEIOTIOHUMAHHUEO WITH
KOH()IMKTaM B KOMaH i¢ (HarpuMmep,
UCIIOJIb30BaHKE JIBYCMBICIICHHBIX (pa3,
HEYMECTHBII JKaproH).

Yposens [1oBbIIEHHBIN

C Tpebyemoil CTENEeHbIO TIOTHOTHI U
TOYHOCTH (CBOOOHO) PACIIO3HABATH
B3aMMOCBSI3b MEXKTY SI3BIKOBBIMH
CpeIICTBaMH, PEUEBBIM STHKETOM U
MICUXOJIOTUYECKUM KIMMATOM B KOJIIEKTHBE.
C TpebyeMoii cTeneHb0 OITHOTHI U
TOYHOCTHU (CBOOOJIHO) Paco3HaBaTh
JIMHTBUCTHYECKUE CTPATEruH s
NPEeIOTBPAILEHHS M Pa3peIeHust
KOH(IMKTOB (HanpuMep, UCIOIb30BaHNE
«S1-coob1eHuniy, 6e301eHOYHast oOpaTHas
CBSI3b).

C Tpebyemoil CTENeHbIO TIOTHOTHI U
TOYHOCTHU (CBOOOJIHO) PAcIO3HABAaTh
0COOEHHOCTH TPO(PEeCCHOHATBEHOTO CIIEHTa U
YKaprOHU3MOB, a TAKKe HEOOXOAUMOCTh
aJlanTauy cBoel peun Uit 3P PpeKTHBHOTO
OOIIIEHHsI C KOJUIEraMH U3 Pa3HbIX
MO/IPa3ICJICHUI UITH C Pa3HBIM YPOBHEM
TIOATOTOBKH.

YmMmerb

Yposens [Toporosslit

Cnabo (yacTu4HO) chopMUPOBATH HABBIK
y4acTusi B paboyeM o0CyKIeHNH,
BBICKa3bIBas! ITPOCTHIC HIICH.

Cnabo (yacTuuHo) chopMyIHUpOBaTH
YMEHHUE CITyIIaTh COOeCETHIKA, He
nepeOuBasl.




Cnabo (4acTUYHO) TPHUMEHUTD ITPABUIIO
oOpalieHus K KOJyIeraM 1o UMEHH U Ha
«Bb».

Yposenb Boicokuit

C He3HAUUTENbHBIMU OIIMOKAMU
(3arpyaHeHusIMH ) COPMHUPOBATH
Mpe/ICTaBICHUS 00 AKTUBHOM CITYLIAHUH U
UCIIOJIb30BAaHUH SI3BIKOBBIX CPEJICTB IS
JIEMOHCTpAIMU BHIMaHUS U TOHUMaHUS
(BepOanbHbBIC 1 HEBEPOATBHBIC
HIOJTBEPK/ICHUS).

C He3HAYNTENbHBIMH OIIMOKAMU
(3arpyaHeHusiMu) chOPMUPOBATH HABBIKU
MIPE0CTaBICHNS KOHCTPYKTHUBHON
00paTHOM CBSI3U, UCHIONB3YS KOPPEKTHBIE
JIMHIBUCTHYECKUE KOHCTPYKIINH,
coKycHpOBaHHBIE HA JICUCTBUIX, a HE HA
JIMIHOCTH.

C He3HAYNTENbHBIMH OIIMOKAMHU
(3aTpynHeHusIMI) ChOPMHUPOBATH YMEHHUE
apryMEHTHPOBATh CBOIO TOUKY 3PEHHUS B
IPYIIIOBON TUCKYCCHU, UCTIONB3YS
JIOTUYECKHU BBICTPOEHHBIE U CTUIIMCTHUYECKU
HeUTpasbHbIE (hpa3bl.

Ypoenb [1oBbIIIEHHBII

C TpebyemMoil CTENEeHbIO TIOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEICTABICHUS O
MIPUMEHEHUN TEXHUK MOJICpaIiu
TPYIIOBOM TUCKYCCUH ISl YIIPABICHUS
JINAJIOTOM, BOBJIEYEHUSI TACCUBHBIX
YYaCTHHUKOB M JOCTHKEHUSI KOHCEHCYCA.

C tpeOyeMoii CTETIeHbIO TIOJIHOTHI 1
TOYHOCTHU C(HOPMUPOBATH YMEHUS
BBICTYIIaTh B POJIM MEIMATOpa B
KOMMYHHKATHBHBIX CIIOpaXx, IIOMOTast
CTOpOHaM TiepeOpMyITHPOBATH CBOH
TIO3UIH ¥ HAUTH OOIIHNIA S3BIK.

C tpeOyeMoii CTETIeHBIO TIOJIHOTHI U
TOYHOCTHU C(HOPMUPOBATH CIOCOOHOCTh
alanTUPOBATh CBOM CTUJIb PEUU U JIEKCUKY
TUTst 93 PEKTHBHOTO B3aUMOJICHCTBUS B
MHOTOHAIIMOHATEHOM HJTH
MEXIUCIUIITMHAPHOM KOJUIEKTUBE,
o0ecrieunBast OJTHOE B3aUMOIIOHUMAHHUE.




OK 05.
Ocy1iecTBISITh
YCTHYIO U
MUCHEMEHHYIO
KOMMYHHKAITHIO
Ha
roCyJapCTBEHHOM
SI3BIKE
Poccuiickoit
Denepanui C
Y4EeTOM
0COOCHHOCTEH
COLMAJILHOIO U
KYJIBTYPHOTO
KOHTEKCTa

Tema 1.1
Crunm peuu.
OdunumanpHo -
JIEIIOBOM CTHIIb
peun.
Tema 2.1
Jlexcuueckue
HOPMBI B
b1 (21 (0):10)5
JIOKyMEHTAIUU
Tema 2.2
Mopdonoruyeck
1€ HOPMBI B
EeII0OBOH
JIOKYMEHTaLUU.
Tema 2.3
CuHTaKCHYECKHE
HOPMBI B
JICII0BOM
JIOKYMEHTAIUH.
Tema 2.4
Hopwmgt
MPaBONUCAHUS B
JIEI0BOM
JIOKYMEHTAIUU.
Tema 3.1
IIpaBuna
Odopmnenus
JKaHPOB JIEJIOBOM
peun
Tema 4.1.
KomMMmyHHKaTHBH
bl KauecTBa
peun
Tema 4.2
CocraBneHne
TEKCTOB
JIOKYMEHTOB.
JlenoBas
Mepenucka.

TCCT

3HaTh

Yposens [1loporosslii

CnaGo pacrio3HaBath, 4TO PYCCKHUH SI3BIK
SIBIISIETCS] TOCYTAPCTBEHHBIM SI3bIKOM
Poccuiickoit denepanum.

Cnabo pacrio3HaBarh CyIIeCTBOBAaHHE
pas3HBIX CTHIICH peun (Hampumep,
Pa3rOBOPHBIN U OUITHATIBHBII).

Cnabo pacrio3HaBarh, 4TO B Pa3HbBIX
CUTYaIlUsX HY)KHO TOBOPHUTbH U TTUCATH I10-
pasHoMy.

Yposens Boicokuit

C He3HAYNTENbHBIMH OIIMOKAMU
(3aTpyAHEHUSMHU) paclO3HABATh
OCHOBHbIE (DYHKIIMOHAIbHBIE CTUITU
COBPEMEHHOT'0 PYCCKOTO JTUTEPATypHOTO
s3bIKa (OPUIIMATBHO-/IETIOBOM, HAYYHBIH,
nyOIMIMCTUYECKUH, pa3TOBOPHBIN) U UX
KITIOYEBBIE JICKCHUECKUE U
rpaMMaTH4eCKHe OCOOEHHOCTH.

C He3HAYNTENbHBIMH OIINOKAMU
(3aTpyAHEHUSAMHU) paclio3HaBaTh Oa30BbIC
HOpMBI opdorpadun, MyHKTyalluu 1
rpaMMAaTUKH, HEOOXOUMBIE [T CO3/1aHUs
I'PaMOTHBIX MMCbMEHHBIX TEKCTOB.

C He3HAUNTENTHFHBIMHU OMIMOKAMHU
(3aTpyIHEHUSIMH) pACIIO3HABATh
OCHOBHBIE BHJIBI KOMMYHUKATHBHBIX
0appepoB (CoLUanbHBIX, KYIbTYPHBIX,
MICUXOJIOTUYECKUX) U UX BIUSHHUE Ha
B3aUMOIIOHMMAaHHUE.

YposeHs [1oBbIIEHHBIN

C TpebyeMoii CTENEHBIO MTOTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
ATHOKYJIBTYPHYIO CIICIIU(PUKY PEUEBOTO
sTHKeTa B PoccuM M BaXKHOCTB €ro
co0uo/1eHus B po(hecCHOHAILHON Cpejie.
C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
JTUHTBUCTUYECKUE MApKEPhI COITMATLHOM
U KYJIbTYPHOU MPUHAICKHOCTH
coOeceHMKa (HaIIpuMep, BO3pacT,
ypOBeHb 00pa3oBaHus, cepa
JIeATETLHOCTH) ¥ HEOOXOUMOCTh
a/larTalliy CBOEH peuu AJIsl HOCTPOSHUs
3¢ (heKTHBHON KOMMYHUKAIIHH.




C TpeOyeMoii CTeTeHbIO MOJTHOTHI U
TOYHOCTH (CBOOOIHO) pacro3HaBaTh
MPUHIIUIBI PEYEBOr0 BO3JICUCTBHS U
MAaHUITYJIAIUH, a TAKKE STUYCCKUC
HOPMBI, PETYIUPYIOIIUE UX
MCII0JIb30BaHUE B IPOGECCHOHATBHON
KOMMYHHKAITUH.

YmMmers

Yposens [1loporosslii

Cnabo (gacTuyHO) chopMHUPOBATH HABBIK
COCTaBJICHUS MIPOCTHIX MPEITOKECHUN IS
nepegayu nHGopMaluu.

Cnabo (yacTuuHO) c(HOpMYIHPOBATH
YMEHHUE UCII0JIb30BaTh BEXIIMBbIE (POPMBI
oOpamenus («Bbi», «oxainyiicray,
«Omarogapro»).

Cnabo (yacTMYHO) MIPUMEHUTD IIPABUIIO
npoBepku ophorpadun B TEKCTOBOM
penakrope.

Yposens Beicokuit

C He3HauuTeNbHBIMHU OIINOKAMU
(3aTpyaHeHusIMH) c(hOpMHUPOBATH
IPEJCTaBICHNUS O COCTABJICHUU U
pelaKTUPOBAaHUM TEKCTOB B O(UIIHAIEHO-
JIEJIOBOM CTUJIe (CITyKEOHBIE 3aITUCKH,
MH(OpPMaLMOHHbIE TUCbMA, OTUYETHI).

C He3HaYNTENbHBIMU OIINOKaMU
(3aTpyaHeHUsIMH) CPOPMUPOBATH HABBIKH
MyOJIMYHOTO BBICTYIUIEHUS: JIOTHYHOE
IIOCTPOECHUE PEUH, HCIIOJIb30BAHNE
apryMeHTaluy, yep>KaHue BHUMaHUs
ayJUTOPHH C YYETOM €€ COLIMATIBLHOTO
COCTaBa.

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyAHEHUAMHU) CPOPMUPOBATH YMEHNE
a/1aliTUPOBATh CBOIO YCTHYIO U
MUCbMEHHYIO peub (JEKCHKY, CHHTAKCHC)
B 3aBHCHUMOCTH OT COLUAIIBHOI'O CTaTyca,
BO3pAacTa U KyJIbTypHOTO O9KrpayH/a
cobeceTHIKA UJTH ajjpecara.

YpoBens [1oBbITIIEHHBIN

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH c(hOpMHPOBATH NMPEACTABICHUS
0 CO3J]aHUH CIOKHBIX, CTUITUCTHYECKH
0€3yIpPEeUHbIX U JIOTHYECKU BHICTPOCHHBIX




po(hecCHOHABLHBIX TEKCTOB
(aHANMUTUYECKUX CIIPABOK, IIPOCKTOB
JIOTOBOPOB), TPEOYIOIIUX TITyOOKOTO
3HAHUS CHHTAKCHCA U JIEKCUKU PYCCKOTO
A3BIKA.

C TpeOyeMoli CTENEHBIO IMOTHOTHI U
TOYHOCTH c(hOpMUPOBATH YMEHUS
BBICTYIIaTh B POJIM SKCIIEPTa-JIMHIBUCTA
JUIS pa3perieHust KOHQIMKTHBIX
CUTyalui, BO3HUKILINX U3-3a HEBEPHOU
TPAKTOBKHU WJIM JIBYCMBICIIEHHOCTH
(bOpMyIUPOBOK B TOKYMEHTAX MU
YCTHBIX IOTOBOPEHHOCTSIX.

C TpebyeMoi CTEeNEeHbIO MOJIHOTHI U
TOYHOCTH c(hOpMUPOBATH CIIOCOOHOCTH
MOJICJINPOBATh PEUEBOE MOBE/ICHHE B
HECTaHAAPTHBIX NPOPECCHOHATBHBIX
CUTYallHsIX, BBIOMpast Hauboee

3¢ PEKTUBHBIE S3BIKOBBIC CPEACTBA /IS
yOexaeHusl, apryMEeHTalUU U
JOCTH)KEHUS] KOMMYHUKATUBHOW €I C
Y4€TOM BCEro COLMAIBHOIO U
KYJIBTYPHOT'O KOHTEKCTA.

OK 09.
ITonp30BaThCs
poeCCHOHAIBHO
1 JOKyMEHTaIuen
Ha
rOCyIapCTBEHHOM
Y UHOCTPAHHOM
A3BIKAX

Tema 1.1

Crunu peun.
Od¢unmanbHo -
JICTIOBOM CTHIIb
peyn.

Tema 2.1
Jlekcuueckue
HOpPMBI B
JIEI0BOM
JIOKYMEHTaluu
Tema 2.2
Mopdomoruueck
1€ HOPMBI B

b1 (S (0):16)7
JIOKYMEHTAIUU.
Tema 2.3
CHHTaKCHYECKHE
HOPMBI B JIEJIOBOM
JIOKYMEHTAIUU.
Tema 2.4

Hopmsr
MPaBONUCAHUS B
IEIIOBOM
JIOKYMEHTAIUU.
Tema 3.1

TECT

3HaTh

Yposens [loporossiii
Cnabo pacro3HaBaTh, 4TO
npodecCuoHANIbHAS TOKYMEHTAIIUSI MOYKET
OBITh Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX.
Cnabo pacrio3HaBaTh CylIeCTBOBaHHE
JIBYSI3bIYHBIX CIIOBApEy U OHJIAMH-
NIEPEBOYHKOB.

Cnabo pacro3HaBath, 4TO B JJOKYMEHTaX
€CThb CTaHJapTHBIE (hpa3bl U KIIKLIE.

YpoBenb Boicokuit

C He3HAYUTEILHBIMH OIIHOKAMH
(3aTpyIHEHUSIMH) paCllO3HABATh
OCHOBHBIE JIEKCUKO-TPaMMaTHYECKHE
0COOCHHOCTH O(pUIIHATHLHO-AETIOBOTO
CTHIIS B TIpoeccroHaIbHOM
JIOKYMEHTAI[MU Ha HHOCTPAHHOM SI3BIKE
(HampuMmep, aHTTTUICKOM).

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyIHEHUSIMH) paCIlO3HABATh
KIJIFOUYEBBIC TEPMUHBI 1 a00peBUATYPHI,
9acTO BCTPEYAIOIINECS B




[IpaBuna
odopMIICHHS
JKaHPOB JI€JI0BOM
peun

Tema 4.1.
KommyHukaTtuBH
bI€ KauecTBa
peuu

Tema 4.2
CocraBnenue
TEKCTOB
JIOKYMEHTOB.
Jlenoras
nepernucka.

pohecCHOHATLHOM TOKYMEHTAIIUU Ha
000uX sI3BIKAX.

C He3HAYNTEIHLHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH) pACIIO3HABATh
CTPYKTYPY THUIIOBBIX JOKYMEHTOB
(moroBopoB, cueToB-(HaKTyp,
TEXHUYECKUX crienuduKanui) Ha
WHOCTPAaHHOM SI3bIKE M HAXOJIUTh B HUX
aHAJIOTH B PYCCKOSI3BIYHOMN
JIOKYMEHTAIUH.

Yposens [1oBbIICHHBIN

C TpebyeMoii CTENEHBIO MOJTHOTHI U
TOYHOCTH (CBOOOJIHO) pacIiio3HaBaTh
JUHTBUCTUYECKUE U KYJIbTYpHBIC
0COOCHHOCTH MepeBo/ia, KOTOPbIE MOTYT
MPUBECTH K UCKKEHUIO CMBICTIA WU
IOPUINYECKUM HETOYHOCTSIM TIpH paboTe ¢
JIBYSI3BIYHOM IOKYMCHTAIIHCH.

C TpebyeMoii CTENEHBIO MOJTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
MIPUHIIMIIBI SKBUBAJICHTHOCTH MPU
MepeBoJie TEPMUHOB, TOHUMAS, YTO
JIOCJIOBHBIN TIEpEBO/]I HE BCETa SIBIISETCS
KOPPEKTHBIM.

C TpebyeMoii CTEeNeHbIO MOJHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
HE00X0IMMOCTh BepupUKaluu
nH(pOpMalnH, TOTYYEeHHON U3
aBTOMATHYECKH MEPEBEIEHHOTO TEKCTA, C
MOMOIIIBIO CHIEIIMATU3UPOBAHHBIX
CJIOBapei U KOHCYNIbTAIlUi C HOCUTENSIMU
SI3bIKA WU TPOPUITBHBIMU
CIEIHAINCTaMHU.

YmMmets

VYposens [Toporossrii

Cnabo (yacTuHO) c(hOpMHUPOBATH HABBIK
MCTIOJIb30BAaHUS OHJIAH-TIEPEBOAUMKA JITIST
MOJTy4eHHUs 00IIero NOHUMaHMs TEKCTa Ha
MHOCTPAaHHOM SI3bIKE.

Cnabo (dacTuyHO) chopMyIupOBaTH
YMEHHUE HaXOJUTh B JABYSA3BITHOM
JIOKYMEHTE (Harpumep, HHCTPYKIUH)
3HAKOMBIN TEPMHH WJIM CUMBOJL.

Cnabo (4JaCTHYHO) TPUMEHUTH TIPABUIIO
oOpareHus K 0oyiee ONBITHOMY KOJUIEeTe




WJIN TIEPEBOTYMKY TPU paboTe ¢ BaXKHBIM
JIOKYMEHTOM Ha MHOCTPAHHOM SI3BIKE.

Yposens Boicokuit

C He3HAYNTEIHLHBIMH OIIMOKAMU
(3aTpynHeHusMH) chopMUpOBaATH
MIPEJICTaBJICHUSI O TIEPEBO/IE CTAaHAAPTHBIX
¢dpa3 u kimie u3 npohecCuoOHATBHON
JIOKYMEHTAIUU C UCIIOJIb30BaHUEM
JBYS3BIYHBIX CIIOBApEHl U Tioccapues.

C He3HAYNTEILHBIMH OIIMOKAMU
(3aTpynHeHusIMHU) cHOPMUPOBATH HABBIKH
M3BJICUCHHS] KOHKPETHOM (hPaKTHIECKOM
uH(popMaluu (1aThl, CyMMBI,
TEXHUUYECKHUE XapaKTePUCTUKH, UMEHA
KOHTPareHTOB) U3 JOKYMEHTOB Ha
WHOCTPaHHOM SI3bIKE.

C He3HAUMTETHLHBIMHU OMIMOKAMHU
(3aTpyAHEHUAMHU) COPMUPOBATH YMEHUE
COCTaBUTh KPATKOE PE3FOME WIIH
AHHOTAIIMIO K JOKYMEHTY Ha
WHOCTPAHHOM $I3bIKE ISl BHYTPEHHETO
MOJIb30BAHHUS.

Yposens 1oBbIlIEHHBIT

C TpebyeMoii CTEeNeHbIO MOJHOTHI U
TOYHOCTH C(POPMHUPOBATH MPEACTABICHUS
0 CaMOCTOSITEIbHOM IEPEBOJIE CIOKHBIX
¢dbparMeHToB MpodheccuoHaTHLHON
JIOKYMEHTAIlUU C COXPaHEHUEM
TEPMHHOJIOTMYECKON TOYHOCTH U
o(uIMaNTbHO-/1€JI0BOTO CTHJIS.

C TpebyeMoii CTEeNEeHbIO MOJIHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHUS
BBITIOJHATH COMTOCTABUTEIbHBIN aHaIN3
JIBYSI3bIYHOM TOKYMEHTALUU IS
BBISIBJICHUSI PACXO0KJIEHUH,
JIBYCMBICIIEHHOCTEH MJIM MOTEHIIUAIbHBIX
PHUCKOB.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOPMUPOBATH CITOCOOHOCTH
COCTaBJIATh HA HHOCTPAHHOM SI3bIKE
0a30Bble BUABI PO eCcCHOHATBHON
KOPPECHOHIEHIIUH (3a1pocChl,
HOJTBEPKICHUS, YBEIOMIICHMUS),
ONUpasiCh Ha 3HAHWE CTaHAAPTOB AEJIOBOM
HEPEIUCKH.




[K 1.2.
Koopaunuposats
paboTy npueMHOM
PYKOBOIUTEIS,
30H MpueMa
pa3IMYHBIX
KaTeropui
MIOCETUTENIEH
OpraHH3aIiH.

Tema 1.1
Crunm peuu.
OdunumanpHo -
JIEIIOBOM CTHIIb
peun.
Tema 2.1
Jlexcuueckue
HOPMBI B
b1 (21 (0):10)5
JIOKyMEHTAIUU
Tema 2.2
Mopdomnoruue
CKHE HOPMBI B
EeII0OBOH
JIOKYMEHTaLUU.
Tema 2.3
CuHTaKCHYECKHE
HOPMBI B
JICII0BOM
JIOKYMEHTAIUH.
Tema 2.4
Hopwmgt
MPaBONUCAHUS B
JIEI0BOM
JIOKYMEHTAIUU.
Tema 3.1
IIpaBuna
odopmIteHUS
JKaHPOB JIEJIOBOM
peun
Tema 4.1.
KomMMmyHHKaTHBH
bl KauecTBa
peun
Tema 4.2
CocraBneHne
TEKCTOB
JIOKYMEHTOB.
JlenoBas
Mepenucka.

TCCT

3HaTh

Yposens [1loporosslii

Cnabo pacro3HaBarth, 4TO IpUEMHAsT —
9TO JIUIO OPTaHU3AIUH.

Cnabo pacro3HaBaTh HEOOXOJMMOCTh
BE)KJIMBOTO OOIIECHHS C TIOCETHTEISMHU.
Cnabo pacrio3HaBaTh, 4TO ISl pa3HbIX
MMOCETUTENEH (KIIMEHT, Kyphep) MOTYT
OBITH pa3HbIC MPaBHUIIa IPUEMA.

Yposens Boicokuit

C HEe3HAYNTEILHBIMH OIIMOKAMU
(3aTpyAHEHUSMHU) pacrO3HABATh
OCHOBHbIE (DYHKIIMU U 337]a4d TPUEMHOMN
KaK KOOPJUHAIMOHHOTO IIEHTpa
OpraHHu3aIy.

C HE3HAYUTEILHBIMH OIIHOKAMH
(3aTpyIHEHUSIMH) pacrio3HaBaTh 0a30BbIC
IIpaBmJIa JACIIOBOTO ATUKETA U MPOTOKOJIA,
PETYJIUPYIOIINE B3aUMOJICHCTBHE C
Pa3IMYHBIMH KaTeTOPUSIMHU MTOCETUTENEH
(VIP-x1MeHTbI, mapTHEPBI, COUCKATEIH,
KypbeEpBI).

C He3HAYNTENbHBIMH OIINOKAMU
(3aTpyAHEHUSMHU) pacMO3HABATh
BKHOCTH BEpOAIbHBIX U HEBEPOATBHBIX
CpEeJICTB KOMMYHHUKAIMH (TOH rojoca,
11032, 3PUTEITHHBIA KOHTAKT) JUIS CO3IaHMS
MOJIOKUTEITFHOTO UMHUKA OpTaHU3aI|H.

YposeHs [1oBbIIEHHBIN

C TpebyeMoii CTEeNEeHbIO MOJIHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
JUHTBUCTUYECKHUE U TIOBEJCHUECKHE
CTpaTeruu JUIsl yIpaBJIe€HUS CI0KHBIMU
CUTyaIMsIMU B 30HE IpreMa: pabora ¢
*Kanobamu, pa3perieHne KOHGINKTOB,
CHSATHUE HANPSKEHUSI Y IOCETUTEIEH.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
NPUHIUIBI CO3/IaHUS U TTOAJePKAHUS
KOM(pOPTHOM U PyHKIMOHATILHOM cpe/ibl B
MIPUEMHOM, BKJIIOYasi OpraHU3aluIo 30H
O’KUAaHUS U NH(POPMALIUOHHOTO
IIPOCTPAHCTBA.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh




MCTObI KOOpAWHAINN paGOTBI HEC TOJIBKO
C IMOCCTUTCIISIMU, HO U C BHYTPCHHUMU
MOTOKaMH WH(POPMAIIUU U 3aIIPOCOB,
IIOCTYMAIOIUX B IIPUEMHYIO.

VYMeTtn

Yposens [Toporoserit

Cnabo (yacTU4HO) CHOPMHUPOBATH HABBIK
MIPUBETCTBHSI IOCETHTETICH U
NPEUIOKEHUS] UM IIPUCECTb.

Cnabo (gacTuyHO) chopMyIupOBaTH
YMEHHE OTBEYaTh Ha TeJIe()OHHBIH 3BOHOK
B COOTBETCTBUU C 0A30BBIM CKPHUIITOM.
Cnabo (4aCTHYHO) IPUMEHHUTD MIPABUIIO
COOOILIEHUsI PYKOBOAUTEIIO O MIPUOBITHH
BaXHOT'O MTOCETUTEJIS.

Yposens Boicokuit

C He3HaUMTETHLHBIMHU OMIMOKAMHU
(3aTpyAHEHUAMHU) CHOPMUPOBATH
MPEJICTABICHUS O IPUMEHEHUU PEYEBBIX
mojenelt 11t 3¢ (HeKTUBHOTO
pacripeieIeHus MOTOKA MOCeTUTENeH:
BBISICHEHHE 1€ BU3UTA,
npeBapUTeNbHas 3aIHUCh,
NepeHarnpaBiIeHNe K COOTBETCTBYIOIIEMY
CHEIIHAHCTY.

C He3HAUNTETFHBIMHU OMIMOKAMHU
(3aTpyaHeHUsIMH) CPOPMUPOBATH HABBIKH
BE/ICHUS TeNE(POHHBIX IEPETOBOPOB U
JINIOBOM MEPEeNMCKH OT JIMLA PUEMHOI],
oOecrieunBasi KOPPEKTHOE U
CBOEBPEMEHHOE MH(POPMAIIMOHHOE
B3aNMOJIEHCTBHE.

C He3HAUNTEITHFHBIMHU OMIMOKAMHU
(3aTpyAHEHUAMHU) CPOPMUPOBATH YMEHNE
KOOPJAWHUPOBATH JIEHCTBUS C IPYTUMHU
COTPYAHUKAMHU (CEKpeTapsimMH,
MTOMOIITHUKAMHU) JIJIsl 0OecTieueHUs
OecriepeboitHOI paboThI MPUEMHON B
TEUYEHUE JTHS.

YpoBens [1oBbITIIEHHBIN

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH c(hOpMHPOBATH NMPEACTABICHUS
0 pa3paboTKe U BHEJAPEHUH CTaHJapTOB
00CITy’)KHBaHUS TIOCETUTENIEH B IPUEMHOI,




BKJIIOUAsl PEUEBBIC MOIYITH ISl THIIOBBIX U
HECTAHAAPTHBIX CUTYaIIH.

C TpeOyeMoii CTETeHbIO MOJTHOTHI U
TOYHOCTH c(HOPMUPOBATH YMEHUS
YIPaBIsATh KOHQIUKTHBIMU CUTYAIUSIMU B
30HE MpUEMa, UCTIONb3ys TEXHUKU
JIEICKANALUY U aKTUBHOTO CIyIIAHUS ISt
paspeleHus MpeTeH3 .

C TpeOyeMolt CTENEHBIO IMOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH CITOCOOHOCTD
aHAJIM3UPOBATh U ONTHMU3HPOBATH
IIPOLIECCHI B IPUEMHOM Ha OCHOBE
00paTHOM CBSA3M OT MOCETUTENCH U
PYKOBOIMTEIS, @ TAKXKE JJIs MTOBBIICHUS
obmeli 3 pexTUBHOCTH PaOOTHI.

[K 1.7.
Odopmnsath
OpraHu3aIMOHHO-
pacropsIuTeIbHbBI
€ IOKyMEHTHI 1
OpraHu30BBIBAThH
paboTy ¢ HUMH, B
TOM YHCIIE C
UCIIO0JIb30BaHUEM
aBTOMAaTH3UPOBaH
HBIX CHCTEM.

Tema 1.1
Cruiu peun.
Od¢unmanpHo -
JICTIOBOM CTHIIb
peun.
Tema 2.1
JIekcuueckue
HOpPMBI B
JIEI0BOM
JIOKyMEHTaluu
Tema 2.2
Mopdomoruueck
1€ HOPMBI B
b1 (S (0):10)7
JIOKYMEHTAIUU.
Tema 2.3
CHHTaKCHYECKHE
HOPMBI B

bi (S (0):16)7
JIOKYMEHTAITUH.
Tema 2.4
Hopwmsl
MPaBONUCAHUSA B
JIEI0BOM
JIOKYMEHTAIUU.
Tema 3.1
[IpaBuna
odopmITeHHS
KAHPOB JIETIOBOM
peun
Tema 4.1.
KoMMyHUKaTHBH

TCCT

3Hatp

Yposens [loporossiit

Cnabo pacrio3HaBarth, 4T0 OQHUIMATBHEIE
JOKYMEHTBHI ITUIIYTCS 0COOBIM,
(hOpMaJIbHBIM SI3BIKOM.

Cnabo pacno3HaBaTh CyLIECTBOBAHUE
cranaaptoB ('OCToB) o opopmiieHuro
JIOKYMEHTOB.

Cnabo pacno3HaBath, UTO B TEKCTE
JIOKYMEHTa Ba)KHA TOUHOCTH U
OJTHO3HAYHOCTH (POPMYITUPOBOK.

Yposens Boicokuit

C He3HAYUTEILHBIMH OIIMOKAMU
(3aTpyAHEHUSMHU) pacMO3HABATh
KITFOUEBBIC JIEKCUIECKUE U
rpaMMaTHYeCcKHe MPU3HAKH OUITUAIBHO-
JIEIIOBOTO CTHJIS:
CTaH/IaPTU3UPOBAHHOCTbH, OC3TMIHOCTD,
WCIIOJIb30BaHNE KITUIIIC U IITAMIIOB,
npeoOIagaHue MMEHHBIX KOHCTPYKITUN
HaJI TJIaroJIbHBIMH.

C He3HAYNTENbHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH) pacCllO3HABATh
OCHOBHBIE BHJIbI TPAMMATUYECKHUX,
JIEKCUYECKUX U MyHKTYaI[MOHHBIX
OIIMOOK, HCKAKAIOIIUX CMBICT IOKYMEHTA
WM JISTAFOIINX €T0 FOPUIUICCKH
YSI3BUMBIM.

C He3HaYUTeNbHBIMH OIINOKaMU
(3aTpyIHEHUSIMH ) pACIIO3HABATh BIUSHUC
TOYHOCTH U SICHOCTH sI3bIKA Ha




bIC KauecTBa
peun

Tema 4.2
CocraBieHue
TEKCTOB
JIOKYMEHTOB.
JlemnoBas
Mepenucka.

IOPUINYECKYIO U OPTraHU3aLMOHHYIO CUITY
JIOKYMEHTA.

Yposens [10BbIIEHHBIN

C TpeOyeMoii CTETIeHbIO MOJTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
JUHTBUCTUYECKUE U JIOTHYECKUE
TpeOOBaHUS K COCTABICHUIO CJIOKHBIX
paclopsAUTEIbHBIX TOKYMEHTOB
(mpuKa3oB, pacropsKEHUH,
MOCTAaHOBJICHUH ), BKITIOYAst CTPYKTYPY,
KOMITO3UIIUIO M apTyMEHTAIIHIO.

C TpebyeMoii CTENEHBIO MOJTHOTHI U
TOYHOCTH (CBOOOJIHO) pacIiio3HaBaTh
METOJIbI PEAAKTUPOBAHUS U YHU(DUKALIUN
TEKCTOB JOKYMEHTOB JUIsl 00E€CTICUEHHS UX
COOTBETCTBUSI HOPMaM COBPEMEHHOTO
PYCCKOTO s13bIKa ¥ O(UIHATHHO-/IETIOBOMY
CTHITIO.

C TpebyeMoii CTENEHBIO MOJTHOTHI U
TOYHOCTH (CBOOOJHO) pacrio3HaBaTh
cnenuuKy si3bIKa MPABOBBIX aKTOB U €T0
OTIUYHSL OT APYTUX MOACTUIICH
o(pHIINANTBHO-EIOBOTO S3bIKA.

YMmetb

Yposens [loporossiii

Cnabo (yacTuuHO) c(hOpMHUPOBATh HABBIK
HaIHMCaHUs MPOCTOr0 HHPOPMALTMOHHOTO
MUChbMa 1Mo 00pasIy.

Cnabo (yacTMuHO) chOopMyIHPOBATH
YMEHUE HaXOJUTh U UCIIPABIATh
oueBHIHbIE opdorpaduyeckue ouOKy B
TEKCTE TOKYMEHTA.

Cnabo (4aCTMYHO) MPUMEHUTD MTPABUIIO
MCTIOJIB30BaHUS BEXKIMBBIX (hOpM
oOpatenus («Bbi», «rioxaiyiicra») B
JIETTOBOM TTEPEIHCKE.

Yposens Beicokuit

C He3HauuTEeNbHBIMU OIIMOKAMU
(3aTpyaHeHUsIMHU) c(HOPMHUPOBATH
MIPEJICTaBICHUSI O COCTaBICHUH U
PEIaKTUPOBAHUH TEKCTOB OCHOBHBIX
OpraHU3alMOHHO-PACHOPSAUTEIBHBIX
JOKYMEHTOB (IIPUKa30B, IPOTOKOJIOB,
CITY»KEOHBIX 3aMHCOK) C COOJIIOICHIEM
HOPM O(UIHATIBLHO-1EJI0BOTO CTHIIS.




C He3HauUTENbHBIMHU OIIMOKAMU
(3aTpyaHeHUsIMU) c(HOPMUPOBATH HABBIKH
CTUJIMCTUYECKON U TPaMMaTUYECKON
MPaBKH TEKCTOB, CO3JIAaHHBIX APYTUMH
JIFOABMH, JIJIS IPUBENICHUS UX B
COOTBETCTBUE C HOPMAMHU PYCCKOTO
A3BIKA.

C He3HauuTeIbHBIMU OIINOKAMU
(3aTpynHeHUsIMH) cPOPMUPOBATH YMEHHUE
aIarTHPOBATh WH()OPMALIUIO U3 OJHOTO
JOKYMEHTA JJIsl CO3JJaHUs JPYroro
(Hampumep, Ha OCHOBE MPOTOKOJIA
COCTaBUTH IIPUKA3).

VYposens 1oBbilIeHHBIN

C TpebyeMoii CTEeNEeHbIO MOJIHOTHI U
TOYHOCTH c(HOPMUPOBATH MTPEJICTABICHHUS
0 CO3JJaHUH CJIOKHBIX, JIOTHYECKU
BBICTPOCHHBIX U CTHJIMCTUYECKU
0e3yMnpeyuHbIX IOKYMEHTOB
(aHaTUTUYECKUX CIPABOK, IPOEKTOB
JIOTOBOPOB, O(HUIIMATIBHBIX OTBETOB),
TpeOYIOLINX TITyO0KOTro 3HaHUS
CHUHTAaKCHUCa U JIEKCUKH PYCCKOTO SI3bIKA.
C TpebyeMoii CTEeNeHbIO MOJHOTHI U
TOYHOCTH c(hOpMUPOBATH YMEHUS
BBICTYIIaTh B POJIM SKCIIEPTA-TMHIBUCTA
JUTSl pa3penieHuss KOH(QIUKTHBIX
CUTyalui, BO3HUKIINX M3-3a HEBEPHOU
TPaKTOBKHU WJIH JBYCMBICIIEHHOCTH
(bOopMyYITMPOBOK B TOKYMEHTAaX.

C TpebyeMoli CTEeNEeHbIO MOJHOTHI U
TOYHOCTH c(hOpMUPOBATH CITIOCOOHOCTH
CaMOCTOSITENILHO pa3pabaThIBaTh
11a0JI0HBI U YHU(PUIIUPOBAHHBIE TEKCTHI
JUTSI TUTIOBBIX JIOKYMEHTOB OpraHHU3alIiH,
obecreunBas eTMHOOOpa3ne u
IOPUANYECKYI0 KOPPEKTHOCTD

JIOKYMEHTO000pOTa.
IIK 1.8. Tema 1.1 TECT 3HaTh
Odopmisath Crunm peun. Yposens Iloporosslii
JIOKYMEHTHI 110 OdunmansHo - Cnabo pacro3HaBarth, 4TO JJOKYMEHTHI 110

JMYHOMY COCTaBY
¥ OpPraHU30BHIBAThH
paboTy c HUMH, B
TOM YHCJIE C
HUCIIOJIB30BAHHUEM
ABTOMATU3UPOBAH

JIEJTOBOM CTHIIh
peun.

Tema 2.1
Jlexcuueckue
HOpPMBEI B
JICTTOBOM

JMYHOMY COCTaBY (TIPUKa3bl O TIPUEME,
YBOJIbHEHUH ) TPEOYIOT 0CO00M TOYHOCTH
B (hopMyIMpoBKax.

Cnabo pacrio3HaBaTh CyIIeCTBOBAaHHE
yHU(PUIIPOBAHHBIX (HOPM IS KaIPOBBIX
JIOKYMEHTOB.




HBIX CUCTEM.

JIOKyMEHTaIUU
Tema 2.2
Mopdonoruyeck
1€ HOPMBI B
JIEII0BOM
JIOKYMEHTAITUH.
Tema 2.3
CuHTaKCHYECKHE
HOPMBI B
JIEII0BOM
JIOKYMEHTAIUU.
Tema 2.4
Hopwmsl
MPaBONUCAHUS B
EeII0OBOH
JIOKYMEHTAIUH.
Tema 3.1
IIpaBuna
odopmIteHUs
JKaHPOB JIEJIOBOM
peun
Tema 4.1.
KomMMyHHKaTHUBH
bl KauecTBa
peun
Tema 4.2
CocraBieHue
TEKCTOB
JIOKYMEHTOB.
Jlenoras
MepEenucKa.

Cnabo pacro3HaBaTh, 4TO B KaJIPOBBIX
JIOKYMEHTaX HCIIOJIb3yeTcsl opuIranbHO-
JICTIOBOM CTHIIb.

Yposens Boicokuit

C He3HAUUTEITHLHBIMU OMIMOKAMHU
(3aTpyIHEHUSIMH) pACIIO3HABATh
KITIOYEBBIC JICKCHUECKUE U
rpaMMaTH4YeCKHe 0COOCHHOCTH SI3bIKA
KaJpOBBIX JOKYMEHTOB, BKJIIOUAs
UCTIOJIb30BAaHUE CTAHAAPTU3UPOBAHHBIX
(bOpMYITMPOBOK U KIIHIIE.

C HEe3HAYNTEILHBIMH OIIMOKAMU
(3aTpyAHEHUSMHU) pacrO3HABATh
TUIIMYHBIC S3bIKOBBIC OIMOKHU B KaIPOBBIX
JOKYMEHTaX, KOTOPbIE MOTYT IPUBECTH K
IOPUINYECKUM CIIOpaM (Harpumep,
JIBYCMBICJICHHOCTb, HETOUHOCTH B
YKa3aHUHU JaT U JI0JKHOCTEN).

C He3HAYUTEILHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH) paCIIO3HABATh
B3aUMOCBSI3b MEX/1y TOUHOCTBIO
S3BIKOBOTO OPOPMIICHHUS JOKYMEHTA U
3alUTON MpaB Kak pabOTHHKA, TaK U
paboTtonarens.

Yposens [1oBbIIIEHHBIN

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
JTUHTBUCTUYECKUE U IPABOBBIC
TpeOOBaHUS K COCTABICHHUIO CIOKHBIX
KaJI[POBBIX TOKYMEHTOB, TAKHX KaK
TPYJOBBIE TI0TOBOPBHI, TOJKHOCTHBIE
WHCTPYKIIMU U COTJIAIICHHS O
pPacTOpKEHUHU TPYIOBOTO JIOTOBOPA.

C tpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
METOJTbI TUHTBHCTUYCCKOM IKCIIEPTH3BI
TeKCTa KaJpoBOTO JJOKYMEHTa Ha MpeIMeT
€ro COOTBETCTBHSI HOPMaM TPYJIOBOTO
3aKOHOAATEIhCTBA M O(UITHATBHO-
JIETIOBOMY CTHITIO.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJHO) pacrio3HaBaTh
cnenuduKy nepeBoia KaJIpoBbIX
JIOKYMEHTOB Ha MHOCTPAHHBIH A3BIK C
COXpaHEHHEM UX IOPUIUYECKON CHIIbI U
CTWJIUCTUYECKOW TOYHOCTH.




VYMmern

Yposens [1loporosslii

Cnabo (dacTuuHO) chopMUPOBATH HABBIK
3aMoJTHEHNS YHUPUITUPOBAHHOU (HOPMBI
IpHKa3a, UCTOb3Ys MH()OPMALIUIO U3
3asBJICHUS WIK TPYJIOBOI'O JOrOBOpA.
Cnabo (yacTu4HO) ChOPMYITUPOBATH
YMEHHUE COCTABIATH POCTON TEKCT IS
XapaKTePUCTHKH COTPYIHHKA.

Cnabo (4acTHYHO) MPUMEHHUTH TPABUIIO
IIPOBEPKH F'OTOBOTO IOKYMEHTA Ha
HaJIM4uue SIBHBIX opdorpapuieckux
OLIMOOK.

VYposens Boicokuii

C He3HauuTeNbHBIMU OIINOKAMU
(3aTpyAHEHUAMHU) CHOPMUPOBATH
MPECTABICHUS O COCTABJICHUH MPOCKTOB
MPUKA30B 1O IMYHOMY COCTaBY,
3asIBJICHUHN U CITy’KEOHBIX 3aIIUCOK C
co0JII0/IeHHEM BCEX HOPM O(pHIMATIBHO-
JIEJIOBOTO CTUJISL U TpeOOBaHUil K
KaJpOBOMY JIeJIONPOU3BOCTBY.

C He3HauuTeTbHBIMHU OIIMOKAMU
(3aTpyaHeHusIMHU) cHOPMUPOBATH HABBIKH
CTHJIUCTHYECKOTO PEAaKTHPOBAHUS
TEKCTOB, TIOJTOTOBJICHHBIX IPYTUMHU
COTPYAHHUKAMHU, IS IPUBEJICHUS UX B
MIOJTHOE COOTBETCTBHE C HOPMaMH
PYCCKOTO s3bIKa M CTaHIapTaMH
KaJJpOBOI0O JEJIONPOU3BO/ICTBA.

C He3HauuTeNbHBIMU OLIMOKAMHU
(3aTpyaHeHusIMHU) cHOpPMUPOBATH YMEHUE
COCTaBJIATh M KOPPEKTUPOBATH TPYAOBBIC
JIOTOBOPBI, 0OecTieunBast ICHOCT,
OJTHO3HAYHOCTH M TIOJTHOTY U3JI0KECHHBIX B
HUX YCJIOBUH.

Yposens [1oBbIIEHHBIN

C TpeOyeMoii CTeTeHbIO MOJTHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEACTABICHUS
0 pa3pabOTKe W BHEIPEHUH JIOKATBHBIX
HOPMATUBHBIX aKTOB IO KaJPOBOMY
JIEJIONPOU3BOJICTBY (HampuMmep,
HNHCcTpyKIMu no kaapoBoMy
JIETIOTIPOU3BOJICTBY), 00ECIICUMBAIOIIINX




UX IOPUINYECKYIO 0€3yNpedyHOCTh U
JIMHIBUCTUYCCKYIO 'PaMOTHOCTD.

C TpeOyeMoii CTETeHbIO MOJTHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHUS
MMPpOBOIUTH JIMHTBUCTUYCCKUN aHaJIN3
CIIOPHBIX CUTYAIlHi, CBSI3aHHBIX C
TOJIKOBAaHHEM ITYHKTOB TPYIOBOTO
JIOTOBOpA MIIK TIPUKa3a, JUIs
MUHHMH3ALUU PUCKOB TPYIOBBIX CIIOPOB.
C TpeOyeMoii CTETIeHBIO MOJTHOTHI U
TOYHOCTH c(hOpPMUPOBATH CITOCOOHOCTD
co3zaBaTh 1A0JOHBI U
YHU(PUIUPOBAHHBIE TEKCTHI JIsl BCEX
BUJIOB KaJPOBBIX JOKYMCHTOB B
OpraHu3aluy, TApaHTUPYS X
eIMHO00pa3ue, TOUHOCTh U COOTBETCTBHUE
KaK sSI3bIKOBBIM HOPMaM, TaK U
TpeOOBaHUSAM 3aKOHOIATEIILCTBA.

2. Metoauyeckue MaTepuaJbl, ONpee/siiolie Npouea1ypbl OleHNBAHUsI 3HAHUH, YMEHUI,
HABBIKOB M (WJIM) ONBITA /IeSITeJIbHOCTH, XaPAKTEPU3YIOIIMX 3Tanbl GopMHPOBaAHUSA
KOMIICTCHIIHi, ONMCAaHNe KA OLeHUBAHMUS

VYyer u oueHka 3HaHUH, YMEHUH M ypOBHA CGHOPMHPOBAHHOCTU KOMIIETCHLUH Yy
00y4aroIuxcs OCyILECTBIIAETCS B 1Ba dTala:

1 sTam: IMPOBCACHUEC TCKYIICTO KOHTPOJIA YCI€EBAEMOCTHU 110 JUCHUITIINHE,
MIPE/ICTaBIISIONIE MPOBEPKY YCBOEHHUS Y4eOHOro MaTepuasa, peryasipHO OCYLIECTBISIEMYIO Ha
MIPOTSKEHUH CEMECTPA.

K nocromHCTBaM [aHHOrO THIIA OTHOCUTCSI €T0 CHCTEMATHYHOCTb, HENOCPEACTBEHHO
Koppenupyiomas ¢ TpeOOBaHHEM IOCTOSHHOTO M HENPEephIBHOIO MOHMTOPUHIA KadecTBa
o0y4yeHHs, a TaKke BO3MOXHOCTb OLIEHKHM YCHEBAaeMOCTH CTyjaeHTa. Ilpu TekyimeMm KoHTpole
yCIeBAaEMOCTH aKLEHT JIeJaeTcs Ha YCTaHOBJIEHUU OJPOOHOMN, pealbHON KapTHHBI JOCTHXKEHUN U
YCHEIIHOCTH YCBOCHUS y4eOHOU MPOrpaMMbl Ha JaHHBIH MOMEHT BpEMEHH.

Cpox BBIIOJTHEHUS 3aJlaHUSl YCTAHABIMBAETCS 0 pacnucaHuio 3aHATuil. OOydaromumces,
MPOIMYCTUBIIMM y4yeOHOE 3aHsATHE B (opMe JEKIHH BBIJACTCS JOMOJHUTENbHOE 3aJaHHhe —
HarpuMmep:

1. mpencTaBUTh KOHCIEKT MPOIYIIEHHOH JIEKIIMH

2. HanucaTh pedepar 1o Teme

OOyuaronmes, TMPOIMYCTUBIIMM Yy4yeOHOe 3aHsATHE B (OopMEe NPAKTUKH BBIJACTCS
JOTIOJIHUTENBHOE 3aJaHUE — HAIIPUMED:

OTBETUTH NTHUCHEMEHHO Ha BOITPOCHI ITO TEMEC
Pemmts cuTyanoHHBIE 3a1a4H

[TonBeneHne UTOrOB TEKYILEr0 KOHTPOJIS POBOAUTCS 1O TpapuKy U pe3ysIbTaThl OLEHKU
YCIIEBAEMOCTH 3aHOCATCS B BEZJOMOCTB U B 3JIEKTPOHHOE NOPT(OINO 00ydaroLIerocs.

2 3TaIl: MPOBEACHUE MPOMEXYTOYHON aTTECTAIIUH IO UTOraM OCBOCHUS JMCHHUILIMHBI B
KOHIIe ceMecTpa B opMe KOHTPOJIbHOM padoThI.



KonrtponbHas pabota mpoBOAUTCS MO PACHMCAHUIO B YCTHOM MM MUCBMEHHOH (popme.

HTorosas olieHKa oNpeAesseTcs 1o pe3yabTaTaM TEKYIIEH aTTecTallii U IPOMEKYTOYHON

aTTeCTanuu.

P€3yJ'IBTaTLI HpOMG)KyTO‘-IHOfI arrecTauu JOBOIATCA 10 CBCACHUA O6yanOH_[I/IXCSI B JI€CHb

eé IIPOBCACHUA. 3aHoCATCA B JICKTPOHHYIO 5K3aMCHAIIMOHHO-3a4YCTHYIO BEAOMOCTh U 3a4YCTHYIO

KHHKKY.

OOyyaronuecs, He MPOUIEANINE MPOMEKYTOUHYIO AaTTECTAllMI0 IO YTBEPKICHHOMY

pacliuCaHriio, MOOJI’KHBI
YCTAaHOBJICHHOM IIOPAAKE.

JIMKBUIUPOBATh BO3HUKIIYHO aAKaJCMHUYCCKYIO 3aJ0DKCHHOCTH B

3. Meroanyeckue MaTepuaJibl, ONpee/silolue Mpoue1ypbl OeHUBAHUS 3HAHMI, YMEHUI,
HABBIKOB M (MJIM) ONBITA AeATEJbHOCTH, XaPaKTePHU3YIOIIMX ITanbl (popMUpoOBaHuUs,

OIIMCaHHue IIKAaJI OHCHUBAaHUA

B xauectBe YCJIOBHBIX ypOBHGfI C(bOpMHpOBaHHOCTH KOMIICTCHTHOCTH 06yqa101unxc;1 I10
CIICHUAIIBHOCTHU CPCAHECTO HpO(l)eCCI/IOHaJ'IBHOFO 06p330BaHI/I5{ BBIACIIIIOTCA CICAYROIIUC:

JlonoporoBblil ypOBEHb;

IToporoBelii ypOBEHb;
BrIcokuii ypoBeHB;

I1oBBIIIEHHBINA YPOBEHb.

CooTBeTCTBHE KpUTCPUCB OLCHHUBAHUA YPOBHIO OCBOCHMHS KOMIIETCHIIUM O TCKyHIEMY
KOHTPOJIIO YCIICBACMOCTH U HpOMC)KWO‘-IHOfI aTTeCTaluu:

YpoBeHb
Onenka OCBOEHUS [Tokazarens
KOMITETCHITUHT
«2» - Jonoporosblit —  HaJU4He CYIIECTBEHHBIX (TpyObIX) OMIMOOK B
HEYJIOBJIIETBOPUTEIBHO YPOBEHB OTBETax;
—  JIeMOHCTpainusi OO0y4aromMMcsl YacTHUYHBIX
3HAHUM 110 NPOKJIECHHOU IPpOrpamMmme;
—  OTCYTCTBHE OTBETA.
«3» - [ToporossIit —  KOMIIETEHIIUU CPOPMUPOBAHBI YACTHUHO, HO
YIAOBJIETBOPUTEIBHO YPOBEHb He wmenHee 50%, 3akpemsieHHBIX paboueit

MIPOrPaMMON JTUCIIATITHHEI;

— He wMenee 50% 3amaHus, IOJJISIKAILETO
TEKyIIEeMY KOHTPOJITIO, BBITIOJTHEHO o
CTaHIApTHOW MeToauKe O0e3 CYIIECTBEHHBIX
OIINOOK;

—  CJIeJIaHBI BBIBOBI TI0 aHAIM3Y TOKa3aTeNeH,
HO JaHBI HEJOCTATOYHO IOJIHEIE TTOSCHEHHS,

— HaJIW4YME HECYIIECTBEHHBIX OIIMOOK B
OTBETE, HEUCIIPABISIEMBIX 00YJarOIITUMCST;

—  JIeMOHCTpauus o0yJaromumcs
HEIOCTAaTOYHO MOJIHBIX 3HAHWM MO MPONIAEHHON
MporpaMMme;




— HE CTPYKTypUPOBaHHOE, HE CTpoiiHOe
U3JI0KeHHE y4eOHOTro MaTepHaia Ipu OTBETE.

«4» - xopouio

Bricokuii ypoBeHb

—  BCe KOMIICTCHINH, 3aKpeIUIeHHbIe pabodeit
IpOrpaMMO  TUCHUIUIMHBI,  C(HOPMHPOBAHBI
MIOJIHOCTbIO WJIM HE MeHee 65% KoMIeTeHIui
c(OpMHPOBAHBI YACTUYHO;

—  oOydJarommMmcs BBITIOJTHEHO 65-84%
3aJaHMs, TOJJISKANINX TEKyIIeMy KOHTPOJIIO,
WU TIPY BBITIOJIHEHUU BCEX 33/1aHUH JIOITYIICHBI
HE3HAYHUTEIIbHBIC OIUOKH;

—  oOyuaromuiics moka3sai BiIaJeHUE HaBbIKaMU
CHCTeMaTH3allui MaTrepuaia; MpOsSBUI YMEHHUE
00001aTh, CHUCTEMATU3UPOBATH U  HAYYHO
KJIaCCU(UIIMPOBATh MaTepuall;

—  C/eJaHbI BBIBOJBI 10 aHAJHM3Y NOKa3aTesei,
HO JaHBbI HEJIOCTATOYHO MOJHBIE MOSICHEHUSI.

—  HaJIU4ue HECYIECTBEHHBIX OLINOOK,
YBEPEHHO HCHPABISIEMBIX O0YYaIOIIUMCS T1OCIE
JONOJTHUTEIBHBIX M HABOJSAIIUX BOIIPOCOB;

—  JEeMOHCTpamusi oOydaromuMmcs 3HaHUH B
o0BbeMe MPOIEHHOM TPOrpaMMBbl;

—  YeTKOe M3JI0KEHHE YIeOHOro Marepuania.

«5» - OTIIUYHO

[ToBrIIEHHBIN
YPOBEHb

— oOyyaromuiicst mpuoOpen 3HaHUS, YMEHUS U
BIIQJICET

KOMITETEHIIUSMU B MOJTHOM o0BeMme,
3aKpeIuIeHHOM paboueit IpOTrpaMMOit
nuciumuinael; 85-100 % 3amanus, momIeKallero
TEKYyLLEMY KOHTPOIJIIO, BBITTOJIHEHO
CaMOCTOSITENILHO U B TpeOyeMoM 00beEME;

— 0oOydJaroniuiicst mposiBIIsIET yMEeHHe 000011aTh,
CHCTEMaTH3HPOBAThH u HAYYHO
KJacCH(PUIIMPOBaTh MaTepHali, aHAIU3HPOBATH
MoKa3aTeu C MOAPOOHBIMU TOSICHEHUSIMH U
apryMEeHTHPOBAHHBIMU BBIBOJIAMHU,
BOCIIPOM3BOJIUT YUeOHBII MaTepual ¢ TpeOyeMoil
CTETEHBIO0 TOYHOCTH;

— JeMOHCTpanus oOydJaronuMcs 3HaHWA B
o0beme PO ICHHON MIPOrpaMMbI u
JIOTIOJTHUTEIIFHO PEKOMEHIOBAHHOU JINTEPATYPHI;
— TPaMOTHOE M  JIOTHYECKH CTpOHHOE
M3TIOKEHUE MaTepraia Ipu OTBETEe; PUBEACHNE
MPUMEPOB, aHAJIOTHH, (PaKTOB U3 MPAKTUYECKOTO
OTIBITA.




IIponeHTHOE COOTHOLIIEHHE PE3YIbTATOB TECTUPOBAHUSA

MeHee 50% NpaBUIBHBIX OTBETOB — HEYIOBJIETBOPUTENIBHO (HE 3aYTEHO) — JOMOPOrOBBIN
YPOBEHB;

50 — 64% npaBUIBHBIX OTBETOB — YAOBJIETBOPUTEIBHO (3a4TE€HO) — IOPOTOBBIH YPOBEHB;

65 — 84 % npaBUIBHBIX OTBETOB — XOPOIIO (3aUTEHO) - BICOKUI YPOBEHb;

85 — 100% npaBUIBHBIX OTBETOB — OTJIMYHO (3aYTE€HO) — MOBHIIICHHBII YPOBEHb.

dopma mpoBeIeHHs TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M ITPOMEXYTOUHOM aTTECTAINH ISt
7ML ¢ MHBATMAHOCTHIO M OB3 ycTanaBimBaeTcs ¢ y4eTOM UX WHIMBHUIYAIbHBIX IICUXO(PHU3NIECKUX
ocoOeHHOCTeH (YCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE, B JOPME TECTUPOBAHUS
u T. 1.). [Ipy HEoOXoAMMOCTH JHIaM ¢ MHBATHIHOCTHIO 1 OB3 mpenocTaBisercss JOMOTHATEILHOES
BpeMs ISl IOJATOTOBKM OTBETA WJIHM BHITIOJTHEHUS 3a/1aHUsI.

4. TunoBblie KOHTPOJbHbBIE 3aJ]aHUsI WJIN HHbI€ MATEPHAJIbI, HEOOXOTUMBbIE JIJIsI
OLICHKH 3HAHUI, YMEeHHI, HABBIKOB M (MJIM) ONBITA AeSATeIbHOCTH, XaPAKTePU3YIOIIUX 3TANbI
¢GopMupoBaHusi KOMIIeTEeHIM B Mpollecce 0CBOEHUS 00pa30BaTeILHO MPOrPaMMbl

®opmupyemsbie komnereHuu: OK 01.; OK 04.; OK 05.; [IK 1.2.; OK 09.; ITK 1.7.; TIK 1.8.

4.1. Bonpocebl 3aKpbITOro THIIA

3aJaHus 3aKpPLITOTO THIIA C BH6ODOM OJJHOT'O BEPHOI'O OTBETA M3 NPCIOKCHHBIX.

Br16upaTh ciocoObl perienust 3a1a4 NpopecCHOHANbHON AESITETbHOCTU
IIPUMEHMUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM

OK 01.

IIpounTaiiTe TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

1. Kaxoii cTiib peun UCIONIB3YeTCsl AT HAIMCAHUS IPUKA30B, paCOPsHKEHNH, CTy>KEOHBIX 3aIHCOK?
a) PasrosopHslii 6) OdurmanbHo-nenoBoii B) [yonurmctuyeckuii r) Hayunsbiii

Ortgert: 6) OdurnansHO-AETOBOM

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

2. Kak Ha3pIBaeTCA TOUYHOE, OOLIETIPUHSTOE CIIOBO MIIH BHIPAKEHUE B PAMKaX ONpPEAEICHHON
npodeccun? a) Heomorusm 6) Tepmun B) XKapronusm r) Jluanexktuzm

Ortset: 6) Tepmun

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

3. Kaxkas u3 nepeuncrnennpix xapakrepucTuk HE oTHOCHTCS K 0(hUIMaibHO-/1€II0BOMY CTIITIO? a)
CranapTu3npoBaHHOCTD 0) be3nmyHocTh M3M10KeHNs B) DMOIMOHAIBHASL OKPAILIEHHOCTh T')
To4HOCTB, HE TOMyCKarOIIas HHOTOJIKOBAaHUM

OtBeT: B) DMOIMOHAIbHASI OKPAIIEHHOCTh

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUIBHBIN 0TBET



4. Kax Ha3bIBaeTCs IOKYMEHT, KOTOPBIM COACPKUT MPOCHOY ITH MIPEATIOKEHNE U HAIIPABIISIETCSI
pykoBoautento? a) [Ipuka3 6) [Ipotokon B) CyxeOHast 3armucka r) AKT

Ortger: B) CmyxeOHast 3a1mucKka

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

5. Kakoe cJ10BO SIBIISICTCSI JTUIITHAM B O(DUITHATBEHO-/ICIIOBOM KOHTEKCTE: «IIPOBECTH ONTHMHU3AIIHIO,
pa3paboTarh CTpaTeruto, HaKUIaTh TUIaH, BHEIPHUTHL cuctemy»? a) [IpoBectu 6) Hakumats B)
Buenpurts r) Pazpaborats

Ortger: 6) Hakunarb

OK 04. ‘ D¢ddexTuBHO B3aUMOICHCTBOBATH U Pa0OTATh B KOJJIEKTUBE U KOMaH/IE ‘

IIpouuTaiiTe TeKCT ¥ BbIOEPHUTE NPABWIbHBIN 0TBET

6. Kak nmpaBuIbHO: OIUIATUTH 3@ 1poe30 WK OIUIATHTE npoe30? a) OmiaTuth 3a mpoe3a 0) OriaTuTh
npoe3n Oteet: 0) OmnatuTh Ipoess

IIpouuTaiiTe TEKCT M BbIOEPUTE NPABUJIbHbINA OTBET

7. Kaxoe okoHUaHHE MPABUIIBHO: CO2IACHO NPpUKA3 Wik coznacto npuxazy? a) CoriacHo npukas 0)
CornacHo npuka3y

Ortset: 6) CornacHo npukazy

IIpounTaiiTe TeKCT U BbIOEPUTE NPABUJIBLHBIN 0TBET

8. Kaxkas ¢opma riaromna sSBISIETCS CTHIIMCTUIECKH BEPHOU TS TIPUKA3a: «COTPYIHUK NPeoCmaeiisiem
OTYET» WM «COTPYIHUK npedcmasum otaet»? a) [Ipencrasnser 6) [Ipencrasur

Ortsert: 6) [IpencraBut

IIpounTaiite TeKcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

9. Kakoe 13 3THX CJIOB IMEET 3HAYCHHE «COCTABIIATh HEOTHEMIIEMYIO YaCTh YerO-THO0»? a)
[peacraBnsatk coboii 6) SABnsThes B) 3akmodaTthes B T) COCTOSTH U3

Ortser: a) [IpencraBnsats coboit

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

10. Kaxkoe c110B0 MMEET 3HaUEHHUE «ClienaTh yTo-11ubo 6osee s3pdextuBHbIM»? a) ONTUMHU3UPOBATH O)
JlukBuupoBats B) Jlecrabummsuposats ) biokuposats

Ortger: a) ONTUMHU3UPOBATH

IIpounTaiiTe TeKCT U BbIOEPUTE NPABUJIBLHBIN 0TBET

11. Yo sBNIsI€TCSI OCHOBHOM CHHTAKCUYECKOM eMHUIIEH oduinanbHo-aemoBoro ctiisi? a) [Ipoctoe
npemnoxenue 6) CroXHOMOTIMHEHHOE TpeyIokenre B) Kannensipckuii mramn (Kiuie) T)
BornpocutenbHoe npeayioxkeHue



Ortger: B) Kanuensipckuit mrram (KJIdmie)

OK 05. | s3eike Poccuiickoit deaepannun ¢ y4eToM OCOOCHHOCTEH COIMAIBHOTO U

OCYH_IGCTBJISITB YCTHYIO U IMCbMCHHYIO KOMMYHHKAIIUIO HA TOCYAapCTBCHHOM

KYJIbTYPHOI'O KOHTEKCTa

12.

13.

14.

15.

16.

17.

18.

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

Kak npaBuiibHO: 5 03HAKOMIIOCH ¢ OOKYMEHMOM VI 51 O3HAKOMIIOCL HA OOKYMeHM? a)
O3HaKOMITIOCH Ha JJOKyMEHT 6) O3HaKOMITIOCH € IOKYMEHTOM

Otger: 6) O3HAKOMITIOCH C IOKYMEHTOM

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

Kaxkoii Tl CBS3U CIIOB B CIOBOCOYETAHUU «KOHTPOJIb HaJl UcioiHeHneM»? a) CoryiacoBaHue 0)
VYnpasnenue B) [IpuMbikanue

Ortser: 0) YripaBnenue

IIpouuTaiiTe TeKCT ¥ BbIOEPHUTE NPABWIbHBIN 0TBET

B kakom ci10Be yapeHue nmajgaet Ha oCIeqHAN cIior: 002080p, keapmAn, 360num, kaman02? a)
HorosOp 6) KBapTAn B) 380HuT r) KaranOr

Ortgert: 1) KaranOr

IIpounTaiiTe TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

Kakoe 13 cJIOB HamMCcaHoO ¢ OMUOKOW: NPEeHYUNUATbHbBIL, KOMAPOMUCC, anpodayust, unyuoenm? a)
[Mpennumnuanbheii 6) Kommnpomuce B) AnpoOanus r) MHImaeHt

Ortgert: a) [IpeHnMnManbHbIH

IIpounTaiiTe TeKcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

Kaxk Ha3bIBaeTCSI KpaTKOE N3JI0KEHUE COJICPIKAHMUS IOKYMEHTa, KOTOPOE Pa3MEIacTCs B €ro
Hauvase? a) Pe3omrorust 6) AnHoTanus (wm pestome) B) Buza ) I'pud

Ortser: 6) AHHOTaNUs (WK PE3IOMe)

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

Uro Takoe «pe3omrors» Ha fokymenTe? a) [loamics pykoBomuTeNst Ha IepBOM CTpaHuIIe 0.
PykonmcHoe pacnopspkeHne pyKOBOIUTENS IO UCTIOJIHEHHUIO IOKYMEHTA Ha CAaMOM JIOKYMEHTE WIIN
Ha OTJeNbHOM JiucTe. B) [leuats opranuszanuu. 1.) CMCOK NPUIIOKEHUH K JOKYMEHTY.

Ortget: 6. PykonucHoe pacriopsbkeHHe pyKOBOAUTES 110 UCTIOTHEHUIO JOKYMEHTa Ha CaMOM
JIOKYMEHTE WJIM Ha OT/IEIIbHOM JIUCTE.

IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBIN OTBET

Kakoii 3nak npenuHanus ctaBurcst nociie cinoB «CJIVIITAJIN» n «BBICTYITJIN» B nporokosne?
a.) 3arsirast. 6.) Touka c 3ansiToit. B.) JIBoeroune. 1.) Tupe.



Ortser: B.) JIBoeTouue.

IIpouuraiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN 0TBET

19. Kakoe u3 3TuX CIIOB SIBJISICTCS IJICOHA3MOM (PEUEBOM M30BITOYHOCTBIO): CB0O00HAS BAKAHCUSL,
npetickypanm yen, mati mecsay? a.) CBoboaHas Bakancus. 0.) [IpefickypaHt 1ieH. B.) Maii mecsl. T.)
Bce nepeuncnennsie.

Ortger: 1.) Bece nepeuricieHHbIE.

[Tonp30BaTbes MpodecCnOHATBHOM TOKyMEHTAlKeH Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX

OK 09.

IIpounTaiite TeKCcT 1 BbIOEpUTE NPABUJIBLHBIN 0TBET

20. Yro Taxoe taBronorus? a.) [loBTopeHre OTHOKOPEHHBIX WM OJMHAKOBBIX IO CMBICITY CIIOB B
oJHOM mpemoxenuu. 0.) HenpaBuibHoe ynapenue B ciose. B.) [Ipormyck oJHOro u3 napHsix
COI030B. T'.) CMelIeHne TapoHNUMOB.

OrtBer: a.) HOBTOpeHI/Ie OJHOKOPCHHBIX WJIM OAWHAKOBBIX IO CMBICITY CJIOB B OJHOM IIPCJIOKCHUH.

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET

21. BeiGepuTe paBUIIbHBIN BAPUAHT: 6 meyeHuk THs, HO 6 meyenul pexu. a.) B Teuenne nus, B
TeueHUH peku. 0.) B TeueHnn Hs1, B TEUEHNE PEKU.

Ortsert: a.) B TeueHue qHs, B TEYEHUH PEKU.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

22. **Kakoe coBo MUIIETCS CIUTHO: *(He)*romoBanue, *(He)30oposumcs, (He)oonousms? a.)
Henomnounsrs. 6.) He ronosanue. B.) He 310poBuTCS.

Ortger: a.) HenonoHsTh.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

23. Kako¥ cTHIh pedr MCIOIB3YeTCs JUIsl HAllMCaHUsT HAYIHBIX CTaTeH U pccepTaIuii? a.)
OdunmansHO-nenoBoii. 6.) Hayunsrid. B.) [TyOnuiuctudeckuid. T.) Xyn0KeCTBEHHBII.

Ortser: 0.) HayuHslii.

IIpounTaiiTe TeKcT 1 BbIOEpUTE NPABWIBHBIN 0TBET

24. Yro siBisieTcs xaHpoM opHIMaILHO-IenoBoro ctuiisi? a.) Ogepk. 6.) uccepranus. B.) [Ipukas. r.)
Occe.

Ortsert: B.) [Ipukas.

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUJIBHBIN 0TBET

25. Kakoe 13 3THX CyIIECTBUTEIBHBIX He UMeeT (POPMbI MHOKECTBEHHOTO YKCIIA: UHGOpMAayus,
obopyoosanue, mebens? a.) Uadopmanwus. 6.) ObopynoBanue. B.) Mebers.



Ortgert: B.) Mebenb.

Koopaunuposats paboTy npueMHOM pyKOBOAUTENS, 30H IpHEMa
Pa3IMYHBIX KATErOPU MOCETUTENEN OpraHU3alH.

IIK 1.2.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABWIBHBIN 0TBET

26. B xakoM npeUI0KEHIH HET TPaMMAaTUIECKO OIIMOKN: hiaeodapsi XOpOIeH Moro/ie, MbI
3ajIepKaTUCh. * Wi Beredcmeaue TII0XO0M TIOTO/TbI, MBI 3a/1epKannck.*? a.) braaromgaps xoporeit
TIOTOJI, MBI 3aJIep>KaITHCh. 0.) BenencTBre mioxoid moro/ibl, Mbl 3a1epKajIkCh.

Ortger: 6.) BenencrBue minoxoi moro/ibl, Mbl 3a/1€PKaINCh.

IIpounTaiite TeKCcT 1 BbIOEpUTE NPABUJIBLHBIN 0TBET

27. Kakoe CJI0BO SIBJISIETCSI CHHOHUMOM K CJIOBY «MHUITMUPOBAThY? a.) [Ipekpatutk. 0.) Hauars,
BO30yIUTh. B.) OT10XUTb. T.) [IpoBEpHTS.

Ortser: 6.) Hauats, BO30yauTh.

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

28. Kakoii Tun peun NCnosb3yeTcs IS ONMCaHus KauecTB oObekTa miiu Mecta? a). [loecTBoBaHueE. 0).
Onucanue. B). Paccyxaenue. r). Boisos.

Ortget: 6). Onmcanue.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

29. Kakoii TUIT peun UCTIONB3yeTcs TSl O0bSCHEHMS TPUYIUH | ciiecTBriA? a). [loBecTBOBaHueE. 0).
Onucanue. B). Paccyxnenue. r). Onpasnanue.

Ortser: B). Paccyxnenue.

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

30. Bribepute nmpaBUIIBHBIN BapuaHT: 10 npubsimuld vimi no npubuimulO? a). I1o npuosituto. 6). [To
MPUOBITH.

Ortsert: 6). [1o npuObITHH.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

31. Yro Takoe «KOH(MUISHITMATEHBII JOKYMEHT? a). JJOKyMeHT, ipeTHa3HaYeHHBIN [T BCEX
COTPYIHMKOB KOMIaHUH. 0). JIOKyMeHT, cofiepKaliuii HHOpMAIIHIO OTPaHUYEHHOTO JIOCTYIIA,
KOMMEpPYECKYIO TaliHy. B). JIOKyMEHT, KOTOpBIH ObLT yTEPsIH U HaiIeH. T'). YepHOBUK TOKYMEHTA.
Ortser: 0). JlokyMeHT, cofepraiuii ”HPOPMAIIHIO OIPAHMUYEHHOTO I0CTYIIA, KOMMEPYECKYIO
TaifHy.

OdopMIsATh OPraHU3aLIMOHHO-PACTIOPSIAUTEIbHBIE TOKYMEHTHI U
I1IK 1.7. | opranu3oBbIBaTh pabOTy ¢ HUIMH, B TOM YHUCJIE C UCTIOIb30BAHUEM
ABTOMATU3HPOBAHHBIX CHCTEM.




IIpounTraiiTe TeKCT U BbIOEPUTE NPABUJIbHBINA OTBET

32. Kak Ha3bIBaeTCs CIIMCOK JIMII, OPraHU3aIyii, TOKYMEHTOB C YKa3aHHEM UX JIaHHBIX? a). Peectp. 0).
Pesomonus. B). Pestome. ). Pekomennarst.

Ortger: a). Peectp.

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

33. Kakoe 13 CIoB SIBIISICTCS TAPOHUMOM K CIIOBY «a@jpecaTy (TOT, KoMy aJipecoBaHo)? a) AapecaHt 0)
Anpec B) Anpecanus 1) [lepeanpecariyst

Ortset: a) Anpecant

IIpouuTaiiTe TeKCT M BbIOEpHUTE NPABWIbHBIN OTBET

34. Kakoe 3HaueHHe UMEET YCTOMUUBOE BBIPAKEHUE «UTPATh pOjib»? a) YYacTBOBATh B TE€ATPAIbBHOM
npencrasinennn 0) Vimers 3Ha4YeHne, ObITh BaKHBIM B) [IpUTBOPATHCS T) YTIpaBIAThH CHTYyanuen

Ortget: 0) imMeTh 3HaUCHNUE, OBITH BAXKHBIM

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

35. Kakas (hopMa 9HCITUTENTHHOTO SBISETCS MPABIIIBHOM B MpeioskeHnt: «B (00a, 00e) markax He
XBaTaso JOKyMeHTOB»? a) B oboux 6) B o6enx

Ortget: 6) B 0benx

IIpounTaiiTe TeKCcT 1 BbIOEpUTE NPABUIBHBIN 0TBET

36.Kakoe crnoso Hammcano ¢ ommokoii? a) [Ipeapicropus 6) [loapitoxuts B) B3bickath 1)
be3unTepecHsIi

Ortsert: ) be3unTepecHslit

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN 0TBET

37. Kaxoe u3 3Tux cJoB siisieTcst 3auMcTBoBaHHbIM? a) Jlupektop 6) Kommbtotep B) [1pukas r)
CrpaBka

Ortget: 6) Komnbrotep

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABWIBHBIN 0TBET

38. Kak nmpaBuIIbHO: «3aBeIyromIuii (4eM?) OTIEIOM) WITH «3aBEIYIONTHi (dero?) otaena»? a)
3aBemyromuii ot/iena 0) 3aBeayIONHiA OTIEIOM

Ortger: 0) 3aBemyromnIuii OTIEIOM

IIpounTaiiTe TeKCT 1 BbIOEPUTE NPABUIBHBIN 0TBET



39. Kakoe c110BO sIBIISIETCS] CHHOHMMOM K CIOBY «iedekt»? a) [Ipeumymecto 6) Henocratok B)
[Tpuuuna 1) Pesynbrar

Ortger: 6) Henocrarox

OdopMIIATh TOKYMEHTHI 110 JINYHOMY COCTaBY M OPTraHM30BbIBATh padOTy ¢ HUMH,
B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

I1K 1.8.

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABUWIbHBINA 0TBET

40. B kaKoM Ipe/IosKeHNH JIOITyIIEeHa OMOKa B YIOTPEOJICHUH ICeTIPUYACTHOTO 000poTa? a)
[ToxroroBus oryer, s caai ero pykoBoxurento. 0) [loaroraBnmast oT4eT, MHE TO3BOHMIT KJIEHT. B)
Cnas oTuer, s yiesn J10MOH.

Ortgert: 0) [loaroTaBnmBas 0T4eT, MHE TIO3BOHIIT KJIUCHT.

IIpouuTaiiTe TeKCT M BbIOEPHUTE NPABWIbHBIN 0TBET

41. Kakoe c0BO MUIIETCsI ¢ OHOM OYKBOI «c»? a) Ac...ucteHT 0) [Ipode...ust B) Pec...ypc 1)
Jluc... urimHa

Ortger: 1) Jucuurumza

IIpounTaiite TeKCcT 1 BbIOEpUTE NPABUJIBLHBIN 0TBET

42. Kakas (hpaza siBrsieTcsi rpaMMaTUYeCKU U CTUIIMCTUYECKH BepHOH? a) OmIaTuTh 3a yciyru. 0)
Omnnatuth yciyry. B) 3amaTtuTh 3a yeryru. T) O6a BapranTa (0 1 B) BEpHBI.

Ortger: 1) O6a Bapuanrta (0 1 B) BEpHBI.

IIpounTaiiTe TeKCT M BbIOEPUTE NPABUJIBLHBIN 0TBET

43.Yro o3nauaet abopeBuarypa «HJIC»? a) Haror Ha n00aBiieHHY O CTOUMOCTD. 0) HarpioHambHbIH
JIeTIO3UTapHbIN coto3. B) HoBas neHexHas cuctemMa.

Ortget: a) Hamnor Ha 100aBlI€HHYIO CTOMMOCTb.

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

44 Kakoe 13 3TUX CJIOB UMEET 3HAUCHHE «ITPEIIECTBYIONTHI YeMy-mnoo»? a) [Tocnemyromuii 0)
Texymwuii B) [Ipeapinymmii r) Bymymmit

Ortser: B) [Ipeapimymnmii

IIpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

45.Kax npaBuiibHO: «B npoosbkeHUE qHs» nimn «B npojomkennl qas»? a) B nponomkenue nus. 6) B
MIPOJIOJKEHUH JTHSL.

Ortger: a) B npogomkenue aHsl.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBHBIN 0TBET



46.Kakoii u3 9THX I71aroJjioB He SBJSIETCS ABYBHIOBBIM (T.€. HE MOYKET HMETh 3HAYCHUE U
COBEPILIEHHOT0, U HecoBepiieHHOTo Bua)? a) Ka3znurte 6) AtakoBars B) Uutats r) PecraBprpoBars

Ortger: B) Ynrats

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUIBHBIN 0TBET

47.Kakoe CIIOBO SIBJISICTCSI aHTOHIMOM K CJIOBY «ONITUMHUCTHYHEII»? a) PamocTHeiii 0)
[TeccumucTrunbiii B) Peamuctuynbiii 1) COKOHHBII

Ortger: 0) [leccumucTUIHBIIH

IIpounTaiiTe TeKCT ¥ BbIOEpUTE NPABUJIBHBIN 0TBET

48.B kakoM clIoBe yjapeHue najaet Ha nepsbiii cior? a) JlorosOp 6) 3soulT B) CEKa r) KaranOr
Ortser: B) CBExna

IIpounTaiiTe TeKCT 1 BbIOEpUTE NPABUIBHBIN 0TBET

49.Kakoe u3 9THX €JI0B HanmucaHo ¢ ommokoii? a) Uckycctso 6) Mutemurenuus B) Pocuu (B Poa.map.,
MH.4.) I') KommenTapwmii

Ortset: B) Pocun

IIpouuTaiiTe TeKCT M BbIOEPHUTE NPABWIbHBIN OTBET

50.Yto Takoe «arpuopm»? a) Ha ocHoBaruu orieiTa. 0) 3apaHee, 10 OIBbITA, HE3aBICUMO OT OITBITA. B)
ITo dakry. r) B Oyaymiem.

Ortser: 0) 3apaHee, 10 ONbITa, HE3aBUCHMO OT OIIBITA.
IIpounTaiiTe TEKCT U BbIOCPHUTE NPABWIBHBIN 0TBET

51.Kak npaBusbHO: «cornacHo (4ero?) rpadukay uimm «cormacHo (yemy?) rpaduky»? a) CornacHo
rpaduka. 6) CormacHo rpaduky.

Ortger: 6) CornacHo rpaduky.
IIpounTaiiTe TEKCT M BbIOEPUTE NPABUIbHBIN OTBET

52.Kakoii cTuib peun ucnosns3yeTcs isl Harucanusi HoBoctei u crateid B CMU? a) OdunmansHo-
nenosoi. 0) [Tyomuictiueckuii. B) Hayunsiit. 1) Pa3roBopHBIi.

Ortgert: 0) [TyOnuicTHUecKuit.

4.2. Bonpochl OTKPBITOI0 THIIA

3aJaHus OTKPLITOIO TUIIA C PA3BEPHYTHIM OTBETOM

Bri6upath ciocoOsI pereHus 3a1a4 npodeccuoHaIbHON
ACATCIIbBHOCTHU NPUMCHUTCIILHO K PA3JIMYHBIM KOHTCKCTaM

OK 01.




IIpouunTaiiTe TEeKCT M BOIMIIATE MPABUJIbLHBIH OTBET
Kakoii ctrib peUM UCNOJIL3YCTCA I HAIIMCAHWSA 3aKOHOB U HpI/IKaBOB?

OTtBer: ouIMaIEHO-AEIOBON

Kak Ha3pIBaeTCsl TOYHOE CIIOBO, CBOMCTBEHHOE KaKkoW-T1O0 rpodeccuun?

OT1BeT: TepMUH

Kaxk HazpiBaeTcst KpaTKoe U3M0KEHHUE COIePyKaHusT JOKyMeHTa?

OTBeT: aHHOTALAI

Kaxkoit 7okyMeHT coepsKUT Mpoch0y WITH NPEAIoKeHUE, HalPaBIsieMOe PyKOBOIUTEIO?
OtBer: ciryxeOHast 3anHcKa

Kak Ha3pIBaeTCst CIIMCOK JINIT, TOKYMEHTOB HITH TIPEIMETOB B IOKYMEHTE?

OrtBer: peectp

Kax Ha3bIBaeTCsl mOMeTKa pyKOBOJMTEINS Ha IOKyMEHTE C yKa3aHUEM, YTO HY>KHO CJIeTIaTh?
OTBeT: pe3omroIHs

Kakoii 31ak npenunanus ctaBurcs nocie cnos «CJIVILIAJINY, «ITOCTAHOBWJIN» B npotokosne?

OT1BeT: g1BOETOUNE

OK 04. | D¢ dhexkTuBHO B3aMMOICHCTBOBATh U Pa0OTATh B KOJJICKTHBE U KOMaH/IE ‘

10.

11.

12.

13.

14.

15.

16.

Kak Ha3piBaeTcst pedeBas ommoKa, Korjia B OIHOH (hpase MOBTOPSIOTCS OJHOKOPEHHBIE CiioBa? (HanpuMep,
«MAacJI0 MaCIISTHOEY)

OTBeT: TaBTOJIOTHS

Kak Ha3piBaeTCst U30BITOYHOE BBIPAXKEHHE, TJIE OHO CJIOBO JIMITHee? (Harpumep, «Mmai Mecsip) OTBeT:
TUIEOHa3M

Kak Ha3pIBaeTCst CJI0BO, OJIM3KOE 110 3BYYaHHIO, HO Pa3HOE 0 3HAUCHUIO? (HAIpUMED, «aJipecar U
«aIpecaHT»)

OTBeT: TapoHUM

Kaxkoii riaros ucronb3yercs ¢ CylecTBUTENbHBIM «BHUMAHUE»? (BHUMAHKE ...)
OrtBeT: yaenirs

Kaxoii rnaron ucnonb3yeTcsi ¢ CyIEeCTBUTEIBHBIM «BOIPOC»? (BOIPOC ...)
OTBeT: TTIOIHATE

Kak npaBuiisHO: OIUIATUTS ... HJIH OIUIATUTS 34...7

OrtBet: 4T0-TMO0 (OTUIATHTE YTO-THOO)

Kax mpaBriibHO: COTTIACHO ... MU COTJIACHO ...7

OTtBet: 4eMy-1100 (COTJIacHO 4eMy-JTH00)

Kakoe oxoHuUaHUE y C/IOBA «COIJIACHO IIPHUKA3...»7

Ortger: y

Kaxkas hopma riarona xapaktepHa JUis 3arojioBKa MprKasa: «IIPUKa3bIBAIoy WK «IIpHUKazaT»? OTBeT:
MIPUKA3BIBAIO



OK 05. | rocynapctBeHHOM sA3bIke Poccuiickoit deaepanuu ¢ y4eTom

OcCyIIeCTBIATh YCTHYIO U TUCBMEHHYIO KOMMYHHKAIUIO Ha

0COOCHHOCTEH COIMATIBHOIO U KYJIBTYPHOIO KOHTEKCTA

17.

18.

19.

20.

21.

22.

23.

Kakoe okoHuaHme y ciioBa «B TEUEHH...» B 3HAYCHIH BPEMEHH (B TEUCHH. .. THS)?
OrtBer: €

Kaxkoe okoHuaHue y cloBa «B TEUEHH...» B 3HAYCHUH TIOTOKA (B TCUCHHU... PEKH)?
OrtBer: u

Kaxkas rmacHast muimmeTcs B MpUCTaBKE «IIp...» B CIIOBE «IIp...0pUTET»?

OrtBer: u

Kakas riacHast nMIeTcst B NpUCTaBKE «IIp...TCH3USD?

OtBer: e

Kaxkas rimacHas nuiercst B CJI0BE «I0TOB...p»7

OrtBert: 0

Ha kakoli cnor nagaeT ynapeHue B CIOBE «KBapTai»?

OrtBet: Ha BTOpOi (KBapTAI)

Ha kakotii cior majiaet yiapeHue B CJIOBE «3BOHUT?

OrtgeT: Ha BTOpOii (3BOHIT)

OK 09.

ITonp30BaThCA HpO(bCCCHOHaHLHOﬁ ,Z[OKYMGHTaL[I/Ieﬁ Ha roCyaapCTBCHHOM U
HHOCTpPAaHHOM A3bIKax

24.

25.

26.

27.

28.

Kak npaBuIIbHO: «1 COTIaCEH» UITH «sI COTJIACHO»?

OTBeT: cornaceH

Kakas OykBa nuercs B KOpHE CII0BA «P...CTET»?

OrtBert: a

Kakas OykBa nuIeTcs B KOPHE CIIOBA «IIPEIUL...[aTh»?
OrtBert: a

Kakas OykBa nHIIeTcs mociie MHISIINX B CJIOBE «PEIIL... TKay?
OrtBert:

Kaxkast OykBa MUIIeTCs Moclie IHISIIHX B CIIOBE «III...pOX»?

OTtBeT: 0

IIK 1.2.

KoopaunupoBatb paboTy NpHUEMHOM PYKOBOIUTENS, 30H IPUEMa PA3INYHbBIX
KaTerOpHUil IOCETUTEIEN OpTraHN3al1H.

29.

30.

31.

Kakoe okoHYaHHE y YUCIUTEIBHOIO B CJIOBOCOYETAHUH «B JBYX ThICSUa JABALATH IATOM Toay»? OTBeT:
ITOM (J1.11.)

Kakoe OKOHYaHHE Y YHCIUTEIEHOTO B CIIOBOCOUETAHUH «y 00CHX CTOPOH)?
OtBer: cTOpoH (p.1I1.)

Kakoe okonuanue Y YUCIUTEIIBHOI'O B CJIOBOCOYCTAHUU «C odouMu ,Z[py3I>$IMI/I>>?



Ortger: ¢ (T.11.)

32. Kak Ha3bIBaeTCs JOKYMEHT, (PUKCHUPYIOIIHNIA X0/ 0OCYKICHHUS BOIPOCOB HA COOpaHUH?
OTBeT: MPOTOKOT

33. Kak HazbIBaeTCsl IOKYMEHT, TOATBEPKIAIOIINI QaKThI, COOBITHS, ISHCTBUS?

OTBeT: aKT

OdopmiATs OpraHu3allMOHHO-PACTIOPSIUTENbHBIE JOKYMEHTBI U
[1K 1.7. | opranu3oBbIBaTh pabOTy ¢ HUMH, B TOM YHCJIE C UCIIOIb30BaHUEM
aBTOMATU3MPOBAHHBIX CUCTEM.

34. Yo sBISETCSA OCHOBHOM SIUHUIICH CHHTAKCHCA B O(DUIIMATIBHO-IEIIOBOM CTHIIC, YaCTO UMEIOIIast
CTaHIapTHYIO Gopmy?

OrtBert: KHIIIC (MJIH IIITAMIT)

35. Kax Ha3pIBaeTCs mpoliecc MpUBEACHHS Yero-TH00 K eMUHON opMe WH CTaHIapTy?
OtBer: yHUHKAINSL

36. Kakoe c11oBO sIBISETCSI CHHOHUMOM K CJIOBY «MHUIIUAPOBATE)?
OrtBeT: HauaTH

37. Kaxkoe cJI0BO SIBISIETCS aHTOHIMOM K CJIOBY <«JICTHTHMHBII»?

OTBeT: HEICTUTUMHBIN (MITH HEeJTeTaTbHBIN)

OdopMIATh TOKYMEHTHI IO JMYHOMY COCTAaBY U OPraHU30BbIBaTh pabOTy ¢ HUMH,
B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.8.

38. Uro o3nauaet abOpeBuarypa «HIC»?
OtBert: HAJIOT HA JJ00ABIEHHYIO CTOMMOCTb
39. Uro o3nauvaet abbpeBuarypa «DO»?
OTBeT: pamuIyisi, Msi, OTYECTBO
40. Yro Takoe «aedexT» JOKyMEeHTa WITH U3IeITHs?

OTBeT: HEAOCTATOK
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VIPABJICHUS ¥ apXUBOBEICHUE.

Opranuzanus-pazpadotunk: Komnemx HIJTY

PazpaboTuuk:
Kymukosa FO.K., mpenonaBaresns

PaccMmoTpeHa 1 peKOMEH1I0BaHa K YTBEPKACHHUIO Ha

3aceqaHuu npeamMeTHol koo komuccuu Komnemka HI'JIY npotokon Ne 5
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1. OBLIASI XAPAKTEPUCTUKA PABOUYEM ITIPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OIIL.08 KOMIIBIOTEPHAS OBPABOTKA TOKYMEHTOB

1.1. Mecto IMCHMIJIMHBI B  CTPYKTYpe OCHOBHOWH  mpodeccHOHAILHOM
00pa3oBaTeIbHON MPOrpaMMbI:

[Tporpamma yuebnoi mucnumumnabl OIML[.08 KommnbrotepHas o0paboTka JOKYMEHTOB
SBIIICTCS ~ O0S3aTENbHONH  TUCIHUIUIMHOW  OOMIETPOPECCHOHANBHOTO  I[MKJIA  OCHOBHOM
npodeccuoHaIbHONW  oOpa3oBareabHON mporpamMmbl B cooTBercTBUH ¢ DPI'OC  cpemgnero
npoeCCHOHATBFHOTO 00pa30BaHUsl W BKIIOYEHA B Yy4YeOHBIM IJIaH MPOTPaMMBI IMOATOTOBKH
CHEIMAJIMCTOB CPEJHEro 3BeHa, peain3yemoi no crnenuanbHoctu: 46.02.01 JlokymeHTannoHHOE
o0ecrnieueHre yrpaBieHHs U apXUBOBEACHHUE.

1.2. llenu u miIaHupyeMble pe3yJibTaThl 0CBOEHUsI y4eOHOT0 MpeaMeTa:

1.2.1 Ilean yyeOHOTO npeaMeTa:

Copepxanne nporpammbl npodeccruonanbHoi aucuuruinabl OIIL.08 KommbroTephas
0o0paboTKa JOKYMEHTOB HANpaBI€HO Ha JOCTIDKEHUE CIeaylolneld uenu: obecrnedynBaet
(dbopmupoBanre PO(HECCHOHATBHBIX M OOIIMX KOMITETEHIMI M0 BCEM BHJIaM JICATEIHHOCTH TIO
CHEIHATbHOCTH.

1.2.2. TInanupyemble pe3yJibTAThI 0CBOECHHS TUCHHUILUINHBI B c00TBeTcTBHU ¢ PI'OC
CIIO:

B pesynbrate ocoenus aucuumiuHbel OIIL[.08 Komnbrorepnas o0paboTka JOKYMEHTOB

Y BBIITYCKHHKA JOJDKHBI OBITH chopmupoBansl cienyromue kommnereHnun: OK 01.; OK 02.; OK 04.;
IIK 1.5.

Br16upaTh ciocoObl perieHust 3a1a4 IpopecCUOHaNbHON AESITEIbHOCTH
IPUMEHUTEIIBHO K Pa3IMYHbIM KOHTEKCTAaM

OK 01.

Hcnonp30BaTh COBPEMEHHBIE CPEJICTBA TIOUCKA, aHAIN3a U NHTEPIIPETALINH
OK 02. | nndopmanny u HHPOPMAIIMOHHBIE TEXHOJIOTHH JIJIsl BBIIIOJIHEHUS 33124
poeCCHOHATILHOM 1€ TeIbHOCTH

OK 04. | ODddexTuBHO B3aMOIeCTBOBATh U Pa0OTATh B KOJJIEKTUBE M KOMAH/IE

Brnanets ciocobaMu opranuzanuy pabodyero npocTpaHCTBAa IPUEMHON U KaOuHeTa
PYKOBOIUTENSA

IIK 1.5.

B pesynbTaTe u3ydeHus IUCUUILIAHEI (Kypca, MOIYJIsI) 00y4YaroUiCs TOJIKEH:

- 3HATh:

-TpaBuJIa 10 OXpaHe TPyia M TEXHUKH O€30MaCHOCTH;

- IpaBWJIa OPraHU3aIMH pabovYero MecTa ceKpeTapsi U pyKOBOIUTENS:

- IpaBWJIa PYCCKOM U JTATMHCKOW KJIaBUATYPhl KOMITBIOTEPA;

- IpaBMIIa 0POPMITCHHUS TEKCTOBBIX JIOKYMEHTOB Ha MEPCOHATBHOM KOMITHIOTEPE.

- YMeTh:

- BBIITOJIHATH TPEOOBAHMUS TI0 OXpaHE TPY/Ia U TEXHUKH O€30MTaCHOCTH;

- OpraHU30BBIBATh pabouee MECTO AJIsI MaKCUMATbHO AP (HEKTUBHON pabOTHI;

- mpodeCCHOHALHO OCYIIECTBIATh HaOop, (QopMaTUpoBaHHE, BHIBOJ Ha TeYarh,
COXpaHEHHE TEKCTOBOU U MU(PPOBOI HHPOpMAIINK HA IEPCOHAIEHOM KOMITBIOTEPE;

- YUTaTh, IOHUMATh U UCIPABISATH TPOEKTHI IOKYMEHTOB, C HCIIOJIb30BAHHEM CITPABOYHO —
MIPABOBBIX CHCTEM;

- IUIAaHUPOBATH paboyee BpeMs, WCIIONB3ys MPEACTaBICHHBIC 3aJaHMs, MPOrPaMMHOE
o0ecreYeHre 1 UCXOAHYIO JIOKYMEHTAIIHIO;

- BEIOMPATh TEXHOJIOTHIO CO3/IaHUS JOKYMEHTA.



2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIUATLIAHBI

2.1. O6beM yueOHBIX YacOB M BH/bI Y4eOHOIi padoThl.

Bun yueOHo# padoThl Oo6bem yacoB

O61beM 00pa3oBaTe/IbHOI NPOrpaMMbl THCHUAILTHHBI 80

B TOM YHCIJIC:

TEOpPETUIECKOEe 00yIeHUE 32
MPAKTUYECKHUE 3aHITUS 30
camocTosITelIbHasE paboTa 18

dopma KOHTPOJISI — KOHTpoJbHast paborta (6 cemectp)




2.2. TemaTuyeckuii nuiaH u cogep:xkanue yaeoHoii nucunminabl OIIL.08 KomnbloTepHasi 00padoTka 10KYMEHTOB

O0LeM Konbl
aKkajieMU4ecKHX | KOMIIeTeHLMH,
HaumenoBanue Copep:xaHue yueGHOr0 MaTepuaJia 4acoB ¢hopmupoBanuio
pa3ziesioB 1 (pOPMBI OPraHM3aALMH AeSITeJTbHOCTH 00y4aroIuXxcst B TOM 4HCJIe B KOTOPBIX
U TeM (popme CIocoocTBYeT
NMPAKTHYeCKOM 3JIeMEeHT
MOATOTOBKH NPOrpamMmblI

Paznen 1 Opranu3anus KOMIbIOTEPHOI 00pa00TKM JOKYMEHTOB 4
Tema 1.1 OcHoBHoOE cojiepkaHue OK 01.; OK 02.;
CoBpemeHnHbIe Ienw u 3a1aumn y9eOHOM AUCIHMILTUHBL. POJb MTUCTIMIUIMHBI B MPOPECCHOHATBHOM ITOATOTOBKE OK 04.; IIK 1.5.
TeXHHYecKHe cneuuanucra. CoBpeMeHHbIE aBTOMATU3UPOBAHHBIE CPE/ICTBA CO3JJaHUS TEKCTOBBIX
cpencTraa nokyMeHTOB. [IpaBuia TeXxHUKH O€30MaCHOCTH U TUTUEHUYECKUE PEKOMEHIAINH TIPU
CO3/1aHMA ucnonb3oBanuu cpenctB KT B npodeccuonanbHoit nestenpHocty. Opranu3zanus padodero
TEKCTOBBIX MecTa U TpyJa oreparopa.
AOKYMEHTOB Teoperuueckoe oOyueHue 2

[TpakTryeckue 3aHATUS 2
Pasnen 2 OcBoeHue, NpUMeHEHHE U COBEPIICHCTBOBAHNE HABBIKOB 14

«CJIETIOT0» 1ecSITHNATBIEBOr0 MeTo/1a Hadopa
Tema 2.1 OcHoBHoOe€ coepkaHue OK 01.; OK 02.;
OcBoenne OcBoeHMe KI1aBUaTyphl IEPCOHAIBHOTO KOoMIbioTepa (pycckuil mpudr). Cxema KiiaBUaTyphl. OK 04.; TIK 1.5.
KJIaBHATYPbI «Crnenoit» aecaTunaibleBblii METO/ KJIaBUaTypHOTO Habopa, ero BO3MOXKHOCTH,
TEPCOHAJIBHOTO | TIpeuMyIiecTBa 1 3¢ (HeKTUBHOCTh. BYKBbI M 3HaKM PENUHAHUS PYCCKOM KJIaBUATYPBHI.
KOMIbIOTEPa Hcnons3oBanue kiaasuin Shift u Caps Lock. BeimonHeHue yrpakHeHUT Ha OCBOSHHE TEXHUKHU U
(pycckmid CKOPOCTH KOMIBIOTEPHOTO HabOpa TEKCTOBOM MHGOPMAIIHH.
mpuerT) [TpakTryeckue 3aHsTHS 10
Tema 2.2 OcHoBHoOE cojlepKaHHue OK 01.; OK 02.;
Od¢opmienne Odopmnenne nugposoro marepuana. L{ugppsr apadbckue. Pumckue uncia. Buabl 1pooei. OK 04.; IIK 1.5.
uudposoro Muoro3naunsle yncna. OcBoenue Tabauysl cume0108; 3HaKH, yoTpediseMble ¢ uppamH.
MarepuaJa Pabota ¢ nanensto Cnucox (HyMepOBaHHBIM, MapKUPOBaHHBIN)

[TpakTrueckue 3aHITHS 4
Paznen 3 OcHogHble npaguna popmamuposanus mexcma 12
Tema 3.1 OcHoBHoOe coepakaHue OK 01.; OK 02;

OK 04.; IIK 1.5.
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TpedoBanus k

TpeboBanus k opopmiieHHIO cTpaHuibl. Padota ¢ manensto [lapamempul cmpanuywl. Pabota ¢

o¢opmIIeHHI0 naHenblo 463ay. Haznauenue QyHKIMOHAIBHBIX KiaBuiiei. PaboTa ¢ ObICTphIMU KIIaBHUILIAMH.
CTPaHUIbI Ynotpebnenue o0meynoTpeOUTEeNbHBIX COKPALICHUH B TEKCTOBOM JIOKYMEHTE.
Teopernueckoe 00yueHHE 6
[IpakTrueckue 3aHaThs 2
Tema 3.2 OcHOBHOe cojiepKaHue OK 01.; OK 02.;
Odopmirenne OdopMIIeHHE 3ar0JIOBKOB 1 ITO/I3ar0JIOBKOB K TekcTy. IIpaBuiia 0popMIICHUS 3ar0JI0BKOB 1 OK 04.; IIK L.5.
3aro/I0BKOB M 110/13ar0JIOBKOB.
MOA3aro/JI0BKOB | [[pakTHYECKUE 3aHITHUS 2
K TEKCTY
Tema 3.3 OcHOBHOe coiep:KaHue OK 01.; OK 02.;
ITpuémpr [Tpuémbl BBIICIICHUS OTICNBHBIX (pparMeHToB TekcTa. OCcHOBHBIC BUABI mIpUQTOB. Padora ¢ OK 04.; IIK L.5.
BbIICJICHUS naHensto lpughm: nonu€pkuBanue, pa3psaaka, yjaoTHEHUE, KUPHBIN IIpU(T, MPOMUCHBIE
OTAEJIbHBIX OYKBBI, MaJIbI€ PONUCHBIE OYKBBI.
¢pparmenTon IIpakTrueckue 3aHaTus 2
TeKCTa
Pazpnen 4 Ogopmnenue paznuunvix 61006 MEeKCMOBEbIX padom 14
Tema 4.1 OcHoBHoOE coiep:kaHue OK 01.; OK 02.;
IIpaBuaa [TpaBuiia popMaTupoBaHus OTEIbHBIX PEKBU3UTOB TeKcTa. [IpaBuna odhopmiueHus OK 04.; IIK 1.5.
¢opmaTupoBanu | 6ubIHOrpadUUECKUX CBEICHHH, B T.4. SJIEKTPOHHBIX pecypcoB. IIpaBuia oopmiieHust CHOCOK /
SIOT/AeIbHBIX CCBUIOK Ha UCTOYHHUKH K TeKCTY. [IpaBuna opopmMieHrss MHOTOYPOBHEBOTO CITHCKA.
PEKBU3UTOB PyOpukanus texcra. [IpaBuna odhopMieHus mpuMeYaHuid, TPUI0KEHUI B TEKCTOBOM
TeKCcTa nokymenTe. [IpaBuiia opopMieHUsI MHOTOCTPAHUYHOT'O TEKCTOBOTO JOKyMeHTa. Hymeparius
cTpanull. PaboTa ¢ pykonuceo. 3HaKU KOPPEKTYPHOI MTPaBKHU.
Teopetnueckoe oOyueHue 6
[IpakTuueckue 3aHATUA 8
Paznen 5 H3yuenue namunckoit knaguamypul 12
Tema 5.1 OcHoBHOe coiep:kaHue
Ocpoenue OcBoeHune KJIaBUATyPhl IEPCOHATLHOTO KOMITbIOTEpa (JTaTUHCKUHU mpudT). Cxema JTaTHHCKOU 6
KJIaBHATYPbI KJIaBHATyphl. ByKBBI M 3HaKH NMpEeNUHAHMs, 0cOOble 3HaKH JATHHCKON KIaBHATYPHI.
NEePCOHAIBHOI | [TpakTHUYECKHE 3aHATHSA 6
0 KOMIIbIOTEpa
(MaTuHCKM
mpu¢r)
Pa3nen 6 Koncmpyupoeanue maonuy, 12
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Tema 6.1 OcHoOBHOe cogep:kaHue OK 01.; OK 02.;
®opmatupoBan | DopMaTUPOBAHUE PEKBU3MTOB TAOIUIIBL. PEKBU3UTHI U CTPYKTYPHOE MIOCTPOEHHE TaOHILIBI. OK 04.; IIK L.5.
uepekBu3UTOB | KoHCTpyHpoBaHue rojoBKH K TaOIHIIAM: IIPOCTast, CIOXKHasI, ycinoxHEHHas. KoHcTpynpoBanue
Ta0IMLbI OOKOBHKA K Ta0IMILIaM: TEKCTOBOH (IIPOCTOM, YCIOKHEHHBIN ), TU(PPOBONA, CMEIIAHHBIH.

Iudpossie rpadsr B Tabnunax.

Teopernueckoe oOyueHue 6

[TpakTuyeckue 3aHATUS 6
Paznen 7 Komnvromepnasa oopadbomka 0cHOBHBIX U008 OOKYMEHM 08 12
Tema 7.1 OcHoBHoOE cojiepkaHHue OK 01.; OK 02.;
Komnbiorephble | KoMnblOTEpHBIE TEXHOJIOTHH HOATOTOBKH JOKYMEHTOB. PEKBU3HTBI U CTPYKTYPHOE OK 04.; TIK 1.5.
TEXHOJIOIuH MOCTPOCHHE JOKYMEHTa. AKTyanu3aus HHPOpMAIIH TOCPEICTBOM CIIPABOYHO-TIPABOBOM
NOATOTOBKH cucrembl. KomnbroTepHas 00paboTka OCHOBHBIX PEKBU3UTOB JI0KyMeHTa. KomnbroTepHast
AOKYMEHTOB 00paboTKa OCHOBHBIX PEKBH3UTOB JIOKyMeHTa. KoMIbroTepHas 00paboTka opraHu3aliMOHHON

nokymeHnrtanuu. KommnerorepHas 06paboTka pacnopsAUTENbHON JOKyMEHTaIIH.

Kommnbrotepaast 00padoTka HHPOPMALMOHHO-CITPABOYHOM ToKyMeHTanuu. [logroroBka

TEKCTOBOT'0 JOKyMeHTa. PaboTa ¢ MakeTOM MHOTOCTPaHHUYHOTO JOKYMEHTA C

VICII0JIb30BAHUEMCIIPABOYHO-ITPABOBON CUCTEMBI.

Teopernueckoe oOyueHue 6

[IpakTHyeckue 3aHATHS 6
BCET'O 80
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3. YCJIOBUA PEAJIM3ALIMU ITPOI'PAMMBIINCIUTIJINHBI

3.1. Jasi peanu3anmuM NPOrpaMMbl  Y4eOHOHl JMCHMIJIMHBI JOJKHBI OBITH
NMpeaycMOTPEHbBI cJIeAyIoIue CrelHalbHbIe OMeIIeHUs:

Kabuner «WH(pOpMAIIMOHHBIX M KOMMYHUKAIlMOHHBIX TEXHOJOTHI», OCHAIICHHBIH
000pyI0BaHHEM: JIOCKOM y4eOHOHM, pabouMM MECTOM IMpernoAaBaTeis, CTOJaMH, CTYIbiAMH (I10
YHCITy 00Yy4aronmxcs), mKadaMu Uit XpaHeHUsT pa3aaToOvyHOro IUIAKTHYECKOro Marepuaiia u JIp.;
TEXHUYECKUMHU CpEACTBaMHU (HOYTOYKM TO YHCITYy OOyYaroIuxcs, 3KpaH, MYJIbTUMEIUHHBIN
NPOCKTOP, CETEBOEC O0OPYAOBaHHE); CICHUATU3UPOBAHHBIM IPOTPAMMHBIM  O0ECIICYCHUEM,
MYJIBTI/IMCZ[I/II;'IHLIMI/I HOCOGI/ISIMI/I.

3.2. HudopmannoHHoe odecrieyeHne peain3aluu NPorpaMmbl

Jist peanu3anuy mporpamMmbl OHOIHOTeUHBIN (OHI 00pa30BaTEIbHON OPraHU3AINH JOKEH
UMETb T[e4YaTHbIE W/WIM DJCKTPOHHbIE O00pa3oBaTelbHbIE M HH(POPMAIMOHHBIE PECYPCHI,
PEKOMEHIyeMBbIX JAJIsl HCIIOJIb30BaHUs B 00pa30BaTEIbHOM IIpoLiecce

3.2.1. DaeKTpOHHBbIE U3JAHUA:

1. lapuwio M. B., Knumor B. A. MHpopmaruka u wHGOPMAIMOHHBIE TEXHOJIOTHH.
YueOHuK 111 cpeHero npodeccruonansHoro oopasosanus / M. B. 'aBpuiios, B. A. Knmumos. — 4-¢
u3M., nepepad. u non. — MockBa: UsparensctBo FOpaiit, 2022. — 383 c. (IIpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534- 03051-8. — Texkct: anekrponnsiii / Ob6C KOpaiT [caiit]. —
URL: https://urait.ru/bcode/469424

2. Kympusino JI. B. MHdopmammonHoe obecriedeHne mpodecCHOHANBHON IesTeTbHOCTH:
YU4eOHUK U IPAKTUKYM JJIsl CpeIHEro MpodeCCHOHaIbHOr0 00pa3oBanus/ YUYeOHUK U IPAKTUKYM IS
cpeanero npodeccuonanbroro oopasosanus / J1. B. Kynpusunos. — Mocksa: M3narensctBo FOpaiiT,
2022. — 255 c. — (IIpodeccuonanpHoe obpazopanue). — ISBN 978-5-534-00973-6.

— Tekcr: anexrponnsiit // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/470353

3. Tpodumos B. B. MndopmaTrka B 2 T. Tom 1: YueOHuk a5 cpeHero npogeccuoHaaIbHOro
obpazoBanus / B. B. Tpopumor. — 3-e usn., nmepepad. u gon. — Mocksa: W3natensctBo FOpaiiT,
2022. — 553 c¢. — (IIpogeccuonansHoe obpazoBanue). — ISBN 978-5- 534- 02518-7. — Tekcr:
snextpouHbiit // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/471120

3.2.2. JlonmoJHUTEIbHbIE HCTOYHUKH

1. CrpaBouno-npaBoBasi cucrema «Koncynbrant [lmocy. Odpunmansusiii caiit CIIC

«KoncynpranT mirocy [Anekrponnsiii pecype] . URL: http://www.consultant.ru/

2. CrpaBouHo-mipaBoBas cuctema «I"apant» [DnektponHslit pecype]. URL: garant.ru

3. CrnpaBouHno-nipaBoBas cucreMa «Koncopumym Kogeke» [DnekTpoHHBIN pecypc].
URL: Kogeke - [Ipodeccronanbhble cipaBounble cucteMsl - Koaekc (kodeks.ru)

4. OdunmanbHeIil caliT mporpaMmsbl 1iisi pacniozHaBanusi Tekcra ABBYY FineReader.

OdunmansHelii caiiT koprioparuu Adobe. [ Onexktponnsiii pecype] URL: https://www.abbyy.com/ru-
ru/Finereader/

5. Odunmansuerii caiir Microsoft Office. Cnpaska. O¢unmansueiii caiit Microsoft
[DnexTponnsrii pecypc]. URL: https://support.office.com/

6. Odunmanpuerii caiit komnanuu Google. CnpaBka Google. [DnekTpoHHbIH pecypc]
URL.: https://support.google.com

7. Odunmanbubiii callt Snpexc-auck [Dnexktponnslii pecypc] URL: Snnexc./luck
(yandex.ru).

8. Odunmanbherii caidt O6mako mei. [ dnekrponnsiii pecypc] URL: O6mako Mail.ru

9. Cucrema onnaiH-OpoHupoBanus otenelt «bykunry.  OduuuanbHbII CauT

Booking.com [Dnextponnsiit pecype] URL: https://www.booking.com/index.ru.

10. Cepsuc cpaBHenus 1ieH Ha otenu «Tpuaro» OdwuimanbHbii cait Trivago.
[DOnexrponnsiii pecypc] URL: https://www.trivago.ru/

11.  Cepuc 6ponupoBanus oreneit «Xorenc» Odunmanbherii caiit Hotels [ DnekrponHsii
pecypc] URL: https://ru.hotels.com/

12.  Cucrema cpaBHeHus IileH Ha ortenu «Pymrypy» Odummansaenii cait Roomguru


https://urait.ru/bcode/469424
https://urait.ru/bcode/470353
https://urait.ru/bcode/471120
http://www.consultant.ru/
http://www.abbyy.com/ru-ru/Finereader/
http://www.abbyy.com/ru-ru/Finereader/
http://www.booking.com/index.ru
http://www.trivago.ru/

[Dnexrponnsiii pecypc] URL: https://www.roomguru.ru/Hotels/Search

13. CepBuc cpaBueHus IieH Ha orenn «Xotemtyk» Odunmansusii caiir Hotellook
[DnexTponnsiii pecypc] URL: https://hotellook.ru/

14. OAO «PXI». Odbunmaneueii cait [DnektponHblii pecypc] URL: Ilaccaxupam
(rzd.ru)

15. Cucrema noucka aBua0OWIETOB OHIaH «BUIETHI IUTFOC) OdunmanpHblii  CalT
Biletyplus [Dnextponsnsiit pecypc] URL: http://biletyplus.ru/

16. Cucrema 3akasa >KEJIE3HOJIOPOXHBIX OumieToB oHynaH OdunmanbHbii caT Tutu
[DnexTponnsii pecypc] URL: https://www.tutu.ru


http://www.roomguru.ru/Hotels/Search
http://biletyplus.ru/
http://www.tutu.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUAINCIHUIIJINHBI

Pe3yabTaThl 00yuyeHus

Kpurepun ouenku

@®opMbI M1 METOIbI OLIEHKH

3HaHus:

- PaBWJI 110 OXpaHe TpyJa u
TEXHHKE O€30I1aCHOCTH;

- MPaBWJI OpTraHU3AIMH PadOYero
MeCTa ceKpeTapsi U PyKOBOTUTEIIS;
- PYCCKOM U JIATUHCKOU

ITonHoTa OTBETOB,
TOYHOCTh (POPMYITHPOBOK,
He MeHee 75% TpaBHIIBHBIX
OTBETOB.

AKTYaJbHOCTb TEMBI,
aJIeKBaTHOCTb PE3YJIbTAaTOB

Tekyiuii KOHTPOJIb B
dhopme:

- YCTHOTO Y IMMCbMEHHOTO
OI1poca;

- CaMOCTOATEIbHOU
paboThI;

KJIaBUATYPBI [IEPCOHAJIBHOTO | IMOCTABJICHHBIM LIEIISIM, - IPAaKTUYECKON paboThI;
KOMITBIOTEPA,; MIOJTHOTA OTBETOB, - TECTUPOBAHUS 110 TEMaM;
- IpaBUI O()OPMIICHUSI TEKCTOBBIX | TOYHOCTH (DOPMYIMPOBOK, | - HamMcaHUs pedeparTos;
JOKYMEHTOB ~ Ha  IEPCOHAIBHOM | aJ€KBaTHOCTb IPUMEHEHUs | - CO3/IaHUs Mpe3eHTalui
KOMIIBIOTEpE. npodeccHoHaIbHOM 10 BHIOpAaHHOM
TEPMHUHOJIOTHH TEMaTHKe.
PyOexHblil KOHTPOJIb B
dopme:
- TOUYKH pyOEeKHOTO
KOHTPOJIS.
[IpomexxyTouHbIi
KOHTPOJIb B (hopme
9K3aMeHa
YMmenus: IIpaBUnBHOCTB, IOTHOTA Texkynui KOHTPOJIb B
- BBIIIOJIHATH TpeOOBaHUsl IO | BBHINOJIHEHUS 3aJaHul, dopwme:
OXpaHe Tpyaa u TEXHHUKE | TOYHOCTh (POPMYJIUPOBOK, | - YCTHOT'O U MIUCBMEHHOTO
0€30MacHOCTH; TOYHOCTb PacyeToB, OIpoca;
- OpraHu30BbIBaTh pabouee MecTo COOTBETCTBHUE - CaMOCTOSITEIbHOMN
U MakcuMalibHO  3((EeKTHUBHOM | TpeOOBaHUAM paboThI;
paboThI; AJIEKBaTHOCTb, - IPaKTUYECKON paboThI;
- IpO(heCCHOHAIBHO ONITUMAIILHOCTH BEIOOpa - TECTUPOBAHUS 110 TEMaM;
OCYILECTBJIATL  HabOp, croco0oB AelcTBUl, - HamcaHus pedeparos;

¢dbopmaTupoBaHue, BBIBOJI Ha Ieyars,
COXpaHEHHE TEKCTOBOU U LIU(PPOBOI

uHpOpPMAIIMM  HAa TEPCOHATBHOM
KOMIIBIOTEPE;

- YUTaTh, IOHUMATh W UCTIPABIISTH
MIPOEKTHI JIOKYMEHTOB, c

HCIOJIb30BAHUEM CIPAaBOYHO-
IIPaBOBBIX CUCTEM;
- IUTAaHUPOBaTh paboyee Bpems,

UCTIONB3YSI IPE/ICTABICHHBIC
3aJIaHus, POrPaMMHOE
obecrieueHue u UCXOJTHYIO
JIOKYMEHTAIIHUIO;

- BBIOMpaTh TEXHOJIOTHIO

CO31aHrs JOKYMCHTA.

METOJIOB, TEXHUK,
IIOCIIEJOBATEILHOCTEH
JEUCTBUH U T.II.

TO4YHOCTH OIICHKH,
CaMOOIICHKH BBIIIOJTHCHUS
CooTtBeTcTBHE
TpeOOBaHUSAM UHCTPYKIUH,
pEriaMeHTOB
Pammuonann,HOCTE aeicTBHi
U T.1.

- CO3/1aHUs Npe3eHTalui
10 BHIOpaHHOM
TEMaTHKe.

PyOexHblif KOHTPOJIb B
dhopme:

- TOYKU pyOEXKHOTO
KOHTPOJISI.
IIpomexxyTOUHBIN
KOHTPOJIb B (hopme
HK3aMeHa




MUHUCTEPCTBO HAYKH U BBICIIET'O OBPA3OBAHMUSI
POCCUMCKOM ®EJEPALIIU

denepanbHOE rOCY1apCTBEHHOE 0I0/PKETHOE 00pa30BaTEIbHOE
YUpEXKJIEHUE BBICIIET0 00pa30BaHUs
«Hwxeropoickuii Tocy1apCTBEHHBIN JTUHTBUCTUYECKUHN yHUBepcuTeT MMeHn H.A. JloOpoo6oBay

O®OH/I OLIEHOYHbLIX CPEACTB
JJIS1 IPOBeIeHHUs TeKyLero KOHTPOJIA U MPOMEKYTOYHOM aTTecTaluu
10 TUCLUILIIMHE

OIILL.08 KomnbroTepHas 00padoTKa JOKYMEHTOB

46.02.01 JoxymeHTarmoHHOE 0OECTICUCHNE YIIPABJICHUS 1 apXUBOBEICHUE

Hwxuauii Hosropon
2025



1. ITacniopT OLEHOYHBIX CPEACTB

OneHoyHbIe CPEJCTBA MPUIIAraloTCsl K pabouelt nmporpaMme JUCIHUIUIMHBL U MPEACTaBIsSeT co0oi
COBOKYITHOCTb KOHTPOJIbHO-U3MEPUTEIBHBIX MATEPUAIOB U METOOB MX UCIIOJIb30BAHUS, TPEAHA3HAUCHHBIX
JUISL U3MEPEHUS YPOBHSI IOCTHXKEHUSI 00y4arolMMCsl yCTaHOBJICHHBIX PE3yJIbTaTOB 00YUECHHUS.

OneHka npecTaBisieT COOO0H MPOLIECC ONPEIEICHUS CTENIEHH COOTBETCTBUS PEaIbHBIX JJOCTHKEHUH
00yyJaroIerocs jIaHupyeMbIM pe3yJibTaTaM 00yUeHHS.

OneHouyHblE CpEACTBA HCIIONIB3YIOTCA IPU IPOBEIEHUM TEKYILIErO0 KOHTPOJISL YCIIEBAEMOCTH M
MIPOMEKYTOUHOW aTTECTAIIMH 00yYarOIIUXCA.

1.1. IlepeyeHb KOMIIETEHUI, (POPMUPYEMBIX JUCHHUIIJIMHOM, C YKA3aHUEM ITANOB UX
¢popmupoBanus u ypoBHeii ocsoenusi B npouecce OIl CITIO

KoHeuHbIMU pe3ylbTaTaMU OCBOCHMSI TUCLMILUIMHBI SIBIISIOTCS COPMHUPOBAHHBIE KOTHUTHBHBIC
JECKPUIITOPBI  «3HAThb», «YMETh», PACIHUCAaHHBIE IO OTHEIbHBIM KomiereHuusaMm. @dopmupoBaHue
JECKPUIITOPOB IPOMCXOAUT B TEYEHUE BCETO IIEPUOJA HM3YyYEHHs AMCLMIUIMHBI 110 JTallaM B paMKax
KOHTaKTHOM paOoThl, BKIIOYAIOIIEH pa3IMuHbIe BUABI 3aHATUN U CaMOCTOSATENbHON paboThl, C TPUMEHEHUEM
Pa3IMYHbIX UHTEPAKTUBHBIX METO/I0B O0yUEHUSI.



ITansl

¢popmupoBanus | HammenoBan CdopmupoBaHHbIEe KOTHUTHUBHbBIE
Kon koMnereHuun | KOMIeTEHIUH B ue AeCKPHUIITOPBHI
U paMKax OLIEHOYHOI 0 «3HATBY», KYMETb» U YPOBHHU OCBOEHHS
HaumeHnoBaHue JTaHHOM cpeacTBa KOMIIETEeHI[UH
KOMIeTEeHIUH TUCHUTLTHHBI
(HauMeHOBaHUe
TeM)
OK 01. Beibupats Pazgen 1 mecm 3HaTh
cnocoOb! pemienust | Opranuzanus
3aja4 KOMIIBIOTEPHOM Yposens [Toporoseiit
npodecCHOHAIBHON | 00paboTKH Cnabo pacro3HaBaTh OCHOBHBIE JIEMEHTHI
JeSITEIbBHOCTH JIOKYMEHTOB uHTEepdeiica TEKCTOBOrO pelakTopa (MEHIO,
npuUMeHuTeNbHO K | Pazmen 2 MaHeJIb UHCTPYMEHTOB).
Pa3IU4YHbIM OcBoeHue, Cnabo pacnio3HaBaTh pa3HUILY MEXKITY
KOHTEKCTaM MIPUMCHECHHE U pPacTpOBBIMU U BEKTOPHBIMHU

COBEPIIICHCTBOBAH
M€ HaBLIKOB
«CJIETIOT0»
JIECATUNATILLIEBOIO
MeToaa Habopa
Paznen 3
OcHOBHBIE
TpaBuiia
(dbopMaTupoBaHus
TEeKCTa

Pazgen 4
Odopmiienue
Pa3TUYHBIX BHJIOB
TEKCTOBBIX pabOT
Pazgen 5
N3yuenne
JIATUHCKOMU
KJIaBUATYPBI
Pazgen 6
KounctpymnpoBanue
Ta0JIMIT

Pazgen 7
KomnerorepHnas
obOpaboTka
OCHOBHBIX BHJIOB
JTIOKYMEHTOB

I/I306pa)I(CHI/I}IMI/I B KOHTCKCTC UX BCTABKH B
JAOKYMCHT.

Cna60 paciio3HaBaTb HA3HAYCHHUEC KIIAaBUIIIH
Delete.

Yposens Boicokuit

C He3HAUMTENTHFHBIMHU OMIMOKAMHU
(3aTpyIHEHUSIMHU) pacTiO3HABATh PA3INYHBIE
cnocoObl (hopMaTUPOBAHUS TEKCTA
(u3mMeHenue mpudTa, pasmepa, HauepTaHU)
u ab3areB (BbIpaBHUBAHHE, OTCTYIIBI).

C He3HauuTeNbHBIMHU OMINOKAMU
(3aTpyIHEHUSAMH) pacliO3HABATh CUTYAIIHH,
KOrJia JJis peleHus 3agauu tpedyercs
HCTIOJIb30BaTh BCTPOCHHBIE HHCTPYMEHTHI
MIpOTpaMMEbI (HarpuMep, aBTO3aMeHY, IMTOUCK
10 JIOKYMEHTY), a HE pyYHOU BBO/I.

C He3HauuTENbHBIMHU OMIMOKAMU
(3aTpyIHEHUSIMH) pacrio3HaBaTh 0a30BbIE
(GYHKIIUH 3TIEKTPOHHBIX TaOIHIL 1715
NPEJICTaBJICHUS JAHHBIX U3 TOKYMEHTa B
TaOJIMYHOM BUIIE.

VYposens I1oBbIIeHHBIN

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH (CBOOOJIHO) PAaCIO3HABATH METO/IbI
aBTOMaTHU3allUM PYTUHHBIX 3a/1a4 00pabOTKH
JOKYMEHTOB C ITOMOIIIbIO MAaKPOCOB MIIH
111a0JIOHOB Kak Hanbosnee 3¢ (heKTUBHBIN
croco0 penieHus.




C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
MIPUHIUITBI BBIOOPA ONTUMAIILHOTO (hopMmaTa
¢aiina (.docx, .pdf, .odt) B 3aBuCMMOCTH OT
TN TaJIbHEUIIETO UCTIONb30BaHUS
JIOKyMEHTa (peIaKTUPOBaHUE, I1€YaTh,
nyOJIMKanus B CETH).

C TpeOyeMoii CTETIeHbIO MOJTHOTHI U
TOYHOCTH (CBOOOIHO) pacro3HaBaTh
BO3MOYKHOCTH MHTETPALUHU Pa3THYHBIX
NPUJIOKECHUH TTaKeTa (TEeKCTOBBIH MPOoIeccop,
anekTponnbie Tadbymibl, CYBJI) mis
KOMILIEKCHOTO PEUICHHUS CIIOKHOM
poecCHOHATILHOM 3a/1a4U Ha OCHOBE
OJIHOTO JIOKYMEHTA.

VYMmers

Yposens [loporossiit

Cnabo (yactTuHO) c(hOpMHUPOBATH HABBIK
Habopa U pelaKTUPOBAHUSI IPOCTOTO TEKCTA
0€e3 CII0)KHOTO (OpMATHPOBAHUS.

Cnabo (yacTuHO) c(hOpMyIUpPOBATh YMEHHE
COXpaHSTh IOKYMEHT B €IMHCTBEHHOM
U3BECTHOM opmare.

Cnabo (4aCTMYHO) MPUMEHUTD MTPABUIIO
KOMMPOBAHUS U BCTaBKU (hparMeHTa TeKcTa ¢
MOMOILBIO MBIIIH.

Yposens Beicokuit

C He3HaYNTENbHBIMU OIINOKaMU
(3aTpyAHEHUAMH) CHOPMUPOBATH
MIpE/ICTaBICHMSI O IPUMEHEHUU CTUIIEH IS
OBICTPOTO ¥ €IMHOOOPA3HOTO
(dbopmMaTHpOBaHUS MHOTOCTPAHUYHOTO
JIOKyMEHTA.

C He3HauuTeNbHBIMU OIIMOKaMHU
(3aTpyaHeHUsIMHU) c(HOPMUPOBATH HABBIKH
CO3/IaHUS ¥ HACTPOMKH CITUCKOB
(HyMepOBaHHBIX, MAPKUPOBAaHHBIX) U
KOJIOHOK /ISl yAY4IIEHUS CTPYKTYPbI
JTIOKYMEHTA.

C He3HauuTENbHBIMHU OMIMOKAMU
(3aTpynHeHusIMHU) cHOpPMUPOBATH YMEHUE
BCTaBJISATh M 0a30BO HACTPANUBATh
M300paXeHsl, TAOJIUIIBI U JUArPaMMBbl IS
BU3YaJIU3allUH HH(POPMAIIHH.




YpoBensb [1oBbIIIEHHBIN

C TpeOyeMoli CTENIEHBIO IMOJTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABICHUSI 00
MCIOJIb30BAaHUU CIIUSHUSA AJI1 MAaCCOBOM
TeHepaIuy OJHOTUITHBIX JIOKYMEHTOB
(mrceM, HaKJIEeK, CePTU(PUKATOB) HA OCHOBE
€IMHOTO 11a0JI0Ha ¥ 0a3bl TaHHBIX.

C TpeOyeMoii CTETIeHBIO MOJTHOTHI U
TOYHOCTH c(POPMHUPOBATH YMEHUS
MPUMEHSITh MaKpOCHI JJI1 aBTOMATHU3aINH
IOCJIEN0BATEILHOCTU IEUCTBUH IO
00paboTke, popMaTUPOBAHUIO U aHATIU3Y
JAHHBIX B JIOKYMCHTE.

C TpebyeMoii CTENEHBIO MOJTHOTHI U
TOYHOCTH c(hOpMUPOBATH CITOCOOHOCTH
BEIOMpATh 1 KOMOMHUPOBATH MPOTPAMMHBIC
CpelcTBa AJsl MpeoOpa3oBaHus UCXOAHON
nHpopmaIuu B MpodheCcCuOHATBHO
0(OPMIICHHBII TOKYMEHT, TOTOBBIN K
MyOIMKAIIUU WK QpXUBHOMY XpaHEHHIO,
obecrieunBasi €ero COBMECTUMOCTD U

JIOCTYITHOCTb.
OK 02. Pazpen 1 TECT 3HaTh
Hcnonb3oBath Opranu3zanus
COBpPEMEHHBIE KOMIIBIOTEPHOM Yposens Iloporossiit
CpEJCTBA MIOUCKA, 00paboTKH Cnabo pacnio3HaBath 6a30Bble (QyHKIIMU
aHanmu3a u JOKYMEHTOB noucka Tekcra (Ctrl+F) B npeaenax ogHoro
MHTEPIIPETALNAN Pa3znen 2 JIOKyMEHTA.
uHpopmanuu u OcBoenue, Cnabo pacro3HaBaTh Ha3HAYEHUE

MH(pOpPMalMOHHbIE
TEXHOJIOTUH TSI
BBITTOJTHEHUS 327144
npodeccCuoHaNBHOM
JIeSITeIbHOCTH

MpUMEHEHHE U
COBEpIIICHCTBOBAH
Vi€ HaBBIKOB
«CJIETIOT0»
JeCATUNIANIBIIEBOTO
MeToza Habopa
Pa3nen 3
OcHoOBHBIE
paBuiIa
dhopmaTupoBaHus
TEKCTa

Paznen 4
Odopmiienne
pa3IUYHBIX BUOB
TEKCTOBBIX paboOT
Pazgen 5

MPOCTEUIINX (PHIBTPOB B AIEKTPOHHBIX
TabIuIax (HampuMep, COPTUPOBKA O
andasury).

Cnabo pacro3HaBaTh BO3MOXXHOCTb
UCIOJIb30BaHUSI BCTPOCHHON CIIPaBKU
IIPOTpaMMBbI JUI PEeLIeHHUs TPOCTHIX 3aj1au.

YpoBens Boicokuit

C HE3HAUHUTEIHHBIMHU OITMOKAMH
(3aTpyIHEHUSIMH) pACIlO3HABATh
BO3MOYXHOCTH PACHIMPEHHOTO ITOUCKA 1
3aMEHBI C UCIOJIb30BAHUEM
MOJICTAHOBOYHBIX 3HAKOB U PETYJISIPHBIX
BbIpXEHUH 11 00pabOTKH GOJIBIINX
00BEMOB TEKCTA.

C He3HAYNTENBHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH ) PACIIO3HABATH MPHUHIIUIIBI




Nzyuenue
JIATUHCKOH
KJIaBHATYPBI
Pazmen 6
KoncrpyrnpoBanue
Ta0JInII

Pazgen 7
Komnerorepnas
obpaboTka
OCHOBHEBIX BUIOB
JIOKYMEHTOB

paboThl 6a30BBIX (PYHKITUI JIEKTPOHHBIX
tabmun (CYMM, CP3HAUY, CLIET) TS
aHaJlM3a YUCIIOBBIX JAHHBIX B JOKYMEHTE.
C He3HaYUTeNbHBIMU OIINOKaMU
(3aTpyAHEHUSMHU) PACIIO3HABATH METO/IBI
UCIIOJIb30BaHUsI HHCTPYMECHTOB
«Craructuka» u «PeneH3upoBanuey s
aHajau3a COJECPKUMOr0 U COBMECTHOM
paboThI HAJ TOKYMEHTOM.

Yposens [1oBbIIIEHHBIN

C TpeOyeMoli CTENEHBIO MMOTHOTHI U
TOYHOCTH (CBOOOJIHO) paclio3HaBaTh
METOOJIOTHIO UCTIOIH30BAHUS CBOJTHBIX
Ta0JINI ¥ TUarpaMM it 00001IeHus,
aHaJM3a W HATJISTHOW MHTEPIpeTauu
CTPYKTYPUPOBAHHBIX JTaHHBIX U3 JIOKYMEHTA.
C TpeOyeMoii CTeneHbIO MOJTHOTHI U
TOYHOCTH (CBOOOJIHO) paciio3HaBaTh
CIIEHApUU UHTETPaIH TEKCTOBOTO
MpoLIEeCcCopa ¢ BHEITHUMHU HCTOYHUKAMHU
JaHHBIX (0a3aMu JaHHBIX, BEO-CEpBUCAMMU)
JUTS. aBTOMATHYECKOTO (HOPMUPOBAHHS U
OOHOBJIEHMSI TOKYMEHTALIUH.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacro3HaBaTh
MOTEHIIMAa] MaKpPOCOB U CKPUIITOB KaK
WHCTPYMEHTA ISl aBTOMATU3allUHU CII0KHOTO
aHanu3a u Tpanchopmanuu nHGOpMaLUU
BHYTPHU JOKYMEHTOB.

YMmers

Yposens [loporossiii

Cnabo (yacTuuHO) c(hOpMHUPOBATH HABBIK
MCII0JIb30BaHUs IPOCTOrO MOKUCKA 110
KIIFOUEBOMY CJIOBY B IOKYMEHTE.

Cnabo (yacTuuHO) chopMyIupoBaTh yMEHHE
PUMEHSTH COPTUPOBKY K HEOOJIBIIOMY
CIIUCKY B TEKCTE WJIM TaOJIHULIE.

Cnabo (4aCTHYHO) MPUMEHUTD MTPABUIIO
BCTaBKH NPOCTOI popMyJibl (Hanmpumep,
CJIOKEHHE IBYX YHCEN) B sTUEHKY TaOIHIIBL.

Yposens Boicokuit

C He3HauUTENbHBIMHU OIIMOKAMU
(3aTpyaHeHUsIMH) c(HOPMHUPOBATH
IIPEJICTaBIECHNS] O IPUMEHEHUH YCIOBHOTO




dbopmaTtupoBaHus B TAOIUIIAX JIJIsT
BU3YQJILHOTO BBIJICIICHUS IaHHBIX,
COOTBETCTBYIOIIUX ONPEICICHHBIM
KPUTEPHSIM.

C He3HAUUTEITLHBIMU OMIMOKAMHU
(3aTpynHeHUsIMHU) cHOPMUPOBATH HABBIKH
MOCTPOCHHS CBOJIHBIX TAOIUIL JIS
TPYIIUPOBKY U MO/ICYETA UTOTOB 110
Pa3IMYHBIM ITapaMeTpaM UCXOIHBIX JTAHHBIX.
C He3HAUUTEITLHBIMU OMIMOKAMHU
(3aTpyaHeHUSIMH) CPOPMUPOBATH YMEHHUE
UCTIO0JIb30BaTh HHCTPYMEHTHI CPABHEHUS
BEPCUH JIOKyMEHTA IS aHAJIN3a BHECCHHBIX
M3MEHEHHUI M WX UHTEPIPETaIHH.

Yposens [1oBbIIEHHBIN

C TpebyeMoit CTENEHBIO MOJTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABICHUS 00
MCIIOJIb30BAHUU S3bIKA 3aIIPOCOB U
PETYIAPHBIX BBIPAKCHUH TSI
MHTEJJIEKTYaJIbHOTO TOMCKA U CIIOKHOM
aBTOMAaTH3HPOBAHHOW 00PaOOTKH TEKCTA BO
MHOYECTBE JIOKYMEHTOB.

C TpebyeMoii CTEeNEHBIO MOTHOTHI U
TOYHOCTH c(HOPMUPOBATH YMEHUS
pa3padaTbIBaTh U MPUMEHSITH MaKPOCHI JIJIst
BBHITIOJTHEHHS] HECTAaHAAPTHBIX 3a7]au aHAIIN3a,
HarpumMmep, JUIs U3BJICUEHUS CTIeHU(PUUECKUX
JTAaHHBIX U3 HECTPYKTYPHUPOBAHHOT'O TEKCTA.
C TpebyeMoii CTEeNEeHbIO MOJHOTHI U
TOYHOCTH c(hOpMUPOBATH CITOCOOHOCTH
MHTEPIPETHPOBATH JaHHBIE,
NIPEJICTaBIICHHBIE B BUJIE CII0KHBIX
IrarpaMM ¥ rpa)uKoB, CO3aHHBIX Ha
OCHOBE MH(OpMAINH U3 JOKYMEHTA, U
JienaTh Ha UX OCHOBE 00OCHOBaHHbIE
BBIBOJIBI.

OK 04.
OddexTuBHO
B3alMOJIEICTBOBATE
u paboTaTh B
KOJUICKTHBE U
KOMaH/1e

Paznen 1
Opranuzanus
KOMITBIOTEPHOM
00paboTku
JTIOKYMEHTOB
Paznen 2
OcBocHue,
MIPUMEHEHUE U
COBEPILIEHCTBOBAH
Vi€ HaBBIKOB

TECT

3HaTh

VYposens [Toporossrii

Cnabo pacno3HaBaTh, UTO JOKYMEHTHI
MOYKHO OTITPABIISITH KOJIIETaM T10
AJIEKTPOHHOM MOYTE.

Cnabo pacrio3HaBaTh CyIIeCTBOBaHHE OOIINX
CETEBbIX NAIOK JJIsi XpaHEeHUs (aiiioB.
Cnabo pacno3HaBaTh HEOOXOAUMOCTh
COIJIACOBAHUS IOKYMEHTA C APYTUMH
COTPYIHUKAMH.




«CJIETIOr 0
JIeCATUNAILLIEBOIO
MeToaa Habopa
Paznen 3
OCHOBHBIE
rpaBuiia
(dhopMaTupoBaHus
TEKCTa

Paznen 4
Odopmnenue
pPa3IMYHBIX BUJIOB
TEKCTOBBIX paboT
Paznen 5
N3yuenne
JIATUHCKOM
KJIAaBUATYPBI
Pazpnen 6
KouncrpyupoBanue
Ta0JINLI

Paznen 7
Komnberorepnas
o0paboTka
OCHOBHBIX BHJIOB
JTIOKYMEHTOB

YpoBenb Boicokuit

C He3HaYNTeNbHBIMH OIINOKaMU
(3aTpyIHEHHUSIMH) pacrio3HaBaTh 0a30BbIC
(GYHKIIMM HTHCTPYMEHTOB JIJIsl COBMECTHOM
paboThl: M0OABICHHE KOMMEHTAPUEB, PEIKUM
peuensupoBanus («crnpaBiueHus»),
OTCJIC)KUBAHUE BEPCUMA.

C He3HAYNTEIHLHBIMH OIIMOKAMU
(3aTpyAHEHUSMU) PACIIO3HABATH MTPUHIIUIIBI
MCIOJIb30BaHUs 00JaYHbIX XPAaHUIIHII JJIs1
o0ecrnevyeHns OJHOBPEMEHHOIO JOCTYIIa K
¢aiinaM HECKOIbKUX YYaCTHUKOB KOMaH/IbI.
C He3HAYUTEILHBIMH OIIMOKAMU
(3aTpyIHEHUSIMH) PACIIO3HABATH HA3HAYCHHE
CUCTEM YIPaBIICHUS 33a9aMH (TacK-
MEHE/KEPOB) TSI KOOPUHAIIMH paOOThI HAJY
OOLIMMH MPOECKTAMH.

YposeHs [1oBbIIEHHBIN

C TpebyeMoli CTENEeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
METOJI0JIOTHIO OpraHU3aluu €ANHOTO
MH(OPMAaLIMOHHOTO IPOCTPAHCTBA KOMaH 1bI
Ha OCHOBE MHTETPUPOBAHHBIX IJIATHOPM,
00BEANHSIONINX XPAaHEHHE TOKYMEHTOB,
oOI1IeHre U yIIpaBJIeHUE 3a/lauaMHu.

C TpebyeMoli CTEeNEeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
npaBuia HU(GpPOBOro ITUKETa MpU
COBMECTHOM paboTe: uMeHoBaHUe (aiisios,
BEJICHUE NCTOPUHU U3MEHEHH,
CBOEBPEMEHHOE Npe0CTaBIeHUE 00paTHON
CBSI3M Yepe3 BCTPOCHHbIE HMHCTPYMEHTHI.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
CIICHapHH pa3pelIeHus: KOH()IUKTOB MpU
COBMECTHOM PEAaKTUPOBAHUU (HaIpumep,
NP BO3HUKHOBEHUH ITPOTHBOPEUNBBIX
MIPABOK) C TIOMOIIbIO (PYHKIIMOHAA CIAUSHUS
BEpCUI.

YMmers

Yposens [loporossiii

Cnabo (yacTuyHO) chopMHUPOBATH HABBIK
OTIIPaBKH (paiijia Mo MEeKTPOHHON NOYTE B
KAueCTBE BJIOKECHHUS.




Cnabo (yacTu4HO) ChOPMYIUPOBATh YMEHUE
COXpaHSTh IOKYMEHT B OOIIYIO IMaIKy Ha
CETEBOM JIUCKE.

Cnabo (4JaCTUYHO) IPUMEHHUTH TIPABUIIO
OTKPHBITHUS (aiiia, MPUCIAHHOTO KOJIIETOM.

Yposens Boicokuit

C He3HaUUTENHHBIMHU OMIMOKAMU
(3aTpyaHeHUsIMHU) c(HOPMHUPOBATH
IPEJCTABICHUS O IPUMEHEHHH peKUMa
pELIeH3UPOBaHUS JIUIsl BHECEHUS ITPABOK U
KOMMEHTapueB 0€3 N3MEHEHHsI OCHOBHOTO
TEKCTa JOKYMEHTA.

C He3HaYUTENbHBIMU OIINOKaMU
(3aTpyAHEHUAMHU) CPOPMUPOBATH HABBIKU
MCII0JIb30BaHUsl BCTPOEHHOTO YaTa Uiu
CUCTEMBI KOMMEHTUPOBAHUS AJIs1
00CYX/IEeHUS COAEPIKUMOTO JOKYMEHTa
HEMOCPEICTBEHHO B IIPOLIECCE €T
COBMECTHOI'O PE€IaKTUPOBAHUSI.

C He3HauuTeNbHBIMU OIIMOKAMU
(3aTpyAHEHUAMHU) CPOPMUPOBATH YMEHUE
CpPaBHMBATh JIBE BEPCUM OJHOIO JJOKYMEHTA
JUTSL aHaJIM3a BHECEHHBIX KOJUIETaMH
U3MEHEHUH.

YposeHs [1oBbIIEHHBIN

C TpebyeMoli CTEeNEeHbIO MOJHOTHI U
TOYHOCTH c(hOpMUPOBATH MTPEICTABICHUS 00
YIPaBJIEHUH JIOCTYIIOM K JOKYMEHTaM,
BKJTIOYast yCTAHOBKY TpaB Ha MPOCMOTP,
pelaKTUPOBAaHHE U KOMMEHTHPOBAHUE IS
Pa3HBIX YWICHOB KOMaH/IbI.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHUS
OpraHu30BBIBAThH 3(PPEeKTUBHBIN padounit
MPOIIECC C UCIOIB30BAHUEM
aBTOMAaTU3MPOBAHHBIX YBEIOMIIEHUH 00
W3MEHEHHSX, 33]]a4aX U CPOKax,
MIPUBSI3aHHBIX K KOHKPETHOMY JOKYMEHTY.
C TpebyeMoii CTENEHBIO TOTHOTHI U
TOYHOCTH c(hOpMHUPOBATH CITOCOOHOCTH
BBICTYIIaTh B POJIM MOJIepaTopa npu
COBMECTHOH paboTe HajJ JOKYMEHTOM,
KOOPAWHUPYSI IEHCTBUS yYaCTHUKOB,
pasperias CHOpHbIE MOMEHTHI U HHTETPUPYSI




MpeI0KEHHbIE TPABKU B (PUHAIBHYIO
BEPCHIO.

IIK 1.5. Bnagetb
criocobaMu
OpraHu3aIu
pabouero
MIPOCTPAHCTBA
MIPUEMHOMN 1
KaOuHeTa
PYKOBOIMTETISI.

Paznen 1
Opranuzanus
KOMIIBIOTEPHOM
00paboTKu
JIOKYMEHTOB
Pazgen 2
OcBocHue,
MIPUMECHECHHE U
COBEPILICHCTBOBAH
1€ HaBLIKOB
«CIICTIOTOY
JIeCATUIIATIBLIEBOTO
MeTroaa Habopa
Pazgen 3
OcHOBHBIC
MpaBmUIIa
dbopMaTupoBaHus
TEKCTa

Paznen 4
Odopmiienue
Pa3TUYHBIX BUJIOB
TEKCTOBBIX paboT
Pazgen 5
N3yuenne
JIATUHCKOMH
KJIAaBUATYPBI
Paznen 6
KoncrpymnpoBanue
Ta0JIUII

Paznen 7
KomnerotrepHas
obOpaboTka
OCHOBHBIX BHJIOB
JTIOKYMEHTOB

TECT

3HaTh

VYposens [Toporoserit

Cnabo pacro3HaBaTh, UTO KOMIIbIOTEP
SBIISIETCS OCHOBHBIM pabo4uM
WHCTPYMEHTOM B KaOMHETE PYKOBOAUTENS U
IIPUEMHOM.

Cnabo pacro3HaBaTh HEOOXOAUMOCTh
HATMYUS IPUHTEPA JUIS TIeYaTH JOKYMEHTOB.
Cnabo pacno3HaBaTh, 4TO MeOeIb (CTOJI,
CTyJ) MpeIHa3HaueHa aJis paboThl C
JIOKyMEHTaMHU.

VYposens Bricokuii

C He3HaYUTENbHBIMU OIINOKaMU
(3aTpyAHEHUSMHU) paclO3HABATh POJIb
porpaMMHOTO o0ecreueHust (TEKCTOBbIE
PEIaKTOPBl, OpraHaii3epbl) Kak OCHOBBI
nrdpoBoro paboyero MpocTpaHCcTBA.

C He3HAYNTENbHBIMH OIINOKAMU
(3aTpyAHEHUSAMHU) PACIIO3HABATH MTPUHIIUIIBI
opranu3anuu QaiioBoil CTPyKTyphI Ha
KOMIIbIOTEpE Ul OBICTPOrO JOCTYMA K
1m1a0JI0HaM U aKTyaJbHbIM JOKYMEHTaM.

C He3HaYNTeNbHBIMU OIINOKaMU
(3aTpyIHEHUSIMH) pacliO3HAaBaTh HA3HAYEHUE
nepu@epuiiHeIX ycTpoicTB (ckanep, MDY)
JUIs oM (PPOBKH OYMaKHOTO
JIOKYMEHTO00O0pOTa U €ro MHTErpaluu B
1u(poBOE MPOCTPAHCTBO.

YpoBensb [1oBbITIIEHHBIN

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJTHO) paciio3HaBaTh
METO/IOJIOTHIO CO3/IaHMS €IUHON ITU(poBOi
HKOCHCTEMBI pad0Yero MecTa, BKIFOUYAIONTYIO
CHHXPOHM3AINIO JAHHBIX MEXKIY
YCTPOMCTBAMH, UCIIOJIb30BaHNE 00TauHBIX
CEPBUCOB IS JOCTYyNa K HHPOPMAITUH U3
0001 TOYKH U UHTETPALNIO KATICHIAPS C
3aJjla4yaMy U JOKYMEHTaMH.

C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) paciio3HaBaTh




CIocoObI ONTUMH3AIUN (PUIUIECKOTO
MIPOCTPAHCTBA C TIOMOIIBIO IIU(PPOBBIX
WHCTPYMEHTOB: IIEPEX0J1 Ha 3JICKTPOHHBIMH
JIOKYMEHTOOOOPOT ISl COKPAIIICHHUS
KOJIMYECTBA Oymar, UCIOJIb30BaHUE
[JIaHIIeTa Uk BTOPOro MOHUTOpAa AJid
0TOOpakeHHs ONlepaTUBHON MH(OPMAITIH.
C TpeOyeMoii CTETIeHbIO MOJTHOTHI U
TOYHOCTH (CBOOOIHO) pacro3HaBaTh
TpeOOBaHUS K IPrOHOMHUKE IIU(POBOTO
pabodvero Mecra, BKJIFOYasi HACTPOUKY
uHTEp(EHCOB IPOrpaMm o1
WH/IMBUyaJIbHBIC 3a]1a4M JIJIS TIOBBIICHUS
3¢ (HEKTHBHOCTH ¥ CHUKCHHUS
YTOMJISIEMOCTH.

YMmers

Yposens [loporossiit

Cnabo (yactTuuHO) c(HhOpMHUPOBATH HABBIK
BKJIIOYEHHUSI KOMITBIOTEpA U 3aIyCKa
OCHOBHBIX O(PMCHBIX IPOrPaMM.

Cnabo (yacTuuHO) c(hOpMyIUpPOBATh YMEHUE
CO3/1aBaTh MaIKK Ha paboueM cToJie JUIst
XpaHeHus (ansos.

Cnabo (yaCTMYHO) MPUMEHUTD MTPABUIIO
COXpaHEHHsI TJOKYMEHTa Ha KECTKHH JHCK.
Yposens Beicokuit

C He3HauuTeNbHBIMHU OIIMOKAMU
(3aTpyaHeHusIMH) c(hOpMHUPOBATH
npeJcTaBiIeHnus 00 UCTI0Ib30BaHUH
HECKOJIBKUX PabOYUX CTOJIOB HJTH OKOH TSI
pa3zfesieHus MOTOKOB MHpopMaluu
(HampuMep, moYTa, TEKYIIHA JJOKYMEHT,
KaJICHIaPh ).

C He3HauuTENbHBIMHU OIINOKAMU
(3aTpyaHeHUsIMHU) cHOPMUPOBATH HABBIKH
HACTPOWKM MaHeIH OBICTPOro JOCTYIIA C
YaCTO UCMOJIb3yEMBbIMU HHCTPYMEHTAMH IS
00pabOTKH JOKYMEHTOB.

C He3HAYHUTEIBHBIMU OIIHOKAMU
(3aTpyAHEHUAMHU) CPOPMUPOBATH YMEHUE
WCTIOJIB30BATh TOPSYHE KIABHIIH IS
YCKOPEHHUsI PYTHHHBIX OIEpaIuii 1o
(dbopMaTHPOBAaHUIO U PEAKTUPOBAHHIO
TEKCTA.

Yposens [1oBbIIEHHBIN




C TpebyeMoii CTENEHBIO MOTHOTHI U
TOYHOCTH c(hOPMHUPOBATH MPEACTABICHUS O
HACTpOIiKe aBTOMATU3HPOBAHHBIX CLICHAPUEB
(MaKpoCOB) TSI BBITIOJTHEHUS
IOCJIEN0BATEILHOCTU IEUCTBUI IO
00pabOTKe THUIOBBIX JIOKYMEHTOB OJTHIM
Ha)KaTHEeM KHOTIKH.

C TpeOyeMoii CTETIeHbIO MOJTHOTHI U
TOYHOCTH c(HOPMUPOBATH YMEHUS
MHTETPUPOBATH PA3IUYHbIC [IU(PPOBBIE
MHCTPYMEHTHI (TIOYTOBBII KIMEHT,
MECCEHKED, OpraHan3ep, TeKCTOBBIN
peaKTop) B eaAUHbIN HHTepdEiic s
OecnIoBHOTO yrpaBiieHUs HH(opMaIuein u
KOMMYHHUKAITIH.

C TpebyeMoii CTENEHBIO MOJTHOTHI U
TOYHOCTH c(hOpMUPOBATH CITOCOOHOCTH
MPOEKTUPOBATH U HACTPAUBATh
nepcoHANU3UpPOBaHHOE LU(poBOE pabouee
MIPOCTPAHCTBO, KOTOPOE aIallTUPYETCS MO
KOHKpETHBIE 33a]]a4l PYKOBOAUTETIS,
oOecrnieurBasi MTHOBEHHBIN JOCTYIT KO BCell
HeoOxouMol nHpopMaLuy U
MHCTpyMEHTaM €€ 00paboTKH.

2. Meroau4ecKue MaTepHaJibl, ONpee/IsiioIe Npoue1ypbl OLeHNBAHUS 3HAHUH, YMEHN I, HABBIKOB H
(nM) oNbITA JEeATEJbHOCTH, XaPAKTEPU3YIOIIUX 3TAaNbl (JOPMHUPOBAHUSA KOMIIETCHIIN, ONTUCAHHE
LIKAJ OLleHUBaHUS

VY4yer u oneHKa 3HaHUN, YMEHHUN U ypoBHS c(POPMHPOBAHHOCTU KOMIIETEHIUH y 0O0ydaromuxcs
OCYILIECTBIISETCS B IBA JTana:

1o5tan: mpoBeneHHE TEKYLIEr0 KOHTPOJIA YCIEBAEMOCTH IO AMCLUUIUIMHE, IPEICTaBISIONICH
MIPOBEPKY YCBOCHHUSI y4eOHOro MaTepuasa, peryasipHO OCYIIECTBISIEMYIO Ha IPOTSHDKEHUH ceMecTpa.

K nmocrouHcTBaM JaHHOTO THIIA OTHOCHUTCA €ro CHCTEMATHUYHOCTb, HENOCPEICTBEHHO
KOppenupyrolas ¢ Tpe00BaHuEM OCTOSIHHOTO U HEMPEPHIBHOTO MOHUTOPUHTA KauecTBa 00YUYEHHs, a TAKKe
BO3MO>XHOCTb OLIEHKH YCIIEBAEMOCTH CTyJeHTa. [Ipy TeKylieM KOHTpOJEe yCIIEeBAEMOCTH AKIECHT ACNIAeTCs
Ha YCTaHOBJICHUU MOAPOOHOM, peabHOM KapTHUHBI JTOCTHXKEHUH M YCHEIIHOCTH YCBOCHHS Y4ueOHOI
MIPOrpaMMBbl Ha TaHHBII MOMEHT BPEMEHHU.

Cpox BBINOJIHEHUS 3a/laHUs YCTAHABIMBAETCS IO pachucaHuio 3aHsATHil. OOyuwarouiumcs,
MPOIYCTUBIINM y4yeOHOE 3aHsATHE B (OpMe JIEKIINH BbIAAETCS JOMOJIHUTEIbHOE 3aJJaHie — HallpUMeEp:

1. mpencTaBUTh KOHCIEKT MPOIYIIEHHOH JIEKIIMH

2. HanucaTh pedepar 1o Teme

OO0yuaronimMces, TPOIYCTUBIINM yueOHOE 3aHATHE B (POPME MPAKTUKH BBIIACTCS JOMOTHUTEIHHOE
3a/laHKe — HaIlpUMeD:

OTBeTUTh MMCBMEHHO HA BOIIPOCHI ITO TEME



Pemmuts CUTYallUOHHBIC 3a/1a4U
[TonBeneHue WTOTOB TEKYIIETO KOHTPOJS MPOBOJUTCS MO TpaduKy U pe3yNbTaThl OLEHKH
YCIEeBAaEMOCTH 3aHOCSTCS B BEIOMOCTh U B 3JIEKTPOHHOE OPTHOINO 00YHarOIIErocs.
2 3Tan: mpoBeJEHUE MPOMEXKYTOYHOM aTTeCTalMy MO UTOraM OCBOEHHUS AMCIHUILIMHBI B KOHIIE
ceMecTpa B GopMe KOHTPOJIbHOH padoThI.

KonrtpomnbHas pabota mpoBOAMTCS MO PACHMCAHUIO B YCTHOM MM MUCbMEHHOH (popme.

Hrorosas oLeHKa OIpeAessercs IO pe3ysbraramM TEKyLIeHd aTTecTallud W IIPOMEKYTOYHOHN
aTTeCTaluu.

Pe3ynbraThl MpOMEXYTOUHOW aTTECTAllMM JIOBOJAATCS /0 CBEACHHS OOYdYalOUIMXCS B JIEHb €&
IIPOBEJEHUS. 3aHOCATCA B 3JIEKTPOHHYIO dK3aMEHAIIMIOHHO-3a4€THYIO BEIOMOCTb U 3a4ETHYIO KHHXKKY.

OOyuaromiuecs, He MPOUIEIIINE IPOMEXYTOUHYIO aTTECTALUIO 110 YTBEPKICHHOMY PaclyCaHMIo,
JOJDKHBI JINKBUAMPOBATh BOSHUKIIYIO aKaJEMUYECKYIO 3a10JDKEHHOCTh B YCTAHOBJIICHHOM IOPSIKE.

3. Meroanyeckne MaTepuaJibl, ONpe/e/siiolue npoueypbl OLeHUBAHUS 3HAHUI, YMEHUH, HABBIKOB
U (WJIN) ONBITA 1eSITeIbHOCTH, XapaAKTEePHU3YIOLIHX ITANbl (POPMHPOBAHUS, ONIMCAHUE IIKAJI
OLICHUBAHMS

B kadecTBe YCIOBHBIX YpOBHEH C(HOPMHUPOBAHHOCTH KOMIIETEHTHOCTH OOyYaroIuxcs Mo
CMELUAIBHOCTU CPEAHEro Npo(ecCHOHANBHOTO 00pa30BaHUs BBIICIIAIOTCS CIEAYIOIIHUE:

Jlonoporosblii ypOBEHb;

IToporoBslii ypOBEHb;

BrIcokuii ypoBeHB;

I1oBBIIIEHHBINA YPOBEHb.

CooTBeTcTBHE KPUTEPUEB OLICHUBAHUS YPOBHIO OCBOCHMSI KOMIIETEHIUH MO TEKYILEMY KOHTPOJIIO
YCIIEBAEMOCTHU U IIPOMEKYTOYHOMN aTTECTALIUU:

YpoBeHb OCBOEHHUS

Onenka ITokazarens
KOMIIETEHIINH
«@x» - JlonoporoseIit — HaJW4Hhe CYIIECTBEHHBIX (TPyObIX)
HEYJIOBJIETBOPUTEIBHO YpOBEHb olIMOOK B OTBETAX;
—  JIeMOHCTpaunus oOyuaromumcs
YAaCTUYHBIX 3HAHUM 1O MPONAECHHON
IIPOrPaAMME;
—  OTCYTCTBHE OTBETA.
«3» - [Toporosslii ypoBeHb —  KOMIIETEHIIUU c(OpMHPOBAHBI
YIOBJIETBOPUTENBHO yacTUyHO, HO He MeHee 50%,

3aKperyieHHbIX pabouell mporpammon
JUCIUIINHBL,

- He MeHee 50% 3aJ]aHuA,
MOJJIEXKAIIETO TEKYIIEMY KOHTPOJIIO,
BBINIOJIHEHO 1O CTAHJAPTHOM METOJUKE
0e3 CYIIECTBEHHBIX OIIHOOK;

— CcHeNaHbl BBIBOABI IO  aHAIMU3Y
MoKasareseil, HO JaHbl HEJIOCTaTOYHO
TIOJIHBIE TTOSICHEHUS;




- HaJIMYUE HECYIICCTBCHHBIX OIINOOK

B OTBETE, HEHCIIPABIIIEMbBIX
o0ydJaronmcs;
—  JIeMOHCTpaus o0yJaromumcst

HEJOCTaTOYHO IIOJHBIX 3HAHUM 11O
IIPOMICHHOM IIpOrpamme;
- He CTPYKTYpUPOBAHHOE, HE
CTpOMHOE U3JI0KEHUE y4eOHOro
Marepuaia Ipy OTBETE.

«4» - Xxopouio

Bricokuii ypoBeHb

— BCE KOMIIETCHLIUU, 3aKperieHHbIE
paboueld mporpaMMoON  JTHCIMIUIMHBI,
chOpMHUPOBAHbI TOJHOCTHIO WM HE
MeHee 65% KOMITETCHIINHA
c(OpMHPOBAHBI YACTUYHO;

—  oOydJarommMcs BBITOJIHEHO 65-84%
3aJaHusg, — TOJISKANIMX  TEKyIIeMy
KOHTPOJIIO, WM TPHU BBIMOJHEHUH BCEX
3a/laHuil  JTOMYIIeHbl HE3HAUYUTEIbHBIC
OIIINOKU;

— oOywaromuiics TOKa3an BIaJCHUE
HaBbIKAMHU CHUCTEMaTH3allMU MaTepHana;
TIPOSIBHIT YMCHHE 000011aTH,
CHCTEMaTH3HPOBATh " HAYYHO
KJ1IacCU(UIUPOBATh MaTepual;

— CHeTaHbl BBIBOJABI 10  aHAIHU3Y
nokaszaresjaei, HO JaHbl HEIOCTaTOYHO
HOJIHBIE MOSICHEHUS.

—  HaJlM4yue HEeCYIECTBEHHBIX OIINOOK,
YBEPEHHO HCIIPABIISIEMBIX
00ydJaronmMcst TocJie JOTOJHUTEIbHBIX
Y HaBOSIIIUX BOTIPOCOB;

—  JIeMOHCTpaunus oOyuaromumcs
3HaHUW B 0o0beMe  NpONJeHHOMU
MIPOTPaMMBI;

— dYeTKoe  W3JIOKEeHHEe  y4eOHOro
MaTtepuana.

«5» - OTINYHO

IloBEINIEHHBIN
YPOBEHb

— oOyuaronmiics npHoOpesn 3HaHHUA,
YMEHUS U BIIaJIeeT

KOMIIETEHIIMSIME B TIOJIHOM OO0BeMe,
3aKperyieHHOM pabouell nporpamMMmoin
IACIATUINHEL, 85-100 % 3a7aHus,
MOJUIeXkKAIET0  TEKYIIeMy KOHTPOJIIO,
BBIMIOJIHEHO ~ CaMOCTOSITEIbHO W B
TpebyeMoM o0beMe;

— oOyuarommiicss TpPOSBISIET yMEHHUE
0000marh,  CHCTEMaTU3UPOBATh U
HAay4YHO KJacCH(pHUIMPOBATh MaTepual,




aHAJIM3UPOBAThH HIOKa3aTenn c
HOAPOOHBIMU HOSICHEHUSIMH U
apryMEeHTHPOBaHHBIMU BBIBOJIAMH,
BOCIPOM3BOANUT Yy4eOHBIH Marepuan c
TpeOyeMOii CTEeTICHbIO TOYHOCTH;

— JIEeMOHCTpAIHs o0yJaromumcs
3HaHUH B o0ObeMe  MPOHJIECHHOMN
POrpaMMbl u JOTIOJTHUTEIIBHO
PEKOMEHI0BaHHOM JIUTEPATYPBHI;

— TPaMOTHOE U JIOTMYECKH CTpPOHHOE
U3JIO)KEHHE MaTepHaia TpH OTBETE;
NpUBEICHHE  NPUMEPOB,  AHAIOTHH,
(aKTOB U3 MPAKTUYECKOTO OIBITA.

IIponeHTHOE COOTHOIIIEHHE Pe3yJIbTATOB TECTHPOBAHUSA

MmeHee 50% mpaBUIILHBIX OTBETOB — HEYIOBJIETBOPUTENHHO (HE 3a4TEHO) — IOIIOPOTOBBINA YPOBEHB;
50 — 64% npaBUIBHBIX OTBETOB — YJOBIETBOPUTEIHHO (3aYTEHO) — IOPOTOBBIA YPOBEHB;

65 — 84 % mpaBUIBHBIX OTBETOB — XOPOIIO (3aUTEHO) - BHICOKUI YPOBEHb;

85 — 100% mpaBUIBHBIX OTBETOB — OTIUYHO (3aYTE€HO) — MOBHIIICHHBII YPOBEHb.

®dopma NpoBeAEHHS TEKYLIEro KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTecTaluu Ui JIUL C
nHBaIMAHOCTHIO 1 OB3 ycTaHaBiuBaeTcs ¢ y4eTOM WX MHAMBHAYAIbHBIX MCUXO(PHU3NYECKUX 0COOEHHOCTEN
(ycTHO, mUCBbMEHHO Ha Oymare, NMUCBMEHHO Ha KOMIbIoTepe, B (opme TecTupoBaHus u T. 1.). Ilpu
HE00XO0AMMOCTH JIMIIaM ¢ MHBaJIMAHOCTBIO M OB3 npegocTaBiiseTcst JONOIHUTEIBHOE BpeMs TS ITOITOTOBKH
OTBETA WJIM BBIIIOJHEHUS 3aJaHMUS.

4. TUNOBbIE KOHTPOJILHbIE 32IaHUS UJIU HHbIE MAaTepPHAJIbl, He00X0AUMBIE JIsl OLIEHKH
3HAHWH, YMeHN i, HABBIKOB M (WJIM) ONBITA JeATEJbHOCTH, XaPAKTEPU3YIOLIHUX ITaNbI (POPMUPOBAHUS
KOMIIETEHI[HHi B Mpolecce 0CBOEHHs 00pa30BaTe/IbHON NMPOrpaMMblI

®opmupyemsie komnerenuuu: OK 01.; OK 02.; OK 04.; TIK 1.5.

4.1. Bonnpocsl 3aKpbITOro THIIA

3aaHus 3aKpPLITOr0 TUIIA C BBI6ODOM OJHOI'O BEPHOI'o OTBETA M3 NPCAJIOXKCHHBIX.

[IpounTaiite TeKkcT ¥ BbIOEpUTE NPABUIBHBIA 0TBET

Br16upaTh ciocoObl perienus 3a1a4 NpopecCHOHANbHON ASITETbHOCTH
IIPUMEHMUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 01.

1. Kakas ki1aBuIia wim KOMOWHAIUS KJIABUIII UCTIONB3YETCs TS IPHHYUTEIILHOTO Pa3phiBa CTPOKH B
TekcTe 0e3 Hayayia HoBoro ab3ana?

a) Enter



©0) Shift + Enter

B) Ctrl + Enter

r) Alt + Enter

Otser: 0) Shift + Enter

Kakoii ¢popmar ¢aiina sgydrie Bcero moaxoaut Ajist JOKyMEHTa, KOTOPbI HY)KHO OTIPABUTh Ha 11e4aTh B
THIIOTpaduIo ¢ COXpaHEeHHEM TOYHOTO BHELITHETO BHA?

a) .docx

6) .txt

B) .pdf

r) .1tf

Otger: B) .pdf

YT0 Takoe «KOJIOHTHTYID) B JIOKYMEHTE?
a) OCHOBHOW TEKCT JOKyMEHTa

0) Mudopmaryst (HoMep CTpaHUIIBL, 1aTa, HA3BaHKUE), TOBTOPSOMIASICS BBEPXY WITU BHU3Y KaKIOM
CTpaHUIIbI

B) Bonb1110ii 3arosoBok B Havasne pasnena
r) CIIMCOK WJLTIOCTPALUi

Otger: 0) Mudopmarys (HoMep CTpaHuUIIbl, 1aTa, HA3BaHUE), TTOBTOPSIOLIASCS BBEPXY WIIM BHU3Y
KaKI0M CTPaHULIbI

J1J1s1 4ero B OCHOBHOM HCIIOJIB3YIOTCS DJICKTPOHHBIE Ta0NuIb! (Hampumep, Microsoft Excel)?
a) Jlnst Habopa u popMaTrpoBaHUs OOJBIINX TEKCTOB

0) Jlost co3nanmst mpe3eHTaun

B) 715t XpaHeHWsI JaHHBIX B BUJIE TAOJIHII M BBITOJTHECHHS BBIYHUCIICHHI

r) [t prucoBaHus CXeM U THarpamMmm

Orger: B) /)11 XpaHEHUS JAHHBIX B BUZIC TAOJUII M BBITOJTHEHUS BEIYHCIICHHHA

Kak HazpiBaeTCst HFHCTpYMEHT, TIO3BOJISTFOIITNI BCTABUTH B TEKCT TOTOBBIE OJIOKH WH(pOpMaInu (aapec,
MIPUBETCTBHE), KOTOPHIE aBTOMAaTHUYECKH MEHSFOTCS JIsl KOKAOTO ToTydarens 13 0a3bl JaHHBIX?

a) [Tonck u 3amena

0) Criusinue (Mail Merge)

B) ABTO3aMeHa

r) [IpoBepka opdorpaduu
Ortger: 0) Crusiaue (Mail Merge)

Kaxkoe neficTBue BBIMOMHSACT (QYHKIUS «ABTOCYMMay B 3JIEKTPOHHBIX Tabnuuax? a) CopTupyeT JaHHbIE
o Bo3pacTtanuto 0) Haxoaut cpeHee 3HadeHrEe B) ABTOMATHYECKA CYMMHUPYET JTMAMa30H STUEEK T)
VY nansiet 1yOnuKaTtsl



OtBeT: B) ABTOMaTHYECKH CYMMHUPYET JHAIIA30H TICCK

Hcnonb30BaTh COBpEMEHHBIE CPE/ICTBA MTOMCKA, aHAJIN3a U UHTEPIIPETALIUH
OK 02. uHpOpMaLKU ¥ HHPOPMALIMOHHbBIE TEXHOJIOTUH JUIs BBIITOJHEHHS 33124
Ipo¢ecCHOHATBHON 1S TEITbHOCTH

7. B 4em ocHOBHasI pa3HHIIA MEXITy BEKTOPHBIM U PACTPOBBIM U300paKEHHEM TIPH YBEITMUCHUH MacITada?
a) PactpoBoe m300paskeHne TepsieT KaueCcTBO («IIUKCETU3NPYETCs»), a BEKTOpHOE — HeT. 0) BekTopHoe
M300paKeHHE TePSIET Ka4eCTBO, a pacTpoBoe — HeT. B) O0a Thma n300paskeHuid TepsIOT KauecTBo. T) Hu
OJTHO 13 HHUX HE TepsieT KaueCTRa.

OrtBer: a) PactpoBoe n3o0paxkeHne TepsieT Ka4eCTBO (WIUKCEITU3UPYETCs»), 2 BEKTOPHOE — HET.

8. Kakyro ¢pynkuuro BEMonHsI0T «CTHIINY B TEKCTOBOM penakrope? a) M3meHstor user Gpona ctpanuiisi 0)
[To3BouIsIFOT OBICTPO MPUMEHSTH €MHOE (DOPMATHPOBAHKE K Pa3HBIM YacTsIM TeKcTa B) Berasmstor
HyMepatuto crpanull T) Co3aatoT OriiaBjieHue

Otgert: 0) [103BOISIOT OBICTPO MPUMEHSTH €AUHOE (POPMATUPOBAHUE K Pa3HBIM YaCTSM TEKCTa

9. Yro o3nauaer abbpesuarypa «PDF»? a) Portable Document Format 6) Personal Data File B) Professional
Document Folder r) Print-Driven Form

Otser: a) Portable Document Format
10. Kaxkas mporpamma siBisieTcsi cuicTeMoi yrpasienus 6azamu nanabix (CYB/]) u3 makera Microsoft Office?
a) Word
0) Excel
B) PowerPoint
r) Access
OrtBer: 1) Access
11. Kakoe pacmmpenue uMeer (aiin mabdaoHa B coBpeMeHHbIX Bepcusix Microsoft Word?
a) .dot
0) .doc
B) .docx
r) .dotx

OrtBer: 1) .dotx

‘ OK 04. ‘ DddekTHBHO B3aUMOICHCTBOBATh U PA0OTATh B KOJIJIEKTUBE M KOMaH/IE

12. JIns yero ucnonb3yercs HHCTpyMeHT «Haiity 1 3aMeHuTh»?
a) Jlnst morcka CHHOHMMOB K CJIOBaM
6) [l aBTOMaTH4ecKo 3aMeHbI OTHOTO CJI0Ba WIIM CUMBOJIA HA IPYroe BO BCEM JOKYMEHTE
B) [l mpoBepKr rpaMMaTHKH

r) JI71s1 mosicueTa Kom4yecTBa 3HaKOB



OrtBert: 6) /{51 aBTOMaTHYECKON 3aMEHBI OJTHOTO CJIOBA MJTM CHMBOJIA Ha IPYTOE BO BCEM JIOKYMEHTE
13. Yto nmpou3oiiieT, €Cau MPUMEHUTh CTHJIh «3arojioBok 1» k (hparMeHTy Tekcra?

a) TekcT craHeT KUPHBIM U KPYITHBIM

0) Tekcr Oyner n10OaBICH B aBTOMATUYECKOE OTJIaBJICHHUE

B) A03aIl MOJIyYUT OTCTYII CJICBa

r) Hudero He n3menurcst

OrtBert: 6) Tekcr Oynet 700aBIeH B aBTOMaTHYECKOE OTJIaBJICHHUE

14. Kax Ha3bIBaeTcsl 00/1aCTh OKHA [IPOrPaMMBl, T1€ cOOpaHbl OCHOBHBIE HHCTPYMEHTHI JJIs1 Pa0OThI (KHOIKH
«Coxpanutby, «Komnuposatb», «BcTaButh»)?

a) CTpoka MeHto
0) PaGouas obmactb
B) [lanens unctpymenros (JIenra)
r) CTpoKa cocTosiHus
Ortger: B) [lanens unctpymenros (Jlenra)
15. Kaxoii pexum npocMoTpa tokyMenTa B Word ToKa3bIBaeT ero Tak, Kak OH OyJIeT BBIIJISICTh Ha IeJaTu?
a) Pexxum ureHus
0) Beb6-noxymeHT
B) PazmeTka cTtpanuIibl
r) UepHoBHK
Ortser: B) Pa3zmerka cTpaHuiibt
16. Uro Takoe «sI4eikay B AJIEKTPOHHOM Tabiuie?
a) Best Tabnuna nienvkom
0) [lepeceuenue cTpoku u croadua
B) 3aroJioBoK cTojlma
r) ['pynna o0beAMHEHHBIX STYeeK
OrtBer: 0) [lepeceuenue cTpoku u cTondIa
17. Kakas ¢popMysa npaBUIbHO CUATAET CyMMY 3Ha4eHUi B siueiikax ¢ Al mo A10?
a) =SUM(A1:A10)
0) =ADD(A1:A10)
B) =TOTAL(A1:A10)
r) =COUNT(A1:A10)
Oter: a) =SUM(A1:A10)

Brnanets cioco6amu opranuzaiyy paboyero npocTpaHCTBa MpUEMHON 1 KaOuHeTa
PYKOBOAMTEIIS.

IIK 1.5.




18.

19.

20.

21.

22.

23.

24.

JI71st 9ero UCnob3yeTcsi TUIIEPCChUIKA B IOKYMEHTE?

a) [l n3MeHeHusI 1IBeTa TeKCTa

0) Jlo1st mepexoya K IpyroMmy MecTy B IOKyMeHTe, (paiiiTy HiIu BeO-CTpaHHIIe
B) [l BcTaBKM M300payKeHHS

r) Jnst co3nanus crcka

OrtBert: 6) /I mepexoaa K ApyroMmy MecTy B IOKyMEHTe, (hailiry Wir BeO-CTpaHuIe
Kaxkast komMaH/1a o3BOJISIET OTMEHHUTB ITOCIIETHEE BHIIIOJTHEHHOE JICHCTBIE?
a) Ctrl+S

o) Ctrl+Z

B) Ctrl+C

r) Ctrl+V

OrtBert: 0) Ctrl+Z

Yro Takoe «CHOCKa»?

a) [Ipumedanue K TEKCTy, pa3MeIaeMoe BHH3Y CTPAHHIIBI

6) LuTara u3 1pyroro HCTOYHUKA

B) [loamuce mon nuzoOpaxenuem

') ATIbTepHATUBHBIN 3ar0JIOBOK

Ortger: a) [Ipumeyanue K TEKCTY, pa3MeIIaeMoe BHU3Y CTPAHUIIBI

Kaxkoif ”HCTpyMEHT NO3BOJISET HAIJISTHO CPAaBHUTH JIBE BEPCUM OJHOTO JJOKyMeHTa? a) PelieH3upoBaHue -
> Vcnpasnenus 0) ['nmaBnas -> Haiitu B) BeraBka -> Ta0nuua r) Bun -> Maciirab

OrtBer: a) PeniensupoBanue -> McnpapneHus

Kakoe cBoicTBO sueliku B TAOIUIIE OTIPENIENISAET €€ ITUPUHY U BBICOTY?
a) ®opmar

6) Pazmep mpudra

B) ['panuna

r) BoipaBHuBaHue

Ortger: a) @opmar

Jnst gero ucnoneiyercst ¢pynkius BITP (VLOOKUP) B Excel? a) Jlns BepTUKaTbHON COPTUPOBKU
naHHbIX 0) /{1151 morcka 3HaueHus B IEPBOM CTOJIONE TaOJIUIIbI ¥ BO3BpaTa COOTBETCTBYIOIIETO 3HAUECHHS
U3 JIPYroro CcTosioIa Toil e cTpoku B) st cinoskeHus uucen T) s co3nanus cBOIHON TabIHIIbI

Otgert: 0) /14 moucka 3Ha4eHNs B IEPBOM CTOJIOIE TaOIUITBI M BO3BPATa COOTBETCTBYIOIIETO 3HAUCHUS
W3 JPYroro CTOJIO0MA TOM e CTPOKH

Kak 3anmtuTh TOKyMEHT OT BHECEHHS] U3MEHEHUI IPYTUMHU MOJIb30BATEISIMU?



25.

26.

27.

28.

29.

a) Coxpanuth kak PDF
0) Vcrionb30BaTh apoitb 1S pa3pelieHust 3aricH

B) CKPBITh TEKCT

r) [locTaBuTh BOJSTHOM 3HAK
Ortger: 0) Mcnonb3oBaTh naposib Ui pa3pelieHns 3arucu

Uro takoe «Makpoc»?

a) 3apaHee 3alCaHHas MocJICaA0BaTCIbHOCTL KOMAH/I, KOTOPYIO MOKHO 3aIlyCTHUTh IUJIS1 aBTOMATU3allun

3a1a4
0) bonbioe nzoOpaxxeHue

B) Tun mpudra

r) 3aluIeHHbIN mapoeM aiin

OTtBeT: a) 3apaHee 3allMCaHHaA MocJICA0BATCIIbHOCTh KOMAaH/[, KOTOPYIO MOKHO 3aIlyCTUTD IJIsA
aBTOMAaTU3aluu 3aJa4

Kak 00beMHATE HECKOJIBKO sT9eek B oHYy B Ta0imie Word wmm Excel? a) Haxxarts npaBoii KHOTKOM
MBIIIH Ha BBIZIETICHHBIE STYEHKH U BHIOpaTh «O0BeAMHUTEY 0) Y NanTh TPAHUIIBI MEKITY HUMH B)
W3meHuTs pazmep OHOM siueKU ) DTO HEBO3MOXKHO

OrtBer: a) HaxxaTh 1paBoii KHOMIKOW MBIIIH Ha BIJICIEHHBIE STYEHKH 1 BBIOpATh «OOBETMHUTEY
Kak no0aButh HOMepa cTpaHHIl B JOKYMEHT?

a) ®aiin -> Homepa cTpanuiy

b) BecraBka -> Homep crpanutist

c¢) 'naBHas -> KonoHTUTYI1bI

d) Maxker -> Ilons

Ortser: b) Beraka -> Homep crpanuiibt

Jliist gero HykeH «Oydep oOmMeHa»?

a) [l BpeMEeHHOT0 XpaHEeHHsI CKOTTMPOBAHHBIX FJIH BEIPE3aHHBIX TAHHBIX

6) 115t OCTOSIHHOTO XpaHeHus (aito

B) 1 yckopeHus paboTsl mporieccopa

r) [l 3a1UThI OT BUPYCOB

Otgert: a) l71s1 BpeMEHHOTO XpaHEHUs] CKONTMPOBAHHBIX MM BBIPE3aHHBIX JaHHBIX
Yro nenaer coueranue kinasuim Ctrl+P?

a) OTKpbIBaeT HOBBIN JJOKyMEHT

0) [leuars moKymMeHTa

B) [IpenBapuTenbHbIi IPOCMOTP

T) 3aKpbIBaCT MPOTPaMMy



30.

OrtBer: 6) [leuars nokymeHTa

Kak co3nath MapkupOBaHHBIN CITUCOK?

a) BeiaenuTh TEeKCT 1 HaXKaTh KHOMKY C MKOHKOM CIHMCKA C TOYKaMH
0) [TocTaBuTh MEepe KaXxI0M CTPOKOM aeduc

B) [TocTaBUTh B KOHIIE K&K/I0M CTPOKH TOUKY C 3aIsITON

r) YBeIU4UTH OTCTYII CIIEBa

OrtBer: a) BBI,Z[CJ'II/ITB TCKCT 1 HAXKATh KHOIIKY C HMKOHKOM CIHMCKA C TOUKaMH

4.2. Bonipochbl OTKPBITOI0 THIIA

3aJaHKs OTKPBITOT'O TUIIA C Pa3BEPHYTHIM OTBETOM

IIpouuTaiiTe TEeKCT M BOIMIIUATE NPABUJIbLHbIH OTBET

OK 01.

BriOupats crioco0sl perienus 3aaa4 npodecCHoHaIbHON AeITeTbHOCTH
IPUMEHUTEIIBHO K Pa3JIMYHbIM KOHTEKCTAaM

Kak Ha3pIBacTCsl OCHOBHOM (DaiiJ1, UCTIONB3yeMbI B KaueCTBe 00pasiia i CO3IaHUs HOBBIX JJOKYMEHTORB?
OTtBerT: 111a0JI0H

Kaxoit ¢opmar aiina coxpaHsieT JOKYMEHT Kak HaOOp N300paKEHHUI CTPAHHIL U HE TI03BOJISIET PEIAKTHPOBATD
TEKCT?

Otset: PDF

Kakast koMOMHaIus KIIaBHII UCTIONB3YETCS ISl BCTABKH CKOITMPOBAHHOTO (pparMeHTa Tekcra?
Ortser: Ctrl+V

Uro Takoe «KOIMIacT» B MpodhecCHoHaIbHOM cpeie?

OTBer: 11aruar

Kaxk Ha3bIBaeTCS HFHCTPYMEHT 1Sl aBTOMAaTHIECKOTO UCTIPABJIEHHS OTIEYaTOK MPH BBOJE (HAIIPUMED, «UTAN ->
«aarm»)?

OrtBeT: aBTO3aMEHa
Kak Ha3pIBaeTCs CMCOK NCTOYHUKOB WILTIOCTPALMI B TIOKyMEHTE?
OTBeT: CMCOK WUTIOCTpALMIA

Jli1st 4ero B TabOJMIAX UCTIONB3YIOTCS a0COMIOTHBIC CChUTKH Ha stueiiku (co 3HakoM $)? OTBet: pukcarms

OK 02. PIH(I)OpMElI.[PIH n I/IH(i)OpMaL[I/IOHHBIC TCXHOJIOTHH JJIA BBIIIOJHCHUA 3a4a4

Hcmons3oBaTh COBPCMCHHEIC CPCACTBA MMOUCKA, aHAJIM3a U UHTCPIIPETAlN

poheCCUOHATHHON IEATETLHOCTH

8.

9.

10.

Kak Ha3pIBaeTCs IPOIIECC M3MEHEHHMS BHEIITHETO BH/Ia CUMBOJIOB (IUpU(dT, pa3mep, 1BeT)?
OrtBert: opMaTtupoBaHue
Kakoe pacimpenne nmeet cranaapTHbIi (aiin mabnona B Microsoft Word (.dotx)? Orser: .dotx

Kaxk naseiBaercs PCKUM 0T06pa)KeHI/I}I JOKYMCHTA 0€3 JIUIIHNX JIEMEHTOB HHTep(beﬁca JJIL y,Z[O6CTBa YTCHUS?



11.

12.

13.

14.

15.

OTBeT: NOJHOAKPaHHBIN PEKUM

Kaxk HazpiBaeTcst one BBEpXy M BHA3Y CTPaHHMIIBI [UTS CITy>KeOHOH mHbopMaImy (HOMep CTpaHHITBL, 1aTa)?
OtBeT: KOJIOHTHUTY

Kakoii uactpyment B Excel npeHa3HadeH Jist BU3yaabHOTO aHAIM3a JAHHBIX B BUJIC CTOJIOIOB MW JIMHUIA?
OrtBer: nuarpamMmma

Kak Ha3piBaeTcst (hyHKIIMS, KOTOPAsk aBTOMAaTHYESCKH COOMPACT OTJIABJICHUE U3 3ar0JIOBKOB B TEKCTE?

OrBert: ormnasneHue

Kaxk HazpiBaeTcst koMaHIa 11 OTMEHBI TIOCIIETHETO AECHCTBIS?

OrtBet: OTMEHA

Kak Ha3piBaeTCst 00J1aCTh B AJICKTPOHHBIX Ta0JMIIAX, 00pa30BaHHAS IEPECEUCHUEM CTPOKH U CTOJIOA?

OTBeT: suelka

OK 04. | D dexTHBHO B3aUMOICHCTBOBATh U Pa0OTATh B KOJUIGKTHBE U KOMaHIE

16.

17.

18.

19.

20.

21.

22.

23.

24.

Kax Ha3bIBaeTCst HFHCTPYMEHT Jij1s1 OBICTPOTO MOMCKA CHHOHUMOB K BBIZICTIEHHOMY CJIOBY?

OrtBert: TE3aypyC

Kaxk HazpiBaeTcst BCTpoe€HHas IIporpamMMa TSt BRITIOTHEHHS TIOCIeIoBaTeNbHOCTH KoMaH] (Makpoc) B MS Office?
OtBet: VBA

Kak HazpiBaeTCst aBTOMaTH4ECKOE TIPOAODKEHHE CIMCKA TIOCIIE BBOAA MEPBBIX ITYHKTOB?

OTBeT: aBTO3AI0IHEHNE

Kak Ha3piBaeTcst maHeb ¢ KHOIKaMU [T ObICTPOTo T0ocTyma K koManaaM («CoxpanuThy, «KommupoBaTey»)?
OrBer: nieHTa

Kaxk HazpiBaeTcst poriecc pacrpesienieHus TaHHBIX B STYeiKe TAOHITBI IT0 HECKOIBKAM CTPOKam?

OtBeT: 00beIMHEHNE TUEeEK

Kak HazpiBaeTcst BpeMeHHas TaMATh ISl IEPEHOCA TAaHHBIX MEXITy TOKyMEHTaMu?

OrtgeT: Oydep oOMeHa

Kak Ha3pIBaeTCSI MHCTPYMEHT /IS 3aLLUTHI JOKYMEHTa OT HECAHKIIMOHUPOBAHHBIX U3MEHEHUH?

OrteeT: napons

Kaxk HazpiBaeTcst TMHMS, TIOMIEPKUBAIOIIAS ITyCTHIE MECTA [T 3aIIOJHEHHS B 3JIEKTPOHHOM JOKYMEHTe?
OtBeT: TaOyIAIHSA

Kaxk HazpiBaeTcst peiBapUTENBHBIN IPOCMOTP JOKYMEHTA TIEpe] IeYaThio?

OTBeT: npepocMoTp

IIK 1.5.

Brnanets cioco6aMu opranuzaiuy paboyero npocTpaHCTBa MPUEMHON U KabuHeTa
PYKOBOAMTEIIS.




25.

26.

27.
28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

Kax Ha3bpIBaeTCsl HFHCTpPYMEHT ISl CPaBHEHHSI IBYX BEPCHI OHOTO TOKyMEHTa?

OTBeT: OTCIEXUBAHKE UCTIPABIICHUM

Kaxk HazpiBaeTcst (pyHKIS, TIO3BOJISIIOIIAS MACCOBO CO3/IaBaTh JOKYMEHTHI (TIMCbMa, HAKIICHKH) U3 0a3bl JaHHBIX?
OrtBert: crnusiHUC

Kax HasbiBaeTcsl BepTHKaTIbHAS 110JI0Ca MPOKPYTKH CIIpaBa OT OCHOBHOTO TekcTa? OTBeT: MoJIoca MPOKPYTKH
Kax HasbiBaeTCsl TOpH30HTANBHBIN psif siueeK B Tabmume?

OTBeT: cTpoka

Kaxk HazpiBaeTCst BepTUKATBHBIN pa3aeliTellh KOJIOHOK B TEKCTE?

OtBeT: KOJIOHKa

Kax Ha3bpiBaeTcst KOMaH/a ISl COXpaHEHH JOKYMEHTA 1107l HOBBIM HMEHEM WITH B IPYroM dopmare?
OTBeT: COXpaHUTh KaK

Kaxk HazpiBaeTCst MHHCTPYMEHT /75 OICTPOI HyMepaIuy CTPAHHUIT?

OtBeT: HOMEpP CTpaHULIBI

Kax Ha3biBaeTcst 3HaUOK, KOTOPBI MOYKHO BCTABUTH B CTPOKY (DOPMYIT JIsl BBIOJTHEHNS! BBIYMCIICHU?
Ortger: QyHKIMSA

Kak Ha3pIBacTCsl BUIIMMAs TPaHUIIA BOKpPYT ab3aria win o0bekTa?

OrtBert: pamka

Kaxk HazpiBaeTcst oTCTyT MEpBOi CTpoKH ab3aria?

OTBeT: KpacHas CTpoKa

Kax Ha3bpiBaeTcsl BRIpaBHUBAHKE TEKCTA [0 OOOUM ITOJISIM CTPAHHUIIBI?

OTBeT: 10 IIMpHHE

Kak HazpIBaeTCst MHCTPYMEHT JIJIs CO3/IaHMSI CBSA3EH MEX/Ty TAHHBIMH B Pa3HBIX JINCTAX OJTHON KHUTH?
OrtBert: cchuiKa

Kax Ha3bIBaeTCst peskuM IPOCMOTPa, IOKa3bIBAOLIHUI CKPBITHIE CHMBOJIBI (DOPMATHPOBAHHS?

OrtBeT: HereyaTaeMble 3HaKU

Kax HasbiBaeTcs KpaTKoe MOSCHEHUE K TEPMHUHY, KOTOPOE MOSBIISIETCS] IPH HAaBEACHUH Kypcopa?
OTBeT: BCIUIBIBAIONIAS TOACKA3Ka

Kax Ha3bIBaeTCs MI3MEHEHHE OPUEHTALINH JIMCTa C KHIDKHOM Ha allbOOMHY0?

OTBeT: opueHTalyA

Kaxk HazpiBaeTcst o011ast CTpyKTypa pacioioyKeHus! HJIEMEHTOB Ha CTpaHuIle?

Ortser: Ppa3sMETKa CTpaHHUIIbI
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN TPOT PAMMBIYYEBHOM
JAUCHUIIVIMHBI OITL.09 'OCYJAPCTBEHHAA U MYHULUITAJIBHAS CJIY/KBA

1.1. Mecro aMCHMILIMHBI B CTPYKTYpe OCHOBHOW mpodeccHoOHATbHOM
o0pa3oBaTe/IbHON NPOrPaMMBbI:

[Tporpamma yue6Ho# qucrumuinabl OIL.09 N'ocynapcTBeHHas 1 MyHHUITUTIATBHAS CITYKOa
SBIISIETCS  00s3aTeNPHOM  MUCHUIUTMHONW  OOIIENpPOPECCHOHANBHOTO  IIUKJIA  OCHOBHOM
npodecCHOHAIbHONM  o0Opa3oBaTebHON mporpamMMbl B cooTBeTcTBUH ¢ DPI'OC cpennero
npodeCCHOHATBPHOTO 00pa3oBaHUsl M BKJIIOYEHA B Yy4YeOHBIM IUIaH MPOTPaMMbl MOJATOTOBKH
CIIELUATIMCTOB CPEAHET0 3BE€HA, peaan3zyeMoil o crneunanbHoctu: 46.02.01 JlokymeHnTannonHoe
o0ecrieueHre yrpaBJIeHUs U apXUBOBEJCHHE.

1.2. Ilesu ¥ NJIAaHUPYeMble Pe3yJIbTaThl 0CBOEHHUS YU4eOHOI0 NpeAMeTa:

1.2.1 llesan y4eGHOTO mpeaMeTa:

Copepxanue nporpammsl npodeccronanbon aucuuranasl OIL[.09 I'ocynapcrBennas u
MYHHUIIUIIATbHAS cITy>K0a HAmpaBiIeHO Ha JIOCTHKEHUE CIIEAYIONIEH 1IeNn: SBISETCS MOTydeHHe
CTyJEHTaMM 3HaHUsI 3a/1a4, (YHKIUN U OCHOBHBIX IIPUHLIUIIOB OPraHU3allii TOCYJapCTBEHHOMN U
MYHUIIUIIATEHOU CITYKOBI.

1.2.2. TInanupyemMble pe3yJabTaThl 0CBOCHHS TUCIHHUILIUHBI B cO0TBeTcTBUM ¢ ®T'OC
CIIO:

B pesynbrare ocBoenus gucuumiuHel OIIL.09 TocymapcTBeHHas M MyHUIMIAIbHAsS
CiIy»0a y BBIITYCKHHKA JOJKHBI ObITH CHOPMHUPOBAHBI CIICTYIONINE KOMIIETEHIIUN:

Oomume OK 05.; OK 06.; TIK 1.8.
OcyIecTBIATh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIIMIO HA TOCY1apCTBEHHOM
OK 05. | s3bike Poccuiickoit denepaiiuu ¢ yueToM 0COOCHHOCTEH COIHMATBLHOTO U
KYJIbTYPHOTO KOHTEKCTA
[IposBAATE Irpa’kIaHCKO-ATPUOTUYECKYIO MO3ULUIO, IEMOHCTPUPOBATH
OCO3HaHHOE MOBE/ICHUE Ha OCHOBE TPATUIIMOHHBIX POCCUMCKUX TYXOBHO-
OK 06. | HpaBCTBEHHBIX LIEHHOCTEH, B TOM YUCJIE C YYETOM rapMOHHU3ALIUN
MEXHAIMOHATBHBIX U MEXPEIUTHO3HBIX OTHOIICHUM, MPUMEHSITh CTaHIaPThI
AHTUKOPPYIMUIHUOHHOTO MOBEACHUS

O(I)OpMJ'ISITL JAOKYMCHTEI 110 JIMYHOMY COCTAaBYy U OPTraHHU30BbBIBATDH pa60Ty C HUMHU, B
TOM YHUCJIC C UCITOJIB30BAHUEM AaBTOMATH3UPOBAHHBIX CUCTEM

I1K 1.8.

B pesynbraTe uzyueHust JUCHUIUIMHBI (Kypca, MOIYJIs) 00 yJaromuics TOJDKEH:
- 3HATH:

-CUCTEMY I'OCYJaPCTBEHHBIX YUPEKICHUN U OPTaHOB MECTHOT'O CAMOYITPABJICHUS,
-0011IKe MPUHIUIBI U TPeOOBAHUS K IPOXOXKACHUIO FOCYIapCTBEHHONW U MyHHUIIUTATIbHOM
CITYKOBI;

-OpraHu3aloOHHO-TIPaBOBbIE (HOPMBI TOCYAAPCTBEHHOTO ariapara yrpaBJIeHus
- yMeTh:
-IPUMEHATH KaJIPOBYIO MOJUTHKY Ha TOCYIapCTBEHHOM M MyHUIIMTIAILHOU CITy»K0e.



2. CTPYKTYPA U COAEP)KAHUE YYEFHOU JUCIUILINHBI

2.1. O6beM yueOHOM JUCHUIIMHBI 1 BUAbI Y4e0OHOi padoThI

Buj yueOHoi1 padoThl

O0BbeM 4acoB

O0bem o0pa3oBaTe/IbHOM NPOrPaMMBbl JMCHUIIMHBI 32
B TOM UHCJIE:

TEOpEeTHYECKOe 00yICHHE 10
[PaKTUYECKUE 3aHATHS 22

dopma KOHTpOJIS — dK3aMeH (3 cemectp)




2.2. TemaTudeckuii miian u copep:xxkanue qucuunauabl OII.09 I'ocynapcTBeHHasi ¥ MyHHIIMNIATbHAS CITyK0a

HaunmenoBanme Conep:xanue y4eOHOr0 MaTepuaJia, MPpaKTH4ecKas padoTa, caMoCcTosITeIbHasI O60bem yacoB | Koabl
pa3aesioB U TeM padora KOMTIIeTEeHIIHIA,
(popmupoBanuio
KOTOPBIX
crocoo0cTByeT
3JIEeMEeHT
NPOrpamMMmsblI
Pa3nen 1. Hayka ynpasJiieHusi, MeToabl (pOPMBbI, MOI€JIH
Tema 1.1. [Tonstue TeopeTrnueckoe 3aHsTHE (JIEKIUS) OK 05.; OK 06.;
rocy1apCTBEHHOI'O [TonsiThe, mpupoIa U CYIHOCTh TOCYAAPCTBEHHOTO YIIPABJICHUS. 1 IIK 1.8.
yIpaBJIeHUS, [TonsiTHE 3aKOHOMEPHOCTEN HAyKH YIIPABJICHMSI, X OCHOBHbBIE 3aKOHBI.
3aKOHOMEPHOCTEN
HayKU yIpaBJIeHUs
Tema 1.2. Teopernyeckoe 3aHsATHE (JIEKIUS)
Meropnomnorus, Merononorust U METO/bI, CyOBEKTH U 00BEKTHI TOCYAAPCTBEHHOTO YIIPABICHUS. 1
METO/IbI, CYOBEKTHI U CucTtemMHbI€ PUHIIUITBI OPTaHU3AIMH TOCYAAPCTBEHHOTO Y MYHHUIIUIIAIEHOTO YIIPABIICHNUS;
OOBEKTHI dbyHKIMA 1 POPMBI YIIpaBICHUS
roCy/1apCTBEHHOTO IIpakTHYeckoe 3aHsATHE
YIpaBJICHUS, «[loHsiTHE TOCYIapCTBEHHOTO YIPaBJIEHMSI, 3aKOHOMEPHOCTEN HAYKH YIIPABICHUS»
IIPUHIIUIIBI «Mertonios0rHsl, METO/Ibl, CyOBEKThl U OOBEKTHI TOCYAAPCTBEHHOTO YIIPABIICHUS, 4
OpraHu3alui, MIPUHIIMITBI OPTaHU3aluU, GYHKIIHU U GOpMBI yripaBieHus. [[puHIUIIBI opraHu3anuu
Gyskmn 1 Gopmel roCcyJapCTBEHHOTO ¥ MYHHUITUTIAIIBHOTO YIIPaBIICHUs; DYHKIIMU 1 (OPMBI YIIPABICHUS
yIpaBJIeHUs
Pa3nen 2. l'ocynapcTBO U BJIACTH, OPraHbl BJIACTH M UX CTPYKTYypa
Tema 2.1. CymHoCTb, Teopernyeckoe 3aHsiTHE (JIEKLMS) OK 05.; OK 06.;
THUIIBI U (DOPMBI CymtHOoCTb, TUTIBI U (OpMBI TOCynapcTBa. [IoHATHE MOTUTHYECKOM BIIACTH. [IK 1.8.
roCyIapcTBa. Opransl rocygapctBeHHO# Biactu Pocculickoit @eaepanuu
[TonsaTne
HOJINTHYECKOM 1
BiacTh. Oprassl
roCyJapCTBEHHOM
BJiactu Poccuiickoin
denepanyin
Tema 2.2. Ctpykrypa Teoperuueckoe 3aHsiTHE (JIEKLHS)
Y KOMIIETCHIUS CTpyKTypa U KOMIIETEHIMS OPraHOB 3aKOHOJATEJILHON U UCIIOJHUTENbHOU Biactu PD 1

OpraHoB

CtpykTypa ¥ KOMIIETCHIIMS OPraHoB cyaeOHol Biactu PD




3aKOHOJATEIIbHOM,
HCITOTHUTCIIBHOM
BJIACTH U CyIeOHOM
Bnactu PO

IIpakTuyeckoe 3aHsiTHE

«CyurHocTb, TUIbI U popmbl rocyaapersa. [lonstue nonuruyeckoil Bnactu. Oprassl
rocyapcTBeHHOM Biiactv Poccuiickoit denepanuny

«CTpyKTypa U KOMIIETCHIIUS OPTaHOB 3aKOHOJATEIbHON U UCIIOMHUTEIbHOU BiacTu PO
CTpykTypa ¥ KOMIETCHIIUS OPTraHOB cyAeOHOU Biactu POy

Pazgen 3. 'ocyaapcTBo U BJIAaCTh, OPraHbl BJACTH H MX CTPYKTYpa

Tema 3.1. Moxenu
rOCyIapCTBECHHON
CITy’KOBI B MHpE

Teopernyeckoe 3aHsiTHE (JIEKLMS)
Monenu rocy1apcTBEHHOM CI1y>KObl B MUpE

HpaKanecmle 3aAHATHA
«Mopgenu FOCY,HapCTBeHHOﬁ C.]'IY)K6BI B MUPCH»

Tema 3.2 13 ucropun

Teopernyeckoe 3ansiTHe (JIEKIMSA)

rOCY/IapCTBEHHOM W3 uctopuu rocynapctBeHHOM ciy:k0b1 B Poccuiickoit deneparyu

CITy>KOBI B IMpakTHyeckue 3aHATUSA

Poccuiickoit «13 ucropuu rocynapcTBeHHOM ciyx0bl B Poccuiickoit deneparmm»

®denepanyuu

Tema 3.3 Cucrema Teopernueckoe 3ansiTHe (JIEKLHSA)

HOPMaTUBHO- Cucrema HOPMaTUBHO-TIPABOBBIX aKTOB O TOCY/IAPCTBEHHOW U MYHHUITUTIATIHLHOM CITy:k0e

IIPABOBBIX AKTOB O
rOCY/IapCTBEHHOM U
MYHULMIATIBHON
ciyxoe.
I'ocynapcTBeHHas
ciryx0a Kak
COLIMAJIbHBIN
MHCTUTYT: CYIIIHOCTb,
MPUHIUTIBI U QYHKITHH

INocynapcrBenHas ciyx0a Kak COLMATbHbBIM HHCTUTYT: CYIIHOCTh, IPUHLIUIIBI U QYHKIUH
rOCYJapCTBEHHOM CITyKOBbI

IIpakTHYeckoe 3aHATHE

«Cucrema HOpMaTUBHO-TIPABOBBIX AKTOB O FOCYIaPCTBEHHON M MYHHUIIMIIANBHOM ciyx0e.
lNocynapctBeHHas ciryx0a Kak COIMaIbHBIN

MHCTHUTYT: CYLIIHOCTb, IPUHUUIIBI U (YHKIIMU TOCYJAPCTBEHHOM CITy:KOBD»

Tema 3.4 [TousTHe O
rOCyIapCTBEHHOU
ciyxoe,
rOCyIapCTBEHHOU
JOJDKHOCTH,
MYHULUIIAJIbHON
JOJKHOCTH

Teopernueckoe 3ansiTHe (JIEKIMSA)

[TonsITHE O TOCYIAPCTBEHHOM CITy>K0€, TOCYAapCTBEHHOM TOJDKHOCTH, MYHHUITUITATBHOM
noipkHOCTH. Kimaccudukarus T0JDKHOCTEN rpaxk1ancKou ciryk0bl1. [loHaTne u cucrema
rOCYJIapCTBEHHBIX U MYHULIMIAIBHBIX CiTy)amux. [IpaBoBoe nmosioxenue
rOCYJTapCTBEHHBIX U MYHULIMIIAIBHBIX CITYXKalUX.

IIpakTHYeckoe 3aHATHE

«[ToHsTHE O TOCYAAPCTBEHHOM CITy)K0€, TOCYIapCTBEHHOMN TOHKHOCTH, MyHUIIMITAIbHON
JOJDKHOCTH».

«Knaccudukarus q0oMKHOCTEH TpaKaHCKOH citykObl. [loHsTHE M cCCTEMa
roCyJapCTBCHHBIX 1 MYHUITUITIAJIBHBIX CITYXXAIIUX)).

OK 05.; OK 06.;
IIK 1.8.




<<HpaBOBoe ITOJIOKCHHUEC I'OCYAAPCTBCHHBIX U MYHUIIUIIAJIBHBIX CIIY’KAIIUX».

Tewma 3.7 TpeboBanus
K CITy’)keOHOMY

Teopernueckoe 3aHsiTHE (JIEKLHS)
TpeboBanust K cy’eOHOMY MOBEJCHHUIO MPaXXAAHCKOTO ciayxaiiero. OTBeTCTBEHHOCTh

MTOBEICHUIO rOCyAapCTBEHHBIX W MyHUUMIIAIBHBIX CIYXKaIIUX 1
IPAKIAAHCKOro ciiy’ka- | OcoOEHHOCTH M MPOOJIEMBI TOCYIapCTBEHHON I MYHUITUIIAIBHOM CITY>KOBI Ha
LIETO. COBPEMEHHOM JTare
OTBETCTBEHHOCTH IIpakTuyeckoe 3aHsTHE
rOCyJapCTBEHHBIX U «TpeboBaHus K CITy>KeOHOMY MTOBEACHHUIO TPAXKIAHCKOT0 Ciyxkamiero. OTBEeTCTBEHHOCTh
MYHULUIIAIBHBIX rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX CiIyXammx. OcoO0eHHOCTH U TPOOIIEMBI 2
CIIyKalluX. roCyJJapCTBEHHON U MyHULIMIIAILHON CITy>KObI Ha
OcobenHoctu u COBPEMEHHOM 3Tare»
poOIeMBI
roCyZapCTBEHHOMN U
MYHULIATTAIBHON
CITy OBl Ha
COBPEMEHHOM JTare
Pa3nen 4. 'ocynapcTBo U BJIACTh, OPraHbl BJACTH U UX CTPYKTYpa
Tema 4.1 Teoperuueckoe 3aHsiTHE (JIEKLHS) OK 05.; OK 06.;
l'ocynapcrBenHnas INocynapctBenHast s5koHOMUYecKkast monutuka. CoBpeMeHHas rocyJapCTBEHHAs KapoBast 1 IIK 1.8.
HKOHOMHYECKas MOJINTHKA: CYIIIHOCTh, TPUHIUIIBI, IPUOPUTETHBIE HATPABJICHUS] PA3BUTHS
MOJIUTHUKA. IIpakTH4eckoe 3ansTHE
CoBpemMeHHas «["ocynapcTBeHHas SKoHOMHYEcKas MoaUTHKA. COBpeMEeHHasi TOCyIapCTBEHHAsI KaIpoBas 2
roCyIapCTBEHHAS MOJIMTHKA: CYIIIHOCTh, TMPUHIIUIIBI,
KaJIpoBast [TOJINTHKA: MIPUOPUTETHHIE HAIPABIICHUS PA3BUTHS»
CYLIHOCTb,
TIPUHIIHITHI,
MIPUOPUTETHHIE
HanpaBJICHUS
pa3BUTHS.
BCEI'O: 32




3. YCJOBUS PEAJIU3AIIMA ITPOT'PAMMBI YUEBHOM TV CIUTIIVHBI
3.1. TpeGoBaHusi K MUHUMAJbLHOMY MAaTePHAJIbLHO-TEXHUYECKOMY 00ecneYeHH 0

Peanuzanus yueOHON TUCHMITIMHBI TpeOyeT Haln4us KaOMHETa TOCYIapCTBEHHOH U
MYHULUIATBHON CITY>KOBbI

OO6opynoBanue kabuHera:

- pabouee MeCTO MpernoiaBaTes;

- TIPOEKTOD;

- MyJIbTUMEIUUHBIN SKpaH;

- yueOHO-METOIMUECKOe OOecTIeYeHHeE.

3.2. UndopmauuonHoe odecrnevyeHue 00yueHust

OCHOBHBIE HCTOUHUKH:

1. bopmesckuii, I'. A. locynapctBennast ciyx0a: yuyeOHMK Uil CPEIHEro
npodeccuoHabHoro odpaszoBanus / I'. A. bopmeBckuii. — 4-¢ usn., nepepad. u gorn. — MockBa:
WznarensctBo FOpaiit, 2025. — 288 ¢. — (IIpodeccuonansuoe odpazosanue). — ISBN 978-5-534-
17187-7. — Tekct: snexTponHsblii // OOpa3oBatenvHas tiargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/559448

2. TocynmapctBeHHass W  MyYHUIMNAJIbHAas  CiIyx0a: y4eOHMK JUII  CPEIHETO
npodeccronansHoro oopaszoBanus / moj ooueit pepakiueii E. B. Oxorckoro. — 3-e u3f., nepepad.
u gomn. — Mocksa: M3garensctBo FOpaiit, 2025. — 399 ¢. — (IIpodeccuonanbaoe oOpazoBaHue).
— ISBN 978-5-534-18639-0. — TexcT: snextponHblil // O6pa3oBarenbHas miuatdopma FOpaiit
[caiT]. — URL.: https://urait.ru/bcode/561133

Hcrounukmn:

1.  Koucturyuus P® ot 12.12.1993 6/1 (c usmenenusimu Ha 09.06.2001, BHeCEHHBIMU
VYkazom [Ipesunenta P® 09.06.2001 Ne 679, penepanbubivu 3akoHamu ot 3012.2008 Ne 7-DK3 u
Ne 8-0K3).- [DnektponHsIit pecype] — Pexxum mocrtyma: htpp: //www.consultant/ru/

2. Tpynosoii kogexc P® ot 30.12.2001 Ne 197-®3 (B pen. DPenepanbHBIX 3aKOHOB OT
24.07.2002 Ne 97-@3, ot 25.07.2003 Ne 116-®3, ot 30.06.2003 Ne 86-d3 u pemakuus OT

30.06.2006 Ne 90-®3, ot 01.12.2007 Ne 309-®3, pen. or 30.12.2008 Ne 313-P3, or
25.11.2009

Ne 267-®3, ot 27.07.2010 No 227-®3, ot 23.12.2010 Ne 387-D3). - [DnekTpoHHBIH pecypc]
— Pexxum mocryma: htpp: //www.consultant/ru/

3. ®epepanpHbii 3ak0H «O TOCYHapCTBEHHOW TpaxJTaHCKOW ciy:xkOe Poccuiickoit
denepanuun» ot 27 urons 2004 rona N 79-@3. - [DnektponHbIii pecypc] — Pexxum noctyma: htpp:
Ilwww.consultant/ru/

4., @enepanmpHblii  3ak0H  «O cHUCTeMe TOCYIapCTBEHHOM ciykObl  Poccuiickoit
Oenepanun» ot 27 mas 2003 roma N 58-D3. - [Dnexrponssii pecypc| — Pexxum noctyma: htpp:

[lwww.consultant/ru/

5.  ®enepanbhblii 3akoH "O MyHUIMNIAIBHOM ciyx0e B Poccuiickoit denepanun" ot 2
mapra 2007 N 25-®3 (pexa. ot 26.07.2017). - [Dnexrponusiii pecypc] — Pesxxum mocryma: htpp:

[lwww.consultant/ru/

6. @enmepanbHbi  3akoH "OO  0O0mMUWX MPUHIUIAX  OPraHHU3AIMH  MECTHOTO
camoymnpasnenus B Poccuiickoit ®denepanuu" ot 6 oktsiops 2003 N 131-D3. - [DnekTpoHHBII
pecypc] — Pexxum nocryna: htpp: //www.consultant/ru/

7. 3akon Poccuiickoit ®@enepanuu «O6 obpazoanum» 10 uromnst 1992. Ne 3266-1 (B pen.
®3 or 21.07.2007 Ne 194-®3) - [DnektpoHHbIi pecypc] — Pexum mocryma: htpp:

[lwww.consultant/ru/

8.  VYka3 Ilpesunmenta Poccuiickoit @enepamun «OO0 yrBepxaeHun [lomoxxkeHus o
IIEPCOHANIBHBIX JAHHBIX FOCYAAapCTBEHHOIO IPaKIaHCKOro ciyxauiero Poccuiickoit @enepannu u
BeaeHun ero auyHoro aena» ot 30 mas 2005 roma N 609. - [OnekTpoHHBIN pecypc] — Pexum
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nocryna: htpp: //www.consultant/ru/
9. Vka3 Ilpesunentra Poccuiickoit ®enepamuu «O mpumepHoi (opme cirykeOHOTro
KOHTpaKTa 0 MPOXOKICHUU TOCYAapCTBEHHOM rpaXkIaHCKOM ciry»kOb1 Poccutickori Denepanuu u

3aMEIIEHUH JIOJKHOCTH TOCYJapCTBEHHOMN TpaskIaHCKOM ciy:k0bl Poccuiickoii deneparumy ot
16 despans 2005 roma N 159.-  [DnekTpoHHBIM  pecypc]
- Pexxum  mocryma: htpp://www.consultant/ru/

10. Vka3 [Ilpesmmenta Poccuiickoit ®eneparuun «O NpoBeAEeHUH  aTTECTAIlUU
rOCyIapCTBEHHBIX TPAKIAHCKUX cayxamux Poccuiickoit denepanun» ot 1 pespans 2005 rona N
110. - [DaexTponHbIi pecypc] — Pexxum goctyma: htpp: //www.consultant/ru/

11. Vka3 I[Ipe3sunenra Poccuiickoit @enepannn «O KOHKypce Ha 3aMEIllEHUE BaKaHTHOU
JOJDKHOCTH TOCYIapCTBEHHOM TpaxkIaHCKon cimy»0bl Poccuiickoit denepannmy» ot 1 derpans 2005
roga N 112. - [Dnexrponnsiii pecype| — Pexxum gocrymna: htpp: //www.consultant/ru/

12. TIlpaBwia OpraHuM3allid XPaHEHUsS, KOMIUICKTOBAHUS, Y4€Ta M HCIIOIH30BAHUSI
NOKyMeHTOB ApxuBHOro ¢onna PO u 1pyrux apXxuBHBIX JOKYMEHTOB B OpraHax rocy/1apCTBeHHON
BJIACTH, OPTaHaX MECTHOT'O CaMOYMPAaBIEHUSI U OPraHU3AIMsIX, COrTIacCHO MpUKa3zy MUHHCTEPCTBA
KyabTypbl P® ot 31 mapra 2015r. Ne 526. - [DnekrponHslii pecypc] — Pexxum moctyma: htpp:
Ilwww.consultant/ru/

13. TlepeyeHb THUIOBBIX YIPABICHYECKUX aPXHUBHBIX JOKYMEHTOB,00pa3yIOIIUXCS B
MpoLecce JEATEIbHOCTH TOCYAapCTBEHHBIX OPraHOB ,0PraHOB MECTHOTO CaMOYIpaBJICHUS H
OpraHu3alyy, ¢ yKa3aHUEM CPOKOB XPaHEHMs, COIVIACHO NpUKa3y MuHucTepcTBa KyapTypbl PO ot
25 asrycra 2010r. Ne558. - [DnektpoHHblii pecypc] — Pexum nocryma: htpp:

[lwww.consultant/ru/

14. Tlpuxaz3 MunucrepctBa oOpazoBanus u Hayku P®D ot 17.05.2012 Ne 413 «O6
YTIBEp)KIEHHH (peepanbHOTO TOCYIapCTBEHHOTO 00pa3oBaTENbHOTO CTaHAApTa CPEIHETO
(momHOrO) OOIIEro obpa3oBaHus» (3apeructpupoBan B Muniocte PO 07.06.2012 No 24480). -
[DnmexkTpoHHEIH pecypc]| — Pesxxum moctyma: htpp: / www.consultant/ru/

15. TIlpukxaz3 MunobpHnayku Poccunm ot 11.08.2014 N 975"06 yTBepxaeHUH
(benepanbHOro rocyAapCTBEHHOT0 00pa30BaTENbHOTO CTaHIapTa CPEAHEr0 NPOoheCcCnOHATBLHOIO

oOpa3zoBanus 1o crneuuanbHocTu 46.02.01 JlokyMeHTallMoOHHOE 00ecredeHe yIpaBiIeHUs
u apxuBoBeeHue" (3apeructpuposano B Munrocte Poccun 20.08.2014 N 33682). - [DekTpoHHBII
pecypc] — Pexxum nocryna: htpp: / www.consultant/ru/

I[OHOJIHI/[TGJ'[I)HBIC HCTOYHUKH:

1. TocynmapctBeHHas ciy»0a:0CHOBHBIC STamlbl Pa3BUTHS KaK Hayku U mpodeccuu OT
JpesHero mupa a0 Havana XX B.: Yu. moc. / C.}O. Kabamros. - M.: HUL] UHO®PA-M, 2013. - 287
c.: 60x90 1/16. - (Bsicmiee obpazoBanue: bakamnaspuar). (1) ISBN 978-5-16-005747-7, 500 3k3.
http://znanium.com/go.php?id=353540

2. KagpipoBa, I M. OCHOBBI COBPEMEHHOI'O TOCYJApCTBEHHOTO M MYHUIIMIIAJIbHOIO
yIpaBieHUs: y4eOHUK M MPAKTUKYM JJsl CpefHero mpodeccruoHaabHoro odpaszoBanus / I'. M.
KansipoBa, C. I'. Epemun, A. W. I'ankun; nox penakuueii C. E. [IpokodreBa. — 2-e uzn., mepepad. u
nor. — Mocksa: U3natensctBo FOpaiit, 2025. — 250 ¢. — (Ilpodeccuonanproe obpazoBaHue). —
ISBN 978-5-534-21405-5. — Texkcrt: anexTpoHHbIH // Obpa3zoBarenbHas miatdopma FOpaift [caiT].
— URL: https://urait.ru/bcode/571293
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4 KOHTPOJIb Yl OLIEHKA PE3VJIbTATOB OCBOEHMS YUEBHOI
JTACIUTIINHBI

KouTponp u oleHKa pe3ynbTaToB

OCBOCHHUSI YYE€OHOH JUCIUTUIMHBI

BBITOJIHEHHS 00YUYaIOIMIMMUCS CAMOCTOSITEIIbHON pabOTHI.

PesyabTraTnl  00yyeHussi  (OCBOEHHbBIE
YMEHHsl, YCBOCHHbIE 3HAHUS)

@DopMBbI U1 METOAbI KOHTPOJISI M OLEHKH
pe3yJbTaToB 00y4eHu st

B pesymprare u3y4YeHHs] IUCHUTUIMHBI
CTYJICHT JIOJDKEH

YMETB!
— IIPUMEHATH KaJIpOBYIO IOJIMTUKY Ha

YerHbli  ompoc,  MPaKTHUYECKHE
TECTUPOBAHUE.

[IpoMexyTOUHBII KOHTPOJIb  TO  3aBEPLICHUU
U3YYEHUS JUCLUILIMHBI — 3auem B 3 ceMecTpe.

paboTHI,

Y OPraHOB MECTHOI'O CaMOYIPaBJICHUS;
— oOuye NpuHIMNBI U TpeOOBaHUS K
HOPOXOXKIEHUIO  T'OCYIAapCTBEHHOU U
MYHHUIIANIATBHON CITyKOBI,

— OpraHU3alMOHHO - MPAaBOBbIE (POPMBI
roCyJapCTBEHHOTI'O alapara ylpaBJIeHHUs.

rOCyapCTBEHHOW M  MYHULMIAIBHON

ciryxo0e;

3HATh! YCTHBIE ~ OmpOC,  MPaKkTUYECKHe  paloTHl,
— CHUCTEMY I'OCYAaPCTBEHHBIX YUPEKIACHUN | TCCTUPOBAHME.

HpOMC)KYTOHHLIﬁ KOHTPOJIb 0 3aBCPUICHHUU
N3YUYCHUA NJUCHUIIIMHBI — 3a4em B 3CCMCCTp€.

OCYHICCTBIIACTCA
npenoaaBaTeIEM B IMIPOLUECCE YCTHBIX OIIPOCOB, IPAKTHYCCKUX 33H$ITHI>'I, a TaKXKE B PE3YJIbTATC IIPOBEPKU




MUWHHUCTEPCTBO HAYKH Y BLICIIEI'O OBPA3OBAHMUS
POCCHIICKOW ®EJEPAIIUA

denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00pa30BaTeIbHOE
yUpEKIEHUE BBICIIETO 00pa30BaHUs
«Hwxeropoickuii Tocy1apCcTBEHHBIN JTMHTBUCTHYECKUI yHUBepcuTeT nMeHn H.A. JIoOpomo6oBay»

®OHJI OLIEHOYHbIX CPEJCTB
JJI51 MPOBeIEHUs TEKYIIEro KOHTPOJISI U MPOMEKYTOYHOH aTTecTaluu
0 TUCUUTLITNHE
OIILI.09 IN'ocynapcTBeHHas: 1 MyHHIIUTAIbHAS CITyk0a

46.02.01 JoxymMmeHTauMOHHOE 0OEeCieueHHE YIIPABICHUS U ApXUBOBEICHUE

Hwxuuit HoBropog
2025



1. ITacopT OLEHOYHBIX CPEICTB

O11eHOYHBIE CPEeICTBA MPHJIAraloTcs K pabodell mporpaMme AMCHUILIMHBL | MPEACTaBIsET cO0O0M
COBOKYITHOCTh ~ KOHTPOJIbHO-U3MEPUTENIBHBIX ~ MaTepHAOB M METOJOB  HX  HCIIOJIb30BaHMUS,
NpeIHa3HAUCHHBIX JUISI U3MEPEHHUS YPOBHS JIOCTHIKCHHUS OOYYAIOIIMMCS YCTAHOBJICHHBIX PE3YJIbTATOB
o0OydeHusl.

OmeHka TpencTaBiIsieT Cco0Oil MPOIECC ONpPEACICHUs] CTEMEHU COOTBETCTBHS —PEalbHBIX
JTOCTHXKEHHUI 00y4aroIerocs MIIaHUPYEeMbIM pe3yIbTaTaM 00yUIeHHUSI.

O1leHOYHbIE CPEICTBA HMCIOJB3YIOTCS MPU MPOBEACHUHM TEKYIEr0 KOHTPOJIS YCIEBAEMOCTH H
MPOMEXKYTOYHON aTTeCcTallMi 00YYarOIIUXCS.

1.1. Ilepevyenn komneTeHUMH, GopMHUPYyeMBbIX TUCHUIIMHON, ¢ YKA3aHMEM 3TANOB UX
(¢hopmupoBanus u ypoBHeii ocBoenns B npouecce OIl CI1O

Koneunpimu pe3yiabTaTaM OCBOCHUS AUCHUILIMHBI SABJISAIOTCA C(i)OpMI/IpOBaHHI)IG KOI'HUTHBHBIC
ACCKPHUIITOPbI <«3HATb», «YMCTb», PACHUCAHHBIC II0 OTACIBHBIM KOMIICTCHIIUAM. CDOpMI/IpOBaHI/Ie
ACCKPHUIITOPOB IMPOUCXOAUT B TCUYCHHC BCCTO IICPUOAA HU3YHUCHUA AUCHUIUJIMHBI IIO 3TallaM B paMKax
KOHTaKTHOM pa6OTBI, BKJTIOYAIOIIICH Pa3JIMUHBbIC BHAbI 3aHIATUH U CaMOCTOSTEIbHOMN pa6OTLI, C
IIPUMCHCHHUEM PA3JIMYHbIX HHTCPAKTUBHBIX MCTO0B O6y‘IeHI/I$I.



JTanel

¢popmupoBanuss | HaumenoBan CdopmupoBaHHbIe KOTHUTHBHBIE
Kon KOMIIeTEeHI[UH B ue JAECKPUNITOPBI
KOMIETEHIIUN 1 paMKax OI[€HOYHOT0 «3HATb», KYMETHb» H YPOBHH OCBOCHMSA
HaumenoBaHue JAAHHOI cpeacTBa KOMIEeTeHIUH
KOMIIeTeHIUH AUCHUILIUHBI
(HauMeHOBaHME
TeM)
OK 05. Paznen 1. Hayka TeCT 3HaTH
Ocy1ecTBIsTH yIIpaBJIECHMUS,
YCTHYIO U METOBI (GOPMBI, Yposenwv [lopozoswiti
MMCbMEHHYIO MOJIeIN Crnabo pacrio3HaBath, 9TO CITyKeOHast
KOMMYHHKaImo Ha | Pazmen 2. KOMMYHHUKAIIMS B TOCY/IAPCTBEHHBIX OpraHax

roCyJapCTBEHHOM
s3e1ke Poccuiickon
®enepanuu ¢
y4eTOM
0COOCHHOCTEH
COIIMAILHOTO B
KYJbTYPHOI'O
KOHTEKCTa

l'ocynmapcrBo u
BJIACTh, OPraHbl
BJACTH U UX
CTPYKTypa
Pasnen 3.
l'ocynapctBo n
BJIACTh, OPTaHBI
BJIACTH M UX
CTPYKTypa
Pasnen 4.
I'ocynapctBo 1
BJIACTh, OPTaHbI
BJIACTH M UX

CTPYKTypa

TpeOyeT UCHOIb30BaHuUs OPUITATIHBHO-
JICTIOBOT'O CTHIISL.

Cabo pacro3HaBaTh HEOOXOAUMOCTh
COOJTFOJICHUSI HOPM PYCCKOT'O SI3bIKa ITPU
COCTaBJICHUH CITY’KEOHBIX IOKYMEHTOB.
Cnabo pacrio3HaBaTh CyILLIECTBOBAaHHE
CrienU(pUIECKON TEPMUHOIOTHH,
UCIIOJTB3yeMOii B chepe rocciryxObi.

Yposenv Bvicokuti

C He3HAYUTETbHBIMH OIIMOKAMU
(3aTpyAHEHUSIMU) PACIIO3HABATh
JIEKCHYECKUE, TPAMMATHYECKHE 1
CTHJIMCTHYECKHE HOPMBI COBPEMEHHOTO
PYCCKOTO JIUTEPaTyPHOTO S3BIKA,
HEOOXOIMMBIE ISl COCTABIICHUS TPAMOTHBIX
CITY’>K€OHBIX JIOKYMEHTOB.

C He3HaYUTETbHBIMH OIIMOKAMU
(3aTpyAHEHUSIMU) PACIIO3HABATH OCHOBHBIE
YKaHPBI CITy>KeOHOM JOKYMEHTAIUU
(cimy»xeOHas 3anMcKa, TOKJIaHast 3aIncKa,
CTIpaBKa, TIPOTOKOJT) ¥ X KOMITO3UIIHOHHBIE
OCOOEHHOCTH.

C He3HauuTEIbHBIMU OIIMOKaMU
(3aTpy/HEHUSIMI) PACTIO3HABATH ITHUYECKUE H
MIPABOBBIE OTPAHUYECHUSI B YCTHOU U
MIICbMEHHOM KOMMYHHUKAIIUK TOCCITY>KaIllero
(manpumep, npu odmeHnu co CMU,
rpaXklaHaMH, KOJUIETaMH ).

Ypoesens Ilosviuenmwiii

C Tpebyemoii CTENeHbI0 TIOJTHOTHI K TOYHOCTH
(cB0OOTHO) pacmo3HaBaTh CEU(UKY
o(UIaTHPHO-AETOBOTO CTHISI B KOHTEKCTE




TOCYIAPCTBEHHOM CITY>KOBI, BKITFOYAsI €T0
CTaHJAPTU3ALNIO, OC3TMYHOCTh U
MPE/IMCHIBAIOIIE-KOHCTATUPYFOLIAI
XapakTep.

C TpeOyeMoii CTETIeHBIO TIOTHOTHI M TOYHOCTH
(cBOOOJTHO) pacrio3HaBaTh JIMHTBUCTHUECKHE
MapKepbl, 00eCIICUMBAIOIINE IOPUIUUECKYIO 1
JOKYMEHTAIBbHYIO TOYHOCTh TEKCTOB
(MCTIONTH30BAHUE KITUIIIE, OTTIIArOJIbHBIX
CYILIECTBUTEIBHBIX, CIIOYKHBIX
CUHTAKCUYECKUX KOHCTPYKLIUH).

C TpeOyeMoii CTETIeHBIO TIOTHOTHI M TOYHOCTH
(cBOOOIHO) pacrio3HaBaTh COLIMOKYIIBTYPHBIE
ACIICKThl KOMMYHHUKAIIUH B
MHOTOHAIIMOHAILHOM cpefie, TpeOyIoIIue OT
TOCCITYXaIIero TaKTa, TOJICPAHTHOCTH U
UCIIOJIb30BaHUsI KOPPEKTHOM,
HEJIMCKPUMUHAIIIOHHOM JICKCHKH.

Ymerb

Yposenw Ilopocosuiii

Cnabo (yacTu4HO) ChOpMHUPOBATH HABBIK
COCTaBJICHUSI IPOCTOTO TEKCTA CITY’KeOHOTO
JOKyMEHTa 110 00pasIry.

Cnabo (yacTr4HO) ChOpMyIHPOBATH YMEHHE
UCIIOJIb30BaTh BEXIIMBbIE (POPMBI 0OpaIeHus]
K TPpaKAaHaM U KOJIIEraM.

Cnabo (4acTUYHO) MPUMEHHUTH [TPABUIIO
npoBepku opdorpaduu B TEKCTOBOM
penakTope mpu padoTe ¢ TOKYMEHTOM.

Yposenv Buicokuti

C He3HaYUTETbHBIMH OIIMOKAMU
(3aTpyaHeHusIMU) CPOPMHUPOBATH
MIPE/ICTABIICHUS O COCTaBJICHUH U
PEIaKTHPOBAHNUH OCHOBHBIX BHIIOB
CITy’K€OHBIX JOKYMEHTOB C COOJTIOICHUEM
HOPM O(QHITHATHEHO-ETIOBOTO CTHIIS
TpeOOBaHUil K pEeKBU3UTaM.

C He3HAYNTETHHBIMH OIIMOKAMU
(3aTpyaHeHusIMH) chOpMUPOBATH HABBIKU
BEJICHHUS JIEJIOBOI EPENMCKH, BKITFOYast
HalMCcaHUe OTBETOB Ha OOpallleHUs! Fpak/IaH
Y OpraHu3aLui.

C He3HAYNTENBbHBIMU OIIMOKaMU
(3arpyaHeHusIMHI ) CHOPMHUPOBATH YMEHHE
aJlalTHPOBATh YCTHYIO peub JJIsl ITyOINYHBIX




BBICTYIUICHHUI TIEpe]] pa3IM4YHON ayIuTOpUEH
(kosuteru, HaceJIeHHE), UCTIONTB3YsI
IPaMOTHYIO U MOHSTHYIO JICKCHKY.

Yposenw Ilosviuennwiii

C TpeOyeMoii CTETIeHBIO TIOTHOTHI M TOYHOCTH
chopMUpOBATH MPEACTABICHUS O
JIMHTBUCTUYECKOM aHAJIN3E U
PEeIaKTUPOBAHUH CIIOKHBIX CITYKEOHBIX
JOKYMEHTOB J1s1 00ecredeH sl uX
MaKCUMAJIbHOH SICHOCTH, OJJHO3HAYHOCTH U
COOTBETCTBHS IIPABOBBIM HOPMaM.

C tpebyemoii CTeNeHbI0 IOTHOTHI K TOYHOCTH
copMHPOBATH YMEHUS BECTH CIIOKHBIC
MIEPETOBOPHI U ITYOJIMYHBIE BBICTYILICHUS,
UCTIONB3YS TEXHUKH apryMEHTAUH U
pUTOPUKH 17151 3 (HEKTUBHOTO
B3aUMO/ICHCTBUS C TPaKIaHaMHU,
npe/ICTaBUTeNsIMU OU3Heca U IpyruMu
CTEHUKXOJIIEPAMHU.

C Tpebyemoii CTEeNeHbI0 IOTHOTHI K TOYHOCTH
copMHpOBATH CIIOCOOHOCTH MOJICITMPOBATH
pedeBoe MmoBe/ieHre B KOH(DIMKTHBIX W
HECTaHJAPTHBIX KOMMYHHUKATHBHBIX
CUTYallUsIX Ha CiTy0e, BbIOHpast Harbosee

3 (eKTUBHBIE U ITUUECKU BEIBEPEHHBIE
SI3BIKOBBIE CPEJICTBA.

OK 06. ITposBnsTH
rpax 1aHCKO-
MaTPUOTUYECKYIO
TO3UIIHIO,
JIEMOHCTPUPOBATH
OCO3HaHHOE
MOBEJICHUE HA
OCHOBE
TPaAUITHOHHBIX
POCCUNCKUX
JTyXOBHO-
HPaBCTBEHHBIX
LICHHOCTEH, B TOM
YUCJIE C YYETOM
rapMOHM3aLUU
MEKHAIIMOHATbHBI
XU
MEKPETUTUO3HBIX
OTHOIIICHHUH,
MIPUMEHSTh

Paznen 1. Hayka
yIpaBieHus,
METO]1bI POPMBI,
MOJIETN

Pa3znen 2.
I'ocynapctBo 1
BJIACTh, OPraHbl
BJIACTHU U UX
CTpYyKTypa
Pasnen 3.
l'ocynapctBo 1
BJIACTh, OPTaHbl
BJIACTHU U UX
CTPYKTypa
Paznen 4.
I'ocynapctBo 1
BJIACThb, OPraHbl
BJIACTHU U UX

CTPYKTypa

TECT

3HaTb

Yposens [1oporossrii

Cnabo pacrio3HaBarh, YTO rOCy/1apCTBEHHAS
ciy>k0a CBsI3aHa C TIOHATHEM «CITy)KEHHE
OrtevecTBY».

Cnabo pacro3HaBaTh CyIIECTBOBAaHUE B
3aKOHOJATEIbCTBE HOPM, HAIIPABJICHHBIX HA
00pBrOY ¢ KOppyHIHEit.

Cnabo pacrio3naBath, 4To Poccuiickas
q)ezlepaulm SIBJISIETCA MHOI'OHAITMOHAJIBHBIM U
MHOTOKOH()ECCHOHAIBHBIM TOCY/IAPCTBOM.

Yposenb Bricokmii

C He3HaYUTETbHBIMU OIIMOKAMU
(3aTpyAHEHUSIMU) PACIIO3HABATH OCHOBHBIE
nonoxenust Koncrturyuu PO,
OTIPEIEIISAIONIIE TIPaBa, CBOOOIBI U
00513aHHOCTH TPaXK/IaHUHA, & TAK)KE OCHOBBI
KOHCTUTYLIMOHHOTO CTPOSL.




CTaHAapThI
AHTUKOPPYILUOHH
Or0 TOBECHUS

C He3HAuUUTEIbHBIMU OIIMOKAMU
(3aTpyaHEHHUSMH ) PACIIO3HABATH KITIOYEBHIC
HOPMBI 3aKOHOIATENHCTBA O
MIPOTHBOJICHCTBUH KOPPYILIUH (TIOHSTHE
KOpPYIIINH, KOH(PIMKTA HHTEPECOB, TNIHON
3aUHTEPECOBAaHHOCTH).

C He3HauUUTEIbHBIMU OIIMOKAMHU
(3aTpyIHEHUSIMH) PAcIiO3HABATH BAXKHOCTh
COOJIIOIEHHSI IPUHLIUIIOB TOJIEPAHTHOCTH U
YBaXEHUS K MPEICTABUTEISIM Pa3TUYHbIX
HAIMOHAJILHOCTEN U PEJIMTUH B
npoeccHoHaNbHOM A TeNbHOCTH.

VYpoBenb [1oBbIILIEHHBIN

C tpeOyemoii CTETNeHbIO TIOHOTHI K TOYHOCTH
(cB00OTHO) pacno3HaBaTh B3aUMOCBSI3b
MEXTy TPaKIaHCKOM MO3ULIUEH,
UCTIOTHEHUEM JIOJKHOCTHBIX 00s3aHHOCTEH 1
YKpEIJICHUEM TOCYIapCTBEHHOCTH.

C tpebyeMoii CTENEeHbI0 TIOTHOTH U TOYHOCTH
(cB0OO/IHO) pacno3HaBaTh KOHKPETHBIE
CTaTbH YTOJOBHOIO Kojiekca PO u
®enepanbHOro 3aKoHa «O IPOTUBOAECHCTBUI
KOPPYIILUIY, YCTAHABIUBAIOIIIE
OTBETCTBEHHOCTb 32 KOPPYIIIUOHHBIE
MpaBOHAPYIICHUS.

C Tpebyemoii cTeneHbo MOITHOTHI M TOYHOCTH
(cB0OO/IHO) pacno3HaBaTh POJIb
rOCY/IapCTBEHHOM CITY>KOBbI KaK MHCTUTYTA,
CMOCOOCTBYFOIIETO TapMOHH3AIINN
MEKHAIIMOHATLHBIX ¥ MEXKPETUTHO3HBIX
OTHOIIIEHHIA B 00IIIECTBE uepe3
HEYKOCHHUTEJILHOE COOMI0IEHHE
3aKOHO/IATEIbCTBA U MIPUHIIUIIOB PAaBEHCTBA.

YmMmernb

Yposens [1oporossrii

Cnabo (4acTyHO) chopMHUPOBATH HABBIK
COOJTIOIEHHSI IPSIMBIX 3aIIPETOB,
YCTaHOBJICHHBIX aHTUKOPPYIIIMOHHBIM
3aKOHOJATENbCTBOM (HAaNpUMeEp, He
MPUHAMATH TIO/IAPKH).

Cnabo (yacTu4HO) ChOpMyIHPOBATH YMEHHE
MPOSIBIISITH BEXKIIMBOCTD U TAKT B OOICHHH C
rpaXIaHaMH pa3HBIX HALMOHAIBHOCTEH.




Cnabo (4aCTUYHO) TPUMEHHTH TPABHIIO
HECOBEPIIEHHUSI IEHCTBHI, CO3/IAI0IINX
YCIIOBHSI JJ1s1 KOPPYIILIHH.

YpoBenb Beicokmii

C HEe3HAYUTETBHBIMU OITUOKAMHU
(3aTpyaHEHUSAMH) CHOPMHPOBATH
MpE/ICTaBJICHUS O IPUMEHEHUH MTPABOBBIX
3HAHWH JUTA aHAJIM3a CUTYalUil Ha IPeAMET
HaJTM4YUs KOH(IMKTA MHTEPECOB WU JINYHON
3aWHTEPECOBAHHOCTH.

C He3HAYUTEITBHBIMU OITUOKAMHU
(3arpyaHeHusIMH ) C(OPMHUPOBATH HABBIKU
UCITOJTh30BaHHS IIPABOBBIX MEXAHU3MOB IS
IpEeI0TBPALICHUS KOPPYIMIIUOHHBIX
NPOSIBJICHUI B CBOE MPohecCHOHATTBHOM
NeATeNbHOCTH (HallpUMep, YBEIOMJICHUE O
KOH(JIMKTE HHTEPECOB).

C He3HAUMTEIbHBIMU OITMOKAMHU
(3arpynHeHusiMH) c(hOPMUPOBATH YMEHUE
apryMEHTHPOBATH CBOIO MTO3HITUIO, CCHLIASCH
Ha HOPMBI TIPaBa, P 00CYKICHUH
BOIIPOCOB, CBSI3aHHBIX C UCTIOJTHCHUEM
CITy»eOHBIX 00sI3aHHOCTEH.

YpoBenb [1oBbIILIEHHBIN

C Tpebyemoii cTeneHbo MOITHOTHI M TOYHOCTH
cpopMupoBaTh MpeACTaBICHUS 00
HCIIOJIb30BaHUM 3HAaHUM O TOCYAapCTBEHHON
ciryx0e JUI OCO3HAHHOTO YKPEIUICHUs
JIOBEpUSI FPaKAaH K MHCTUTYTaM BJIACTH.

C Tpebyemoii cTeneHbio NOIHOTHI M TOYHOCTH
copMHpOBATH YMEHUSI IPUMEHSATD
CTaHJAPThl AHTUKOPPYIIIMOHHOTO TTOBEACHUS
B CJIO’KHBIX U HEOHO3HAYHBIX
po(heCCHOHANBEHBIX CUTYAIHSX, TPEABU/IS U
MIpeAoTBpallas BOSHUKHOBEHNE KOH(IIMKTA
HHTEPECOB.

C TpebyemMoii CTENeHbI0 TIOTHOTH U TOYHOCTH
chopMHpPOBATH CIIOCOOHOCTH
JIEMOHCTPUPOBATh MOJIEIb
3aKOHOIOCIYIIIHOTO ¥ 3TUYHOT'O ITOBEACHMS,
OCHOBAHHYIO Ha YBaKCHUH K 3aKOHY U
00111eYeTOBEYECKIM LIEHHOCTSAM, KaK OCHOBY
cBoeH mpodecCHoHATLHON UICHTUIHOCTH.




[K 1.8.
OdopmsaTs
JIOKYMEHTBHI 110
JUYHOMY COCTaBY
" OpPraHru30BbIBATb
paboTy c HUMH, B
TOM YHCJIE C
UCTIOJIb30BaHUEM
ABTOMATH3UPOBAHH
BIX CHCTEM.

Paznen 1. Hayka
yIIpaBJICHHUS,
METOBI (GOPMBI,
MOJICIIH

Pasnen 2.
l'ocynapcrBo u
BJIACTh, OPTaHbl
BJIACTH U UX
CTPYKTypa
Pazgen 3.
l'ocynapcrBo u
BJIACTh, OPTaHbI
BJIACTH M UX
CTPYKTYpa
Pazgen 4.
l'ocynapcrBo u
BJIACTh, OPTaHbl
BJIACTH M UX

CTPYKTYpa

TECT

3HaTh

Yposens [loporossiii

Cnabo pacro3HaBaTh OCHOBHBIC BU/IBI
JIOKYMEHTOB I10 INYHOMY COCTaBY
(mpuKa3sbl 0 mpuéMe, YBOJIbHEHHUH,
nepeBo/Iax).

CnaGo pacrio3HaBaTh HEOOXOIUMOCTh
BE/IEHUS KaJIpOBOro y4éra B
rOCyJapCTBEHHBIX OpraHax.

Cnabo pacrio3HaBatb, 4TO I OPOPMIICHHS
Ha ciyx0y TpeOyeTcst mpeocTaBIeHNuE
OIIPEACIIEHHOTO MTaKeTa JOKYMEHTOB.

VYposenb Boicokuii

C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpyAHEHUSMH) PACIIO3HABATH KIIFOUYECBBIC
nonoxxenus Tpynosoro kojaekca PO u
®enepanbHoro 3akoHa Ne 79-d3 «O
roCy/1apCTBEHHOU I'pa)/1aHCKOM ciryx0e
P®y, pernmamentupyromue opopmICHIE
TPYJOBBIX OTHOIIECHUHN U CITYKEOHBIX
KOHTPAKTOB.

C He3HAYUTENbHBIMH OIIMOKAMH
(3aTpyAHEHUSMH) PACIIO3HABATH COCTaB U
Ha3Ha4YeHHE YHUPHUIIUPOBAHHBIX (HOpM
JIOKYMEHTOB 10 TuyHOoMY coctaBy (T-1, T-
2, T-8 u mp.).

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpyIHEeHUSIMU ) pacliO3HABATh IPABOBBIC
OCHOBAHUS JJIS BEICHHS, XpaHEHUS U
BBIJIaYM TPYJOBBIX KHUKEK (CBEIEHUH O
TPYAOBOH AESATETbHOCTH) M TUYHBIX T
rOCyJapCTBEHHBIX CIYKallUX.

Yposens [10BbIIIEHHBIN

C TpebyeMoii CTeNeHbIO TTOIHOTHI U
TOYHOCTH (CBOOO/IHO) pacro3HaBaTh
crenupuKy ohopMIIEHHS CITyKeOHOTO
KOHTpaKTa B OTJIMYHE OT OOBIYHOTO
TPYZOBOTO JOrOBOPA, BKJIIOYAs
00s13aTeNbHBIE U JIOTIOJIHUTEIbHBIE
CBE/IEHUS, BHOCUMbIE B KOHTPAKT.

C TpeOyeMoii CTEeTIeHbIO MTOTHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
HOPMaTHUBHO-TIPABOBYIO 0a3y,
peraaMeHTHPYIOIIYIO MOPSIOK BEACHMUS,




XpaHEHUs U Mepeiayu B apXUB JOKYMEHTOB
10 INYHOMY COCTaBY, B TOM YHCJIE C
MTOCTOSIHHBIM CPOKOM XpaHEHUS U 110
JUYHOMY COCTaBY.

C TpeOyeMoii CTETIeHbIO TTOJTHOTHI U
TOYHOCTH (CBOOO/IHO) paciO3HABATh
(yHKIIMOHATT aBTOMAaTU3UPOBAHHBIX
UH(GOPMAIIMOHHBIX CUCTEM (HAIIPUMED,
«1C:3apmnaTa u kaapsl», «[ aakTHKA)
JUISL KaIpOBOT'O JIENIONPOU3BOCTBA Ha
rOCyJapCTBEHHOM ciyx0e.

YMmerh

VYposens [loporossiii

Cnabo (yacTuHO) chOpMHUPOBATH HABBIK
3aroMHeHUs YHUPUITUPOBAHHON (HOPMBI
npuKasa o nmpuéme Ha CiIy>)k0y Ha OCHOBE
3asIBJICHUSA U CIIY’)KE€OHOTO KOHTPAKTA.
Cnabo (4acTiuHO) CPOPMYIHUPOBATH
YMEHHUE BHOCHTD 3aITUCh B TPYAOBYIO
KHIDKKY O IpréMe Ha CITy»kOy Ha TIPOCTYIO
JIOJKHOCTb.

Cnabo (4acTHYHO) MPUMEHHUTD IIPABUIIO
perucTpanuy NpuKasa B )KypHase yuéra
IPUKA30B 1O JIUYHOMY COCTaBY.

Yposenb Boicokuit

C He3HaYuTENIbHBIMHU OIIMOKaAMH
(3aTpyAHEHUAMH) CHOPMUPOBATH
MIPE/ICTAaBICHUS O COCTABJICHUH IOJHOTO
naKeTa JOKYMEHTOB IIpH MPHEME,
NIEPEBOJIE, YBOJBHEHUH TOCYJapCTBEHHOTO
CILy>KallEero.

C He3HauuTeNBbHBIMU OLIMOKaMHU
(3aTpynHeHUsIMH) CPOPMUPOBATH HABBIKH
BEJICHUS Y XPAHEHUS JIMYHBIX JIEIT
rOCy/IapCTBEHHBIX CIY>KaIIUX, BKIIOYas
CUCTEMAaTH3allhI0 IOKYMEHTOB BHYTPHU
nena.

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHeHHsAMH) cHOPMUPOBATH YMEHHUE
(bopMHUpOBATh KaJPOBBIE OTUYETHI
(Hampumep, 0 cocTaBe KaJpoB, O
KOJINYECTBE MPUHATHIX U YBOJIEHHBIX) C
UCIOJIb30BAHNEM aBTOMATU3UPOBAHHBIX
CHCTEM.




Yposens [1oBbIIIEHHBIN

C TpeOyeMoii CTeTIeHbIO MTOTHOTHI U
TOYHOCTH C(HOPMUPOBATH MPEICTABICHUS O
pa3paboTKe U BHEAPESHUH JIOKATBHBIX
HOPMATHUBHBIX aKTOB IO KaJPOBOMY
JIEJIONPOU3BOJICTBY B TOCY/IapPCTBEHHOM
oprase.

C TpebyeMoii CTENEeHbIO TIOIHOTHI U
TOYHOCTH C(HOPMHUPOBATH YMEHUS
OpPraHU30BBIBAThH BECh ITUKI PabOTHI ¢
JOKYMEHTaMH I10 IUYHOMY COCTaBY: OT
npuéma Ha Cltyk0y 70 repegauu
3aKOHYEHHBIX JICJI B ADPXHB 10 UCTCUCHUH
YCTaHOBJICHHBIX CPOKOB XPaHEHHUSI.

C TpebyeMoil CTeNeHbIO MOJIHOTHI U
TOYHOCTH C(HOPMHUPOBATH CITIOCOOHOCTH
POBOAUTH ayIUT KaJpOBOTO
JEJIONPOU3BO/ICTBA HA MTPEIMET
COOTBETCTBUS TPEOOBAHUAM
3aKOHOJIATENLCTBA O TOCYJAPCTBEHHON
cityx0e u Tpyje.

2. Meroan4eckne MaTepHaJibl, ONpeaesiioue Npoueaypbl OLeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJIM) ONBITA /1eSITEJIbHOCTH, XaPAKTEPU3YIOLIMX 3Tanbl GOPMHUPOBAHUS KOMIIETEHIHIA,
ONUCaHHe IIKAJ OLleHUBAHUA

VY4er u onleHKa 3HaHWM, YMEHUN U YpOBHS C(HOPMHUPOBAHHOCTU KOMIETEHIMH y 00y4aromuXxcs
OCYILIECTBIISETCS B IBA DTana:

1 5tan: mpoBeneHHE TEKYIIEro KOHTPOJS YCHEBAEeMOCTH IO JAWCLUIUIMHE, MPEICTaBISIONIeH
IIPOBEPKY YCBOECHHUSI y4eOHOro MaTepuasa, peryasipHO OCYIIECTBISIEMYIO Ha IPOTSHKEHUH CeMecTpa.

K JocroumHCcTBaM JaHHOIO THIA OTHOCUTCS €ro CHUCTEMAaTHUYHOCTb, HEMOCPEICTBEHHO
Koppenupyolas ¢ TpeOOBaHMEM IOCTOSHHOTO M HENPEphIBHOIO MOHMTOPMHIA KauyecTBa OOYy4eHHs, a
TaKXe€ BO3MOYKHOCTh OLICHKH YCIIEBAEMOCTH CTyJeHTa. lIpu Tekyniem KOHTpOJe yCIeBaeMOCTH AKLEHT
JIeJIaeTCsl Ha YCTAHOBJIIEHMM MOAPOOHOM, peanbHOW KapTHUHBI JOCTHXKEHUI M YCHENIHOCTH YCBOCHMUS
y4eOHOM MporpaMMbl Ha TAHHBIH MOMEHT BPEMEHHU.

Cpox BBINOJTHEHMs] 3aJaHMsI YCTaHABIMBAETCA 10 paclnucaHuio 3aHsThi. OOywaroumcs,
MPONYCTUBIIUM yueOHOE 3aHATHE B (hopMe JIEKIIMH BbIIAETCS JOMOJHUTEIbHOE 3a/1aHue — HalpuMep:

1. mpencTaBUTh KOHCIEKT MPOIYIIEHHOH JIEKIINH

2. HanucaTh pedepar 1o Teme

OOyuarouMesi, MOPOMYCTHBIIMM  y4yeOHOe 3aHATHE B  (opMe TPAaKTUKA  BbLIACTCS
JOTIOJIHATENBHOE 3aJJaHUE — HAIIPUMED:

5. OTBEeTUTh NMCHMEHHO Ha BOIIPOCHI 110 TEME

6. Pemmth cuTyannoHHbIE 334U

[TonBeneHne MTOroB TEKYHIETO KOHTPOJS IPOBOAUTCS IO TpaduKy U pe3yiabTaThl OLIEHKU



YCIEBAaEMOCTH 3aHOCSITCS B BEIOMOCTh U B 3JIEKTPOHHOE MOPTQPOINO 00ydaroIIerocs.
2 3Tamn: MpoBe/ieHHue MPOMEKYTOYHON aTTeCTallMU 110 UTOr'aM OCBOEHUS AUCHMILUIMHBI B KOHIIE
ceMecTpa B GopMe KOHTPOJbHOH padoThIl.

KonrtponbHas pabota mpoBOAUTCS MO PACIUCAHUIO B YCTHON MJIM ITUCbMEHHOHN (opme.

Hrorosas ouneHKa Ompenensercs IO pe3ysbTaraM TEKYLIEH arTecTalMu U IIPOMEKYTOYHOU
aTTeCTaluu.

Pe3ynbpTaThl NpOMEKYTOUHOW aTTeCTallMd AOBOJATCS 10 CBEACHUS OOydYalOUIMXCS B JI€Hb €€
IIPOBEJEHUS. 3aHOCATCA B 3JIEKTPOHHYIO SK3aMEHAIIMOHHO-3a4€THYIO BEIOMOCTb U 3a4ETHYIO KHHXKKY.

OO0yuarouiuecs, He IPOLIEANINE TPOMEKYTOUHYIO aTTECTALMIO 10 YTBEP)KICHHOMY PaclMCaHUIo,
JOJDKHBI JINKBUAMPOBATh BOSHUKIIYIO aKaJEMUYECKYIO 3aI0JDKEHHOCTD B YCTAHOBJIICHHOM IOPSIKE.

3. Meroauyeckue MaTepHaJibl, ONpeae/siiolue npoue1ypbl OleHUBAHUSA 3HAHMI, YMEHUI,
HABBIKOB M (MJ1H) ONBITA 1eATEJbHOCTH, XapaKTePU3YIOIIMX 3Tanbl GopMHPOBAHUSA, ONIUCAHNE
LIKAJI OLleHUBAHUS

B kauyectBe yCIOBHBIX ypOBHEH C(OPMHPOBAHHOCTH KOMIIETEHTHOCTH OOYyYaroluxcs I10
CHELUAIBHOCTU CPEAHEro Npo(PecCHOHATbHOI0 00pa30BaHUs BBIIEISAIOTCS CIIEAYIOIINE:

Jlonoporosblii ypOBEHb;

IToporosslii ypOBEHb;

BrIcokuii ypoBeHb;

I1oBBIIICHHBINA YPOBEHb.

CooTBeTCTBHE KPUTEPHUEB OLIEHUBAHUS YPOBHIO OCBOCHMSI KOMIIETEHIIUH MO0 TEKYLIEMY KOHTPOJIIO
YCIIEBAEMOCTHU U IIPOMEKYTOUYHOMN aTTECTALIUU:

YpoBeHb OCBOEHUSA

Onenka [Tokazarenn
KOMITETCHITUHU
«@x» - Jlormoporosbiii —  HaJU4He CYIIECTBEHHBIX (rpyObIX) OMIUOOK
HEY/I0BJIETBOPUTEIBHO YpOBEHb B OTBETAX;
—  JIeMOHCTpaiusi oOydarolmuMcsi 4aCTUYHBIX
3HAHUU I10 IPOMUJAEHHOMN IIPOTPAMME;
—  OTCYTCTBME OTBETA.
«3» - IToporoselii ypoBEHb —  KOMIIETEHIIUU CPOPMUPOBAHBI YACTUYHO,
YAOBJIETBOPUTEIBHO HO He MeHee 50%, 3aKperuieHHbIX pabodeit

IIPOrpaMMOM TUCIUIUINHBL;

— H"He MeHee 50% 3amaHus, MOJIJICKAIICTO
TEeKyIEeMy  KOHTPOJIIO, BBIIIOJIHEHO MO
CTaHJAapTHOW MeToauKe 0e3 CYIIeCTBEHHBIX
OIINOOK;

—  cJellaHbl BBIBOJIBI 10 aHAJIU3Y MTOKa3aTeleu,
HO JIaHbI HEJIOCTATOYHO IIOIHEIC ITOSICHCHHUS,

— HaJIWMYM€ HECYIIECTBEHHBIX OIMMOOK B
OTBETE, HEUCITPABIISIEMBIX 00YJaIOITUMCST,;

—  JI€MOHCTpAIHsI oOyJaronuMmces
HEJIOCTATOYHO TMOJHBIX 3HAHUHN MO MPOUICHHOMN
mporpamme;




— HE CTPYKTYpUPOBAaHHOE, HE CTpOMIHOE
U3JI0’KEHUE Y4eOHOTo MaTepuana MpHu OTBETE.

«4» - xopouio

Bricokuii ypoBeHb

—  BCE KOMIIETEHIIMH, 3aKpeIlJICHHbIC pabodeit
porpaMMoOil  JUCIUIUIMHBI, CPOPMUPOBAHBI
MOJHOCTRIO MM He MeHee 65% KoMmeTeHIHH
c(OopMHPOBAHbI YACTUYHO;

—  o0ygarommmcst BBITIOJTHEHO 65-84%
3aJlaHusl, TOJUICKANINX TEKYIIEeMY KOHTPOJIIO,
WJTH TIPH BBITIOJTHEHUH BCEX 3aaHUN JOMYIICHBI
HE3HAUYUTEJIbHEIC OIINOKY;

—  oOyuaronmiics [oKas3ail BJIaJICHUE
HaBBIKAMH CHUCTEMATH3AIUH MaTepuaa,
MIPOSIBUI yMEHHE 0000111aTh,
CUCTEMATHU3UPOBATH 51 HAy4YHO

KJIaccu(UIUpPOBaTh MaTepHal;

—  CHEJIaHbI BBIBOJIBI 110 AHAJIN3Y IIOKA3aTelIeH,
HO JIaHbI HEJJOCTATOYHO ITOJIHBIE ITOSICHEHHUS.

— HaJW4YUde  HECYIIECTBEHHBIX  OMIMOOK,
YBEPEHHO UCIPaBIIEMbIX 00yJarOIUMCs ITOCIIe
JIOTIOJTHUTEIIbHBIX U HABOASILUX BOIIPOCOB;

—  JIeMOHCTpauus oO0ydaroluMcs 3HAHUH B
o0BbeMe IpoiIeHHON MPOrpaMMBbl;

—  YeTKOE U3JI0XKEHUE y4eOHOro Marepuaa.

«5» - OTIIUYHO

[ToBrIIEHHBIN
YPOBEHb

— oOyuarouuiicst mpuoOpesn 3HaHUS,, YMEHUS U

BJIaJI€ET
KOMITETEHITUAMU B ITOJTHOM o0BeMe,
3aKpeTIeHHOM paboueii IpOrpaMMoOit
JMCIUTUIMHEL, 85-100 % 3aJIaHus,
IO ICKAIIETO TEKyIIeMY KOHTPOJIIO,
BBITIOJTHEHO CAMOCTOSTEIBRHO W B TpeOyeMoM
00BeEME;

— o0yuatomuiics MPOSIBIISIET yMEHHE

000011aTh, CHUCTEMATU3UPOBATH U  HAYYHO
KJIAaCCU(UITUPOBATh MaTepHall, aHAJTU3UPOBATH
MOKa3aTelu C TOAPOOHBIMU TMOSICHEHUSIMH H
apryMeHTHPOBAHHBIMHU BBIBOJIaMHU,
BOCIIPOM3BOAUT  Yy4eOHBI  MaTepuan ¢
TpeOyeMoli CTeNeHbI0 TOYHOCTH;

— JEMOHCTpanus OOydJaromuMcs 3HaHUN B

o0Bveme MPONICHHON IPOrpaMMBbI u
JIOTIOJTHUTEIIHHO PEKOMEHI0BaHHOU
JUTEPaTypHI;

— TpaMOTHOE U  JIOTUYECKH  CTPOHHOE
U3JI0KEHHE MaTeprasia Py OTBETE; IIPUBEICHUE
IIPUMEPOB, AQHAJIOTUH, ¢bakToB u3
MPAaKTUYECKOTO OIBITA.




IIpoueHTHOE COOTHOLIEHHE PE3YIbTATOB TECTUPOBAHMUS

MeHee 50% TNpaBUIBHBIX OTBETOB — HEYIOBJIETBOPUTENIBHO (HE 3aYTEHO) — JONOPOIOBBII
YPOBEHB;

50 — 64% npaBUIBHBIX OTBETOB — YAOBJIETBOPUTEIBHO (3a4TE€HO) — TOPOTOBBIA YPOBEHB;

65 — 84 % npaBUIIBHBIX OTBETOB — XOPOIIO (3a4TEHO) - BEICOKUI YPOBEHb;

85 — 100% mnpaBUIBHBIX OTBETOB — OTJIMYHO (3aYTE€HO) — MOBHIIICHHBII YPOBEHb.

dopma npoBeIeHHs TEKYILEro KOHTPOJIsI yCIIEBaeMOCTH U IIPOMEKYTOUHOM aTTecTalluy JJIsl JIULL C
uHBAIMAHOCThI0O M OB3 ycraHaBiauBaeTcss € Y4eTOM HX MHIUBHIYaJbHBIX ICUXO(PH3NUECKUX
ocoOeHHOCTeH (YCTHO, MMCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpEe, B (hOpME TECTUPOBAHUS U
T. 11.). IIpu HEoOXoauMoOCTH JMLaM ¢ MHBAIUAHOCTHI0 U OB3 mpenocrasiisercs AONOJHUTENBHOE BpeMs
JUISL TIOJTOTOBKY OTBETA MJIM BBITIOJHEHUS 3a/1aHUsI.

4. TunoBblie KOHTPOJIbHbIE 3a]aHUsI WJIN HHbIe MATEPHAJIbI, HEOOXOUMBbIE JIJIsI OIl€eHKH
3HAHMi, YMEHHUIl, HABBIKOB U (MJIH) ONBITA AeATeIbHOCTH, XapaKTePU3YIOIIHUX 3TANbI
(opMupoBaHus KOMIETEHIIHI B IIpoIecce 0CBOCHUS 00pa30BaTeIbHOI MPOrpaMMbl

4.1. Bonmpochl 3aKpbITOro THUNA

®opmupyemsie komnetenuu: OK 05.; OK 06.; TTK 1.8.

3aJaHus 3aKpPLITOTO THIIA C BH60DOM OJJHOT'O BEPHOI'O OTBETA M3 NPCIOKCHHBIX.

IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIBLHBIN OTBET

OcCymiecTBIATh YCTHYIO U MUCbMEHHYI0 KOMMYHHKAIIMIO Ha
OK 05. | rocynapctBeHHOM si3bIke Poccuiickoit denepanuu ¢ yuerom
0COOEHHOCTEH COLMANTBbHOTO U KYJbTYPHOTO KOHTEKCTA

1. Kakoif HOpMaTUBHBII aKT ONpeessieT OCHOBHbIE PUHLIUITBI OPraHU3ALIH 1
(YHKIIMOHMPOBAHUS TOCYIapCTBEHHOM CiTy>kObI B Poccuiickoit denepannu?

a) Kouncturymust PO.

0) @enepanbHblii 3aK0H «O rocy1apcTBEHHOM rpakanckoi ciryx0e Poccuiickoii denepanumy.

B) ®enepanbHbIi 3akoH «O cucTeMe rocynapcTBeHHOM cimyk0b1 Poccuiickoii deneparuim.

r) @enepanbHblii 3aK0H «O MyHUIIMIATBEHOH ciryx0e B Poccuiickoit denepamm.

[TpaBubHbI 0TBET: B) DenepanbHblii 3akoH «O cucTeMe rocyapCcTBEHHOM ci1y:k0b1 Poccuiickoit
denepayny.

2. Kakue BUIbI TOCYaPCTBEHHOM CITY>KObI IPETyCMOTPEHBI 3aKOHOATENbCTBOM Poccuiickoit
Oeneparyn?

a) Tonbko rocyapcTBeHHAs MpaXkIaHCKast CITy»K0a.

0) ['ocynapcTBeHHas TpaKIaHCKas CITy»0a, BOCHHAs CITy»0a, MPaBOOXpaHUTEIIbHAS CITy»XKO0a.

B) TobKO BOeHHAs CITyk0a.

r) 'ocynapcTBeHHAs 1 MyHHIIMTIAIbHAST CITY>KOA.

[TpaBuibHbI oTBeT: 6) ['ocynapcTBeHHas rpaskIaHCKast Cily»k0a, BOeHHas Ciryx0a,
MIPaBOOXPAHUTENbHAS CITYkO0a.



3. Kto yrBep:k1aeT OCHOBHBIC HAIIPABJICHHSI KQJPOBOM IMOJUTUKU B CHCTEME TOCYAapCTBEHHOU
CITY>KOBI?

a) [Ipencenarens [IpaBuTenscTBa.

0) I[Ipesunent Poccuiickoit Deneparum.

B) Munuctp rocturuu PO.

[TpaBumnbHbIi oTBET: 0) [Ipesunent Poccuiickoit denepanyu.

4. Kakoii cpok ycTaHOBJIEH JJIs IPOBECHUS aTTECTAIlMU IOCYIaPCTBEHHBIX MPaKIaHCKUX
CITy>Kallux?

a) He pexxe pa3a B Tpu roja.

0) OnuH pa3 B IAITh JIET.

B) He pexe pa3za B 1Ba roza.

r) He pexxe onHoro pasa B ro.

[TpaBusbHBI OTBET: a) He peske pasa B Tpu roja.

5. Kako# JOKyMEHT ompeiesisieT MOPSIOK MPOBEICHUST KOHKYpCa Ha 3aMEIICHHE JIOJDKHOCTH
rOCYJapCTBEHHOM TPasKIAHCKOMN CITY>KOBI?

a) Yka3 [Ipesunenta PO or 12.08.2002 Ne 85.

0) Ykas3 Ilpesunenra PO or 01.02.2005 Ne 112.

B) @3 ot 27.07.2004 Ne 79-D3.

r) @3 ot 27.05.2003 Ne 58-D3.

[TpaBuneHbIi 0TBeT: 6) YKa3 [Ipesugenta PO or 01.02.2005 Ne 112.

6. Kakoit HOpMaTUBHBIN aKT yCTaHABIMBAET OOIME MPUHIIMIIBI CITYKEOHOTO ITOBEICHUS
TOCYJapCTBEHHBIX CITY)KaIuX?

a) @3 «O npoTUBOAEHCTBUHN KOPPYIILIUI.

0) Yka3 IIpesunenra PO or 12.08.2002 Ne 885.

B) Koncrurymus PO.

r) @3 «O rocynapcTBeHHOM Cityx0ey.

[TpaBunbHbIif oTBeT: 6) Yka3 [Ipesunenta PO ot 12.08.2002 Ne 885.

7. Kaxoii (heniepaiibHBIi 3aKOH pEryIupyeT BONPOCh MyHUIIMIIAIBHON CITy>»kO0bI B Poccuiickoit
®deneparun?

a) ®enepanbueiii 3akoH 0T 27.05.2003 Ne 5-D3.

0) ®enepanbHblii 3aK0H oT 27.07.2004 Ne 7-D3.

B) ®enepanbuebiii 3akoH oT 02.03.2007 Ne 25-03.

r) @enepanbHblii 3aK0H oT 25.12.2008 Ne 2-@3.

[TpaBunbHbIif oTBeT: B) @enepanbhblii 3akoH oT 02.03.2007 Ne 25-D3.

8. Kakoit HOpMaTUBHBIN aKT ONPEAEIIET OCHOBHBIE HAIIPABICHUS IPOTUBOACHCTBHS KOPPYIILIUM B
Poccwuiickoit ®eneparun Ha 20212024 roapr?

a) @3 «O npoTUBOAEHCTBUN KOPPYIILIAI.

0) Yka3 IIpesunenra PO or 16.08.2021 Ne 478.

B) Koncrurymus PO.

r) Yka3 [Ipesunenta PO or 12.08.2002 Ne 85.

[TpaBunbHbIif oTBeT: 6) Yka3 [Ipesunenta PO ot 16.08.2021 Ne 478.

9. Kakoii (enepabHbIil 3aKOH PEryaupyeT BOMPOCH! apXHUBHOTO XPaHEHHUS TOKYMEHTOB B CHCTEME
rOCY/IapCTBEHHON U MyHULIUITATbHON CITYKObI?

a) GenepanbHeiii 3akoH 0T 27.07.2004 Ne 79-03.

0) ®enepanbHbiii 3aK0H 0T 25.12.2008 Ne 73-D3.

B) ®enepanbHblii 3aKoH oT 22.10.2004 Ne 125-D3.

r) @enepanbublii 3axkoH o1 06.04.2011 Ne 63-D3.

[TpaBumnbHEI 0TBET: B) DenepanbHbiii 3aKoH oT 22.10.2004 Ne 125-D3.



10. Kakoif HOpMAaTUBHBIN aKT OMPENENIeT TPEOOBAHUS K AIEKTPOHHOMY JIOKYyMEHTOOOOpOTY B
rOCY/IapCTBEHHBIX OpraHax?

a) 'OCT P 7.0.97-2016.

0) [Tocranosnenue [IpaButennpctBa PO ot 15.02.2022 No 172.

B) [Ipuka3 Pocapxusa ot 27.06.2022 No 72.

r) @enepanbublii 3axKoH 0T 06.04.2011 Ne 63-D3.

[TpaBunbabIii oTBeT: 0) [TocTanoBnenue [IpaBurensecTBa PO ot 15.02.2022 Ne 172.

11. Kakoif HoOpMaTUBHBIN TPABOBOM aKT OIPEIEIISET MOPSI0K (POPMUPOBAHUS U IEITETBHOCTH
IIpaBurensctBa Poccuiickoin deneparmu?

a) Koncrurymus PO.

0) @enepanbHblil 3aK0H «O rocy1apCTBEHHON IPayKIAHCKON CITyKOe».

B) ®enepanbHblil 3aK0H «O CHCTEME TOCYIapCTBEHHOM CITYKOBI.

r) ®enepanbHblii KOHCTUTYLIMOHHBIHN 3aKk0oH «O IIpaBurensctBe Poccuiickoit deneparium.

[TpaBuibHbIi oTBeT: T) PenepanbHblil KOHCTUTYLMOHHBIN 3aKkoH «O IIpaButenscrBe Poccuiickoit
deneparyiny.

12. Kaxoii opras OCymecTBIsIET KOHTPOJIb 32 COOMIOAEHIEM 3aKOHOAATEIbCTBA O
rOCY/IapCTBEHHOM IPaskIaHCKON CITy:K0e?

a) MunwucrepctBo roctuiinu PO.

0) denepanbHas ciyx0a 1Mo Ha3OPY

B) MUHHCTEPCTRBO 110 HA/I30py B 00pa30BaHUM U HAYKE.

r) GenepanbHas ciryxba o Tpyay u 3ausroct (Poctpyn)

[MpaBuibHbIT 0TBET: T) DenepanbHas ciyk0a mo Tpyay u 3anstoctd (Poctpy)

13. Kaxoi#i cpoK yCTaHOBIICH JUTsl pACCMOTPEHHUST OOpAIIEHUI TPaXKIaH B TOCY/IAPCTBEHHBIX
opranax?

a) 10 nueii.

0) 15 nueii.

B) 30 mHei.

r) 3 IHS.

[paBunbHbIi oTBeT: B) 30 AHEH.

14. Kaxoit HOpMaTUBHBIN aKT ONPEACIISET MOPSIIOK BEACHHS JIMUHBIX e TOCYAapCTBEHHBIX
IPaXTAaHCKUX CITyXKaInX?

a) Yka3 [pesunenra PO or 30.05.2005 Ne609

0) Yka3 IIpesunenra PO ot 01.02.2005 Ne 10.

B) [Iprka3 Pocapxusa ot 27.06.2022 No 72.

r) @enepanbHbiii 3aK0H «O MyHUIIMIATIBHOMN CITyXKOe».

[MpaBunbHbIT oTBeT: a) Yka3 [Ipesunenta PO or 30.05.2005 Ne609

15. Kakoii (henepanbHblii 3aKOH YCTaHABIMBAET OCHOBHBIE TapaHTUH JJIsl TOCYIapCTBEHHBIX
CITyXKalMX?

a) @enepanbHbIii 3ak0H «O cUCTEME TOCYTapPCTBEHHOM CITY>KOBD».

0) @enepanbHblil 3aK0H «O rocy1apCTBEHHOMN IPaykKIaHCKON CITykKOe».

B) @enepanbHblii 3aK0H «O MyHUIMIIAILHOM CITYKOe».

r) TpynoBoii konekc PO.

[TpaBumbHEIT 0TBET: 0) DenepanbHbIii 3ak0H «O TOCYIapCTBEHHOM TPAsKIAHCKOM CITY:KOE».

16. Kakoif HOpMaTUBHBIN aKT OMPENENSIET MOPSAIOK MPEIOCTABICHUS CBEICHUI O I0X0/1aX,
pacxopax, 00 IMyIIECTBE U 00s3aTEeIbCTBAX UMYIIIECTBEHHOTO XapakTepa?

a) Koncturymust PO.

0) ®enepanbHbIii 3aK0H «O POTUBOACHCTBUN KOPPYIILIAN.



B) Yka3 [Ipesunenta PO ot 16.08.2021 No 478.
r) ®enepanbHblii 3aK0H «O TOCYIapCTBEHHON TPAYKIAHCKOM CITY)KOE».
[TpaBunbHbIi oTBeT: 6) PenepanbHblil 3aK0H «O MPOTUBOACHCTBUN KOPPYIILIAN.

17. Kakoii CpoK yCTaHOBIICH JIJIsl XPAHEHUSI TUTIOBBIX YIIPABICHUYECKUX aPXUBHBIX JJOKYMEHTOB?
a) 5 jer.

6) 1 ron.

B) 15 ser.

r) 75 ner nm 50 ner.

[TpaBuibHBI OTBET: T) 75 Jet wim 50 et

18. Kako¥t HOpMaTUBHBIN aKT OIpesIesieT TpeOoBaHus K 0(hOPMIICHHIO OpraHU3aIMOHHO-
pacnopsTUTENLHBIX JJOKYMEHTOB?

a) MexrocynapcrBennsiii cranaapt (I'OCT) P 7.0.97-2016.

0) [Tocranornenue [IpaButenscrBa PO ot 15.02.2022 No 172.

B) [Ipuka3 Pocapxusa ot 27.06.2022 No 72.

r) @3 o1 06.04.2011 Ne 63-D3.

[TpaBuneHbIN 0TBET: a) MexrocynaperBennbiit cranaapt ('OCT) P 7.0.97-2016.

19. Kakoii opran yTBep>kKIaeT MMoJI0KEHUE 0 KOHKYpCe Ha 3aMeleHUe JOJKHOCTH
MYHUIMIIATBHOM CITyKOb1?

a) [Ipesunent Poccuiickoit denepanyu.

0) [IpencraBuTenbHBIN OpraH MyHHIMIIATBHOTO 00pa30BaHMUA.

B) [IpaButenbcTBO Poccuiickoit deneparu.

r) MunucrepctBo roctuiu PO.

[TpaBunbHbI 0TBET: 6) [IpeacTaBUTeNbHBIN OpraH MyHULIMIIAIBHOTO 0Opa30BaHusL.

20. Kaxoit HOpMaTHBHBII aKT OTpeAeNsIeT MOPSI0OK MPOBEACHHS CITYKEOHBIX IPOBEPOK B
OTHOIIIEHUH TOCYJapCTBEHHBIX CITyKaIluX?

a) Koncrurynus PO.

0) denepanbHbIi 3aK0H «O rocyIapcTBEHHOM TPaXIaHCKOM Ciryx0ey.

B) Yka3 [Ipesunenta PO ot 12.08.2002 No 885.

r) ®enepanbHblil 3ak0H «O MyHULUIATBHON CITYKOE».

[TpaBunbHbI 0TBET: 6) DenepanbHbIi 3aK0H «O TOCYIapCTBEHHON TPaXTaHCKON CITYKOe.

21. Kakoif HOpMaTHUBHBIH IPABOBOM AKT ONPEAEIISAET OCHOBHBIE IIPaBa U 00S3aHHOCTU
rOCY/IapCTBEHHBIX I'PaXKIAHCKUX ciyxkalmx Poccuiickoit @enepannn?

a) Koncturymms Poccuiickoit @eneparmu.

0) ®enepanpabiii 3akoH 0T 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM IpaskIaHCKOH CITy)KOe
Poccuiickoii @enepanum.

B) Yka3 [Ipesnnenta PO or 12.08.2002 Ne 885.

r) Genepanbubii 3akoH 0T 25.12.2008 Ne 273-D3 «O mpoTUBOACHCTBUN KOPPYTILIANY.

[MpaBubHbIT oTBeT: 0) PenepanbHblii 3akoH oT 27.07.2004 Ne 79-03 «O rocynapcTBeHHON
rpaxanckon ciryx6e Poccuiickoii deneparumy.

22. Kakoii cpoK yCTaHOBIIEH JUTs YBEIOMJICHUs O Hadasle KOH(IIMKTa UHTEPECOB Ha
rOCY/IapCTBEHHOM IPaskIaHCKON CITy:k0e?

a) B Teuenue 1 pabouero aHs.

0) B Teuenne 3 pabounx gHEH.

B) B Teuenme rona.

r) B reuenne 30 nueit.

[TpaBunbHBI 0TBET: 0) B Teuenue 3 paboumx JHEH.



23. Kakoii oprat oCyIecTBIIsIeT HaI30p U KOHTPOJIb B cpepe MPOTUBOACHCTBHS KOPPYIILMH B
rOCYJIapCTBEHHBIX OpraHax?

a) MuHucTepcTBO BHYTpeHHUX Aei PO.

0) [Ipoxyparypa Poccuiickoit Deneparum.

B) ®enepanbHast HAJIOroBas CIryxoa.

r) ®enepanbHas cyx0a 0€30MacHOCTH.

[TpaBunbHbIii otBeT: 0) [Ipokyparypa Poccuiickoit @eneparmu.

24. Kakoii HOpMaTHUBHBIIA aKT ONPEAEISCT MOPSIOK BEACHHS PEecTpa TOJDKHOCTEN
rOCYJapCTBEHHOM TPasKIaHCKOM CITY>KOBI?

a) Koncrurymusa Poccuiickoi @eneparmu.

6) @3 or 27.05.2003 Ne 58-D3

B) @3 ot 27.07.2004 Ne 79-03

r) Yka3 [Ipesunenta PO ot 01.02.2005 Ne 110.

[paBunbHbIi oTBeT: T) YKa3 [Ipesunenta PO or 01.02.2005 Ne 110.

[IposiBIATE rpask1aHCKO-ITATPUOTUYECKYIO TIO3ULIUIO,
JEMOHCTPUPOBATH OCO3HAHHOE NOBEACHUE HA OCHOBE TPAJAULIMOHHBIX
POCCHUICKHX JyXOBHO-HPABCTBEHHBIX LICHHOCTEH, B TOM YHCIIE C
y4E€TOM rapMOHH3ALUN MEXHALMOHAIBHBIX U MEXPEIIUTUO3HBIX
OTHOILIEHUH, IPUMEHATH CTAaHAAPThl AaHTUKOPPYIILIHOHHOT O
NOBEICHUS

OK 06.

25. Kakoli cpoK yCTaHOBIICH JUIsSI XpaHEHHs IOKYMEHTOB I10 JINYHOMY COCTaBY, 3aKOHYCHHBIX
nenonpousBoacTBoM 10 1 saBapst 2003 roma?

a) 5 ner.

6) 1 ron

B) 75 J1€T.

[TpaBUIBHBIN OTBET: B) 75 JIET.

26. Kakoli HOpMaTHBHBIIA aKT ONPEICIISET MOPSJIOK MPEIOCTABICHHS TOCYIAPCTBEHHBIX YCIYT B
ANEKTPOHHOM Popme?

a) @enepanbHbliit 3akoH o1 27.07.2010 Ne 210-d3 «O0 opranuzaiyu npe1ocTaBIeHUs
TOCYJAPCTBEHHBIX ¥ MyHUIIUTIATBEHBIX YCITYT.

0) @enepanbhbiii 3akoH oT 06.04.2011 Ne 63-D3 «O6 351eKTPOHHOM MOTHUCH).

B) [locranosnenue [IpaBurenscra PO ot 15.02.2022 Ne 172,

r) TOCT P 7.0.97-2016.

[TpaBwsHBI 0TBET: a) PenepabHbIi 3akoH oT 27.07.2010 Ne 210-d3 «O6 opranu3amnyu
MPEIOCTABIICHNS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCITYT».

27. Kakoif HOpMaTHBHBIH aKT yCTaHABIMBAET TPEOOBAHUS K CITYKEOHOMY ITOBEICHUIO
TOCYJIAPCTBEHHBIX CITYIKAIIMX, HAIIPaBJICHHbIC HA CKITFOUSHNE KOPPYITIIUH?

a) Koncrurymus Poccuiickoit @eneparum.

0) @3 ot 25.12.2008 Ne 273-D3

B) Yka3 [Ipesunenta PO or 16.08.2021 No 78.

r) Yka3 [Ipesunenta PO or 12.08.2002 Ne 885.

[TpaBunbHbIif oTBeT: T) YKa3 [Ipesunenta PO or 12.08.2002 Ne 885.

28. Kakoii oprat yTBepx/1aeT KBUTU(PHUKAIMOHHBIE TPEOOBAHMS K JOIDKHOCTSAM MYHHULIUTTAIBEHOM
CITY>KOBI?

a) [Ipesunent Poccuiickoit @enepanui.

0) [IpaButenscTBO Poccuiickoit Deneparum.

B) [IpencraBuTenbHbI OpraH MyHHIIMITATEHOTO 00Pa30BaHMSI.



r) MunucrepctBo roctuiu PO.
[TpaBumnbHEI 0TBET: B) [IpeacTaBuTeNbHBIN OpraH MyHHIIUTIAILHOTO 00pa30BaHusI.

29. Kakoif HOpMaTHUBHBIH aKT OMPEENIAET MOPSIOK MPOBEICHUS CITY>KEOHBIX TPOBEPOK B
OTHOIIEHHH MYHUIIUTATIbHBIX CITYXKAIX?

a) @enepanphbliii 3akoH o1 06.10.2003 Ne 131-D3 «O06 00mMX MPUHIMIAX OPraHU3ALII.

6) ®enepanbhbiii 3akoH 0T 02.03.2007 Ne 25-D3 «O myHununansHo# ciiyx6e B Poccuiickoit
deneparyny.

B) Yka3 [Ipesunenra P® or 16.08.2021 Ne 478.

r) [Ipuka3z Pocapxusa ot 27.06.2022 Ne 72.

[TpaBunbHbI 0TBET: 0) Denepanbhbiii 3akoH 0T 02.03.2007 Ne 25-D3 «O MyHHIIMTIATEHON
cimyx6e B Poccuiickoii denepanumy.

30. Kakoii HOpMaTHBHBII aKT Onpe/essieT HOpsI0K (OPMUPOBAHUS KaIPOBOTO pe3epBa Ha
rOCYIapCTBEHHOM IPaskIaHCKON CITy:KOe?

a) Koncrurymms Poccuiickoit @eneparui.

0) ®enepanbHblii 3akoH 0T 27.05.2003 Ne 58-D3.

B) ®enepanbablii 3akoH oT 27.07.2004 Ne 79-D3 «O rocymapCTBEHHON IPpakIaHCKOW CITYKOe
Poccuiickoit @eneparmmy».

r) Yka3 [Ipesunenra PO or 16.08.2021 Ne 478.

[TpaBunsHbI 0TBeT: B) Deaepanbhbiii 3akoH oT 27.07.2004 Ne 79-03 «O rocynapcTBeHHOM
rpakAaHCKOM ciryx0e Poccutickoii Demeparym.

31. Kakoii HOpMaTHBHBII IPABOBOM aKT OMPEEISET MOPSIOK PHCBOSHHUS KJIACCHBIX YHHOB
rOCYJIapCTBEHHBIM IPKIAHCKUM citykaium Poccuiickoit ®eneparum?

a) Koncturymms Poccuiickoit @eneparui.

0) ®enepanbHblit 3ak0H 0T 27.05.2003 Ne 58-D3.

B) Yka3 [Ipesunenta PO ot 25.12.2008 roma Nel13

r) Yka3 [Ipesunenta PO or 01.02.2005 r. Ne 110.

[TpaBuneHbI 0TBET: B) YKa3 [Ipesunenta PO ot 25.12.2008 roga Nel13

32. Kakoii CpoK yCTaHOBJICH JIJIsl XPaHEHHS IEKTPOHHBIX JJOKYMEHTOB B CUCTEME DJICKTPOHHOT'O
JOKYMEHTOO00pOTa FOCY/IaPCTBCHHBIX OPTaHOB?

a) 5 ner.

0) 10 Jyrer.

B) 15 ner.

r) He Menee 5 niet, ecniu nHOE HE YCTAaHOBJICHO 3aKOHOIATEIHCTBOM.

[TpaBunsHEI 0TBET: T) He MeHee 5 s1eT, ecii MHOe He YCTaHOBJIEHO 3aKOHOJATEIHCTBOM.

33. Kakoii HopMaTHBHBII aKT onpesiessieT HOpsA0K MPOBEICHUS aHTUKOPPYIIIMOHHON
AKCTIEPTH3bI HOPMATHBHBIX IMPABOBBIX aKTOB M MIX MIPOEKTOB?

a) GepepanbHeiii 3akoH 0T 25.12.2008 Ne 273-D3 «O npoTUBOICHCTBIN KOPPYIILIUN.

0) ®enepanpHbiii 3akoH oT 17.07.2009 Ne 172-D3 «O0 aHTHKOPPYIIIMOHHOH IKCIIEPTH3E
HOPMATHBHBIX ITPABOBBIX aKTOB U MPOEKTOB HOPMATUBHBIX TIPABOBBIX AKTOBY.

B) Yka3 [Ipesunenta PO ot 16.08.2021 No 478.

r) Genepanbhbiii 3akoH o1 27.07.2004 Ne 79-D3.

[NpaBuibHbIT oTBET: 0) PenepanbHblii 3akoH oT 17.07.2009 Ne 172-03 «O06 aHTUKOPPYIITHOHHON
HKCIIEPTH3€ HOPMATUBHBIX IIPABOBBIX AKTOB U ITPOEKTOB HOPMATUBHBIX MIPABOBBIX AKTOB).

34. Kakoii opran yTBep>KI1aeT MMoJ0KeHHE O TOpsIKe paboThl ¢ 00pAIIEHUSMH TPAKIaH B
rOCyJapCTBEHHBIX OpraHax?
a) [Ipesunent Poccuiickoit denepanyu.



0) [IpaButenncTBO Poccuiickoii deneparyu.
B) MuHHCTEPCTBO ITU(POBOTO PA3BUTHS
[NpaBunbHbIii otBeT: 0) [IpaBurenscTBo Poccuiickoii denepanmm.

35. Kaxkoii HOpMaTUBHBIH aKT OMPEIEIISIeT MOPSIIOK TPEIOCTABIICHNUS CBEICHHUI O IOXO/aX,
pacxozax, 00 UMyIIecTBe U 00s3aTeIbCTBAX UMYIIIECTBEHHOT'O XapaKTepa JUIs JIUILI, 3aMEIaroIInX
MYHUIMTIATHHBIC JOJKHOCTH?

a) Koncrurymus Poccutickoit Deneparum.

0) @enepanbHblii 3aK0H 0T 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBIN KOPPYITLIHN.

B) ®enepanbublii 3akoH oT 06.10.2003 Ne 131-D3.

r) ®enepanbubiii 3akoH o1 02.03.2007 Ne 25-03 «O myHunmnaibsHo# ciryxoe B POy.

[TpaBumbHBI 0TBET: 0) Denepanbhblii 3ak0H 0T 25.12.2008 Ne 273-D3 «O npoTtruBoaeicTBUN
KOPPYIILIAN.

36. Kakoii cpok ycTaHOBIIEH /IS yBEJOMIICHHUS O TIOJTy9E€HHUH MTOJIAPKa B CBS3U C JIOJDKHOCTHBIM
TIOJIOYKEHUEM MITM UCTIOJTHEHHUEM CITY)KEOHBIX 0053aHHOCTEH?

a) B Teuenne 1 pabouero mHs.

0) B Treuenue 3 pabouunx aHei.

B) B Teuenue nonyroza.

r) B Teuenue mecsna.

[TpaBunbHbIT oTBeT: 0) B Teuenne 3 pabounx qHEH.

37. Kakoii HOpMaTHBHBII aKT ONpe/IessieT TOPSI0K BEJCHHUS PeecTpa MyHUIUITATBHBIX
CIyXamux?

a) Koncturymms Poccuiickoit @eneparui.

0) @enepanpublii 3akoH oT 06.10.2003 Ne 131-D3.

B) ®enepanbubiii 3akoH 0T 02.03.2007 Ne 25-03 «O MyHunmmansHoi ciyxoe B Poccuiickoii
denepayny.

r) Yka3 [Ipesunenra PO or 16.08.2021 Ne 478.

[TpaBuneHbIT 0TBET: B) Deaepanbhsiii 3akoH 0T 02.03.2007 Ne 25-03 «O MyHUIMNIATEHON
ciryx0e B Poccuiickoii deneparum».

38. Kakoii HopMaTHBHBII aKT Onpe/iesisieT TPEOOBaHUS K CITY)KEOHOMY TIOBEJICHUIO
rOCYJapCTBEHHBIX CITyKAll[UX, HAallpaBJI€HHbIE Ha MOBBIIIEHNE JJOBEpPHs 00IIECTBA K TOCY/1apCTBEHHBIM
MHCTUTyTam?

a) Koncturymms Poccuiickoit @eneparmu.

0) @3 ot 25.12.2008 Ne 273-D3.

B) Yka3 [Ipesunenta PO ot 16.08.2021 No 78.

r) Yka3 [Ipesunenta PO or 12.08.2002 Ne 885.

[TpaBunbHbIif oTBeT: T) Yka3 [pesunenta PO or 12.08.2002 Ne 885.

39. Kakoii opran yTBepsk/1aeT MojoKeHHe 0 TOps/IKE MPOBEICHUS aTTeCTallMi MyHUIIMITATIbHBIX
CITy>Kalux?

a) [Ipesunent Poccuiickoit @enepanui.

0) [IpaButenscTBO Poccuiickoit Deneparum.

B) [IpencraBuTenbHbI OpraH MyHHIIMIIATEHOTO 00pPa30BaHMSI.

r) Munucrepcto roctutu PO.

[TpaBunbHbI oTBeT: B) IIpeacraBuTenbHbIN OpraH MyHHUIIMIIATEHOTO 00pa30BaHMs.

OdopMIsATh JOKYMEHTBHI TIO TUYHOMY COCTAaBY M OPTaHU30BHIBATh
IIK 1.8. | paboTy c HUIMH, B TOM YHCJIE C HCTIOJIb30BaHUEM
ABTOMATHU3UPOBAHHLIX CUCTCM.




40. Kakoif HOpMATUBHBIN aKT OMPEAEIsieT MOPsIOK (POPMUPOBAHKS U HCIIOIB30BAHUS KaJPOBOTO
pe3epBa Ha MYHHUIIMITATIBHOU CITy:KOe?

a) Koncrurymusa Poccuiickoit @eneparmu.

0) ®enepanbhbiii 3akoH oT 06.10.2003 Ne 131-D3 «O0 nmpuHITMIIaX OpraHU3aIluN
CaMOYIIPABIICHUS.

B) ®enepanbhblii 3akoH 0T 02.03.2007 Ne 25-D3 «O MyHUIMIIAIBHOM CITy»kO€e B Poccuiickoi
deneparyiny.

r) Yka3 [Ipesunenta PO ot 16.08.2021 No 478.

[TpaBunbHbIif oTBeT: B) @enepanbubiii 3akoH 0T 02.03.2007 Ne 25-D3 «O MyHUIUITAIBEHOMI
ciryx0e B Poccuiickoit deneparmm.

41. Kakoif HOpMaTUBHBINM IIPABOBOM aKT ONpeIeNseT NOPAIOK MPOBEIEHHS KOHKYpCa Ha
BKJIFOUCHHUE B KaJIPOBBIN pe3epB IOCYAAPCTBEHHON IPAXKIAHCKOM CITY>KOBI?

a) Koncrurymus Poccutickoit Deneparum.

0) @3 ot 27.07.2004 Ne 79-D3.

B) Yka3 [Ipesunenta PO ot 01.02.2005 No 112.

r) @3 ot 27.05.2003 Ne 58-D3.

[TpaBunbHbI 0TBeT: B) YKa3 [Ipesunenta PO or 01.02.2005 Ne 112.

42. Kakoii CpoK yCTaHOBJICH JIJISI YBEJJOMIICHUS O BOSHMKHOBEHUH JIMYHOM 3aMHTEPECOBAHHOCTH,
KOTOpasi IPUBOJIAT WM MOXKET ITPUBECTU K KOH(DIMKTY UHTEPECOB?

a) B Teuenne 1 mHs.

0) B Teuenne 3 pabounx AHEH.

B) B Teuenue 1 paboyero mHs.

r) B Teuenue mecsa.

[TpaBusbHBI OTBET: 0) B TeueHne 3 pabounx THEH.

43. Kakoif HOpMaTUBHBIH aKT OMPEETISIET MOPSIOK BEICHHS JIMYHBIX e MyHUIIUTATBHBIX
CITy>Kalux?

a) Koncturymms Poccuiickoit @eneparmu.

0) @enepanpHbii 3akoH oT 06.10.2003 Ne 8-D3.

B) ®enepanbhebiii 3akoH oT 02.03.2007 Ne 25-D3.

r) Yka3 [Ipesunenra PO or 16.08.2021 Ne 478.

[TpaBunbHbIf oTBeT: B) @enepanbhsblii 3akoH oT 02.03.2007 Ne 25-03

44, Kaxoit opraH yTBep KIaeT MOJI0KEHHE O MOPSIIKE MPOBEICHUS CITYKEOHBIX TPOBEPOK B
OTHOIIEHUH TOCYJapCTBEHHBIX IPAXKIAHCKUX CIYKaIMX?

a) [Ipesunent PO.

0) [IpaButensctBo PD.

B) PykoBoMTENb TOCYJApCTBEHHOTO OpraHa.

r) Munucrepcto roctutu PO.

[TpaBubHBIN OTBET: B) PyKOBOAWUTENH TOCYIapCTBEHHOTO OpraHa.

45. Kakoit HOpMaTUBHBIH aKT OIMpeAessieT MOPSIIOK MPEIOCTABIICHHUS TOCYIapPCTBEHHBIX TapaHTHI
TOCYapCTBEHHBIM TPKIAHCKAM CITYXKaIIM?

a) Koncrurymus Poccuiickoit @eneparum.

0) ®enepanpbiii 3akoH oT 27.05.2003 Ne 58-®3 «O cructeMe rocyapcTBeHHON CTy:KOBI PDy.

B) ®enepanbublii 3akoH 0T 27.07.2004 Ne 79-D3 «O rocynapcTBEeHHOM Ipa)IaHCKOH CiTyx0e
Poccuiickoit @eneparmmy».

r) Yka3 I[pesunenra PO or 16.08.2021 Ne 478.

[TpaBunbHEII 0TBET: B) DenepanbHbiii 3akoH oT 27.07.2004 Ne 79-D3 «O rocyaapcTBeHHOM
rpaskaaHcKoi ciy:x0e Poccutickoiit Deneparmmy.



46. Kakoii cpoK YCTaHOBJICH JIJIsl XpaHEHUsI JOKYMEHTOB, CBS3aHHBIX ¢ HAYUCIICHHEM 3apa00THOM
TUIATHI TOCYIAPCTBEHHBIM IPayKIAHCKUM CITY)KAIIlM, €CITH JACIOIPOU3BOJICTBO 3aBEPINEHO 10 1 tHBaps
2003 ropma?

a) 5 jier.

0) 15 ner.

B) 50 JyeT.

r) 75 niet.

[TpaBusIBHBIN OTBET: T) 75 JIET.

47. Kakoii HOpMaTHBHBIH aKT OMPE/IEIISIeT TOPSIOK OPraHM3aI|U SIEKTPOHHOTO
JOKYMEHTOOO0POTa B TOCYAAPCTBEHHBIX OpraHax?

a) OCT P 7.0.97-2016.

0) [Tocranosnenue [IpaButennsctBa PO ot 15.02.2022 No 172.

B) [Ipuka3 Pocapxusa ot 27.06.2022 No 72.

r) @enepanbublii 3axkoH 0T 06.04.2011 Ne 63-D3.

[TpaBunsHbIi 0TBeT: 6) [locTanoenenue [IpaBurenscrea PO ot 15.02.2022 No 172.

48. Kaxoii opraH yTBep I1aeT MOJIOKEHHE O MOPsIIKe pabOThI ¢ OOpAIlICHUSIMH TPaXK/IaH B
MYHUIMIIATBHBIX 00pa30BaHUsIX?

a) [Ipesunent Poccuiickoit denepanyu.

0) [IpaButennscTBO Poccuiickoit Deneparum.

B) [IpencTaBuTenbHbIM OpraH MyHULIMIAIBHOTO 0OPa30BaHuUsI.

r) MunucrepctBo roctuiu PO.

[TpaBunbHbI 0TBET: B) [IpencraBuTenbHblil OpraH MyHUIMIIATEHOTO 00pa30BaHMUSI.

49. Kaxoif HOpMaTUBHBII aKT OINPEeIsieT MOPSIOK POBEACHNS aHTHKOPPYIILIMOHHOTO
MOHHTOPHHTA B TOCYIaPCTBEHHBIX OpraHax?

a) @3 ot 25.12.2008 Ne 273-D3.

0) Yka3 IIpesunenra PO or 16.08.2021 Ne 478.

B) @3 o1 17.07.2009 Ne 172-03.

r) @3 ot 27.07.2004 Ne 79-D3.

[TpaBunbHbIif oTBeT: 6) Yka3 [Ipesunenta PO ot 16.08.2021 Ne 478.

50. Kakoii cpok yCTaHOBIIEH ISl yBEJOMJICHHS O TIOJTyYEHHH MOIapKa TOCYIapCTBEHHBIM
IPa’KAAHCKUM CITyKalmm?

a) B Teuenue 1 pabouero qHs.

0) B Teuenne 3 pabounx gHEH.

B) B Teuenue 10 paGounx nHew.

r) B Teuenue mecsina.

[TpaBunbsHBIT 0TBET: 6) B Teuenue 3 paboumx JHEH.

51. Kakoif HOpMaTHBHBIH aKT ONMpPEENIeT MOPSI0K MPUCBOCHNUS KBATU(PUKAIIMOHHBIX Pa3psiioB
MYHHITUTTATBHBIM CITYKaIiM?

a) Koncrurymus Poccuiickoit @eneparum.

6) @3 ot 06.10.2003 Ne 131-D3.

B) @3 ot 02.03.2007 Ne 25-03 «O myHurmnaibHo# ciryx0e B Poccuiickoit @eneparyuny.

r) Yka3 [Ipesunenra PO or 16.08.2021 Ne 478.

[TpaBunbHbIif oTBeT: B) Denepanbublii 3akoH oT 02.03.2007 Ne 25-D3 «O MyHUIIUMAIBHOM
ciryx0e B Poccmiickoit deneparmm.

52. Kakoii opraH ocyIiecTBIIsIET KOHTPOJIb 3a COOTIOIEHUEM 3aKOHOAATEILCTBA O
MYHHLUNAIBHOM CITyK0e?

a) MunucrepctBo toctuinu PO.

0) ®enepanbHas cyx0a 1Mo Tpyay



B) IIpokypatypa Poccuiickoi ®@eneparmn.
r) ®enepanbHas HAJIOrOBasi CITyk0a.
[TpaBuibHbIi 0TBET: B) IIpokyparypa Poccuiickoii deneparuu.

53. Kakoii HOpMaTUBHBII aKT OMPEAEISET MOPSIOK MPEAOCTABICHHS OTITYCKOB FOCYIapPCTBEHHBIM
IPaXTAHCKUM CITyKaluMm?

a) Koncrurynusa Poccuiickoi ®eneparmu.

6) Tpynosoii konekc Poccuiickoit deneparmu.

B) ®enepanbublii 3akoH 0T 27.07.2004 Ne 79-D3.

r) Yka3 [Ipesunenta PO ot 16.08.2021 No 478.

[paBunbHbIif oTBeT: B) @enepanbublii 3akoH oT 27.07.2004 Ne 79-D3.

54. Kakoii cpoK yCTaHOBIICH JUTs YBEIOMJICHUS O CMEHE MecTa paboThl FOCYIapCTBEHHBIM
IPaXTAaHCKUM CITy’KalllUM I10CJI€ YBOJIbHEHHUS?

a) B teuenue 1 mecsina.

0) B reuenue 3 mus.

B) OBIBIINI TOCCITY)KAIIMI B TEUSHHUE 2 JIET ITOCIIE YBOJILHEHHS 00513aH COOOIIUTH HOBOMY
paboTonaTelto CBEICHUs O MOCIEAHEM MECTE CITYXKOBI.

[TpaBriIbHBIIN OTBET: B) OBIBIINI TOCCITYXKAIIMI B TEUCHUE 2 JIET TIOCIIE YBOJIILHEHHS 00s13aH
COOOLIUTH HOBOMY PabOTOATENIO CBEICHUS O MOCIIEAHEM MECTE CITyXKOBI.

55. Kakoit HopMaTHBHBII aKT OMPEACISIET MOPSIOK BEACHUS peecTpa JOJDKHOCTEH
MYHUIMIIATBHOM CITyKOb1?

a) Koncturymms Poccuiickoit @eneparmu.

0) @enepanbbii 3akoH oT 06.10.2003 Ne 131-D3.

B) ®enepanbhblii 3akoH 0T 02.03.2007 Ne 25-D3 «O myHunmnansHo# cinyxoe B Poccuiickoit
deneparyiny.

r) Yka3 [Ipesunenta PO or 16.08.2021 Ne 478.

[paBunbHbIi oTBeT: B) @enepanbabiii 3akoH oT 02.03.2007 Ne 25-D3 «O MyHUIUITAIBEHOMI
cimyx6e B Poccuiickoit denepanum».

56. Kakoit opran yTBep»K/1aeT MoJIOKEHUE O TOPSIIKE MPOBECHHUS aTTeCTAIH MYHHUIIUTTATbHBIX
CITy>Kallux?

a) [Ipesunent Poccuiickoit @eneparum.

0) [IpaButenscTBO Poccuiickoit Deneparum.

B) [IpeacTaBuTenbHBIN OpraH MyHUIIMTIAIBHOTO 0OPa30BaHUsI.

r) MunucrepctBo roctutu PO.

[TpaBunbHbI 0TBET: B) [IpencraBuTenbHbIN OpraH MyHUITMIIATEHOTO 00pa30BaHMSL.

58. Kakoif HopMaTHBHBII MPABOBOM AKT ONPEIENISET MOPSIOK MPOBEACHUS CITY>KEOHBIX IPOBEPOK
B OTHOIIIEHUHU TOCYAAPCTBEHHBIX MPAKIAHCKUX CITyKaInX?

a) Koncrurynus Poccuiickoit @eneparum.

0) @enepanbubiii 3akoH 0T 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM IpaskIaHCKOH CITy)KOe
Poccuiickoii @enepaum».

B) Yka3 [Ipesnnenta PO or 01.02.2005 Ne 110.

r) Yka3 I[pesunenra PO or 16.08.2021 Ne 478.

[NpaBubHbIT oTBeT: 0) PenepanbHblii 3aKoH oT 27.07.2004 Ne 79-03 «O rocynapcTBeHHON
rpaxanckon ciryx6e Poccuiickoii deneparumy.

59. Kakoii cpok ycTaHOBIIEH AJIsl XpaHEHHS JIOKYMEHTOB, CBSI3aHHBIX C HAYMCIICHUEM 3apa00THOM
TUIAThl MyHUIMITATEHBIM CITYKaIum?

a) 5 ner.

0) 15 ner.

B) 50 JseT.



r) 75 ner.
[TpaBuIbHBIN OTBET: T) 75 JIET.

60. Kaxoit HopMaTHBHBIA aKT ONpeAeNeT NOPSIOK BECHUS peecTpa MyHHIIUIATbHBIX
CITy>Kallux?

a) Koncrurymus Poccutickoit Deneparum.

0) @enepanbbii 3akoH oT 06.10.2003 Ne 131-D3.

B) ®enepanbhblii 3akoH 0T 02.03.2007 Ne 25-D3 «O MyHUIMIIAIBHOM CITy’kO€e B Poccuiickoit
deneparyny.

r) Yka3 [Ipesunenta PO ot 16.08.2021 No 478.

[TpaBunbHbIif oTBeT: B) @enepanbubiii 3akoH 0T 02.03.2007 Ne 25-D3 «O MyHULIMIIAIBEHOMI
ciryx0e B Poccuiickoit deneparmm.

61. Kakoit opran yrBep:K/1aeT MoJIOKEHUE O MOPSIIKE MPOBEICHUS KOHKYpCca Ha 3aMelleHue
JOJDKHOCTU MYHUIMITAJIBHOM CITyKObI?

a) [Ipesunent Poccuiickoit denepanyu.

0) [IpaButennscTBO Poccuiickoit Deneparum.

B) [IpeacTaBuTenbHbIM OpraH MyHHLIMTIIAIBHOTO 0OPa30BaHUsI.

r) MunucrepctBo roctutu PO.

[TpaBunbHbI 0TBET: B) [IpencraBuTenbHbIi OpraH MyHUIMIIATEHOTO 00pa30BaHMS.

62. Kakoit HOpMaTHBHBIN aKT OMPEACISIET MOPSIOK MPEAOCTABICHHS TOCYIapCTBEHHBIX TApaHTHI
MYHUIATTATEHBIM CITYKarum?

a) Koncturymms Poccuiickoit @eneparmu.

0) @enepanbbii 3akoH oT 06.10.2003 Ne 131-D3.

B) ®enepanbhblii 3akoH 0T 02.03.2007 Ne 25-D3 «O myHunmnansHo# cinyxoe B Poccuiickoit
deneparyiny.

r) Yka3 [Ipesunenta PO or 16.08.2021 Ne 478.

[paBunbHbIi oTBeT: B) @enepanbabiii 3akoH oT 02.03.2007 Ne 25-D3 «O MyHUIUITAIBEHOMI
cimyx6e B Poccuiickoit denepanum».

63. Kakoli cpok ycTaHOBIICH JUTsl YBEIOMJICHUSI O TIOJYYSHUH MOapKa MyHHUITUTTATEHBIM
CITy>Karmm?

a) B Teuenue 1 paGoyero mHsl.

0) B Teuenne 3 pabounx aHEH.

B) B Teuenue 5 pabounx nHeii.

r) B Teuenue mecsina.

[TpaBunbHbIT 0TBET: 6) B Teuenue 3 pabounx aHEH.

64. Kakoif HOpMaTHBHBIH aKT ONpEENseT MOPSI0K MPUCBOCHNUS KBATU(PUKAIIMOHHBIX Pa3psiioB
TOCYaPCTBEHHBIM TPKIAHCKAM CITYXKaIIM?

a) Koncrurynus Poccuiickoit @eneparum.

0) ®enepanbHblii 3ak0H oT 27.05.2003 Ne 58-D3.

B) ®enepanbublii 3akoH 0T 27.07.2004 Ne 79-D3 «O rocynapcTBEeHHOM IpaXIaHCKOH Ciryx0e
Poccuiickoit @eneparmmy.

r) Yka3 I[pesunenra PO or 16.08.2021 Ne 478.

[NpaBubHbIT oTBeT: B) @enepanbhblii 3akoH oT 27.07.2004 Ne 79-@3 «O rocymapcTBeHHOM
rpaxranckon ciryx6e Poccuiickoii deneparumy.

65. Kakoii opran ocyIecTBIsieT KOHTPOJIb 3a COOTIOZEHHEM 3aKOHOAATENbCTBA O
MIPOTUBOJICUCTBUN KOPPYIIIIMU B MYHHIIUTIAIBHBIX OpraHax?

a) MunucrepctBo toctuinu PO.

0) @enepanbHas cay>x0a 1o Tpyamy.

B) [Ipokypatypa Poccuiickoii deneparmn.



r) GenepanbHas HAOTOBas CITyx0a.
[TpaBumnbHEIT 0TBET: B) [Ipokyparypa Poccutickoit deneparum.

66. Kaxoit HopMaTHBHBII aKT ONpeAeIeT NOPSI0OK MPEIOCTABICHHUS OTITYCKOB MYHHIIUTIAIbHBIM
CITy>Karmm?

a) Koncrurymus Poccutickoit Deneparum.

0) Tpynosoii koaekc Poccuiickoit deneparmu.

B) ®enepanbHblii 3akoH oT 02.03.2007 Ne 25-03

r) Yka3 [pe3unenra PO or 16.08.2021 Ne 478.

[TpaBumbHbI 0TBET: B) Denepanbabiii 3akoH oT 02.03.2007 Ne 25-D3

67. Kaxol cpok ycTaHOBIIEH AJIs1 YBEAOMIICHUSI O CMEHE MecTa pa00Thl MyHULIMTIAILHBIM
CITyKaLM T10CJIE YBOJIbHEHUS?

a) B Teuenne 1 mecsa.

0) B Teuenue 5 nueil.

B) beIBIIMIT TOCCTY>Kalluii B TeueHue 2 JIET Mociie yBOJIbHEHUS 00513aH COOOIIUTh HOBOMY
paboTomaTeIto CBeICHHs O TIOCIEAHEM MECTE CITyXKOBI.

[TpaBUIBHBIN OTBET: B) OBIBILIIA TOCCITYXKAIIH B TeUeHHE 2 JIET MOCTIe YBOJIbHEHUS 00513aH
COOOIIMTH HOBOMY Pa0OTOIATEIIO CBEICHUSI O TIOCIICAHEM MECTE CITYXKOBI.

68. Kakoii HOpMaTHBHBIIA aKT OTIPEACIISET MOPSIOK BEACHHS PEeCTpa IOJDKHOCTEN
roCyJapCTBEHHOM IPaKJAHCKOM CITy»KObI?

a) Koncturymms Poccuiickoit @eneparui.

0) @enepanbHblii 3akoH 0T 27.05.2003 Ne 8-D3.

B) ®enepanbubiii 3akoH ot 27.07.2004 Ne 79-D3

r) Yka3 [Ipesunenta PO or 16.08.2021 Ne 478.

[NpaBunbHbIi oTBeT: B) Denepanbhblii 3akoH oT 27.07.2004 Ne 79-03

69. Kakoii opran yTBep»1aeT MoJI0KEHUE O TIOPSIKE PabOThI ¢ 00pAIIEHUSIMH TPAKIaH B
rOCyJIapCTBEHHBIX OpraHax?

a) [Ipesunent Poccuiickoit denepanyu.

0) [IpaButenncTBO Poccuiickoit deneparyu.

B) Munimdps! Poccun

r) PockoMHamzop

[TpaBunbHbI 0TBeT: 0) [IpaBuTenscTBo Poccuiickoit @eneparnm.

70. Kakoii HOpMaTHBHBII aKT OTPEIEISET TOPSIOK MPOBECHHUS aHTHKOPPYIIIMOHHOTO
MOHUTOPHUHTA B MyHULIUIIAIBHBIX OpraHax?

a) @3 ot 25.12.2008 Ne 273-03

0) Ykas Ilpesunenra PO ot 16.08.2021 Ne 478.

B) ®3 o1 17.07.2009 Ne 172-D3.

r) @3 ot 27.07.2004 Ne 79-D3.

[MpaBubHbIi oTBeT: 0) Yka3 [Ipesunenta PO ot 16.08.2021 Ne 478.

71. Kakoii cpoK yCTaHOBIICH JUTSI XpAaHEHHUSI AJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX C KaJJPOBBIM
Y4ETOM IOCYTapCTBEHHBIX CIYKaIlnX?

a) He mMenee 5 set, ecimm MHOE HE YCTAHOBJICHO 3aKOHOIATEIIHCTBOM.

6) He meHee roza, eciu MHOE HE YCTaHOBIICHO 3aKOHO/IATEILCTBOM.

B) MeHee 3 sieT, eciiii MTHOE He YCTaHOBIICHO 3aKOHO/IATEIIECTBOM.

r) Menee 15 nier, ecii HHOE HE YCTaHOBJICHO 3aKOHO/IATEIECTBOM.

[TpaBumnbHEI 0TBET: a) He MeHee 5 ner, eciim mHOE He YCTaHOBJICHO 3aKOHOIATEIILCTBOM.

72. Kakoit HOpMaTHBHBIN aKT ONpeAeNsIeT TOPSI0K (OPMUPOBAHUSI U UCTIOIL30BAHHS KaJIPOBOTO
pe3epBa Ha MYHHUIIMITATIBHOM CITy:KOe?



a) Koncrurynusa Poccuiickoi ®eneparmn.

6) @3 or 06.10.2003 Ne 131-P3

B) @3 ot 02.03.2007 Ne 25-03 «O myHurmnansHo# ciryx0e B Poccuiickoit @eneparyny.

r) Yka3 [Ipesunenta PO ot 16.08.2021 No 478.

[TpaBunbHbIii oTBeT: B) @enepanbubiii 3akoH 0T 02.03.2007 Ne 25-D3 «O MyHUIUITAIBEHOM
ciryx0e B Poccuiickoit deneparmm.

73. Kaxoii opran yTBep»/1aeT MoJIOKEHUE O MOPSIIKE MPOBEICHHUS aTTeCTAl MyHULIUTATbHBIX
CITy>Kallux?

a) [Ipesunent Poccuiickoit denepanyu.

0) [IpaButenscTBOo Poccuiickoit Deneparum.

B) [IpencTaBuTenbHbI OpraH MyHULIMIAIBLHOTO 0Opa30BaHuUsI.

r) Munucrepctso roctuu PO.

[TpaBuisHbI 0TBET: B) [IpencraBuTenbHblil OpraH MyHUIMIIAIEHOTO 00pa30BaHMSI.

74. Kakolt HOpMaTHBHBII MPABOBOM aKT OMpeIeNsieT MOPSA0K MPOBEICHNSI KOHKYpCca Ha
3aMEllEHNE BaKaHTHON JIOJPKHOCTH FOCYAAPCTBEHHON TP IaHCKOM CITyKObI?

a) Koncturymms Poccuiickoit @eneparmu.

0) @3 ot 27.07.2004 Ne 79-®3

B) Yka3 [Ipesunenta PO ot 01.02.2005 No 112.

r) @3 ot 27.05.2003 Ne 58-D3.

[TpaBunbHbI 0TBeT: B) YKa3 [Ipesunenta PO or 01.02.2005 Ne 112.

76. Kakoii cpoK yCTaHOBIICH /TS YBEIOMJICHUS O BOSHUKHOBEHUH JIMYHOM 3aMHTEPECOBAHHOCTH,
KOTOpasi IPUBOUT WM MOXKET MIPUBECTU K KOH(DIMKTY UHTEPECOB?

a) B Teuenne 1 pabouero mHs.

0) B reuenue 3 pabouux aHei.

r) B Teuenue mecsia.

I[TpaBuibHbI oTBeT: 6) B Teuenue 3 pabounx aHeH.

77. Kakolt HOpMaTHBHBII aKT OMpeAeNsIeT NOPSI0K BEACHUS TMUHBIX I MyHUIIUTATbHBIX
CITy>Kallux?

a) Koncturymms Poccuiickoit ®eneparmu.

0) ®enepanpHblii 3akoH ot 06.10.2003 No5/D3.

B) ®enepanbhebiii 3akoH oT 02.03.2007 Ne 25-03

r) Yka3 [Ipesunenra PO or 16.08.2021 Ne 478.

[TpaBunbHbIf oTBeT: B) Denepanbhblii 3akoH oT 02.03.2007 Ne 25-3

78. Kaxoii opran yTBep:K/1aeT MOJIOKEHUE O TIOPSIIKE MPOBEICHUS CITY)KEOHBIX TIPOBEPOK B
OTHOILIEHUH TOCYIapCTBEHHBIX IPAKIAHCKUX CITYKAIUX ?

a) [Ipesunent Poccuiickoit denepamu.

0) [IpaButensctBo PD.

B) PyKkoBogMTENH TOCYJAPCTBEHHOTO OpraHa.

r) Munucrepcto roctutu PO.

[TpaBuIBHBIN OTBET: B) PykoBOAWUTENH TOCYIapCTBEHHOTO OpraHa.

79. Kaxoit HOpMaTHBHBII aKT OMpEAeNsIeT MOPSIOK MPETOCTABIICHHUS TOCYIapCTBEHHBIX TapaHTUI
TOCYapCTBEHHBIM TPKIAHCKAM CITYXKaIIM?

a) Koncrurynus Poccuiickoit @eneparum.

0) ®enepanpHblii 3aK0H ot 27.05.2003 Ne 8-D3.

B) ®enepanbhblii 3akoH oT 27.07.2004 Ne 79-03

r) Yka3 [Ipesunenta PO ot 16.08.2021 No 478.

[TpaBunbHbI oTBeT: B) Denepanbhblii 3akoH oT 27.07.2004 Ne 79-03



80. Kakoii cpok yCTaHOBIIEH /I XpaHEHHs IOKYMEHTOB, CBS3aHHBIX C HAUUCIICHUEM 3apabOTHON
TUIATHI TOCY/IAPCTBEHHBIM IPAYKIAHCKUM CITYKaIIiM?

a) 5 ner.

6) 15 ner.

B) 50 Jier.

r) 75 ner.

[TpaBuiIbHBIN OTBET: T) 75 JIET.

81. Kakoif HOpMaTHUBHBII aKT OMPEENICT MOPSI0K OPraHH3AIMU SJIEKTPOHHOTO
JOKYMEHTO000pOTa B TOCYJAPCTBEHHBIX OpraHax?

a) 'OCT P 7.0.97-2016.

0) [Toctanosnenue [IpaButenscTBa PO ot 15.02.2022 Ne 172.

B) IIprkas Pocapxusa ot 27.06.2022 Ne 72.

r) ®enepanbhbiii 3ak0H 0T 06.04.2011 Ne 63-D3.

[TpaBwieHbI 0TBET: 6) [TocTanoBnenue [paBurenscrBa PO ot 15.02.2022 No 172.

82. Kakoii opran yTBep >1acT MOJI0KEHUE O TIOPSIKE pabOThI ¢ 00pAIIEHUSMH TPAKIaH B
MYHUIMIATBHBIX 00pa30BaHUsIX?

a) [Ipesunent Poccuiickoit denepanu.

0) [IpaButenscTBO Poccuiickoit Deneparum.

B) [IpencTaBuTenbHbI OpraH MyHULIMIIAIBHOTO 0Opa30BaHusI.

r) MunHCcTepCTBO FocTUIH PD.

[TpaBuiibHbI 0TBET: B) IIpencraBuTenbHblil OpraH MyHUIMITAIIBHOTO 00pa30BaHMsL.

83. Kakoii HOpMaTHBHBI aKT OMPEIEISET MOPSIOK MPOBEICHHUS aHTHKOPPYIIIMOHHOTO
MOHUTOPUHIA B TOCYJAPCTBEHHBIX OpraHax?

a) @3 ot 25.12.2008 Ne 273-D3

0) Yka3 IIpesunenta PO ot 16.08.2021 Ne 478.

B) @3 o1 17.07.2009 Ne 172-D3.

r) @3 ot 27.07.2004 Ne 79-D3.

[MpaBunbHbIi oTBeT: 0) Yka3 [Ipesunenta PO ot 16.08.2021 Ne 478.

3anaH1/m 3aKPBITOrO THITd Ha YCTAHOBJICHUEC COOTBCTCTBUA

HquI/ITaﬁTe TEKCT U YCTAHOBUTE COOTBETCTBHE

OCYHICCTBJ'IHTI) YCTHYIO U TIMCbMCHHYIO KOMMYHHUKAIUIO Ha
OK 05. | rocynapctBeHHOM s13bIke Poccuiickoit denepanuu ¢ yuerom
0COOCHHOCTEH COIMAIBHOTO U KYJIBTYPHOTO KOHTEKCTA

1. CootHecure BUJ CJIy:KObI U €r0 ONpeaeIeHne:

a) Boennas ciryxo0a.

b) I'paknarckas ciryxoa.

C) [TpaBooxpanHuTenbHas Ciryx0a.

Onpenesnenus:

1. [TpodeccronanpHas AEATEILHOCTD IO 00ECTICUYSHHUIO UCTIOTHEHHSI TTOTHOMOYHI

TOCYJapCTBEHHBIX OPraHOB.
2. Cmyx0a, cBsSi3aHHAs € 3AIMTON TOCYIapCTBA M BHITOJTHEHHEM OOEBBIX 3a/1a4.

3. Ciyx0a, cBsSi3aHHAs C OXPaHOH MTPABOMOPSIZIKA M 00eCTIeYeHHEM O€30TacHOCTH.

Ortser: a-2, b-1, c-3.



2. CooTHecuTe YPOBEHD CJIY:KObI U €€ THII:

a) denepasbHast CayK0a.
b) PerrionaisHas ciryxoa.
C) MyHuImnansHas Ciry0a.

YpoBHu:

1. OcymiecTBisieTcst Ha ypoBHE CyObekTOB PD.

2. OcymiecTBIsIeTCSl HA YPOBHE MECTHBIX OPTaHOB BIIACTH.

3. Ocymiectisiercst Ha ypoBHE (heiepalibHbIX OPTraHOB BIACTH.

Otser: a-3, b-1, c-2.
3. CooTHecuTe MPUHIKAI T'OCYAAPCTBEHHOM CJIYKObI U €ro coJepKaHue:

a) [TpuHLKIT 3aKOHHOCTH.
b) [Mpuauun npodeccronammsma.
C) [IpuHLKIT OTBETCTBEHHOCTH.

Conep:xanmue:

1. OO0s3aHHOCTH CITy>KalllUX JICHCTBOBATh B paMKaxX 3aKOHA.

2.  Heo0xoamMocTh HAMYMS Y CITYKAIIUX COOTBETCTBYIOIICH KBATU(DHUKAIHH.
3. OO0s13aHHOCTb HECTH OTBETCTBEHHOCTH 32 CBOU JICUCTBUSI.

Ortser: a-1, b-2, c-3.

HpOHBJ'ISITL TPAXKAAHCKO-TIATPUOTUICCKYIO ITO3UTUTO,
JACMOHCTPHUPOBATH OCO3HAHHOC IMTOBCACHUEC HA OCHOBC TPAAUILIMOHHBIX
pOCCHﬁCKHX AYXOBHO-HPAaBCTBCHHBIX HGHHOCTCﬁ, B TOM 4YHUCJIC C

OK 06.
YUYETOM rapMOHH3alINH MC)KHAITUOHAJIIBHBIX U MEKPCIUTHO3HBIX
OTHOMCHHﬁ, MNPUMCHSATD CTAHAAPTBI AHTUKOPPYIILIUOHHOT'O
IOBCACHUA
4, CootHecure OIrPaHUYCHUE TJIA T'OCYAAPCTBEHHBIX CJIYKAIIUX U €10 OIIMCaAHUE:

a) 3arper Ha MpeIIPUHUMATENBCKYIO JIESITELHOCTb.
b) 3anper Ha HoTy4YeHHE TOAAPKOB.
C) 3arper Ha yJacTre B 3a0aCTOBKaXx.

Onucanus:

1.  Cayxamuii He MOXKET 3aHUMAThCsl OU3HECOM.

2.  Cmyxamuii He MOXKET IPUHAMATH ITOJJAPKH B CBSI3U C HCTIOTHEHHEM 00s3aHHOCTEH.
3. Ciyxamuii He MO>XKET y4aCTBOBATh B aKIUX MPOTECTA.

Otser: a-1, b-2, c-3.

5. CooTHecHTe OHSITHE U €ro OIpe/Ie/ieHue:

a) Kanpossiii peseps.

b) Arrecrarus.

) KBanugpukaiimoHHbIH SK3aMeH.

Omnpenenenus:

1 Ouenka npogeccroHaNbHBIX 3HAHUNA 1 HABBIKOB CITY’KaIlETo.

2. Crmcok KaHauaaToB JJId 3aMCIICHU S ,Z[OJDKHOCTGﬁ.



3. IIpoBepka COOTBETCTBHS CITy’Kalero TpeOOBAHUSAM JOJKHOCTH.

OtBer: a-2, b-1, c-3.

6. CootHecure BU/1 MyHHHHHaﬂbHOﬁ JOJLKHOCTH U eé YPOBEHL:

a) Bricias J0/KHOCTb.
b) I'maBHas JOKHOCTS.
C) Beayiiiast 10/KHOCTb.

YpoBHu:

1.  PykoBoaurenu opraHOB MECTHOI'O CAMOYIPABJICHHUSI.
2. CrienanucThbl ¥ MOMOITHUKHA PYKOBOAUTEIIEH.

3. 3amMecTuTenu pyKOBOJMTEINEH U HAaYaIbHUKH OT/ENIOB.

Ortger: a-1, b-3, c-2.

OdopMIIATh TOKYMEHTHI 110 JINYHOMY COCTaBY M OpPraHU30BbIBATh
IIK 1.8. | paboTy c HUMH, B TOM YHCIIE C UCIIOIB30BAaHHEM
aBTOMAaTU3UPOBAHHBIX CHCTEM.

1. CooTHecHTEe OCHOBaHHE AJIS YBOJIbHCHHUA CIYKAILET0o U €ro OIucCaHue:

a) [1o coOcTBeHHOMY HKENTaHUIO.
b) 3a HapyIeHHE TUCIUILTHHBL.
¢) Io pocTIKEHHH TIPEIELHOTO BO3pacTa.

Onucanns:

1. Ciyxamuii cam noJaéT 3asiBICHHE.

2. Cryxaruii yBoJIeH 3a IPOCTYIIOK.

3. Cryxammuii ToCTUT BO3pacTa, YCTaHOBJIEHHOTO 3aKOHOM.

OtBer: a-1, b-2, c-3.

8. CooTHecuTe NPUHLIMIT MYHHIIMIIAJILHOM CJIyKObI M €r0 co/iep:KaHue:

a) [TpuHIMI r7IaCHOCTH.
b) [TpuHIMI paBHOTO NOCTYTIA.
C) [puaimn 3pHeKTHBHOCTH.

Copep:xanue:

1. OTkpeITOCTh UHPOPMALIY O JAEATETHHOCTH OPraHOB.

2. PaBHbIe yCITOBHS 151 IOCTYTUIEHUSI HA CITYXKOY.

3. JlocTikeHne HauTyqIuX pe3yJIbTaToB [IPYU MUHUMAIBHBIX 3aTpaTax.

Otser: a-1, b-2, c-3.

9. CooTtHecure BHUA OTBETCTBCHHOCTH CJIYXKAILIET0 U €10 COACPKaHMe:

a) JlucrruinHapHasi OTBETCTBEHHOCTb.

b) AaMmuHECTpaTHBHAS OTBETCTBECHHOCTb.

C) YrosoBHast OTBETCTBEHHOCTb.

Coaepixanue:

1 OTBETCTBEHHOCTD 32 COBEPIICHUE MPECTYIICHHUSI.




2. OTBETCTBEHHOCTh 32 HAPYILICHUE CITY)KEOHON TUCIUIUIAHBL.
3. OTBETCTBEHHOCTH 32 3/IMUHUCTPATUBHBIC TPABOHAPYILICHUSL.

OtBer: a-2, b-3, c-1.

10. CooTtHecure TpeOGOBaHNe K MyHHIIUNIATBHOMY CJIY KALLIEMY U €0 ONMCAHUE:

a) I'paxxnanctBo PO.

b) Branernue rocyiapcTBEHHBIM SI3bIKOM.

C) JlocTimxeHne COBEPILICHHOICTHSI.

Onucanus:

1) Cny>xanimii 1o/KeH ObITh TpakaanuHoM Poccui.
2) Cityxkanuii JOJDKEH 3HaTh PYCCKUI SA3BIK.

3) Ciryxaruii 1oipkeH ObITh cTapiie 18 ner.

Ortger: a-1, b-2, c-3.

3aILaHI/I$I 3aKpBITOI'O THIIA Ha YCTAHOBJICHHUC IMOCJICA0BATCIbHOCTHU

Ocy1ecTBIATh YCTHYIO U MMCbMEHHYI0 KOMMYHHMKAIIMIO Ha

OK 05. | rocynapctBeHHOM si3biIke Poccuiickoit deneparnuu ¢ yuerom
0COOCHHOCTEH COIMATIBHOTO U KYJIBTYPHOTO KOHTEKCTa

1. ¥YcranoBuTe NPAaBHIBHYIO NOCJIEI0BATEILHOCTH ITANOB MPOXO0KIEHHS

MYHULHIAIbHON CJIy:KObI:

a) INocrymuieHue Ha CITyK0y.
b) Arrecrars.

) Ha3nauenwue Ha TOJDKHOCTb.
Otger: a-C-b.

2. YcTaHOBHTE NOCJIEI0OBATEILHOCTD /IelCTBUIA PU MPOBeleHHH KOHKYPCca Ha
3aMellleHNe BAKAHTHOM 0 KHOCTH:

a) OObsIBIICHHE KOHKYpCA.
b) IMomaua TOKYMEHTOB KaH/ M 1aTaMH.
c) IIpoBenenvre TeCTUPOBAHUS M COOECEIOBAHMSL.

OrtBert: a-b-c.
[TposiBAATE IpaXkJaHCKO-NIATPUOTHYECKYIO ITO3UIUIO,
JIEMOHCTPUPOBATH OCO3HAHHOE MOBEJACHUE HAa OCHOBE TPaJIUIIMOHHBIX
OK 06 POCCHICKHX AyXOBHO-HPAaBCTBEHHBIX IECHHOCTEH, B TOM YHUCJIE C

Y4E€TOM FapMOHH3ALUN MEXHALMOHAIBHBIX U MEXPEIUTHO3HBIX
OTHOILIEHWH, TPUMEHSATH CTAaHAAPTHl AaHTUKOPPYIILIHOHHOTO
MIOBEJCHUS

3. YcraHoBHTE NOC/1€10BATeJIbHOCTh YPOBHEH rocy/1apcTBeHHOI C1yKObI:

a) @enepanbHas ciryxoa.

b) Pernonansnas ciayxoa.

C) MyHununansHas ciryxoa.
OtBer: a-b-C.



O(I)OpMJI?ITL JOKYMCHTEI 110 JIMYHOMY COCTaBy U OpPTaHHU30BbLIBATH
IIK 1.8. | paboTy ¢ HUMH, B TOM YHUCJIE€ C UCTIOJIb30BAHUEM
ABTOMATU3WPOBAHHBIX CUCTCM.

4. YcTaHOBHTE NMOCJIEA0BATEIbHOCTD ITANOB ATTECTAMH FOCy/apCTBEHHOTO
CITYZKAIIero:

a) IToaroroBKa K aTTecTarym.

b) Iposenenue arrecrayu.

c) [punsiTrE pereHus 1Mo Pe3y/IbTaTaM aTTeCTAIUH.
Otser: a-b-C.

5.  YcraHoBuTe NOC/I€10BATEIbHOCTD AeCTBUIA P YBOJILHEHHH F0CY/1apCTBEHHOT0
CIIyKALLero:

a) [Nonaua 3asBiieHUsI 00 YBOJILHEHHUH.
b) U3nanue nprkasa 00 yBOJILHEHHH.
C) Pacuér u BbITaYa JOKYMEHTOB.
OrtBer: a-b-C.

4.2. Bonpocbl OTKPBITOr0 THIIA

3aJIaHKs OTKPBITOTO THIIA C Pa3BEPHYTHLIM OTBETOM

IIpouuraiiTe TEKCT M BOIMIIUTE NPABUJIbHBIH OTBET

OcCymiecTBIATh YCTHYIO U MUCbMEHHYI0 KOMMYHHUKAIUIO Ha
OK 05. | rocynapctBeHHOM si3bIke Poccuiickoit denepanuu ¢ yuerom
0CO0EHHOCTEH COLMANTBHOTO U KYJbTYPHOTO KOHTEKCTA

1. Kak Ha3pIBaeTCS OCHOBHOM 3aKOH, PEryIUPYIOLIMI rOCyJapCTBEHHYIO ClTyk0y B PD?

Ortger: denepanbHblil 3akoH Ne 58-D3.

2. Kakoii opran KoopAUHUpPYET rocyJapcTBEHHYO ciyx0y B Poccun?

Ortser: [Ipe3nnent PO.

3. Kak Ha3bIBaercs ciyx0a, CBsI3aHHAs C BBINOJHEHUEM YIPaBICHUYECKUX (DYHKIMI B perHOHaxX?
Ortger: PernonanbHas rocyJTapCTBEHHAs CITy»0a.

4. Kakoit mpuHIAT onpeessieT paBHBIN TOCTYII TPaKIaH K TOCYIapCTBEHHOM CITyX0e?

Ortser: [IpuHIMN paBHOrO AOCTYMA.

5. Kak HazbIiBaercs cimyx0a, CBsI3aHHAs ¢ 0OeCIICUeHUEM JeATeIbHOCTH OPraHOB MECTHOTO
CaMOYIIpaBJIeHUsA?

Ortger: MyHHIMnanpHas ciyxoa.

6.  Kakoii 1oKyMeHT MOATBEPKIAeT KBATM(PUKALIUIO TOCYJAPCTBEHHOTO CIIYKaIero?

Otset: Jlumiom.



1. Kak Ha3bpIBaeTCst OCHOBHOM BH/I MOOIIPEHHSI TOCYAAPCTBEHHOTO CITYXKAaIlEero?

Ortser: [Ipemust.

8.  Kakoii cpok ycTaHOBIEH A1t IPECTaBICHHS CBEACHUI O JOX0Aax?

Ortsert: Exeromno.

9.  Kak HazpiBaeTcst Iporieypa NPOBEPKU COOTBETCTBHS KaHANUAATA IOTDKHOCTH?

Ortger: Konkypc.

10.  Kakoii opran KOHTpOJIMpPYET COOMIOEHHIE 3aKOHOJATEbCTBA O CITyk0e?

Otgert: [Ipokypatypa.

11. Kak Ha3bpIBaeTCs OCHOBHOW HOPMATHUBHBIN aKT, PEryIUPYONIHNA MyHUITUITATEHYIO CITYXO0y?

Otger: ®enepanbHbiii 3aKk0H Ne 25-D3,

12.  Kaxoii BO3pacT CUMTACTCS MUHUMAIBLHBIM JUIS IOCTYIUICHHS Ha TOCYJAPCTBEHHYIO CITY:KOY?
Ortsert: 18 ner.

13.  Kak HazbiBaeTcs popMa OTBETCTBEHHOCTH 32 KOPPYMIIMOHHBIE ITPABOHAPYIICHUS?

OrtBeT: YBOJIBHEHHE.

14.  Kakoii ToKyMeHT o0s13aTesieH Uil IOCTYIUICHHS Ha CITyKO0Yy?

Ot1BeT: 3asgBiICHHE.

15.  Kak Ha3pIBaeTCS OCHOBHOM MPUHLIUIT MyHUIIUIATBHOMN CITYKOBbI?

OT1BeT: 3aKOHHOCTE.

16.  Kakoii cpok ycTaHOBIIEH JUIs UCTIBITATEILHOTO CPOKa Ha CiIy»koe?

Ortser: Ot 3 10 6 MecsALEB.

17.  Kak Ha3pIBaeTCs MpoIeaypa OTCTPAHEHHS OT JI0JKHOCTH?

Ortger: OTcTpaneHue.

18.  Kakoii opran paccMaTpuBaeT >kajio0bl Ha AEHCTBHS rOCYIapCTBEHHBIX CITYKAIUX ?

Ortger: Cyp.
[TposBIATH TpaXkAaHCKO-NATPUOTHUECKYIO TIO3UIIHIO,
JIEMOHCTPHPOBATh OCO3HAHHOE TTOBEICHNE HAa OCHOBE TPAIUIINOHHBIX
OK 06 POCCHUICKHX TYyXOBHO-HPABCTBEHHBIX IIEHHOCTEH, B TOM YHUCIIE C

Y4E€TOM FapMOHM3ALNHA MEKHAMOHAIBHBIX U MEXPEIUTUO3HBIX
OTHOILIEHUH, IPUMEHATH CTaHAAPTHl aHTUKOPPYIILIUOHHOTO
MIOBEJICHUs

19. Kak Ha3pIBaeTCS OCHOBHOM BU/I TUCIIUIUIMHAPHOTO B3bICKaHUS?



Ortgert: Boirosop.

20.  Kakoii cpoK ycTaHOBIIEH ISt XpaHEHHS CIy>KeOHOM JOKyMeHTaImu?

Otsert: [lo 75 ner.

21.  Kak Ha3pIBaeTcst IpOIEeypa NOBBIICHNS KBATU(UKAIIMN CITYXKAIINX ?

Ortger: O0yuenmue.

22.  Kakoii opran yTBep>KaaeT peecTp A0JDKHOCTEH TOCyIapCTBEHHOM CITy»KObI?

Ortsger: IIpesunent PO.

23.  Kak Ha3pIBaeTCst OCHOBHOW MCTOYHUK (PUHAHCHPOBAHMS MyHUIIUITATEHOHN CITY>KObI?
OrtBert: bromxker.

24.  Kakoii Cpok yCTaHOBJIEH JUIsl OTBETa Ha oOpallieHue rpaxiannHa?

Ortser: 30 quel.

25.  Kak Ha3bIBaeTcs npolerypa NpoBEPKU pacXo0B CITyKalux?

Ortser: KoHTpOIIB.

26. Kakoii JOKyMEHT MMOJITBEP)KAACT CTaX CIIyKObI?

Ortser: TpynoBast KHIKKA.

27.  Kak Ha3pIBaeTCsl OCHOBHOM MPUHLIUIT TPOTUBOJECHCTBHS KOPPYIILIAN?

Ortser: [Ipo3padyHoCTb.

28.  Kakoii opran yTBepskaaeT NopsiIoK MpOoBEIEHHs KOHKYpCa Ha CITy»k0y?

OrtBer: FOCOpF aH WM MYHUIUIIAJIATECT.

29. Kak Ha3pIBaeTcs npoueaypa BpEMCHHOT'O IIEPEBOAa CJ'IY)KS.H_ICFO?

OrtBert: Poramus.

30.  Kakoii cpok ycTaHOBJICH JIUISI TIPEJICTABIICHUS CBEJICHUH O pacxoax?
OrtsBert: Esxeromno.

31. Kak Ha3bIBaeTCs MpOIIeypa YBOJBHEHHS IT0 COOCTBEHHOMY JKEJIaHUI0?

Ortset: OTCcTaBKA.

32.  Kakoii opraH yTBep)KaaeT KOJAEKC STUKH CITy)KaIluX?

Ortser: ['ocopran wim MyHULIATAINTET.
33.  Kak Ha3bIBaercs nporieypa poBepKY 3HAHUH KaHuaaTa?

OtBeT: DK3aMeH.

34. Kakoii Cpok yCTaHOBJICH JIIsI IPEICTABICHUS JEKIapaliy O J0X01ax?



Ortser: [o 30 ampemst.

35.  Kak HazbIBaeTCst polieIypa CorjacoBaHusi MHTEPECOB Ha CITy:KOe?

Ortger: YperyaupoBaHnue KOHQIMKTa HHTEPECOB.

36.  Kakoii opran yrBep:KIaeT MOPSIOK aTTECTAIUU CTYKaIIuX ?

Ortser: ['ocopran niaM MyHULIMIIATIUTET.

37.  Kak Ha3bpIBaeTcs mpoleypa BpeMEHHOT0 3aMeIeHUs! JOJDKHOCTH?

OrtBer: Ucnomaenne 00A3aHHOCTENN.

38.  Kakoii cpok yCTaHOBJICH ISl PACCMOTPEHUSI AUCIMTUTMHAPHOTO TIPOCTYTIKA?

Otsert: /lo 1 mecsa.

39. Kak Ha3bIBaeTcst mpolieaypa NpoBEPKH COOIOIEHHS 3aKOHOIATENILCTBA O CITY:KO€e?

Ortser: IIpoBepka.

OdopMIIATE TOKYMEHTHI 10 JINYHOMY COCTaBY U OPraHU30BbIBAThH
[IK 1.8. | paboTy ¢ HUMH, B TOM YHUCJIE C UCIOJIb30BaHUEM
ABTOMATH3UPOBAHHBIX CHCTEM.

40. Kakoii opran yTBep:KIaeT MOPsIIOK MPOBEICHUS CITy>KEOHBIX pacciIeOBaHUN?

OrtBer: FOCOpF aH WM MYHUIUIIAIATECT.

41. Kak Ha3bIBaeTcs Mpolelypa BpeMEHHOTO OTCTPAaHEHHUs OT JIOJDKHOCTH?

OrtBer: OTCTpaHeHI/Ie OT UCIIOJTHCHHS 00SI3aHHOCTCH.

42.  Kakoil cpok ycTaHOBJIEH JUIsl IPE/ICTABICHUs CBEACHHUI O JOX0aX CYNpyron?

OrtBeTt: Exeronno.

43.  Kak Ha3bIBaeTcs npoleypa repeBojia CiyKallero B Apyrou oprat?

Ortset: P oTalud Ui repeBoOd.

44.  Kakoil opran yrBep>kaaeT MopsiI0K IPOBEICHUS CITYKEOHBIX IIPOBEPOK?

OrtBeT: FOCOpF aH WM MYHUIUIIAJIATCT.

45, Kaxk Ha3pIBaeTcs mnpoucaypa BpEMCHHOT'O Ha3HAYCHU A Ha I[O.II)KHOCTB?

Ortser: Ucnonusrommii 00s13aHHOCTH.

46.  Kakoii Cpok yCTaHOBJICH /ISl IPE/ICTABIICHUSI CBEJICHUH O pacXo/iaX Cyrnpyron?

Omeem: Eowce2o0H0.

47. Kak Ha3bIBaeTCs NpOIIeypa MPOBEPKH COOTIOACHUS STHUECKUX HOPM?

Omeem: OmuyecKas nposepKa.



48.  Kakoii opran yrBepiKaaeT MopsiioK MPOBEICHUS aTTECTALIMN CITYXKAIINX ?

OrtBer: MYHUyunaiumem

49.  Kak Ha3pIBaeTCsI mpoILIeaypa BPEMEHHOTO TepeBo/ia B IPYroi peruoH? —

Omeem: Pomayus.

50.  Kakoii CpoK yCTaHOBJICH ISl PEJICTABIICHUS CBEICHHUM O JJOX0AaX HECOBEPIICHHOICTHUX

nereii? OtBer: Excezoono.

51. Kak Ha3bIBaeTcs npolerypa NpoBEPKU COOMIOICHNSI aHTUKOPPYIILIMOHHOTO

3akoHonaTenbeTBa? OTBET: AHMUKOPPYNYUOHHAS NPOBEPKA.

52. Kakoit Oprad yTBEpKIAACT MOPAIAOK IIPOBECACHUA KOHKYPCA Ha 3aMCIICHNUC BAKAHTHBIX

OJDKHOCTEN?

Omeem.: MYRUYyunaaiument.

53.  Kak HazpiBaeTcst porierypa BpeMEHHOTO IIEPEeBO/Ia Ha APYTYIO JIOJDKHOCTH B TOM e OpraHe?

OrtBert: HUcnonuenue ob6sa3auHoCcmel no OOAHCHOCIU.

54.  Kakoii CpoK yCTaHOBJICH ISl PE/ICTABIICHHSI CBEICHUI O pacxojiax HeCOBEPIICHHOIETHIX

nerei?

Ortset: Eorceco0no.

55.  Kak Ha3bIBaeTcs npoletypa NpoBEpKU COOMIOICHNSI OTPaHUUEHNH 1 3aIIPETOB Ha CITyx0e?

Omeem: IIpogepka ocpanuyenuii u 3anpemos.

56. Kakoil opran yrBep)kaaeT nopsiiok MpoBeIeHUsI CITy>KeOHBIX pacciieJoBaHui 1o (hakTam
KOppynuuu?

OtBer: mMyHuyunanumem.

57.  Kak HazpIBaeTcst polie/lypa BpEMEHHOTO IIEPEBO/IA B IPYroil roCcyJapCTBEHHBIH OpraH?

OtBer: Pomayus unu mMexcee0omMcmeeH bl nepesoo.

58.  Kakoii cCpoK ycTaHOBIIEH /ISt TIPEICTABIICHHS CBEICHUH O JI0XO/aX M pacXo/iaXx WHOCTPAaHHBIX
cueToB?

Ortsert: Exceco0Ho.

59. Kakoii opras yTBepiKaaeT MopsIOK POBEACHHS aTTECTAIMH MyHUITHITATLHBIX CITYKAIImX?

Omeem: Opean MecmHo20 camoynpasieHus.

60. Kax Ha3zpIBaeTcs mpoleaypa BpEMEHHOTO TIePeBO/Ia Ha JIOJDKHOCTh C MEHBIIIM OKJIaIoM?

Otsert: [lonudicenue 6 0ondcHOCmU (6pemenHoe).



61. Kaxoii CpoK yCTaHOBJICH IS IPEICTABIICHHUS CBEICHHUH O JJOXOAaX U pacxojiax 3a pyoe:kom?
OrtBet: Excezoomo.

62. Kak Ha3bIBaeTcs npolenypa NpoBEpPKH COOIIOICHNS OTPAHUYEHUIN 110 COBMECTUTEIBCTBY?
Otger: IIposepra coemecmumenvcmeaa.

63. Kakoii opran yrBep:kaaeT MopsiIoK MPOBEACHUs CITy»KEOHBIX TIPOBEPOK IO haKTam
JUCHUIUTMHAPHBIX TPOCTYIIKOB?

OrtBer: MYHUYUnaiumeni.

64. Kax Ha3pIBacTCS MpoLEAypa BPEMEHHOTO TIEPEBO/Ia Ha IOJDKHOCTD C OOJIBIIINM OKJIa10M?

Ortsert: UcnbiTanue ITPpH IIOBBIIICHUU.

65.  Kakoii cpok ycTaHOBIICH JUIS IPEJCTABICHHUS CBEJICHHH O JOXO/aX U pacxo/ax 3a
MIpEAbLTYIINN To/?

Ortser: [lo 30 amperst.

66. Kak Ha3bIBaeTcs npolierypa NpoBEepKU COOMIOICHNs TPEOOBaHUH K AEKIapHUPOBAHUIO
uMyniecTra?

Otgert: [IpoBepka nexnapariuid.

67. Kakoii opran yrBepskiaeT NopsiIoK MPOBEIEHHS KOHKYPCa Ha MyHULIUTIATBHYIO CITyXKO0y?

OrtBerT: OpraH MECTHOI'0 CaMOYIIpaBJICHUS.

68. Kak HazpIBaeTcst porie/lypa BpEeMEHHOTO NIEPEBO/IA B IPYT'YF0 MECTHOCTh?

OtBeTt: Porarust.

69. Kakoii cpok yCTaHOBJIEH JUIs PEICTABICHHS CBEACHUH O JIOXO0/IaX W pacXojax 3a TeKYIIHi
roa? Otser: Exxerogno.

70.  Kak Ha3bpIBaeTcst porie/rypa MpoBEPKU COOIIOICHHS TPEOOBaHM K KOH(DIMKTY HHTEPECOB?
Ortsert: [IpoBepka kKOH(DIMKTA HHTEPECOB.

71.  Kakoii opran yTBep:KaaeT MOpsIIOK MPOBEAECHUS aTTECTAllMU TOCYAAPCTBEHHBIX CITYKallIX
cyobekToB PD?

Ortsert: OpraH UCNIOJIHUTEIBHON Bl1acTu cyobekTa PO.

72.  Kak HazbpIBaeTcst poIie/Iypa BpEMEHHOTO TTepeBO/Ia Ha AOJDKHOCTh C HHBIMH (DYHKITHSIMU?

Ortsert: McnomHenne 00a3aHHOCTEN.

73.  Kakoii cpok ycTaHOBIIEH ISt TIPEICTaBICHHS CBEICHUH O I0X0/1aX M pacxo/iax 3a pyoesxom?
Ortset: ExxeronHo.
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1. OBIIASI XAPAKTEPUCTHUKA PABOUYEN ITIPOTPAMMBIYYEBHOM
JUCIHUIIVIMHBI OIIL.10 YITPABJIEHUE INIEPCOHAJIOM

1. MecTo 1uCHUIIMHBI B CTPYKTYpe OCHOBHOM NMpogeccnoHaIbHOIi 00pa3oBaTebHOi
NPOrpamMMbI:

[Iporpamma yueoOnoit qucunrumnel OITLL.10 YnpaBienue nepcoHaioM sBIsiETCS 0053aTEIbHOM
JUCLUIUIMHON 00IenpoeccnoHaibHOIO LUKIAa OCHOBHOH mpodeccnoHanbHON 00pa3oBaTesIbHON
nporpammbl B cootrBercTBUU ¢ PI'OC cpennero mpodeccuoHanbHOrO 00pa3oBaHMS U BKIIOYEHA B
y4eOHbIM IJJaH HOPOrpaMMbl IOATOTOBKH  CIELMAIUCTOB CPEIHEro 3BEHA, peaJu3yeMod 1o
cnenuanbHocTh: 46.02.01 JlokymMeHTanMOHHOE 0OecrieueHIe YIIPaBICHUS 1 apXUBOBEICHHE.

2. llesu ¥ NJIaHUPYeMble Pe3yJIbTaThl 0CBOEHHUS YUeOHOI0 NpeiMeTa:

2.1 Henb yueOHOTO mpeaMeTa:

Conepxkanne mnporpammbl  npodeccuonansuoit  aucuumumabel - OIN.10  Ynpasnenue
[IEPCOHAJIOM HAINpPaBJIEHO Ha JOCTH)KEHUE CIEIYIOIIeH LEeau: H3Y4YeHHE OpPraHU3alUOHHBIX MU
COLIMATIbHO- AKOHOMUYECKHX OTHOIICHWN MO TOBOJY YIPAaBICHHUS YEIOBEYECKUMHU pecypcaMu Ha
ypoBHe opranuzanuu. O3HaKOMJICHHE C TEOPUEH U TPAKTUYECKUMH METOIaMH PabOThI IO YIIPaBICHUIO
MIEPCOHAIIOM.

2.2. [lnanupyemble pe3yabTaThl 0CBOECHHS JUCHHUILIMHBI B c00TBeTcTBUHN ¢ DT OC
CIIO:

B pesynbrate ocBoenus aucuuriuibl OIIL.10 YopaBnenue nepcoHaaoM y BbIITYCKHUKA

JOJKHBI OBITH chopmupoBansl cienyroniie komrereHuu: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.;
OK 06.; OK 09.

BriOupats crioco0sl perienus 3aaa4 npodecCHoHaIbHON AeITeTbHOCTH
MPUMEHUTETBHO K Pa3IMUHBIM KOHTEKCTAM

OK 01.

Hcnonb30BaTh COBPEMEHHBIE CPEJICTBA TIOUCKA, aHAIN3a U NHTEPIIPETALINH
OK 02. | nndopmanny u HHPOPMAIIMOHHBIE TEXHOJIOTUH /ISl BBIIIOJIHEHUS 3314
poeCCHOHATILHOM 1€ TeIbHOCTH

[TnanupoBaTh U peann30BbIBATH COOCTBEHHOE MPOGECCHOHATBHOE U TMYHOCTHOE
pa3BUTHE, TPEIPUHUMATENBCKYIO JEATENbHOCTh B MPOpECCHOHANbHOU cdepe,
MCMOJIb30BaTh 3HAHUS MO IPABOBOW M (PMHAHCOBOI IPaMOTHOCTHU B Pa3IMUHBIX
KHM3HEHHBIX CUTYyaIUsIX

OK 03.

OK 04. | ODddexTnBHO B3aMOJIEHCTBOBATh U Pa00TATh B KOJIJIEKTUBE M KOMaH/IE

OcCyIecTBIATh YCTHYIO U TUCBMEHHYI0 KOMMYHHKAIIMIO HA TOCY/1apPCTBEHHOM $SI3bIKE
OK 05. | Poccuiickoit denepaiuu ¢ y4eToM 0COOEHHOCTEH COIMAIIBHOTO M KYJIbTYPHOTO
KOHTEKCTa

[IposABIATH IpaXk1aHCKO-IATPUOTUYECKYIO TTO3UIIHIO, IEMOHCTPUPOBATH OCO3HAHHOE
MIOBE/ICHUE HA OCHOBE TPAAUIIMOHHBIX POCCUMCKUX JyXOBHO-HPABCTBEHHBIX LIEHHOCTEH,

OK 06.
B TOM YHUCJIE C YYHETOM I'apMOHHU3 AU MEKHAIWMOHAJIBHBIX U MEKPCIUTHO3HBIX
OTHOI_HCHI/II‘/JI, MNPUMCHATH CTAaHAAPTBI aHTUKOPPYIIIIUOHHOT'O ITOBCACHUS

OK 09 Ilonp30BaThCA HpO(I)eCCHOHaHLHOf/'I HOKYMCHTaHHCﬁ Ha roCyaapCTBCHHOM U

HHOCTpaHHOM A3bIKax

B pesynbraTe uzyueHus: JUCHUIUIMHBI (Kypca, MOy s ) 00 yJaromuiics TOJDKEH:

- 3HATh:

- CoJIepKaHKe KaIpOBOT0, HPOPMALIMOHHOT0, TEXHUUYECKOT0, IPABOBOT0 00ECTIeUSHHS
CHCTeMBbI 00eCIIeUeHHs yIIPaBIECHUS IEPCOHAIOM

-OpraHU3alMOHHYIO CTPYKTYPY CIY>KObI YIpaBICHUS IEPCOHATIOM

-0011Me TPUHIUITBI YIIPABJICHUS TIEPCOHATIOM

-IPUHLIMIIBI OPraHU3aLMK KaJApOBOH paboThI



-[ICUXOJIOTHYECKUE aCTIEKTHI YIIPABJICHUS, CIIOCOOBI pa3penieHns] KOHQIUKTHON CUTYyaIlH B
KOJUIEKTUBE

- yMeThb:

- CO3/1aTh OJIArONMPUATHBIN IICUXOJIOTUYECKHI KJIMMAT B KOJUIEKTHBE

- 3¢ (eKTUBHO YIPABIATH TPYAOBBIMHU peCypcamu

2. CTPYKTYPA U COJAEP)KAHUE YYEFHOM JUCIUILINHBI

2.1. O0beM y4eOHOii TMCHUTTHHBI M BUAbI Y4e0HOI padoThl

Buj yueOHoi1 padoThI O0bem yacos

O06beM 00pa3oBaTe/ibHOI MPOrPaMMbI TUCHUILTHHBI 50

B TOM YHCJIC:

TEOpeTUYecKoe 0OyueHne 18
PAKTUYECKHUE 3aHATHUS 20
CamocTtosTenbHas paboTta 12

dopma KOHTPOJISI — KOHTpOJIbHast pabora (4 cemectp)



2.2. TeMmaTH4eckuii nJjiaH u cogep:xkanue yueoHoi gucuunaunst OINLL.10 Ynpas/ienue nepcoHaiom

HaumeHnoBanue Conep:xkanue yueOHOro MaTepuaJia, 1adopaTopHble U MPaAKTHYECKHE PadOThI, Oobem dopmupyembie
pa3/iesioB H TeM caMocCTosiTe]IbHAas padoTa 4acoB KOMIIeTeHHH
00y4aAO M XCS
Pa3nes | OcHOBHBIE IOHATHS B YIIPABJEHHHU NIEPCOHATIOM, €TI0 CTPYKTYpa U 0COOEHHOCTH 8
Tema 1.1. Teoperuueckoe 3anHsiTue (JIeKIHUs1) 2 OK 01.; OK 02.;
Ilonstue nepconanau | IloHsaTue nepcoHana u yrpaBjieHUs UM. OK 03.; OK 04.;
YIIpaBJICHUS M. Hcropus ynpasinenus nepconanom. TpaaunuonHsiii atan. GakTopsl MOBBILIEHUS POJIU OK 05.; OK 06.;
IIEpPCOHANIA U YIPABJIEHUS UM B IOCTUHAYCTPUATbHOM OOLIECTBE. OK 09.
YenoBeueckuid, COLMAIbHbIN U HPABCTBEHHBIN KATUTANIbI.
IIpakTnyeckue 3anstus 1 2
«ITonatue nepconana u ynpasieHust M. QakTOpbI MOBBILICHUS POJIM MIEPCOHANIA U YITPABICHUS
YM B IOCTHUHAYCTPHAIBHOM 00111ecTBe. UeoBeueckuii, COUaIbHbIN 1 HPABCTBEHHBINKAITUTAIIBI.
Tema 1.2. Teoperuueckoe 3ansiTue (JIeKIuUsi) 2 OK 01.; OK 02.;
Hcropus ynpasieHus Hcropus ynpasienus nepconanoM. CTpykrypa nepconana. MaaycrpranbHblii 3Tam. OK 03.; OK 04.;
MEPCOHAJIOM. VYnpasieHue uyenoBeuecKuMH pecypcamu. TpaauiinoHHeli 3Tan. @akTopbl MOBBIIEHUS POJIH OK 05.; OK 06.;
CrpykTypa nepcoHana. | MepcoHaja U yHIpaBieHUs UM B MOCTUHAYCTPHAILHOM OOIIECTBE. OK 09.
WNuaycrpuanbHbiii 9Tan. | DTHKa OM3Heca ¥ collManbHasi OTBETCTBEHHOCTh. OCOOEHHOCTH COBPEMEHHOTO ATara yIpaBiIeHus
Ynpasnenue IIEPCOHAIIOM.
YEJI0BEYECKUMHU IIpakTuyeckue 3aHATHS 2 2
pecypcamu. «HUcropus ynpasienus nepconanom. Ctpykrypa nepconana. IHaycTpuanbHelif Tar.
VYnpasiieHue 4ea0BeUyeCKUMHU pecypcaMi. TpaauinonHslil atan. dakTopsl
MOBBILIEHUS POJIU IIEPCOHANA U YIIPABIEHUS UM B IOCTUHYCTPUATIBLHOM OOIIECTBE. DTUKA
Ou3Heca U ColMalIbHAs OTBETCTBEHHOCTh. OCOOEHHOCTH COBPEMEHHOTO JTara yrnpaBleHHs
IIEPCOHAJIOM. ».
Paznen |1 CucreMs! ynpapieHusi: 10roBOPHas, KapbepHasi, BAPTyaJbHas U JAp. 4
Tema 2. 1. Teoperuueckoe 3ausiTue (yieknusi) CrcreMsl yrpasieHus nepconanom. KapeepHas cucrema 1 OK 01.; OK 02.;
Cucrems! yripaBiieHUs yIpasieHHUs nepcoHanoM J[oroBopHas cucreMa ynpasieHus nepcoHanoMm CaMoyIpaBiIeHYeCKast OK 03.; OK 04.;
MEPCOHATIOM. CHCTEMa yNPAaBJIECHUS IIEPCOHAIIOM OK 05.; OK 06.;
OK 09.
Tema 2.2. Cuctemsl Teopernueckoe 3ansitue (Jekuus) Cuctemsl yrpaBieHUs IepcoHaioM. BupTyanbHas cuctema 1

yIIpaBJIECHUS

yrpaieHus nepcoHanoM. OCHOBHbIE (QYHKIUHU YIIPaBICHUS TEPCOHATIOM.




MEPCOHATIOM. IIpakTnyeckue 3ansTus 3
OcHoBHbIE QYHKIIUN «Cucremsl ynpasiieHus nepconaiom. KapbepHas cucrema ynpaiieHusnepconaioM JJoropopuas
yIIPaBIICHUS crcTeMa yrnpasieHus nepconanom. CaMoynpaBiIeHUECKasi CUCTEMa YIIPABJICHUS IEPCOHATIOM.
MIEPCOHAIOM. «Cucremsl ynpaiieHus nepconaioM. BupryanbHas cucrema ynpasiieHus nepconanom. OCHOBHbBIE
(GyHKIMU yIpaBICHHUS IEPCOHATIOM.
Pa3nen 11 OcHoBHBIEe (PYHKUMU U MeTO/bI YIIPaBJIeHHsl, KpuTepuu 3PPeKTUBHOCTH, KATETOPUH
Tema 3. 1. OcHOBHBIE Teoperuueckoe 3ansiTue (JIeKIUsi) OK 01.; OK 02.;
(GYHKIIUA U METOBI OcHoBHbIE QYHKIIUM U METOMBI yIpaBlieHus, Kputepuu 3 dextuBHOCTH, Kareropun CyObEeKTH U OK 03.; OK 04.;
yIIpaBIICHUS, KpUTCPUU | METOABI yIIpaBiieHus nepcoHanom. Kpurepuu appekTUBHOCTH yIIpaBiIeHUs IEPCOHATIOM. OK 05.; OK 06.;
s pexTruBHOCTH, DKOHOMHYECKasl U colranbHask 3PPEKTUBHOCTD. OK 09.
KaTeropuu
Tema 3.2. Cyonektoiu | Teopernueckoe 3ansiTHe (JIEKIHA)
METO/IbI YIIPaBICHUS CyObeKThl 1 METO/IBI YIIpaBiieHus nepcoHanoM. COOTHOIIEHUE KaTeropuil B yIIpaBJIeHUN
MIEPCOHATIOM. nepconanaoM. COOTHOIIIEHHUE YIIPABJICHUS MIEPCOHAIIOM C IPYTHMHU POACTBEHHBIMHU
CoorHoleHue JTUCIUILTHHAMH.
KaTeropui B
yIIpaBIECHUU
MIEPCOHAIIOM.
Tema 3.3. Yrpasneane | Teoperuueckoe 3ansiTue (J1eKnus)
BpeMeHeEM (Taiim- VYnpasrieHnue BpeMeHeM (TaliM-MeHe)KMEHT). MeToiuKka paliuoHaaIbHOTO HCTIOIh30BaHHS
MEHEJ[’KMEHT). BpeMeHH. POITb KOMITIETEHTHOCTH B COBPEMEHHOMN OpraHH3aIlHy.
Meronuka IIpakTnuyeckue 3ansaTus 4
palrOHATIHLHOTO «OcHOBHBIE (DYHKIIMH U METOABI YIIPABICHUS, KPUTEPUU
UCTIOJTE30BAHUS s dexTuBHOCTH, KaTeropun CyOBeKTHl B METOMIBI YIIpaBiIeHus nepconanoM. Kpurepuu
BPEMEHH. 3¢ PEeKTUBHOCTHU YIPABICHUS TIEPCOHATIOM. DKOHOMHUYECKas U coluanbHas 3pHEKTUBHOCTHY, 3.2.
«CyOBeKThI U METOJIBI yIIpaBlieHus iepcoHanoM. COOTHOIIEHHE KaTeropuil B YIIpaBIeHUH
nepconaroM. COOTHOIIIEHUE YIIPABJICHUS TIEPCOHAIIOM C IPYTHMHU POJICTBEHHBIMH
TUCIUIUTMHAMEU.» U 3.3. «YTIpaBieHue BpeMeHeM (TaiM-MeHeKMEHT). MeToinka
paMoOHATFHOTO MCITIOIb30BaHMsI BpeMEHH. POJIhb KOMIIETEHTHOCTH B COBPEMEHHOM OpraHH3aInim.
Paznen |V JluaepcTBo B OpraHuzanmm.
Tema 4.1. JlunepctBo B | Teopernueckoe 3ansiTue (J1eKIus) OK 01.; OK 02.;
opranuzanuu. [lonstue | JIupepctBo B opranuzanuu. [lonsarue muaepcrsa. JIngepctBo n pykoBoAcTBO. POpManbHOE U OK 03.; OK 04.;
muneperBa. JluaepcTBo | HeopMallbHOE JIHUIEPCTBO. OK 05.; OK 06.;
Knaccudukaiys 11uaepoB B 3aBUCHMOCTH OT MX BOCIIPHATHS TPYIIIOA. YpaBienue OK 09.

U PYKOBO/JICTBO.

JUACPCTBOM B OpraHu3al: IMOHATHUC U OCHOBHBIC aCIICKTHI.




Tema 4.2.

MotuBanust THIepCTBA.

Jenosoe,
SMOIMOHAIBHOE U
CUTYaTHUBHOC
JUAEPCTBO.

Teopernyeckoe 3ansiTue (JIeKIuUs)

MotuBauus nmuaepcrsa. [Ipupoaa 1 OCHOBHBIE KOHIIENIIMU OPTraHU3aIIMOHHOTO JIUAEPCTBA.
[IpakTrueckre peKOMEH/IAIMH, YIUTHIBAIOIINE TEOPUIO KOHCTUTYEHTOB. [[enoBoe,
SMOIMOHAIBHOE ¥ CUTYaTUBHOE JIUJIEPCTBO.

Tema 4.3. Umumx
PYKOBOAMTEIIS U €r0
THUITIOJIOTHH.

CrniocoObI pacro3HaHust
WCTUHHOCTU MMHIKA.
DYHKIIMY UMHIKA
PYKOBOJUTEIIS.

Teoperuueckoe 3ansiTue (JIeKIUsi)

NMuk pyKOBOUTEINS U €TI0 TUITOJIOTHH.

CriocoOsI pacro3HaHusl ICTUHHOCTU UMHIKA. OYHKIIMM UMUIKA pykoBoauTenss. DopMupoBaHue
UMUDKA auaepa. Mojenb NoBeIeHUs JINJEpa U €€ KOHCTPYUPOBAHUE.

IIpakTHyeckue 3aHsATH 5

NuauBuayanbHbii onpoc no teMam 4.1.: «JIuaepctBo B opranusanuu. [lonstue nuaepcrsa.
JIunepcTBo U pykoBocTBO. DopManbHOE U HeopMaIbHOE JIUAEPCTBO.

Knaccudukanus 1maepoB B 3aBUCKIMOCTH OT WX BOCTIPUSTHS TPYIIIONA. YTIpaBieHUE
JUAECPCTBOM B OPraHU3aLlUU: IOHATHE U OCHOBHBIE aCIEKThI», 4.2. «MoTuBauus JINAEPCTBA.
[Ipupona u ocHOBHBIE KOHLENIIMU OPraHU3alMOHHOIO JauaepcTBa. [Ipaktuueckue
PEKOMEHIALlNN, YIUTHIBAIOLINE TEOPHIO KOHCTUTYEHTOB. J€710BO€, SMOLIMOHAIIBHOE U
cUTyaTuBHOE nuaepcTBo» U 4.3. « My pykoBoauTeNns U ero Tunosorud. Crnoco0bl
pacrno3HaHusI UICTUHHOCTH UMHUpKa. DyHKIMN MuKa pykoBoauTenst. DopmupoBaHue
UMUDKA Inaepa. Moaenb MoBeACHUs JIUIepa U €€ KOHCTPYUPOBAHUED.

Pa3znesn V BiacTh U NoIMTHKA B OpraHu3anuu

Tema5.1. Ilonstue n
CTPYKTYpa BJIaCTH B
OpTaHH3aLnH.
CgoiicTBa u popmyna
BJIACTH.

Teopernyeckoe 3ausiTue (JIeKIus)
[TonsiTre U cTpyKTypa BIacTu B opranu3anuu. Croiicta u popmyna Baacti. KOMIOHEHTHI
BJ'IaCTI/I.ABTOpI/ITeT B OpraHuv3anuu U €ro OCHOBHBIC THIIbI.

Tema 5.2. Pecypcsr
Biactd. OcHOBaHUA
BJIACTH.

Teopernueckoe 3ansiTue (JIeKIUs1)
Pecypcel Bnactu. OcHoBaHuA
BiactTu. Moaudukanus BIacTH B
OpraHu3aIyu.

Tema 5.3. [Tonutuka B

Teopernueckoe 3ansiTue (JIeKIUs1)

OpTraHH3aIny. [TonuTuka B opranuzanuu. [{enTpanu3anus u qeneHTpanu3anus. JleaernpoBanue BIacTy.
LenTpanuzanus u

JICLEHTPaIN3alIHsL.

Tema 5.4. [TonsiTue Teopernyeckoe 3ansiTue (JIEKIuUs)

MUKPOIIOJTUTHKH. [Tonsitue mukpononutuku. Coaep:kanue MUKPONOTUTUKH. OCHOBHBIE CPE/ICTBA YIPABJICHUS

Copnepxanue

MUKPOMOJIUTUKON. MUKPOMIOJIUTHYECKIE UTPHI M TAKTUKU. [IpUUMHBI MUKPOTIOJIUTUKY U €€

OK 01.; OK 02.;

OK 03.; OK 04.;

OK 05.; OK 06.;
OK 09.




MOCJICACTBUA IAJId OpraHu3alu.

MHKPOTIOJIUTHKH. IIpakTuyeckue 3ansaTus 6 OK 01.; OK 02.;
OcHoBHBIE CpelICTBA WNunuBuayanbHbii onpoc 1o reMam 5.1.: «IloHsTue u cTpyKTypa BJIacTH B OK 03.; OK 04.;
yIpaBiICHUS opranuzanuu. CBoiicTBa u popmysa BaacTu. KOMIIOHEHTHI BJIACTH. OK 05.; OK 06.;
MUKPOIIOJIUTUKOMN. ABTOpUTET B OpraHU3aLMK U €r0 OCHOBHBIE TUIIBDY, 5.2. «Pecypcbl Bnactu. OCHOBaHUS BIACTH. OK 09.

Monudukanus BIacTi B opranusanumy, 5.3. «l{enTpanu3anus u AeleHTpaTu3aus.

JHeneruposanue Biactu. [loautuka B opranuzauumn» u 5.4. «lloHATHE MUKPOTIONIUTHKH.

Copnepxanrie MUKpOTOTUTHKU. OCHOBHBIE CPE/ICTBA YIPABICHUSI MUKPOTIOIUTHKOM.

MUKpONOTUTHYECKUE UTPBI U TAKTUKH. [I[pUYUHBI MUKPOTIOJIMTUKY U €€ TTOCIESACTBUS IS

OpTraHHU3aIII.
Pa3znen VI Ctuiau pykoBoacTsa
Tewma 6.1. Teoperuueckoe 3ansitue (1exkuus) [loHATHE CTUIS PYKOBOACTBA U €T0 KJIACCUYECKUE TUIIBI. OK 01.; OK 02.;
[TonsaTue cTumns CuryanmonHasi TeoOpusi CTHIIeH pykoBoicTBa. [larpuapxaibHblid, Xapu3MaTHIECKUN, OK 03.; OK 04.;
PYKOBOJICTBA M €TO AaBTOKPATUYECKUH U OIOPOKpAaTUYECKUI CTUIIM PyKOBOACTBA. KoonepaTuBHbII CTUIIb PYKOBOICTBA OK 05.; OK 06.;
KJIACCUYECKHE TUIIBI. 1 ycIIoBUA €ro 3 GHeKTUBHOCTH. OK 09.

CuryanunoHHas Teopus
CTHJIEH PYKOBOJICTBA.

Tema 6.2. Ilonsarue
CTHJIS PYKOBOJCTBA
OnnomepHbIE U
MHOTOMEpPHBIE CTUJIH
PYKOBOJICTBA.
OpueHTanus cTums
PYKOBOJICTBA.

Teopernueckoe 3ansitue (iekuus) [loHsaTHE CTHIIS pYKOBOJACTBA U €TI0
KJ1Iaccuueckue Turnbl. OJHOMEpPHBIE 1 MHOTOMEPHBIE CTUIIU PYKOBOJICTBA.
OpueHTanus CTHIS pyKOBOJCTBA.

Tpenepckuii (KOy4yHHT) U MEHTOPCKUHM CTUIIH PYKOBOACTBA. CYIIHOCTD, peanu3aius u
2(PEKTUBHOCTh MEHTOPCKOTO CTHIISL.

IIpakTuyeckue 3ausiTus /

«[ToHsiTHE CTUIISI PYKOBOJCTBA M €0 Kilaccuyeckre TUIbl. CUTyallMOHHAs TEOPUsI CTHIIEH
pykoBojcTBa. [laTprapxaibHblil, Xapu3MaTHYECKUN, aBTOKPATUYECKUI 1 OIOpOKpaTHUYECKHil
CTWJIN PYKOBOJICTBA.

KoormnepaTtuBHbIii CTHIIb pyKOBOJICTBA U YCIOBUS €r0 3(h(heKTUBHOCTI

«[ToHsiTHE CTUIISI PYKOBOJCTBA U €r0 Kjaccuueckue TUMbl. OTHOMEpHbIE 1 MHOTOMEPHBIE CTHIIN
pykoBojcTBa. OpueHTalMsI CTUJIS pyKOBOJCTBA. TpeHepcKuil (KOYUYHHT) U MEHTOPCKUI CTUITU
pykoBoJicTBa. CyIIHOCTB, peanu3anus 1 3pPEeKTUBHOCTBMEHTOPCKOTO CTHIIS.

Pa3znen VIl Texnuka pykoBoacTBa




Tema 7. 1. Teopernueckoe 3ansitue (Jiekuus) [Tonstue Texuuku pykoBoicTBa. PaMmouHoe ynpasiieHue u OK 01.; OK 02;
[TonsiTHe TexHUKN yIpaBJIEHUE TOCPEICTBOM JI€IETUPOBAHUS. OK 03.; OK 04.;
PYKOBOJICTBA. VYnpaneHue 1o neism u pesyiabrataMm. Cuctemuoe ynpasienue. [lonsarue moaenu OK 05.; OK 06.;
Vipasnenue o uensM | pykoBojctsa. [lonstue u Buasl MoTHBarui. COOTHOIICHHE MOTHBA, CTUMYJIA 1 OK 09.
U pe3y/bTaTaM. OTpeOHOCTH
Tewma 7.2. Ilonsitue Teopernueckoe 3ansitue (Jiekuus) [lousTue Texuuku pykopojactBa. CpecTBa pyKOBOJICTBA, UX
TEXHUKHU PYKOBOJICTBA. | Ha3HAuY€HUE U
npumMeHenue. Y cinous 3¢ dexruBHocTr Kputuku. Konnenunu motuBanuu. Teopus 4eoBeUecKux
OTHOIICHUN. Pa3nuuHble TeOpUM MOTHBAIIHH.
CpencrtBa pykoBojcTtBa, | IIpakTuueckue 3aHATHSA 8
UX Ha3HAuYCHUE U «[loHsiTHE TEXHUKU PYKOBO/CTBA. PaMouHOE ynpaBlieHHE U YIPaBlIeHUE TOCPEICTBOM
NpPUMCHEHUE. YCIIOBUS | JIeIETUpOBaHus. YpaBieHHUE N0 UeNsIM U pe3yabTaTtaMm. CucreMHoe ynpasienue. [lonstue
3¢ (heKTUBHOCTH Mozenu pykoBoacTBa. [lonstue u Buapl MotuBanuu. COOTHOIIEHHE MOTHBA, CTUMYJIA U
kputukn. KoHnenmm OTPEOHOCTHY
MotuBanuu. Teopus «IlonsiTHE TeXHUKH pyKoBOACTBa. CpeacTBa pyKOBOJACTBA, UX HA3HAYEHHE U IPUMEHEHHE.
YEJIOBEUECKUX Ycnous 3ppexTuBHOCTH KpUTHKH. KoHTIen iy MoTuBanuu. Teopus 4eJI0BEYSCKUX OTHOIICHHM.
OTHOIIIEHHIA. Pa3znuynbie TEOPUN MOTUBAILIUNY.
Pasznnunsle Teopun
MOTHBALIUH.
Paznea VIII KagpoBoe, uH(popManiMoHHOEe, TeXHMYECKOe M MPaBoBoe olecrievyeHUe CHUCTEMbI YIPAaBJIEHHUS
NEePCOHAJIOM.
KoH(JIMKTHBIE CHTYallUH B KOJUIEKTHBE H (paKTOpbl, BJHSIOLINE HA X BOSHUKHOBEHHE
Tema 8.1. Teoperuueckoe 3ansiTue (JIeKIUsl) OK 01.; OK 02.;
Kanposoe n Kanposoe u nHpopmMaIimoHHoe, TEXHHUECKOE U MPABOBOE 00ECIIEYECHUE CUCTEMBI YIIPABIICHUSI. OK 03.; OK 04.;
UHPOPMAIIMOHHOE IpakTunyeckue 3anstus 9 OK 05.; OK 06.;
obecrnieuenue cucremsl | «KanpoBoe 1 mHGOpMaLMOHHOE 00eCTIeYeHE CUCTEMBI yrpaBieHus. TexHuueckoe 1 mpaBoBoe OK 09.
yIIpaBICHUS o0ecrieueHue».

TexHuueckoe u
paBoBOe 0OecreyeHne

Tema 8.2.
KondnuxrHbie
cutyauuu. Tumel
KOH(JIMKTOB.

Teopernyeckoe 3ansiTue (JIeKIusi)

Koudnukrasie curyaruu. Tunsl KOHGIUKTOB

DaKTOpBI, BIUSIONINE HAa BOBHUKHOBEHUE KOH(PIUKTOB. OCOOEHHOCTH YIIpaBICHUS
KOH(MJIMKTHBIMU CUTYallMsIMU B KOJUIEKTHBE U CHOCOOBI UX Pa3pelIeHUs.




@DaKTOpPBI, BIUSIOLINE
Ha BO3HUKHOBEHHE
KOH(JIUKTOB.
Ocobennoctu
yIIpaBJICHUS
KOH(DJIMKTHBIMU
CUTYalUsIMU B
KOJUIEKTHUBE U CIIOCOOBI
UX pa3penieHus

Ipakruyeckue 3anaTus 10

«Konpnukraeie cutyanuu. Tumnsl KOHQIUKTOB. DaKTOPHI, BIUAIOUIMEHA BOSHUKHOBEHHE
KOH(UIMKTOB. OCOOEHHOCTH yIIpaBieHHsI KOH(IMKTHBIMUA CUTYallUSIMU B KOJUIEKTHBE U CIIOCOOBI
UX Pa3pELLICHUSI.

Hroro:

50




3. YCJOBUS PEAJIN3ALIAU ITIPOT'PAMMBI YUYEBHOM JUCIHUATIINHBI

1.1. TpebGoBannss K MUHMMAJIbLHOMY MaTePHAJbLHO-TEXHHYECKOMY 00ecriedeHHI0

Peanuzanus yueOHON AUCHUIIMHBI TpeOyeT HATM4Ks KaOMHETa rocy1lapcTBEHHON U
MYHULUIAIBHON CITYKObI

O6opynoBanue KabUHeTa:

— pabouee MECTO IpernoaBarTels;
—  IPOEKTOp;
—  MYJbTUMEIUNHBIN OKpaH;

—  y4eOHO-METOAMYeCcKOoe 0OeCIeUeHNE.

1.2. HudopmannoHHoe odecriedeHne 00yUeHH s

[lepeueHs peKOMEHAYEMBIX YYEOHBIX W3JaHWN, VHTEpPHET-PEeCypcoB, JOMOIHUTEILHON
JUTEPaATypBI

OcHoBHasi MTEepaTypa:

1. VhpaBnenue NEpPCOHAIOM B COLMAIBHON paboTe: YYEOHHK IS CPEIHEro
npodeccuoHaibHOT0 00pazoBanus / o peaakiueid M. B. BoponoBoii. — Mocksa: 3narenbcTBo
FOpaiit, 2025. — 378 c¢. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-14451-2. —
Texct : onextpoHHbld // OOpa3zoBarenbHass mnatrgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/567665

HUcrounukm:

1. Koncrurynus PO ot 12.12.1993 6/1 (c usmenenusimu Ha 09.06.2001, BHECEHHBIMA
Vkazom [Ipesunenta PO 09.06.2001 Ne 679, dbenepansubiMu 3akoHamu oT 3012.2008 Ne 7-OK3 u
Ne 8-DK3). - [DnextponHsIii pecypc] — Pexxum nocryma: htpp: //iwww.consultant/ru/

2. TpynoBoit kogekc P® ot 30.12.2001 Ne 197-®3 (B pen. PenepanbHBIX 3aKOHOB OT
24.07.2002 Ne 97-@3, ot 25.07.2003 Ne 116-D3, ot 30.06.2003 Ne 86-D3 u penaxius 0130.06.2006
Ne 90-@3, ot 01.12.2007 Ne 309-@3, pen. ot 30.12.2008 Ne 313-D3, ot 25.11.2009

Ne 267-@3, o1 27.07.2010 Ne 227-D3, ot 23.12.2010 Ne 387-D3). - [D1eKTpOHHBIN pecypc]
— Pexxum noctyna: htpp: //www.consultant/ru/

3. ®enepanbHblif 3ak0H «O TOCYAapCTBEHHOM TpakAaHCKo# ciyxOe Poccuiickoil
Oenepanuny ot 27 utonst 2004 rona N 79-D3. - [DnekTponHbIit pecypc] — Pexxum noctyma: htpp:
[lwww.consultant/ru/

4. @enepanbHblii  3ak0H  «O  cHCTeMe TOCYAAapCTBEHHOM ciyxObl  Poccuiickoit
Oenepanuny ot 27 mas 2003 romga N 58-D3. - [DnekTponHbIi pecypc] — Pexum goctyna: htpp:

Ilwww.consultant/ru/

5. ®denepanpHblil 3akoH "O MyHHITUTIATBHOM ciyk0e B Poccuiickoit deneparuun o12
mapta 2007 N 25-D3 (pen. ot 26.07.2017). - [DnexTpoHHbIii pecypc]| — Peskum gocrtyma: htpp:

Ilwww.consultant/ru/

6. @enepanbHblii  3akoH  "OO0  oOmMX NPUHIMIAX  OPraHU3alMH  MECTHOTO
camoynpasneHusi B Poccuiickoit ®@enepanun” ot 6 oktaOps 2003 N 131-03. - [DnexkTpoHHBIN
pecypc] — Pexxum goctyma: htpp: //www.consultant/ru/

7. 3akon Poccuiickoii ®enepamun «O0 oopazoparum» 10 mrons 1992, Ne 3266-1 (B pen.
@3 ot 21.07.2007 Ne 194-®3) - [DnekTpoHHbI pecypc] — Pexxum nocryma: htpp:

Ilwww.consultant/ru/

8. Va3 I[Ipe3unenta Poccuiickoii @eneparun «O0 yrBepkaenuu [lonoxenus o
MIEPCOHAIIBHBIX JTaHHBIX I'OCYIapPCTBEHHOIO I'PpaKIaHCKOro ciysxamero Poccniickoit @enepannn
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https://urait.ru/bcode/567665

Y BeZIeHUH ero JJuuHoro Aena» oT 30 mast 2005 roga N 609. - [DnekTpoHHBIN pecypc] — Pexum
noctyna: htpp: //www.consultant/ru/

9. VYka3 Ilpesunenta Poccuiickoit @eneparuu «O npuMepHOil dopme ciy:KeOHOTO
KOHTpAaKTa O MPOXOXKJICHUH TOCYIapCTBEHHOW TpaKIaHCKOW cirykObl Poccuiickoit denepanuu u
3aMeIEeHUH JIOJDKHOCTH TOCYIapCTBEHHON TpaXkIaHCKo# ciryk0bl Poccuiickoit denepanum» ot

16 depans 2005 rona N 159. - [DnexTpoHHBIN
pecypc] —Pexum  mocryma: htpp://www.consultant/ru/
10. Vka3 [Ilpesugenta Poccuiickoit ®enepaunu «O NOpOBEAECHUHM aTTECTALIMU

rOCYIapCTBEHHBIX TPAKIAHCKUX ciyxkammx Poccuiickoit @eneparm» ot 1 pespans 2005 roma N
110. - [Dnexrponnsii pecypc] — Pexxum goctyna: htpp: //www.consultant/ru/

11.  Vka3 [Ipe3sunenra Poccuiickoit @enepaunn «O KOHKypce Ha 3aMEIIEHUE BaKaHTHON
JIOJDKHOCTH TOCYJTAPCTBEHHOM rpakIaHCKOM ciry>k0b1 Poccuiickoit deneparun» ot 1 pespans 2005
roga N 112. - [DnextponHsbiii pecypc] — Pexum mocrymna: htpp:

Ilwww.consultant/ru/

12. llpaBuma opraHM3anuMy XpaHEHHS, KOMIUIEKTOBAHHWS, y4€Ta M HCIIOJIb30BAHHA
JTOKyMEHTOB ApxuBHOTO ¢oHa PO u 1pyrux apXuBHBIX TOKYMEHTOB B OpraHax rocyAaapCTBEHHOM
BJIACTH, OpPraHax MECTHOT'O CaMOYIPABJICHUS M OpraHM3alUsAX, COTIACHO MpHKa3zy MUHHCTEpCTBA
KyabTypsl P® ot 31 mapra 2015r. Ne 526. - [Dnextponnsiii pecypc] — Pexxum moctyma: htpp:
[lwww.consultant/ru/

13.  IlepedeHb THIMOBBIX YIPABIEHYECKUX ApPXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B
nporiecce AeITeIbHOCTH TOCYIapCTBEHHBIX OPraHOB MECTHOTO CaMOYIIPABJICHUS U OPTaHU3AIHH, C
yKa3aHHEM CPOKOB XpaHEHHUs, COTJacHO mpuka3zy MuHucrepctBa KyiabTypsl PD ot 25 aBrycra
2010r. Ne558. - [DnextponHbIi pecype] — Pexxum ngocrtyma: htpp:

Ilwww.consultant/ru/

14.  Tlpuka3 MunucrepctBa oOpa3zoBanusi u Hayku P® ot 17.05.2012 Ne 413 «OO0
YTBEPXKJICHUU (e/iepaIbHOr0 rocy1apCTBEHHOI0 00pa30BaTeIbHOTO CTaHJapTa CPEAHETO (TTOJIHOTO)
obmrero oopazoBanus» (3apeructpupoBan B Muntocte PD 07.06.2012 No 24480). - [DneKTpOHHBIN
pecypc] — Pexxum goctyma: htpp: //www.consultant/ru/

15. [lpukaz MwunoOpnayku Poccum ot 11.08.2014 N 975"006 yTBepxkaeHUU
(benepasbHOro rocyapCTBEHHOro 00pa30BaTEILHOTO CTaHJAApTa CPEeIHEro MpodhecCHOHATIBLHOTO
oOpazoBanust no cneunagbHoctu 46.02.01 JlokyMeHTalMOHHOE oOOecreyeHre YIpaBiIeHUS WU
apxuBosejieHne" (3apeructpupoBaHo B Muntocte Poccun 20.08.2014 N 33682). - [DneKTpoHHBIIH
pecypc] — Pesxxum nocryna: htpp: //www.consultant/ru/
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4. KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOI1
JTACHUILINHBI

KOHTpOHB 1 OLICHKA PE3YyJIbTaTOB OCBOCHU A y‘lC6HOI71 JAUCHUIIIMHBI OCYIICCTBIIAACTCA
npenoaaBaTeyicM B IPOUCCCC MPOBCACHUA ITPAKTUICCKUX 3aHATUN U TCCTUPOBAHMUA.

Pe3yabTarsl 0o0y4eHHs (ocBOEeHHBIE yYMeHHus, DopMbI U MeTOAbI

YCBOCHHBbIE 3HAHMS) KOHTPOJIsAA 7 OLICHKH
pe3yJabTaToB 00y4eHHust

B pe3ynbTrare n3ydeHus: JUCLUIUIMHBI CTYIEHT J10JKEH YceTHBIM 0npoc, TPaKTHYECKUE

YMETB! paboThl, TECTUPOBAHHUE.

— C03/1aBaTh OJIATOMPHSTHBIN MICUXOJOrHYSCKUi KiUMar B | IIpOMEKyTOUHBIIA KOHTPOIIb 10

KOJJIEKTHBE; 3aBEPLUCHUU U3YUECHUS

— 3¢ (}eKTUBHO YIPaBIATH TPYIOBBIMU PECYPCAMU; AUCUUIIIUHBL — 3a4em B
Scemectpe.

3HaTh! VYeTHBI onpoc, MPaKTUYECKHE

- co/iepKaHue KaJIpOBOTO, UH(GOPMALIMOHHOTO0, | Pa0OThI, TECTUPOBAHHUE.

TEXHHMYECKOTO0 U TMpaBoBOro obecreueHuss cuctemsl | IIpoMexyToUHbIN KOHTPOJIB 110

YIPaBJICHHS TIEPCOHAIIOM; 3aBEPLICHUH U3YYEHUS

— OpraHM3allMOHHYIO CTPYKTYPY CIYKObI yIpaBJICHUsS | TUCUUIUIMHBI — 3q4em B 5

MIEPCOHAIIOM; CeMeCTpe.

— o0I11e TPUHIIUITBI YIIPABICHUS IEPCOHATIOM;

— MPUHIUITBI OPTaHU3AIUHU KAJAPOBOH pabOTHI,

— TICUXOJIOTHYECKHE AaCMeKThl YIpaBJiCHUs, CIOCOOBI

paspenieHns KOHQIMKTHBIX CUTYaIMil B KOJJICKTHBE
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1. ITacmopT OLEHOYHBIX CPEACTB

OneHouHble CpeACTBa MPUIIATalOTCs K padoyeil nmporpaMMme AMCUMIUIMHBI U IPEACTaBISIET COOOM
COBOKYITHOCTh KOHTPOJIbHO-U3MEPUTENbHBIX MAaTEPUAIOB U METOJIOB UX HCIOJb30BaHUs, NPEIHA3HAUCHHBIX
JUIS U3MEPEHUS YPOBHSI TOCTHKEHUSI 00yUYaIOLIUMCS YCTAaHOBIIEHHBIX PE3YyJIbTaTOB 00yUEHUS.

Onenka npeacTaBisieT co00M MPOIEcC OMpeieieH s CTEIIEHN COOTBETCTBUS PeajbHBIX JOCTHKEHUN
o0yuarolerocs MiaHuPyeMbIM pe3ysibTaTaM 00yUeHUsI.

OneHouyHbIE CPEJICTBA HCHOJB3YIOTCS IpPHU IPOBEIAECHUM TEKYIIEr0 KOHTPOJS YCIEBaEMOCTH H
MIPOMEKYTOUHON aTTECTAIIMH 00yYarOIIUXCA.

1.1. [lepeyenb KoMMneTeHMI, POpMHUPYEMBIX TN CHUIIMHOM, ¢ YKa3aHMEM 3TANOB UX (POPMHUPOBAHUSA U
ypoBHeii ocBoenusi B mpouecce OIl CIIO

KoHeuHbIMU pe3yiabTaTaMud OCBOEHHUS JUCLMIUIMHBI SIBISIOTCS COOPMHUPOBAHHBIE KOTHUTHBHBIE
JNECKPUIITOPBl  «3HAaTb», «YMETb», pACIHUCAaHHbIE 110 OTACIbHBIM KoMIeTeHuHsAM. DopmupoBaHue
JNECKPUIITOPOB IMPOUCXOIUT B TEYEHHE BCErO0 IMEPHOJA H3Y4YEHUs IHUCLMIUIMHBI II0 dTalmaM B pPaMKax
KOHTAKTHOH paboThl, BKIIOYAIOLICH pa3IMyHbIe BUABI 3aHATHIA U CAMOCTOSTEILHON PadOoThI, ¢ MPUMEHECHHEM
Pa3IMYHbIX HHTEPAKTUBHBIX METO/I0B OOyUEHUSI.



ITanbl

¢popmupoBanus | HammenoBan CdopmupoBaHHbIe KOTHUTHUBHbIE

Kox komnereHunu | KOMIETEeHUHMH B ue JAEeCKPHUIITOPHI
7 paMkax OLICHOYHOI 0 «3HATBHY», KYMETb» U YPOBHHU OCBOEHHS
HaumenoBanue JAHHOU cpeacTBa KOMIIeTeHIIUH
KOMIIETeHIIH U AUCHMILINHBI
(HauMeHOBaHUE
TeM)

OK 01. Beibupats TECT 3Harth

CIOCOOBI pelIeHUs
3a1au
npodeccuoHanbHOM
NEeSTEIbHOCTH
MPUMEHUTEIBHO K
Ppa3IuYHbIM
KOHTEKCTam

Yposenb [loporossrii

Cnabo pacro3HaBath, YTO JJIs Pa3HbIX 3a7a4
(naiimM, oOyueHHe, YBOJIBHEHHUE) CYIIIECTBYIOT
pa3HbIE METO/IBL.

Cnabo pacrio3HaBath, YTO IEPCOHAT — 3TO
KITF0YEBON PECYpC OpraHU3aIINH.

Cnabo pacrio3HaBaTh CyLLIECTBOBAaHHE
JIOJDKHOCTHBIX MHCTPYKIMI KaK OCHOBBI JUISI
pPabOTHI COTPYIHUKA.

VYposens Beicokuit

C He3HAUMTEIbHBIMU OIIMOKAMHU
(3aTpyaHEHUSIMH ) paClIO3HABATH OCHOBHBIE
(yHKIUM yIIpaBJIE€HHs IEPCOHATIOM
(mIaHupoBaHue, MoA00p, aanTalys,
MOTHBAIIHS, OLIEHKA, PAa3BUTHE) M UX
B3aMMOCBSI3b.

C He3HAUUTETbHBIMU OIIMOKAMH
(3aTpyIHEHUSIMH) PacIiO3HABATH KPUTEPUU
BBIOOpA METO/I0B 10/100pa IepcoHaa B
3aBUCHMOCTH OT YPOBHS BAKaHCHUU U
CPOYHOCTH 3aKpBITHS (MaccoBbIi oa00p,
MIPSIMOM TTOWCK, XC/TXAHTHHT).

C He3HAYUTETHHBIMH OITMOKAMU
(3aTpyIHEHUSIMH) pacliO3HABATh Pa3INuHbIE
CHCTEMbI MOTHBAIIUH (MaTepUaIbHAsI,
HeMaTepHraIbHas) K UX MPUMEHUMOCTb K
Pa3HBIM KaTETOpHUsIM COTPYIHUKOB U
CHUTYaITHSIM.

YpoBenb [1oBbIIIIEHHBIN

C tpebyemoii CTENeHbI0 TIOTHOTHI K TOYHOCTH
(cBOOO/THO) pacno3HaBaTh METOI0JIOTHIO
KOMITJICKCHOTO aHAITN3a KaJPOBOW CUTYaIUH
JUTst BEIOOpA ONTHUMATBHON CTpaTerun
YIIPABJICHUS MIEPCOHATIOM B 3aBUCUMOCTH OT




LieJIEH, KYJIBTYPBI U PECYPCOB KOHKPETHOM
OpraHHU3aIHH.

C TpebyeMoii CTeNeHbIO IOJIHOTHI U TOYHOCTH
(cB0OO/THO) pacro3HaBaTh IPUHITUITHI
TIPOSKTUPOBAHMS M ONITUMHU3AIINH OU3HEC-
nporieccoB B HR-mukiie (0T 3asiBKM Ha moaoop
JI0 YBOJIbHEHMSI) C LEJTBIO MOBBIILICHUS UX

3¢ PEKTUBHOCTH.

C TpeOyeMoii CTETIeHBIO TIOTHOTHI M TOYHOCTH
(cBOOOIHO) pacrio3HaBaTh METOIbI OIICHKU
addextuBHOCTH HR-Meporpusituii (Hanpumep,
pacuer ROl 0Oyuenus, olieHKa BIUSHHS
TEKYUECTH KaJIpOB Ha OM3HEC-TIOKA3aTeNN ) IS
NPUHATHSL 000CHOBAHHBIX YIPABICHYCCKHX
PpELLICHUIA.

YMmeTn

Yposens [1oporoselii

Cnabo (yacTn4HO) CPOpMHUPOBATH HABBIK
COCTaBJICHUSI IPOCTOTrO OOBSIBIICHHUS O
BaKaHCUH Ha OCHOBE JIOJKHOCTHOU
UHCTPYKIIWH.

Cnabo (qactTuyHo) chopMyIIMpoOBaTh YMEHUE
MIPOBOJIUTH CTPYKTYPHPOBAHHOE MHTEPBBIO TI0
3apaHee MOATOTOBICHHOMY CITUCKY BOIIPOCOB.
Cnabo (4acTUYHO) MPUMEHHUTH ITPABUIIO
3aroJiHeHus Tadess yuéra pabouero BpeMeHH .

YpoBeHnb Bricokuii

C He3HAUUTETbHBIMU OIIMOKAMH
(3aTpyaHeHusIMH) CPOPMHUPOBATH
MIPEJICTaBIICHUS O pa3padOTKe PO
KOMITETEHIIUI JJIsI BAKAHTHOM JTOJDKHOCTH U
BBIOOpE aJIEKBATHBIX METOJIOB OLIEHKU
KaH/IMJaTOB Ha €r0 OCHOBE.

C He3HAUUTETTbHBIMHU OIIUOKaAMH
(3aTpymHeHusiME) c(hOPMUPOBATH HABBIKU
MIPOEKTUPOBAHMUS CUCTEMBI AN Talluu JJIst
HOBBIX COTPYIHUKOB C UCIIOJIb30BAaHUEM
Pa3UYHBIX THCTPYMEHTOB (HACTAaBHHYECTRBO,
TUTaH Ha UCTIBITaTeIbHBIA CpoK, Welcome-
TPEHUHT ).

C He3HAYNTEHHBIMH OIIMOKAMU
(3arpyaHeHusIMH ) CHOPMHUPOBATH YMEHHE
aHAJTM3UPOBATh PUYHUHBI YBOJIIbHEHUS
COTPYIHHKOB MO COOCTBEHHOMY JKEJIAHUIO JUIs




pa3paboTKU Mep 10 yAEPKAHHUIO TIepcoHaIa.

YpoBenb [1oBbIIIEHHBIH

C TpebyeMoii CTEeNEeHbIO IOJIHOTHI U TOYHOCTH
copMHPOBATH IPENICTABIICHUSI O pa3padOTKe
komruiekcHor HR-cTpaterum,
MHTETPUPOBAHHON B OOLIYIO CTPATETHIO
KOMITaHUH, U BEIOOPE HHCTPYMEHTOB IS €€
pea3aLuH.

C TpeOyeMoii CTETIeHBIO TIOTHOTHI M TOYHOCTH
chopMHpOBaTh YMEHUS IPOBOANTH ayauT HR-
TIPOIIECCOB, BBISIBIISITH «Y3KUE MECTa» U
TIPOSKTUPOBATh PEIICHUS TI0 X ONTUMHU3AIUH
C UCIIOJIb30BaHUEM COBPEMEHHBIX TEXHOJIOTHIA
(manmpumep, HRM-cucrem, 1 poBbIx
wiatdopm).

C Tpebyemoii CTENeHbI0 IOTHOTHI K TOYHOCTH
copMUpPOBATE CIOCOOHOCTH MTPUHIMATH
YIIPABICHYECKHE PELICHUS B HECTAHAAPTHBIX
CHUTYalUsIX (HanpuMep, pa3pericHue
KOH()JIUKTOB, YIIPABJICHUE N3MCHEHUSIMH,
COKpAILICHHUE IIITaTa), OMUPAsCh Ha aHAJIH3
JIaHHBIX, 3HAHKUE TPYJOBOT'O 3aKOHO/IATEILCTBA
1 TICUXOJIOTHYECKUX OCOOEHHOCTEN

KOJUJIEKTHBA.
OK 02. mecm 3HaTh
Hcnonws3oBats Yposens Iloporossiii
COBPEMEHHBIE Cnabo pacrio3HaBath, 4TO JUIs IOUCKA
CpelCTBa IMOUCKA, pe3IoMe MOKHO UCITOJIb30BaTh
aHanusa u CIELUATU3UPOBAHHBIC CANUTBHI.
UHTEPIPETALNN Cnabo pacrio3HaBaTh CylIeCTBOBaHHE

uH(pOopMaluu U
UH(pOpMallMOHHbIE
TEXHOJIOTUH TSI
BBITTOJTHEHUS 32144
npohecCuOHANBHOM
JeSITeIbHOCTH

MPOrpaMM Il aBTOMaTU3auH KaJpOBOTO
yuéra (1C:3VII).

Cnabo pacro3HaBaTh, 4TO JTaHHBIE O
COTpPYIHUKAX (HarpuMep, 0 OTITyCKaM)
MO>KHO MIPEJICTABIATh B BUJIE TAOJHII.

Yposens Beicokuit

C He3HauuTeNbHBIMU OLIMOKaMU
(3aTpyIHEHUSIMH) pPACIIO3HABATH
BO3MOXHOCTH MPOPECCHOHATBHBIX
couuanbHbIX cerel (Hanpumep, LinkedIn) u
HH.ru ans noucka u ananu3za HHGoOpMAaIK O
KaHJUJaTax ¥ pbIHKE Tpya.

C He3HaunTeNFHBIMU OLIMOKAMHU
(3aTpyAHEHHUSIMH) PACIIO3HABATH OA30BBIC




¢ynkunn HRM-cuctem (kaapoBblii yuér,
pacy€T 3apIuiaThl, OLICHKA
IPOU3BOIUTEIBLHOCTH) AJIs1 aBTOMATU3ALUU
pytunsabix HR-3amauy.

C He3HauuTeNIbHBIMU OLIMOKaMU
(3aTpyIHEHHUAMH) paclo3HaBaTh IPUHLUIIBI
WCIOJIB30BAHUS SIIEKTPOHHBIX TaOIHIT IS
BEJICHUS IIPOCTON aHAJIIMTUKHU (HampuMmep,
pacuér TEKy4ecTH KaJpoB, IOCTPOECHUE
rpauka OTIyCKOB).

Yposens [1oBbIICHHBIN

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
METO/IOJIOTHIO UCTIONb30BaHus Big Data
NpEAUKTUBHON aHanuTUKU B HR st
pelIeHUs CTPATErHUYeCKUX 3a/1a4:
IPOrHO3MPOBAHUE YBOJbHEHUH, BbISBIICHUE
(haKTOPOB BBICOKOM MPOM3BOAUTEIBHOCTH,
ontuMuzanusg OOT.

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
¢bynkuonan copemenHsix HRM/HRIS-
m1aTGopM Kak €JMHOT0 HHCTPYMEHTA JIs
yIPaBJICHUS BCEM KU3HEHHBIM LIUKJIOM
COTpYAHHMKA B IUPPOBOH cperie.

C TpebyeMoii CTeNneHbI0 MOTHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh
BO3MOXKHOCTH MHTETpalliu pa3nnyHbIX [T-
UHCTpYMEHTOB (ATS, cucTEeMBbI OLICHKH,
KOPIIOPATUBHBIE TIOPTAJIBI) AJISL CO3AAHUS
OecioBHOTO U 3()PEKTUBHOTO MpoIecca
yIpaBICHUS TaJaHTaMH.

Ymers

Yposens [loporossiii

Cnabo (4acTuuHO) chOpMHUPOBATH HABBIK
MIOMCKA PE3IOMe MO KIIFOUYEBHIM CIOBaM Ha
pabOTHBIX caiTax.

Cnabo (yacT4HO) chOopMyIHpPOBATH YMEHUE
BBOJHWTH JAHHBIC O HOBOM COTPYAHHUKE B
KaJpOBYIO MTPOTpaMMy.

Cnabo (4aCTUYHO) TPUMEHUTH TTPABUIIO
CO3JIaHMsI IPOCTOM AMarpaMMbl Ha OCHOBE
JaHHBIX U3 Ta6J'II/ILIBI.




Yposens Boicokuit

C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpynHeHUsIMH) CPOPMUPOBATH
IpelCcTaBlIeHus 0 mpuMeHeHun Boolean
search u Ipyrux MpoaBUHYTHIX METOIOB
MOMCKA JIJISl TOYEYHOTO TI000pa PEAKUX
CIECINAIIMCTOB.

C HE3HAYUTEILHBIMH OIIHOKAMH
(3aTpyaHeHusIMH) CHOPMUPOBATH HABBIKU
UCIIOJIb30BaHUsI BCTPOCHHBIX aHATTUTHYECKUX
oTu€ToB B HRM-cuctemax jyist moinydeHus
nanHbix o @OT, yncneHHOCTH, MPUYMHAM
TEKy4eCTH.

C HE3HAYUTEIILHBIMH OITHOKaAMH
(3aTpyaHeHHsMHN) cHOPMUPOBATH YMEHHUE
IIPOBOJIMTH CPABHUTEIHLHBIN aHATH3
(benchmarking) 3apriaTHBIX PEATIOKESHUN
Ha PBIHKE TPYJa C IIOMOIIBIO
arperupoBaHHbBIX TAHHBIX.

VYposens [1oBbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH C(HOPMHUPOBATH MPEACTABICHUS O
pa3paboTKe U HACTPOUKE CIIOKHBIX OTYETOB
u gam6opaos B Bl-cucremax (Power BI,
Tableau) qis Buzyanuzanun kirodeBsix HR-
METPUK U MOAJEPKKH MPUHSITHS
YIIPaBIEHYECKUX PEILICHUH.

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH c(hOpMUPOBATH YMEHUS
HCII0JIb30BaTh CHEIHAIN3UPOBAaHHbBIE
WHCTPYMEHTHI JJIs1 OLIEHKH IepCoHaa
(Hanpumep, IaThOPMBI TSI TPOBEICHUS
Assessment Center, 360 rpagycoB) u
HMHTEPIPETUPOBATH MOJIYYEHHBIE JaHHBIE [T
(hopMHUpOBaHNS UHAWBUAYAIBHBIX IJIAHOB
pa3BUTHA.

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH c(hOpMHUPOBATH CIOCOOHOCTH
MIPUMEHSTH aJITOPUTMBI MAIIMHHOTO
oOyueHus 1Jid aHaJIU3a BOBJIECYEHHOCTH
MepCcoHaa Ha OCHOBE JIaHHBIX
KOPHOPaTUBHBIX OMPOCOB U KOMMYHHKAITHI.




OK 03.
[InanupoBats 1
peain30BbIBaTh
coOCTBEHHOE
npodeccuoHaIbHOe
U JINYHOCTHOE
pas3BuTHE,
peANPUHIMATEIHC
KYIO JIeSITEIbHOCTh
B
npodeccuoHanbHOM
chepe,
UCIIOJIb30BATh
3HAHUS 110
MPaBOBOM U
¢duHAHCOBOI
IpaMOTHOCTH B
pa3IMYHBIX
YKU3HEHHBIX
CUTYaIUsAX

mecm

3HATH

Yposens [loporosbiii

Cnabo pacro3HaBaTh, UTO JIsl KAPbEPHOTO
pocta B HR none3no nosydars
JIOTIOJIHUTEIbHOE 00pa3oBaHHue.

Cnabo pacrio3HaBaTh CyIIeCTBOBaHHE
MOHATHH «INYHBINA OFOKET» U «(PHUHAHCOBOE
TUTAHUPOBAHUEY.

Cnabo pacro3HaBath, 4To paboTa B cdepe
yIpaBJIEHUS IEPCOHATIOM MOXKET OBITh
OpraHM30BaHa B paMKax
IpeIPUHUMATEIBCKOM e TEIbHOCTH
(Hampumep, KaJpOBbIil ayTCOPCHHT).

Yposens Boicokuit

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpyIHEHUSIMH) pACIIO3HABATh OCHOBHBIE
WHCTPYMEHTHI JJIs IUNIAHUPOBAHUS Kapbephl:
co3nanue UIP (MHAMBHIyanbHOTO IJIaHA
pa3BUTHS), aHATIU3 PbIHKA TPYyAa,
(dhopmupoBanue npodeccruoHalbHbIX CBA3EH
(HETBOPKUHT).

C He3HAYUTEBHBIMU OIIHOKAMU
(3aTpyITHEeHUSIMH ) pacliO3HaBaTh OA30BbIE
MPUHIUITB PUHAHCOBOM TPAaMOTHOCTH,
MPUMEHUMBbIE K TTPO(ECCHOHATBHON
JeSATEIbHOCTH: PACYET CTOUMOCTH
cOOCTBEHHOT0 paboyero yaca, NIaHUPOBAHUE
Oro/xeTa Ha 00yueHHe, OCHOBBI
HAJIOT000JI0KEHUS ISl CAMO3aHSThIX.

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpyIHEHUSIMH) pacliO3HABATh TPABOBBIC U
SKOHOMUYECKHE OCHOBBI BEIACHUS
MpEANPUHNMATEIHCKOMN IESITEIBHOCTH B
cdepe HR-ycnyr (ayrcopeuHr,
PEKPYTUHTOBOE areHTCTBO).

Yposens [1oBbIILIEHHBIN

C TpebyeMoii CTeNeHbIO MOJHOTHI U
TOYHOCTH (CBOOO/IHO) pacro3HaBaTh
METO0JIOTHIO CTPATETHYECKOT0
IIJIAHUPOBaHUS Kapbepsl, BKirodas SWOT-
aHaJIN3 JINYHBIX KOMIIETCHIIUH, TOCTAHOBKY
JOJTOCPOYHBIX KapbEPHBIX LIENIEH 1




pa3paboTKy JOPOKHON KapThl UX
JOCTHIKEHHUSL.

C TpebyeMoii CTEeNEeHbIO TOJHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
MPUHIIUIIBI YIPABIECHUS JTUYHBIMU
(uHaHCAMU KaK HUHCTPYMEHTOM JJIs
oOecrieyeHus: npogeccnoHaIbHON
HE3aBUCHUMOCTH, BKIIIOYasi MHBECTUPOBAHUE B
coOcTBeHHOE 00pa30BaHUE U CO3/IaHHE
(uHAHCOBOW MOAYIIKH O€30MaCHOCTH MPH
nepexo/ie Ha MPOEKTHYIO UITU
IpEIPUHUMATEIBCKYIO 1€ATEIbHOCTb.

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH (CBOOOIHO) pacro3HaBaTh OU3HEC-
MOJIeNu ¥ (PUHAHCOBBIC aCTIEKTHI CO3TaHUs U
yIpaBJIeHUs] COOCTBEHHBIM OM3HECOM B
chepe HR, Brurrouas rienooOpa3oBanue
yCIyT, aHAIIN3 PEHTA0CTHFHOCTH U
yIIpaBJIEHUE PUCKAMH.

YMmerh

VYposens [loporossiii

Cnabo (yacTuHO) c(hOpMHPOBATH HABBIK
IIOCTAaHOBKHM IPOCTON KapbEepHOH LENH
(HampuMep, «CTaTh CTApUINM MEHEKEPOM
10 TIEPCOHATTY»).

Cnabo (4acTuHO) chOpMyJINPOBATH YMEHHE
BECTH yUY€T CBOMX JI0XO/I0B M PacX0/I0B B
npocToii popme.

Cnabo (4acTHYHO) MPUMEHHUTD IPABUIIO
COCTaBIICHHSI IPOCTOTO PE3FOME.

VYposens Boicokuit

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpyaHeHUAMH) c(HhOPMUPOBATDH
MIPE/ICTaBJICHHS O Pa3pabOTKe KOMILIEKCHOTO
HIIP, BximrouaroIiero Kak
npodeccuonansueie (hard skills), Tak u
anaHocTHBIE (soft skills) komnerenmuu, ¢
yKa3aHUEM CPOKOB U PECypPCOB.

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpynHeHUsIMH) CPOPMUPOBATH HABBIKH
COCTaBJICHUS JIMYHOTO (DMHAHCOBOTO IJIaHa,
BKJIFOYAIOIIETO CTaThH PAcX0/I0B Ha




npogeccuoHaIbHOE pa3BUTHE (KYPCHI,
KHUTH, KOH(EepeHLINN).

C He3HAUNTENILHBIMU OITHOKaMU
(3aTpynHeHUsIMH) cPOPMUPOBATH YMEHHE
aHaM3upoBaTh peiHOK HR-ycnyr mis
BBISIBIICHHSI HUIIIH JJI51 TIOTCHIIUATBHOTO
cTapTana win (ppuIaHc-IpOeKTa.

Yposensb [10BbIIEHHBIN

C TpeOyeMoii CTeTIeHbIO MOTHOTHI U
TOYHOCTH C(HOPMUPOBATH MPECTABICHHS O
peanu3aiiu JoJAr0CPOYHOr0 KapbepHOTO
IUIaHa, BKIFOYAKOIIETO CMEHY
(YHKIIMOHATBHBIX POJICH, MTOTyYCHUE
JIOTIOJIHUTEIBHOTO 00pa3zoBanus (MBA,
npodeccuoHanbHas CepTUDUKALINS) U
CTpaTETUYECKOE YIPABICHUE CBOCH
po¢eCcCHOHATBHON pemyTanei.

C tpebyeMoi CTeneHbI0 MOJHOTHI U
TOYHOCTH C(HOPMUPOBATH YMEHUS
UCIIOJIb30BaTh (PMHAHCOBBIC HHCTPYMEHTBI
JUTsL OLIEHKU 3KOHOMHUYECKOH 3 hekTuBHOCTH
CBOCH JICATEIILHOCTH M MIPHHSATHUS PEIICHUH O
JATbHEUITNX UHBECTUIMSIX B Kapbepy.

C TpebyeMoii CTeneHbIO MOIHOTHI U
TOYHOCTH c(hOPMHUPOBATH CITOCOOHOCTH
pa3zpaboTarh OM3HEC-TUTaH JIJIS 3aITycKa
COOCTBEHHOTO MIPOEKTa B cepe yrnpaBIeHHs
HepCOHAJIOM, BKJIFOUAs aHAJIN3 L[EJIEBOM
ayJUTOPUHU, MAPKETUHIOBYIO CTPATETHIO U
(UHAHCOBBIN MPOTHO3.

OK 04.
O¢ddexTuBHO
B3alMOJIEICTBOBATE
u paboTaTh B
KOJUIEKTUBE U
KOMaH/1e

mecm

3HaTh

Yposens [loporossrii

Cnabo pacro3HaBaTh, YTO KOMAaHa COCTOUT
U3 Pa3HbIX JIOACH.

Cnabo pacro3HaBaTh HEOOXOIUMOCTh
OOIIEHUS MEXKAY COTPYIHUKAMH IS
BBINOJIHEHUS pabOTBHI.

Cnabo pacro3HaBaTh, 4TO KOHQIJIMKTHI Ha
paboTe MOTyT MelIaTh pe3yJbTaTy.

VYposens Boicokuit

C He3HAYUTENLHBIMH OIIHOKAMH
(3aTpyIHEHUSIMH) pACIIO3HABaTh OCHOBHbIE
sTansl POPMUPOBAHUS KOMAHIBI




(dbopmupoBanue, IMTOPM, HOPMATHA3AIIHS,
(O YHKITMOHUPOBAHWKE) U POJIM YYACTHUKOB B
3TOM IIpoLecce.

C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpyIHEHUSIMH ) pacIiO3HaBaTh 0A30BBIC
METO/Ibl YIIPABICHUS TPYIIIOBON TUHAMUKOM
U paspernieHust KOHQJIUKTOB B pabouem
KOJIJICKTHBE.

C HE3HAYUTEILHBIMH OIIHOKAMH
(3aTpyIHEeHUSIMU) paCIlO3HABATh BAXKHOCTh
IIPEIOCTaBICHUS U MOTYYeHHs] 0OpaTHOM
CBSI3M KaK MHCTPYMEHTA i Pa3BUTHUS
KOMaH/Ibl U OTAEIBHBIX COTPYIHHKOB.

Yposensb [10BbIIEHHBINH

C tpebyeMoi CTeneHbI0 MOIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
METO/IOJIOTHIO AUATHOCTHKH KOMaH/THBIX
pouteii (Haripumep, o benbuny) u eé
OpUMEHEHHE JJIs1 ONTUMHU3ALUMU COCTaBa
HPOEKTHOM IPYMIIbI.

C TpebyeMoii cTeNeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
MIPUHITUIIBI CO3/IAaHHS U TIOICPIKAHHS
TICUXOJIOTUYECKH 0€30IacHO cpelibl B
KOJJICKTHBE, CIIOCOOCTBYIOIIEH OTKPHITOMY
0OMeHY HJIeSIMHI U KOHCTPYKTUBHOU KPHTHKE.
C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh poiib
aunepa (popMaabHOTro UM HehOpMaIbHOTO)
B (haCUIIMTALUU TPYIIOBBIX 00CYXIECHHIH,
MIPUHATHN COBMECTHBIX PEIICHUN U
JOCTUKEHUH CHUHEpreTudeckoro s¢dexra ot
KOMaH/IHOU pabOTHI.

YMmern

Yposens [1oporossiii

Cnabo (4acTuuHO) chOpMHUPOBATH HABBIK
y4yacTus B pabO4YMX COBEIIAHUsX, HE
nepeduBas Ipyrux.

Cnabo (yacT4HO) chOpMyIHpPOBATH YMEHUE
BBIIIOJIHATE CBOIO YacTh OOIIEH 3aa4H.
Cnabo (4aCTUYHO) TPUMEHUTH TTPABUIIO
BEXKIINBOT'O 06H.[CHI/ISI C KOJIJIETaMHU.




Yposens Boicokuit

C He3HAYUTEILHBIMH OIMIHOKAMH
(3aTpynHeHHUsIMH) CPOPMUPOBATH
NPEICTAaBICHUS O TPUMEHEHHN TEXHUK
AKTHUBHOTO CITyIIAHHS U 3a/1aBaHUs
OTKPBITBIX BOIIPOCOB ISl JIYUIIIETO
MMOHMUMAHHUSI KOJUIET ¥ KJIUEHTOB.

C HE3HAYUTEIILHBIMH OIIHOKAMH
(3aTpynHeHusIMH) CHOPMUPOBATH HABBIKU
IIPEAOCTABIICHHUS] KOHCTPYKTHUBHOM,
pa3BuBaloIIell 00paTHOW CBSI3U KOJUIEraM IO
pe3yabTaTaM COBMECTHOM pabOTHI.

C He3HAYUTENIbHBIMH OIIMOKAMHU
(3aTpyaneHusiMu) chopMUPOBATH YMEHHE
BBICTYIIATh B POJIM MEAMATOPA B HECIIOKHBIX
pabourx criopax, moMorasi CTOpoHaM HaWTH
KOMIIPOMHUCC.

Yposens [10BbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH c(hOPMUPOBATH MIPEICTABICHUS O
IPUMEHEHUU UHCTPYMEHTOB (pacuIMTalIU
(HarmpuMep, MO3rOBOM IITYPM, METOJ LIIECTH
LUIAMN) AJ1s1 opraHu3aiuu 3 HeKTUBHBIX
IPYNIOBBIX TUCKYCCUM U T€HEpaluu uaen.
C TpebyeMoii CTeNneHbI0 MOTHOTHI U
TOYHOCTH ¢(HOPMUPOBATH YMEHUS YIIPABIIATh
KOH(JIMKTaMH pa3IMYHOMN CIOXKHOCTH,
VCIIOJIb3YSl TEXHUKH NIEPETOBOPOB U
MEAMALNHN I [IEPEBOJA IECTPYKTUBHOIO
KOH(JIMKTA B KOHCTPYKTUBHOE PYCIIO.

C TpebyeMoii CTeNneHbI0 MOTHOTHI U
TOYHOCTH C(HOPMUPOBATH CITIOCOOHOCTH
BBICTpanBaTh 3¢ (HEeKTUBHBIE KPOCC-
(yHKIIMOHATbHBIE KOMMYHUKAIIUH,
peoioieBasi 6apbepbl MEXY Pa3HBIMU
OTJeNIaMH JUIs JOCTHXKEHHsI 001Ie 1enu
KOMITaHUH.

OK 05.
OcCyecTBIISITh
YCTHYIO ¥
MMACbMEHHYIO
KOMMYHUKAITUIO Ha
rocyJapCTBEHHOM
s13b1IKe Poccuiickon
®denepauuu C

mecm

3HaTh

Yposens [loporossrii

Cnabo pacro3HaBaTh, 4TO B JICJIOBOI
MEPENUCKE C COTPYAHUKAMU M KaHIUIaTaMH
HY)KHO UCTIOJIb30BaTh TPAMOTHBIH SI3BIK.
Cnabo pacrio3HaBaTh CylIeCTBOBaHHE
o(UIIMaNTBEHO-ETI0OBOTO CTUJISL peUH.




Y4ETOM
0COOEHHOCTEH
COIIMAJIBHOTO U
KYJIbTYPHOI'O
KOHTEKCTa

Cnabo pacro3HaBaTh, 4TO B OOIIEHUU C
KOJUIETaMH HY>KHO COOJTFOIaTh BEKITHBOCTb.

VYposens Boicokuit

C He3HAYUTENIbHBIMH OIIMOKAMHU
(3aTpyIHEHHUSIMH ) paCIlO3HABATh
JIEKCUYECKHE, TPaMMaTUYECKUE U
CTUJIMCTUYECKHUE HOPMBI COBPEMEHHOTO
PYCCKOTO $s13bIKa, HEOOXOIUMBbIE JJIS
COCTABJICHUS TPAMOTHBIX KaJIpOBBIX
JIOKYMEHTOB (IIPUKa30B, TPYAOBIX
JIOTOBOPOB, YBEAOMJICHHIA).

C He3HAYUTENIbHBIMH OIIMOKAMHU
(3aTpyAHEHUSMH) PACIIO3HABATH OCHOBHBIE
YKaHPHI CITy>keOHOM nqokyMmeHTaruu B HR u
UX KOMITO3UITMOHHBIE 0COOCHHOCTH
(Hanmpumep, pa3HUIIA MEKTY TOKIATHOU U
CITYKEOHOM 3aMrCKOM).

C He3HAYUTEIbHBIMU OIIHOKAMU
(3aTpyAHEHUSIMH) PACTIO3HABATH ATUUYECKUE U
MPABOBBIE OTPAaHUYCHHUSI B YCTHOU U
IIUCbMEHHOU KOMMyHuKanuu HR-
crieryanucTa (Harpumep, Ipu 0TKase
KaHAUAaTy, Ipu 00paboTKe MEePCOHATBHBIX
JTAHHBIX).

VYposens [1oBbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH (CBOOOJIHO) pacro3HaBaTh

cneun UKy opUIHAIBLHO-1ET0BOrO CTHIIS B
KOHTEKCTE YIPaBJIEeHUs IEPCOHAIIOM,
BKJIIOYAsl €ro CTaHIapTU3aLHI0, 0€3IMYHOCTh
Y TIPEANMCHIBAIONIE-KOHCTATUP YOI
Xapakrep.

C TpebyeMoii CTeNneHbIO TOTHOTHI U
TOYHOCTH (CBOOOJHO) pacrio3HaBaTh
JUHTBUCTUYECKHE MapKepHl,
o0ecneynBaoIue IPUANIECKYIO U
JOKYMEHTAJIbHYIO TOUHOCTh TEKCTOB
(ucronp30BaHKE KIIMILE, OTIIIArOJIbHBIX
CYIIECTBUTEILHBIX, CIIO)KHBIX
CHHTAaKCUYECKUX KOHCTPYKIIHIA) JIJIst
MUHUMH3AINHN TIPABOBBIX PHCKOB.

C tpebyeMoii CTeNneHbIO TOTHOTHI U
TOYHOCTH (CBOOOJHO) pacro3HaBaTh
COLIMOKYJIBTYPHBIE aCTIEKThl KOMMYHUKALIUU




B MHOTOHAIIMOHAJIbHOM KOJUIEKTHUBE,
Tpebyromme or HR-crenmanucra takra,
TOJIEPAHTHOCTHU U UCIOJIb30BaHUsA
KOPPEKTHOM, HEAUCKPUMUHAIMOHHOM
JIEKCHUKHU.

Ymern

Yposens [loporossiii

Cnabo (dacTuuHO) chOpMHUPOBATH HABBIK
COCTaBJIEHUS IPOCTOrO TEKCTa OOBSIBIECHUS O
BaKaHCHH.

Cnabo (yacTu4HO) cHOpMyITHPOBATH YMEHUE
UCII0JIb30BaTh BEXK/IMBbIE (DOPMBI OTKa3a
KaHAUATY.

Cnabo (4aCTUYHO) IPUMEHUTD [IPABUIIO
npoBepku opporpaduu B TEKCTOBOM
penakrope npu padboTe ¢ JOKyMEHTaMH.

VYposenb Boicokuii

C He3HauuTeNbHBIMU OLIMOKaMU
(3aTpyaneHusMu) chopMUpOBaThH
IPECTaBICHUS O COCTaBJIECHUU U
penaKkTUPOBAHUH OCHOBHBIX BUIOB KaIPOBBIX
JIOKYMEHTOB C COOJIIOJIEHUEM HOPM
o(uIMaNTBEHO-ETOBOTO CTUJISI U TPEOOBAHHIA
K PEKBU3UTAM.

C He3HauuTeNbHBIMU OLIMOKaMHU
(3aTpyaHEeHUsAMH) c(hOPMUPOBATH HABBIKH
BE/ICHUS JI€JI0BOM MEPENUCKH, BKIIIOYast
HalnMcaHue OTBETOB Ha OOpallleHus
COTPY/ZIHUKOB ¥ KaHMIaTOB.

C He3HauUMTEeNFHBIMU OITHOKaMHU
(3aTpyaHeHusiMH) chOpPMUPOBATH YMEHHE
aIalITHPOBATh YCTHYIO PEeUb ISl MTyOTHIHBIX
BBICTYIUICHUH (HarpuMep, Ha cOOpaHuu
KOJIJICKTHBA), UCIIOJIB3YsI TPAMOTHYIO U
MOHATHYIO JIEKCHKY.

Yposens [10BbIIEHHBIN

C TpebyeMoii CTeneHbIO TOTHOTHI U
TOYHOCTHU C(HOPMUPOBATH MPEICTABICHUS O
JUHTBUCTUYECKOM aHAIN3E U
PEAAKTUPOBAHUU CIIOKHBIX KaJIPOBBIX
JOKYMEHTOB JIJIsl 0OECTIeUeHUS UX




MaKCHMAaJbHOU SICHOCTH, OTHO3HAYHOCTH H
COOTBETCTBUS TIPABOBBIM HOPMaM.

C TpebyeMoii CTENEeHbIO TIOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH YMEHHS BECTH
CJIOKHBIE TIEPEroBOPHI (HaIIpUMep, Ipu
YBOJILHEHUH 110 COTJIAIIEHUIO CTOPOH WJIH
pa3pelIeHny TPyJ0BOTO CIIOpa), UCTIONb3Ys
TEXHHUKHU apTyMEHTAIINH U PUTOPHKH.

C TpeOyeMoii CTETIeHbIO MTOTHOTHI U
TOYHOCTH C(HOPMHUPOBATH CITOCOOHOCTH
MOJIETUPOBATh PEYEBOE MMOBEACHUE B
KOH(IMKTHBIX MM HECTaHJapTHBIX
KOMMYHUKATHBHBIX CUTYaIHsIX, BEIOUpas
HanOosee 3 (PEeKTUBHBIC U ATUICCKU
BBIBEPCHHBIC SI3BIKOBEBIC CPECTBA.

OK 06. ITposiBnsTH
rpaxk 1aHCKO-
MaTPUOTUYECKYIO
MO3HUILIHIO,
JIEMOHCTPUPOBATH
OCO3HAHHOE
MOBEJCHHUE Ha
OCHOBE
TPaIULIMOHHBIX
POCCUICKHX
JTyXOBHO-
HPABCTBEHHBIX
LIECHHOCTEH, B TOM
YHUCIIE ¢ YYETOM
rapMOHU3ALUN
MEXXHAIIMOHAIIbHBIX
Y MEKPEITUTUO3HBIX
OTHOIIICHUH,
MIPUMEHSTh
CTaH1apThI
AHTUKOPPYILIMOHHO
IO TIOBEJICHUS

mecm

3HaThb

Yposens [loporosslii

Cnabo pacro3HaBaTh, 4TO B KOMIIAHUU €CTh
IpaBuIia, 3aMPEealoIie BOPOBCTBO U
B3SITKHU.

Cnabo pacro3HaBaTh, UTO B KOJUIEKTHBE
MOTYT paOOoTaTh JIFOAN Pa3HBIX
HAIMOHAJIbHOCTEH.

Cnabo pacniozHaBath, uto HR-cnienmanuct
JIOJKECH OBITH CITPABEITUBBIM.

VYposens Beicokuit

C He3HauuTeNbHBIMU OLIMOKaMU
(3aTpyIHEHUSMHU) paclo3HaBaTh OCHOBHBIE
II0JIO’KEHNUS 3aKOHOAATEIIBCTBA O
nporuBozeiicTBun koppynuuu (O3 Ne 273-
@®3) u ux npumenenue B HR-nponeccax
(Hampumep, npu HaiiMe, OLIEHKE,
MIPEMHUPOBAHUH).

C He3HauuTeNbHBIMU OLIMOKaMU
(3aTpyIHEHHUSAMH) pacro3HaBaTh BaXKHOCTb
COOJIIO/ICHHSI TPUHITUIIOB PABEHCTBA,
CIPaBEUIMBOCTU U YBaXXEHUS B KaJPOBOU
MOJINTUKE JUIS TapMOHHU3AIUU
MEXHAIIMOHATBHBIX U MEXPETUTHO3HBIX
OTHOILEHNH B KOJIJIEKTHBE.

C He3HAYUTEIBHBIMU OIIHOKAMU
(3aTpynHeHUsIMH) pacrio3HaBaTh poib HR-
crienuanucra B popMupoOBaHUH
KOpIIOPATUBHOM KYJIBTYPbI, OCHOBAHHOU Ha




ITUYECKHX HOPMaX U IEHHOCTSX, U €r0
OTBETCTBEHHOCTH 32 MPEA0TBPAIICHUE
KOH(JIUKTOB.

Yposens [1oBbIIICHHBIN

C TpebyeMoii CTEeNEeHbIO TIOTHOTHI U
TOYHOCTH (CBOOO/HO) paciO3HABATh
METOOJIOTUIO CO3JaHUsI U BHEJPECHUS B
KOMITaHUHU aHTUKOPPYIIIMOHHOM KOMILIaeHC-
IIPOrpaMMBbl, BKJIOYas pa3paboTKy KoJeKca
9TUKHU, 00y4EHHE COTPYAHUKOB U CUCTEMY
BHYTPEHHETO KOHTPOJIA.

C TpeOyeMoii CTeTeHbIO MOTHOTHI U
TOYHOCTHU (CBOOOJIHO) paclio3HaBaTh
WHCTPYMEHTHI JJI TUarHOCTUKHU U
YIPABJICHNS KOPIIOPATUBHOM KYJIBTYPOM, a
TaKKe ISl IPEIOTBPAIICHHS U pa3peleHus
KOH()JIUKTOB, B TOM YHUCJI€ HA ITOYBE
MEXHAITMOHATBHBIX WM MEKITUIYHOCTHBIX
pa3HoOTrJIacuil.

C TpebyeMoii CTEeNeHbIO MOJIHOTHI U
TOYHOCTHU (CBOOOJIHO) pacrio3HaBaTh
CHOCOObI MHTETPALIMU TPUHIIUIIOB
COIIMAILHOI OTBETCTBEHHOCTH U
oOuieuenoBeueckux nennocteit B HR-
MPOLIECCHI: OT MOAOOpa MepcoHaa,
OpPUEHTUPOBAHHOTO HA IEHHOCTHOE
COOTBETCTBHE, 10 pa3paboTKU MporpaMmm
KOPIOPAaTUBHOT'O BOJIOHTEPCTBA.

YMmern

Yposens [loporossiii

Cnabo (yacTuHO) chOpMHPOBATH HABBIK
COOOIIIEHUS O MOA03PUTENBHBIX CUTYaIUIX
(HarmpuMep, O MOMBITKE JaTh B3STKY) CBOEMY
PYKOBOJUTEITIO.

Cnabo (4acTuHO) CPOpMyYINPOBATH YMEHHE
BEXIIMBO 00IIAThCS C KOJUIETaMH,
HE3aBUCHMO OT MX BHEIIHOCTH MJIH aKIIEHTA.
Cnabo (4aCTHYHO) IPUMEHHUTD [TPABUIIO
HEMpPeB3STOr0 OTHOUICHHSI K pe3toMe
KaHJIUJaToB.

Yposens Boicokuit




C He3HAYUTEILHBIMH OIIHOKAMH
(3aTpyaHeHUsAMHU) cHhOPMUPOBATDH
IPEJICTaBICHUS O pa3pabOTKe U IPOBEICHUU
JUISL COTPYAHUKOB TPEHUHI'OB 110
AHTUKOPPYIIIMOHHOMY MTOBEACHUIO U
JIEJIOBOM DTHKE.

C HE3HAYUTEIILHBIMH OIIHOKAMH
(3aTpyaHeHHusIMH) CHOPMUPOBATH HABBIKU
MPUMEHECHHSI OObEKTUBHBIX KPUTEPHEB
OIICHKH NP HAME U IPOABMKCHUH, YTOOBI
UCKJIIOYHUTD JIIO0YI0 TUCKPUMUHAIIMIO.

C He3HAYUTENbHBIMH OIIMOKAMHU
(3aTpyaHeHussMu) chOpMUPOBATH YMEHHE
JIeIICTBOBATh B KaUu€CTBE MOCPEIHUKA
(MeamaTopa) B MEAKJIMUYHOCTHBIX
KOH(JIMKTaX, TOMOTasi CTOpPOHAM HaWTH
B3aMMOIIOHHUMAaHHE.

Yposens [10BbIIEHHBIN

C TpebyeMoii CTeNeHbIO MOJIHOTHI U
TOYHOCTH c(hOPMUPOBATH MIPEICTABICHUS O
CO3JIaHUH KOMIUIEKCHOW CHCTEMBI
yIIpaBJIEHUS 3TUKOM U KOMIIJIAGHCOM B
OpraHM3aliy, BKJIIOYas pa3paboTKy
MTOJINTUKH IO MPEAOTBPAILIEHUI0 KOH(DIUKTA
HMHTEPECOB.

C TpebyeMoii CTeNneHbI0 MOTHOTHI U
TOYHOCTH c(hOPMUPOBATH YMEHHUS IPOBOIUTh
aynut HR-iporteccoB Ha nmpeamer
KOPPYILMOHHBIX PUCKOB H YSI3BUMOCTEH J1s
JUCKPUMHUHALIH.

C TpebyeMoii CTeNneHbI0 MOTHOTHI U
TOYHOCTH C(HOPMUPOBATH CITIOCOOHOCTH
BBICTYIIATh B POJIM areHTa U3MEHEHUH,
(dhopMupys B KOJIEKTUBE aTMOcepy
JI0BEpHsL, B3AUMHOTO YBaXXEHUS U
HETePIMMOCTH K JII0ObIM (hopMam
HEITUYHOTO MOBEECHUS.

OK 09.
TTonp30BaThCs
npodecCHOHATbHON
JIOKYMEHTaluen Ha
TOCYJapCTBEHHOM H
WHOCTPAaHHOM
SI3BIKAX

mecm

3HaTb

Yposens [1oporoserit

Cnabo pacro3HaBaTh, YTO HEKOTOPbIE
KaJJpOBbIE IOKYMEHTHI (HarpuMep, TpyI0BbIe
JIOTOBOPBI C UHOCTPAHHBIMH COTPYJHUKAMH )
MOT'YT OBITh Ha HFHOCTPAHHOM SI3BIKE.




Crnabo pacrio3HaBaTh CyIIECTBOBAHHE
POQeCCHOHATIBHBIX CIIOBAPE 1 OHJIAIH-
MIEPEBOTYUKOB.

Cnabo pacro3HaBath, 4T i pabOTHI C
MHOCTPAHHOM JIOKYMEHTAIIUEH MOXKET
oTPeOOBATHCS TTOMOIII.

Yposenb Beicokmii

C He3HAYUTEITBHBIMU OITUOKAMHU
(3aTpyAHEHUSIMH ) paClO3HABATH OCHOBHbIE
TEpMHHBI U a00peBUATYPbI, BCTPEYAIOLIHECS B
npodeccronanpbHoi HR-nokymenTammu Ha
AHTJIMIICKOM s3bIKE (HampumMep, job description,
KPI, probation period, CV, PTO).

C HE3HAYUTEITBHBIMHU OITUOKAMHU
(3aTpyIHEHUSIME) PACTIO3HABATEH CTPYKTYPY H
KJTFOUEBBIC AJIEMEHTHI CTAHIAPTHBIX
JIOKYMEHTOB (pe3toMe, TPYAO0BOI JOrOBOpP) Ha
WHOCTPAHHOM SI3bIKE.

C He3HAUMTEIbHBIMU OIIMOKAMHU
(3aTpyIHEHUSIMH) PACIIO3HABATH PUCKU
UCKQKEHHUS CMBICIIA ITPU UCIIOIb30BAaHUT
ABTOMAaTH3HPOBAHHOTO TEPEBOIA
poheCCUOHATTLHON TEPMUHOJIOTHH.

Yposenb [1oBbIILIEHHBIN

C TpebyemMoii CTENEeHbI0 IOTHOTH U TOYHOCTH
(cBOOOIHO) pacmo3HaBaTh JIMHTBUCTUUECKHE U
MpaBOBbIE OCOOEHHOCTH COCTaBIICHHUS
Ka/IpOBOM JIOKYMEHTALIUH B MEXTyHAPOIHOM
MPAKTUKE, OTIMYAIOIIUECS OT POCCUMCKUX
CTaHJApPTOB.

C tpebyemMoii CTENEeHbI0 IOTHOTH U TOYHOCTH
(cBOOO/THO) pacmo3HaBaTh METOI0JIOTHIO
Bepr(UKAINN HHOS3BIYHBIX JIOKYMEHTOB
(murmmoMoB, cepTu(rKaToOB, peKOMEH IAIHIA) Ha
MIpeAMET UX MOATMHHOCTH U TIPAaBUIBHOTO
nepeBoa.

C TpeOyemoii CTETeHbI0 TIOTHOTHI i TOYHOCTH
(cBOOO/THO) pacro3HaBaTh MPUHIIUITHI
SKBUBAJICHTHOCTH TIPY TEPEBOIC KITFOUEBBIX
HR-tepMuHOB 1151 0O€cTieueH s FOPUINTIECKOI
Y CMBICJIOBOM TOYHOCTH B JABYS3BIYHOM
JIOKYMEHTAITUH.

Ywmern




Yposens [1oporosslii

Cnabo (yacTuuHO) chOPMHUPOBATH HABBIK
UCTIOJIb30BaHMs OHJIAHH-TIEPEBOTIMKA IS
HIOJTy9YEHHST 0OIIEero TOHUMAaHHSI TEKCTa Ha
WHOCTPAHHOM SI3BIKE.

Cnabo (yacTu4HO) ChOpMyIHPOBATH YMEHHE
HaXO/UTb B JBYS3bIYHOM JIOKYMEHTE
(HarpuMep, KOHTPAKTE) 3HAKOMBIE TEPMUHBIL.
Cnabo (4acTU4HO) IPHUMEHUTD TIPABUIIO
oOpareHus K 00Jiee OMBITHOMY KOJIIETe WITH
IITATHOMY TIEPEBOIUHKY IIPU PadOTe C BAXKHBIM
JIOKyMEHTOM Ha HHOCTPAHHOM SI3bIKE.

Yposenb Beicokmii

C He3HAYUTETbHBIMH OIIMOKAMHU
(3arpynHeHussMH) c(hOpMHUPOBAThH
IPEICTABIICHUS O TIEPEBOJIE U COCTABICHUN
0a30BOH MTPOECCHOHATIFHON JIOKYMECHTAIINN
(omucanue BakaHCUM, CTaHIAPTHOE MTUCbMO
KaH/IU/aTy).

C He3HAYUTETbHBIMH OILIMOKAMU
(3arpynHeHusiMu) chOpMUPOBATH HABBIKU
W3BJIEYEHUS] KOHKPETHOMN (PaKTHUECcKOi
uHpOpMaIMu (AaThl, JOJKHOCTH, HA3BaHUSI
KOMITaHU1) N3 TOKyMEHTOB HAa HHOCTPAaHHOM
s3bIKE (pe3toMe, peKOMEHIaTeNIbHbIE NIHChMa).
C He3HaYUTETbHBIMH OIIMOKAMU
(3aTpyaHeHusIMH) CPOPMHUPOBATH YMEHUE
UCIIOJIb30BaTh JIBYS3bIYHBIE CIIOBAPHU U
TJIOCCAPHUH JUI YTOUHEHHS 3HAYeHUIH
poheCCUOHATTLHON TEPMUHOJIOTHH.

YpoBenb [1oBbIIIIEHHBIN

C Tpebyemoii CTENeHbI0 TIOTHOTH U TOYHOCTH
copMUpPOBATH MPEACTABICHUS O
CaMOCTOSITETILHOM IEPEBOJIE M COCTABIICHUH
CIIOYKHBIX FOPUJINIECKIX U KaJIPOBBIX
JOKYMEHTOB (TPY/IOBBIE JIOTOBOPHI C
IKCMaTaMH, MEKIYHAPOIHBIE COTTIAIICHNUS ),
TPEOYIOTMX TITYOOKOTO 3HAHUS S3bIKA U
MIPABOBBIX CHUCTEM.

C Tpebyemoii CTENeHbI0 TIOTHOTH U TOYHOCTH
cpopMUpPOBATH YMEHHSI IPOBOIUTH
COIOCTaBUTEIIbHBIA aHAIIN3 ABYA3bIYHOU
JOKYMEHTAIIUH JJIs1 BBISIBJICHUS] pACXOXKACHUM,




I[ByCMI:ICJIGHHOCTGfI I IIOTCHIINAJIBHBIX
PHUCKOB.

C TpebyeMoii CTENEeHbIO TIOTHOTHI K TOYHOCTH
chopMHPOBATH CITOCOOHOCTH BECTH JICIIOBYIO
MIEPENKCKY C MHOCTPAHHBIMH MTApTHEPAMH WITH
KaHUaTaMH1 Ha UX sI3bIKE, COOJTIO/1ast HOPMBbI
JICJIOBOM STHUKH.

2. MeTroauyeckue MaTepuaJibl, ONpeae/sonue npoueaypbl OeHMBAHNS 3HAHUI, YMEHNH, HABBIKOB U
(WJ1M) ONBITA 1EATEJIbHOCTH, XaPaAKTEePU3YIOIIHUX 3TANBI (POPMHUPOBAHUA KOMIIETEHIUI, ONTMCAHUE
IIKAJI OLleHHBAHHUSA

VYd4er U OleHKa 3HAHWH, YMEHHH W YpOBHS C(HOPMHPOBAHHOCTH KOMIETCHIUH y OOYyYaromuxcs
OCYILIECTBIISAETCS B IBA JTana:

13tan: mpoBeneHHE TEKYIIEr0 KOHTPOJISL YCIIEBAEMOCTH 110 JUCUUIUIMHE, NPEICTaBIAIOIIEH
IIPOBEPKY YCBOCHHUS y4eOHOro MaTepuaa, peryasipHO OCYIIECTBISIEMYIO Ha IPOTSHDKEHUH CeMecTpa.

K [mocromHcTBaM [AaHHOTO THIIA OTHOCHTCA €r0 CHUCTEMAaTHUYHOCTb, HENOCPEICTBEHHO
KOppenupyolas ¢ TpeGoBaHUEM MOCTOSHHOTO M HEIIPEPhIBHOIO MOHUTOPHUHIA KayecTBa 00y4eHUs, a TaKKe
BO3MO>XHOCTb OLICHKH YCIIEBAEMOCTH CTyJeHTa. [Ipn TeKkylieM KOHTpoJIe yCIIEBAEMOCTH aKILIEHT JeacTcs Ha
YCTaHOBJICHUH MOJIPOOHOMN, peaslbHON KapTUHBI JOCTH)KEHUN U YCHEIIHOCTH YCBOEHHUS Y4eOHOM MpOorpaMMbl
Ha JJaHHBII MOMEHT BPEMEHH.

Cpox BBINIOJIHEHUS 33/1aHUs YCTaHABJIMBAEeTCsl MO pacnucaHuio 3aHATHH. OOydarommmcs,
MPOIYCTUBIINM y4yeOHOE 3aHsATHE B (OpME JIEKIIMH BbIAAETCS JOMOJIHUTEIbHOE 3aJJaHie — HallpUMeEp:

1. mpencTaBUTh KOHCIIEKT NPOITYIIEHHOM JIEKIIUU

2. HanucaTh pedepar 1o Teme

OOyuaromMces, TPOMYCTUBILIUM ydeOHOe 3aHATHE B (hOpME MPAKTUKU BBIJIAETCS JOMOJHUTEIHHOE
3a/laHK€ — HaIIpUMeED:

OTBeTUTh NMCHBMEHHO HA BOIIPOCHI 11O TEME
Pemnts cutyanmoHHsle 3a1a4u

[TonBeneHne HWTOrOB TEKYIIETO KOHTPOJIS MPOBOAUTCS MO TpaduKy U pe3yiabTaTbl OLEHKU
YCIEBAaEMOCTH 3aHOCSTCS B BEIOMOCTh U B 3JIEKTPOHHOE OPTPOINO 00YyHarOIIEerocs.

2 JTall: MPOBEJCHHE MPOMEKYTOYHON aTTECTAlMM MO WUTOTaM OCBOCHUS MHCHMILJIMHBI B KOHIIE
cemecTpa B popMe KOHTPOJIbHOM padoThI.

KonTponbHast paboTa mpoBOIUTCS MO PACIIUCAHUIO B YCTHOM WM TUCHbMEHHON dopMe.

Nrtorosasg oueHka omnpenensercs I0 pe3yibTraraM TEKYIIEeW arTecTalud U MNPOMEKYTOUHOU
aTTecTaIlu.

Pe3ynpTaThl MPOMEXKYTOYHOW AaTTECTAIlMM JOBOIATCS JO CBEACHUS OOydJalomuxcs B JIeHb €&
MPOBEJICHUS. 3aHOCATCS B 3JIEKTPOHHYIO DK3aMEHAIIMOHHO-3a4E€THYIO BEIOMOCTh M 3a4ETHYIO KHIXKKY.

OOyuaromumecsi, He TPOLIEAIINE MPOMEKYTOUHYIO aTTECTAIUI0 MO YTBEPXKIECHHOMY PAaCIHCAHHUIO,
JOJKHBI JINKBUIUPOBATh BOSHUKIIIYIO AKaIEMUYECKYIO 33JI0JDKEHHOCTD B YCTAHOBJIEHHOM IOPSIJIKE.

3. Meroanueckne MaTepHaJibl, ONpeaesiiolue npoue1ypbl OleHUBAHUS 3HAHUI, YMEHHU I, HABBIKOB M



(114) ONBITA AEATEIbHOCTH, XapPaAKTEPHU3YIOLIUX 3Tanbl (POPMUPOBAHMSA, ONMCAHNE IIKAJ OLleHUBAHUS

B KkadecTBe YCIOBHBIX YpOBHEH C(HOPMUPOBAHHOCTH KOMIIETEHTHOCTH OOYYalOMIMXCS IO
CHEIHAIbHOCTH CpeIHEro NpohecCuoHaIbHOr0 00pa30BaHusl BBIICISIOTCS CIEaYyOIIeE:

JlonoporoBblii ypOBEHb;

[ToporoBblii ypoBEHb;

Bricokuii ypoBeHb;

I1oBBIIICHHBINA YPOBEHb.

CooTBeTcTBHE KPUTEPHUEB OLICHUBAHHS YPOBHIO OCBOEHHUS KOMIIETEHIMM IO TEKYIIEMY KOHTPOJIIO
YCIIEBAEMOCTH U ITPOMEKYTOUYHOM aTTECTALlUU:

ypOBCHB OCBOCHUA
KOMIICTCHIIUHN

Orenka ITokazarens

«@x» - Jlommoporosblii — HaJU4He CYIIECTBEHHBIX (rpyObIX) OMIMOOK
HEY/I0BJIETBOPUTEIHHO YpOBEHb B OTBETAX;
—  JIEMOHCTpaIusi OOyYaroImUMCs YaCTHYHBIX
3HAHUM 110 NPOUJAECHHON MTPOTPAMME;
—  OTCYTCTBHE OTBETA.

«3» - [ToporoBslif ypoBeHb —  KOMIICTCHIIMK C(OpPMHUPOBaHBI YaCTHUYHO,
YZIOBJIETBOPUTEIIBHO HO He MeHee 50%, 3akperieHHBIX pabodei
MPOrPaMMON AUCUUILINHBL,

— He MeHee 50% 3amaHus, HOIIEKAIIETO
TEKyIIEMYy  KOHTPOJIO,  BBIMOJHEHO  TIO
CTAaHJAPTHOW METOJIUKE O0€3 CYIIECTBEHHBIX
omuooK;

—  CZeJIaHbl BBIBOJIBI 10 aHAJIU3Y NTOKA3aTeleu,
HO JIaHbl HEJJOCTATOYHO MOJIHbIC MTOSICHEHUS,

— Halu4Me HECYIIECTBEHHBIX OIIMOOK B
OTBETE, HEUCTPABISEMBIX 00YUJAIOLTUMCS;

—  JIeMOHCTpanus oOyuaromumcs
HEJOCTATOYHO MOJIHBIX 3HAHWU MO MPONJECHHOU
nporpamme;

— HE CTPYKTYPUPOBAaHHOE, HE CTPOHHOE
M3II0KEeHUE Y4eOHOTO MaTepuaa Mpu OTBETE.

«4» - XOpoIuIo Bricokuii ypoBeHb —  BCE KOMIICTEHIINH, 3aKPEIUICHHbIC paboueit
NpOrpaMMOil  TUCIMILIMHBI,  C(HOPMHUPOBAHBI
MOJIHOCTRIO MM He MeHee 65% KomIeTeHnui
c(hopMHUPOBaHbI YACTUYHO;

—  o0ywaronumcst BBIITOJIHEHO 65-84%
3aJaHus, TOJUICKANMX TEKYIIEMY KOHTPOJIIO,
WK TIPY BBITIOJTHEHUH BCEX 3aIaHH JOMYIIEHBI
HE3HAUYHUTEIbHEIE OLINOKH;

—  oOyyarommiics [IOKAa3all BJIAJICHUE
HaBBIKAMH CHUCTEMATU3AIUH MaTepuaa,
MIPOSIBHLIT yMEHUE 000011aTh,




CHCTEMaTU3UPOBATh u HAaYy4HO
KJ1accu(uIMpoBaTh MaTepHal;

—  clIenaHbl BBIBOJIBI 110 aHAIM3Y [TOKA3aTeINeH,
HO JIaHBl HEJIOCTATOYHO IOJTHBIE OSICHEHUSL.

— HaJM4YMEe  HECYNIECTBEHHBIX  ONIMOOK,
YBEPEHHO UCTIPABIISIEMBIX 00YUYarOIIUMCS TIOCIIe
JIOTIOJTHUTEIIbHBIX M HABOJSIIUX BOIIPOCOB;

—  JeMOHCTpanus O0O0ydJarolmuMcs 3HaHUU B
o0BbeMe PO IeHHON TPOrPaMMBbL;

—  YEeTKOE U3JI0KEHHE Y4eOHOro MaTepHaa.

«5» - OTJINYHO

IToBbITIEHHBIH
YPOBEHb

— o0ywaromiuiicst mpruoOpen 3HaHUs, YMEHUS U
BJIaJICET
KOMIIETCHIUSIMH B MOJIHOM o0neme,

3aKpEIICHHOM paboueit IPOrpaMMOii
IUCIHATUINHEL, 85-100 % 3aJaHus,
TOIJIEXKAIIIETO TEKYIIEMY KOHTPOJIIO,
BBIMOJIHEHO CaMOCTOSITEIbHO U B TpeOyeMoMm
o0BeEME;

— obyyJaromuiics IPOSIBIISIET yMEHHE

00001aTh, CHCTEMAaTU3UPOBaTh U HAYYHO
KJIacCU(PUIIUPOBATh MaTepHall, aHATU3UPOBAThH
MOKa3aTelu C MOAPOOHBIMU MOSICHEHUSIMH H
APTYMCHTHUPOBAHHBIMU BbIBOJAAaMMU,
BOCIIPOM3BOJAUT  Yy4eOHbII  MmaTepuan  C
TpeOyeMou CTeNeHbI0 TOYHOCTH;

— JEeMOHCTpalus OoOydJarolmuMcs 3HaHUN B

o0Beme IIPOWIEHHOU IPOTrPaMMBI u
JIOTIOJIHUTEIILHO PEKOMEHI0BaHHOM
JIUTEPATypBHl;

— TIpaMOTHOE M  JIOTUYECKHM  CTPOWHOE
M3JI0’KEHUE MaTepHasa IIpyu OTBETE; IPUBEACHHE
IIPUMEPOB, AHaJIOTUH, ¢dakToB n3
MPAKTUYECKOIO OTbITA.

IIpouenTHOE COOTHOIIEHHE PEe3YJIbTATOB TECTHPOBAHHSA

meHee 50% NnpaBUIIbHBIX OTBETOB — HEYJOBJIETBOPUTEIBHO (HE 3aU4TEHO) — IOTIOPOTOBBIA YPOBEHb;
50 — 64% mpaBUIBHBIX OTBETOB — YAOBJIETBOPUTEIBHO (3a4TE€HO) — IOPOTOBBI YPOBEHb;

65 — 84 % mpaBUIBHBIX OTBETOB — XOPOIIO (3a4TEHO) - BEICOKUI YPOBEHb;

85 — 100% mpaBUIIBHBIX OTBETOB — OTIMYHO (3a4TE€HO) — TIOBHIIICHHBIN YPOBEHb.

®dopma NpoBEeACHUS TEKYIIEro KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOYHOW aTTECTALMU JJIS JIUI C

WHBAJIUJIHOCTBIO U OB3 YCTAHABJIIMBACTCA C YYCTOM UX HWHIAUBUAYAJIBHBIX HCI/IXO(I)I/BI/I‘-ICCKI/IX 0oco0eHHOCTEH

(ycTHO, mHUChMEHHO Ha Oymare, NMUCBMEHHO Ha KOMIbIOTEpe, B (opMe TeCTHpoBaHUsS U T. 1.). llpum

HCOGXO,Z[I/IMOCTI/I JmnaM ¢ HHBAJIMJHOCTBIO U OB3 MpeaAOCTABIACTCA OJOIMOJIHUTCIBHOC BPEMS IJIA TOATOTOBKU

OTBCTAa HUJIN BBIIIOJTHCHUA 3aJaHUs.




4. TunoBble KOHTPOJIbHbIE 32]aHUS WJIN UHbIEe MATEPUAJIbI, HEO0OXO0UMBbIe IJISl OLl€eHKH
3HAHUI, YMEHU i, HABBIKOB M (MJIH) ONBITA AeSTEJIbHOCTH, XaPAKTEPU3YOIIHUX ITANBI ()OPMUPOBAHUS
KOMIIEeTEHIIUI B Mpoiecce 0CBOEHUsI 00pa30BaTeIbHOI MPOrpaMMbl

®opmupyembie komnerenuun: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 09.

4.1. Bonnpocsbl 3aKpbITOro THIIA

3aI[aHI/I$I 3aKpPBITOr'O THIIA C BLIGODOM OJJHOT'O BEPHOI'O OTBETA M3 NPCAIONKCHHBIX.

IIpouuTaiiTe TeKCT ¥ BbIOEpHUTE NPABWIbHBIN OTBET

BriOupats ciocoOs! perenus 3aaad npodeccuoHaIbHOMI
JeSITeIbHOCTH IPUMEHHUTENBHO K Pa3IMYHbIM KOHTEKCTaM

OK 01.

1. Kakoii n3 nepeyucjieHHbIX JOKYMEHTOB He OTHOCHTCS K JOKYMEHTALUH 10 JJMYHOMY COCTABY?
a) [Ipuka3s o mpueme Ha paboTy
0) TpymoBoii JoroBop
B) JloIKHOCTHAS MHCTPYKIHS
r) 3asBieHNEe Ha OTITYCK
Ortget: B) JloDKHOCTHAS HHCTPYKINS

2. Kak Ha3pIBaeTcs MPOIEeCC 03HAKOMJIEHHS HOBOT'0 COTPY/THHKA ¢ KOMIIAHHEH, KOJUIEKTUBOM U €ro padouumMu
o0s3aHHOCTAMMU?

a) Onenka
0) Amanranus
B) MoTtuBarus
r) OOyuenue
OrtBert: 6) Ananramnys
3. Kakoii meTon moadopa nepconasia nmpeanoJiaraeT MOMCK KAHAUIATOB Yepe3 3HAKOMBIX M JIUYHbIE CBSA3H?
a) Pexpytunar
0) XeaxaHTHHT
B) PedepainbHblii moabop (1o peKoMeHIaImm)
r) CKpUHUHT
OtBger: B) PethepanbHblii mog0op (110 peKOMEH IaITHN )
4. Yro AB/IsIeTCS OCHOBHOM 11eJIHIO MPOBEICHUST ATTECTAIIMH MEePCoHasa?
a) YBosbHeHHe Hed(h(PEKTUBHBIX COTPYIHUKOB

6) OHpC}_IeJ'ICHI/IC COOTBCTCTBHU pa60THI/IKa 3aHUMACMOM JOJDKHOCTH M BBIABJICHUEC IIOTCHIIMAIA B) IloBeImeHue



3apa0OTHOH TIaThI
r) Co3nanue CTpecCOBOl CUTYyaIH
OrtBert: 6) OnpeneseHne COOTBETCTBIS PAOOTHUKA 3aHUMACMOM JOJDKHOCTH M BBISIBJICHHE TIOTCHITHATIA

Kak Ha3biBaeTcs cucTeMa OIJIaThl TPY/a, IPU KOTOPOii 3apaGoToK 3aBUCUT OT KOJUYeCTBA MPOU3BeIeHHOM
NPOAYKUHH WIH 00beMa BbINOJIHEHHBIX padoT?

a) IToBpemeHHas
0) CenbHas

B) AKKOpIIHAS

r) bonycnas

OrtBert: 6) CrenmpHas

Hcnonb30BaTh COBpEMEHHBIE CPEJICTBA TIOUCKA, aHAIN3A U
OK 02. | unrepnperaruu uHGopManuu U HTHPOPMAITMOHHBIE TEXHOJIOTHH JIJIs
BBITIOJTHEHUS 331249 TPO(ECCHOHATLHOM NESTSIIbHOCTH

Kakoii BU/I HHTEPBBIO OCHOBAH HA AHAJIU3€ NMPOLILIOT0 NMOBEJAEHUsT KAHMIATA /ISl MPOTrHO3UPOBAHUSI €10
Oyayuux aecTBuii?

a) CTpyKTypupOBaHHOE

0) [ToBenenueckoe (TI0 KOMIICTCHITHSIM)

B) CrpeccoBoe

r) [IpoexTuBHOE

Ortgert: 6) [loBeneHueckoe (10 KOMITETEHIIMSIM)

Yro Takoe "E-learning' B koHTeKkcTe 00y4eHHs1 nepcoHasia?

a) OOy4eHHe ¢ OMOILBIO BHELITHUX MPOBaii/IepoB

0) DneKkTpoHHOE 00YUYEHHE C UCTIOIB30BAaHUEM MH(OPMAIMOHHBIX TEXHOJIOT U
B) O0yuenue Ha paboyeM Mecte

r) HamBUyansHOe HACTAaBHUYECTBO

OtBert: 0) DreKTpoHHOE 00yUIEHHE C UCTIONIB30BAHIEM MH(POPMALIMOHHBIX TEXHOJIOT U

Kaxkoii MeTo1 HeMaTepuAIbHOI MOTUBAIIMU MPEANOJIATaeT NPU3HAHME 3a¢/IyT COTPYAHUKA Mepel BceM
KOJVIEKTUBOM?

a) ['ubknii rpadux

0) [1yOnuunHas noxsasa, HarpaxaeHue TpaMoTON

B) Omiara npoesza

r) OraTa MOOHIBHOM CBSA3U

Otser: 0) [1yOnnunas nmoxsaina, HarpaXxaeHHE IPaMOTON

Kak na3biBaercst npouecc, NpH KOTOPOM COTPYAHHUK 00POBOJIbHO NOKK/AAeT KOMIAHUIO? a) YBOJIbHEHHE MO
MHUIIATHBE paboTomaTens

0) CokparlieHue 1mrara



10.

11

12.

13.

14.

B) TekyuecTb KaapoB (110 COOCTBEHHOMY KEJIaHHIO)

r) Potamus

Otget: B) TexydecTs kaapoB (110 COOCTBEHHOMY YKEJIAHHIO)
Yro Takoe "HR-0pena'" xommanuu?

a) Jlororun HR-nenapramenTa

0) IMmumx KoMnaHuM Kak paboToaTens Ha peIHKE Tpy/a

B) HazBanue kopriopaTHBHOTO moprajia

r) Ctrits onexx et coTpynHIKOB HR-ciry»Obr

Otget: 6) Mk KoMITaHUM Kak pabOTOATENsI Ha PBIHKE Tpyia

[TnanupoBath U peaqn30BbIBaTh COOCTBEHHOE MPOdECCHOHATBHOE U
JMYHOCTHOE Pa3BUTHE, IPEANPUHUMATEIBCKYIO 1€ATEIbHOCTD B
npodeccuoHansHOM chepe, UCIOIb30BaTh 3HAHUS 10 MPABOBOM U
(MHAHCOBON I'PAaMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX CUTYALHUSIX

OK 03.

Kak nHa3biBaercsi COBOKYIIHOCTH 3HaHHi/'I, yMeHI/Iﬁ N JIMYHBIX KAY€CTB, KOTOPLIE H806X0}II/IMBI COTPYAHUKY NJIsK
YCEenrHOro B6IMMOJTHEHUS paﬁOTBI?

a) [Ipoduib 10mKHOCTH
0) Kommerenmm

B) Kpammukarms

r) IToTeHman

Ortert: 6) Kommerenmmm

Kaxoii 3Tan ciiexyer cpa3y nocJjie noucka KaHaIuJaToB B mpouecce noaoopa nepconana? a) OgopmieHre Ha
paboty

6) OT00p M MHTEPBLIOMPOBAHKE

B) AmanrTarms

r) OLeHKa 1o UToraM MCIIBITATENEHOTO CPOKa

Otgert: 6) OTOOp 1 HHTEPBBIOMPOBAHNE

Yto siBIsIETCS] OCHOBHBIM HHCTPYMEHTOM JIJIsl OIeHKH () (peKTUBHOCTH Mpoliecca noa6opa nepconaia?
a) KonmdecTBo OTKIIMKOB Ha BAKAHCHIO

0) CTOMMOCTB 3aKpBITHS BAKaHCHU U Bpems HaiiMa (Time to hire)

B> KonmdecTBo rmpoBeieHHbIX cobece10BaHIM

r> KonuecTBo BakaHCHI B KOMITAHUN

Otget: 6> CTOMMOCTb 3aKpBITHS BakaHCHU U BpeMst Hatima (Time to hire)
Kaxk na3biBaercsi MeTos ouenkn "'360 rpaaycos'?

a> OueHka pyKOBOJHTEIEM IIOJYMHEHHOTO OJIMH Pa3 B TOZ.

0> CamooIIeHKa COTPY/IHUKA.



15.

16.

17.

18.

19.

B> COO0p O0T3BIBOB 0 pabOTE COTPYTHHUKA OT €T0 PYKOBOUTEIS, KOJIJIET, ITOJYIMHEHHBIX 1 KIIUCHTOB,

r> Onenka o KPI.

OtgBet: B> COOp OT3BIBOB 0 paboTe COTPYAHUKA OT €r0 PyKOBOAUTEINS, KOJUIET, MOAYNHEHHBIX 1 KIIMEHTOB.

Yro Takoe "KPI" (ki1roueBble mokazatesn 3¢GpdheKTUBHOCTH)?

a> JIn4HbIE IEITN COTPY/IHHUKA.

0> KonmyecTBeHHO U3MEPUMBIE TIOKa3aTeNH, OTPAKAIOIIUE YCIICITHOCTh JICITSIHHOCTH COTPYTHUKA HITA KOMITAaHUH.
B> CucTeMa HeMaTepUaibHONW MOTHBAITHH.

> ['padmk OTITyCKOB.

OTtBet: 6> KonmmuecTBEHHO HU3MEPHUMBIC ITOKa3aTeJIN, OTPAXKAIOIINE YCIICITHOCTD ACATEIIbHOCTH COTPYAHUKA TN
KOMIIaHHH.

Kaxkoii Buj 00yueHust IPOUCXOIUT HEIOCPEACTBEHHO B IIpoLiecce BLINOJIHEHUs pa004uX 3a1a4 M0J
PYKOBOJCTBOM OIBITHOIO KOJIern?

a> HacraBHU4ecTBO (MEHTOPHHT)
6> Tpenunr
B> CeMuHap
r> BeOunap

OrtBet: 2> HactaBHI4ecTBO (MEHTOPHHT)

D dexTuBHO B3aUMOICHCTBOBATH U PA0OTATh B KOJUICKTHBE H
KOMaH/Ie

OK 04.

Kak Ha3zbiBaeTcsi KOHYIUKT MeKIY JUYHLIMHM UHTEPECAMH COTPYIHUKA U €ro NpodeccHoHATBHLIMHI
o0s13aHHOCTAMMH?

a> [Ipon3BoCTBEHHBIN KOH(INKT

6> Kontmukt naTepecoB

B> MeXITMYHOCTHBIA KOH(IMKT

r> Crpecc

Otser: 6> Kondmukr narepecon

Yro sBJIsIeTCS IVIABHOI LEIbI0 CHCTEMBI aJallTAIMH NMEPCOHAJIA /ISl KOMIIAHUM?
a> CHU3HUTH TEKY4eCTh Ka/IpOB Ha UCIIHITATETIHHOM CPOKE.

0> YBenm4uTh 3apIuiaTy HOBOMY COTPY/IHHKY.

B> [IpoBecTH BCe TPEHUHIH 3a IEPBYIO HEAEIIO.

> O3HaKOMUTH C UCTOPUEH KOMITaHHH.

OtBeT: 2> CHIBUTH TEKYy4YECTh Ka/IPOB HA HCIBITATETEHOM CPOKE.

Kak Ha3bIBaeTcs1 mpouecc NepuoMYEcKOro nepecMoTpa 3apadoTHOM IUIATHI COTPYIHUKA HA OCHOBE ero
pe3yJbTaTOB H CHTYAIlH HA PbIHKe?

a> MHanexcarys



0> ['peliiMHT TOIHKHOCTEH (MITH IIePECMOTP OKIIAJIOB)

B> BoHyCHas BhITUIaTa

r> Yaepkanwe (Retention)

OrtBet: 6> 'pelinuHT TOIDKHOCTEH (M TIEPECMOTP OKJIaIOB)
. Uro Takoe "Outplacement'?

a> [Ipouecc HaiiMa BHEIIHUX KOHCYJIBTaHTOB.

o> HporpaMMa TMOMOIIH COTPYAHHUKAM, IMOIAaBIIMM 10 COKpAallICHUE, B IIOUCKE HOBOM pa6OTI:I. B> HporpaMMa
06yquI/151 TOII-MCHCPKMCHTA.

r> Cuctema ayrcopcunra HR -G yHkumid.
OtgeT: 6> [IporpaMma momoIIw COTpyIHIKaM, TIOTIABIIMM TIO/I COKpAIIleHHe, B TIOFICKE HOBOW PaOOTHI.

. Kak Ha3pIBaeTcsi JOKyMEHT, ONMCHIBAIOLIMIA cogep:KkaHue PadoThbl, 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTh
COTPYIHHMKA HA oNpeiesIeHHON T0LKHOCTH?

a> TpynoBoit 1oroBop

0> JlomkHocTHas nHCTpYKIWS (v [Ipodus momKkHOCTH)
B> [Ipukas o nmpueme Ha padboTy

r> 3asBIICHUE O TIPHEME Ha paboTy

OrtBet: 6> JlomkHocTHAs mHCTpYKIWS (vomn [Ipodwte momKHOCTH)

OcCy1IecTBISATh YCTHYIO U TUCbMEHHYI0 KOMMYHHUKAIMIO Ha
OK 05. | rocynapctBeHHOM s13bIke Poccuiickoit denepanuu ¢ yueTrom
0COOEHHOCTEH COLMANBHOIO U KyJIbTYPHOIO KOHTEKCTA

. Kakoii MeToa oLeHKH NIepcoHANIa MPeAnoJiaraeT MojaeJMpoBanue Oyyuiei 1esTeJJbHOCTH WIH pelleHue
KericoB?

a> VIHTEPBBIO 110 KOMITETCHLMSIM.

0> AcceccmenT-tieHTp (LleHTp oreHKw).

B> TecTupoBaHue 3HaHUI.

r> Anamu3 nokazareneit (KPI).

OrtBet: 6> Acceccment-tieHTp (LleHTp OTIeHK™M).

. YUto Takoe "Talent Management' (YnpaBjieHue Tajiantamm)?

a> [Iporecc yBonbHeHUsI He3()(EKTUBHBIX COTPYIHUKOB.

0> Cucrema NMpUBJICUYEHNS], PA3BUTHA U YIIEP)KaHHUS KITFOUEBBIX M BBICOKOTIOTEHIIMAIBHBIX COTPYTHUKOB.
B> YTIpaBJieHHE TOJBKO TON-MEHEIDKMEHTOM.

> [poniecc HaiiMa Ha MaccoBble BakaHcuu. OTBeT: 0> CrucTeMa NpUBJICUEHHS, PAa3BUTHS U yIEP KaHHS KITIOUYEBBIX H
BBICOKOIIOTCHIIMAJIBHBIX COTPYAHHNKOB.

. Kak Ha3pIBaeTcsi yBoJibHeHHE COTPYTHUKA N0 MHULIUATHBE PadoToaaTe s U3-32 HECOOTBETCTBUS
3aHHMAaeMoil J0/LKHOCTH?

a > Ilo cormnaiieHuio CTOpoH.



0 > Ilo cokpariieHuro mrara.

B > [lo pe3ynbTaTam aTrectanuu (Kak HSCOOTBETCTBUE).

r > [lo coOCcTBEHHOMY >KEAHHIO.

Ortget: B > [lo pe3ynpraTam arrecTaiiiu (Kak HECOOTBETCTBHE).

. YUro siBisieTcst ocHoBHOM 3a1a4yeil HR-ananntuxmu?

a > BecTH KaJipoBBIi yUeT.

0 > CoOuparth 1 aHAJTM3UPOBATH JAHHBIC O IIEPCOHANIC IS IPUHSATHS OOOCHOBAHHBIX YIIPABJICHYCCKUX PEIICHHH.
B > [IpoBomuTh coOecemoBaHuS.

r > Oprann30BBIBaTh KOPIIOPATHUBBL

Otgert: 6 > CoOupaTh 1 aHATM3UPOBATH TAHHBIC O TIEPCOHAIIE IS IPUHATHSI 00OCHOBAHHBIX YIPABICHUSCKIX
PELLICHU.

. Kak Ha3pIBaeTcs nporuecc nepeMeleHnsi COTPY/THHKA HA APYTYIO I0KHOCTH HJIM B APYTOii 0T/ TOi ke
KoOMIanuu?

a > Poranus.

0 > YBoNbHEHHE.

B > AyTIielicMeHT.
r > PekpyT™MeHT.

OtBet: a > Potanus.

IIposBAATE TpaXKJaHCKO-TIATPUOTUYECKYIO ITO3ULUIO,
JIEMOHCTPUPOBATH OCO3HAHHOE NOBEACHUE HA OCHOBE TPAJAULIMOHHBIX
POCCHUICKHX JyXOBHO-HPABCTBEHHBIX LICHHOCTEH, B TOM YHCIIE C
Y4E€TOM FapMOHH3AIUN MEXHAIMOHAIBHBIX U MEKPEIUTHO3HBIX
OTHOILIEHUH, TPUMEHATH CTAaHAAPTHl AaHTUKOPPYIILIHOHHOT O
MOBEJCHUS

OK 06.

. Kakoii B Bo3HArpaKIeHus He sIBJISIETCS] YACTHIO MOCTOSTHHOM (0a30B0ii) yacT 3apadoTHOM MJIaThI?
a> Oxuaj.

0 > IIpemus (GoHyC).

B > Han0aBka 3a cTax.

r > Jlorara 3a BpeIHOCTb.

Ortget: 0 > [Ipemus (OoHyC).

. Uro Takoe ""Employee Value Proposition™ (EVP)?

a> LIGHHOCTHOC MPEIIIOKCHUC pa60T0):[aTeJm: COBOKYITHOCTbB BbII'O, KOTOPLIC KOMITAHUWS IIpEAIaracT COTpyAHUKaM
B OOMEH Ha UX HABBIKH U OTIBIT.

6 > I1nan npoaax KOMITAHHH.
B > Koziekc KopropaTBHOMN ITHUKH.

r > Crpaterus pa3BUTHsI KOMITAHHH.
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30.
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33.

OtBer: a> LICHHOCTHOG MPCIIOKCHNC pa60T0):[aTeJ151: COBOKYITHOCTB BbII'O, KOTOPBIC KOMITAHUS IIpeAjIaract
COTpYAHHMKAaM B 0OMEH Ha MX HaBBIKH U OIIBIT.

Kaxk Ha3bIBaeTcs nmpoiecc MJIAHUPOBAHNS Kapbepbl U MPO(eCCHOHAIBLHOT0 PA3BUTHSI COTPYTHHKA BHYTPH
KoMmnanuu?

a= [Tonp30BaTbes MpodeccuoOHaTBHON TOKyMEHTaueH Ha Kanpospiit

rocyJapCTBEHHOM M HHOCTPAHHOM SI3bIKaX :

6 > KapbepHoe nmannpoBaHre (WM yIpaBJIeHHE Kapbepoi).

B > OlLieHKa MepcoHara.

r > Ananranusi.

OtgeT: 6 > KapbepHoe mmanupoBadue (W yIpaBIeHHE Kapbepoi).
Yro Takoe "Onboarding'?

a > [Ipouecc yBOJIIbHEHUS COTPYAHUKA.

0 > KoMIuieKcHIi MpoIiece aanTaliii HOBOTO COTPYTHUAKA, BKITIOYAIOIINI HE TOJIBKO 3HAKOMCTBO ¢ pabOTOM, HO U
C KyJIbTYPOil KOMITaHUH.

B > [Ipouecc oLieHkr nepcoHaia.
r > CucteMa 00y4eHHs IS TOI-MEHEIKEPOB.

OtBet: 6 > KoMIUTeKCHBIH MPoIIece aanTaIiid HOBOTO COTPYTHHUKA, BKITFOYAIOIINI HE TOIBKO 3HAKOMCTBO C
paboToi, HO M C KYJIBTYPOi KOMITAaHUH.

Kaxkoii noka3zaren Jiy4ile Bcero xapakrepusyer 3(p(peKTHBHOCTb CHCTEMbI MOTHBAIIMM B KOMIIAHUU ?
a > KommgecTBo 5aino0 OT COTPY/THHUKOB.

0 > YpoBeHb BOBJICUEHHOCTH NIEPCOHANIA U CHIDKEHUE TEKyUeCTH KaapOB.

B > PazMep (oH/a oraThl TpyIa.

r > Konn4ecTBO KOPIIOPATHBHBIX MEPOTIPHUATHIA.

OtBet: 6> YpoBeHb BOBJICUEHHOCTH [IEPCOHANIA U CHIKEHUE TEKYUECTH KaJpOB.

Kax Ha3bIBaeTcs OAX0/ K YNIPaBJIeHHIO0, IPH KOTOPOM COTPYAHMKH HATEISIOTCS TOJTHOMOYMSAMM /LISl
NPUHATHUS CAMOCTOSITE/ILHBIX PeleHnii?

a> ABTOpHUTApHBIN CTUJIb.

6 > JlemerupoBanue moHOMOuHH (W Empowerment).

B > MUKpPOMEHEHKMEHT.

r > bropokpatusi.

OrtgeT: 6 > Jlenerupopanue moaHoMounii (mm Empowerment).

Yro siBJIsieTCs] OCHOBHOI 3a1a4eii KapoBOTro JAeJI0NPOU3BOACTBA?
a > HaiiM HOBBIX COTpPY/IHHUKOB.

0> HOKYMCHTEU'IBHOC O(l)OpM]'IeHI/IC TPYAOBBIX OTHOIICHUI K BCACHUC YyUCTa Ka/IpOB B COOTBCTCTBUU C
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3aKOHOJIATEIIECTBOM.
B > O0yueHue nepcoHana.
r > OLeHKA IPOU3BOUTEIEHOCTH.

OrtgeT: 6 > JlokymMeHTaIbHOE 0OpMIIEHHE TPYAOBBIX OTHOIICHHUH U BEZICHHE YUeTa KaJIpOB B COOTBETCTBHH C
3aKOHOJATEITHCTBOM.

Kaxk Ha3zbIBaeTcst mpoiece BhISBJIEHHS OYIYIIUX MOTPeOHOCTeld KOMIAHUK B TIePCOHAJIE OTpeIesIeHHOi
KBau(puxanun?

a > [lonbop mepconana.

6 > Kamposoe mmanuposanne (WFM - Workforce Management).

B > OlLieHKa MepcoHara.

r > Apanranys.

Otgert: 6 > Kanposoe manuposanre (WFM - Workforce Management).
Kaxkoii THII HHTePBBIO IPOBOAUTCS 0€3 3apaHee MOATOTOBJIEHHOI0 CITMCKA BOMPOCOB?
a > CTpyKTypUpOBaHHOE.

0 > HectpykTypupoBaHHOe (CBOOOTHOE).

B > CuTyallMOHHOE (Keiic-MHTEPBBIO).

r > [loBeneHueckoe.

OrtgeT: 6 > HectpykTyprpoBanHoe (CBOOOTHOE).

Yro Takoe "Offboarding"?

a > IIporiecc HaliMa COTpy/THUKA.

0 > Iporrecc GpopMaIbHOIO 3aBEPIIICHUS TPYIOBBIX OTHOLICHHUH C COTPYAHUKOM, BKITFOUAs BBIXOIHOE HHTEPBBIO U
nepeaady Jell.

B > [Ipouecc ananranuu.
> [ponecc oOy4eHus epes yBOJIbHEHUEM.

Otger: 6 > [Ipouecc GpopmMabHOrO 3aBEPIICHNS TPYIOBBIX OTHOLICHUH C COTPYAHHKOM, BKJIFOUast BBIXOIHOE
VHTEPBBIO U Nepeiavy Jedl.

Kaxas u3 nepeunciienHbIX (pyHKUHUH He siBiasieTcst npsimMoii pynxumeii HR-nenmapramenta? a > Ilon6op u
aJlanTanys epcoHaa.

0 > Pa3paboTka npoykTa KOMIIaHUH.

B > O0yueHue 1 pa3BUTHE COTPYAHUKOB.

r > KaapoBoe aMUHICTPUPOBAHHE.

OrtgeT: 6 > Pa3zpaboTka npoayKTa KOMITaHHH.

Kak Ha3bIBaeTcs cicTeMa oIIaThl TPYAA, MPU KOTOPO# T0X0/ COTPYIHNUKA COCTOUT U3 PUKCUPOBAHHOI
4acTu (0KJIa/1a) U epeMeHHO| YacTu (mpeMuu)?

a > CrenpHas.
6 > IloBpeMeHHasI.

B > CMermanHas (TpeiiarpoBaHHas) WK cucTeMa "okiaj + 6oHyc".



r > AKKOp/AHasL.
Otgert: B > CMemanHas (rpeiiAMpoBaHHas) WK cucTeMa "okiaj + 6oHyc".

39. Yo siBJsieTcsl IJIABHOI LeJIbIO IPOBeAeHHsI BLIXOAHBbIX MHHTepBbIo (Exit Interview) ¢ yBoJIbHSIIOIIMMUCSE
COTPyAHUKAMH?

a> YTOoBOpUTh COTPYIHUKA OCTATHCSL.

0 > BbLICHUTS HCTUHHBIE IPUYUHBI YXO/1a JIsl CHYDKEHHS OYAyIIel TEeKy9IeCTH KapoB.

B > Ilepenats niena MpeeMHHUKY.

T > B3bICKaTh MaTepHAIBHBIN yIIIEepO.

OtBeT: 0 > BBISICHUTS UCTUHHBIE TIPUYUHBI YXO/1a JJIsl CHYOKCHHS OYIyIICH TEKYy4eCTH KapoB.

40. Kak Ha3bIBaeTCsl MPOLIECC CUCTEMATHYECKOT0 ONpe/ieIeHUsI 0THOCUTEILHOM IIEHHOCTH 10JIZKHOCTel B
OpraHU3aLUH JJIsI CO3IAHMSI CIPABEJIMBOI CHCTEMBI IPEiiI0B U OKJIA0B?

a> Onenka nepconana (Performance Appraisal).

0 > Ornenka ngomxaocTel (Job Evaluation) v rpefiiiHT TOTDKHOCTEH.
B > ATTecTtanus pabounx MecT 1o ycnosusM Tpyaa (COYT).

r > KajpoBoe mianupoBaHue.

OrtgeT: 6 > Ornenka gopkHocTel (Job Evaluation) vy rpeiiiuHT TODKHOCTEH.

4.2. Bonpochl OTKPBITOr0 THIIA

3aI[aHI/I$I OTKPBITOI'O THIIA C PA3BEPHYTHIM OTBETOM

IIpouuTaiiTe TEKCT M BOIMIIUTE NPABUJIbLHBIH OTBET

BeiOupats croco0Osl perienus 3aaa4 npodeccuoHalbHOM
JeSTEIbHOCTH IPUMEHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM

OK 01.

1. JloxymeHT, pukcHpyoLIii pakT npremMa COTpYIHHKA Ha padoTy.
OrBert: npukas
2. Tlporiecc novcka M PUBJICUCHHS KAHTUIATOB Ha BAKAHTHBIE JOJDKHOCTH.
OrtBeT: 110100p
3. IlIpouecc 03HaKOMIIEHHSI HOBOT'O COTPYAHHKA C KOMIIAHUEH U €r0 00S3aHHOCTSIMHU.
OtBeT: amanrauys
4. JIoOKyMEeHT, ONHCBIBAIONINNA KPYT 00S3aHHOCTEN M TPeOOBAHUH K JOIDKHOCTH.
OTBeT: T0KHOCTHASL MHCTPYKIWS
5. COBOKYMHOCTb 3HaHHIA, YMEHHH 1 TIOBEJCHHS, HEOOXOIMMBIX IS YCTICITHON PadOTHI.

Ortser: KOMIICTCHITM
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18.

Hcnonb30BaTh COBpEMEHHBIE CPE/ICTBA MTOMCKA, aHAIN3A U
OK 02. | unTepnperanuu HHGOPMALUU U HHPOPMALIMOHHBIE TEXHOJIOTUH JIS
BBINOJIHEHUS 3a]1a4 TPOPECCHOHATIBHON 1EATEIbHOCTH

MeToz OLIeHKH TepcoHasia, OCHOBAHHBIM HA PEIICHUH MPAKTUUECKHX 3a1a4 (KEHCOoB).
OTBeT: acCECCMEHT-LIEHTP

J106pOBOBHBIN YXO/T COTPYIHMKA U3 KOMITAaHUH.

OrtBer: TeKyyecTb

IIporecc onieHKH pe3ybTaToB pabOThI COTPYIHUKA 3a ONPEACIICHHbIN IEPHO.
OtBert: aTTecTays

MatepuanbHOe BO3HArPaKICHHE 3 BBINOIHEHHYIO paboTy.

OrBeT: 3apaboTHas rmraTa

HewmarepransHoe noorpenve coTpyTHrKa (TI0XBajia, rpaMoTa).

OT1BeT: MOTHBALUA

[TnanupoBaTh U pearTn30BbIBaTh COOCTBEHHOE MPOGECCHOHATBHOE U
JMYHOCTHOE PAa3BUTHE, IPEANIPUHUMATEIBCKYIO AESITEIbHOCTD B
npodeccuoHansHOM chepe, UCIOIb30BaTh 3HAHUS 10 MPABOBOM U
(MHAHCOBON I'PAaMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX CUTYALHUSIX

OK 03.

INokazarenb 3 peKTHBHOCTH AESTENBHOCTH COTPYTHUKA MITH KOMITAHHH.

Otgert: KPI

ITporecc nepenaun 9acTu (GYHKIMH U TOITHOMOYHIA OT PyKOBOAUTENS K TIOAYHMHEHHOMY.
OrtBeT: nenerupoBaHye

KoH}mIKT MeX Ty THIHBIMUA HHTEPECAMH COTPYIHUKA H €0 JIOJDKHOCTHBIMU 00S3aHHOCTSIMH.
OTBeT: KOHPIHMKT HHTEPECOB

VMupK KOMITaHHHM Kak paboTo/aTets Ha PhIHKE TPy/a.

OtBet: HR-Openp

[poriecc nepruoIMUecKoro mepecMoTpa OKIaI0B COTPYIHUKOB.

OrtBer: rpeiiauHr

D¢ heKTUBHO B3aUMOICHCTBOBATh U pabOTaTh B KOJIJICKTUBE U
KOMaH/1e

OK 04.

[IporpaMma oMoy yBOJIBHSEMBIM COTPYIHUKAaM B IIOUCKE HOBOM PabOTHI.
OrtBet: ayTIUIEHCMEHT

COBOKYITHOCTH BCEX COTPYAHMKOB KOMITAHHH.

OTtBeT: epcoHan

HpOLICCC HCJICHANIPABJICHHOT'O NU3MCHCHHS HABBIKOB U 3HAHUI COTpyAHUKA.
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31.

OtBert: 00yueHue

CoTpyTHHK, OTBSUAFOIIHIA 32 aJANTAIIUIO U Pa3BUTHC HOBHUKA.

OTBeT: HACTABHUK

Cucrtema, Ipu KOTOPO# 3apab0TOK 3aBUCUT OT 00beMa IPOU3BEICHHOMN TIPOTYKIIHH.

OTBeT: caenbHas

OcCyIecTBIATh YCTHYIO U TUCBMEHHYI0 KOMMYHUKAIINIO HA
OK 05. | rocynapctBeHHOM si3blke Poccuiickoit denepanuu ¢ yuerom
0COOCHHOCTEH COIMAIBLHOIO U KYJIBTYPHOTO KOHTEKCTA

JloKyMeHT, coaepKalini HHPOPMAIMIO O HaBBIKAaX M ONbITE KaHAWAATA.
OtBeT: pestome

Bup nHTEpBHIO, OCHOBAaHHOE HA aHAIM3E MPOILIOr0 MOBEICHHUS KaHIU/aTa.
OrtBeT: NoBeIEHYECKOE

[Ipotrecc yBoNbHEHUS COTPYAHUKA 0 MHAIATHBE Pa0OTOIATENS N3-32 HECOOTBETCTBHSL.
OTBeT: CoKpaIeHme

KoMriekcHbIH moka3aTeinb YAOBJICTBOPECHHOCTU U JIOAJIBHOCTU COTPYAHMKOB.
OrtBer: BOBJICYECHHOCTh

[porrecc cOopa 1 aHAM3a TAHHBIX O MIEPCOHANE IS IPUHSTHS PEILICHUM.
OtBet: HR-ananmmTHka

[lepemerenne coTpyaHMKA Ha APYTYIO TOJDKHOCTH BHYTPH KOMITAHHUH.
OrtBeT: potanys

LlerHOCTHOE TIpEAIOKEHHE PabOTOMATENS (COBOKYITHOCTH BBITOJL TSI COTPY/THUKA).

OrtBet: EVP
IIposIBIIATE IPAKIAHCKO-TIATPUOTUYECKYIO TTO3ULUIO,
JIEMOHCTPHUPOBATh OCO3HAHHOE MOBEICHNE HA OCHOBE TPAIUIIMOHHBIX
OK 06 POCCUICKHX JyXOBHO-HPABCTBEHHBIX LIECHHOCTEN, B TOM YHUCIIE C

YUYE€TOM rapMOHH3alluH MCKHAITUOHAJIIBHBIX U MEXKPCIUTHO3HBIX
OTHOIHCHI/Iﬁ, IMPUMCHSATD CTAHAAPTBI AHTUKOPPYIIITUOHHOT'O
IOBCACHUA

Breruianosas 6ecena ¢ yBOIBHSIOIIAMCS COTPYTHIKOM TS BBISICHEHUS TIPUYIHH YXO/IA.
OtBeT: BEIXOHOE UHTEPBBIO

CoTpyAHUK C BEICOKMM MOTEHIIATIOM, KIFOUEBOM JIIsI KOMITAHUU.

Otgert: HiPo

I'pynma coTpyAHUKOB, MOATOTOBIEHHBIX ISl 3aMEIIEHUS PYKOBOJAIIUX JOJKHOCTEM.
OTBeT: KaIpoBbIil pe3epB

Hepnozx MPOBCPKHU HOBOI'O COTPYAHMKA Ha COOTBECTCTBHUC AOJDKHOCTHU.
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OTBeT: UCIIBITATENbHBINA CPOK

3apanee 3amicanHas OCIEA0BATEIFHOCTD KOMAH] sl aBToMaTu3aimu 3a1a4 B Excel/Word.
OT1BeT: Makpoc

CTpyKTyprpOBaHHBII IIJIaH Pa3BUTHSI HABBIKOB M KAPhEPhI COTPYAHHUKA.

Otger: UIIP (uHanBHAyaTbHBIN [I1AH Pa3BUTHS)

[poruecc GpopmansHOTro 3aBepIIeHHs TPYIOBBIX OTHOILICHHUH C TTepeaveii fe.

Otsert: ophOopauHT

[Tonp3oBaTbcs MpodecCHOHATBHON TOKYMEHTallUueH Ha
rOCYJapCTBEHHOM M MHOCTPAHHOM SI3bIKAaX

OK 09.

Bun MarepransHON MOTHBALIMY, BBITIAYNBACMBIH 32 JOCTIKEHNE KOHKPETHBIX Pe3yJIbTaTOB.
OrtBeT: OoHYC

Merton OLIEHKH, IPU KOTOPOM COTPYAHHUKA OLIEHUBAIOT PYKOBOJUTENb, KOJIJIETH U OH CaM.
Omeem: 360 epadycos

[porrecc BeLsIBNICHUS Oy IyIINX MTOTPEOHOCTEH KOMITAaHUH B TIEPCOHAIE.

Omeem: xadposoe nianuposanue

JIOKyMEHT, perymupyrOIIHiA TPYI0OBbIC OTHOIICHHS MEK/y KOMIIAHUCH 1 PAOOTHHKOM.
Omeem: mpyooeoti 002060p

[porrecc co3manms B KOMITAHAM TIPABIIT JUTS TIPEIOTBPAIICHHUS KOPPYTIIIHH.

Omeem: komnnaenc

Bu naTEpBEIO O€3 3apaHee MOAr0TOBIEHHOTO CIIMCKA BOTIPOCOB.

Omeem: necmpyknypuposantoe



